Agreement
between the
Board of Trustees of

the Schoolcraft College District

and

The Faculty Forum

of Schoolcraft College

August 2015 — August 2018






Page

Table of Contents

L ST 10 ] o] PSPPI XV
ARTICLE |
ReCOgNItion & DefiNItIONS ....co..viiiiiiii e 1
Section 1 — ReCOgNItioN Of FOTUM .....uuiiiii i e e e e e s s e e e e e e e s s nntrareeeaeeeeanns 1
SeCtioN 2 — TEIrMS Of AQIEEMIENT.....ciiiiiie ittt e e et e e e e e e e e e e neee 1
Section 3 — DefiNItioN O ... e e e e e e 1
A, FACUILY MEIMDET ... et e et e e s e 1
B. Full Time Teaching FACUILY .......ccooiuiiiiiiiiie e 1
C. FUIITIME COUNSEION ...ttt e e e et e e e e e e s st e e e e e e s e snnnteaneeeaeeeeannns 1
D. Full TIimMe LIBIrarian ..........oeoiiiiiii ettt e e e e 1
E. Full Time HIT Coordinator/INSIIUCLON ............vuiiiiieeiieiiieiiee e 1
F. Full Time Instructor/Artistic Director of the Theatre..........cccccoviiiiiiiii 1
G. Part TIME INSIIUCTON ..ottt e e e e et e e e e e e e s b enneeeeaeeeenns 1
H. Part Time Clinical NUrSing INSIFUCTION ..........uuuuiiiiiiiiiiieiiieieieieieieisieisisiernrsrerernrernrnrerennnn. 2
[.  Part Time Culinary ArtS INSIFUCTON ..........ueviiiiiiieiieie ettt 2
O o U T 0 L= @ 10 7= (o SRRSO 2
K. ON-Call COUNSEION .......eeeeeiiiee ettt e et e e e e e s e st e e e e e e s e aanbeeeeeaeeesannnnreees 2
(I = T W0 g TN I o] = T - T o PR PPPPPRPPPRPPRS 2
Y IO g B @ 1| 1 o] = = o H PP PPPRPPPRPPRS 2
N. Instructional College YEAI ........ooi i e 2
(O R ©7o] o r= Lo Al [0 U | TR 2
L O (=T [ o] U | PP PO PP PTRP PO 2
Q. DISCIPIINE e e —————————————————— 2
L BT = o = 1 11 =Y oL RSP TT 2
S. Designated AdMINISIIALOr .......cccciiii i 2
T. Distance Learning/Instructional Alternatives Definitions ..........cccccccvev 2
U, HYDEIO COUMSES ...ttt ettt e et e e et e e et e e e e e aees 3
ARTICLE Il
Board RIgNtS ..o 3

ARTICLE Il

Full Time Faculty Rights & ReSPONSIDIlITIES ....cccoiiiiiiiiiiiei e 3
Section 1 — ACAAEMIC FrEEAOM ........uiiiiiiiii ittt e e e e e aebb b e eaa e e e e eaes 3
Section 2 — Departmental ASSINMENT ..........iii i e e e 3
SECtiON 3 — PeISONNEI FilB....coiiiiiiieeei et e e e e e e e e e e 4
Section 4 — Administrative EVAIUALION ..........c..uuiiiiiiiiieee e 4
Section 5 — Consent of Extra Contractual ASSIGNMENT .........cooiiiiiieiiiiie e 4



Section 6 — Vacancy POSting..........cccccvveeeeeeiiiiciiinneeeeenn,
Section 7 — Procedure for Hiring New Full Time Faculty
Section 8 — Medical Certificate ...........cocceevviiveeiniineenn
Section 9 — General Faculty Meetings ............cccceeennee
Section 10 — Presence of Cameras & Tape Recorders .
Section 11 — Civil RightS.......ccoveiiiiiiiiiee e,
Section 12 — Disabled Students ..........c.cccvevevieiieeenn
Section 13 — Administrative Response to Committees ..
Section 14 — Cancel Class Session............ccceevvvveeennne
Section 15 — Transfer to Administrative Role..................
ARTICLE IV
FOrum RightS .....oooiiii e
Section 1 — Bargaining Agent.........ccccccvvvvveviviiiveiieenene,
Section 2 — Representation ..........cccccvveeeieieeiiiniiieeeeeennn
Section 3 — Forum Representatives ...........ccceevvveeeeenee
Section 4 — Bulletin Boards ..........ccccovcvveeiiniieeeinieee e
Section 5 — Access to Mailboxes.........cccccovvveinniineinne,
Section 6 — Use of Facilities & Equipment ....................
Section 7 — Requests for Information .............................
Section 8 — Job DescCriptionS .........ccoovviveeiiiieeeiiiee e
Section 9 — GOVEINANCE ........ccovviiiieeiiiie et
Section 10 — Program Elimination Notice......................
Section 11 — Union Business Days .........ccccccccvevevevenenn..

Section 12 — Copies of Agreement............ccceevvveeeennne
Section 13 — Part Time Faculty Report ...........ccccceeeneee
Section 14 — Dues/Service Fee ........cooocveeeiiiiiiiiiienanenn,

Section 15 — Development of FOrms ...........cccccoveeeenee

il



Section 16 — Negotiations Regarding Teleconference COUISES ........cceveeiiiciiiieiieeeeeiiiiiiieneee e 8
ARTICLE V
FUIl TIME FACUILY STALUS ..oeciiiiiiiiii et e e e e e e e s st r e e e e e s s e anb e e e e e e e e s s e nnrnees 8
SeCtion 1 — ProbatioNary STAUS .........uueieiiiiieeeiiiee ettt e et e s e e 8
Y e Tol T g I @ 1 1= ] =i [o] [ PR PRRTR 8
Section 3 — Evaluation of Probationary FACUILY............cccuvviriiee i 8
Section 4 — Probationary Employee NOtfiCAtioN ..........ccvvviviieeiiiiiiiiee e 9
Section 5 — Probationary Employee Termination ............c.uuueeieeiiiiiiiieieeee e scsiieeeee e e s s ssvnnneeeeeeessnnns 9
Section 6 — Full Status Full Time Faculty MemMDEr ... 9
A, ANNUAL SAIAIY AQIrEEMENT.......eii ittt nb e e anbe e e e eeeee 9
B. Termination of Full Status Full Time CONtracCt...........cccuveiiiieeiiiiiiiieece e 9
OIS0 L7 o 1= 0 £ [0 o PP O PP OPPPPPTPPPPP 9
Section 7 — Academic Rank-Full Time FaCUlty..........ccccccvvvvviiiiiiiieeeeeeeeeeeeee e 10
A, ACAEMIC RANK ... e e 10
B. RANK AMAINMENT ...ttt e e e s s e e e e e e s e anbb e e e e e e e e e s e annneeees 10
O Vo= To (=] 0 o T Todl = = U | G 1= PR OPPREPRR 10
D. Newly Employed Full TIime FACUIY ..........cooiiiiiiiiii e 10
Section 8 — Procedure for Terminating a Full Status Full Time Contract..........ccccccoovvicivieeieeeennnns 10
AN N T T3 o [ 1 1= 1 €T o SO 10
B. FOrUM PreSENTALION .......uiiiiiiiiii ittt e e e e e e e e e e e s e nneeeee 10
C. EXpedited Arbitration ........ccoooiiiii i ——————— 10
D. Termination of Contract by Faculty MembBer ... 10
Section 9 — Procedure for Suspending Full Status Full Time Faculty ...........ccccccovvvvviiiiiiiiinennnn, 10
A, NOLICE OF HEAING ...eeieieieie ettt e e e e 10
B. Written Decision of the President/DeSIgNEe ........occueviiiiiiiiiiiiiie e 10
C. Length Of SUSPENSION .......viiiiiiiiiie ittt e et e e et e e e sbaeeeeen 10
[ B 1ot £y T o T (o I Y o1 - (PSR 11
E. ReCOrd Of PrOCEEAINGS .. .eiiiiiiiiiieiitiie ettt ettt et e e 11
LS T 1= =T 0 1S (0T IR 11 T = Y 11
Section 10 — Evaluation of Full Status Full Time Faculty ..........cccccccevvvvviiiiiiiiiieeeeeeee 11
Section 11 — Staff REAUCTION ...ttt e e e e e e e e e e e 12
F N S 1= o 1o 1Y PR 12
B. Reduction of FUll TIMe& FACUILY .........cooiiiiiiiiii e 12
C. Relation to Filling Positions, Supplementals and Part Time Faculty..............ccccccevveeennnnns 13
D. Reinstatement of Full Time Faculty Members.........cccooviiiiiii e 14
E. INSUFfICIENt ENFOIMENT .....ooiiiii et e e e s e e e e e e e s e nnneeees 14

iii



SECHON 12 — RETTAINING ..vvvvieiiieei i it e s s e e e e e s e e e e e e s s st eeeeeessastabareeeaeessannsnrreeeaeesaannns 14
N o o] 0 7= SRR 14
O o £ 0 To 1= | NN T SRR 14
C. Fund for ApProved TraiNiNG ........cccoiieeeeeiiiie ettt et e et e e st e e e e sbee e e s sbreeeesnneeeeans 14
D. Faculty Professional Development FUN...........cooiuiiiiiiiieeiiieeeeie e 15
E. RErAINING LEAVES.....coiiiiiiie ittt e et e e et e e 15
F. Notice of Program EMINGtION ..........ccoiiiiiiiiiiiiieiiiie e 15
Section 13 — Professional DevelOpPMENT .........ooiiiiiiiiiii e 15
A. Primary RESPONSIDIILY ....cccoiiiiiiiiic e e e e s e e e e e e e r e e e 15
B. COllEgE ASSISIANCE ......uuiiiiiieee i e e e s e e e e e s e s r e e e e e s e aaa e e e e e e e s e annranes 15
Section 14 — Maintaining CredentialS ...........coovviiiiieiiieiee e 15
ARTICLE VI
Full Time Faculty Load & ASSIGNMENLES ....cccoiiiiiiiiicc e 15
Section 1 — Length Of CIaSS SESSION .....ccciiiiiiiiiiiie e 15
Section 2 — BasiC LOad DEefiNE ........c.uuiiiiiiiiiiiiie e 16
A. Full Time Faculty BasiC LOAd ..........cocvvviiiiiiiiiiii ettt 16
B. ENQglish COMPOSItION COUIMSES ......uuuuiiieiiieiiiiiiieieieieinrererererersrernrnrersrneeree————. 16
C. Full Time Faculty 35 Hours BasiC LOAd..........ccoooeiiie i 16
D. Instructor With WOIrK EXPEIIENCE.......uuueiiiiiiiiiiiiiiiiiiieieisieieiaieieinesrersrsnereesrnrsrnrsenrerernrnrnrnnne 16
E. Continuing Education Program ASSIGNMENTS ..........uviiiiiiieeiiiiie ettt 16
Section 3 — Scheduling Of BASIC LOAA ...........ciiiiiiiiiiiiiie ettt 16
A. Alternate Plan for BasiC LOA ..........uiiiiiiiiiiiiiie et 16
B. Instructor Load LESS than BaASIC .......cccoiiuiiiiiiiiiiiiiiee ettt 16
C. Faculty Selecting ONlINE COUISES .....ccoieieie ettt 17
Section 4 — Multiple Sections/Base LOad ..........cccovvviviiiiiiiiiiiiceeeeeee ettt 17
SECHON 5 — OVEITOAUS ...ttt e e e e e e e e e e 17
SeCtioN 6 — COUISE PreParaliONS. ........uuiii ittt ettt e et e et e e e e ribe e e e neee 17
A, MUILIPIE SECLIONS ...eeeiiiiiiiie ettt sttt e e e e s e bb e e e e nbae e e e aneee 17
B. Preparation in Physical EQUCALION ..........c..coiiiiiiiiiiiic e 17
C. APPlIEd MUSIC COUMNSES ... ..eiiiiiiiiee ettt ettt ettt et e et e e e st e e e e e abb e e e e aaba e e e e abbeeeeabneeeean 17
D. Additional Preparations .........c..oeoiiiiiieiiiiie ettt ettt e 17
Section 7 — Supplementary Teaching LIMitation ..........c..ueeeiiieiiiiiiiiieee e 17
A. Full Time Faculty Selecting Supplemental ClaSSes ........ccooiiuuiiiiiiiiiniiiiiieeee e 17
B. Supplemental Assignments in Spring or SUMMEr SESSIONS ........uuueiiieeiiiiiiiiieieae e 18
C. Exceptions to Spring and SUMMEr SESSIONS .......cciiiiiiiiiiiiiiiiaa et e e srreeee e e e e 18
D. Teaching Assignments Made During Spring/Summer TEeIMS .........ccooeeriiiiiiieeeeeneenniienens 18
E. Full Time Faculty Paid Leave Days During Spring or Summer Term ..........ccccveevvvveeennnne 18
F. Supplemental Pay and SICK LEAVE ........c..oii it 18



Page

Section 8 — Full Time Faculty PreferenCe ... 18
Section 9 — Faculty Working Day/WEEK ..........uuuiiiieeiiiiiiiiiee et s s e e e e e strare e e e e e e e 18
A, Librarian Work WEEK/DAY..........cocuuiiiiiiiiiie ittt ettt 18
B. CoUuNSEIOr WOrK WEEK/DAY ......cccoiiiiieiiiiie ettt ettt ettt e e 18
C. TeACNING SEUUENCE .....cci ittt ettt et e e e st e e e st e e e e e sabe e e e e sbeeeeesabneeeeans 19
SECtiON 10 — OFfiCE HOUIS ... .eiiiiei et 19
Section 11 — Attendance at FOrmal CeremMONIES. ........uueiieiirrrrerier e 19
Section 12 — CoUNSEING/AAVISING ...couviiieiiiiie e e 19
A. Assistance of Full Time Faculty Advising Students..........ccccccvvvveveiiiiieeeeee 19
B. Compensation for Extra Contractual ASSIQNMENT .............uuuvuimimivimiminieirieieieieen. 19
C. Student-COUNSEION RALIO ....ccciiurrieeiirieee ettt e e e e e s e e s snne e e s snneeeeans 19
SECHON 13 — ClASS SIZE...iiiiieiiiiie ettt e e et e et e e e nabe e e e nees 19
Section 14 — ReaSSIGNEA TIME......iiiiiiiiii ettt e et e e s snbee e e e neee 19
A. Request for ReasSigNed TiME .......uuiiiiiiiieiiie ettt 20
B. Reassigned TimMe APPIOVAI .........uuuuuuuuuiuieiuieieieieieiereiererereiererereeee———————————————————. 20
C. Requests for Reassigned Time May InClude...........coooeeeiiii i, 20
SeCHiON 15 — HYDIA COUISES ...ttt ettt e b e e e rabae e e nneee 20
Section 16 — Open Entry/Open EXit (OE/OE)........cccoviiiiiiiiiiieeeee ettt 20
A. Faculty Teaching OE/OE COUINSES ......c.uutiiiiiiiieiiiiee ittt s 20
B. Faculty Completion Of Lab HOUIS .......coiuiiiiiiiicie e 20
C. Faculty OE/OE Lab HOUr SChedUIE ........ouiiiiiiiiee et 20
D. OE/OE Lab HOUr ADSENCES......ccoiiiiiieiiiee et 20
ARTICLE VII
DEPAITMENT SEIUCTUI ...eiiiiiiii ittt e e e e e e s e s e e e e e e s e e e e e e e e e s nnnree s 21
Section 1 — Faculty REPreSENTALION .........coiiiiiiiiiiiee ettt e e e et re e e e e e e e 21
Section 2 — FacCulty REPrESENTALIVES .........cueiiiiiiiii et 21
Section 3 — Department ChairPEISON ........ouuii i 22
Section 4 — Department ReSPONSIDIILIES.........ooiiiiiiiii e 22
Section 5 — Technical RePreSeNtatiVe .........o..euiiiiiie e 23



Page

ARTICLE Vi
(07010 0] 1 11 T=T= T PP ROPRRRR 23
Section 1 — Curriculum COMIMIEEEE ........eieiiiiiee ittt see e e et e e e e snbee e e e snbeeeeenees 23
A. Curriculum Committee MaiNtaiNed ............eeiiiiieiiiiie e 23
B. ComMmMIttee COMPOSITION ...eeeiiiiiiieiiiiiee ettt e et e bt e e e e e b e e e 23
C. COMMIEE AGVISOIY ...eeiiiiiiiieiiitiie ettt ettt et e et e e e st b e e e s st b e e e e anbe e e e e sbreeeeaabneeeeans 23
D. Administration Offering Credit COUISES .........cuutii ittt 23
E. AQENAA/MINUIES ... .eoiiiiiiie ettt ettt e et e e e aab et e e et e e e e e anbe e e e e nanes 23
Section 2 — Calendar COMMULEEE. ........uuiie ittt e e et e e e s snbee e e s snbeeeeennees 23
A. Instructional Calendar Review COMMITIEE .........ooouiiiiiiiiiiiiiiiiee e 23
B. Calendar ROIING FOIWAIU............uuuuuiuieiiiiiiieiiieieieieiniereeeieereerereereeererseer——. 23
C. Instructional Calendars 2015-16, 2016-17, 2017-18, 2018-19 and 2019-20 .................... 23
D. Instructional Calendar APPrOVAl ...........uuuuuuuuiiiuiuieieieieinieieierereieeereree——————————. 23
ARTICLE IX
Leaves of Absence — Full Time Faculty .......ccccoeriiiii 24
Section 1 — Professional Leaves and General ProVISIONS ..........cccvviiiiieeiiiiiiiiiiiee e ssiiieeeee e e 24
A. Professional Leaves Granted LiSt .........c..uueiiiiiaiiiiiiiiieeee et 24
B. Application FOr Professional LEAVE .............uuuuiiiiiiiiiiiiiieiiiiieieieisieisieinrererniernreennnn. 24
C. Full Time Faculty Member Credit RECEIVE ........cccoeeeii i 24
D. Benefits or Rights ACCUMUIALEd .............vuiiiiiiiiiiiiiiieieiiieie e 24
E. Intentto Return or EXIENA ..o 24
F. Full Time Faculty EIGIDIlILY .......cooiiiiii e 24
G. Professional Leave Time PeriOd..........uuuiiiiiiiiiiiiiiiiee et ee e e s nenaeeea e e e e ennes 24
H. Full Time Faculty Returning from Professional Leave ..........ccccccviiiiiiiiiciniieiee e 24
SeCtioN 2 — AAVANCEA STUAY .....uveiieiiiiie ettt ettt e b e e e b e e e aneee 24
Section 3 — SADDALICAI LEAVE ...ttt e e a e e e e 24
A. Sabbatical Leaves for Fall and/or WINTET ..........cooouuiiiiiiiiiiiiee e 25
B. Sabbatical Leave INtEIVAIS ..........c..uuiiiiiiii e 25
C. Request for SabbatiCal LEAVE .......cccooeeie i 25
D. Initial Request for SabbatiCal LEAVe ...........coociiiiiiiiiii e 25
E. Sabbatical Leave COMMILIEE..........uuiiiieiiiiiiiiiieie e e e e e e e e e e s 25
F. Committee Review of Sabbatical Leaves.........ccccoviiiiiiiiiie e 25
G. Sabbatical LEAVES LIMIt.......uiiiiieiiiiiiiiiiee e ie e e e e e e s staee e e e e e s s annrnaneeeeeeaeannns 26
H. Granting SabbatiCal LEAVES ..........cueiiiiiiiiieii e 26
I.  Sabbatical Leave RemMUNErative WOrK ..........coooiiiiiiiiiieee e eeee e 26
J. Sabbatical Leave Accomplishment of Stated Objectives...........ccccoiiiiiiiiiiiiiiiie, 26
K. Employee Agrees Upon Return to Regular EmMployment..........c.c.oeeveeieiiiiiiiiiieneeee e 26
L. Unused Portion of Sabbatical FUNAS..............ueiiiiiii e 26
Section 4 — Exchange Teaching Or ASSIGNIMENT.........oiuuiiiiiiiee et e e 26
Section 5 — Foreign Country or Overseas Military School Teaching..........ccccccovviiiiniiei e 26

Vi



Section 6 — National Defense Graduate Fellowship/National Science Foundation Program......... 26
Section 7 — Other ProfeSSIiONal LEAVES .........ccooiiiiiiiiiiiie ettt e 26
Section 8 — Personal Leaves DEefiNed ........c..oooiiiiiiiiiiiiie ettt 27
AL HEAIN e e e nres 27
T V=] o1 - | PP PRRP 27
C. lliness in Immediate Family ..........cooiiiiiiiiiii e 27
D. lliness of Person Residing in HOUSENOId ... 27
E. MIlItArY SEIVICE .ottt ettt e et e e e b e e 27
L ¥ o] 1o Y=Y oV o] PP PSR 27
G. National, State or Local Teacher ASsSOCiation DULIES ..........cooviiieeiiiiiieee e 27
TR O 1 1= PP 27
SECHON 9 — HEAIN LEAVE ....coiiiiieiieeeee e e e e e e et b b e e e e e e e e 27
Section 10 — Parental Leave Of ADSENCE ..........uiiiiiiiiiiiiiiee et 27
A, LeaVe WINOUL PAY ..ottt 27
B. Re-employment RIGNTS .......coouiiiiiiiiiie et 28
C. PArt TIME LEAVES ..ooeieiiiiiiiiiie ettt e ettt e e e e e st e et e e e e s sanbsbeeeeaeesesnntenneeeaeeeenanns 28
Section 11 — Iliness in the Immediate Family ..........cooooiiiiiii e 29
A, UNPAIA LEAVE......cci i 29
B. Usage of Sick Leave and PB DaysS ..........uuuuuuiuiuimiuimiiiiiiieieieieieieieisinierersn .. 29
C. PArT TIME LEAVES ...ooiiiiiiiiiie ittt e e e e ettt e e e e e st et e e e e e e e e e sanbbnneeeeeeeeanns 29
Y= Tox 1o o I 2l V11 =T == Y= T PP 29
SECHON 13 — PUDIIC SEIVICE ...iii ittt e e e e e e e s st eee e e e e e snnteneneeaeeeeeanns 29
A. Campaign for PUDIC OffiCe......ciiiiiiiei e 29
B. Serving as a Public OffiCial............cooiiiiiiiii e 29
C. Serving in the Peace CorpS/ViSta......cccocieiiie i 29
Section 14 — Teacher Organization DULY ..........ccooviviiiiiiiiiiiic ettt 30
Section 15 — lliness of Person Residing in Household............ccccccvvviii 30
SECHON 16 — OtNEI LEBAVES ...coii e e ittt e ettt e e e e ettt e e e e s e st e e ae e e s s nnataeeeeeeeesanteneeeeaaeeeannns 30
ARTICLE X
Class/Office Commitments, Sick Leave, Personal Business, Bereavement, Jury Duty —
FUIT TIME FACUILY ettt e e e e et e e e e e e e e s aab e e e e e e e e e e e nnarnees 30
Section 1 — Class/Office COMMIUIMENTS ..........uuiiiiiiee et e e e e e e e 30
SECHON 2 — SICK LBAVE ...ttt ettt e e e e e sttt e e e e e e s nbbbreeeaaeeeannns 30
A. Sick TIme/Personal BUSINESS DAYS........uuieiiiiieiiiiiieiiiieeesaiiee e sitee e sibeee s snbee e s enbee e nees 30
B. Maximum Individual Accumulation/Master Sick Leave Bank ..........cccccccoevvvvieereeeeeiiicnnnnen, 30
C. Prior to Exhaustion of SICK BanK ...........cceueiiiiiiiiiiiiee e e e ee e e s e sseneneeae e e s ennns 30



D. Each Member Taxed fOr BANK..........ccoiiiiiiiiiiiiee ittt 31
E. Faculty Members Informed of Status of Bank ...........ccccccevveeeiiiiiiiiiece e 31
L I 7= 1o ] PSR 31
Section 3 — Personal BUSINESS DAYS .....ccoiuiiieiiiiieeiiiiie ettt e sttt e e e s e e e 31
A. Scheduling and OBIGALIONS .........c.uriiiiiiii e 31
B. Personal Business Days for Extensions of Break Periods............cccccvviiieiiniiiee e 31
C. Approval of Personal BUSINESS DAYS .........ceiiiiiiiiiiiiiie ittt et e et e e snre e e e snneee e 31
SECHON 4 — BEIEAVEMENT ....eeiiiiiiiiiee e eitiee et et e ettt e e e sttt e e e e sttt e e e sabe e e e e anbe e e e e anbeeeeeanbeeeesantaeeesnnees 31
SECHON 5 — JUMY DULY ...eiiiiiieiie e e ettt e et e e e e s e st e e e e e e s e st e e e e ee e e s s ntnbaeaeeeeessantnnreeaaeeaaannns 31
ARTICLE XI
GriEVANCE PrOCEAUIE ....eiiiiiiiie ettt e e e e ettt e e e e e e e e bbb e e et e e e e e s anbbbreeaeeeeeanans 31
SECHON 1 — DEfINILIONS ...ttt e e e e e s et e e e e e e s anbe b eeaaeeeeanns 32
A, The Term “GrIEVANCE” .....ccoi ittt e e e e e e e e e e e e e st eeeeeeseannnbeaeeeeaens 32
B. The Term “GrEVANT” ......ueiie ittt et e e et e e e st e e e st e e e s anbaeeeenneee 32
(O N T =4 0 T 19 - 32
SeCtion 2 — GENEIAl PrOVISIONS .......uuiiiiiiiiiiiiiitie ettt e e e e et e e e e e e s anbeb e e e e e e e e anns 32
N B £ o] U 1= o] PSRRI 32
B. GHEVANCE FOMMS ..ttt e e e e e ettt e e e e e e s s st e e e eeeesannnsbaeeeeaaeesannnnneees 32
O 10 0 = IR0 V1 £ PR OTPPERPR 32
D. Deadling fOr FilING......ccoiuiiieiiiiie ettt et eb e 32
E. Documents Filed SEPArately .........ccoooiiiiiiiiiiiiee e 32
F. The Grievant’s Right t0 COUNSEL.........coooiiiiiiiiiii e 32
G. Hearings and CONfEIENCES......cccoi i 32
H. Primary Purpose for Equitable Solutions to GHEVANCES ............uvvvivivivieiiieinieieinininininrninnn, 32
SECHON 3 — PrOCEAUIE ...ttt oottt e e e e ettt e e e e e s e ba b et ee e e e e e aannbbbreeeaeeeaannns 33
TS (= I [ RSP PPPR 33
L Y (=T o N | PP PP PPPPRPR TP 33
O (=T o 1 1 | OO P TP P PP PPOPRPPRRPPR 33
[ S (=T o N PP PP PPPRRPR PO 33

ARTICLE XII

Contracts — FUIl TIME FACUILY ....ooiiiiiiiiiiie e 34
Section 1 — Full Time Faculty Contract Defined ...........c...ueeiiiiiiiiiii e 34
Section 2 — Counselor Contract DefiNed ............cviiiiiiiiiiiii e 34
Section 3 — Librarian Contract DefiNed ...........cooiiiiiiiiiii e 34

A. Full Time Librarians Prior to August 23, 1988 for 46 WeeKS........cccccevecvvveveeeeeieiiiiinnenenn 34

B. Academic Librarians Hired After August 23, 1988 for 46 WeeksS ..........ccccevvivveeiniieeennnn 34
Section 4 — Assigned/Unassigned Time Defined ... 35

viii



A. Time Worked is ASSIGNEA TIME...ccuiiiiii i e e e s e e e e s e ennrrareeeee s 35
B. Time Not Worked is Unassigned Time and EXCEPLIONS ..........ccccvvvvieeeeeiiiiiiiieie e 35
C. The Break Between the Fall and Winter SEMeSters ..........ueeevieeiiiiiiiiiiiieee e e 35
Section 5 — Probationary & Full Status CONIACES .........ccooiiiiieiiiiieeiiiie e 35
A. Full Time Faculty not Offered Second or Third Year Probationary Contract .................... 35
B. FUll-Status CONtraCt ISSUEM .........uuuiiiiiieeie ittt e e e e e e e e s 35
Section 6 — Contract SUPPIEMENTAIS ........cooiiiiiiiiiie e e e e e st rrr e e e e e e e anns 35
YN @ V=T (o =T I == Vo] oo [ SRR 35
B. Classes Taught in AAditioN..........c.ouuiiiiiei i e e e e e e 35
C. Certain Specified EXtra Preparations ............cccuuviiieeeiiiiiiiiieeee e e e s sssisieesee e e s s ssssssneeseeesesnnns 35
Section 7 — TEMPOTArY CONTIACT........iuiiieiiieie ettt et e et e e e e e e e e e e anene 35
A, Employment SNAll OCCUT .........oiiiiiiiieie et 35
B. Temporary CONTACE ISSUBA ........coiuiiiiiiiiie ettt 36
C. Provisions of the Master AQrEEMENT ..........ciii ittt sare e 36
SEeCtioN 8 — ANNUAI CONIACT. ..ottt e e e e e et e e e e e e s anbeb e e e e e eeeeanns 36
A. When the CONLFACE IS ISSUET .......coiiiiiiiiiiiiii ettt e e e ee e e e 36
B. Annual Contract Equivalent to Probationary CONtracCt................eeevvevviermimieimiminininineninnnn. 36
C. Provisions of the Master AQrEEMENT .......c..eiii ittt e e saree e 36

ARTICLE XllI

Track Placement & Compensation — Full Time FaCUIty ........ccccccuiviiiiiniiieiiiiiiieinininieieiennineennnn 36
Section 1 — Initial Hiring & Track Placement .............coovviiiiiiiiiiiiiie e 36
Section 2 — Basic Salary SChedules.............oooviviiiiiiiiiiii 37
A. Salary Schedule has FOUr TraCks .......coovvviiiiiiiii 37
B. Faculty Members Earning Graduate College CreditS.........ccocuuuiviviniiiniriiiiinieininieinininnnn. 37
C. Initial PIaCemMENT ON @ SEEP ....ouviiiiiiiiieee ittt ettt et e et e e e b e e e e sbneeeeans 37
Section 3 — Salary Payments — General ProVISIONS..........ccuiiiiiiiiiciiiiee e 38
Section 4 — Compensation — Contract SUPPIEMENTS. ......coiuiiiiiiiiiieiiiie e 39
A. Overloads & Contract SUPPIEMENES .......cooeviiiiiiiiiieeeee e 39
B. EXEENSIONS ....eiiiiiiiieiiittt ettt ettt et e e oo e bbbttt e e e e e e e h bbbt et et e e e e e bn e e e e e e e e e e e nnnbeees 39
C. EXra-CurriCUIAr ACHIVITIES ......ciiiiiiiiiieiiie ettt e ettt e e e e e nb e e e aa e e e e anaes 39
[ Y 1T o1 (o] | o [P T PP PRUPP 39
Section 5 — OVertime COMPENSALION .........iuiiie ittt ettt e et e e e s rnbee e e e neees 39
Section 6 — Overloads, Overtime, and Supplemental INStruUCtioN............coocviiiiiiiiee e 39
Section 7 — Salary OVEIrPAYMENTS .........iiiiiiiiee ettt ettt e st e e s st e e e e snbee e e s snbeeeeeneee 39
Section 8 — COMMUNILY SEIVICE ......uuuiiiiiiiiiititie ettt e e e e e e s babe e et e e e e e s anbbbreeeaaeeeaans 39

