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Mission

Nelaz

Schoolcraft is a comprehensive, open door, community-

based college. The mission of the College is to provide a
transformational learning experience designed to increase
the capacity of individuals and groups to achieve intellectual,

social and economic goals.

Core Purpose

Everything Schoolcraft College does, from educational
offerings and campus life to its role as a community center,
is geared toward fulfilling the institution’s core purpose: To
increase the intellectual and economic capacity of the

individuals, corporations and communities it serves.

Accreditation

Schoolcraft College is accredited by

The Higher Learning Commission of the
North Central Association, 30 North LaSalle,
Suite 2400, Chicago, IL 60602-2504;

phone 800-621-7440; fax 312-263-0456 or
access the Commission’s Web site at
www.ncahigherlearningcommission.org.

Schoolcraft has the following programs
that have state and national approval and
accreditation:

+ The Children’s Center is accredited by
the National Association for Education
of Young Children (NAEYC). For more
information regarding accreditation,
call 800-424-2460.

« The Criminal Justice Associate Degree
with Academy program is certified by the
Michigan Commission on Law Enforcement
Standards (MCOLES). For more information
regarding accreditation, call 517-322-3966.

+ The Health Information Technology Associ-
ate Degree program is accredited by the
Commission on Accreditation for Health
Informatics and Information Management
Education (CAHIIM), in association with
the American Health Information Man-
agement Association (AHIMA). For more
information regarding accreditation, call
312-233-1129.

+ The Medical Assisting Certificate program is
accredited by the Commission on Accredi-
tation of Allied Health Education Programs
(CAAHEP) upon the recommendation of
the Medical Assisting Education Review
Board (MAERB). For more information
regarding accreditation, call 727-210-2350.

+ The Nursing Associate Degree and Practical
programs are approved by the Michigan
Board of Nursing. For more information
regarding accreditation, call 517-373-6873.

It is the policy of Schoolcraft College
that no person shall, on the basis of
race, color, national origin, gender,
age, marital status, creed or disability,
be subjected to discrimination during
or be excluded from participating

in or be denied the benefits of any
program or activity or in employment.

Any questions concerning the
application of, or grievances for, Title
IX of the Education Amendments of
1972, which prohibits discrimination
on the basis of sex, and Title VI of

the Civil Rights Act of 1964, which
prohibits discrimination on the basis
of race, creed, color or national origin
should be directed to:

Educational Programs & Activities:
Cheryl M. Hagen

Dean of Student Services
Schoolcraft College

18600 Haggerty Road

Livonia, M1 48152

734-462-4400, ext. 5088

Employment:

Cindy Koenigsknecht
Executive Director of
Human Resources
Schoolcraft College
18600 Haggerty Road
Livonia, M1 48152
734-462-4405

Any questions concerning the
application of, or grievances related
to, Section 504 of the Rehabilitation
Act of 1973, which prohibits
discrimination on the basis of
handicap, or the Americans with
Disabilities Act of 1990, which requires
reasonable accommodation to be
provided to disabled persons, should
be directed to:

Jill F. O'Sullivan

Vice President and
Chief Financial Officer
Schoolcraft College
18600 Haggerty Road
Livonia, M1 48152
734-462-4416

Hearing Impaired Phone:
734-462-4437

Individuals who feel their rights have
been misused in relationship to the
provisions of equal opportunity at
Schoolcraft College can contact the
appropriate persons listed above.
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All the steps that lead to registration take place in the
McDowell Center and are listed below:

(1 Apply for admission. Complete an application for admission and submit
it to the Admissions and Enrollment Center. You also can apply online at
www.schoolcraft.edu. Your Student Number is:

[ Visit our campus. Call 734-462-4426 to schedule a guided campus tour.
You also can view a virtual tour of campus at www.schoolcraft.edu.

(d  Submit transcripts. Send your high school transcripts and/or GED
to the Admissions and Enrollment Center, or fax to 734-462-4553.
Official college transcripts must be mailed from the transfer institution’s
Registrar’s Office directly to Schoolcraft. Guest students are not required
to submit transcripts.

(1 Explore financial aid and scholarship opportunities. Apply online
at www.fafsa.ed.gov and list the Schoolcraft College code—002315.
Call 734-462-4433 for help.

(1 Send in your ACT or SAT scores or take a placement test. If you have
taken an ACT or SAT test within the last three years, send your scores to the
Admissions and Enrollment Center. If you have not taken the ACT test but
plan to, the Schoolcraft College ACT code is 2070.

Placement testing is available in the Testing Center. You must have
photo identification and your student number to take the placement
test. Call 734-462-4806. Sample placement questions are available at
www.schoolcraft.edu/assessment. There is no charge for your first test,
however there will be a fee for subsequent attempts.

[ Participate in orientation. Orientation is available on campus or
online at www.schoolcraft.edu. Visit or call the Counseling Center
at 734-462-4429 to make arrangements.

[ Meet with an advisor or counselor. Visit or call the Counseling Center
at 734-462-4429.

[d  Register for classes. Go online at www.schoolcraft.edu, call 734-462-4800, or
visit the Admissions and Enrollment Center. To obtain a student identification
card, bring photo identification to the Admissions and Enroliment Center.

[ Choose a payment method. Pay for classes online, by phone at 734-462-4800,
in person at the Cashier’s Office, or by using our tuition management plan.
Payment must be made in full the same day you register.

(1 Attend your classes!

www.schoolcraft.edu




4 Schoolcraft College 2009-2010 Catalog

TABLE OF CONTENTS

Inside Front Cover Becoming a Student 145-154
College Mission and Core Purpose Admissions 146-148
Accreditation Information General Admission Criteria 146
Notice to Students Admissions Process 146

. Placement Testing 146

New Student Checklist 3 Foundation Courses 146

Welcome to Schoolcraft College 6-7 High School Enrollment Options 147

Readmission of Former Students 147
Where to go for Assistance 8-9 Guest Students at Schoolcraft College .......oovvvrerne. 147
Academic Calendar 2009-2010 10 Guest St‘udents from Schoolcraft Colleg.e ..................... 147

International Students Including Canadians and

Programs of Study 11-76 Non-Native English Speakers 148

Graduation 12 Campus Tours 148

Degree and Certificate Requirements ... 13-26 Financial Aid 149-154
Core Abilities and General Education Requirements....13 Financial Aid Programs 149-151
Career Programs 14 Scholarships 149

