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HANDLING RETURNED CHECKS FOR STUDENTS 

 
 
Student checks returned for non-sufficient funds: 
 

1. Will be converted into an electronic Automated Clearing House (ACH) 
transaction by the bank and attempted twice.  

 
2. If not collectible after two ACH attempts, the bank notifies us via fax and the 

returned check is kept on file with the return notice. 
 

3. The Student Accounts Office will notify the student. 
 

4. The Student Accounts Office will drop the student and/or place the student’s 
account on hold, assess a returned check fee, and follow standard collection 
procedures. 

 
Student checks returned for non-sufficient funds and other reasons (account frozen, 
account closed etc.): 
 

1.  The Student Accounts Office will notify the student. 
 
2. The Student Accounts Office will drop the student and/or place the student’s 

account on hold, assess a returned check fee and follow standard collection 
procedures. 
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