X



Page

ARTICLE XIV

L AT Lo TN = =T g T= LR 39
SeCtioN 1 — INSUFANCE COVEIAUES ...couvieeeiiitiieeeiitete e e ittt e e e st et e e e stbe e e e s sabe e e e e anb e e e e e anbe e e e aanbeeeeaanbeeeeanees 39
A. The College Will Provide to Full Time Faculty...........ccccuviiiiiiiiiiieee e 39
Section 2 — Travel-Accident Life INSUFANCE ..........ccviiiiiiiei e 40
Section 3 — Faculty Grant FUNG...........ooiiiiiiiiie e e e e e e e e e et e e e e e e e e enns 40
Section 4 — Tax-Deferred ANNUILY .........cceiii i e e e e e s s r e e e e s snnrerrereeeeeeanns 41
SECHON 5 — SEVEIANCE PAY ...ooiiiiiiiieiiiiie e e 41
Section 6 — Faculty Professional DevelOpMENt..........cuvii i 41
A, AVAILADIE FUNGING ..ttt et et e e e 41
[ T Y o o] [Tor= i o I {0 g ¥ o 11 o 41
C. Tuition ReIMBUISEMENT ......ciiiiiiiei ettt e s e s e e s e e e e 41
D. Professional Development AIIOWEANCE .............uuuuuieiuiiieirieiiiereieieieisieierersreen———————. 41
ST=Tex 1o) o ARl = Y/ o] | D T=To 11 [ox £ o PP 41
SECHON 8 — FrE@ ParkinNg .......oooiiiiiieiiiiie ettt et e et e et e e s b e e e aneee 41
Section 9 — Mileage ReIMDUISEMENT.........ccuiiiiiiiii e 41
Section 10 — Retiree BENEIIS .. oo e e e e e e e 42
Section 11 — Fitness Center Membership ........ooovvviviiiiiiiiie e 42
ARTICLE XV
Discipline Full & Part Time (Non-Probationary FaCUlty) .......ccccoiiiiniiiiiii e 42
A. Disciplinary Action Against a Faculty MEMDEr ..........cocciiiiiiiiii e 42
B. Prior to Disciplinary ACHON TaKEN ......coocuiiiiiiiiiieie e 42
C. Within 5 Days of the Conclusion of a Disciplinary Hearing .........cccocoveeiiiiieiiiiiiee e 42
D. Written Notice Of REPIMANG .....ccoiuiiiiiiiiiee e 42
E. Inan EMEergencCy SItUALION ............uuuuuueuuiuiiiiiiieieieieieiersreieiersrersrnrsrsrsrerersree———.. 42
F. Unusual Conditions within the Classroom Involving Academic Performance................... 42

ARTICLE XVI

Part TIME FACUILY ...ttt e e et e s et e e e s en e e e e ennbee e e e nees 43
Section 1 — Part Time Faculty Rights & ResSponsibilities ...........cccceiiiiiiiiiiiee e 43
A. College Provides Appropriate Provisions of the Agreement ...........c.cocccvveeeeeeviiiciiieeenenn, 43
B. Freedom Of DISCUSSION .......ciiiiiii ettt ettt e e et e st e e e 43
C. Right to ReVieW Personnel File ..........oooiiiiiiiiiiiiee et 43
D. Cameras, Tape Recorders and Recording DeVICES.........ccuiaiiiiiiiiiiiiiee i 43



E. Constitutionally Guaranteed RightS..........ccciiiiiiiei i 43
F. The College Fulfilling Responsibilities to Disabled Students ..........cccccccoevivvieereee e i, 43
G. Part Time Faculty Permitted to Take Part in Departmental ACtivities ............ccccvevveeennnns 43
H. Part Time Faculty need for a Storage Facility ...........coooiiieiiiiiiiice e 43
Section 2 — Part TIMe FACUILY STALUS ........cuviiiiiiiieeeiiie et 43
N o o] o = Ui [o ] o [PPSO 43
B. AdMINIStrative DISCIPINE.....coiiiiiiiiiiie e 43
C. Adjunct Faculty DEfINEA........euiiieiiiiciiie st e e e e e e e s e s e e e e e e e e enns 43
D. ACAUEMIC RANK .ttt e e et e e e et e e e e et e e e e nnees 44
E.  FirSt CONSIAEIALION ...oeeiiiiiiieiiiiie ettt ettt et e e et e e e st e e e s st e e e s snbee e e e snbaeeeenneee 44
F.  Credit fOr ProDALION ......cveiie ettt e b e e e 44
Section 3 — Part Time Faculty EMPIOYMENT .......ooiiiiiiiiiiieece e e e e e e e e 44
A. Part Time Faculty Members Employed When Need EXIStS .........ccccceiviiieiiiiiieeniniiee e 44
B. Part Time Instructors and Part Time Clinical Nursing INStructors ............cccooceeeeinineeennnn 44
C. Preference for EMPIOYMENT........cooi ittt 44
Section 4 — Evaluation — Part TiIMe FACUILY ..........ccooiiiiiiiiiii e 46
A. Part Time Faculty Members Evaluated by Appropriate Administrator ...........c.ccccceveveee. 46
B. After Completion of the Probationary Period...............uuuuviuieiiimieiiiiieinieieieieieieieiereinnn. 46
Section 5= Class Size & LENQGLN c.cocvvvvviiiieeeeee e 47
A, Length Of CIaSS SESSION ....cuuuiiieiiiiiieiitt ittt e s nb e e esbe e e e e nees a7
T O o T ] = PSR a7
SECHION 6 — OFfiCE HOUIS....eeiiiiiii e e e e s e e e e e e st beeeeeeeeeannns a7
SeCtioN 7 — GrEVANCE PrOCEAUIE.......eeiiii ittt e e e e e e e e st bb e e e e e e e e e anaas a7
Section 8 — Notice Oof EMPIOYMENL ......ooovviiiiiiiieeee e 47
S T=Tex 1o) g IS Il Oo ] ] 01T o 1S o TP 47
2015/2016 INSIIUCHONAI YA ....veeiieieeeieieiiiie e e et ee e e e e e et e e e e e e st eeeaeeeesnnenaneeeeeeeeanns a7
2016/2017 INSIIUCLONAI YA ....veeiieieeeieieieiie e e ettt e e e e e sttt e e e e e e st e e e e e e e s snnenneeeeeeeaeanns a7
2017/2018 INSIIUCHIONAI Y@K ....eeeiieieeeieiieiiiie e e et ee e e e e e e e e e e e e e sttt e e e e e e e e snnenaneeeeeeaeanns a7
Section 10 — Fringe BENETILS .......veiiiiiiie e a7
A, EAUCALIONAI GIANT.......uiiiiiiiiiee et e e et e e e e e e e e e e as a7
L TR = U (] o P 48
€. PAIA LEAVE ... .ttt ettt e e et oottt e e e e e e bbb e e e e e e e e e b e aaeeaaaeaeaan 48
D. Payroll DEAUCTION .........uuiiiiiiiiie ittt e e ettt e e e e e e s e bbb e e e e e e e e s e annneeees 48
E. Professional Development Fund & Tuition Reimbursement ...........cccccoviiiiiiiiieeeeeiniinnne, 48
F. Fitness Center MemMDBDEIShID .....cooiiiiiiiiiie e 48
SeCtion 11 — FACUILY ADSEINCES .....coiiiiiiie ittt et e e e e 48
A. Part Time INStructors MUSt CONTACT..........uuuiiiieeiiiiiiiiir e e e e e e e e enreaereeee s 48
B. Arrangements with Appropriate AAMINISIrAtOr..........oeeiiiiiieiiiiee e 49
C. Part Time Faculty Arrangements for the Use of Substitutes ..., 49

Xi



D. Part Time FaCUlty JUIY DULY .....ccuiiiiiiie et s s e e e e e s st ee e e e e e s snanan e e e e e e e s nnnnnnees 49
SECHON 12 — DUES/SEIVICE FEE ...oeiieiiiiiie ettt snbee e e e aneee 49
A, JOINING TNE FOMUM ...ttt e et e e e e e e nbre e e e neee 49
B. Deductions Of DUES @Nd FEES ......uuuiiiiieeiiiiiiiiet et e e e e e 49
C. PaymMENt OF FEES ...ttt e et e e et e e e st e e e e sabneeeean 49
D. Change Payment OPLiON ..........eeeiiiiieeiiiiie ettt e et e e aibe e e e b e e e eeee 49
Section 13 — INAIVIAUAT CONITACES ........vviieiiiiiee ittt e e et e e e snbee e e s snbee e e e nnees 49
Section 14 — Professional/Occupational LICENSES ..........uuviiiieeiiiiiiiiiee et e e e 49

ARTICLE XVII

Part Time Counselor and Librarian POSITIONS .....cc.uiiiiiiiiiiiiie e 50
A WEEKIY WOTIK HOUIS ...ttt e 50
B. Work Year, Paid Leave, Holidays, Bereavement, Jury DULY..........cccceeeiiiiiiiiereeee e 50
C. SAlArY SCREAUIE ..ot e et e e et e e e sabeeeeen 50
D. Potential Wage INCIrEASES. ........uuiiiiiiie ittt e sab e e aeee 50
S 1= 1o T 50
F. Probationary Status and EValUAtioN .................uuuuieieiuiiiiiiiiieieieieieisieieenne ... 50
(T @70 ] 110 TN @4 [0 1 T 50

ARTICLE XVIII

Proprietary RightS ..o 50
Section 1 — Areas of Proprietary INtEreSt .........oocvii i 50
A. Copyrightable Material, Process, or ProdUCT.............coiuiiiiiiiiiieiiie e 50
B. Patentable Material, Process Or ProdUCt............coccvviiiiiiiiiiiiiic e 50
Section 2 — Circumstances Under Which the College Would Not Claim Proprietary Interest........ 50
A. Producing Anything in the Area of Proprietary Interest..........cccccccvvvvviiiiie 50
B. College Interest in Proprietary PrOjECE............uuuuuuiiieieiiiiieieieieisinieiririnrnrsrniernernn———.. 51
Section 3 — Circumstances Under which the College May Claim Proprietary Interest .................. 51
A. Faculty Member Contracted to Produce MaterialS...........cooviiiiiniiiiiiiiieee e 51
B. Faculty Member Employed Temporarily or FUll TIme.........cooooiiiiiiiiiice e 51
SeCtion 4 — GENETaAl PrOVISIONS ......cciiiiiiiiiiiiee ittt e e e e 51
A. The College’s Name, Logo, and Seal..........cooiiiiiiiiiiiiiiiii e 51
B. Person Producing the ProdUCT. ...t 51
C. Produced in Whole or Part by @ Grant ..........cccuuueiiiiiiiiiiiieee e 51
D. The Obligation Of the AUINOT..........uiiii e 51
E. Internal Use of Developed Material ..........ccooiuiiiiiiiiiiiiiiie et 51
F. ROULINE PrOJECT ...ttt ettt e e et e e e st e e st e e e e nees 52

Xii



Page

ARTICLE XIX

DTSy =T ToT c N =Y U 1o Yo [ RS 52
Developing & Teaching Distance Learning COUISES ........cuutieiiiiieriiiiee ettt 52
Section 1 - Ready t0 TEACH COUISE ......ccoiiiiiieiiieie et 52
N N 11 (o I =T VA @0 1H ] £ SRR 52
B. Course DeVEIOPMENT FEES ...ttt e e e s s e e e e e e s s nanneees 52
C. Course Development ReSPONSIDINIES..........cccuviiiiiee e 53
D. Intellectual Property RIighLS........ccuuiiiiiioi e e e e 53
Section 2 - Collaboration with Academic Departments & DiSCIPliNES .........ccccccveveeeiiiiiciiiiiiee e 53
Section 3 - CredentialiNng PrOCESS ........uiiiiiiiiiei ittt 53
A. Credentialed to Teach Distance Learning COUISE ..........ccooruuiieiiiiiieeniiiee st e e 53
B. Credentialed to Develop a Distance Learning COUISE .........cccuveeiririeeiiiiiee e 54
ST=Tex 1{e) o IR A @ T oV o Vo TN I =11 11 Vo PP 54
Y= Tex 1) o IR TR = ] (o 1 o PP 54
Section 6 - Administration of Distance Learning COUISES .........cccvvvviiiiiiiiiiiiiiiiieeeeeeeeeeeeeee e 54
Section 7 - Online INStruction COMMILEEE .........uuiiiieeiiiiiiiiie et e e e e e s e e e e e e e enes 54
SECHION 8 - COUISE REVISIONS ....cceiiiiiiiee e es ettt et e e e s e sttt e e e e e s e st eeeeaeeesaatabaeeeeeeessanbeseeeaaeeesaanns 55
1T T PSRRI 55
= 1o S T PO PTPTPRR 55
ARTICLE XX
Nondiscrimination — Full & Part Time FaCUIty ..o 55
SECtION 1 — DISCHMINALION ....eiiiieiiitiiee ettt et e e e e et e e e e e e s e bbb e e ee e e e e e aanbbbreeeeaeeeaanns 55
Section 2 — Exercise of Duties and ResSpoNnSIbIlities ..........cccooiiiiiiiiiii e 55

ARTICLE XXI

(70T a1 {0 111728 (T 0\ PP 55
ARTICLE XXII

ATV Lo ] L= O o] o |4 = ol PSPPSR 55
ARTICLE XXl

Termination Of AQIEEIMENT ... ettt e e e s et r e e e e e e s e e nnbeeeeeaaeas 56

Xiii



APPENDICIES

Salaries
Faculty Salary Track & Step Placement............ccccccovieeennee. APPENdIX A ..o
Full Time Faculty Salary Schedule 2015/2016...................... AppendiX A-L.....ccocveviiiieeieee e
Full Time Faculty Salary Schedule 2016/2017 ...................... APPENdiX A-2 ...
Full Time Faculty Salary Schedule 2017/2018...................... AppendiX A-3 ...
Faculty Pay Schedule..........ccooviiiiiiiiii e AppendiX B ....ccovvveeiiiieeee e,

Job Descriptions

Full Time Teaching Faculty ..........cccccceeeiiiiciiieeee e, ApPeNdiX C...ovvvvvereeeieieiiieeeee e,
Part Time/Adjunct INStruCtor.........cceeveeeeiiicieeee e AppendiX C-L...ccoeeeviiiiiiiieeee e,
Part Time Clinical Nursing INStructor............ccoccoveeviieeeennen. ApPPendiX C-2.....cceevvieieiiiiee e
COUNSEION ...t AppendiX D ....vvveveveeiieiiiiieeie e
Part Time COUNSEIOr ........cuvviiiiiiieiiiie e AppendiX D-1.....ccccoevviiiiiiiiieeeeees
Librarian-Reference ... AppendiX F ...
Librarian-Technical Services .........cccocoveiiiiieiiiiiee e AppendiX F-1 ...cccoceiiiiiiiiiiieee s
Health Information Technology Coordinator/Instructor.......... APPENdiX G...oooveiiieiiieee e
Instructor/Artistic Director of Theatre.........ccccoeeeeiieiiiiciccccnn, Appendix H.........oooe
Faculty Representative..............cccoeeeeeeee, AppendiX L......ccccoviiii
Department Chairperson ..........cccceeeeeeeeeeeee e, AppendiX J.......ccovviiiiii

Instructional Calendars

2015/2016 Instructional Calendar............cccoeveerriireeniieneennne AppendiX K ...
2016/2017 Instructional Calendar............cccceveeiniireeniieeeennne AppendiX K-1.....ccccevviiiiiiiiiieeeeees
2017/2018 Instructional Calendar............ccocceveerriireennieeeenne. AppendiX K-2 .....ccccoevviiiiiiiiieeeiees
2018/2019 Instructional Calendar............coceveerniereeniieneennne AppendiX K-3 ..o
2019/2020 Instructional Calendar............ccoceveeiiiieeinniieeennnne. AppendiX K-4 .....cccccooviiiiiiineeeees

Letters of Understanding

Coordinator/Instructor Job Study.........cccevveveevviiiiviiieieieeeeene, AppendiX L.
Evaluation Procedure Review ...........ccccoeeeii AppendiX M..........cccc
Pilot of Faculty Evaluation System ..................ccceeeeeeee. Appendix M-1 ...........ccc,
Minimum COMPELENCIES .......ccoiiiiiiiiiiiee e APPENdiX N....oooiiiieiiiie e
Non-Contractual Compensation Structure Review................ APPeNdiX O....coovviiieiiiiieeiiee e
Alternate Arbitrators........c.eveiiiiiiiiiiie e AppPendiX P ...
T e Lo = T PP PPPPTTRPPP

X1V

Page



AGREEMENT BETWEEN
THE BOARD OF TRUSTEES OF
THE SCHOOLCRAFT COLLEGE DISTRICT
AND

THE FACULTY FORUM OF SCHOOLCRAFT COLLEGE

This Agreement, entered into this 26th day of August, 2015 by and between the Board of Trustees of the
Schoolcraft Community College District (hereinafter called the “Board”) and the Schoolcraft College
Faculty Forum, a local unit of the Michigan Education Association and the National Education
Association, (hereinafter call the “Forum”).

PREAMBLE

WHEREAS, the Board and the Forum recognize and declare that providing quality higher
education consistent with community resources for the people of this College District is their mutual aim
and that the character of such education depends, (in part), upon the quality and morale of the
professional personnel, and

WHEREAS, the Faculty recognized that their primary responsibility is to perform their
professional duties fully, properly, and ethically, and

WHEREAS, the Board has a statutory obligation, pursuant to Act 336 of the Michigan Public Acts
of 1947, as amended, to bargain with the Forum as the representative of the faculty with respect to
hours, wages, terms, and conditions of employment.

NOW THEREFORE, it is agreed:

XV



ARTICLE |

RECOGNITION AND DEFINITIONS

Section 1. The Board recognizes the Forum as the sole and exclusive bargaining representative as
defined in Section 11 of Act 379 Public Acts of Michigan, 1965, for all teaching faculty, counselors,
librarians, full and part-time and part-time clinical nursing instructors employed by Schoolcraft College;
excluding all employees on administrative contracts, substitutes, Continuing Education instructors,
coaches, and staff employees.

Section 2. Board policies and procedures apply to all employees of the College. This Agreement shall
supersede any rules, regulations, or practices of the Board which shall be contrary to or inconsistent with
its terms. This Agreement shall likewise supersede any contrary or inconsistent terms contained in any
individual full-time faculty member's contract heretofore in effect. All individual faculty member contracts
shall be made expressly subject to the terms of this Agreement. Unless specifically stated, no provisions
of this contract may be waived or altered by the employer or the employee.

Section 3. For the purposes of this Agreement, the following terms shall mean:

A. Faculty Member - The term "faculty member" shall mean all teaching faculty,
coordinator/instructors, counselors and librarians employed full-time by Schoolcraft College; and
where so specified in this Agreement, the term faculty member shall apply to all part-time
teaching faculty, part-time counselors, part-time librarians, and all part-time clinical nursing
instructors employed by Schoolcraft College.

B. Full-Time Teaching Faculty - The term "full-time teaching faculty” shall mean faculty members
who teach one or more courses, the total of which constitutes more than twelve (12) contact
hours per semester. Where the term "instructor” is used in this Agreement, it shall mean teaching
faculty.

C. Full-Time Counselor - The term "full-time counselor" shall mean a full-time licensed professional
counselor who is employed by Schoolcraft College under a probationary or full-status contract for
a twelve (12) month period, with forty-six (46) weeks of assigned duties and who has a regular
work load of thirty-five (35) hours a week.

D. Full-Time Librarian - The term "full-time librarian" shall mean any librarian who is employed by
Schoolcraft College under a probationary or full-status contract for a twelve (12) month period
with forty-six (46) weeks of assigned duties to cover the Instructional College Year, and who has
a regular work load of thirty-five (35) hours a week.

E. Full-Time Health Information Technology Coordinator/Instructor - The term "full-time health
information technology coordinator/instructor" shall mean the health information technology
coordinator/instructor who is employed by Schoolcraft College under a probationary or full-status
contract for the Fall and Winter semesters.

F. Full-Time Instructor/Artistic Director of the Theatre - The term "full-time instructor/artistic director
of the theatre" shall mean the instructor/artistic director of the theatre who is employed by
Schoolcraft College under a probationary or full-status contract to perform functions as per
Appendix H.

G. Part-Time Instructor - The term "part-time instructor" shall mean anyone who teaches one or
more college credit courses per semester or session, a total of which shall not exceed twenty four
(24) contact hours during the course of an Instructional College Year. No more than twelve (12)
contact hours may be taught in either the fall or winter term of the same Instructional College
Year. Under this provision, the election of twelve (12) contact hours by a part-time instructor does
not constitute a change in employment status to that of a full-time faculty member. During all
other semesters or sessions the total contact hours assigned to a part-time instructor shall be
less than eleven (11) contact hours.
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H. Part-Time Clinical Nursing Instructor - The term "part-time clinical nursing instructor" shall mean
anyone who is employed and who is responsible for clinical nursing labs between one (1) and
thirty (30) clock hours per week per semester or session.

l. Part-time Culinary Arts Instructor - The term “part time culinary arts instructor” shall mean anyone
who is employed and who is responsible for culinary arts lab course between one (1) and thirty
(30) clock hours per week per semester or session.

J. Part-Time Counselor — The term “Part-Time Counselor” shall mean a licensed professional
counselor who counsels and performs the duties per Appendix D-1 for an average of twenty-four
(24) hours per week during the fifty-two (52) week work year.

K. On-Call Counselor - The term "on-call counselor" shall mean a licensed professional counselor
who counsels and performs the duties per Appendix D for less than twenty-four (24) hours per
week in a semester or session.

L. Part-Time Librarian — The term “part-time Librarian” shall mean anyone whose work consists of
those duties described in Appendix F or F-1 for an average of twenty-four (24) hours per week
during the fifty-two (52) week work year.

M. On-Call Librarian - The term "on-call librarian” shall mean anyone whose work consists of those
duties described in Appendix F for less than twenty-four (24) hours per week in a semester or
session.

N. Instructional College Year - An Instructional College Year for the purpose of this Agreement is

defined as consisting of the Fall and Winter semesters as specified in Appendix K, K-1, K-2, K-3,
K-4. Two semesters constitute the annual contract period for all full-time instructors except as
specified elsewhere in this Agreement.

O. Contact Hour - A contact hour is the time (calculated in hours/fractions of hours) when a faculty
member and students are involved in instructional activities (including lab).

P. Credit Hour - A credit hour is the number of hours/fractions of hours a college awards to students
for a particular course (not inter-changeable with contact hour).

Q. Discipline - A discipline is a recognized body of knowledge organized and presented in an
academic setting (History, Biology, Electronics, etc.).

R. Department - A department consists of one or more disciplines or College service providers
(Counselors, Librarians, etc.) organized to create a contractual structure which allows for faculty
participation in the academic decision-making process.

S. Designated Administrator - An administrative staff member is a: Dean, Associate Dean, Director,
who is the faculty member's immediate supervisor, except when that person is not readily
available, as in cases of illness, etc.

T. Distance Learning/Instructional Alternatives Definitions - As educational delivery methods and the
availability of multiple instructional technologies proliferate, it is crucial to clearly delineate various
distance learning initiatives from those which are classroom-based.

Distance Learning — Courses wherein the student and the faculty member are separated by time
and/or space, generally delivered via some form of technology, such as audio, video, computer,
web-based, satellite, interactive video, and others. Categories of distance learning course options
may include:
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1. Interactive Television Courses (ITV) - Courses delivered in real-time over the interactive
television systems to one or more sites. Students and faculty are able to interact live
during regularly scheduled class times using this system. Course print text materials are
normally the same as for on campus courses;

2. On-line Courses - Delivered via the web using the College’s designated courseware,
faculty and students must have access to appropriate hardware/software. Other than the
faculty option to utilize proctored testing, the course is conducted entirely on-line.
Frequent asynchronous (not real time) communication is essential in this modality;

3. Blended Technologies - A true “blending” or incorporation of a number of the distance
learning delivery technologies to enhance the learning experience for the students.

u. Hybrid Courses — A hybrid course is a combination of face-to-face instruction with online learning.
In a hybrid course, a portion of the course is taught online and, as a result, the amount of
classroom seat-time is reduced. Hybrid courses differ from distance learning education courses
because portions of them are classroom based.

ARTICLE Il

BOARD RIGHTS

Section 1. Except as modified by the terms of this Agreement, the Board shall retain all rights and powers
to manage Schoolcraft College and to direct its faculty as conferred by the laws and constitution of the
State of Michigan and of the United States and encompassed in the Board's responsibility to manage the
Community College District. These rights and powers shall include, but shall not be limited to:

A. The executive management and administrative direction of its properties, facilities, and faculty.
B. The hiring, assignment, layoff, firing, and suspension of faculty subject to provisions of law.
C. The establishment or elimination of curricula, courses of instruction, and extracurricular programs.

The exercise of these rights shall be limited only by the terms of the Agreement and provisions of law.

ARTICLE Il

FULL-TIME FACULTY RIGHTS AND RESPONSIBILITIES

Section 1. Each instructor shall be entitled to freedom of discussion within the classroom on all matters
within the framework of the course being taught, which are relevant to the course and within his/her area
of competence.

Section 2. Any full-status faculty member may request a change in departmental assignment to another
area within his/her competency by giving official written notice to the appropriate administrator with a copy
to the appropriate Vice President. Such notice must be received prior to February 1 of the contract year.
Faculty members making such a request will be given first consideration for any existing opening.
Assignments shall be made at the discretion of the Administration. Should the request be denied, the
faculty member will be notified in writing as to the reasons for refusal.
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Section 3. Each full-time faculty member shall have the right upon reasonable request and notice to
review the contents of his/her personnel file, excluding letters of recommendation and employment
credentials, with an appropriate administrator. The faculty member may be accompanied by a Forum
representative if he/she so desires. When disciplinary or evaluative material is placed in an individual's
personnel file the faculty member shall be furnished a copy of said material and shall have ten (10) days
to write a rebuttal which shall be attached to the original material in the file.

Section 4. All full-time and part time faculty members shall be given an opportunity to evaluate
administrators in their professional area of responsibility with whom they have had a direct working
relationship. The administrator shall make forms available to faculty members, in his/her division, by April
1 of each year. The forms shall be returned by April 15 by the faculty members to the administrator for the
administrator's personal evaluation of his/her administrative effectiveness. The form shall be developed
by the administration and faculty submissions will be anonymous.

Section 5. The administration cannot require any full-time or part-time faculty member to assume an extra
contractual assignment without his/her prior written consent via a non-contractual agreement.

Section 6. Any and all full-time faculty and administrative vacancies and new positions shall be posted
and copies provided the Forum. Such posting shall contain a list of qualifications necessary to hold the
position and a closing date for accepting applications. Full-time faculty applying for faculty positions shall
be given first consideration in filling the vacancy provided said vacancy is within his/her competency. The
Administration shall have the sole authority to fill these vacancies.

Section 7. When full-time faculty members are to be hired, the procedure shall be as follows:

A. Upon administrative determination of a vacancy to be filled by full-time faculty member, the
Faculty Representative of the affected department shall be notified and proceed to assist the
appropriate administrator in determining whatever general and/or specific qualifications are to
be sought.

B. Upon completion of the posting period, the Human Resources Department shall make a
preliminary screening to determine if applicants have met the desired qualifications and remove
from further consideration, those applicants which do not.

C. A formal screening committee chaired by a faculty member and comprised of two (2)
administrators (one, non-voting, representing the Human Resource Department), the Faculty
Representative or designee, another member of the department (preferably from the discipline
where the vacancy exists), and another faculty member selected from the general faculty shall be
established to review the applications (including those removed in Step B, if so desired) and
determine which, if any, of the fully-qualified candidates they will interview. Should the make-up of
this committee change due to inactivity of any committee member, the remainder of the
committee shall proceed with the process.

D. Upon completion of the screening and interviewing of the candidates, the committee will
recommend their choices in rank order of preference, submitted to the appropriate administrator.

Section 8. Medical Certificate. Each full-time faculty member shall, prior to employment, furnish the
College with a medical certificate of ability to perform the essential functions of the position. The form
shall be provided by the College, the physician selected by the College, and the fee paid by the College.

Section 9. General Faculty Meeting. General faculty meetings called by the administration for full-time
faculty members shall be limited to an average of one (1) meeting per month during the Instructional
College Year. An orientation meeting of new faculty and a general faculty meeting may be scheduled
prior to the beginning of the Fall semester in addition to the meetings noted above.
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Section 10. The presence of cameras, tape recorders or similar recording devices during the meeting of a
class shall be subject to the permission of the instructor, except as modified by federal law, state statutes.

Section 11. The full-time faculty member is entitled to the enjoyment of his/her constitutionally guaranteed
rights. When he/she acts as a private citizen, he/she shall be free from institutional discipline. The faculty
member, mindful of his/her responsibility to protect his/her own and the institution's integrity, shall
exercise reasonable care to show that he/she is acting as a private citizen and does not speak for, nor
represent the College.

Section 12. The College, while fulfilling its responsibilities to disabled students, will notify faculty when a
student has been identified as a disabled student and will indicate the special assistance and/or special
equipment being provided.

Section 13. Whenever standing or ad hoc committees containing faculty representation shall forward
written recommendations to the appropriate administrator, said administrator shall respond, in writing, to
that committee as to the disposition of the recommendation(s) as well as reason(s) for the disposition.

Section 14. At no time will a faculty member cancel a class session without the approval of the
appropriate administrator.