Requirements for a Career Program Degree............... 14 Grant Programs 150
Certificates of Program Completion.............e 14 College Work Study Employment ......cc....eweceomuseeeee 150
Pathways to a Bachelor’s Degree 15 Student Loans 150
Transfer Programs 15-26 Veterans 151
Typical Program Outlines for Financial Aid Application Process 151
Popular Transfer Degrees 16-20 Financial Aid General Information.........ooeecceee.. 152-153
Featured Articulations and Special Agreements...21-22 Rights and Responsibilities 152
Transfer Associate Degrees 22-23 Eligibility for Financial Aid 152
MACRAO Transfer Articulation Agreement................ 24 Financial Need 152
Transferring Individual Courses 24 Transferring to Another College.......cnnecernecennnn. 153
Featured Transfer Partners 25-26 Transfer Scholarships 153
Guest Students 26 Attendance at Multiple InStitutions ...........cccceeceveeenn. 153
Reverse Transfer 26 Study Abroad 153
Transfer Check List 26 Class Attendance 153

Programs 27-76 Withdrawals and Refunds 153
Program List 27-28 Complete Withdrawal (Return of Title IV Funds

and Unearned Financial Aid) 153

Courses 77-144 Taxes and Financial Aid 153

Course Formats 78 Schoolcraft College Financial Aid
Online Courses 78 Academic Progress Policy 154
Open Entry/Open Exit Courses 78
|ndependent Learning 78 Succeeding as a Student 155-163
Hybrid Courses 78 Testing Center—Testing Services 156
Schoolcraft Scholars Honors Program...........ne. 79 Counseling Center 156
Service Learning Endorsement 79 Registration 157-159
Global Endorsement 79 The Registration Process 157-158

Course Descriptions 80-144 Tuition and Fees 158-159

Student Records 159
Transcript Request 159

Grade Reports 159




TABLE OF CONTENTS

Repeated Course 159
Issuance of an Incomplete Grade 159
Eligibility for Athletics 159
Student Academic Support Services.........cevrrneens 160-161
Learning Support Services 160-161
Transitions Center 161
Student Academic Resources 162-163
Career and Transfer Center 162
College Bookstores 162
Academic Computer Use 163
College Libraries 163
Student Academic Policies 164-167
Attendance Procedures 165
Course Auditing 165
Credit Hours 165
Course Load—Fall and Winter Semesters........c..couuune.. 165
Course Load—Spring and Summer Sessions.............. 165
Classification of Students—Credit Classes.........couuwrmrrens 165
Credit by Examination 165
Equivalency Credit 165
Advanced Placement 165
CLEP/DANTES National Credit by
Examination Programs 165
Dean’s List—Recognizing Academic Achievement....... 166
Grades and Grade Points 166
Grade-Point Average 166
Academic Probation 166
Academic Dismissal 166
Academic Forgiveness 166
Appeals Procedure for Academic Matters..........coowvenrrene 167
Student Rights & Responsibilities 169-173
Student Responsibilities 169
Student Rights 169
Student Privacy Rights 169
Student Code of Conduct and
Judicial Procedures 170-172
General Information 172-173
Alcoholic Beverages and lllegal Drugs.........cocoveeevevenee 172
Canceled Classes 172
Classroom Conduct 172
College Closing—Due to Weather or
Other Emergencies 173
Equity in Athletics Disclosure Act (EADA) ......ooccvveeunnee 173
Students with Disabilities 173
Lost and Found 173

Schoolcraft College 2009-2010 Catalog 5

Parking Regulations 173
Regulations 173
Safety—Classroom and Laboratory ... 173
Smoking 173
Solicitation of Funds 173
Student Disciplinary Standards Committee................. 173
Student Financial Obligations 173
Students’ Right-To-Know and

Campus Security Act of 1990 173
Title IX 173
Traffic Regulations 173

Student Life & Community Resources 174-178

Student Life 175-176
Student Identification 175
Food Service 175
Health Emergencies 175
Health Insurance 175
Access to the Physical Fitness Facility.......c.ccoeeveeereuenee 175
Athletics 175
Student Activities Office 176

Clubs and Organizations 176
Connection—Schoolcraft's Student Newspaper ...176
Phi Theta Kappa Honor Society 176
Performing Arts Groups 176

Community Resources 177-178
Business Development Center 177
Corporate Training 177
VisTaTech Center 177
Continuing Education and

Professional Development 178
Children’s Center 178

Schoolcraft College Personnel 179-189

Advisory Committees 190-193

Catalog Index 194-199

Admission Information 200-202

Campus and Area Maps Inside Back Cover



Schoolcraft College 2009-2010 Catalog

Welcome to Schoolcraft College

You have selected one of the finest colleges in the Midwest.

The College was established more than forty years ago

by the people of five contiguous communities to create an
opportunity for you to grow intellectually and to strengthen
your economic independence. We share a common goal; we
want you to succeed.

Schoolcraft continues to be an inviting environment. We believe that it would be
difficult to find faculty and staff more willing to assist you, an array of services more
comprehensive, or a more technologically-equipped college anywhere. The totality
of the experience creates your best opportunity for success.

This is the place to develop, refine and use the tools of knowledge.
This is a place to learn and enjoy the experience.

Conway A. Jeffress, Ph.D.
President

Board of Trustees

Gregory J. Stempien Brian D. Broderick Carol M. Strom Patricia Watson
Chair Vice Chair Secretary Treasurer

The Board of Trustees is a
group of seven members,
elected by the voters of
Schoolcraft Community
College District to serve
for six-year terms. The
authority of the Board of
Mary Breen Philip N. Cascade Joan A. Gebhardt Trustees is established by the
Trustee Trustee Trustee state legislature through the
Community College Act. The
Board is the policy-making
body for the College.
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Foundation Board of Governors

The Schoolcraft College Foundation is a non-profit corporation
dedicated to transforming lives through scholarships for
academically meritorious and financially challenged students, and
through grants to the College supporting curriculum development.
The Foundation’s efforts are grounded in the belief that higher
education should be affordable to all and offer a rich learning
environment based on excellence and innovation. The Schoolcraft
College Foundation is led by the Board of Governors, comprised of
21 civic, business and community leaders drawn from and near the
Schoolcraft Community College district.

First column from left, top to bottom: John Elkins, Robert Farris,
Charles Mcllhargey, Michael Polsinelli, James Fausone, Ray
Friedrich, John Walsh, John Bowen

Second column from left, top to bottom: James Ryan,
Michelle Plawecki, Craig Bowles, Mary Ellen King,
Mary Breen, Abe Munfakh, Martha Snow

Third column from left, top to bottom: John Allie,
Reginald Best, Thomas Marek, Guy Gehlert

Not pictured: Dr. Conway A. Jeffress, Elizabeth
Johnson, Terri O’Brien, John N. Santeiu, Jr.,
Mark Wilkie

Schoolcraft Development Authority

The Schoolcraft Development Authority was established by Schoolcraft College to direct
College land development activities. The Board of Directors is composed of nine members.

