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SCHOOLCRAFT COLLEGE

18600 Haggerty Road, Livonia, Michigan 48152-2696

OUTGOING SHIPMENTS

All packages to be shipped out by shipping personnel at the Receiving Dock are
to be processed as follows:

1. Requests are to be made by the appropriate administrator and directed to
the Dock Supervisor or Director of Building Systems and Maintenance.

2. All charges for shipping will be charged to the departments by journal
entry.
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