Section 15. A full-time faculty member who accepts a position in administration will serve a two-year time
period commencing from the date of appointment. At the end of the two-year time period, both the
employee and the administration will be given an opportunity to determine if the employee will continue in
the position or return to their full-time faculty position in their department of origin. At any time beyond the
two-year probationary period the said employee may by their own choice return to their department of
origin. If the department of origin no longer exists they shall automatically be granted a position in any
department for which they meet the minimum competencies. If there is no department for which they meet
minimum competencies, then the College must make monies available for retraining so that the employee
may return to a full-time faculty position. If the employee returns to a faculty position, the faculty member
will be granted seniority for the time they acted as an administrator.

ARTICLE IV

FORUM RIGHTS

Section 1. Bargaining Adent. The Board agrees not to negotiate with any faculty member or faculty
organization other than the Forum and its officially designated representatives with respect to wages,
hours, terms, and conditions of employment for faculty members covered by this Agreement for the
duration of this Agreement.

Section 2. Representation. The Forum will continue to represent all members of the bargaining unit,
equally, without regard to membership in the Forum.

Section 3. Forum Representatives. In the Fall of each year, the Faculty Forum shall notify the
administration, in writing, of its officially designated representatives. Wherever in this Agreement, the
phrase "Faculty Forum representative", "Forum representative", or “union representative" appears, it shall
mean any one of these officially designated representatives of the Forum as determined by the Forum
President or his/her designee.

Section 4. Bulletin Boards. The College shall designate bulletin boards or adequate portions thereof for
the posting of Forum business notices or social announcements. All such notices or announcements shall
be furnished to the Executive Director of Human Resources or his/her designee prior to posting.
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Section 5. Access to Mailboxes. The Forum shall have access to faculty mailboxes and electronic mail for
the Forum’s business, business notices, and social announcements. All such notices or announcements
shall contain the signature of a Forum official and a copy shall be furnished to the Executive Director of
Human Resources or his/her designee prior to distribution.

Section 6. Use of Facilities and Equipment. The Forum shall have the right to use College facilities and
equipment for meetings provided the use of such facilities and equipment is scheduled through the
appropriate College office. The Forum shall pay any overtime costs incurred as a result of the use of
College facilities, and shall pay for the cost of all materials and supplies incidental to the use of College
equipment. College non-faculty personnel shall not be utilized for business during their working hours.

Section 7. Requests for Information. In response to official requests the College agrees to furnish to the
Forum available public information which shall assist the Forum in preparing for negotiations. The College
shall not be expected to compile information but shall provide such information in the form available.

Section 8. Job Descriptions. If the Administration wishes to establish a new faculty position, it shall so
notify the Forum and attempt to conclude a memorandum of understanding regarding the job description.
Should the parties be unable to agree within one month of the Administration's submission of the
proposed job description to the Forum, the Administration may implement its proposal on a temporary
basis. If the Administration chooses to implement the change without concluding a memorandum of
understanding, it shall so notify the Forum. The Forum shall have fifteen (15) days from this notice to file
a grievance. Such a grievance may be expedited by filing it at Step 11l of the grievance procedure. Should
the Forum not file a grievance within this time period, the Administration's proposal shall become the
memorandum of understanding. If a grievance is filed, the Administration's proposal shall be the
temporary job description during the grievance and arbitration processes.

A. Should it be necessary to amend existing job descriptions due to changes required by an outside
accrediting agency, the Administration shall so notify the Forum and attempt to conclude a
memorandum of understanding regarding these changes. Should the parties be unable to agree
within thirty (30) days of the Administration's submission of its proposed changes, either party
may request immediate and expedited binding arbitration to resolve outstanding differences.

B. Should the Administration wish to amend existing job description(s) for any other reason, then the
amendment process provided within this Agreement shall be followed.

Section 9. Governance. At least once every other month during the Instructional College Year, the
College President or designee shall meet with the Forum officers to discuss matters of concern to either
or both of the parties. Either party may initiate items for discussion and either party may bring additional
persons to the meeting.

Section 10. Program Elimination Notice. The College shall provide one year's notice prior to the
elimination of or substantial modification (to the point that a faculty member is no longer qualified to teach
in that program) of an existing program unless the elimination or modification is due to an insufficient
funds situation as specified in Article V, Section 11B2.

Section 11. Union Business Days. Up to sixteen (16) individual work days may be used annually at the
discretion of the Forum, provided that prior notification is given to the appropriate administrator and the
utilization of such times shall not impair the instructional program.

The Forum, at its discretion, may purchase at the supplemental rate, one course (up to 8 contact hours)
release time, per semester, for use by the Forum President. The President will not select supplemental
courses during said semester unless mutual agreement is reached with the administration. Such a choice
must be made prior to the beginning of classes in the semester(s) of choice. The College will be
reimbursed for hours so purchased on or around April 15.
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Section 12. Copies of Agreement. Official copies of this Agreement shall be printed by the College within

sixty (60) days after the Agreement is ratified. A copy shall be presented to each full-time faculty member
now employed, or hereafter employed by the College. The College will also supply to the Forum free of
charge fifty (50) copies of the Agreement, plus more as needed at reasonable cost.

Section 13. Part-Time Faculty Report. Within four (4) weeks after the opening of the Fall and Winter

semesters, and within two (2) weeks after the opening of the Spring and Summer sessions, the Executive
Director of Human Resources will provide the Faculty Forum with a list of all part-time faculty members
who are currently employed by Schoolcraft College. This list will include the number of course contact
hours assigned.

Section 14. Dues/Service Fee.

A.

All individuals of the bargaining unit wishing to join the Faculty Forum shall pay a service fee to
the Faculty Forum. This fee will be deducted by the College from faculty salaries, pursuant to
written authorization and transmitted to the Faculty Forum as hereinafter provided. For faculty
members who choose to join the Faculty Forum, the fee will be the dues, fees and assessments
of the Faculty Forum and its affiliate organizations. No member of the unit shall be required to
become a member of the Faculty Forum and its affiliate parent organizations.

All resignations of MEA and Forum membership must be submitted in writing, signed and dated
by the member, and mailed to MEA at P.O. Box 51, East Lansing, MI 48826. A copy of the letter
will also be sent to the Schoolcraft Faculty Forum membership chair and to the College’s Human
Resources office. This material must be submitted between August 1% and August

31%. Completed resignation requests will go into effect on September 1%

Within ten (10) days after the first day of the first semester, or within ten (10) days of the first date
of a faculty member's employment, whichever date is earlier, the faculty member may sign and
deliver to the Human Resources Department, a written assignment authorizing deduction of either
the dues of the Faculty Forum and its affiliate organizations, or the above-mentioned service fee.
Such authorization shall continue in effect throughout the life of this Agreement or until the
employment of the faculty member has been terminated.

The deduction of the service fee shall be in uniform amounts and shall be made biweekly from
regular payroll periods, beginning with the first (1st) payroll in October and ending not later than
the last payroll in April.

The College agrees to promptly remit all monies so deducted according to written directions of
the Forum and to accompany such monies with a list of faculty members and amounts from
whom deductions have been made.

The Forum will protect and save harmless the College from any and all claims, demands, suits,
and other forms of liability, including attorneys' fees incurred in connection therewith, by reason of
action taken, or not taken by the College for the purpose of complying with this Article, subject
however, to the following conditions:

1. The damages have not resulted from the negligence, misfeasance, or malfeasance of the
College or its agents.

2. The Forum, after consultation with the Administration, has the right to decide whether to
defend any said action or whether or not to appeal the decision of any court or other tribunal
regarding the validity of the section or the defense which may be assessed against the
College by any court or tribunal.
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3. The Forum has the right to choose the legal counsel to defend any said suit or action.

4. The Forum shall have the right to compromise or settle any claim made against the College
under this section.

Section 15. Forms necessary to fulfill contractual obligations (track placement, grievance, etc.) shall be
mutually developed between the Administration and the Forum President and/or his/her designee.

Section 16. If the College considers offering interactive teleconferenced courses for teaching purposes
(for college credit), the Faculty Forum and the Administration will negotiate the faculty's role in these
courses.

ARTICLE V

FULL-TIME FACULTY STATUS

Section 1. Probationary Status. Full-time faculty members shall initially be employed in a probationary
status for up to the first three years of their employment with Schoolcraft College. A full-status contract
shall be offered to the faculty member upon completion of this three-year period if the faculty member's
evaluations have been satisfactory; and if the faculty member has successfully met any conditions which
may have been established, as part of the probationary contract, at the time of hire; and if there exists a
continuing need for the faculty member's services. If all of these conditions have not been met, the
College may either terminate the faculty member's employment or offer an extension of the probationary
period for up to a fourth year to allow more time for the conditions to be met. If all conditions have not
been met at the end of the fourth year of probation, the faculty member's employment shall be terminated.
If the conditions have been met, a full-status contract shall be offered to the faculty member.

Section 2. Orientation. All newly hired full-time faculty members shall be obligated to attend the
mandatory orientation program as deemed necessary by the appropriate administrator.

Section 3. Evaluation of Probationary Faculty. Probationary full-time faculty members shall be subject to a
continuous formal evaluation.

The evaluation procedure as defined in the Faculty Evaluation Procedure document and the Schoolcraft
College Faculty Evaluation Handbook will be utilized by the appropriate personnel in evaluating
probationary full-time faculty members.

A. The evaluation results will be communicated to the faculty member by the Associate Dean.

B. Where a probationary full-time faculty member shows deficiencies, the deficiency must be stated
in writing along with a plan for improvement which may utilize the Faculty Professional
Development System integral to the evaluation process. Such a plan must be formulated by the
probationary faculty member in consultation with the peer evaluator(s) and the Associate Dean.
After each full evaluation cycle (where all evaluative tools have been utilized once), a conference
will be held between the probationary full-time faculty member and the Associate Dean. The
evaluation results will be discussed with the probationary full-time faculty member and initialed by
him/her.

C. The procedure for the revision of the Evaluation Process is outlined in the Handbook. Should it be
necessary to revise the process, such recommendation(s) will be forwarded to the Faculty Forum
and to the College for approval before being adopted. No changes to the Evaluation Handbook or
procedure may be made without the approval of the Faculty Forum and the Administration.

D. All newly hired full-time faculty members shall be assigned a faculty mentor. The designated
administrator and the mentor shall meet with the new faculty member prior to the start of classes
in the first semester of employment to explain the Mentor Program.

8
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Section 4. Each probationary full-time faculty member will be notified in writing by April 15 or December
15, whichever is appropriate, of one of the following:

A. The continuation of the probationary contract.
B. The placement of said probationary full-time faculty member on a full-status contract.
C. Termination of employment.

Section 5. Probationary status may be terminated in the following manner:
A. By mutual consent at any time.

B. By resignation of the full-time faculty member at the end of the probationary contract period,
provided written notice of such resignation is given as soon as possible but not later than forty-
five (45) days before the end of the probationary contract period.

C. By administrative action during the course of the probationary contract period. Termination of
probationary full-time status during the course of the probationary contract period shall be for
cause. A written notice of termination, setting forth the reason for such action, shall be furnished
to the full-time faculty member. Within fifteen (15) days after the receipt of such notice, the full-
time faculty member may request a hearing before the Board by presenting a written request to
the Chairperson of the Board, with a copy to the President of the College. The procedure set out
in Article V, Section 8, shall be followed.

D. By administrative action at the end of the probationary contract period. The release of a full-time
faculty member on probationary status may take place at the end of the probationary contract
period without recourse to the grievance procedure. By April 15 or December 15, whichever is
appropriate, the probationary full-time faculty member shall be notified of his/her release and the
reasons therefore in accordance with the provisions of Section 4 of this Article. Within ten (10)
days of the receipt of such notice, the probationary full-time faculty member may request a
hearing before the Board. Such request shall be in writing. The Board shall schedule the hearing
within thirty (30) days from the date of the receipt of such written request. In reaching its decision,
the Board shall review and consider the employee's probationary evaluation reports. The Board
may consider all other matters it deems relevant in reaching its decision.

Section 6. Full-Status Full-Time Faculty Member. A full-status full-time faculty member shall receive a
contract that will guarantee his/her continued services except for the following conditions: termination,
staff reduction, retirement, resignation.

A. An annual salary agreement (see Appendix A, A-1, A-2 and A-3) is required for use with this
continuing contract.

B. A full-status contract may be terminated by the Board (see Section 8 of this Article, Procedure for
Terminating Full-Status, Full-Time Contract) for good and adequate cause or as an out-growth of
the suspension procedure.

C. A full-status, full-time faculty member may be suspended for good and adequate cause (see
Section 9 of this Article, Procedure for Suspending a Full-Status Full-Time Faculty Member).
Such a suspension may be with or without pay.
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Section 7. Academic Rank - Full-Time Faculty. An academic rank system shall consist of the following

ranks: Instructor, Assistant Professor, Associate Professor, Professor.

A.

This system of academic rank shall have no effect on any form of compensation received by any
faculty member.

Rank shall be attained as follows:

1. Instructor: Upon hire as a full-time instructor

2. Assistant Professor: Upon successful completion of the probationary period and
achievement of full status.

3. Associate Professor: At the beginning of the Instructional College Year following receipt of
a satisfactory evaluation as an Assistant Professor.

4, Professor: At the beginning of the Instructional College Year following receipt of two
satisfactory evaluations as an Associate Professor.

Counselors and Librarians shall have the option of using academic rank titles when teaching,
publishing, or communicating with institutions that use a ranking structure for counselors and
librarians.

Newly employed full-time faculty shall begin as Instructors and must achieve academic rank as
specified in (B) above, except that a person, who has achieved academic rank at another
institution and is then employed as a full-time faculty member of Schoolcraft College, shall be
entitled to that rank after successful completion of the probationary period at Schoolcraft College.

Section 8. Procedure for Terminating a Full-status Full-Time Contract.

A.

D.

A notice of intention to terminate the contract must be furnished by registered mail to the full-time
faculty member. Such notices must be accompanied by a written statement outlining the specific
reason(s) for such action.

A Faculty Forum representative shall be given an opportunity, during a closed session of the
following Board meeting, to make a presentation of the Forum's position on such termination.

A grievance arising from a termination may be filed at the option of the Faculty Forum with the
American Arbitration Association for expedited arbitration.

A full-time faculty member may terminate his/her contract by notifying the Board by April 1.

Section 9. Procedure for Suspending a Full-Status Full-Time Faculty Member. Only the College

President, or the Vice President of Instruction when so designated by the President, may order the
suspension of a full-time faculty member without pay.

A.

Prior to such an action being taken, a hearing shall be scheduled by the President or his/her
designee involving the appropriate administrator(s), the faculty member, and his/her union
representative(s). Notification of the meeting shall be delivered, in writing, to the faculty member
with an explanation of the alleged breach of discipline as well as a warning that suspension
without pay may result. A copy shall also be delivered to the Forum President.

Following the meeting, the President or his/her designee shall notify the faculty member and the
Forum President as to the disposition of the case in question (no later than five (5) calendar days
from date of the meeting).

Should suspension without pay be imposed, the suspension shall be for no more than one (1)
week.

10
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D. If the full-time faculty member is not satisfied with the decision of the President or his/her
designee, he/she may within five (5) days submit the decision to arbitration by serving a
written notice to the Board, with a copy to the President of the College, at which time Step Four of
the Grievance Procedure shall become operable.

E. All records of these proceedings shall be kept separate from the personnel file of the full-time
faculty member until the final determination of the case.

F. Suspension with pay may be ordered by the President prior to a hearing should circumstances
warrant an immediate removal from the full-time faculty member's performance of his/her duties
and responsibilities.

1. A post-suspension hearing functioning as outlined in Section 8B shall be held within two
(2) weeks of the suspension.

2. A suspension with pay may be of indeterminate length.

3. If the full-time faculty member is not satisfied with the decision of the President or his/her
designee, he/she may within five (5) days submit the decision to arbitration by serving a
written notice to the Board, with a copy to the President of the College, at which time
Step Four of the Grievance Procedure shall be come operable.

4, All records of these proceedings shall be kept separate from the personnel file of the full-
time faculty member until the final determination of the case.

Section 10. Evaluation of Full Status Full-Time Faculty All full-status full-time faculty members shall be
subject to formal evaluation once every four (4) years, utilizing the tools and procedures outlined in the
Schoolcraft College Faculty Evaluation Handbook. The evaluation process is to be non-punitive,
promoting growth and opportunities for professional development.

Where an evaluation results in an overall composite rating (OCR) score of less than 3.88, deficiencies
must be stated in writing along with a plan for improvement formulated by the faculty member in
consultation with the assigned faculty mentor and the designated administrator. The faculty mentor is
assigned by the Designated Administrator for a period of two years. The faculty mentor will be
compensated at a rate of one (1) contact hour per year. Evaluations will continue every two years until the
OCR score is 3.88 or greater, at which time the regular evaluation cycle resumes.

If the OCR score is less than 3.88 after mentoring occurs, faculty will be subject to the formal evaluation
process outlined in the Faculty Evaluation Handbook every two years until such time as the OCR score
rises to 3.88 or greater. Faculty mentor support will be provided for one (1) two-year period.

If evaluation results in an OCR score of 4.50 or greater, the faculty member will receive recognition from
the College for their achievement.

In addition, all full status full-time faculty will have a checkpoint review meeting in the middle of the four
year evaluation cycle (defined as two years after the last evaluation). The checkpoint review process is as
follows:

1. One IDEA survey will be distributed to students in the semester prior to the checkpoint review
meeting following the same process used in the evaluation process.

2. The Faculty will have sole possession of their detailed data, which includes the data cover

sheets. The faculty member will provide a copy of their review process student data cover
sheets to their immediate supervisor.

11
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The IDEA results will not be tied to the evaluation score system.

The purpose of the checkpoint review meeting will be to have dialogue between the faculty
member and the supervising administrator regarding student data results, professional
development activities and continuous improvement objectives. The faculty will bring with
them, for the purpose of review and discussion, both the IDEA student data and their
proposed professional development activities for the coming semesters.

In lieu of a face to face meeting, exceptional circumstances (i.e. faculty member is out of
state, faculty member has other full time employment) may dictate the use of an alternative
meeting format (i.e. phone or Internet meeting).

The administration will develop a standardized form to be utilized for recording professional
development plans.

Section 11. Staff Reduction.

A.

Seniority - Full-Time Faculty - A faculty member shall be entered on the seniority list of the

College from his/her most recent date of full-time faculty employment.

1.

In cases of equal seniority, higher rank shall be determined as follows:
a. Based upon the date the contract for employment was issued by the College.

b. Inthe event the dates are the same, the employee's name shall be placed in a hat
and seniority determined by a blind draw; said draw to be conducted by a
representative of the Faculty Forum and a representative of the Administration. The
first name drawn shall have the greater seniority.

Said seniority list shall be maintained by the Human Resources Department, updated
annually and two copies shall be furnished to the Faculty Forum President by October 1,
each year. Disputes challenging the accuracy of the list shall be filed with the Executive
Director of Human Resources within twenty (20) days after the Faculty Forum receives
the list. Should there be no satisfactory resolution within twenty (20) days of notification of
any alleged inaccuracy, the faculty member shall have the right to grieve the alleged
inaccuracy. Such challenges must be based on the contract language of Article V,
Section 11A. If no grievance is filed within fifteen (15) days of the expiration of the time
allowed the Executive Director of Human Resources to answer, the seniority list shall be
conclusive as to seniority dates.

Seniority rank shall be maintained during absence from the College due to staff
reduction.

A faculty member shall lose seniority with the College if he/she resigns, quits, is
discharged or if he/she is laid off for longer than three (3) years.

A faculty member shall accrue faculty seniority only for the time during which he/she was
employed as a full-time faculty member or was on an approved leave except that only
one (1) term of office under a public service or teacher association duty leave shall
accrue seniority.

Reduction of Full-Time Faculty. Whenever necessary, because of insufficient student enrollment

as defined in E below, to decrease the size of the full-time faculty in any discipline (e.g.,
economics), counseling service or library service, the Board, upon recommendation of the
President may lay off the necessary number of faculty in the discipline(s) or areas affected.

12
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The placement of faculty in the affected discipline or area on lay off shall begin with
probationary faculty in that discipline or area, and then full-status faculty from that
discipline or area in inverse order of their seniority.

Whenever necessary to decrease the size of the full-time faculty staff because of
insufficient funds, the Board, upon recommendation of the President, may cause the
necessary number of faculty, beginning with those serving probationary periods, to be
placed on lay-off without pay, but only in inverse order of their accrued faculty seniority.
Should it become evident that a particular discipline will be unable to function because of
seniority reduction of staff, transfers of qualified staff members shall be allowed. If a
position cannot be filled with a qualified staff member in accordance with seniority, an
instructor with lower seniority may be retained in order to maintain continuance of the
program. Should this not resolve the problem, the Board's representatives shall negotiate
with the Faculty Forum for a satisfactory solution.

The following procedure must be met in order to implement 2 above:

a. The Board must declare at a public meeting that such an insufficient funds situation
exists. Once such a Board declaration has been made, the Forum shall have thirty
(30) days in which to consult with the President of the College regarding the
insufficient funds situation. The Board shall not take any action with regard to
possible full-time faculty layoffs during this thirty-day consultation period.

b. If the President of the College and the Forum, or their respective designees, are
unable to agree to a plan to address the insufficient funds situation without layoffs,
the Forum shall have the right to present its proposals directly to the Board.

c. If, after this thirty-day consultation period has expired, and the President and Forum
have been unable to agree on an alternative to possible layoffs, the Board may then
proceed to carry out the procedure specified in 2 above.

d. Should such decision be made during the Fall or Winter semester, the decision shall
not be implemented until the end of that semester.

C. Relation to Filling Positions, Supplementals and Part-time Faculty.

1.

A full-time faculty member about to be laid off shall be given preference based on
seniority for another full-time position for which he/she is qualified by a Master's Degree
or an equivalent number of graduate credit hours or experience. The secondary faculty
member affected by this procedure shall also have the right based on seniority and
qualifications to displace (bump) a faculty member. The last faculty member affected
shall then be the one who is laid off.

A full-time faculty member who does not have a basic load in any given semester shall be
given priority to acquire a basic load by assuming any open class or classes which
he/she meets minimum competencies. "Open Class" is defined as:

a. A class not assigned to a full-time instructor in the published class schedules. These
are usually denoted as "staff".

b. A class created after schedules are published.

c. A class previously assigned but voluntarily released by the instructor for one of the
following reasons:

13
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1. Inability to continue due to serious iliness, death or other reasons deemed
reasonable.

2. To re-arrange with administrative approval, his/her schedule to enable
himself/herself and other members of the faculty so affected to obtain basic
loads.

3. A full-time faculty member who is on layoff shall be given preference as a part-time
instructor to teach courses for which he/she is qualified at the supplemental rate.

Reinstatement of Full-Time Faculty Members. When circumstances shall be appropriate each
faculty member placed on layoff, as aforementioned, shall be reinstated in inverse order of his/her
placement on layoff.

1. Faculty members who return from layoff defined above, shall not be subject to loss of
credit for previous years of service.

2. The Human Resources Department shall notify faculty members on layoff of openings for
which they are qualified. No new appointments shall be made where there are available
faculty members on layoff who are qualified to fill the vacancies, unless such faculty
members shall fail to advise the Human Resources Department of their acceptance of
employment within 15 calendar days from the date of mailing of their notification. Such
notification shall be sent by registered mail, return receipt requested.

3. If more than one qualified faculty member on layoff applies to fill a vacancy, the applicant
having the greatest seniority shall be offered the position.

Insufficient enrollment for full-time faculty load is defined as one of the following:

1. In the second consecutive semester in which every member of a given discipline did not
have a basic load, staff reduction may be implemented. Such notice of layoff must be
given no later than March 15", This means that the layoff becomes effective with the
beginning of the next Instructional College Year.

2. In case any member of a given discipline cannot be assigned any part of a load, staff
reduction may be implemented to take effect at the end of that semester.

3. Should the head count load for counselors fall below an average of 200:1 (based on day
head count) for two (2) consecutive semesters, then staff reduction may be implemented.
Such notice of layoff must be given on or before March 15™. This means that the layoff
becomes effective with the beginning of the next Instructional College Year.

Section 12. Retraining. Where there is staff reduction or the likelihood of staff reduction because of

program modification, course deletion, or shifts in student enrollment within the College, retraining will be
available as set forth below:

A.

B.

Proposals may be initiated by either the faculty or administration and must be approved by both.

Such proposals must show that there is a justification for the need, that there is a program
planned to accomplish the changes, and that there is a basis for re-employment using the new
skills.

The College shall make available monies to fund approved retraining. The amount to be
contributed on each contribution date shall be determined by the balance of the fund on the
preceding June 30, and the contribution made on July 1. The amount to be contributed shall be
the amount required to bring the fund to a balance of $20,000 but shall not be more than $10,000
per contribution date.
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Article V, Section 12 — Continued

D. Up to five (5) percent of the amount allocated to the Faculty Professional Development Fund as
provided in Article XIV, Section 6 of this Agreement shall be available for reallocation to the
retraining fund. This money shall be reallocated only if a faculty member actually begins
retraining. When a faculty member begins retraining, his/her total individual professional
development amount shall be reallocated to the retraining fund and shall count toward meeting
the five (5) percent obligation of the Faculty Professional Development Fund.

E. Retraining leaves, which are at the discretion of Management, shall be available to faculty upon
attainment of full status employment. No faculty member shall be retrained more than once under
the terms of this section.

F. The College shall provide one year's notice prior to the elimination of or substantial modification
(to the point that a faculty member is no longer qualified to teach in that program) of an existing
program unless the elimination or modification is due to an insufficient funds situation as specified
in Article V, Section 11B2.

Section 13. Professional Development. Both the College and the Forum recognize their joint responsibility
to encourage the faculty to remain current in the knowledge/methodology of their respective disciplines.

A. The primary responsibility for such currency rests with the individual faculty member.
B. In order to fulfill its responsibility, the College will provide assistance as follows:
1. Should there be a mutually recognized need for the expansion and/or the enhancement

of one's professional skills unrelated to layoffs and/or program closings (see above,
section 12), the College will provide any or all of the following means of achieving the
agreed upon goals:

a) Released time
b) Sabbatical leave
c) Supplemental contract
2. Should there be a mutually recognized need to maintain existing levels of professional

competence, the College will provide any or all of the following:

a) Supplemental contract
b) Sabbatical leave
C) In-service staff development

Section 14. Maintaining Credentials. It is expected that all faculty members employed because of
expertise represented by a professional/occupational license or certification issued by a governmental
licensing agency or a nationally-recognized occupational organization shall maintain said license or
certification in good standing and may be subject to dismissal in the event that the license or certification
is suspended, lapsed or revoked.

ARTICLE VI

FULL-TIME FACULTY LOAD & ASSIGNMENTS

Section 1. Length of Class Session. A class scheduled for one hour shall include fifty-four (54) minutes of
instruction and six (6) minutes of passing time. In classes scheduled for more than one (1) hour in the
same session, the instructor may schedule a break equivalent to six (6) minutes per hour for each hour
except the last hour where six (6) minutes shall be used for passing time. Any variation must have the
approval of the instructor and the appropriate administrator or dean.
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Article VI — Continued

Section 2. The basic load of a full-time faculty member shall be one of the following:

A.

Except as specified below, full-time faculty members shall have a basic load of fourteen (14) to
sixteen (16) contact hours per semester, with a total of thirty (30) contact hours for the
Instructional College Year. Overload shall begin with the seventeenth (17““) contact hour in the
fall semester and the thirty-first (31*") contact hour for the year in the winter semester. Overload
will be compensated at the appropriate overload rate.

English Composition courses (English 50, 52, 55, 100, 101, 102, 106, 116, 205 and 206) which
establish the basic load for a full-time faculty member shall be equated on the basis of four (4)
contact hours for each three (3) contact hours taught. All contract supplements shall be on a
contact for contact-hour basis.

Full-time faculty members who are assigned to any of the following programs shall have a basic
load of thirty-five (35) clock hours per week:

1. Librarians
2. Counselors

When an instructor is assigned the coordination of cooperative work experience, compensation
shall be equated on the basis of 3 1/2 students per contact hour. The coordination of cooperative
work experience for students shall consist of, but not be limited to the following functions:

To recruit and select appropriate training stations.

To interview, select, and place students.

To conduct employer visitations for student evaluations.
To maintain necessary students' records and files.

PwonNPE

Faculty performing cooperative training duties which require regular or recurring travel, shall be
reimbursed at the IRS maximum allowable rate.

Continuing Education program assignments shall not be considered as part of a full-time faculty
member's load.

Section 3. Full time faculty will be provided at least 10 business days to select their base load. The basic
load shall not include combined courses taught in one assembly unless otherwise agreed to by the
instructor. No class offered may be canceled until regular registration is completed.

A.

If within the two (2) week period prior to the completion of formal registration, the appropriate
administrator has information indicating that an instructor's basic load may be in jeopardy, the
administrator shall notify said instructor and attempt to work out a mutually satisfactory alternate
plan for a basic load in the event that the original basic load schedule does not materialize.

Should the load of an instructor be less than basic load at any time, he/she shall be assigned an
open day or evening class or classes to establish his/her basic load. When such assignments are
made:

1. No more than two (2) classes per semester shall be assigned outside of the time span as
set out in Article VI, Section 10, unless mutually agreed to.

2. Such assignments are made in consultation with the instructor.
3. Full-time faculty shall have preference over part-time instructors and persons outside of
the bargaining unit for assignment of any class in their discipline for purposes of

establishing a basic load. After basic loads within the discipline are satisfied remaining
classes may be assigned.
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Article VI, Section 3 — Continued

4, Supplemental assignments already selected may be moved up to establish his/her basic
load. Supplemental assignments may include traditional, hybrid, online, or OE/OE
classes.

a) Online or OE/OE classes may be used to establish basic load providing that no more
than 50 percent of base load is in an alternative modality unless mutually agreed
between the instructor and the designated administrator.

C. Faculty will be able to select up to two (2) courses or a maximum of 50 percent of their base load
in online courses, OE/OE or hybrid courses; this limit may only be exceeded by mutual
agreement of the faculty and the designated administrator. Distance Learning courses will be
eligible to be selected within the departmental rotational policy for those faculty meeting distance
learning credentials.

Section 4. For the purpose of establishing a basic load, courses taught in combination in one assembly
shall be treated as one course or section and shall be given the weight of that course or section having
the greatest number of contact hours. Where multiple sections of the same course are assigned to a full-
time instructor to be taught in one assembly, the combined sections shall be treated as separate sections
for the purpose of establishing a basic load.