Jill F. O’Sullivan President

Robert R. Nix II Vice President

James Polkowski Secretary/Treasurer
Philip N. Cascade SC Board of Trustees
Patricia Watson SC Board of Trustees

William Brunton

James B. McKeon

Hon. Lita M. Popke

John J. Walsh

Conway A. Jeffress Ex-Officio

Barbara Scharmen Recording Secretary
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Where to go for Assistance

College Web Site: www.schoolcraft.edu

Livonia Campus: 734-462-4400

Radcliff Center, Garden City: 734-462-4770

Hearing impaired phone line: 734-462-4437

Academic Advising
www.schoolcraft.edu/counseling
Counseling Center,

McDowell Center Room 275 .........ccccveevnnnnnne 734-462-4429
Email...ccccovviiviiieiieseee e counseling@schoolcraft.edu
Academic Records
Student Recruitment and Records,

McDowell Center Room 255 ..........ccoeevnnne 734-462-4677
Email...cooovviiiieiseseieescseeiens screcord@schoolcraft.edu
Academic Standing, Probation, Dismissal
www.schoolcraft.edu/counseling
Counseling Center,

McDowell Center Room 275 ........ccccovvennee. 734-462-4429
Email....cooccoviivieiiniiciieiie e counseling@schoolcraft.edu
Adding, Dropping, Changing or Withdrawing
from a Course
www.schoolcraft.edu
Online add and drop............ https://webadvisor.schoolcraft.edu
Admissions and Enrollment Center,

McDowell Center Room 240............c.ccuve.ee. 734-462-4426
Email....cccoviiiininineeescneen registration@schoolcraft.edu
Admission to the College
www.schoolcraft.edu

Onling......cccovvvveieereninnenne, https://webadvisor.schoolcraft.edu
Admissions and Enrollment Center,

McDowell Center Room 240 ...........ccovveeeenn. 734-462-4426
Email....cooooviiiiieeiiicieec e, admissions@schoolcraft.edu
Athletics
www.schoolcraft.edu/athletics
Athletics Office ...uoiviiiiiiiiiiiie e 734-462-4804

Books & Classroom Supplies
www.schoolcraftbooks.com

Livonia Campus Bookstore, Service Bldg.......... 734-462-4409
Garden City Radcliff Center Bookstore,

RoOmMI30 ..ot 734-462-4778
Email.....coccooviiiiiiiiiiciee e, books@schoolcraft.edu

Campus Security Police
www.schoolcraft.edu/safety
Livonia, Service BUilding .........c.cccceevvirennnninnn, 734-462-4424
Garden City Radcliff Center ................ 734-462-4400 ext. 6424
Career Information
www.schoolcraft.edu/ctc
Career and Transfer Center,

McDowell Center Room 205 .........cccevveeenne 734-462-4421
EmMail..ooooeeeeoeeeeeeeee e ctc@schoolcraft.edu

Catalogs
www.schoolcraft.edu/publications
Admissions and Enrollment Center,

McDowell Center Room 240 ...........cccevveeenn. 734-462-4426
Email....ccooveviiiiiicieeceeeee admissions@schoolcraft.edu
Change of Name or Address
www.schoolcraft.edu/registration
Admissions and Enrollment Center,

McDowell Center Room 240...........c.ccueeeee. 734-462-4426
Email.....cccoovvviiiiieiiiiie e, registration@schoolcraft.edu
Clubs; Organizing or Joining
www.schoolcraft.edu/sao
Student Activities Office,

VisTaTech Center, Waterman Wing .............. 734-462-4422
Email ..o, sao@schoolcraft.edu
Child Care Services
www.schoolcraft.edu/services/childcare
Children’s Center,

South Parking Lot, Livonia Campus............. 734-462-4442
Computer Use—Academic
Livonia Campus,

McDowell Center Room 100....... 734-462-4400, ext. 5147
Garden City Radcliff Center,

Room 415....cccciiiiiiiiiiiiecen 734-462-4400, ext. 6112
Continuing Education and Professional Development
www.schoolcraft.edu/ces
Continuing Education Center..........cccccevvreennene 734-462-4448
Email....ccoooveviiiiiceecece e continueed@schoolcraft.edu
Disability Services—Equal Access
www.schoolcraft.edu/lac
Learning Assistance Center

Livonia, Bradner Library ..........ccccocviininnnns 734-462-4436
Email..cooooiiiiieiieeceeceeee e lac@schoolcraft.edu
Distance Learning Online Courses
www.schoolcraft.edu/dl
Distance Learning Office,

McDowell Center Room 305 ...........cceeeneeen. 734-462-4532
Email ..o di@schoolcraft.edu
Dual Enrollment
www.schoolcraft.edu/admissions
Admissions and Enrollment Center,

McDowell Center Room 240...........c..ccveeeee. 734-462-4426
Email.....cocovviiiiiiiiiiiiiecee e admissions@schoolcraft.edu
Financial Aid
www.schoolcraft.edu/aid
Office of Financial Aid,

McDowell Center Room 260 ............ceeeueee. 734-462-4433
Email ..o finaid@schoolcraft.edu



Graduation
Applying to graduate; Intent to Graduate form (ITG)
www.schoolcraft.edu/counseling
Counseling Center,
McDowell Center Room 275 ... 734-462-4429
Email......ccooovviiiininenieiniiens counseling@schoolcraft.edu
Commencement ceremony
www.schoolcraft.edu/graduation
Student Recruitment and Records,

McDowell Center Room 255 .................. 734-462-4677
Email.....cocovvviiiiiiiiiicceeiieeee, screcord@schoolcraft.edu
Hybrid Courses
www.schoolcraft.edu/hybrid
PRONE......ooiieiiiicee e 734-462-4525
Email.....ccoooiiiiiiiciciece e hybrid@schoolcraft.edu
1.D. Cards

www.schoolcraft.edu/admissions
Admissions and Enrollment Center,

McDowell Center Room 240 ..........ccceeeeenen. 734-462-4426
Email oo admissions@schoolcraft.edu
International Student Services
www.schoolcraft.edu/admissions
Admissions and Enrollment Center,

McDowell Center Room 240 ..........ccceveennnne 734-462-4426
Email ..o admissions@schoolcraft.edu
Job Opportunities

Student on- and off-campus employment
www.schoolcraft.edu/ctc
Career and Transfer Center,
McDowell Center Room 205. ................. 734-462-4421
Email.....cocooviiiiiiiceic e ctc@schoolcraft.edu
Human Resources
www.schoolcraft.edu/hr
Human Resources, Grote Administration Center
ROOM 160 ......ciiiiiiiiiicceecieccee e 734-462-4408
Email.....cccovoiiiiiiiiecc e hr@schoolcraft.edu
Kids on Campus
www.schoolcraft.edu/ces
Continuing Education Center.............cccovvvrvernenins 734-462-4448
Email....cooooveiiiiiiccieceee s continueed@schoolcraft.edu
Library Services
www.schoolcraft.edu/library

Bradner Library, Livonia .........cccoceveveivnienennnn, 734-462-4440
Garden City Radcliff Center,

Room 355, 734-462-4400, ext. 6020
Email ..o library@schoolcraft.edu
Lost & Found
www.schoolcraft.edu
Livonia, Public Safety, Service Building............ 734-462-4424
Garden City Radcliff Center,

