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Any group wishing to use the conference center facilities for an event and meeting the 
criteria specified in Policy 1092 may request permission to serve alcoholic beverages. 
They must: 

 

1. Confirm the availability of space and personnel necessary to prepare and 
serve food, as outlined in Policy 3095. 

 

2. Complete a "Property Use Addendum Request for Alcoholic Beverages” 
with their Account Manager in Facilities Use. See Attachment. 

 

3. The Account Manager will verify that facility space has been reserved and 
will route the Property Use Addendum Request to the following for 
approval: 

Campus Police Chief 

Executive Chef – Banquet & Catering Services  

Director Conference and Food Service Operations 

Director of Business Services and Risk Management 

 
 

Requests must be submitted at least thirty (30) days prior to the event. 

 
 
 
 

Adopted by Cabinet—November 22, 1993 
Retyped—Title Change 
September 8, 1995 
Reviewed—Cabinet 
April 9, 1997 
January 29, 2001 
Revised—Cabinet 
November 13, 2001 
April 6, 2004 
Retyped—Title Change 
October 26, 2004 
November 1, 2005 
September 14, 2007 
Reviewed—Cabinet 
August 4, 2015 
Revised—July 16, 2019 

  

APPROVAL PROCESS FOR SERVING ALCOHOLIC BEVERAGES – 

CONFERENCE CENTER EVENTS 



 

7/16/19 

 
  



 

7/16/19 

 