Section 5. If, in scheduling the load of a full-time instructor to meet the requirements of a basic load, the
instructor is scheduled to teach contact hours in excess of the maximum necessary for a basic load in
Section 2 of this Article, the contact hours taught in excess of the maximum necessary for a basic load
shall be considered overload except as specified in Article VI, Section 2.

Section 6. A course preparation is the time needed to prepare one (1) or more sections of a single course
or combined sections of two (2) courses taught in one (1) assembly. The number of course preparations
assigned to an instructor as part of his/her basic load at any one time during a semester shall not, except
by mutual agreement between the faculty member and the appropriate administrator, exceed three (3)
preparations provided:

A. Multiple sections of the same course taught in one (1) assembly or combined sections of two
(2) courses taught in one (1) assembly shall be the same as teaching one section of one (1)
course and shall only be considered as one (1) preparation.

B. Preparations in Physical Education shall be set at five (5).

C. Applied music courses shall be excluded from course preparations. Combinations of music theory
and ear training shall be treated as a single preparation.

D. Such agreed upon additional preparations shall be compensated for at the rate of one hundred
fifty dollars ($150) per course contact hour.

Section 7. Supplementary Teaching Limitation. When a full-time instructor desires to be assigned to teach
a class or classes in addition to his/her basic load, such assignment shall be considered as a
supplemental assignment. Supplemental assignments made during the Instructional College Year shall
be limited to seventeen (17) contact hours per semester. These limits may be exceeded by mutual
consent of the instructor and the appropriate administrator.

A. Full time faculty will be given at least 10 business days to select supplemental class(es).The
selection of such class(es) shall be finalized with the appropriate administrator no later than four
(4) weeks prior to the start of the semester or session in which the class is to be taught. Such a
time limit, however, does not prohibit a selection after this time provided that the class(es) in
guestion are not assigned to part-time faculty and the request is approved by the appropriate
administrator.
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Article VI, Section 7 — Continued

Supplemental assignments made during the Spring or Summer sessions shall be limited to either;
1. One class having more than twelve (12) contact hours per session, or

2. Three (3) classes or twelve (12) contact hours whichever has the greater number of contact
hours.

Except during the Spring and Summer session which will be based on the department rotational
policy, no instructor may be confirmed in a supplemental assignment prior to registration, and
then only after all basic loads have been assigned within the department.

Teaching assignments made during the Spring and/or Summer sessions do not constitute a basic
load for a full-time instructor under the terms of this Agreement (Ref. Article I, Section 3B).

During the Spring/Summer terms, full-time faculty shall be permitted to take up to two paid leave
days for the Spring term and two paid leave days for the Summer term. Paid leave days are not
intended for the extension of break periods. Requests for non-emergent leave must be made
with at least two business days’ notice to the designated administrator.

Supplemental pay will be deducted for classes missed when a faculty member has used more
than fifteen (15) days of sick leave in an instructional year. When a faculty member goes on
extended medical leave (as defined in Article IX, Section 9) during the course of the semester,
pay for supplemental assignments will not continue while on leave.

Section 8. Preference shall be given for supplemental teaching assignments to full-time faculty provided
such areas fall within their area of competence.

Section 9. Faculty Working Day/Week. The professional obligations of a full-time instructor shall be

fulfilled between the hours of 7:00 a.m. and 11:00 p.m., Monday through Friday except where mutually
agreed to by Management and Union. Instructors are not required to be physically present at all times
during these hours. The time required to fulfill a full-time instructor's basic load shall not exceed a span of
seven (7) hours. Nothing herein shall prohibit an instructor from accepting a seven (7) hour span outside
these time limits as mutually agreed to between the instructor and the administration.

A.

The work week/day for Librarians shall consist of thirty-five (35) hours assigned in seven-hour
blocks, Monday through Friday as determined by mutual agreement between the appropriate
administrator and the Librarians. In order to provide for weekend coverage, appropriate hours
may be assigned by mutual consent, or absent such consent, may be assigned by supplemental
contract, or by the posting of a position which includes weekend duties.

Because it is necessary to assure adequate counseling services Monday-Friday day time and
Monday-Thursday evenings, the work week of counselors shall consist of thirty-five (35) hours.

1. The annual work schedules for counselors shall be developed prior to registration for the
Fall Semester by the designated administrator (and representatives of the
Counseling/Career Transfer Center staff) subject to approval of the Dean of Student
Services.

2. Where it is necessary to extend the Counselors' work week beyond the thirty-five (35)
hours, such extension shall accrue compensatory time on a one to one basis or at 1/16th
of the supplemental contract rate per hour at the option of the employee.

3. All work schedule assignments shall be in a minimum of ten (10) week blocks unless
modified by mutual agreement.
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Article VI, Section 9 — Continued

C. Between the hours of 8:00 a.m. and 5:00 p.m., and without the consent of the full-time instructor,
an instructor will not be required to teach in continuous sequence:

1. A lecture class or classes for more than two (2) consecutive hours.
2. A lab-lecture or laboratory class for more than three (3) consecutive hours.
3. A lecture hour immediately preceding or following a separate laboratory session.

Instructors in Health Careers and Culinary Arts Programs, and instructors teaching outside of the
College week are expressly exempt from these provisions.

Section 10. Office Hours. The instructor will post at least five (5) office hours on campus during the
College week (up to two (2) may be scheduled at the clinical site for nursing faculty) in which students
may make appointments. These five (5) hours shall be scheduled in at least one-half (1/2) hour blocks. In
the event an instructor is unable to meet all or part of a scheduled office hour, he/she shall post suitable
notification.

Section 11. Attendance at Formal Ceremonies. It is expected that all faculty will be in attendance at the
College graduation ceremonies. Formal receptions or dedications may be attended by the faculty on a
voluntary basis.

Section 12. Counseling/Advising. The counseling and advising of students shall be the responsibility of
the Vice President and Chief Student Affairs Officer and the designated administrator.

A. Whenever the Vice President and Chief Student Affairs Officer and the designated administrator
deem it necessary, they may seek the assistance of full-status instructors to assist with advising
of students. The decision as to the number of instructors necessary shall be made by the Vice
President and Chief Student Affairs Officer and the designated administrator.

B. Such additional advising responsibility shall be considered as an extra contractual assignment to
be paid to the instructor at the rate of one hundred dollars ($100) per semester.

C. The College shall make every effort to maintain a student-counselor ratio of 650:1 (based on total
College head count).

Section 13. Class Size. Class size will be established at no more than thirty-one (31) students in any
recitation section or OE/OE section, no more than thirty (30) in any English composition section, no more
than twenty-six (26) in any Speech section, and no more than thirty-six (36) in any mutually agreed to
Culinary Arts sections. Nothing contained herein shall prevent an instructor from accepting additional
students as agreed upon between the instructor and the student(s), except for the case of online courses
which will be limited to no more than three (3) overloads in each section. For both safety and courtesy to
students, instructional faculty will limit overloads in their course(s) to the number of chairs or the number
of lab work stations in their classes. Minimum class size as established by the College shall not be altered
without prior consultation with the Faculty Forum.

For faculty teaching a newly-developed online course or new faculty teaching an established online
course, class size will be limited to twenty 20 students.

Section 14. Reassigned Time. The value of reassigned time in the form of a reduction of basic load to
pursue problems essential to College functioning, is recognized by both parties. A proposal for
reassigned time may be initiated by the faculty or the administration. Proposals for reassigned time will be
discussed with the respective faculty representatives.
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Article VI, Section 14 — Continued

A. In determining his/her recommendations on request for reassigned time, the designated
administrator shall consider the following items:

1. Identification of the problem.
2. Organized plan to approach solution.
3. Significance and degree of innovation involved in solution.
B. Once the request for reassigned time has been approved by the appropriate administrator, the

recommendation will be subject to the action of the appropriate administrator.

C. Requests for reassigned time may include, but are not limited to, research for new course
materials, professional study and writing, in-service training and projects, retraining, or temporary
administrative assignment.

Section 15. Hybrid Courses. Faculty wishing to teach a hybrid course must successfully complete the
training as outlined in Article XIX Section 3.A. and agree to use the Learning Management System.
Support will be made available to faculty who want to teach hybrid courses to ensure that faculty have the
skills needed to teach in this modality. Prior to the beginning of the semester, faculty members will submit
the course syllabus to their designated administrator. The designated administrator must approve that
portion of the syllabus that specifically describes how the portion of the course that is not classroom seat-
time will be delivered. Revisions of this plan of action may be submitted as needed. Note: Effective Fall
2016, all faculty teaching a hybrid course will be credentialed.

Section 16. Open Entry/Open Exit (OE/OE) Faculty wishing to teach an OE/OE course must successfully
complete the training as outlined in Article XIX Section 3.A., and agree to use the Learning Management
System and conduct the OE/OE orientation. Note: Effective Fall 2016, all faculty teaching an OE/OE
course will be credentialed.

A. Faculty teaching OE/OE courses will be required to maintain regularly scheduled lab hours
equal to the number of contact hours for each OE/OE course the faculty member is
teaching. If a faculty member is teaching more than one section of the same course in the
OE/OE environment, the number of required lab hours will be the total number of contact
hours for the first section and an additional 50% of the contact hours for each additional section of
the same course.

B. Faculty will complete their lab hours in the OE/OE lab. OE/OE lab hours may be completed
in an alternate location if there is instructional rationale (i.e. need for equipment, software),
and if mutually agreed to by the faculty member the appropriate instructional administrator. Any
changes to lab hours and/or location require prior approval of the appropriate instructional
administrator.

C. Faculty must establish their OE/OE lab hour schedule during the College’s established
schedule building period for each semester/session and no later than 2 weeks prior to the
schedule appearing on the College’s website.

D. OE/OE lab hour absences shall be treated in accordance with prevailing contract language.

Variances from this require prior approval by the appropriate instructional administrator. (See
Article X and Article XVI, Section 10.C)

20



ARTICLE VI

DEPARTMENT STRUCTURE

Section 1. Faculty Representation. Faculty participation, through the Faculty Representatives (see
Appendix 1), allows for participation in academic decision-making while reserving the final right of decision
to the Administration and the Board. Failure to allow participation on matters within the Faculty
Representative job description may be grievable; however, final decisions reached by the Administration
and/or the Board on the recommendations resulting from these processes are not grievable.

Section 2. Faculty Representatives. A structure of Faculty Representatives shall be established in parallel

with the College's administrative structure. A list of Faculty Representatives and Departmental Chairs
shall be identified by the Vice President & Chief Academic Officer and the Faculty Forum at the beginning
of each academic year. Currently, faculty representatives are provided as follows:

CoNoOOA~WNE

Accounting

Allied Health/Health Information Technology

Anthropology/Sociology

Art

Biomedical Engineering Technology/Electronics

Business/Finance

Chemistry/Pharmacy

Child and Family Services

College and Beyond/Collegiate Skills/Education/English as a Second Language/Human
Development Services/Learning Resources/Library

. Communication Arts

. Computer Aided Design/Computer Aided Drafting/Design

. Computer Graphics Technology

. Computer Information Systems/Computer Service/Office Information Systems
. Corrections/Criminal Justice/Fire Technology/Homeland Security
. Counseling

. Economics

. Engineering/Quality Management

. Environmental Studies/Geography/Geology

. Foreign Languages

. History

. Humanities

. Manufacturing

. Massage Therapy/Medical Assisting/Emergency Medical Technology
. Metallurgy

. Music

. Nursing/Nursing Assistant

. Nutrition and Food Science

. Philosophy

. Physics

. Political Science

. Psychology

. Sound Recording Technology

. Theatre

. Welding/Occupation Safety and Health

Department Chairs

1.
2.

3.
4.

Biology/Physical Education

Culinary Arts/Culinary Management/Culinary Baking and Pastry Arts/Brewing and
Distillation Technology

English

Mathematics

Should a Department Representative be unable to fulfill his/her duties due to an absence, the designated
administrator will work with the Forum to temporarily assign this responsibility per Appendix .
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Article VII, Section 2 — Continued

The College shall have the right to assign and reassign disciplines to and among the various
administrators. It is explicitly recognized that as a result of such assignments and reassignments, the
representation of disciplines may have to change in order to assure that it is in parallel with the
administrative structure.

*Department will not have a faculty representative if there is an elected department chairperson.

Section 3 — Department Chairperson

1. The length of one term shall be two years.

2. The Department Chair shall be elected by the full time faculty of the department. If no faculty
member is elected, then the faculty representative structure is re-established. If the elected
member is not approved by the administration, then the department will hold another election.

3. The performance of the Department Chair should be evaluated by the faculty in the discipline
and the designated administrator. A task-oriented checklist shall be developed using the job
description as it appears in the contract. This checklist shall be developed by the Department
Chair and by the Vice President and Chief Academic Officer, and used as a reference for
evaluation.

4. The Department Chair structure will be evaluated by the Department Chairs, the Vice
President and Chief Academic Officer and the Faculty Forum president or designee.
Evaluations will be done annually prior to the end of the winter semester in April.

Section 4. Department Responsibilities. Each discipline within a department shall by a vote of the majority
full-time discipline members;

1. Establish textbook selection procedures.

2. Formulate recommendations to be made to the Curriculum Committee regarding curricula
or course changes within the discipline.

3. Establish a rotational procedure for the following:

a. Courses for base load and/or Counselor/Librarian duty assignments.

b. After courses are selected for base load, courses for supplemental selection. (A
single procedure or multiple procedures may be established for the purpose of
considering traditional courses and courses which require certification, e.g. distance
learning.)

4, Establish, where applicable, academic practices or decisions regarding materials to be
used, updating of the common syllabus every five years, and other operational
procedures affecting the department/discipline.

5. Establish procedures governing the performance of other academic duties.
6. Where applicable designate a faculty technical representative.
Part-time faculty members will be invited to participate in the processes described above.

Such procedures shall apply to each and every department or discipline member and are enforceable by
the appropriate administrator. In the absence of any intra-discipline majority vote on a procedure or
practice, the appropriate administrator will resolve the issue. This decision shall not be grievable. The
senior faculty member, or designee, will inform the appropriate administrator, in writing, when the
department/discipline establishes or makes changes to the above.
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Article VIl = Continued

Section

5. Technical Representative: If it is determined by the Dean that a technical representative is

needed

in a department (i.e., to select and train other staff on new software to enhance discipline-specific

instruction), the faculty member elected will be compensated at a rate of 2 contact hours for every year
that they provide such service. This amount will be paid as a non-contractual.

ARTICLE VI

COMMITTEES

Section 1. Curriculum Committee.

A. In order to facilitate communications between the faculty and the administration concerning
instructional and curriculum development, a Curriculum Committee will be maintained.

B. The Committee will consist of three (3) instructional administrators, any department chairpersons
and elected faculty representatives to a total of seven (7) faculty, one (1) designated counselor,
and will be chaired by the designated administrator. The Committee will use Robert's Rules of
Order in the conduct of its business.

C. The Committee shall be advisory to the Vice President and Chief Academic Officer and shall act
upon all curriculum and course changes proposed by the departments. The Committee will also
consider other matters relative to the curriculum and instructional process. All matters referred to
the Committee shall be placed on the agenda.

D. When the administration wishes to offer credit courses requiring an immediate response, such
classes shall be presented to the committee as "experimental" and may be offered twice without
formal committee approval. Should the administration wish to continue the course, then normal
committee procedures shall be followed.

E. The agenda/minutes will be available to all full-time members who so desire and request through
the designated administrator’s office. For any Spring/Summer meetings, the agenda shall be
made available on or before April 15.

Section 2. Calendar Committee

A. It is mutually agreed that an Instructional Calendar review committee will have the opportunity to
review, each year, a proposed Instructional Calendar for an academic year five (5) years out, on
a “rolling” basis, for example:
- In Fall 2015, the committee will review and approve the 2020-2021 Instructional Calendar.
- InFall 2016, the committee will review and approve the 2021-2022 Instructional Calendar.

B. As the calendar “rolls” forward in agreement with this pattern, it will be considered enforceable

as part of this agreement.

C. Instructional Calendars for 2015-16 (Appendix K), 2016-17 (Appendix K-1), 2017-18 (Appendix

K-2), 2018-19 (Appendix K-3), and 2019-20 (Appendix K-4) are approved as part of negotiations
2015.
D. The Instructional calendar must have final approval from Administration and the Faculty Forum.
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ARTICLE IX

LEAVES OF ABSENCE - FULL-TIME FACULTY

Professional and Personal Leaves of absence may be granted only for the purposes enumerated in this
Article. Unless otherwise specifically provided, such leave shall be unpaid leaves of absence.

Section 1. Professional Leaves and General Provisions. Full-status faculty members shall be eligible to
request professional leaves. The following general provisions shall apply for all professional leaves of
absence:

A. A professional leave of absence may be granted for one of the following purposes:
1. Advanced study
2. Sabbatical
3. Exchange teaching or assignment
4. Foreign country or overseas military school teaching or assignment
5. Participation in National Defense Graduate Fellowship
6. Other professional leaves:

a) An assignment within Schoolcraft College; or
b) For employment outside of Schoolcraft College.

B. Application for a professional leave of absence (except Sabbatical) shall be filed with the
appropriate administrator and submitted to the President through proper channels not later than
May 1 for a leave requested for the succeeding Fall semester and not later than November 1 for a
leave requested for the succeeding Winter semester.

C. A full-time faculty member shall receive credit for time spent on a professional leave of absence
for purposes of any salary increase granted while on such leave.

D. Benefits or rights accumulated by a full-time faculty member prior to the effective date of the
leave of absence shall be carried forward and credited to the faculty member upon his/her return.

E. At least sixty (60) days before the expiration date of the professional leave, the full-time faculty
member must submit in writing to the President of the College either his/her intention to return or
request for an extension of the professional leave. Failure to so comply shall constitute
termination of employment. The only exception shall be in the case of a Sabbatical Leave where
a separate contract containing an agreement to return is signed.

F. Full-time faculty members who have been on a professional leave shall not be eligible for another
professional leave for a two (2) year period after their return.

G. Unless otherwise specified, all professional leaves shall be for a period of one (1) year. However,
with the approval of the President, such leaves may be extended for an additional period not to
exceed one (1) year.

H. A full-time faculty member returning from a professional leave of absence shall return to his/her
former position or one of like status. This is subject to the provisions of the staff reduction article.

Section 2. Advanced Study. With the approval of the President, an eligible full-time faculty member may
be granted a leave of absence without pay for advanced study.

Section 3. Sabbatical Leave. The purpose of a sabbatical leave is to provide for professional growth of
the full-time faculty that is not possible while teaching a basic load or fulfilling a full-time appointment. The
sabbatical leave should not only be of value to the individual but must have an impact on the quality of
instruction at Schoolcraft College. Sabbatical leaves may be granted for advanced study, research or
other cognate purposes.
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Article IX, Section 3 — Continued

A. Sabbatical leaves may be granted for the Fall and/or Winter semester for instructors and for
periods of six (6) or twelve (12) calendar months for librarians and counselors. Payment for such
leaves will be at full salary for a semester for instructors and for a six (6) month period for
counselors and librarians, and at the rate of one-half (1/2) pay if for two semesters or for twelve
(12) calendar months.

B. Sabbatical leaves may be taken at seven (7) year intervals. To be eligible for a sabbatical leave a
full-time faculty member must have been employed for seven (7) consecutive years by
Schoolcraft College. Time spent on leave without pay shall not count toward consideration for
sabbatical leave.

C. The request for a sabbatical leave must be filed with the Executive Director of Human Resources
no later than the end of the Fall Term preceding the fiscal year in which the faculty member
desires the leave. The Executive Director of Human Resources shall submit them to the
Sabbatical Leave Committee.

D. The initial request for a Sabbatical Leave shall be made using the request form available in the
Human Resources Department. As a minimum, this request shall include:

1. A statement of the purpose of the leave including the objectives to be achieved.
2. A statement of the actions which will be taken to accomplish each objective of the leave.

3. Atimetable of key dates as to when each action will be completed and each objective
achieved.

4. A method of evaluating the degree of success achieved during the leave.
5. A statement of the value of the leave to the applicant.
6. A statement of the value of the leave to the College.

E. A Sabbatical Leave Committee shall be established consisting of seven (7) persons. The Forum
shall select four (4) faculty members to sit on the Committee. The Forum shall notify the
President of its selections no later than January 15 of each year. The President shall appoint the
remaining three (3) members by January 22, of each year.

In the event a member of the Committee requests a sabbatical leave, he/she shall resign from the
Committee prior to the submission of the request. No faculty member may serve on the
Committee if a request has been received from a member of the same discipline.

F. The Committee shall review each sabbatical leave request. It may request additional or
supplemental information from the applicants in order to evaluate the merits of the requests. The
Committee shall then interview each applicant.

The Committee shall either recommend or not recommend (and not rank) each request to the
President. If it chooses to recommend a request to the President, it shall provide a written report,
signed by a majority of its members, certifying that the request satisfies all of the criteria provided
in this section. If it chooses not to recommend a request, it shall provide a written report to the
applicant, explaining why the request does not satisfy all of the criteria provided in this section.
The Committee shall evaluate each sabbatical leave upon its completion and shall provide a
written report to the President. If the objectives of the leave have not been accomplished, the
Committee shall make a recommendation regarding reimbursement to the College.
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Article IX, Section 3 — Continued

G. Sabbatical leaves shall be limited to purposes which will clearly improve the efficiency of the
faculty member, his/her professional knowledge and skills, or research that will clearly be of
advantage to the College. In making their recommendations, the Committee shall also consider
the following points:

1. The extent to which plans submitted for use of time while on leave are definitive and
educationally constructive.

2. The extent to which a leave could have an immediate impact on the quality of instruction or
service at the College through the faculty member's increased competence in his/her field
and/or instructional techniques.

3. The recency of advanced graduate work or professional study completed by the applicant.

4. Reasonable and equitable distribution of leaves across the College organizational structure.

H. Granting of Sabbatical Leaves. The Sabbatical Leave Selection Committee shall submit their
recommendations to the President. The President shall submit the recommendations of the
committee as well as his/her recommendations to the Board. All applicants shall be notified of the
action of the Board of Trustees no later than one week after the regular March Board meeting.

I It shall be understood that a faculty member on a sabbatical leave shall not engage in any
remunerative work without the written approval of the President.

J. A faculty member granted a sabbatical leave shall be responsible for accomplishment of the
stated objectives of the leave. Upon expiration of the leave, the faculty member shall provide a
written report to the Committee, along with such other documentation as the Committee may
desire, so that the Committee may evaluate the success of the leave. A faculty member may be
required to reimburse the College, in whole or in part, if the objectives of the leave are not
accomplished.

K. The employee agrees to return to regular employment at Schoolcraft College for two (2)
consecutive semesters immediately following the term of the Sabbatical Leave. Should the
employee fail to return to employment with the College in accordance with the terms of this
paragraph after the completion of the Sabbatical Leave, said employee agrees to repay to the
College all money received from the College while on Sabbatical Leave.

L. Any unused portion of Sabbatical Funds reverts to the College.
Section 4. Exchange Teaching or Assignment. Eligible full-time faculty members may be granted

professional leaves of absence for exchange teaching and/or assignments. Such leaves must have the
approval of the President.

Section 5. Foreign Country or Overseas Military School Teaching. Eligible full-time faculty members may
be granted professional leaves of absence for foreign country or overseas military school teaching. Such
leaves must have the approval of the President.

Section 6. National Defense Graduate Fellowship and National Science Foundation Program. Eligible full-
time faculty members may be granted professional leaves of absence for up to three (3) years in order to
pursue a graduate program under a National Defense Graduate Fellowship or National Science
Foundation Fellowship. Such leaves must have the approval of the President.

Section 7. Other Professional Leaves. Eligible full-time faculty members may be granted professional
leaves in order to undertake another assignment with Schoolcraft College or to pursue employment
outside of Schoolcraft College. Such leaves must have the approval of the President.
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Article IX — Continued

Section 8. Personal Leaves Defined Eligible full-time faculty members may be granted full or part-time
personal leaves for the following reasons:

Health

Parental

lliness in immediate family

lliness of person residing in household

Military service

Public service

National, State or local teacher association duties
Other

IOMMUOwy

All personal leaves of absence shall be subject to the approval of the President. Leaves of absence for
(F) and (G) shall be limited to full-status full-time faculty members. Application for such leaves shall be
made in writing and filed with the appropriate administrator for submission to the President.

Unless it is a physical impossibility to do so before two-thirds (2/3rds) of the leave time has elapsed,
unless otherwise specified, the faculty member must notify the President of his/her intention to return or
his/her request for an extension of such leave. Failure to do so or failure to return at the end of such leave
will constitute termination of employment.

Faculty members on leave from the College will be allowed a full opportunity to select their teaching
schedules and textbooks for future terms. In the event that a faculty member is incapable of fulfilling
these tasks, teaching schedules and textbook orders will be completed by the respective Department
Chair / Representative.

Section 9. Health Leave. An extended health leave due to a faculty member's physical or mental condition
which does not fall within the sick leave policy may be granted to full-status faculty members upon the
request of the faculty member and with the approval of the President. Such requests shall be
accompanied by written diagnosis by the attending physician.

Extended health leaves may be renewed with approval of the President. Request for extensions of such
leave or notice of an intention to return must be accompanied by a physician's statement attesting to the
faculty member's fithess to resume his/her duties.

The College may at its expense require a concurring opinion from its physician before agreeing to the
faculty member's return. In the absence of concurrence, additional medical evidence may be required at
the College's expense from a mutually agreeable source.

If said leave or extension is denied, the faculty member has the right to appeal to the Board.

Section 10. Parental Leave of Absence.

A. A parental leave of absence without pay for up to one year shall be granted to a full-time faculty
member for the purpose of child bearing and/or rearing as follows:

1. A faculty member who is pregnant shall be granted upon request a leave to begin at any time
between the commencement of her pregnancy and one year after a child is born to her. Said
faculty member shall notify the designated administrator in writing of her desire to take such
leave and, except in case of emergency, shall give such notice at least thirty (30) days prior
to the date on which her leave is to begin.

A faculty member who is pregnant may continue in active employment as late into pregnancy
as she desires provided that she is medically able, as determined by herself and her
physician. All or any portion of a leave taken by a faculty member because of a medical
disability connected with or resulting from her pregnancy may, at the faculty member's option,
be taken as sick leave as provided for in Article X.
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2. A male faculty member shall be granted upon request a leave to begin at any time between
the birth of a child to his wife and one (1) year thereafter.

3. A faculty member adopting a pre-school age child shall be granted upon request, a leave to
commence at any time during the first year of receiving de facto custody of said child, or prior
to receiving such custody if necessary in order to fulfill the requirements for adoption.

4. Exceptin cases of medical disability, the faculty member may request only one extension of
leave.

5. Whenever possible, parental leave will be scheduled to terminate at the end of a given
semester.

B. A full-time faculty member who is granted a parental leave of absence, pursuant to Section A

above shall have the following re-employment rights:

1.

If a faculty member notifies the College of her desire to return to active employment after a
leave which has been charged entirely to the sick leave provisions of Article X, in accordance
with the provisions of Section A (1) above, said faculty member shall be assigned to the
same position which she held at the time the leave commenced, or if that position is no
longer in existence, to a substantially equivalent position.

If a faculty member notifies the College of his/her desire to return to active employment within
sixty (60) days after the termination of pregnancy, or the commencement of the leave,
whichever is later, and the leave has not been charged entirely to sick leave in accordance
with the provisions of Section A (1) above, said faculty member shall be assigned at the
beginning of the next semester to the same position which he/she held at the time the leave
commenced, or if that position is no longer in existence, to a substantially equivalent position.

A faculty member, returning at the completion of the leave which was not charged to sick
leave, shall be assigned to the same position which he/she held at the time the leave
commenced, or if that position is no longer in existence, to a substantially equivalent position.

While on leave a faculty member shall have the option to maintain his/her life and
hospital/surgical group insurance coverage by forwarding premium payments for said
coverage to the Human Resources Department on a monthly basis one month in advance.

C. Part-time leaves: Following the birth or adoption of a child, a part-time leave may be granted for
up to one year, if approved by the designated administrator and the Executive Director of Human
Resources in accordance with the criteria established in the Family Medical Leave Act. Except by
mutual agreement, leaves will be granted only for complete semesters. Part-time leaves will not
be granted during the Spring/Summer sessions.

For the first semester of part-time leave, salary for hours worked during part-time leaves will be at
the contractual supplemental rate. Full benefits will be provided by the College.

Should a second semester be requested and approved, salary will be at the contractual

supplemental rate. Benefits will be prorated for those employees working less than 50 percent
time. For example, for those working at 25 percent load, the College will pay 25 percent of the
health care premium. The employee will pay the remainder. For those working greater than 50
percent load, full benefits will be provided by the College. Full seniority will accrue during the
period of the part-time leave.
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Section 11. lliness in the Immediate Family. A leave may be granted to a full-time faculty member to care
for ill members of his/her immediate family upon the request of the faculty member and with the approval

of the President. At least sixty (60) days before the expiration date of the leave, the faculty member must

submit in writing to the President either his/her intention to return as agreed, or a request for an extension
of the leave.

A. A full unpaid leave of absence may be granted to a full-time faculty member to care for ill
members of his/her immediate family upon the request of the faculty member and with the
approval of the Executive Director of Human Resources. At least sixty (60) days before the
expiration of date of the leave, the faculty member must submit in writing to the Executive
Director of Human Resources either his/her intention to return as agreed, or request an extension
of the leave.

B. Five (5) days of paid sick time may be used to care for an ill spouse, son, daughter, or parent.
Paid personal business days may also be used for this purpose. (See Article X, Section 2A)

C. Part-time leaves: Part-time leaves may be granted for up to one year for the serious illness of a
spouse, son, daughter, or parent if approved by the designated administrator and the Executive
Director of Human Resources in accordance with the criteria established in the Family Medical
Leave Act. Except by mutual agreement, leaves will be granted only for complete semesters.
Part-time leaves will not be granted during the Spring/Summer sessions.

For the first semester of part-time leave, salary for hours worked will be at the contractual
supplemental rate, and full benefits will be provided by the College.

Should a second semester be requested and approved, salary will be at the contractual
supplemental rate. Benefits will be prorated for those employees working less than 50 percent
time. For example, for those working at 25 percent load, the College will pay 25 percent of the
health care premium. The employee will pay the remainder. For those working greater than 50
percent load, full benefits will be provided by the College. Full seniority will accrue during the
period of the part-time leave.