Public Safety .......c.ccovnviireirinnenn, 734-462-4400 ext. 6424

Open Entry/Open Exit Courses
www.schoolcraft.edu/ocoe
Open Entry/Open Exit Office,

McDowell Center Room 305.........ccovvevveens 734-462-4588
Open Entry/Open Exit Lab, Biomedical Technology Center

Room 120......ccoiiiiiiiiccieeciie e, 734-462-4400 ext. 5177
Email.....ccoooviiiiiiiiccicceeeeee e oeoe@schoolcraft.edu

Orientation for New Students
www.schoolcraft.edu/counseling

Online orientation ........cccccevvveieveeeenen. www.schoolcraft.edu/olo
Counseling Center,
McDowell Center Room 275 ......ccceevivveeinnnnnn 734-462-4429

Email.....cooovieiiicineenceeseens counseling@schoolcraft.edu
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Payment for Classes
www.schoolcraft.edu/admissions
Online payment................... https://webadvisor.schoolcraft.edu
Cashier’s Office, McDowell Center Room 250... 734-462-4449
Email.....cooooiiiiieiiiice e, cashiers@schoolcraft.edu
Student Accounts (Accounts Receivable),
McDowell Center Room 320.........ccceeeinens 734-462-4586
Email..ocooeiiieieee e acctrecv@schoolcraft.edu

Register for Classes

www.schoolcraft.edu/registration

Online registration .............. https://webadvisor.schoolcraft.edu
Admissions and Enrollment Center,

McDowell Center Room 240 ............cccoveneee. 734-462-4426
Email....ccccoevviviiiiiiieiicciecneenen registration@schoolcraft.edu
Reserving College Facilities
vistatech.schoolcraft.edu

VisTaTech Center Rental ...........cccceveiviiciiennne 734-462-4610
Email ..coooveeiieeiieeieeceeee e vistatech@schoolcraft.edu
Other Room Rentals..........coocevvveveiiie e, 734-462-4475
Email ...c.cooeeviiiiieiieceee, facilitiesuse@schoolcraft.edu
Scholarships
www.schoolcraft.edu/aid
Financial Aid Office,
McDowell Center Room 260...........ccccoevveene 734-462-4433
Email....ccoooooiiiiiiiiii finaid@schoolcraft.edu

Student Grievances
www.schoolcraft.edu/academics/policies
Dean of Student Services,

McDowell Center Room 262 ..........cccvveennes 734-462-4577
Testing /Assessment Services
www.schoolcraft.edu/assessment
Livonia Campus Testing Center,

McDowell Center Room 220 ..........cccvveeennns 734-462-4806

Email..ccoooeeiiieeeee e assesscen@schoolcraft.edu
Garden City Radliff Center,

Room 120.......ccoovviiiiiiiiiiiiieeeeee, 734-462-4400, ext. 6021

Email....ccoooiiiiiiieceeeceeeee e lacrc@schoolcraft.edu
Transcripts

www.schoolcraft.edu/admissions
Online (unofficial copy)...... https://webadvisor.schoolcraft.edu
Admissions and Enrollment Center,

McDowell Center Room 240 ..........cccvveeennnes 734-462-4426
Email ...ccooiiiiiiiiiicieccec e admissions@schoolcraft.edu
Transitions Center
Women's Resource Center, Adult Student Services,

Family Resources and Student Engagement Programs
www.schoolcraft.edu/transitions
Transitions Center,

McDowell Center Room 225 ..........cccvveeenns 734-462-4443
Email...ccocoovviiiiiiiiiecieceeereeiee transitions@schoolcraft.edu
Tutoring

www.schoolcraft.edu/lac
Learning Assistance Center:

Livonia, Bradner Library.......c.ccccooevvniriennn. 734-462-4436
Garden City Radcliff Center,

Room 120......cccoovieecierienne. 734-462-4400, ext. 6021
Email.....ccooiiiiiiiiiiciccece e lac@schoolcraft.edu
Veteran'’s Affairs
Veterans Affairs Office,

McDowell Center Room 275 ........ 734-462-4400 ext. 5213

Where to go for Assistance
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PROGRAMS

Graduation

When applying for graduation, students must:
Complete degree requirements from the current catalog
(year of graduation).

OR

Complete degree requirements from the catalog in effect the
year a student first entered Schoolcraft College or a subsequent
catalog within the past six years. Students who have attended
the College for five years or longer may be required to demon-
strate skill in their fields before being approved as candidates
for graduation.

OR

Students who have not attended credit classes for three consec-
utive calendar years must follow the College catalog in effect
when they return.

Any changes in these requirements must be approved in writing
by the appropriate Associate Dean or the Dean of Instruction.

Degree Requirements

Schoolcraft College believes that having certain fundamental
skills will enable students to learn and perform more successfully
in future personal, educational, occupational and social endeav-
ors. In each curriculum, the College requires general education
courses in English, the humanities, mathematics, the biological
and physical sciences, and the social sciences, which broaden a
student’s intellectual and cultural background.

In keeping with this philosophy, all entering students working
toward an associate degree at Schoolcraft College must complete
courses that fulfill the College’s associate degree general educa-
tion requirements. General education and the development of
core skills ensure that Schoolcraft College graduates have a broad
education and basic competence in communication, critical and
creative thinking, and social, global and organizational dynamics.

Programs of Study ‘ Schoolcraft College 2009-2010 Catalog

Associate Degree Requirements
To earn an associate degree, students must:

 Earn an overall grade-point average of 2.0 or better.

* Complete a minimum of 60 earned credit hours; some career

programs require more than 60 credit hours.

In addition:

¢ The last 15 credit hours must be earned at Schoolcraft or a
minimum of 50 credit hours earned at Schoolcraft. Excep-
tions may be considered by the Dean of Instruction.
During their last semester, students must complete the Intent
to Graduate form with the Counseling Center before the
published deadline date. Please review the current Credit
Class Schedule for dates. The College Registrar will verify
all requests to determine compliance with course require-
ments and the validity of course waivers, if applicable.

Multiple Degree Requirements

Students earning additional associate degrees must earn a mini-
mum of 15 additional credit hours at Schoolcraft College beyond
the completion of their last degree for each new degree desired.

Certificates of Program Completion

Schoolcraft College awards three types of certificates. Certificate
programs are career rather than transfer oriented. See page 14
for more detailed information on the certificates listed below:

« Skills Certificates
» Pre-Associate Certificates
» Post-Associate Certificates

Intent to Graduate

Students who plan to earn an associate degree or a certificate of
program completion must complete an Intent to Graduate form

by making an appointment with a counselor before the published
deadline date in the current Credit Class Schedule for the semester
or session during which they will complete degree requirements.
The Registrar verifies the student for degree completion and,

if appropriate, certifies the student for graduation. Degrees and
certificates will be officially awarded and sent to the student approxi-
mately eight weeks after the end of the semester or session in which
the student has completed the requirements and filed for the award.

