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CHECK CASHING 

 
 
1. Only College employees may cash personal checks under the following 

conditions: 
 
 a. When presented at the Cashier's Office. 
 
 b. When made payable to Schoolcraft College. 
 
 c. In amounts not to exceed $100.00. 
 
 d. When cash is available. 
 
2. The College will not cash postdated or third party personal checks. 
 
3. College checks issued to employees may be cashed for amounts not to 

exceed $100.00. This specifically excludes any and all College Payroll 
checks. 

 
4. All checks cashed must be properly endorsed and the employee must show a 

valid Michigan operator’s license and provide a telephone number at which 
the individual can be reached. 

 
5. Individual service under this procedure may be modified and/or denied when, 

in the option of the Controller and Director of Finance, such action is 
necessary. 
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