Section 12. Military Leaves. Any full-time faculty member who may be conscripted into the Armed Forces
of the United States for military service or training or who enlists therein when conscription appears
imminent shall be granted a military leave of absence and shall be reinstated following completion of the
leave providing it is for the minimum enlistment or conscription term. His salary upon return shall include
all annual increments accrued under the annual increments accrued under the salary schedule. A faculty
member who enlists when conscription is not imminent may be granted a military leave upon the
recommendation of the President. Request to return from leave must be made at least sixty (60) days
prior to the beginning of the semester in which the faculty member requests to return.

When a faculty member must take temporary military leave (not to exceed fourteen (14) school days)
during the Instructional College Year, the College shall compensate the faculty member involved for the
difference between his pay and the military pay and shall provide a substitute for his position if necessary.
The manner of payment during this period will be specified by the College Business Office.

Section 13. Public Service. Full-time faculty members may be granted leaves for public service. Written
request for such leaves shall be made no later than one (1) month prior to date such leave would take
effect. Public service leaves shall be for one (1) or two (2) semesters and are limited to:

A. Campaign for public office
B. Serving as a public official
C. Serving in the Peace Corps/Vista
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Section 14. Teacher Organization Duty. Upon the recommendation of the President, a full-time faculty

member may be granted leave for national, state, local teacher organization duty and/or employment.
Sufficient notice must be given to enable the College to make adequate provisions for replacement. No
more than five (5) members of the instructional staff shall be allowed such leave at any one time.

Section 15. lliness of Person Residing in Household. A leave may be granted to a full-time faculty
member to care for an individual who has established a legal residence with the faculty member, upon the
request of the faculty member and with the approval of the President. At least sixty (60) days before the
expiration date of the leave, the faculty member must submit in writing to the President either his/her
intention to return as agreed, or a request for an extension of the leave.

Section 16. Other Leaves. Eligible full-time faculty members may be granted full or part-time personal
leaves for other reasons. Upon the approval of the College President, a full-time faculty member may
purchase at the supplemental rate, one course (up to 8 contact hours) release time, per semester during
the academic year. The faculty member will not select supplemental courses during said semester unless
mutual agreement is reached with the designated administrator. Such a choice must be made prior to the
beginning of classes in the semester(s) of choice. The College will be reimbursed for hours so purchased
by April 15.

ARTICLE X

CLASS/OFFICE COMMITMENTS, SICK LEAVE, PERSONAL BUSINESS, BEREAVEMENT, JURY
DUTY - FULL-TIME FACULTY

Section 1. Class/Office Commitments. It is expected that all scheduled class and/or office commitments
will be met by the faculty member. Absences from classes or office hours, except in case of personal
illness or emergency shall be arranged at least twenty-four (24) hours in advance with the appropriate
administrator. In the case of personal illness or emergency the appropriate administrator shall be notified
as far in advance as possible of the first class or office commitment to be missed.

In the event of a full-time faculty absence, all arrangements for the use of substitutes must be approved
by and processed through the appropriate administrator. Faculty substitutes have the option of receiving
substitute pay at the current substitute rate or agreeing to substitute as a professional courtesy. Once a
faculty member commits to substituting as a professional courtesy, the College shall not provide
reimbursement. Where a faculty member is utilizing leave and/or sick days, the use of a substitute will not
result in the reduction of pay for the faculty member.

Section 2. Sick Leave. Fifteen (15) days per year, credited annually, will be granted to each full-time
faculty member, with accumulation to one hundred twenty (120) days.

A. Five (5) days of paid sick time may be used to care for an ill spouse, son, daughter or parent.
Paid personal business days may also be used for this purpose. (See Article IX. Section 11.B)

B. If a faculty member has reached the maximum individual accumulation of one hundred twenty
(120) days or if a portion of the faculty member's fifteen (15) days annual sick leave brings the
faculty member to the one hundred twenty (120) days maximum, then the balance of the fifteen
(15) days annual sick leave will be credited directly to the master sick leave bank until a
maximum of 3,000 days is reached.

C. Prior to the exhaustion of the one hundred twenty (120) days, should additional days be needed,
the individual may withdraw additional days from the master sick leave bank to a combined
maximum of one hundred twenty (120) days per illness. Application for such withdrawal will be
made to the Human Resources Department upon recommendation of the Forum. A faculty
member requesting days from the master sick leave bank must submit evidence of need to the
President of the Faculty Forum with a copy to the Executive Director of Human Resources prior to
approval except when physically impossible to do so.
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D. When the bank is reduced to one thousand (1,000) days, each member will be taxed three (3)
days.
E. Each faculty member shall be informed by the Human Resources Department of his/her

accumulated sick leave days and the status of the bank.

F. Any disability deriving from pregnancy, including childbirth, recovering from childbirth, miscarriage
or abortion will be treated the same as any other illness or injury (temporary medical disability) for
purposes of use of sick leave as provided for in this Article.

Section 3. Personal Business Days. Four (4) days shall be allowed each year for legitimate business,
professional duties and/or family obligations which can normally only be met during the faculty member's
regularly scheduled period of assignment.

A. In the scheduling of such commitments (court appearance, scheduled medical and dental
appointments, religious holidays, graduation exercises, real estate transactions, etc.) the faculty
member should consider his/her faculty obligations. Faculty will provide notification regarding the
use of Personal Business days at least one full work day in advance to their designated
administrator.

B. Personal business days are not intended for extensions of break periods.

C. During the first and last week of each semester or session and/or the day preceding or following
any holiday period, the use of personal business days must be approved at least one full work
day in advance by the designated administrator. Approval will be granted for purposes as
specified above.

Section 4. Bereavement. In case of bereavement, the number of days granted will be those deemed
necessary by the designated administrator. Leaves granted will not be deducted from the accumulated
sick leave.

Section 5. Jury Duty. Any full-time faculty member who is called for and reports for jury duty shall continue
to receive his/her full wages for the duration of the jury duty. In order to receive payment under this
section, the faculty member must give the designated administrator prior notice that he/she has been
summoned for jury duty and must furnish satisfactory evidence that jury duty was performed on the days
for which he/she claims payment. The provisions of this section are not applicable to any faculty member
who, without being summoned, volunteers for jury duty.

ARTICLE XI

GRIEVANCE PROCEDURE

The College agrees to recognize a Grievance Committee selected by the Forum. The Grievance
Committee shall represent employees for the purpose of processing grievances under the grievance
procedure established in this Article. The Forum shall keep the Administration informed as to the
members of this Committee. Nothing herein shall prohibit an individual from processing his/her own
grievance provided that the issue of said grievance cannot be the same as (a) an already existent and on-
going grievance involving the same person(s), or (b) a grievance on the same issue that has already
been resolved.
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Section 1. Definitions

A.

The term "grievance" shall mean a claim of an alleged violation, misinterpretation, or
misapplication of this Agreement.

The term, "grievant” shall mean any faculty member, group of faculty members, or the Forum
asserting the claim.

The term "day" shall mean calendar days and shall exclude Saturdays, Sundays, and holidays
defined in the College Instructional Calendar.

Section 2. General Provisions

A.

All discussions shall be kept confidential among the grievant, the Grievance Committee member,
if any, and the Administration in the absence of the consent of the grievant.

All grievances shall be filed and processed on the forms developed by the Administration and the
Forum.

The time limits indicated at each level shall be considered as a maximum; however, said time
limits may be extended by mutual consent in writing.

Except for the initial filing deadline (Section 3A of this Article) and the deadline for filing for
arbitration (Section 3D of this Article), if the grievant, or the administrator (or designee) fails to
meet the specified time limits the grievance shall be advanced to the next step. The grievant,
however, may withdraw the grievance at any step by notifying the appropriate administrator,
thereby accepting the decision previously rendered.

All documents, communications, and records dealing with a grievance shall be filed separately
from the personnel file of the grievant.

The grievant shall at all levels of the procedure have the right to counsel.

Hearings and conferences held under this procedure shall be conducted at a time and place
which will afford a fair and reasonable opportunity for all persons, including witnesses, entitled to
be present to attend. When such hearings and conferences are held during the College Day, all
employees whose presence is required shall be excused for the purpose. The President of the
Faculty Forum or his/her designee shall notify the Executive Director of Human Resources in
advance of faculty members whose attendance at any hearing or conference requires their
absence from College responsibilities.

The primary purpose of this procedure is to secure at the lowest possible level, equitable
solutions to grievances arising under this Agreement. Nothing contained herein shall be
construed as limiting the right of any faculty member with a grievance to discuss the matter
informally with the appropriate administrator or proceeding independently as described in this
procedure provided that the issue of said grievance cannot be the same as (a) an already
existent and on-going grievance involving the same person(s), or (b) a grievance on the same
issue that has already been resolved.
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Section 3. Procedure

A.

Step l.

In the event that the grievance cannot be resolved informally between the grievant and the
appropriate administrator or his/her designee, the grievant shall, within fifteen (15) days from

the discovery of the event upon which the grievance is based, but in no case later than one (1)
full semester after the semester in which the event occurred (excluding Spring and Summer
sessions), serve a written grievance upon the appropriate administrator and discuss the same
with such administrator, either individually or together with a Grievance Committee member. Such
administrator or his/her designee shall attempt to resolve the formal grievance within five (5) days
of its presentation by filing a written response.

Step 1.

In the event the grievant is not satisfied with the disposition of the grievance at Step |, he/she
may, within five (5) days of receipt of the Step | response, submit the grievance to the appropriate
administrator in the Office of Instruction or, if the grievant is a counselor, to the Vice President
and Chief Student Affairs Officer (or designee). The grievant must inform the appropriate
administrator of why he/she rejected the previous answer. Within ten (10) days from the receipt of
the grievance, the appropriate administrator or designee shall meet with the interested parties
and render a written decision to the grievant.

Step 11

In the event the grievant is not satisfied with the disposition of the grievance at Step I, he/she
may, within five (5) days of receipt of the written decision at Step Il, submit the grievance to the
President or designee. The grievant must inform the President or designee why the previous
answer was rejected. Within ten (10) days from the receipt of the grievance, the President or
designee shall meet with the interested parties and shall render a written decision within ten (10)
days of the meeting.

Step V.

1. Inthe event the Forum is not satisfied with the disposition of the grievance at Step lll, they
may, within fifteen (15) days of receipt of the disposition, submit to arbitration by serving a
written request for arbitration to the Executive Director of Human Resources, with a copy to
the College President. In matters involving contract language interpretation, the College may
submit such matters to arbitration by serving a written request for arbitration to the Faculty
Forum President within fifteen (15) days of meeting with the Forum and failing to come to an
agreement.

2. Beginning with the 2015 Fall semester, the parties have agreed to utilize a permanent
arbitrator panel which shall be maintained by the parties. Only arbitrators acceptable to both
parties shall be placed on the list.

3. The arbitrator panel established shall be composed of the following arbitrators:
Paul Glendon
Kathy Van Dagens
Kathleen Opperwall
Mario Chiesa
Robert McCormick
Ben Kerner
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An arbitrator shall be assigned an arbitration in the order that the names appear on the list,
on a rotating basis. If a panel arbitrator is unable to arbitrate a grievance, the next panel
arbitrator shall be assigned. If an arbitrator is assigned a case which is resolved before
hearing the case, that arbitrator has served his/her turn and the next arbitration will be
assigned to the next arbitrator on the list.

Within five (5) days of the referral to arbitration, the College and the Forum shall jointly submit
notification to the arbitrator. The arbitrator shall conduct the arbitration hearing and other
related matters in accordance with the rules and regulations of the American Arbitration
Association.

Either party may remove no more than one (1) arbitrator from the panel during any twelve
(12) month period by giving ten (10) days’ written notice to the other party. The other party
will then select a replacement from their list of alternates (see Memorandum of
Understanding). Once a case is assigned, an arbitrator may not be removed from the panel
until the case has been disposed of. In the event a panel arbitrator becomes unable to
arbitrate grievances, their slot on the panel will remain vacant for the duration of this
agreement:

The fees and expenses of the arbitrator shall be borne equally by the Forum and the College.
All other expenses shall be borne by the party incurring them, and neither party shall be
responsible for the expense of withesses called by the other.

The decision of the arbitrator shall be final and binding on the parties, if made within the limits
of the powers and authority hereinafter provided; the arbitrator shall have no power to add to,
subtract from, alter, or in any way modify the terms of this Agreement. He/she shall give no
opinion with respect to any matter left by this Agreement or by law to the discretion of the
College. The result of the decision shall be implemented within fifteen (15) days of receipt of
the decision.

Any grievance occurring during the period between the termination date of this Agreement
and the effective date of a new Agreement shall not be processed.

ARTICLE XII

CONTRACTS - FULL-TIME FACULTY

Section 1. A full-time contract for the Fall and Winter Semesters, or a twelve (12) month contract with
either thirty-eight (38) or forty-six (46) weeks of assigned duties will be issued to all full-time faculty
members as defined in this Agreement. Such contracts shall be either probationary, full-status, annual or

temporary.

Section 2. Full-time Counselors will be issued twelve (12) month contracts containing forty-six (46) weeks
of assigned duties.

Section 3. Librarian

A.

All full-time Librarians hired prior to August 23, 1988 for forty-six (46) weeks shall be issued
twelve (12) month contracts with forty-six (46) weeks of assigned duties unless there is mutual
agreement between the faculty member and the appropriate administrator to change.

Academic Librarians hired after August 23, 1988 shall be assigned forty-six (46) week contracts
within a fifty-two week period under the generic or specific job descriptions as required by the
College.
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Section 4. Assigned and unassigned time for fifty-two (52) week positions shall be determined in accord
with the following:

A. Time worked is assigned time.
B. Time not worked is unassigned time except:
1. Holidays shall count as assigned days. The holidays are: New Year's Day, Martin Luther

King Jr. Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day and the
day following, Christmas Eve Day, Christmas Day, the first College work day following
the Christmas Day holiday and New Year's Eve.

2. Use of leave time provided in Article X when it occurs during assigned time.

C. The break between the Fall and Winter Semesters as designated in the College Calendar shall
apply to all members of the faculty. However, counselors and librarians will provide adequate
services to guarantee that these operations may continue on a reduced basis during this period to
the satisfaction of the appropriate administrator. Individual work schedules will be developed in
consultation with the appropriate members of the faculty.

Section 5. New full-time faculty members will be issued probationary contracts for each year during their
probationary period.

A. In the event that a full-time faculty member is not offered the second or third-year probationary
contract, he/she will be notified in writing by April 15, or December 15, whichever is appropriate.
In the event that a faculty member is not offered a full-status contract, he/she will be notified by
April 15, or December 15, whichever is appropriate.

B. A full-status (continuing) contract shall be issued to each full-time faculty member after
successfully completing his/her probationary period. Such contract is issued only once and is
updated annually by issuing a salary addendum.

Section 6. Contract supplements will be issued to full-time faculty for extensions of the Instructional
College Year, or the individual contract year, and for certain specified reasons listed below:

A. Overload teaching during the Instructional College Year.
B. Classes taught in addition to and outside of the basic load.
C. Certain specified extra preparations (Article VI, Section 6).

Section 7. When an individual is employed full time to fill a position known to be temporary (terminal) at
the time of employment, he/she shall be issued a contract for temporary employment. When such
contracts are issued, the Forum will be notified as to its purpose and duration.

A. Such employment shall occur under the following circumstances:

1. In the event of an emergency that occurs prior to the opening of classes that results in
the temporary absence of a full-time faculty member for the entire semester, or,

2. In the event of an emergency that results in a temporary absence of a full-time faculty
member for one-half semester or more and said faculty member is replaced by one
instructor who covers the basic load of said instructor, or

3. To temporarily replace a full-time faculty member who is on extended personal or
professional leave. In no case shall a temporary contract be issued for a period greater
than one (1) year, nor may it be renewed more than once unless mutually agreed to by
the Administration and the Forum.
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B. The temporary contract issued for one semester or longer, or one-half year or longer, shall be
equivalent to a probationary contract in the event that a full-time faculty member is later issued a
probationary contract. In such cases, service under a temporary contract shall be credited in
either whole semesters or half-years, whichever is appropriate. Fractions shall be rounded down
to the nearest whole semester or half-year. Provided, however, that the temporary service must
have been accumulated within five (5) years of the issuance of the probationary contract.

C. All provisions of the Master Agreement will be in full force and effect except that failure to extend
or offer a contract beyond the date originally agreed upon shall not be subject to the grievance
procedure.

Section 8. Annual Contract. When an individual is employed full time to fill a position created by the
implementation of a new experimental program, he/she shall be issued an annual contract which may be
renewed annually (maximum of five (5) years).

A. When such contract is issued, the faculty member and the Faculty Forum shall be informed of the
purpose and proposed duration.

B. The annual contract shall be equivalent to the probationary contract in the event that the annual
contract employee is later issued a probationary contract. In such cases, if the annual service is
accumulated within five (5) years of issuance of a probationary contract, service under the annual
contract shall be credited in either whole semesters or half years, whichever is appropriate.
Fractions shall be rounded down to the nearest whole semester or half year.

C. All provisions of the Master Agreement will be in full force and effect except that failure to extend
or offer an annual contract shall not be subject to the grievance procedure, nor shall the annual
faculty member accrue seniority while on an annual contract.

ARTICLE XllI

TRACK PLACEMENT AND COMPENSATION - FULL-TIME FACULTY

Section 1. Initial Hiring and Track Placement

When a faculty member is newly hired, the Forum shall be notified no later than the beginning of the
semester when employment commences as to salary step and track placement of the individual. The
Forum shall have a 30 day period in which to file any objection to said placement. The Forum may
proceed to arbitration if mutual agreement cannot be reached.

Where advanced degrees are not normally available or customary for an industry, appropriate
experience, and receipt of the top certifications for the profession will be substituted for the bachelor’s,
master’s, and/or master’s degree plus 30 credits. In those cases, the requirement of a bachelor’s degree
for eligibility for payment at the MA + 30 track shall be waived.

Salary and/or track placement as a result of training, degrees, licenses, or other professional
equivalencies after initial employment. The Forum shall also be notified of any training, retraining, or
certification achieved by a faculty member which could result in changes in step and/or track placement.
remains the individual faculty member’s responsibility to apply for such changes and neither contracting
party shall make any representations to any faculty member as to exceptions and/or exemptions from
existing contract language to the appropriate ground for making such application. The Forum shall have
30 days from the date of notification in which to file an objection to management’s response to the
request with provision for arbitration should such an objection not be resolved my mutual agreement.

t

Should the College agree to pay the expenses of a faculty member engaged in an approved course and
certification program, said payment will be made only once.
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Professional Equivalency

For purposes of equivalency determination, “licensed” includes “certified,” “admitted,” “registered,”
“certificated,” or “commissioned.”

Licensed shall be defined as compliance with a state or national act, statute, or procedure, and shall

require not less than six (6) years of documented experience in appropriate discipline and/or equivalent
degrees and successful passage of examination for issuance of license. Acquisition of the license shall
be equivalent to the next horizontal placement at the existing step subject to the Limiting Factors below:

Limiting Factors

A.
B.

G.

H.

License shall be in the subject area currently being taught by the instructor.

The license shall remain current to retain the placement benefit. A copy of each license or
subsequent renewal shall be submitted to the appropriate administrator in the Office of
Instruction.

The appropriate administrator in the Office of Instruction shall review all professional equivalency
petitions received, and in accordance with Article XIIl, Compensation, shall grant or deny
professional equivalency to each of the petitioners.

The license obtained by an individual cannot be considered for advancement if that license was a
necessary requirement to be employed by Schoolcraft College.

If the individual had received College monies to obtain that license, it shall not be considered for
advancement.

As a limiting factor, for purposes of this Agreement, licenses from other states shall be
considered for horizontal movement if the current Michigan Licensed Occupations manual
specifies reciprocity.

Applications for this advancement may be used only and no placement will be awarded beyond
the master’s level without a bachelor’s degree.

No equivalency will be granted beyond a Master’s + 30 track.

Teaching certificates will not be considered.

Section 2 The basic salary schedules of full-time faculty members covered by this Agreement are set forth
in Appendix A.

A.

The salary schedule has four tracks; namely, Bachelor's Degree or equivalent; Master's Degree
or equivalent; Master's Degree plus 30 semester hours or more; and Doctorate. The degree must
be earned from an institution accredited by a nationally recognized regional accreditation
association.

Faculty members earning graduate college credits, or gaining professional equivalency as spelled
out in Section 1, in addition to those used for initial placement may file these credits with the
appropriate administrator for new track assignment. Applications for such new assignment must
be made within thirty (30) days of the opening of each semester and must be substantiated by an
official transcript or other appropriate documentation relative to professional equivalency.
Compensation shall be adjusted accordingly beginning with the semester in which application is
made.

Initial placement on a step in an assigned track may, at the sole discretion of management, be
accomplished in the following manner:

1. Degree Holders. Credit on the salary schedule may be allowed for experience upon the
basis of the factors set forth below:
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Full-time college teaching, counseling, or librarian experience may be equated
one year for one year. If the experience is part-time, it shall be equated to yearly
experience (i.e., 30 credit hours of part-time instruction shall equal one year of
experience). Such part-time experience will not be counted until it is the
equivalent of one or more full years and no more than six (6) years maximum will
be allowed. Part-time experience in higher education assignments, other than the
type of position applied for (teaching, counseling, or librarian), is capped at two
(2) years.

Full-time relevant industrial, and/or public school (K-12) teaching, counseling, or
librarian experience and related non-teaching experience may be equated at the
rate of two years credit for every three years of experience.

Teaching fellows or teaching assistant experience may be equated at the rate of
two years of credit for every three years of experience.

2. Degree Equivalency. The following criteria shall be used for granting of equivalency:

a.

d.

To be given credit for a baccalaureate degree the faculty member must have
been employed in an occupation directly related to his/her assignment for a
minimum period of six (6) years and be licensed in his/her respective trade field,
or possess a journeyman status and have two (2) years of experience directly
related to his/her assignment, or possess an Associate Degree directly related to
his/her assignment, and four (4) years of experience directly related to his/her
assignment.

To be given credit for a master's degree the instructor must hold a baccalaureate
degree and must have been employed in an occupation directly related to his/her
assignment for an additional four (4) years.

Where the work experience of the instructor exceeds the minimum requirements
listed above, the excess may be used for step placement purposes, but
experience once allocated for equivalency purposes cannot be used again for
step placement.

A Juris Doctorate degree shall be equated to a Master's Degree.

3. For either case 1 or 2 above (degree holders and degree equivalency):

a.

Any fractions appearing in the total figure will be rounded to the nearest whole
number.

The determination of such credit is the responsibility of the designated
administrator following consultation with the faculty representative and the
applicant. A record of experience so allocated must be properly noted and made
part of the faculty member's personnel record. A copy will be furnished to the
faculty member and the Forum within two (2) weeks of the applicant's first day of
employment.

Section 3. Salary Payments - General Provisions. Full-time faculty members shall be paid in twenty-six

(26) equal installments on a schedule of every other Friday except when a scheduled payday falls on a
holiday. In these cases the deposit shall be made available not later than the last day preceding the
holiday. (See Payroll Schedule, Appendix B.)
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Section 4. Compensation - Contract Supplements. Compensation to full-time faculty members issued a
contract supplement will be paid in accordance with one of the following:

A. Overloads and Contract Supplements during the Instructional College Year will be paid in equal
installments beginning with the third regularly scheduled payroll in the appropriate semester.

B. Extensions of the Instructional College Year will be paid in equal installments beginning with the
second pay date during the extension period.

C. All compensation for extra-curricular-activities shall be paid on the first regularly scheduled payroll
after the conclusion of the activity, except that if the activity is year long in nature, payment will be
made with the last pay period of each semester.

D. Mentoring (an extra-curricular activity) shall be compensated with reassign time or supplemental
pay at the rate of:

Mentoring of 1 - 2 faculty One (1) contact hour
Mentoring of 3 - 5 faculty Two (2) contact hours

Section 5. Overtime Compensation shall be recorded and approved in a manner prescribed by the
Human Resources Department and will be paid at the first regularly scheduled payroll occurring after the
period in which such compensation was earned. Supplemental assignments issued to counselors shall be
paid according to this section.

Section 6. Overloads, Overtime, and Supplemental Instruction shall be compensated for in the following
manner: Full time faculty will be paid at the non-probationary part time contract rate for all contact hours.

Work in excess of the basic load for librarians and counselors shall be paid at 1/16 of the supplemental
contract rate per clock hour.

Section 7. Salary Overpayments. The College shall have the right to deduct any salary overpayment to a
faculty member from compensation due to that faculty member. Should said condition occur, the
employee shall be notified, in writing, of the amount in question. The repayment schedule shall be
developed by mutual agreement. In no case shall repayment be sought if the overpayment occurred more
than two (2) years prior to the date of ratification.

Section 8. Community Service. All faculty who participate in a community service event will receive a
stipend of 1/6" of the current supplemental contact hour rate per event from the College (e.g., activities
such as speaking engagement at another school including K-12, presenting research or musical
participation). Funds paid to Forum members for this service will be capped at a total of not more than
$10,000 per calendar year for all members.

ARTICLE XIV

FRINGE BENEFITS

Section 1. Insurance Coverages

A. The College will provide the following to full-time faculty:

1. Long-term disability benefit for faculty members commencing on the 121* calendar day of
disability at 70 percent of base salary with a maximum monthly payment of $5,000.

2. Vision care program for faculty member and eligible dependent(s).
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3. Dental program for faculty member and eligible dependent(s).

4. Health/life insurance coverage. Effective with the ratification of this agreement, one of the
following options (Plan A or B) shall be provided to each full-time faculty member and
eligible dependent(s).

PLAN A: The MESSA ABC Plan 1 (i.e. 2015 rates Single deductible: $1,300 per
year; 2-person and family deductible: $2,600 per year).
In addition, the College will fund for each member electing this plan an
annual Health Savings Account (HSA) account with a College paid
contribution equal to 80% of the plan deductible. Effective 1/1/16, the
annual college contribution will be funded in two equal installments (half
in the first pay of January, half in the first pay of July). The college
contribution will be prorated for new full-time faculty who begin in the fall
term.

Plus: $50,000 life insurance and accidental death and dismemberment
coverage (AD&D).

Members selecting Plan A will pay 20% of the cost of the plan premium
inclusive of the HSA contribution.

PLAN B: Faculty members not choosing group health insurance will receive a
cash stipend of five-thousand dollars ($5,000) per fiscal year while
actively employed on a full-time basis.

Plus: $50,000 Life insurance and AD&D coverage, dental, vision and
long-term disability.

If an employee and spouse are both employed by the College and both eligible for
medical insurance, only one (1) shall elect the health insurance plan and the other shall
select Plan B, that is, opt out.

5. For the full-time faculty member and eligible dependent(s) optional life insurance shall be
available at group rates, at the employee's expense.

6. An open enrollment period shall be available each year, during which faculty members
shall be able to change the option previously selected under Section 1A4 of this article.

7. Term life insurance coverage will be continued by the College for any faculty member
receiving long-term disability benefits who selected either the traditional or the PPO
insurance options. This does not include optional life insurance.

Section 2. For the full-time faculty member, a travel-accident life insurance benefit in the amount of no
less than $50,000 for travel on College business shall be provided.

Section 3. Faculty Grant Fund. The College shall provide an educational grant fund for the payment of
100% of the tuition and non-refundable registration fee of full-time faculty members, current spouses, and
dependent child(ren) regardless of employee’s marital status who attend classes at Schoolcraft College.
"Dependent child(ren)" shall be defined as a child who would qualify for a federal tax exemption not
withstanding an employee’s marital status. The College may require proof of dependent child(ren) status.
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Section 4. Tax-Deferred Annuity - The College shall make available to all full-time faculty, a

salary reduction plan with any current or future approved carriers. Contributions, when made, shall be
transmitted with each payroll to the appropriate carrier in accordance with the Internal Revenue Code of
1954 as amended, and the regulations thereunder. As additional carriers are approved, notification will be
sent to the Faculty Forum President.

Section 5. Severance Pay. After ten (10) years of service, any full-time faculty member upon severance,
excluding just cause discharge, shall receive a benefit in the amount of One Thousand Dollars ($1,000);
for those retiring the amount is Two Thousand Dollars ($2,000). Additional severance credit may be
earned at the rate of Ten Dollars ($10) for each additional calendar month of his/her employment after the
tenth (10th) year. In no case would the additional payment exceed One Thousand Dollars ($1,000).
Payment in the case of a deceased employee will be made to the beneficiary or the estate of the
deceased.

Section 6. Faculty Professional Development.

A. The College will budget the sum of Two Hundred Dollars ($200) per full-time faculty member per
fiscal year for purposes of faculty professional development, to include tuition, travel to
professional meetings, seminars, workshops, membership and publication subscriptions, or other
activities mutually agreed to, excluding union activities, which occur in the fiscal year beginning
July 1.

B. Faculty wishing to use these funds must make a formal application to the Vice President and
Chief Academic Officer by June 1 for the current fiscal year's expenditures. Completed
applications will be processed using the College's normal requisition procedure and supported by
normally required documentation. At the end of each fiscal year a report detailing the distribution
of these funds will be sent to the Faculty Forum President.

C. Tuition

Faculty may utilize the Professional Development funds for the purpose of study provided that the
following criteria are met:

1. Class(es) are not available at Schoolcraft College.

2. The classes are taken at an accredited institution.

3. The employee receives a grade of “C” (2.0) or better or, when applicable, a
satisfactory completion of the course.

D. All full-time faculty who have been on Step 13 of the salary schedule for one full instructional year
or longer will be granted a professional development allowance equivalent to 3.5 (three and one-
half) contact hours to be paid as a lump sum on the first full pay for December. These will be
discretionary funds and will be subject to all applicable taxes. The distribution of these funds is
not to be considered in determination of eligibility for funds specified under parts A, B and C.

Section 7. Payroll Deduction. The College shall make available payroll deduction for mutually agreed to
deductions to all eligible full-time faculty.

Section 8. Free Parking. In the absence of a State directive or legislation, the College shall continue to
provide free parking space for all faculty members.