Commencement Ceremony

The commencement ceremony is held each year at the end of the
winter semester, usually in May. The College encourages students
earning associate degrees or certificates of program completion to
participate in commencement ceremonies. Students completing
their program requirements the following spring or summer ses-
sion are qualified to participate, but must complete an Application
to Attend Commencement form in the Counseling Office. The
student must return the form to the Counseling Office. A com-
mencement information packet will be mailed to all students who
are eligible to participate in commencement.
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Degree and Certificate Requirements

Core Abilities and General Education

Schoolcraft College understands that student learning goals cover
a wide spectrum. Some learners choose Schoolcraft for a specific
career program and are primarily focused on a direct connection
to an employment opportunity. Other learners choose Schoolcraft
as the first step on a path to a four-year transfer institution. Still
others choose programs for personal development. Regardless of
the type of program a student chooses, essential elements are re-
quired to assure the provision of a transformational learning expe-
rience that increases the learner’s capacity to achieve intellectual,
social, and economic goals.

Schoolcraft College is committed to the belief that a sound education
has its foundation in general education and the development of core
abilities. By integrating core abilities into all courses and requiring
completion of general education courses, Schoolcraft gives students
the opportunity to acquire the knowledge, skills, and attitudes funda-
mental to achieving personal fulfillment and economic success.

Core Ability Requirements

Core abilities are broad outcomes or skills that every graduate
of a Schoolcraft College associate degree is expected to achieve.
These skills are important in every area of learning and are the
skills employers and other stakeholders indicate are essential.

Schoolcraft College requires candidates for all associate degrees
to demonstrate competency in the following core abilities:

+ Communicate effectively

* Think creatively and critically

+ Use technology effectively

+ Use mathematics

* Manage information

» Work cooperatively

* Act responsibly

» Demonstrate social and cultural awareness
At least one core ability is addressed and assessed in every
course. The associate degree programs outlined in the catalog will
have all eight core ability expectations integrated into the overall
program design.

General Education Course Requirements
for the Associate Degree

General education is “general” in several clearly identifiable
ways: It is part of every associate degree course of study, regard-
less of program area of emphasis; it is not directly related to a
student’s technical, vocational, or professional preparation; and it
is intended to impart common knowledge, intellectual concepts,
and attitudes that every educated person should possess. A well
educated person is not a narrow specialist; instead, he or she is a
person who is well rounded in his or her learning and experiences.
The breadth of knowledge acquired in general education cannot
be found in any single discipline or major.

The following course selections in English Composition, Hu-
manities, Mathematics, Sciences, and Social Sciences constitute
Schoolcraft’s general education course distribution requirements
for students seeking an associate degree. These course areas are
recognized and reinforced by transfer institutions.

Please note that the minimum requirements listed here are neces-
sary to meet the Schoolcraft College general education course
distribution requirements. Many programs, particularly transfer
programs, require more than the minimums listed here to address
specific program outcome goals. Students should refer to their
program of study for additional detail.

I. English Composition (Select one combination of

courses based on program requirements)
English 101 & 102

English 100 & 106
English 100 & 116
English 101 & 106
English 101 & 107
English 101 & 116
Il. Humanities (Select a minimum of one course)
Arabic (ARB)...101, 102, 201, 202

Art (ART)...105, 106, 113, 115, 116, 118, 119, 125, 126, 201,
205, 211, 212, 218, 219, 236, 239, 243, 244, 248

Chinese (CHIN)...101, 102

Communications (COMA)...103, 200, 201, 205, 210, 230
French (FR)...101, 102, 201, 202

German (GER)...101, 102, 201, 202

History (HIST)...134, 137, 138, 141, 151, 152, 153, 230

Humanities (HUM)...106, 150, 190, 201, 202, 203, 204, 210,
212,215, 231, 232

Italian (ITAL)...101, 102

Literature (ENG)...170, 200, 203, 243, 244, 245, 246, 248, 251,
252,275, 280

Music (MUSIC)...104, 105, 107, 109, 149, 153, 154, 155, 164,
165, 250, 252

Philosophy (PHIL)...243, 247, 277

Spanish (SPAN)...101, 102, 201, 202

Theater (THEA)...101, 120, 121, 204, 207, 208, 209, 220, 221,
231,232, 241

I1l. Mathematics (Select a minimum of one course)
Mathematics (MATH)...101,105, 106, 111, 113, 119, 122, 128,
129, 135, 145, 150, 151, 230, 240, 252

IV. Sciences (Select a minimum of one course)
Biology (BIOL)...101, 103, 104, 105, 114, 115, 120, 130, 236,
237, 238, 240, 243

Chemistry (CHEM)...100, 111, 117, 120, 213, 214
Geography (GEOG)...105, 130, 203, 212, 217

Geology (GEOL)...120, 133, 134, 140, 141, 142, 143, 144, 145,
146, 147, 148, 149, 237

Physics (PHYS)...104, 123, 181, 182, 211, 212

V. Social Sciences (Select a minimum of one course)
Anthropology (ANTH)...112, 117, 201, 211, 214
Economics (ECON)...103, 201, 202
Geography (GEOG)...133, 241
History (HIST)...134, 137, 138, 141, 151, 152, 153, 230
Political Science (POLS)...105, 109, 205, 207, 209
Psychology (PSYCH)...153, 201, 205, 207, 209, 219, 229, 239
Sociology (SOC)...201, 205, 209, 210, 220, 290

PROGRAMS
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Assessment of Core Abilities

Each student will be held accountable to demonstrate competence
in the core abilities through course level learning activities and re-
lated assessment. At the institutional level, a sampling of students’
work will be reviewed, using established standards, to provide
assurance that students, in aggregate, are able to demonstrate
competency in the defined core abilities. This assessment may
occur through standardized exams, capstone courses, portfolios,
internships or other data collection methods. This review will
provide the College with an opportunity to assess its effectiveness
in preparing students in these core areas and to inform necessary
improvement strategies.

Assessment of General Education and

Program Outcomes

Each program outlined in the catalog has a set of established
program outcomes that are linked to course competencies and
learning objectives. Program outcomes for the transfer programs
are the institutional general education outcomes. At the program
level, a sampling of students’ work will be reviewed to provide
assurance that students, in program aggregate, are able to demon-
strate competency in the defined program outcomes. This assess-
ment may occur through standardized exams, capstone courses,
portfolios, internships or other end of program data collection
methods. This review will provide the College with an opportu-
nity to assess its effectiveness in preparing students in the career
programs, and in general education through the transfer programs,
and to inform necessary improvement strategies.

