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Students: How to submit an additional accommodation request.

1.	 Visit the Accommodate website found on the DSS Website or Ocelot Access and select “Student” 
under “What type of user are you?”.

Picture 1: Accommodate sign on page displaying “Student” and “Faculty” options for signing in.
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2.	 Use your Schoolcraft single sign-on username and password to log into Accommodate.

Picture 2: The Accommodate single sign-on page where students enter their Schoolcraft username and password.
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3.	 Select “Accommodation” on the left-hand side of the student home page and then select “Additional 
Accommodation Request” underneath.

Picture 3: The Accommodate student page where the “Additional Accommodation Request” tab is located.
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4.	 Select the “Add New” button on the “Additional Accommodation Request” page.

Picture 4: The Accommodate “Additional Accommodation Request” page displaying where the “Add New” button is located to start 
the process of requesting a new accommodation.
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5.	 Use the “Add” button beneath the first question to select your disability. After, answer questions about 
the educational barriers you experience.

Picture 5: The “Additional Accommodation Request” page displaying how to select about your disability and the educational barriers 
you experience.
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6.	 Select the accommodation(s) you’re requesting and upload any supporting documentation using the 
“Add Item” button. If you have a new diagnosis or a change in severity, updated documentation may be 
required. When finished, click “Submit” at the bottom of the page.

Picture 6: The “Additional Accommodation Request” page displaying where to enter what accommodations you are requesting, how 
to add relevant documentation, and submit your request.
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7.	 Once you submit your “Additional Accommodation Request”, a representative from Disability Support 
Services (DSS) will contact you within 1–3 business days to schedule an appointment with a DSS 
Advocate to discuss your request. If you have questions that arise in the meantime, you can reach us in 
the following ways:

Phone: (734) 462-4330
Email: dss@schoolcraft.edu

Office: Located in the Student Support Suite 
Room 175 of the McDowell Building