Section 9. Mileage Reimbursement. Whenever it is necessary for a full-time faculty member to travel on
official College business; or whenever a full-time faculty member's basic load assignment requires that
he/she travel between the Campus and off-campus centers to fulfill the basic load requirements, he/she
shall be reimbursed at the current authorized rate.
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Section 10. Retiree Benefits A full time faculty member who has retired from Schoolcraft College shall be

eligible for the following benefits from Schoolcraft College:

* Use of the Library

» Use of Physical Education facilities

* One (1) tuition free class for retiree and spouse (traditional or Continuing Education) for each
semester/session (must register during late registration - late registration fee will be waived).

Section 11. Fitness Center Membership. The College will provide free membership in the Fitness Center

for all faculty members during any semester in which they are teaching.

ARTICLE XV

DISCIPLINE FULL AND PART TIME (NON-PROBATIONARY FACULTY)

A.

Disciplinary action shall be taken against a faculty member only for just cause and only after full
opportunity of due process has been afforded. This disciplinary action shall be proportionate to
the severity of the infraction and the principle of progressive discipline will be considered.

Prior to any disciplinary action being taken, a meeting shall be held involving the appropriate
administrator and the faculty member. The faculty member shall be informed, in writing, of
the reason for a disciplinary meeting, when said meeting is scheduled. A Faculty Forum
Representative shall be in attendance at all disciplinary meetings unless a written waiver is
signed by the faculty member with copies distributed to the appropriate administrator, and the
President of the Forum. Disciplinary action includes written reprimand designated as such,
suspensions, and terminations. Oral or written warnings that provide notice of problems with
performance will not go in the faculty member’s personnel file in the Department of Human
Resources.

Within five (5) workdays of the conclusion of a disciplinary hearing, the faculty member shall be
informed, in writing, of the discipline to be administered, with a copy to the Forum President.

Any written notice of reprimand placed in a faculty member’s file, except those required under Ml
PA 189, shall be removed upon his/her voluntary termination of employment if the written notice
is more than two years old and a written request is submitted to the Executive Director of Human
Resources.

In an emergency situation requiring removal of the faculty member from the classroom or work
station, the Forum President (or designee) shall be notified by the appropriate administrator prior
to any further disciplinary action.

Should unusual conditions within the classroom involving academic performance of an
experienced instructor teaching the course for the first time come to the attention of the
appropriate administrator, said administrator shall initiate a conference involving the instructor,
the administrator, and a union representative. Prior to any further administrative action being
taken, an expedited assessment shall occur, conducted by the administrator and the faculty
representative. If, in their opinion, further action is warranted, any or all of the following actions
may be taken:

The instructor must take remedial action and demonstrate competency.

The instructor will be removed from the course.

The instructor will be suspended without pay for the remainder of the course session.
The instructor will have no preference points awarded for the class.

The instructor will be disqualified from teaching the course again.

agrLONE
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ARTICLE XVI

PART-TIME FACULTY

Section

1. Part-Time Faculty Rights & Responsibilities. The provisions of Article XVI shall apply only to

part-time faculty members as defined in Article I.

A.

Section

The College shall provide all appropriate provisions of this Agreement to all part-time faculty
within ten (10) days of initial employment.

Each part-time instructor and each part-time clinical nursing instructor shall be entitled to freedom
of discussion within the classroom or within the clinical facility on all relevant matters within the
framework of assigned duties and within his/her area of competence.

Each part-time faculty member shall have the right upon reasonable request and notice to review,
with an appropriate administrator, the contents of his/her personnel file, excluding letters of
recommendation and employment credentials. The part-time faculty member may be
accompanied by a Forum representative if he/she so desires. When material is placed in an
individual's personnel file, the individual shall be furnished a copy of said material and shall have
ten (10) days to write a rebuttal which shall be attached to the original material in the file.

The presence of cameras, tape recorders, or similar recording devices during the meeting of a
class shall be subject to the permission of the part-time faculty member except as modified by
current public laws covering disabled students.

Each part-time faculty member is entitled to the enjoyment of his/her constitutionally guaranteed
rights. When he/she acts as a private citizen, he/she shall be free from institutional discipline. The
part-time faculty member, mindful of his/her responsibility to protect his/her own and the
institution's integrity, shall exercise reasonable care to show that he/she is acting as a private
citizen and does not speak for nor represent the College.

The College, while fulfilling its responsibilities to disabled students, will notify part-time faculty
when an enrollee has been identified as a disabled student and will indicate the special
assistance and/or special equipment being provided.

Part-time faculty shall be permitted to take part in departmental activities.

When a part-time faculty member indicates a need for a storage facility, the College shall provide
without charge, if available, a locker or other facility in the building in which the part-time faculty
member is assigned.

2. Part-Time Faculty Status

A.

Probation. For the first eight (8) semesters/sessions of teaching, part-time faculty shall be
considered probationary employees. During this period, successful performance (as
demonstrated by appropriate evaluations) is necessary for continued employment.

1. During the probationary period, part-time faculty members shall be obligated to attend
mandatory orientation(s) as determined by the appropriate administrator.

2. Failure to offer employment to a probationary part-time faculty member due to poor
performance, as evidenced by his/her evaluations, shall not be subject to the grievance
procedure.

After the probationary period, the part-time faculty member can be removed from the preference
point list as a result of administrative discipline (Article XV).

Those part-time faculty members who have successfully completed the probationary period shall
be referred to as Adjunct Faculty.

43



Article XVI, Section 2 — Continued

Academic rank for adjunct part-time faculty shall be accorded as follows:

Adjunct Assistant Professor- Upon accumulation of 100 preference points and a minimum of

Adjunct Associate Professor - Upon accumulation of 150 preference points and a minimum of

Adjunct Professor — Upon accumulation of 200 preference points and a minimum of fourteen (14)

First consideration shall be given to part-time faculty applicants for filling any available full-time
faculty vacancies if their qualifications are superior or equal to other qualified applicants.

Upon becoming a full-time faculty member, he/she shall be given credit for one year of probation
based upon successful completion of thirty (30) contact hours taught as a part-time faculty
member at Schoolcraft College within the five (5) years immediately preceding the issuance of

Part-time faculty members shall be employed by the College only when the need for such service
exists. When such a need exists the course or function will be assigned by the appropriate
administrator as provided herein. Qualifications for persons so employed shall meet minimum
competencies for teaching the course(s) or performing the function for which the need exists.

Part-time instructors and part-time clinical nursing instructors may be tentatively assigned prior to
the beginning of the semester/session, but hired only after all full-time faculty have acquired their
basic load assignments, and only after a laid-off full-time faculty member has been given
preference for courses for which he/she meets minimum competencies, and only after full-time

D.
three (3) years of service with Schoolcraft College.
eight (8) years of service with Schoolcraft College.
years of service with Schoolcraft College.
E.
F.
the full-time contract.
Section 3. Part-Time Faculty Employment
A.
B.
faculty have received their supplemental assignments.
C.

Preference for employment shall be given to the part-time instructor and the part-time clinical
nursing instructor based upon the following conditions:

1. Each appropriate administrator in consultation with the Executive Director of Human
Resources will maintain a posted part-time preference list of qualified personnel in his/her
respective discipline. The list will be updated each semester and session and will be
made readily available upon request of a faculty member.

2. Placement on the preference list shall be determined by the following formula:

Five (5) points awarded for each year of service (minimum of one (1) course taught in
any given calendar year). In the event that the part-time faculty member teaches in more
than one discipline during a semester/session, these five (5) points will be applied to
each preference list. One (1) point awarded for each contact hour taught.

Example: Ten (10) years of service equals fifty (50) points, fifty (50) contact hours taught
equals fifty (50) points. Total equals one hundred (100) points. Faculty teaching in more
than one discipline will accrue contact hour points as a total of all disciplines taught such
that only one accumulated preference point total is calculated for each faculty member
(e.g., sociology four contact and psychology four contact is a total of eight contact hours).

Retired full-time faculty who are rehired as part-time faculty shall be awarded fifty (50)
points for each year of full-time service at Schoolcraft College.
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10.

Prior to Spring 2013 course selections, preference points lists will be created using the
accumulated preference points system. These accumulated totals will retroactively reflect
the points earned by a faculty member across all disciplines taught.

In both tentatively assigning and hiring, the appropriate administrator shall contact the
individuals on the preference list in order proceeding from the highest to the lowest point
totals.

If two persons are both qualified under the other provisions of this Article and tied in
preference points, and both wish to teach the same course, the tie shall be broken by
selecting the person with the earliest date of hire; and if dates of hire are equal, by the
appropriate administrator flipping a coin in the presence of a witness. The results of the
coin flip will be recorded with the Human Resources Department and the Faculty Forum
President. These results will be used to establish seniority at any future time that the
individuals find themselves with identical preference points.

The appropriate administrator shall make known to the individual the courses available
for which he/she is qualified to teach.

The individual so contacted shall have the right to select from the available courses the
one(s) which he/she prefers to teach.

Should additional courses be available, or should the individual so contacted be unable to
accept a teaching assignment, the appropriate administrator shall proceed to the next
name on the list and repeat the process until all available open classes have been
assigned.

If a previously selected class is released by a part-time faculty member within 10
business days of the start of that class, the section may be assigned at the discretion of
the administration.

If openings still exist after the exhaustion of the preference list, or if openings exist which
cannot be filled by those on the list due to inability to accept available assignments or
lack of appropriate qualifications for the specific opening, then the appropriate
administrator may complete the assignment of open classes with a qualified person(s)
not on the preference list.

Effective 1/1/17, failure to accept any teaching assignments within a four (4) calendar
year period shall result in the individual's name being removed from the preference list.

In the event the preference points list is not adhered to as outlined in the contract and
rescheduling is not possible, the following tiers of compensation will begin in order to
restore all affected faculty from the missed course(s) regardless of cause.

=  First occurrence: The affected faculty member will receive preference points for
course(s) missed, and the Forum will be notified.

= Second occurrence within five years of the first occurrence to the same faculty
member: The affected faculty member will receive preference points for the course(s)
missed plus ¥z of the compensation for course(s) missed, and the Forum will be
notified.

= Third or more occurrence within 10 years of the first occurrence to the same faculty
member: The affected faculty member will receive preference points for the course(s)
missed plus full compensation for course(s) missed, and the Forum will be notified.

The aforementioned criteria will not be retroactively applied to the scheduling of
semesters prior to the Fall 2015 term.
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Section 4. Evaluation - Part-Time Faculty

A. Part-time faculty members shall be evaluated by the designated administrator according to the
following conditions:

1. Evaluations will occur as defined in the Schoolcraft College Faculty Evaluation Handbook
and the Evaluation Procedure document.

2. Upon successful completion of probation, all part time faculty will have a checkpoint review
meeting in the middle of the four year evaluation cycle (defined as two years after the last
evaluation). The checkpoint review process is as follows:

a. One IDEA survey will be distributed to students in the semester prior to the
checkpoint review meeting following the same process used in the evaluation
process.

b. The Faculty will have sole possession of the detailed data, which includes the data
cover sheet. The faculty member will provide a copy of their review process student
data cover sheet to their immediate supervisor.

c. The IDEA results will not be tied to the evaluation score system.

d. The purpose of the checkpoint review meeting will be to have dialogue between the
faculty member and the supervising administrator regarding student data results,
professional development activities and continuous improvement objectives. The
faculty will bring with them, for the purpose of review and discussions, both the IDEA
student data and their proposed professional development activities for the coming
semesters.

e. Inlieu of a face to face meeting, exceptional circumstances (i.e. faculty member is
out of state, faculty member has other full time employment) may dictate the use of
an alternative meeting format (i.e. phone or Internet meeting).

f.  The administration will develop a standardized form to be utilized for recording
professional development plans.

B. After the completion of the probationary period, in the event an evaluation results in overall

composite rating (OCR) score of less than 3.88, deficiencies must be stated in writing along with
a plan for improvement formulated by the faculty member in consultation with the assigned faculty
mentor and the designated administrator. The faculty mentor is assigned by the Designated
Administrator for a period of two years. The faculty mentor will be compensated at a rate of one
(1) contact hour per year. Evaluations will continue every two years until the OCR score is 3.88 or
greater, at which time the regular evaluation cycle resumes.

If the OCR score is less than 3.88 after mentoring occurs, faculty will be subject to formal
evaluation process outlined in the Faculty Evaluation Handbook every two years until such time
as the OCR score rises to 3.88 or greater. Faculty mentor support will be provided for one (1)
two-year period.

If evaluation results in an OCR score of 4.50 or greater, the faculty member will receive
recognition from the College for their achievement.
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Section 5. Class Size and Length

A. Length of Class Session. A class scheduled for one hour shall include fifty-four (54) minutes of
instruction and six (6) minutes of passing time. In classes scheduled for more than one (1)
hour in the same session, the part-time instructor may schedule a break equivalent to six (6)
minutes per hour for each hour except the last hour where the six (6) minutes shall be used for
passing time. Any variation must have the approval of the part-time instructor and the appropriate
administrator.

B. Class Size. Class size will be the same as provided in Article VI, Section 13 of this Agreement.

Section 6. Office Hours. Part-time faculty members shall be available for student consultations.

Section 7. Grievance Procedure The grievance procedure as provided for in Article XI of this Agreement
shall apply to part-time faculty members while they are employed at Schoolcraft College.

Section 8. Notice of Employment. A notice of employment shall be issued to all part-time faculty members
within a reasonable period of time after the opening of the semester or session. Such notice shall contain
the part-time faculty member's name, the assignment, the length of employment, the compensation, and
any other pertinent information.

Section 9. Compensation. Part-time faculty members working during the Instructional College Year will be
paid in equal installments beginning with the third (3rd) regularly scheduled payroll in the appropriate
semester. Part-time faculty members working during the Spring and Summer session will be paid in equal
installments beginning with the second (2nd) pay date in the session. Compensation for part-time faculty
will be as follows:

For the 2015/2016 Instructional Year (beginning Fall term) all probationary faculty will be
compensated at the rate of $832 per contact hour. All non-probationary faculty will be
compensated at the rate of $955 per contact hour.

For the 2016/2017 Instructional Year (beginning Fall term) all probationary faculty will be
compensated at the rate of $849 per contact hour. All non-probationary faculty will be
compensated at the rate of $974 per contact hour.

For the 2017/2018 Instructional Year (beginning Fall term) all probationary faculty will be
compensated at the rate of $866 per contact hour. All non-probationary faculty will be
compensated at the rate of $993 per contact hour.

Should a part-time faculty member be requested by an administrator and agree to perform academic
duties not specified in Appendix C-1 or C-2, the work shall be compensated at the rate of one-half (1/2)
the clock hour supplemental rate.

Section 10. Fringe Benefits

A. For part-time faculty having earned twenty-five (25) preference points or more and who have
taught within the prior twelve months, the College shall provide an educational grant fund for the
payment of 100% of the tuition and non-refundable registration fee of part-time faculty, current
spouses and dependent child(ren) regardless of the parent’s marital status who attend classes at
Schoolcraft College. “Dependent child(ren)” shall be defined as a child who would qualify for a
federal tax exemption notwithstanding an employee’s marital status. The College may require
proof of dependent child(ren) status. The maximum benefit provided will be twelve (12) credit
hours per fall and winter semester, and ten (10) credit hours per spring and summer semester.

47



Article XVI, Section 10 — Continued

In the absence of a State directive or legislation to the contrary, the College shall continue to
provide free parking space for all part-time faculty members.

Adjunct faculty members shall be permitted to take up to two paid leave days per semester,
including two days in the spring term and two days in the summer term. Paid leave days are not
intended for the extension of break periods. Requests for non-emergent leave must be made
with at least two business days’ notice to the designated administrator.

The College shall make available payroll deduction for mutually agreed to deductions to all
eligible part-time faculty members.

The College will budget the sum of $20,000 per year for professional development activities for
adjunct faculty members.

1. Each eligible probationary adjunct faculty member may request up to .25 contact hours
per year and non-probationary adjunct faculty may request up to .35 contact hours per
year for purposes of faculty professional development to include tuition, travel to
professional meetings, seminars, workshops, membership, work related items and
publication subscriptions, college-sponsored professional development reimbursed at the rate
of $25/hour or $25 per 1/10 CEU or other activities mutually agreed to excluding union
activities, which occur in the fiscal year beginning July 1.

2. Faculty wishing to use these funds must make formal application to the Vice President and
Chief Academic Officer by June 1 for the current fiscal year's expenditures. Completed
applications will be processed using the College’s normal requisition procedure and
supported by normally required documentation. At the end of each fiscal year a report
detailing the distribution of these funds will be sent to the Faculty Forum President.

3. Tuition — Faculty may utilize the Professional Development funds for the purpose of study
provided that the following criteria are met:

a. Class(es) are not available at Schoolcraft College.

b. The classes are taken at an accredited institution.

c. The employee receives a grade of “C” (2.0) or better or, when applicable, a
satisfactory completion of the course.

4. Receipts submitted in excess of $100 for eligible adjunct faculty or $200 for adjunct faculty
with 150 preference points (on step 3 on the part time salary schedule) will be evaluated at
the end of the fiscal year and any excess expenditures will be distributed to the extent that
funds are available.

The College will provide free membership in the Fithess Center for all faculty members during any
semester in which they are teaching.

Section 11. Faculty Absences. At no time will a part-time instructor cancel a class session. At no time will

a part-time clinical nursing instructor cancel a clinical session. The responsibility for the cancellation of
class sessions or clinical sessions rests only with the appropriate administrator.

A.

Part-time instructors must contact the appropriate administrator when an emergency or illness
may necessitate the cancellation of a class session. Part-time clinical nursing instructors must
contact the appropriate administrator when an emergency or iliness necessitates the cancellation
of a clinical session. When a class or clinical session is canceled without prior contact with the
appropriate administrator, pay for the canceled session will be deducted.
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Article XVI, Section 11 — Continued

Except for adjunct faculty absence due to the use of a leave day, whenever possible,
arrangements will be made with the appropriate administrator to make up any time and/or course
work lost. In the event such arrangements are not possible a part-time faculty member who is
absent shall have his/her compensation reduced by an amount equal to the total hours absent

In the event of a part-time faculty absence, all arrangements for the use of substitutes must be
approved by and processed through the appropriate administrator. Faculty substitutes have the
option of receiving substitute pay at the current substitute rate or agreeing to substitute as a
professional courtesy. Once a faculty member commits to substituting as a professional courtesy,
the College shall not provide reimbursement. Where a faculty member is utilizing leave and/or
sick days, the use of a substitute will not result in the reduction of pay for the faculty member.

Any part-time faculty member who is called for and reports for jury duty shall continue to receive
his/her full wages for the duration of the jury duty. In order to receive payment under this section,
the faculty member must give the designated administrator prior notice that he/she has been
summoned for jury duty and must furnish satisfactory evidence that jury duty was performed on
the days for which he/she claims payment. The provisions of this section are not applicable to any
faculty member who, without being summoned, volunteers for jury duty.

Each and every individual employed as a part-time member of the bargaining unit may join the
Forum and pay its dues, fees, and assessments. All resignations of MEA and Forum membership
must be submitted in writing, signed and dated by the member, and mailed to MEA at P.O. Box
51, East Lansing, M| 48826. A copy of the letter will also be sent to the Schoolcraft Faculty
Forum membership chair and to the College’s Human Resources office. This material must be
submitted between August 1* and August 31%'. Completed resignation requests will go into effect

The deductions of the Forum dues and fees shall be in uniform amounts and shall be made
biweekly from the semester or session's regular payroll periods beginning with the third regular

A member may also choose a cash/payment plan in accordance with the MEA membership

In order to change payment options of check or payroll deduction, the member must provide a
statement in writing. Change in a payment option for the current year must be received by
August 31%. Changes after August 31% will go into effect the following year.

B.
times the current substitute pay rate.
C.
D.
Section 12. Dues/Service Fee.
A.
on September 1%,
B.
payroll of the semester or session.
C.
application.
D.
Section

13. This Agreement shall supersede any rules, regulations, or practices of the College which shall

be contrary to or inconsistent with its terms. This Agreement shall likewise supersede any contrary or
inconsistent terms contained in any individual part-time faculty member's contracts heretofore in effect. All
individual part-time faculty members' notices of employment shall be made expressly subject to the terms
of this Agreement. Unless specifically stated, no provisions of this notice of employment may be waived
or altered by the employer or the employee.

Section

14. It is expected that all faculty members employed because of expertise represented by a

professional/occupational license or certification issued by a governmental licensing agency or a
nationally-recognized occupational organization shall maintain said license or certification in good
standing and may be subject to dismissal in the event that the license or certification is suspended,
lapsed or revoked.
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ARTICLE XVII

Part Time Counselor and Librarian Positions

The following applies to any member hired as a part-time counselor or part-time librarian as defined in
Article | Section 3:

A. The employee will work an average of 24 hours per week.

B. The work year will be 52 weeks per year with 60 hours of leave time per year; paid holidays
(provided they fall within the normal work schedule for regular work hours), bereavement leave,
and jury duty. Leave time is credited annually on 7/1 and must be used by the last working day of
December in the following fiscal year.

C. Effective with the ratification of this agreement, salary will start at the rate of $31.32/hour.
D. Wage increases will be identical to the percentage applied to Step 13 of the salary schedule.
E. Seniority will be based on the date of hire and accrued preference points at the rate of 30 points

earned per year. For employees hired on the same date, numbers will be drawn to determine
order of seniority. Layoffs will be subject to reverse seniority order.

F. The employee will have probationary status for the first two years from the date of hire, with three
probationary evaluations completed at six months, one year, and at the conclusion of the second
year of employment.

G. Where it becomes necessary for the President or his/her designee to close the College due to an
emergency, employees not required to work shall be compensated at their regular rate for those
hours they were scheduled to work but did not work. Employees required to work shall, in addition
to the compensation just described, receive their regular rate of pay for all hours actually worked.

ARTICLE XVIII
PROPRIETARY RIGHTS

STATEMENT OF PURPOSE:

The spirit of this article shall be to encourage innovative, tangible productivity. Implicit, also, shall be the
notion that the College “profits” from the academic prestige of its faculty and staff, and that such prestige
is most generally derived from publications, patents, grants and similar public evidence of expertise. The
College’s primary thrust is that of teaching. The encouragement of activities specifically designed to
improve the effectiveness and efficiency of teaching is in the best interest of the College and consistent
with its mission.

Section 1. Areas of Proprietary Interest

A. Any copyrightable material, process, or product except books and articles.
B. Any patentable material, process, or product.

Section 2. Circumstances Under Which the College Would Not Claim Proprietary Interest:

A. If a faculty member has produced anything in the Area of Proprietary Interest on his/her own time,
not involving College money, equipment, materials, personnel, or time (for which said person was
paid to perform contracted duties), the College shall have no right to such material, processes,
products, or techniques as specified in the Area of Proprietary Interest. This section shall include
materials developed on Sabbatical Leave.
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Article XVIII, Section 2 — Continued

The College would take no proprietary interest in an approved project as long as the total
compensation to the faculty member was less than or equal to a four (4) contact hour
supplemental payment; or if the faculty member received no compensation and direct or indirect
cost to the College was no more than a four (4) contact hour supplemental payment.

Under this circumstance, the College would retain the right to internally use that which was
developed, without payment to the faculty member and/or copyright/patent holder. The faculty
member would be free, at his/her expense, to seek a copyright or patent and/or to market that
which was developed.

Section 3. Circumstances Under Which the College May Claim Proprietary Interest:

A.

A faculty member may be contracted specifically to produce materials, processes or products
which could be in the areas of Proprietary Interest. The College will retain all proprietary rights.

If a faculty member was employed temporarily or full-time, with primary duties specified as other
than the “project” but received additional compensation in excess of a four (4) contact hour
supplemental payment; or received support (copying, video-taping, graphics, typing, etc.) valued
at more than a four (4) contact hour supplemental payment then the College, at its sole discretion
would claim proprietary interest to the extent of recovery of all substantiated costs to the College
associated with the project in question. Under this circumstance, the College would retain the
right to internally use that which was developed, without payment to the faculty member and/or
copyright/patent holder. The faculty member would be free, at his/her expense, to seek a
copyright or patent and/or to market that which was developed.

Section 4. General Provisions.

A.

B.

The College’s name, logo, and seal may not be used without its written permission.

The person(s) producing the product shall be acknowledged as the author(s) and all appropriate
credits shall be given to all primary and support personnel. The author(s) shall identify
themselves as faculty members of Schoolcraft College if the College elects to be identified with
the project.

If a project is supported in whole or in part by a grant from an external agency, the conditions of
the grant will prevail. If no conditions are specified, the appropriate sections of this article will
apply.

In all cases, it shall be the obligation of the author(s) when entering into any other agreements, to
make known the provisions of this policy and preserve the right and provisions of this article in
any other agreements.

The internal use of developed material shall be without charge to the College and shall be housed
and used as other materials. The College may distribute such materials to other institutions for
the purpose of demonstration and review. External distribution by the College for any other
reason shall be only with the written consent of the author(s) and the College. The author(s) may
use such materials for professional activities such as workshops, etc. In cases where the College
has gained proprietary rights, these should be preserved by the author(s). The author(s) retain
the right to review recorded material in order to update or otherwise improve its quality or
accuracy. If significant costs are associated with such changes, a separate agreement may be
negotiated or, at the discretion of the College, the material may be removed from circulation.
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Article XVIII, Section 4 — Continued

F. The College realizes that a routine project (where a faculty member may have received support of
compensable value) may "evolve" into something of proprietary interest. It shall be the obligation
of the faculty member to inform the appropriate administrator as soon as possible. Negotiations,
regarding applicable provisions of this article (or other aspect of the Forum contract), shall then
be applied.

The Faculty Forum will be informed of any “extra contractual” agreements between the College and a
member of the bargaining unit.

ARTICLE XIX — DISTANCE LEARNING

Developing and Teaching Distance Learning Courses

Section 1. Ready to Teach Course

A Ready to Teach (RTT) course is a master course which contains all instructional and supplemental
information necessary for a qualified faculty member to teach the course "as-is". When available, faculty
will utilize the RTT that is built into the Learning Management System (LMS). It will be designed to be
flexible and customizable by qualified and credentialed teaching faculty members.

Schoolcraft College supports the development of an RTT course by providing a team which includes at
least one faculty member and support from an Instructional Designer and a project manager. A developed
RTT course will, at a minimum, meet all requirements of the common course syllabus. It will include all
content modules in the completed course template, tests and quizzes, answer keys, project/paper/
assignment details and rubrics, teaching suggestions (if applicable) and section level syllabus.

The RTT course, when delivered, may be altered by the teaching instructor to the extent that the common

course syllabus is still satisfied. When modifying the RTT, faculty will maintain accessibility and provide
alignment (course competencies and assessments).

A. Third Party Courses

It is not the intention to purchase/lease third party online courses and offer them for credit. In the
event this is considered, a clear need for purchasing or leasing the content will be established.
This need will be communicated to the Academic Dean and discipline as well as the last date the
purchased/leased course will be offered. Unless unusual circumstances dictate an exception, the
period of use will be two years or less. If a third party course is adopted for use, the review and
approval process and the delivery will be the same as for an RTT course.

Should the development of an RTT course follow the use of a third party course, the developing
team members will be especially careful not to use content from the purchased/leased course in
the development effort unless adoption of same textbook, etc., allows for the use.

B. Course Development Fees
A total fee of five (5) contact hours at the highest supplemental rate will be paid to the faculty
member or team of faculty members for developing a new or a major revision of an RTT online
course. Payment is made when the course is approved by the Online Instruction Committee
(OIC) and all pending changes are made.
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Article XIX, Section 1 — Continued

C. Course Development Responsibilities
A lead faculty member will be designated for the development of any course. S/he is expected to
provide the subject matter and instructional expertise to the team. The lead faculty member may,
at his/her request, have the first right of refusal to teach up to all sections of the course (within
contractual limits) for the first semester the course is offered. During this time the lead faculty
member is responsible for making revisions to the course in collaboration with Distance Learning
(DL) to ensure its effectiveness. If significant changes warrant it, this may be extended for up to
two semesters by mutual consent.

D. Intellectual Property Rights
For two and one-half (2.5) years from the date of first offering, developing faculty members have
the right to use copyrightable content developed under this agreement, excluding external
copyrighted materials, for any purpose except teaching at another college or university.

Beginning two and one-half (2.5) years after the date of first offering, the creating faculty
members may utilize the course materials for any purpose.

Schoolcraft College and its faculty can utilize the course and content indefinitely. The course can
be made available to any credentialed faculty member following the contractual procedures.

For courses that received no funding for development the rights to the course and all content developed
for a course belong to the developing faculty member(s) and may be utilized in any manner they
designate. The College or other faculty may not use the course without permission of the developing
faculty.

Section 2. Collaboration with Academic Departments and Disciplines

The Distance Learning department collaborates with the instructional administrators and faculty to
determine demand for developing distance learning courses. Once courses have been selected for
distance learning development, the appropriate department chair, representative, or designee are
notified.

In order to assure that the department and discipline faculty have input into the course development
process, the following will occur:

= The designated administrator and the faculty department chair, representative, or designee
will be given access to an RTT course during the development stage or a course undergoing
a major revision and will be notified when the course is complete and ready to be submitted
to the OIC.

= Faculty members serving on RTT development teams will be expected to communicate with
discipline faculty on an ongoing basis during the course development process to assure that
the course is being designed in compliance with all departmental requirements.

Section 3. Credentialing Process

A. To Teach a Distance Learning Course.
Faculty members who wish to teach a Distance Learning course must be credentialed.
Credentialing occurs by successfully passing a standardized assessment or successfully
completing the following courses:

» Learning Management System Training
= Distance Learning and Teaching

Note: Faculty who were Distance Learning credentialed to teach prior to August 2015 are not required to
take these courses.
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Article XIX, Section 3 — Continued

B. To Develop a Distance Learning Course.
Faculty members who wish to develop a Distance Learning course must be credentialed.
Credentialing occurs by successfully passing a standardized assessment or by successfully
completing the following courses:

= Two courses required for teaching in Distance Learning as noted in Article XIX Section
3.A
= Distance Learning Course Design and Development

Note: Faculty who were Distance Learning credentialed to develop prior to August 2015 are not required
to take these courses.

Section 4. Ongoing Training.

Training will be made available to all faculty as new technology and new Distance Learning instructional
methods become available. If a new Learning Management System (LMS) is adopted, training on the use
of this new technology will be made available to all faculty members. The adoption of a new LMS does
not change the credentialed status of a faculty member.

Section 5. Mentoring

Distance Learning mentoring will be provided to all faculty teaching their first Distance Learning course.
The mentoring plan is designed by the Distance Learning department and approved by the Online
Instruction Committee.