Career Programs

Schoolcraft College offers excellent career programs for students
seeking an education and skills to enter the job market or to ad-
vance their current careers. Students selecting career programs
can earn a certificate or an applied science degree. Schoolcraft
College’s career programs are based on both the students’ interests
and community employment needs. They prepare students to enter
challenging specialized careers after two years of college or less.
Instructors emphasize job-specific knowledge, and students can
pursue most of these programs full- or part-time.

The career programs are designed primarily to prepare students
for the workplace rather than to transfer to another educational
institution. However, many career courses and programs will
transfer to other colleges and universities through articulations
and special agreements. To explore transferability options, see the
Schoolcraft College Counseling Center and refer to page 21 to see
a list of Featured Articulations and Special Agreements.

A list of career programs is available on pages 27-28.

Programs of Study | Schoolcraft College 2009-2010 Catalog

Requirements for a Career Program Degree

ASSOCIATE IN APPLIED SCIENCE (AAS)

The associate in applied science degree is for students who plan
to seek employment upon completion of a career program. To
explore transferability options, it is recommended that students
meet with a counselor.

1. English—=6 credit hours required by individual curriculum.

2. Completion of one of the career programs listed in the
Schoolcraft College catalog.

3. All courses that apply to this degree must be at the 100- or
200-level.

4. Complete all Schoolcraft College core ability and general
education requirements.

Certificates of Program Completion
Schoolcraft College awards three types of certificates. Skills
certificates generally are awarded before earning a pre-associate
certificate. The pre-associate certificate is generally awarded be-
fore earning an associate degree. The post-associate certificate is
awarded after receiving an associate degree. All certificate pro-
grams are career rather than transfer oriented. Certificates do not
require the completion of the Schoolcraft College general educa-
tion requirements or the demonstration of competency in all eight
core ability areas. However, at least one core ability is addressed
and assessed in every course and students pursuing a certificate
will be held accountable to meet the core abilities that are inte-
grated into the program courses.

Skills Certificates

A skills certificate of approximately 1620 credit hours is awarded
upon satisfactory completion of a program of study with a mini-
mum 2.0 grade-point average. The courses for many skills certifi-
cates are in the companion pre-associate certificate. A minimum
of 8-10 credits must be completed at Schoolcraft College.

Pre-Associate Certificates

A pre-associate certificate of approximately 30 credit hours is
awarded upon satisfactory completion of a program of study with a
minimum 2.0 grade-point average. The courses for many pre-asso-
ciate certificates are in the companion associate degree program. A
minimum of 15 credits must be completed at Schoolcraft College.

Students who plan to earn an associate degree in a program area
with a certificate option may consider earning both.

Post-Associate Certificates

Post-associate certificates are awarded by completing 15 or

more credits within the certificate program at Schoolcraft College
with a minimum 2.0 grade-point average. A student may enter
the post-associate program after earning an associate degree

from Schoolcraft or another college. The courses within the
post-associate certificate are designed to provide higher level
specialized training in job-related skills.
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Pathways to a Bachelor’s Degree

Transfer planning begins with a counselor or academic advisor
Regardless of which pathway to a bachelor’s degree is selected,
students should work with their counselor or academic advisor to
create a detailed academic plan. Transfer requirements are con-

stantly changing; by working with a counselor or academic advi-

sor, the student ensures that the plan reflects these changes.

Updated information on transfer requirements is available in the
Counseling Center and in the Career and Transfer Center. To
make an appointment with a counselor, students should contact
the Counseling Center.

Year 4
30 credits

Year 1 Year 2 Year 3
30 credits

30 credits 30 credits

Articulations
and Special
Agreements

60 to 90* credits at Schoolcraft

Graduate with associate degree 30 to 60* credits at four-year college or university

Graduate with bachelor’s degree

ATran:sf:r 60 credits at Schoolcraft 60 credits at four-year college or university
ssocCiate . . .
Degrees Graduate with associate degree Graduate with bachelor’s degree

30 or more credits at Schoolcraft

MACRAO i 60 to 90 credits at four-year college or university
Transfer | These credits can stand alone or be part Graduate with bachelor’s dearee
Agreement | of g Schoolcraft associate degree g

Schoolcraft offers hundreds of courses that can be
transferred to four-year colleges and universities

Individual
Courses

Guest

Students Students at other colleges and universities can enroll at Schoolcraft as guest students.

Total credits earned: 30 Total credits earned: 60* Total credits earned: 90 Total credits earned: 120*

* Credit counts are approximate. The exact number of hours required for an associate or bachelor’s degree
varies by program and by institution. See a counselor, academic advisor or contact the Career and Transfer
Center to learn about credit requirements for specific programs.

Typical Program Outlines for Popular Transfer Degrees

Business, education, engineering and health care are among the Specific course requirements will vary depending on the

PROGRAMS

most popular degree paths chosen by Schoolcraft College stu-
dents. Also popular is a liberal arts curriculum that provides the
basic general education courses at the freshman and sophomore
level for transfer to a four-year college or university.
The following pages offer typical program outlines for these
transfer associate degrees.

* Business Administration

¢ Pre-Education, Elementary

* Pre-Engineering

* Pre-Health Related
» Liberal Arts

four-year college or university to which the student plans to
transfer. Students should see a counselor/academic advisor
in order to develop an academic plan that is specific to their
destination college or university.

Transfer information is also available online at
www.schoolcraft.edu/transfer.
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BUSINESS ADMINISTRATION TRANSFER OUTLINE

Business Administration Transfer Programs provide the basic general

education courses at the freshman and sophomore level for transfer
to a specific institution. Schoolcraft students may receive an associ-
ate in arts degree or an associate in science degree by following the

requirements specified by the institution and Schoolcraft College.

Associate Degree Requirements

Refer to the selected transfer institution and Schoolcraft College

degree requirements
English Composition Requirements

ENG 101 English Composition 1.........ccccevveiiiccicininnne,
ENG 102 English Composition 2..........cccoovivcrrincccninns

Humanities Minimum 8 credits
Select from two disciplines or more.

COMA 103 Fundamentals of Speech ...........cocovviinnnine

or

Foreign Language .........cccoeeeriniiienneeinsee s e
Additional Humanities requirement...........ccoovvvvvneennneennnns

Refer to transfer guides for specific institution requirements.

*Mathematics and Science/Lab Minimum 8 credits
One lab science course and one math course are required.

MATH 122 Elementary StatiStics.........covvvrreireneerennneens

or

MATH 135 Finite Mathematics..........ccoevvvieiveivicreiesresnene

or

MATH 145 Calculus for Business and Social Science..........

MA"IC");I 150 Calculus With Analytic Geometry 1 ..........cc.e....
BIOL 101 General Biology .......c.coovvviiciiccincs
CI:P;M 111 General Chemistry 1 .....oveeevvverinieiinneenns
GEOCr)L 133 Physical Geology ........ccccovurivircinriniicrrens
PH(;;S 104 Introduction to AStronomy .........ccccceevvevevrirennns

Refer to transfer guides for specific institution requirements.

