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1. REGISTERING FOR THE FIRST TIME?
When your student doesn’t already have an account created



Visit schoolcraft.edu and click the link 
to WebAdvisor



Select Continuing Education (Non-
Credit) Menu



Click the link to Register and Pay for 
Continuing Education Classes



To practice registering, choose Non-
Instructional from the Subject list



Check the Select box for the KOC 
Open House (free course)



ENTER YOUR STUDENT’S 
INFORMATION.  (ALL INFORMATION 
HIGHLIGHTED IN RED IS REQUIRED.)



CERTIFY THE INFORMATION 



Select your Reason for Taking & How 
You Learned of  This Class



Select Register Now and choose a 
Payment Type. (The class is free.)



Class meeting information will display. 
Click OK to return to CEPD Menu.



You will receive the following Emails

Class Acknowledgment with Schedule

Order Confirmation (PayPal Invoice)

System Generated Temporary Password 

Password can also be retrieved and reset in 

WebAdvisor



2.  HOW TO RETRIEVE A 
USER ID & PASSWORD



Visit schoolcraft.edu and click the link 
to WebAdvisor



Click What’s My User ID?



Enter the Student Last Name and 
SSN (no dashes)



The User ID is provided. Click OK.



Click What’s My Password?



Two options are presented to either 
find or reset your password. 



Enter Student Last Name and SSN 
(no dashes) or Student Number



Select the email address to send a 
temporary password.



The password has been sent to the 
email address on record. Click OK.



3. READY TO 
REGISTER!

Steps for Returning Students



In WebAdvisor, click Log In



Enter User ID and Password



If you’re entering a temporary password after 
a reset, you will be prompted to change it.



ONCE LOGGED IN, YOUR STUDENT’S FIRST 
NAME WILL APPEAR AFTER ‘WELCOME’. 

SELECT THE CONTINUING EDUCATION 
MENU. YOU’RE READY TO REGISTER! 



Helpful Links

https://www.schoolcraft.edu/cepd/kids-
on-campus

https://www.schoolcraft.edu/cepd/kids-
on-campus/registration-tips

https://www.schoolcraft.edu/cepd/kids-on-campus
https://www.schoolcraft.edu/cepd/kids-on-campus/registration-tips