Mentoring will be compensated with a per-semester payment at the supplemental rate of one-half (1)
contact hour for each faculty member being mentored.

Section 6. Administration of Distance Learning Courses

When a Distance Learning course is accessed by anyone other than a student, a registered guest, or a
Learning Management System’s technical administrator without the instructor’s knowledge, as a matter of
courtesy, notification will be sent to the delivering instructor as to the name of the person accessing the
course and the reason for the access.

The content or settings of a Distance Learning course will not be changed while it is being delivered
without the instructor’s knowledge, apart from the case of exceptional circumstances.

Section 7. Online Instruction Committee

The Online Instruction Committee will include faculty members selected by the Faculty Forum President.

If needed, a rotation plan should be established so terms are offset. The voting membership of the Online
Instruction Committee will include an equal numbers of faculty members and administrators. At least one
faculty and administrator must be present for a course approval; tie votes will be settled by the vote of the
designated administrator.

Non-voting members include a recording secretary, Instructional Designers, Coordinators, and content
experts as required. In its advisory capacity, the Online Instruction Committee has three main purposes:

= To review and approve courses developed prior to offering through Distance Learning.
= To act as a liaison between the Distance Learning department and the academic community.

= To consider and recommend procedure updates, such as course design template, rubrics,
evaluation, etc., related to the development and offering of Distance Learning courses and to
approve the mentoring plan. These recommendations are presented to the designated
administrator.
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Article XIX, Section 7 — Continued

Additionally, the Online Instruction Committee has an Operations Subcommittee to consider operational
and technical issues related to distance learning. Faculty members are not required to participate on this
subcommittee, and will not have voting rights. Faculty members are welcome to provide guidance and
input.

Section 8. Course Revisions

Once a course was developed and delivered, revisions may be necessary. Revisions can fall into two
categories, minor and major. Minor course revisions are the ongoing responsibility of the developer(s).
The determination as to the type of revisions necessary will fall to the discipline faculty and the
designated administrator in consultation with the Distance Learning Department.

A. Minor
Changes to the content that may not require the approval of the Curriculum Committee or involve
minor instructional design changes are to be carried out by the developing faculty on an “as-
needed” basis. These changes are to be reported back to the Distance Learning Department if
the course is an RTT course.

B. Major
Changes made to the integral content and purpose of a course which may require the approval of
the Curriculum Committee or due to age of RTT and are unalterable by the instructor during
regular maintenance of a course. Major revisions may require the assistance of the instructional
designer, media, editing, legal experts, etc.

ARTICLE XX

NONDISCRIMINATION - FULL AND PART-TIME FACULTY

Section 1. The College will not discriminate against any faculty member with respect to wages, hours,
terms or conditions of employment by reason of his/her membership in or participation in the activities of
the Union.

Section 2. In the exercise of their duties and responsibilities neither the College, the Faculty Forum, nor

the faculty shall discriminate on the basis of race, creed, religion, age, sex, marital status, political beliefs,
sexual orientation, or disability.

ARTICLE XXI

CONFORMITY TO LAW

This Agreement is subject in all respects to the laws of the State of Michigan. In the event that any
provision of this Agreement shall at any time be held contrary to law by a court of competent jurisdiction,
such provision shall be void and inoperative. All other provisions of this Agreement shall continue in
effect.

ARTICLE XXIlI

WHOLE CONTRACT

This contract constitutes the entire Agreement between the parties but it may be amended in writing by
mutual agreement of the parties. Such amendment must be ratified by the Senate acting for the Forum
and a designated representative of the Board. The proposed amendment shall become part of this
document when the parties have exchanged written notification of their formal action.
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ARTICLE XXIil

TERMINATION OF AGREEMENT

This Agreement shall remain in full force and effect through the 26" of August, 2018, and thereafter for
successive periods of one (1) year unless either party shall, on or before the sixtieth (60th) day prior to
expiration, serve a written notice on the other party of a desire to terminate, modify or change this
Agreement. Such notice shall be sent by registered mail to the other party and shall specify the changes

desired.

IN WITNESS WHEREOF, the parties hereto have set their signatures on the day and year first written

above.

SCHOOLCRAFT COLLEGE
FACULTY FORUM

W

Alexander Thomson, President

Deborah Burke
Chief Negotiator

7

Michelle Randall

Paul Michalsen
Negotiator

ichael Waldy
Negotiator

Kllary Henson
MEA, UniServ Director

M
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(_Brian Broderick, Chairperson
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Laura Sensmg
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Cheryl Bawkins
Negotiator

Robert Leédley
Negotiator

geborah Daiek

Negotiator



APPENDIX A

FACULTY SALARY TRACK AND STEP SCHEDULE

1.0 Salary Schedule

The Instructional College Year is comprised of thirty-seven (37) weeks with approximately thirty-
one (31) weeks of duties for instructional faculty and approximately 165 days for non-instructional
faculty.

1.25 Salary Schedule

The factor of 1.25 is utilized to determine the salary for Librarians, Counselors, and
Coordinator/Instructors with approximately forty-six (46) weeks of assigned duties in a fifty-two
(52) week period.

In accordance with Article XIllII, Section 2, initial placement on the salary schedule will be based
upon experience at the time of hire and is equated to the numerical value of the step number (ten
(10) years prior experience may equate to placement on Step #10). Reference Article XIllI,
Section 2.
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APPENDIX A-1

FULL-TIME FACULTY SALARY SCHEDULE 2015-2016

MASTER'S DEGREE
BACHELOR'S DEGREE MASTER'S DEGREE PLUS 30 HOURS DOCTORATE
STEP 1.0 1.25 1.0 1.25 1.0 1.25 1.0 1.25 STEP
1 $ 43,738 $ 54,668 $ 48,070 $ 60,085 $ 50,469 $ 63,086 $ 52,877 $ 66,097 1
2 $ 46,619 $ 58,272 $ 51,435 $ 64,293 $ 53,838 $ 67,298 $ 56,240 $ 70,297 2
3 $49,511 $ 61,891 $ 54,800 $ 68,499 $ 57,202 $ 71,501 $ 59,610 $ 74,507 3
4  $ 52,392 $ 65,487 $ 58,172 $ 72,713 $ 60,567 $ 75,707 $ 62,970 $ 78,709 4
5  $ 55278 $ 69,100 $ 61,538 $ 76,922 $ 63,937 $ 79,926 $ 66,342 $ 82,924 5
6 $ 58033 $ 72,542 $ 64,892 $ 81,123 $ 67,304 $ 84,132 $ 69,703 $ 87,131 6
7  $ 61,050 $ 76,311 $ 68,264 $ 85,329 $ 70,668 $ 88,334 $ 73,068 $ 91,333 7
8 $ 63,937 $ 79,926 $ 71,628 $ 89,540 $ 74,032 $ 92,543 $ 76,437 $ 95,544 8
9  $ 66,826 $ 83,534 $ 74,994 $ 93,744 $ 77,403 $ 96,754 $ 79,808 $ 99,758 9
10 $ 71,023 $ 88,779 $ 78,363 $ 97,951 $ 80,768 $ 100,962 $ 83,188 $ 103,990 10
11 $ 73,780 $ 92,223 $ 83,288 $ 104,106 $ 85,847 $ 107,310 $ 88,398 $ 110,499 11
12 $ 76,469 $ 95,583 $ 86,517 $ 108,147 $ 89,185 $ 111,475 $ 91,830 $ 114,790 12
13 $ 79,254 $ 99,061 $ 89,669 $ 112,092 $ 92,433 $ 115,541 $ 95,175 $ 118,968 13
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APPENDIX A-2

FULL-TIME FACULTY SALARY SCHEDULE 2016-2017

MASTER'S DEGREE
BACHELOR'S DEGREE MASTER'S DEGREE PLUS 30 HOURS DOCTORATE
STEP 1.0 1.25 1.0 1.25 1.0 1.25 1.0 1.25 STEP
1 S 44,612 S 55,761 S 49,031 S 61,287 $ 51,478 S 64,348 $ 53,934 S 67,419 1
2 $ 47,551 S 59,437 S 52,463 $ 65,578 $ 54,914 S 68,644 $ 57,365 S 71,703 2
3 $ 50,501 S 63,128 $ 55,895 S 69,869 S 58,346 S 72,931 $ 60,802 S 75,997 3
4 $ 53,440 S 66,797 $ 59,335 S 74,167 $ 61,778 S 77,222 S 64,229 S 80,284 4
5 S 56,383 S 70,482 S 62,768 S 78,461 $ 65,215 S 81,525 S 67,669 S 84,582 5
6 $ 59,194 S 73,993 $ 66,190 S 82,745 $ 68,650 S 85814 $ 71,097 S 88,874 6
7 S 62,271 S 77,838 $ 69,629 S 87,036 $ 72,081 $ 90,101 S 74,529 S 93,159 7
8 $ 65,215 S 81,525 S 73,061 $ 91,330 $ 75,512 S 94,393 $ 77,965 $ 97,455 8
9 S 68,163 S 85,205 S 76,494 S 95,619 $ 78,951 S 98,689 S 81,404 $ 101,753 9
10 S 72,443 S 90,554 $ 79,930 $ 99,910 $ 82,383 $ 102,981 $ 84,852 $ 106,070 10
11 $ 75,255 S 94,068 S 84,954 $ 106,188 S 87,564 $ 109,456 $ 90,166 $ 112,709 11
12 $ 77,999 S 97,495 S 88,248 $ 110,309 $ 90,968 $ 113,704 $ 93,666 $ 117,086 12
13 $ 80,839 $ 101,043 $ 91,463 $ 114,334 $ 94,282 $ 117,851 $ 97,079 $ 121,347 13
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APPENDIX A-3

FULL-TIME FACULTY SALARY SCHEDULE 2017-2018

MASTER'S DEGREE
BACHELOR'S DEGREE MASTER'S DEGREE PLUS 30 HOURS DOCTORATE
STEP 1.0 1.25 1.0 1.25 1.0 1.25 1.0 1.25 STEP
1 $ 45,505 S 56,877 $ 50,012 $ 62,513 $ 52,508 S 65,635 $ 55,013 S 68,767 1
2 S 48,503 S 60,626 $ 53,512 S 66,890 $ 56,013 $ 70,016 $ 58,512 S 73,137 2
3 $ 51,511 S 64,391 $ 57,013 S 71,266 $ 59,513 S 74,390 $ 62,018 S 77,517 3
4 $ 54,509 S 68,133 $ 60,522 $ 75,650 $ 63,013 S 78,766 $ 65,514 S 81,889 4
5 $ 57,511 S 71,892 S 64,024 S 80,030 $ 66,520 S 83,155 $ 69,022 S 86,274 5
6 $ 60,377 S 75,473 $ 67,514 S 84,400 $ 70,023 $ 87,531 $ 72,519 S 90,652 6
7 $ 63,516 S 79,39 $ 71,021 S 88,776 $ 73,523 $ 91,903 $ 76,020 $ 95,023 7
8 $ 66,520 $ 83,155 S 74,522 S 93,157 $ 77,022 S 96,281 $ 79,525 S 99,404 8
9 $ 69,526 S 86,909 $ 78,024 $ 97,531 $ 80,530 $ 100,663 $ 83,032 $ 103,788 9
10 $ 73,892 S 92,365 $ 81,528 $ 101,908 $ 84,031 $ 105,040 S 86,549 $ 108,191 10
11 $ 76,760 $ 95,949 $ 86,653 $ 108,312 $ 89,316 $ 111,645 $ 91,970 $ 114,963 11
12 $ 79,559 S 99,445 $ 90,013 $ 112,516 $ 92,788 $ 115,978 $ 95,539 $ 119,427 12
13 S 82,456 $ 103,063 $ 93,292 $ 116,620 $ 96,168 $ 120,208 $ 99,020 $ 123,774 13
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August

September

October

November

December

January

February

March

April

June

July

August

2015/2016

APPENDIX B

Faculty Pay Schedule

2016/2017

2017/2018

August 28, 2015

September 11, 2015
September 25, 2015

October 9, 2015
October 23, 2015

November 6, 2015
November 20, 2015

December 4, 2015
December 18, 2015
December 30, 2015

January 15, 2016
January 29, 2016

February 12, 2016
February 26, 2016

March 11, 2016
March 25, 2016

April 8, 2016
April 22, 2016

May 6, 2016
May 20, 2016

June 3, 2016
June 17, 2016

July 1, 2016
July 15,2016
July 29, 2016

August 12,2016
August 26, 2016

September 9, 2016
September 23, 2016

October 7, 2016
October 21, 2016

November 4, 2016
November 18, 2016

December 2, 2016
December 16, 2016
December 30, 2016

January 13, 2017
January 27, 2017

February 10, 2017
February 24, 2017

March 10, 2017
March 24, 2017

April 7, 2017
April 21, 2017

May 5, 2017
May 19, 2017

June 2, 2017
June 16, 2017
June 30, 2017

July 14,2017
July 28,2017

August 11, 2017
August 25,2017
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September 8, 2017
September 22, 2017

October 6, 2017
October 20, 2017

November 3, 2017
November 17, 2017

December 1, 2017
December 15, 2017
December 29, 2017

January 12, 2018
January 26, 2018

February 9, 2018
February 23, 2018

March 9, 2018
March 23, 2018

April 6, 2018
April 20, 2018

May 4, 2018
May 18, 2018

June 1, 2018
June 15, 2018
June 29, 2018

July 13, 2018
July 27, 2018

August 10, 2018
August 24, 2018



APPENDIX C

FULL-TIME TEACHING FACULTY

Duties & Responsibilities: Teaching faculty are responsible to their appropriate administrator. The
following responsibilities are considered significant:

1.

2.

12.

13.

14.

15.

Teach courses in accordance with the description published in the Catalog and Common Syllabus. It
is recognized that the methods, procedures and interpretations of various instructors may differ.
Distribute Course Syllabus to the first session of each class. Such syllabus must contain, at a
minimum, all of the elements of the master course syllabus and model the common syllabus.
Schedule office hours for student consultation and post these hours prominently.

Meet all scheduled classes, office hours, and final examinations as scheduled.

Attend and participate in all scheduled faculty meetings and Advisory Committee meetings and
activities unless excused by the appropriate administrative officer or unless classes conflict.
Provide timely feedback to students regarding their progress.

Maintain attendance and grade reports and submit them to the Registrar’s Office within established
timelines.

Report to administration, students who are in need of additional student or learning support services.
Complete requested reports on student athletes and submit them within established timelines.
While teaching, respond to college-related and student communications in a timely manner.

Attend and participate in all scheduled department, discipline, division meetings, and college-wide
trainings.

Assist the appropriate administrator in the maintenance of the laboratory and laboratory equipment
used by the instructor.

Cooperate with his/her department in developing course syllabi and academic programs and
participate in the textbook selection process.

Participate, when necessary, in the Program Outcome Assessment and, where appropriate, in the
State-mandated Performance Review of Occupation Education (PROE).

When teaching a distance learning course, comply with established Distance Learning (DL)
Department processes for submitting and posting course materials.
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APPENDIX C-1

PART-TIME/ADJUNCT INSTRUCTOR

Duties & Responsibilities: Members of the faculty at Schoolcraft College designated by the title "Part-
Time/Adjunct Instructor” are responsible to the appropriate administrator. The primary duty of the part-
time instructor is to teach. The following responsibilities are considered significant:

1. Teach course(s) in accordance with the description published in the Catalog and the Common
Syllabus. It is recognized that the methods, procedures, and interpretations of various instructors
may differ.

2. Distribute Course Syllabus to the first session of each class. Such syllabus must contain, at a
minimum, all of the elements of the master course syllabus and model the common syllabus.

3. Make himself/herself available for student consultations.

4. Meet all scheduled classes, consultation hours, and final examinations as scheduled.

5. Attend and participate in all regularly scheduled part-time faculty meetings unless excused by the
appropriate administrative officer or unless classes conflict.

6. Provide timely feedback to students regarding their progress.

7. Maintain attendance and grade reports and submit them to the Registrar's Office within established
timelines.

8. Report to administration, students who are in need of additional student or learning support services.

9. Complete requested reports on student athletes and submit them within established timelines.

10. While teaching, respond to college-related and student communications in a timely manner.

11. Assist the appropriate administrator in the maintenance of the laboratory and laboratory equipment
used by the Part-Time instructor.

12. Attendance at a scheduled orientation is required of all new part-time faculty. Where major
curriculum or equipment changes are made, orientation and/or training may be necessary to
maintain qualifications to teach. Attend and participate in college-wide trainings.

13. When teaching a distance learning course, comply with established Distance Learning (DL)
Department processes for submitting and posting course materials
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APPENDIX C-2

PART-TIME CLINICAL NURSING INSTRUCTOR
The part-time clinical nursing instructor is responsible to the appropriate Assistant Dean.

Duties & Responsibilities

The primary duty of the part-time clinical nursing instructor is to teach and supervise activities involved in
clinical experiences.

The following responsibilities are considered significant:

1. The part-time clinical nursing instructor is expected to make student clinical assignments in his/her
area and to teach and supervise activities during his/her assigned time in the health facility.

2. Helshe is expected to assist full-time faculty in correcting patient care studies or other written work
based on the students' clinical experience.

3. He/she will hold daily pre and post conferences with assigned students and will carry on a continuing
evaluation of assigned students' clinical performance.

4. A written evaluation and conference regarding each student's performance will be held at the end of
the experience.

5. Attendance at faculty meetings is expected when requested by the designated administrator and/or
full-time nursing instructors.

Compensation:

Part-time clinical nursing instructors shall be issued contracts for a specific number of contact hours (or
portions thereof) for each semester/session they are employed. Compensation as described in Article
XVI, Section 9.

Note:
Each Part-time clinical instructor is obligated to participate in an introductory program as required by the

clinical facility personnel or the appropriate administrator. Participation shall be compensated at one-half
(1/2) the clock hours supplemental rate.
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APPENDIX D

COUNSELOR

Duties and Responsibilities

Counselors are responsible to the designated administrator. The primary purpose of the Counseling
program is to assist students in the development of meaningful educational plans that are compatible with
their life goals as well as provide counseling interventions that are needed. Counselors will accomplish
this by the following:

1.

PNO A WD

©

10.
11.
12.

13.

14.

15.

16.
17.

18.

19.

Provide developmental counseling services to students utilizing technology innovations, telephone,
appointments, and walk-in options for day, evening and/or occasional weekend hours as needed.
Assist students in the clarification of career and life goals, and related issues.

Identify students’ issues relative to educational planning.

Evaluate and record student progress toward established goals.

Establish a professional counseling relationship.

Provide personal counseling and offer referrals for crisis intervention and long-term needs.
Incorporate career counseling methodology.

Maintain an understanding of cultural diversity, ethnicity and generational issues as they relate to
counseling.

Counsel At-Risk students as identified by academic and personal indicators to include undecided,
academic probationary or dismissal students.

Participate in new student orientation programs as needed.

Help students with adjustment issues and to understand Schoolcraft policies and procedures.
Offer group and individual sessions on life management skills, e.g. problem-solving, decision-
making skills, time management, stress management, coping skills, self-esteem dynamics and
critical thinking.

Consult with teaching faculty regularly for information exchange and rapport building.

Promote counseling services throughout the College community to enhance understanding and for
referral procedures.

Serve on no more than three College committees, e.g. curriculum committee, class leveling,
strategic planning and accreditation self-study unless approved by the designated administrator.
Participate in articulation and related activities with four-year institutions.

Coordinate the delivery of services for ongoing training and consultation of part-time Counselors
and Academic Advisors.

Maintain active involvement in professional organizations and offer presentations at local, state,
regional and national conferences.

Other professional duties related to the above as assigned.

Qualifications

Master’'s Degree in Counseling or related field. Licensed as a LLPC, pass LPC (NBCC) exam within a
year of graduating and obtain the LPC within three years.
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APPENDIX D-1

PART-TIME COUNSELOR

Duties and Responsibilities

The Part-Time Counselor is responsible to the designated administrator. The primary purpose of the
Counseling program is to assist students in the development of meaningful educational plans that are
compatible with their life goals. Counselors will accomplish this by the following:

1.

©ONoOGAWN

©

10.
11.
12.

13.
14.

15.
16.
17.
18.
19.

Provide developmental counseling services to students utilizing technology innovations, telephone,
appointments, and walk-in options for day, evening and/or occasional weekend hours as needed.
Assist students in the clarification of career and life goals, and related issues.

Identify students’ issues relative to educational planning.

Evaluate and record student progress toward established goals.

Establish a professional counseling relationship.

Provide personal counseling and offer referrals for crisis intervention and long-term needs.
Incorporate career counseling methodology.

Maintain an understanding of cultural diversity, ethnicity and general issues as they relate to
counseling.

Counsel At-Risk students as identified by academic and personal indicators to include undecided,
academic probationary or dismissal students.

Participate in new student orientations as needed.

Help students with adjustment issues and to understand Schoolcraft policies and procedures.
Counsel students for life management skills, e.g. problem-solving, decision-making skills, time
management, stress management, coping skills, self-esteem dynamics and critical thinking.
Consult with teaching faculty regularly for information exchange and rapport building.

Promote counseling services throughout the College community to enhance understanding and for
referral procedures.

Represent counseling and serve on committees as approved by the designated administrator.
Participate in transfer and articulation and related activities for four-year institutions.

Serve as a consultant and referral source for Academic Advisors.

Maintain involvement in professional organizations.

Other professional duties related to the above as assigned.

Minimum Required Qualifications

Master’s degree in counseling or related field. Licensed as LLPC, pass LPC (NBCC) exam within a year
of graduating and obtain the LPC within three years.
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APPENDIX F

LIBRARIAN — REFERENCE
Reports to the Dean of Education Programs and Learning Support.

Duties and Responsibilities:

Responsibility for facilitating the flow of information to library users, including:

1. Assisting the Dean of Education Programs and Learning Support (EPLS) in developing policies
related to the procuring and disseminating of electronic and online databases.

2. Advising the Dean of EPLS on future library needs.

3. Serving as a liaison selector of material for the reference collection; selecting and maintaining
library materials appropriate for addition to the library’s collection in specified subject areas in
consultation with Schoolcraft faculty teaching in the appropriate disciplines.

4, Assisting as the System Administrator for the integrated library system.

5. Serving as coordinator of library orientation programs and Interlibrarian Loan librarian.

6. Providing orientations/tours/bibliographic instruction to classes, faculty, students, and other
individuals and groups upon request.

7. Instructing users on how to locate books, periodicals, how to efficiently use WWW, electronic and
other non-print resources to locate reliable information — especially needed for students to write
papers, do presentations, give speeches, and be successful in their classes.

8. Advising users on how to access needed resources in other area libraries and institutions.

9. Assuming total responsibility for library operations when the only librarian on duty, including
evening and weekends.

Participation in professional activities, including:
1. Attending and participating in all scheduled departmental and divisional meetings.
2. Participating in pertinent growth activities and organizations.

Performance of other professional duties in area of specialization assigned by the designated

administrator, as well as other professional library duties agreed upon between the Dean and the
Librarian.
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APPENDIX F-1

LIBRARIAN - TECHNICAL SERVICES
The Librarian — Technical Services reports to the Dean of Education Programs and Learning Support.

Duties and Responsibilities

Responsibility for classifying and cataloging of the Bradner Library’s books and other non-print

collections, as well as for the development of Bradner Library’s periodical including:

1. Assisting the Dean in developing policies related to the cataloging and processing of books and
non-print materials for Bradner Library.

2. Advising the designated administrator on future library needs.

3. Selecting and maintaining Library materials appropriate for addition to the library’s collection in
specified subject areas in consultation with Schoolcraft faculty teaching appropriate disciplines.

4, Selecting and maintaining periodicals, newspapers and government documents appropriate for
addition to the library’s collection in specified subject areas in consultation with Schoolcraft faculty
teaching in the appropriate disciplines.

5. Building and maintaining an as-nearly-as possible state of the art machine-readable database and
online catalog.

6. Assuming responsibility for book repair and binding/rebinding.

7. Directing student assistants and other employees in the physical preparation and data entry of
library materials as well as those responsible for daily periodical and documents operations.

8. Assisting as the System Administrator for the integrated library system.

Participation in professional activities, including:
1. Attending and participating in all scheduled departmental and divisional meetings.
2. Participating in pertinent growth activities and organizations.

Performance of other professional duties in area of specialization assigned by the designated

administrator, as well as other professional library duties agreed upon between the Dean and the
Librarian.
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APPENDIX G

HEALTH INFORMATION TECHNOLOGY COORDINATOR/INSTRUCTOR

The Health Information Technology Coordinator/Instructor is responsible to the appropriate Administrator
of the Radcliff Center.

Duties & Responsibilities:

A. Instructional Duties and Responsibilities:

The instructional duties and responsibilities are the same as for any instructor.

B. Coordination Duties and Responsibilities:

The coordination duties and responsibilities are described below. The coordination duties and
responsibilities shall be equated to eight (8) hours in the Fall Semester and eight (8) hours in the
Winter Semester. In addition, the coordinator/instructor shall receive a four (4) hour supplemental
contract for either the Spring or Summer session.

1.

10.

11.

Evaluate and recommend appropriate healthcare facilities for Health Information
Technology professional practice experience to the designated administrator.

Enlist the assistance of hospital Health Information Technology professional practice
supervisors.

Develop the instructional professional practice assignments and assessments for use by
professional practice supervisors.

Schedule all freshman and sophomore Health Information Technology students on a
rotation basis so that each student completes the required professional practice activities
in the various health care sites.

Conduct coordinator-professional practice supervisor evaluation after each rotation
period.

Conduct coordinator-student conferences for evaluation and assistance in problem areas.
As a Registered Health Information Technology Administrator, act as liaison between
Schoolcraft College and the American Health Information Management Association in the
continuing of a high-quality instructional program.

Maintain the required records and reports.

Maintain close communication with the designated administrator to insure efficient
direction and continued effectiveness of the Health Information Technology Program.

Continue to develop the on-campus laboratory and assist the College with recruitment of
students during the regular thirty-six (36) week contractual period.

Have credentials on file with the Commission on Accreditation for Health Informatics and

Information Management Education and represent the Health Information Technology
Program in any subsequent accreditation of the program.
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APPENDIX H

INSTRUCTOR/ARTISTIC DIRECTOR OF THEATRE

The Instructor/Artistic Director of Theatre is responsible to the appropriate administrator.

Duties & Responsibilities

A. Instructional Duties and Responsibilities:

Instructor - Communication Arts: Duties and responsibilities are the same as for any instructor.

The basic load, when combined with the Artistic Director of Theatre function, shall include twelve
(12) hours of classroom assignment, six (6) for the Fall semester and six (6) for the Winter
semester.

B. Avrtistic Director of Theatre:

The duties of the Artistic Director of Theatre are describe below:

1. Select, schedule and arrange for the artistic and technical production and performance of
two plays for each calendar year (September through August). The dates for plays shall
be the result of mutual agreement between the faculty member and the appropriate
administrator.

2. Arrange for all publicity, program production, casting and other ancillary activities
necessary for the public performance of the play(s).

3. Attend all staff rehearsals and public performances of each play.

4, Arrange for cleaning up of facilities and storage of materials after each play.

5. Arrange for any and all financial responsibilities required by the theatre program.

6. Promote the theatre program within the community, school and local high schools.

C. Compensation:

Artistic Director of Theatre shall be equated to a ten (10) hour course load reduction in the Fall
and Winter Semesters. In addition a four (4) hour supplemental for the Summer Session and a
two (2) hour supplemental for the Fall Semester shall be granted for script review recruitment, set
building, marketing and other ancillary duties.
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APPENDIX |

FACULTY REPRESENTATIVE

Faculty representatives shall be elected by a majority of the full-time members of the disciplines which
they represent. The term of office of the faculty representatives shall be for one (1) year, commencing on
the 15th of September. When a vacancy occurs, a replacement shall be elected for the remainder of this
term. Vacancies may occur as a result of a resignation, involuntary removal for non-performance of
duties, or extended absence. In the event that a department is comprised of a single full-time faculty
member or the department is unable to reach an agreement on a replacement, the Faculty Forum
President will temporarily assign this post to another faculty member. This appointment shall remain in
effect for the remainder of the term of office.

Duties & Responsibilities

1. Assist the appropriate administrator in determining general and/or specific qualifications for full-
time faculty vacancies.

2. Serve on committees to screen applications to determine potential full-time faculty candidates
meeting qualifications, participate in the interview process, and assist in making
recommendations for full-time faculty hires.

3. Review proposals for faculty reassigned time as per Article VI, Section 15.
4. Participate on the Curriculum Committee as per Article VIII.
5. Assist the appropriate administrator with the following:
a. Analysis of faculty needs and recommendations concerning individuals to fill full-time
faculty vacancies and, when feasible, part-time vacancies;
b. Formulation of recommendations in the planning and equipping of facilities that may be
utilized by the disciplines;
C. Justification for budget requests; and,
d. Cooperation in formulation of and when necessary, alteration of class schedules for
disciplines.
e. If desired by the department representative, review minimum competencies for part-time
faculty in their first semester.
f. Selecting teaching schedules and textbooks for full-time faculty on leave of absence and

unable to do so.

6. Conduct and/or participate in department/discipline meetings at least once a month submitting
schedule of meetings and agendas to appropriate administrator. When appropriate meet with
administrator on items requiring administrative attention.

7. Assist discipline faculty in preparing curriculum committee submission materials, submit to
appropriate administrator for review and furnish the designated administrator with
recommendations regarding curriculum or course changes within the department prior to
presentation to the Curriculum Committee.

Compensation Faculty Representatives shall be paid two and one-half (2.5) contact hours at their current
supplemental rate per Instructional College Year.

Other related tasks requested and agreed to shall be paid for at one-half of the supplemental rate.
Each of the Faculty Representatives elected to the Curriculum Committee will receive an additional

stipend of 1/6"™ of the current supplemental contact hour rate per annum to attend up to six (6) Curriculum
Committee meetings per academic year.
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APPENDIX J

DEPARTMENT CHAIRPERSON

Department chairpersons shall be elected by a majority of the full-time members of the disciplines which they
represent. The term of department chairpersons shall be for two (2) years. When a vacancy occurs, a
replacement shall be elected for the remainder of this term. In the event a department is unable to elect a
replacement, the Faculty Forum President will assign this post to another member. This assignment shall remain
in effect for the remainder of the term of office.

Duties & Responsibilities
1. Serve on the Selection Committee for hiring new full-time faculty.