* Associate of science degree requires 20 credits of math and science.

Social Science Minimum 8 credits
Select from two disciplines or more.

Social SCIence reqUIrBMENtS ..........cceurreeeeeeerreeree e

Refer to transfer guides for specific institution requirements.
Pre-Business Program Requirements

ACCT 201/202 Principles of Accounting 1 & 2.......ccvvevirinnnne
ECON 201/202 Principles of Economics (macro and micro)......

Suggested Electives Minimum of 14 credits

BUS 201 Business StatiStiCs ........ooevrvrrererirneerenrererennnenes
BUS 207 Business Law 1 .....ccccooveiinniiiiiieeciennens
BUS 217 Business Management............ocoovvnninnniinns
BUS 226 Principles of Marketing..........ccocovervrrrereninnenen
CIS 115 Introduction to Computer Based Systems..........
CIS 120 Software Applications ..........ccceoevvererirneierennnns

Refer to transfer guides for specific institution requirements.

PROGRAM TOTAL 60 CREDITS

This typical program outline provides the framework for a

Business Administration transfer degree but it does not rep-

resent a final academic plan for a specific four-year college

or university. Students should work with a counselor or aca-

demic advisor to identify course requirements that are specific

to the college to which they plan to transfer.

Majors: Accounting, Computer Information Systems,
Finance, Human Resource Management,
International Business, Management, Marketing
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PRE-EDUCATION, ELEMENTARY TRANSFER OUTLINE

Pre-Education, Elementary Transfer Programs provide the basic
general education courses at the freshman and sophomore level
for transfer to a specific institution to qualify for teacher certifica-
tion. Schoolcraft students may receive an associate in arts degree
or an associate in science degree by following the requirements
specified by the institution and Schoolcraft College.

Associate Degree Requirements

Refer to the selected transfer institution and Schoolcraft College
degree requirements.

English Composition Requirements

ENG 101 English Composition 1 ..., 3
ENG 102 English Composition 2.........ccceerireeninnenireneerennns 3
Refer to transfer guides for specific institution requirements.
Humanities Minimum 8 credits

Select from two disciplines or more

COMA 103 Fundamentals of Speech .........coooviinniinnnnnn 3
or

Foreign Language ..........ccccceciiiiciiinicie s 4

ART 113 Art EQUCAtion ..o 3

ENG 203 Children’s Literature .........cocovevrvreriririrenesinirsesesnnns 3

MUSIC 107 Music for Elementary Teachers ...........cccoovvvveirnnns 4

Refer to transfer guides for specific institution requirements.

*Mathematics and Science/Lab Minimum 8 credits
One lab science course and one math course are required.

GEOG 105 Earth Science for Elementary Teachers .................. 4
or

BIOL 101 General Biology ... 4
or

PHYS 104 Introduction to AStroNOMY ..........coceeervrvererirnseerennas 4

MATH 105 Mathematics for Elementary Teachers 1................. 4

MATH 106 Mathematics for Elementary Teachers 2................ 4
or

Higher level MATH

Refer to transfer guides for specific institution requirements.
*Associate of science degree requires 20 credits of math and science.

Social Science Minimum 8 credits
Select from two disciplines or more.

POLS 105 Survey of American Government ............c.ccceovrvneen 3
PSYCH 201 Introductory Psychology ...........cccoviinniinnnine, 4
SOC 201 Principles of Sociology ..., 3

Refer to transfer guides for specific institution requirements.
Pre-Elementary Electives

Additional courses to be used as electives or required courses

Choose appropriate courses to be used for your teaching program
or major and minor as specified by the institution.

Major Refer to transfer institution ............cceeevvernnnnn 3-20
Minor Refer to transfer inStitution .........coovvvveeririnne. 3-15
PE 240 Physical Education for Elementary Teachers ......... 3
Early Childhood Majors Only

CCD 115 School Age Child Care..........ccccovvunee.

CCD 116 Child Development ...........ccooeeerennnnee.

CCD 211 Children and Youth in Groups

CCD 200 Child Care Practicum 2........cccccoovevvnnnnn

CCD 216 The Child with Special Needs

Refer to transfer guides for specific institution requirements.

PROGRAM TOTAL 60-65 CREDITS

This typical program outline provides the framework for a
Pre-Education, Elementary transfer degree but it does not
represent a final academic plan for a specific four-year college
or university. Students should work with a counselor or aca-
demic advisor to identify course requirements that are specific
to the college to which they plan to transfer.

PROGRAMS
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PRE-ENGINEERING TRANSFER OUTLINE

Pre-Engineering Transfer Programs provide the basic general edu-
cation courses at the freshman and sophomore level for transfer
to a specific institution in the College of Engineering. Schoolcraft
students may receive an associate of science degree or an associ-
ate in engineering degree by following the requirements specified
by the institution and Schoolcraft College.

Associate Degree Requirements

Refer to the selected transfer institution and Schoolcraft College
degree requirements.

English Composition Requirements

ENG 101 English Composition 1........ccocoeevrvverinneiennienns 3
*ENG 102 English CompoSition 2.........ccceevrineerinnciennieenns 3
Refer to transfer guides for specific institution requirements.
*Some institutions require ENG 116.

Humanities Minimum 6 credits

COMA 103 Fundamentals of Speech .........cccocvvvvviiinicieninine. 3
or

Foreign Language ........covveiirieiennieiense e 4

Additional Humanities reqUuirements ..........cocoveeeveeerenneneerenens 2-3

Refer to transfer guides for specific institution requirements.
Mathematics and Science/Lab Select 34 credits

MATH 150 Calculus with Analytic Geometry L ........c.corvrinne. 5
MATH 151 Calculus with Analytic Geometry 2.........ccccevreennne 5
MATH 240 Calculus with Analytic Geometry 3.........cccoveuenne 5
MATH 252 Differential Equations

(*not required for Manufacturing) ............cceeevrvnne. 5
PHYS 211 Physics for Scientists and Engineers 1.................... 5
PHYS 212 Physics for Scientists and Engineers 2.................... 5
CHEM 111 General ChemiStry .......oceeeviveeinneienneereseeens 4

Refer to transfer guides for specific institution requirements.

Social Science Minimum 7 credits

ECON 201 Principles of Macroeconomics............cceveeveeerrenen. 4
Additional Social Science requIrement...........cccocoeevveesveererennens 3
Refer to transfer guides for specific institution requirements.