2. Involvement in hiring part-time faculty:
a. The opportunity to review applications for employment of part-time faculty;
b. The opportunity to interview candidates for part-time faculty;
c. The opportunity to make recommendations for the hiring of part-time faculty.

3. Involvement in mentoring full and part-time faculty:
a. Support the mentoring program for full-time faculty by providing discipline specific information
to mentees and their mentors;
b. Provide leadership in staff development areas for full-time and part-time faculty (assist in
identifying and/or coordinating training/development activities);
c. Participate in new faculty member required orientation.

4. Assist in probationary full-time and part-time faculty member’s evaluation process as defined in the
Faculty Evaluation Handbook.

5. Assist in the professional development of part-time members, beyond probation, should the student
evaluations show cause for concern, as outlined in Article XVI, Section 4B, if the part-time faculty
member so requests.

6. Spearhead the process of revising syllabi and course descriptions for all courses within the
department and their submission to the Curriculum Committee, when appropriate.

7. Spearhead the process by which the catalog program and course descriptions are kept current.

8. Serve as liaison within the department/College.
a. Initiate interaction and dialog among full and part-time faculty;
b. Conduct department meetings on a monthly basis for full-time and part-time faculty;
c. Serve on the Curriculum Committee;
d. Maintain ties with Counseling, Admissions, LAC, Media Center, Library, and Institutional
Research.

9. Work with faculty to develop/implement departmental processes.

Departmental textbook selection process;

Exit testing where it has been established;

Revise the rotational plan to govern course selections by full-time faculty members;
Develop a one-year plan for future departmental needs;

Full and part-time faculty scheduling.

P20 T

10. Involvement in budgeting capital equipment and departmental materials

11. Effective Fall 2016, a department chair shall be compensated for their work as Chair by being paid
five (5) contact hours at their current supplemental rate for the fall semester and again for the winter
semester. (Ten (10) contact hours total for the Instructional College Year.) Accepting this
compensation does not preclude a Chair from taking supplemental assignments within the limits
specified in the contract.
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FALL SEMESTER 2015

APPENDIX K

2015-2016 INSTRUCTIONAL CALENDAR

Date(s) Day(s) Activity
August 27 Thursday Class Leveling
August 28 Friday Faculty Professional Development Day & Meetings
All Faculty on Campus
August 31 Monday 15 Week, First 12 Week & First 7 Week Classes
Begin
September 7 Monday Labor Day — No Classes
September 22 Tuesday Second 12 Week Classes Begin
October 19 Monday First 7 Week Classes End
October 22 Thursday Grades Due by Noon — First 7 Week Classes
October 27 Tuesday Second 7 Week Classes Begin
November 23 Monday First 12 Week Classes End

November 24 - 25

Tuesday - Wednesday

No Classes

November 26 - 29

Thursday-Sunday

Thanksgiving Recess — No Classes

December 2 Wednesday Grades Due by Noon — First 12 Week Classes
December 20 Sunday 15 Week, Second 7 Week & 12 Week Classes End
December 22 Tuesday Grades Due by Noon — 15 Week, Second 7 Week &
Second 12 Week classes

WINTER SEMESTER 2016

Date(s) Day(s) Activity
January 7 Thursday Class Leveling
January 8 Friday Faculty Professional Development Day & Meetings

All Faculty on Campus
January 11 Monday 15 Week, First 12 Week & First 7 Week Classes Begin
January 18 Monday Martin Luther King Day — No Classes*
February 1 Monday Second 12 Week Classes Begin
February 28 Sunday First 7 Week Classes End
February 29 — March 6 Monday — Sunday Mid-Winter Break — No Classes
March 7 Monday Classes Resume
March 10 Thursday Grades Due by Noon — First 7 Week Classes
March 14 Monday Second 7 Week Classes Begin
March 27 Sunday Easter — No Classes**
April 11 Monday First 12 Week Classes End
April 14 Thursday Grades Due by Noon — First 12 Week Classes
May 1 Sunday Second 7 Week & Second 12 Week Classes End
May 2 Monday 15 Week Classes End
May 5 Thursday Grades Due by Noon — 15 Week, Second 7 Week &
Second
12 Week Classes

May 7 Saturday Commencement

*First 7 Week classes missed on Martin Luther King Day will be made up at the convenience of students and the

faculty.

**Classes missed on Easter will be made up at the convenience of students and faculty.
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SPRING/SUMMER SESSION 2016

Date(s) Day(s) Activity
May 5 Thursday Class Leveling — Spring Classes
May 9 Monday Spring 7, 12 & 15 Week Classes Begin
May 30 Monday Memorial Day — No Classes*
June 27 Monday 7 Week Spring Classes End
June 30 Thursday Grades Due by Noon — 7 Week Spring Classes
June 30 Thursday Class Leveling — Summer Classes
July 4 Monday Independence Day — No Classes*
July 5 Tuesday 7 Week Summer Classes Begin
August 1 Monday 12 Week Spring Classes End
August 4 Thursday Grades Due by Noon — 12 Week Spring Classes
August 22 Monday 7 Week Summer & 15 Week Spring Classes End
August 25 Thursday Grades Due by Noon — Summer 7 Week Classes

*Classes missed on Independence Day will be made up at the convenience of the students and the faculty.

NOTE: Final Exams are the last class period. Grades for classes held in durations other than 7, 12, or 15 weeks in length must

be submitted 2.5 business days after the last day of the class. The deadline will be noon.
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FALL SEMESTER 2016

APPENDIX K-1

2016-2017 INSTRUCTIONAL CALENDAR

Date(s) Day(s) Activity
August 25 Thursday Class Leveling
August 26 Friday Faculty Professional Development Day & Meetings
All Faculty on Campus
August 29 Monday 15 Week, First 12 Week & First 7 Week Classes
Begin
September 5 Monday Labor Day — No Classes
September 20 Tuesday Second 12 Week Classes Begin
October 17 Monday First 7 Week Classes End
October 20 Thursday Grades Due by Noon — First 7 Week Classes
October 25 Tuesday Second 7 Week Classes Begin
November 21 Monday First 12 Week Classes End

November 22 - 23

Tuesday - Wednesday

No Classes

November 24 - 27

Thursday-Sunday

Thanksgiving Recess — No Classes

November 30 Wednesday Grades Due by Noon — First 12 Week Classes

December 18 Sunday 15 Week, Second 7 Week & 12 Week Classes End

December 21 Wednesday Grades Due by Noon — 15 Week, Second 7 Week &
Second 12 Week classes

WINTER SEMESTER 2017

Date(s) Day(s) Activity
January 5 Thursday Class Leveling
January 6 Friday Faculty Professional Development Day & Meetings
All Faculty on Campus

January 9 Monday 15 Week, First 12 Week & First 7 Week Classes Begin

January 16 Monday Martin Luther King Day — No Classes*

January 30 Monday Second 12 Week Classes Begin

February 26 Sunday First 7 Week Classes End

February 27 — March 5 Monday — Sunday Mid-Winter Break — No Classes

March 6 Monday Classes Resume

March 9 Thursday Grades Due by Noon — First 7 Week Classes

March 13 Monday Second 7 Week Classes Begin

April 10 Monday First 12 Week Classes End

April 13 Thursday Grades Due by Noon — First 12 Week Classes

April 16 Sunday Easter — No Classes**

April 30 Sunday Second 7 Week & Second 12 Week Classes End

May 1 Monday 15 Week Classes End

May 4 Thursday Grades Due by Noon — 15 Week, Second 7 Week &
Second 12 Week Classes

May 6 Saturday Commencement

*First 7 Week classes missed on Martin Luther King Day will be made up at the convenience of students and the

faculty.

**Classes missed on Easter will be made up at the convenience of students and faculty.
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SPRING/SUMMER SESSION 2017

Date(s) Day(s) Activity
May 4 Thursday Class Leveling — Spring Classes
May 8 Monday Spring 7, 12 & 15 Week Classes Begin
May 29 Monday Memorial Day — No Classes*
June 26 Monday 7 Week Spring Classes End
June 29 Thursday Grades Due by Noon — 7 Week Spring Classes
June 29 Thursday Class Leveling — Summer Classes
July 4 Tuesday Independence Day — No Classes*
July 3 Monday 7 Week Summer Classes Begin
August 1 Tuesday 12 Week Spring Classes End
August 5 Friday Grades Due by Noon — 12 Week Spring Classes
August 20 Sunday 7 Week Summer Classes End
August 21 Monday 15 Week Spring Classes End
August 24 Thursday Grades Due by Noon — Summer 7 Week & 15 Week

Spring Classes

*Classes missed on Independence Day will be made up at the convenience of the students and the faculty.

NOTE: Final Exams are the last class period. Grades for classes held in durations other than 7, 12, or 15 weeks in length must
be submitted 2.5 business days after the last day of the class. The deadline will be noon.
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FALL SEMESTER 2017

APPENDIX K-2

2017-2018 INSTRUCTIONAL CALENDAR

Date(s) Day(s) Activity
August 24 Thursday Class Leveling
August 25 Friday Faculty Professional Development Day & Meetings
All Faculty on Campus
August 28 Monday 15 Week, First 12 Week & First 7 Week Classes
Begin
September 4 Monday Labor Day — No Classes
September 19 Tuesday Second 12 Week Classes Begin
October 16 Monday First 7 Week Classes End
October 19 Thursday Grades Due by Noon — First 7 Week Classes
October 24 Tuesday Second 7 Week Classes Begin
November 20 Monday First 12 Week Classes End

November 21 - 22

Tuesday - Wednesday

No Classes

November 23 - 26

Thursday-Sunday

Thanksgiving Recess — No Classes

November 29 Wednesday Grades Due by Noon — First 12 Week Classes
December 17 Sunday 15 Week, Second 7 Week & 12 Week Classes End
December 20 Wednesday Grades Due by Noon — 15 Week, Second 7 Week &
Second 12 Week classes

WINTER SEMESTER 2018

Date(s) Day(s) Activity
January 4 Thursday Class Leveling
January 5 Friday Faculty Professional Development Day & Meetings

All Faculty on Campus

January 8 Monday 15 Week, First 12 Week & First 7 Week Classes Begin
January 15 Monday Martin Luther King Day — No Classes*
January 29 Monday Second 12 Week Classes Begin
February 25 Sunday First 7 Week Classes End

February 26 — March 4

Monday — Sunday

Mid-Winter Break — No Classes

March 5

Monday

Classes Resume

March 8 Thursday Grades Due by Noon — First 7 Week Classes

March 12 Monday Second 7 Week Classes Begin

April 1 Sunday Easter — No Classes**

April 9 Monday First 12 Week Classes End

April 12 Thursday Grades Due by Noon — First 12 Week Classes

April 29 Sunday Second 7 Week & Second 12 Week Classes End

April 30 Monday 15 Week Classes End

May 3 Thursday Grades Due by Noon — 15 Week, Second 7 Week &
Second 12 Week Classes

May 5 Saturday Commencement

*First 7 Week classes missed on Martin Luther King Day will be made up at the convenience of students and the

faculty.

**Classes missed on Easter will be made up at the convenience of students and faculty.
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SPRING/SUMMER SESSION 2018

Date(s) Day(s) Activity
May 3 Thursday Class Leveling — Spring Classes
May 7 Monday Spring 7, 12 & 15 Week Classes Begin
May 28 Monday Memorial Day — No Classes*
June 25 Monday 7 Week Spring Classes End
June 28 Thursday Grades Due by Noon — 7 Week Spring Classes
June 28 Thursday Class Leveling — Summer Classes
July 2 Monday 7 Week Summer Classes Begin
July 4 Wednesday Independence Day — No Classes*
July 30 Monday 12 Week Spring Classes End
August 2 Thursday Grades Due by Noon — 12 Week Spring Classes
August 19 Sunday 7 Week Summer Classes End
August 20 Monday 15 Week Spring Classes End
August 23 Thursday Grades Due by Noon — Summer 7 Week & 15 Week

Spring Classes

*Classes missed on Independence Day will be made up at the convenience of the students and the faculty.

NOTE: Final Exams are the last class period. Grades for classes held in durations other than 7, 12, or 15 weeks in length must
be submitted 2.5 business days after the last day of the class. The deadline will be noon.
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FALL SEMESTER 2018

APPENDIX K-3

2018-2019 INSTRUCTIONAL CALENDAR

Date(s) Day(s) Activity
August 23 Thursday Class Leveling
August 24 Friday Faculty Professional Development Day & Meetings
All Faculty on Campus
August 27 Monday 15 Week, First 12 Week & First 7 Week Classes
Begin
September 3 Monday Labor Day — No Classes
September 18 Tuesday Second 12 Week Classes Begin
October 15 Monday First 7 Week Classes End
October 18 Thursday Grades Due by Noon — First 7 Week Classes
October 23 Tuesday Second 7 Week Classes Begin
November 19 Monday First 12 Week Classes End

November 20 - 21

Tuesday - Wednesday

No Classes

November 22 - 25

Thursday - Sunday

Thanksgiving Recess — No Classes

November 28 Wednesday Grades Due by Noon — First 12 Week Classes

December 16 Sunday 15 Week, Second 7 Week & Second 12 Week
Classes End

December 19 Wednesday Grades Due by Noon — 15 Week, Second 7 Week &

Second 12 Week classes

NOTE: Final Exams are the last class period. Grades for classes held in durations other than 7, 12, or 15 weeks in
length must be submitted 2.5 business days after the last day of the class. The deadline will be noon.
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WINTER SEMESTER 2019

Date(s) Day(s) Activity
January 10 Thursday Class Leveling
January 11 Friday Faculty Professional Development Day & Meetings

All Faculty on Campus

January 14 Monday 15 Week, First 12 Week & First 7 Week Classes Begin
January 21 Monday Martin Luther King Day — No Classes*
February 4 Monday Second 12 Week Classes Begin
March 3 Sunday First 7 Week Classes End
March 4 — March 10 Monday — Sunday Mid-Term Break — No Classes
March 11 Monday Classes Resume
March 13 Wednesday Grades Due by Noon — First 7 Week Classes
March 18 Monday Second 7 Week Classes Begin
April 15 Monday First 12 Week Classes End
April 18 Thursday Grades Due by Noon — First 12 Week Classes
April 21 Sunday Easter — No Classes**
May 4 Saturday Commencement
May 5 Sunday Second 7 Week & Second 12 Week Classes End
May 6 Monday 15 Week Classes End
May 9 Thursday Grades Due by Noon — 15 Week, Second 7 Week &

Second 12 Week Classes

*First 7 Week classes missed on Martin Luther King Day will be made up at the convenience of students and the

faculty.

**Second 7 Week, Second 12 Week and 15 Week classes missed on Easter will be made up at the convenience of

students and faculty.

NOTE: Final Exams are the last class period. Grades for classes held in durations other than 7, 12, or 15 weeks in
length must be submitted 2.5 business days after the last day of the class. The deadline will be noon.

SPRING/SUMMER SESSION 2019

Date(s) Day(s) Activity
May 9 Thursday Class Leveling — Spring Classes
May 11 Saturday Spring 7, 12 & 15 Week Classes Begin
May 27 Monday Memorial Day — No Classes*
June 28 Friday 7 Week Spring Classes End
July 3 Wednesday Grades Due by Noon — 7 Week Spring Classes
July 3 Wednesday Class Leveling — Summer Classes
July 4 Thursday Independence Day — No Classes**
July 6 Saturday 7 Week Summer Classes Begin
August 2 Friday 12 Week Spring Classes End
August 7 Wednesday Grades Due by Noon — 12 Week Spring Classes
August 23 Friday 7 Week Summer Classes End
August 23 Friday 15 Week Spring Classes End
August 28 Wednesday Grades Due by Noon — Summer 7 Week & 15 Week

Spring Classes

* Spring 7 week, 12 Week and Spring 15 Week classes missed on Memorial Day will be made up at the convenience

of the students and the faculty.

** Spring 12 Week and Spring 15 Week classes missed on Independence Day will be made up at the convenience of

the students and the faculty.
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APPENDIX K-4

2019-2020 INSTRUCTIONAL CALENDAR FOR 2019-2020

FALL SEMESTER 2019

Date(s) Day(s) Activity
August 26 Monday Class Leveling
August 26 Monday Faculty Professional Development Day & Meetings
All Faculty on Campus

August 27 Tuesday 15 Week, First 12 Week & First 7 Week Classes
Begin

September 2 Monday Labor Day — No Classes*

September 17 Tuesday Second 12 Week Classes Begin

October 14 Monday First 7 Week Classes End

October 17 Thursday Grades Due by Noon — First 7 Week Classes

October 22 Tuesday Second 7 Week Classes Begin

November 18 Monday First 12 Week Classes End

November 21 Thursday Grades Due by Noon — First 12 Week Classes

November 26-27 Tuesday - Wednesday No Classes

November 28 - December 1 | Thursday - Sunday Thanksgiving Recess — No Classes

December 15 Sunday Second 7 Week & Second 12 Week Classes End

December 16 Monday 15 Week Classes End

December 19 Thursday Grades Due by Noon — 15 Week, Second 7 Week &
Second 12 Week classes

* Fall First 7 week, and First 12 Week classes missed on Labor Day will be made up at the convenience of the
students and the faculty.

NOTE: Final Exams are the last class period. Grades for classes held in durations other than 7, 12, or 15 weeks in
length must be submitted 2.5 business days after the last day of the class. The deadline will be noon.
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WINTER SEMESTER 2020

Date(s) Day(s) Activity
January 9 Thursday Class Leveling
January 10 Friday Faculty Professional Development Day & Meetings

All Faculty on Campus
January 11 Saturday 15 Week, First 12 Week & First 7 Week Classes Begin
January 20 Monday Martin Luther King Day — No Classes*
February 1 Saturday Second 12 Week Classes Begin
February 28 Friday First 7 Week Classes End
February 29 — March 6 Saturday - Friday Mid-Term Break — No Classes
March 7 Saturday Classes Resume
March 11 Wednesday Grades Due by Noon — First 7 Week Classes
March 14 Saturday Second 7 Week Classes Begin
April 10 Friday First 12 Week Classes End
April 12 Sunday Easter — No Classes**
April 15 Wednesday Grades Due by Noon — First 12 Week Classes
May 1 Friday 15-week, Second 7 Week & Second 12 Week Classes
End

May 2 Saturday Commencement
May 6 Wednesday Grades Due by Noon — 15 Week, Second 7 Week &

Second 12 Week Classes

*15 Week and First 7 and 12 Week classes missed on Martin Luther King Day will be made up at the convenience of

students and the faculty.

**Second 7 Week, Second 12 Week and 15 Week classes missed on Easter will be made up at the convenience of

students and faculty.

NOTE: Final Exams are the last class period. Grades for classes held in durations other than 7, 12, or 15 weeks in
length must be submitted 2.5 business days after the last day of the class. The deadline will be noon.

SPRING/SUMMER SESSION 2020

Date(s) Day(s) Activity
May 7 Thursday Class Leveling — Spring Classes
May 9 Saturday Spring 7, 12 & 15 Week Classes Begin
May 25 Monday Memorial Day — No Classes*
June 26 Friday 7 Week Spring Classes End
July 1 Wednesday Grades Due by Noon — 7 Week Spring Classes
July 1 Wednesday Class Leveling — Summer Classes
July 3-4 Friday - Saturday Independence Day — No Classes**
July 6 Monday 7 Week Summer Classes Begin
August 1 Saturday 12 Week Spring Classes End
August 5 Wednesday Grades Due by Noon — 12 Week Spring Classes
August 22 Saturday 15 Week Spring Classes End
August 23 Sunday 7 Week Summer Classes End
August 26 Wednesday Grades Due by Noon — Summer 7 Week & 15 Week

Spring Classes

* Spring 7 Week, Spring 12 Week and Spring 15 Week classes missed on Memorial Day will be made up at the
convenience of the students and the faculty.

** Spring 12 Week and Spring 15 Week classes missed on Independence Day will be made up at the convenience of

the students and the faculty.

NOTE: Final Exams are the last class period. Grades for classes held in durations other than 7, 12, or 15 weeks in
length must be submitted 2.5 business days after the last day of the class. The deadline will be noon.




APPENDIX L

COORDINATOR/INSTRUCTOR JOB STUDY

MEMORANDUM OF UNDERSTANDING

Should a Coordinator/Instructor have a problem regarding either the duties to be performed or the amount
of time spent in the fulfillment of those duties, as defined in this Agreement, that Coordinator/Instructor
should first raise the issue with the appropriate administrator.

If the Coordinator/Instructor and the Administrator cannot resolve the matter, the Coordinator/Instructor
may request the initiation of a job study. Such request should be made to the Chief Negotiator of the
Faculty Forum or his/her designee.

The Chief Negotiator or his/her designee shall meet with the Executive Director of Human Resources or
his/her designee to design the study. The data for the study will be collected and supplied by the affected
individual(s) as directed by the study design.

Based upon the data collected, the negotiators or their designees shall attempt to resolve the issue(s)

presented. Failure to do so will result in the matter being brought to the table during the next contract
negotiations.

FOR THE UNION FOR THE COLLEGE

DATE _2/8e /o 3 DATE /7 2foofog
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APPENDIX M

Letter of Understanding
Between
The Schoolcraft College Faculty Forum
And
Schoolcraft College

It is mutually agreed that a study committee will review the evaluation procedure of all faculty members.

The spirit of this study will be to develop and institute a new evaluation process for faculty that is non-
punitive, promotes the growth and professional development of all those evaluated, and supports the
Schoolcraft College mission, values, core purposes, and goals to ensure quality of instruction.

This will be a three-year endeavor in which all disciplines and departments will be consulted.

e The first year, 2002/2003, will be devoted to the creation of the team, the collection of data,
and the development of a time line.

e The second year, 2003/2004, will be devoted to creating a complete evaluation process and
a method for evaluating the process.

e In the third year, 2004/2005, the newly developed process will be pilot tested using a
purposefully stratified random sample involving all disciplines and departments within. At the
end of the third year, the College and the faculty will choose to adopt the new process as is
or send it back to the committee to modify. The faculty will make their decision based on a
vote of approval by the Faculty Forum Senate. If both the College and the faculty approve the
new process, it will become part of this contract.

The committee will consist of three members chosen by the Faculty Forum Senate and three members
chosen by the College.

Until the newly developed evaluation procedure is approved or the expiration of the 2002-2005 contract,
the procedures stated in Article V, Section 10 of the contract will be followed for both non-probationary
full-time and non-probationary part-time faculty. In substitution to the practice of the use of student
evaluations, Section 10D, the following will apply. If any average for one of the Sections (A, B, C, D, or E)
on the student evaluation is below 3.0, the administrator will meet with the faculty member and discuss
areas of interest which may lead to a plan of improvement. The originally stated timelines for the full-time
and part-time faculty will remain in effect.

e Atrticle V, Section 10, part F, number 2 of the 1998-2002 contract has been removed as per
negotiations 2002.

For the Union For the College
Date__Fftelo2 Dete #iebfoa
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APPENDIX M-1

Letter of Understanding
Between
Faculty Forum and Schoolcraft College

Schoolcraft College will pilot the newly developed faculty evaluation system during the 2005-2006
academic year.

Pilot year sample

All faculty who would be scheduled for evaluation using the current contract guidelines will be included in
the pilot — this will give a cross section of full and part-time, probationary and non-probationary faculty. If
any probationary faculty member receives unsatisfactory evaluation results during the pilot year, the
option exists to extend probation by one year. The rationale for this extension is that the measures are
new and may need to be revised based on the pilot results.

Pilot year Faculty Evaluation Concerns Committee

A Faculty Evaluation Concerns Committee will have the responsibility for the Faculty Evaluation
Procedures and will be comprised of an equal number of administrators and faculty. The current
members of the Faculty Evaluation Team will serve as the Faculty Evaluation Concerns Committee for
the pilot year with the understanding that one additional faculty member (selected by the Faculty Forum)
and one additional administrator (selected by the administration) will be added to the group. This will
allow for a rotational system to be developed to assure continuity in the processes as the system moves
from pilot to full implementation.

Professional Development

In order for the Faculty Evaluation System to be effective, a robust Professional Development process
must be in place. For every element of the faculty evaluation system there will be a corresponding and
concomitant element in the Professional Development process. This approach, based on a continuous
improvement model, ensures that faculty members have institutionally supported recourse when the
evaluation system detects a weakness in their performance. Although the Professional Development
Program will ultimately report to a dean or a vice-president, a Faculty Advisory Board, consisting of three
faculty members selected by the Faculty Forum, will be established to work with the administration to
deliver services that meet the needs of faculty.

Feedback and Modification

At the end of the pilot, feedback from the faculty who were evaluated, faculty who acted as peer
evaluators, administrators who were evaluators, those responsible for logistical support, and those
responsible for Professional Development will be collected and reviewed by the Faculty Evaluation
Concerns Committee. Appropriate modifications to the system will be made based on the results of the
pilot. A full report including decisions about the process for evaluation, the process for Professional
Development, the length of probation for part time faculty, the length of probation for full time faculty, the
frequency of evaluation, and the establishment of minimal acceptable rating score/s will be completed
and submitted to the Faculty Forum and the College administration.

Full Adoption

Adoption of the evaluation system including all those items above (i.e. length of probation, frequency of
evaluation, etc.) will be contingent upon the Faculty Forum Senate’s and the administration’s approval.
Approval will be followed by a letter of agreement to codify these decisions as contract language.

M*M% 771 . Fponsn T

Candy Charmbfiell Gathla Feman
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APPENDIX N

Letter of Understanding
Between
The Schoolcraft College Faculty Forum
And
Schoolcraft College

Minimum Competencies

As a further clarification of the minimum competency language defined in Article V and Article XVI and
any other relevant sections of the August 2002-August 2005 master agreement between the Board of
Trustees of Schoolcraft College and the Faculty Forum of Schoolcraft College, the parties agree to the
following:

1.

All faculty on the payroll as of August 20, 2002, the date of the signing of the 2002-2005 contract,
will be considered grandfathered as it relates to minimum competencies with the following
clarifications:

a. All faculty, as defined above, may teach any class that they have taught in the past. The
preference point system as defined by the master agreement will govern the selection
and assignment of classes.

b. For any classes not previously taught, minimum competencies will take preference over
the preference point system. In other words, faculty who do not have the minimum
competencies as defined for the course for the school year in question will not be able to
teach any class that they have not taught in the past.

C. The only exception to 1 (b) will be in cases where full time faculty need to meet their base
load requirements. In those cases Article VI
will take precedence over this agreement. This exception will not apply to supplemental
courses for full time faculty.

Minimum competencies will be reviewed and defined each school year through joint decision. The
process will be:

a. A recommendation will be generated through discussion among the faculty members in a
department (i.e. only those who teach in a specific discipline.)
b. The representative or chairperson of the department (note: if the faculty chairperson or

representative does not represent the discipline, the senior member of that discipline will
act in their place) will bring the recommendation forward for discussion with the
Associate/Assistant Dean.

C. The recommendation will be jointly agreed to by the department representative (as
specified above) and the Assistant/Associate Dean.
d. The final list will be signed off on by both parties and forwarded to the Vice President for

Instruction, the Executive Director of Human Resources, the Faculty Forum President
and Faculty Chief Negotiator.

e. Minimum competencies will be defined in priority order by course.

f. If there is a dispute about this issue, it will be adjudicated at the Vice President for
Instruction/ Chief Negotiator level.

If no individual can be identified to teach a course who meets the defined minimum
competencies, the Associate Dean will seek to hire the best qualified individual for the position. In
this case, a waiver will be obtained by Associate/Assistant Dean for this position and must be
signed off by the faculty department representation or chairperson. (Note: if the faculty
chairperson or representative does not represent the discipline, the senior member of that
discipline will act in their place). This approval will be for one semester only. Preference points
will be assigned for the assignment as defined by the master agreement.
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a. The waiver form will be forwarded to the President of the Faculty Forum and the Vice
President for Instruction. The form will then be sent to Human Resources.

b. If there is a dispute about this issue, it will be adjudicated at the Vice President for
Instruction /Chief Negotiator level.

4, There will be no distinction between traditional classes and classes taught with any other
methodology in regard to this agreement.( e.g., if a faculty member has taught English 101 in a
traditional setting he/she will be allowed to teach it in an on-line setting provided he/she adheres
to the requirements of Appendix O* of the master agreement.)

5. If there is a need for verification of credentials, it will be the responsibility of the faculty member to
provide or obtain the appropriate proof of credentials.

In agreement:

For the Union: For the College:
. U i
D 1/07/02 pue___1/2/¢1

*See Article XIX — Distance Learning
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APPENDIX O

Letter of Understanding
Between
The Schoolcraft College Faculty Forum
and
Schoolcraft College

It is mutually agreed that a study committee will review the compensation structure for non-contractual,
non-teaching assignments.

The purpose of this study will be to recommend a new compensation structure to determine payment for
work done by faculty for the College outside of classroom teaching. The timeline will be:

Semester One: Create a set of categories for compensating non-contractual, non-teaching assignments.
Review both the process and forms for consistency with the contract language.

Semester Two: Define the scope of work within each category. Define the range of compensation.
Determine if any method for exceptions is needed.

The committee will be comprised of two (2) faculty members appointed by the Faculty Forum President
and two (2) administrators.

Until the new structure is in place, the current system will be followed.

The new structure will be approved by the Faculty Forum Senate and the Administration.

%—*ﬁﬂﬂ? w'ﬂ‘%“ cmﬁ;ﬁ- L}mﬂx

Cindy Chi¥npnela
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APPENDIX P

Memorandum of Understanding
Between
The Faculty Forum of Schoolcraft College
And

Schoolcraft College

Pursuant to Article XI Section 3.D.6., this memorandum lists the alternate arbitrators who may be selected if an
arbitrator is removed from the permanent panel by either the Forum or the College during the 2015-2018
agreement.

If the College removes an arbitrator from the panel, the Faculty Forum will select a replacement arbitrator from
its list of alternates.

If the Forum removes an arbitrator from the panel, the College will select a replacement arbitrator from its list of
alternates.

Faculty Forum Alternates Schoolcraft College Alternates
1. Patrick McDonald 1. Alan Kanter
2. Ruth Kahn 2. LeRoy Bartman
3. Richard Block 3. Ken Frankland
4. George Roumell 4. Michael Long
5. Mark Glazer 5. Tom Barnes

For the Forum For the College
%.A'%’w (JMQQ’WM(‘J—F
Date: C{ !Zz//l — Date: 4 / ZL(lf i
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