Suggested Electives Minimum 7 credits

ECON 202 Principles of MiCroeconomics ...........c.coovcururinenens 4
ENGR 100 Introduction to Engineering and Technology.......... 3
ENGR 201 SEALICS 1.t 3
ENGR 202 Mechanics of Materials.........c.cooovviireeieccnnnnns 3
ENGR 203 DYNamiCs .....cvvvvveirinieieieieenneeesese s 4
CAD 103 Engineering Graphics.........ccccooovvvviiiiiniiiiniinene, 3
Cis 211 INtroduction to CH+.....covcvecncrc e 2
Cis 221 AVANCEA CHt o 2
MATH 230 Linear AIZebra........cccoovvieieninnieniniciseeres e 4

Refer to transfer guides for specific institution requirements.
PROGRAM TOTAL 60 CREDITS

This typical program outline provides the framework for a
Pre-Engineering transfer degree but it does not represent a
final academic plan for a specific four-year college or uni-
versity. Students should work with a counselor or academic
advisor to identify course requirements that are specific to the
college to which they plan to transfer.
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PRE-HEALTH RELATED TRANSFER OUTLINE

Pre-Health Related Transfer Programs provide the basic gen-

eral education courses at the freshman and sophomore level for
transfer to a specific institution. Schoolcraft students may receive
an associate in arts degree or an associate in science degree

by following the requirements specified by the institution and
Schoolcraft College.

Associate Degree Requirements

Refer to the selected transfer institution and Schoolcraft College
degree requirements.

English Composition Requirements

ENG 101 English Composition 1.........cccconieieninnnnirnnieninnns 3
ENG 102 English Composition 2.........cccecevneeninneiirneinennas 3
Humanities Minimum 8 credits

Select from two disciplines or more.

COMA 103 Fundamentals of Speech ..o, 3
or

Foreign Language ... 4

Additional Humanities requirement............cococoeerneeennnncenninene 4-5

Refer to transfer guides for specific institution requirements.
Mathematics and Science/Lab Minimum 20 credits
One lab science course and one math course are required.

Select courses and/or combination of courses depending upon
transfer program.

BIOL 101 General Biology .......ccoveeiinieiinineeiiseeseeeas 4
BIOL 120 Principles of Biology 1 .....coovvivviiiiniiinnne, 5
BIOL 130 Principles of Biology 2 ......ccovvvvniiinniinin, 5
BIOL 237 Principles of Human Anatomy and Physiology 1...4
BIOL 238 Principles of Human Anatomy and Physiology 2 ... 4
BIOL 243 MiCTODIOIOZY vttt 4

Select courses and/or combination of courses depending upon
transfer program.

CHEM 111 General ChemiStIy ......ceeeeiiieniniriressssesesses 4
CHEM 117 General Chemistry and Qualitative Analysis.......... 5
CHEM 120 Organic and Biochemistry ........c.cococevveivirneiininnns 4
CHEM 213 Organic Chemistry 1 ......cccovviiiniiinnii, 5
CHEM 214 Organic Chemistry 2 .......coeviiinniinniins 5
PHYS 181 General Physics L. 4
PHYS 182 General PhySics 2.......cocoiiniiniresseeeceeices 4

Select courses and/or combination of courses depending upon
transfer program.

MATH 111 Applications—Utility of Math..........ccccoeeviiinninnnn, 4
MATH 113 Intermediate Algebra for College Students............. 4
MATH 119 TrIZONOMELY ..ecvenivienieieie et 3
MATH 122 Elementary StatiSticS.......cccvverirreienireenineseinennas 4

MATH 119/128 Trigonometry/Precalculus-Without Trigonometry... 7
MATH 119/129 Trigonometry/Precalculus With Trigonometry ....... 8
MATH 150 Calculus with Analytic Geometry 1 ...........ccoceurunee 5
Social Science Minimum 8 credits

Select from two disciplines or more.

Social SCIENCE reqUIrEMENTS .........covvveererrecere s 8
Refer to transfer guides for specific institution requirements.

Suggested Electives Minimum of 18 credits

BIOL 115 NULTHON o 3
CIS 115 Introduction to Computer Based Systems............... 3
CIS 120 Software Applications ..., 3

Refer to transfer guides for specific institution requirements.
PROGRAM TOTAL 60 CREDITS

This typical program outline provides the framework for a
Pre-Health Related transfer degree but it does not represent a
final academic plan for a specific four-year college or universi-
ty. Students should work with a counselor or academic advisor
to identify course requirements that are specific to the college
to which they plan to transfer.

Majors: Biology, Dental Hygiene, Nursing, Occupational
Therapy, Pre-Dental, Pre-Med, Pre-Pharmacy,
Pre-Physical Therapy, Pre-Physician Assistant

PROGRAMS
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LIBERAL ARTS TRANSFER OUTLINE

Liberal Arts Transfer Programs provide the basic general educa-
tion courses at the freshman and sophomore level for transfer to a
specific institution. Schoolcraft students may receive an associate
in arts degree by following the requirements specified by the in-
stitution and Schoolcraft College.

Associate Degree Requirements

Refer to the selected transfer institution and Schoolcraft College
degree requirements.

English Composition Requirements

ENG 101 English Composition 1........ccccoevirvvierinnieiennienns 3
ENG 102 English CompoSition 2........ccceevvrineerenneiennieenns 3
Humanities Minimum 8 credits

Select from two disciplines or more.

Humanities reqUIreMENLS .......ccovveeeeeeeeienenen e

COMA 103 Fundamentals of Speech

or
Foreign Language ..o 4
Additional Humanities requirement............coceveeeenererererernreienens 4-5
Choose from:

Art Music Literature or Music Theory

Foreign Language Philosophy

History Communication Arts

Literature Theatre

Music Appreciation Humanities

Refer to transfer guides for specific institution requirements.

Mathematics and Science/Lab Minimum 8 credits
One lab science course and one math course are required.

Mathematics and Science requirements. ..........oceererrererernsierseereneans 8
Choose from:
Biology Geology Chemistry
Mathematics Physical Geography Physics

Refer to transfer guides for specific institution requirements.

Social Science Minimum 8 credits
Select from two disciplines or more.

Social SCIENCe reqUITEMENTS ......cvvviiiriiriririirrirer e 8
Choose from:
Anthropology Political Science Economics
Psychology Sociology History

World Regional Geography
Refer to transfer guides for specific institution requirements.

General Electives Minimum of 30 credits

General EIECHIVES ...vvevieiieieisieisii et 30

Refer to transfer guides for specific institution requirements.
PROGRAM TOTAL 60 CREDITS

This typical program outline provides the framework for a
Liberal Arts transfer degree but it does not represent a final
academic plan for a specific four-year college or university.
Students should work with a counselor or academic advisor to
identify course requirements that are specific to the college to
which they plan to transfer.
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Schoolcraft College has worked with many four-year colleges and universities to develop
agreements that pair a specific Schoolcraft associate degree with a specific bachelor’s degree.

College/University ‘

(leary University

Advanced Degree

Bachelor of Business Administration

Schoolcraft College Degree

Associate in Arts, Associate in Science, Associate in Applied Science

Davenport University

Bachelor of Business Administration

Assaciate in Arts, Associate in Science, Associate in General Studies, Associate in Engi-
neering, Associate in Applied Science

Eastern Michigan University

Bachelor of Science in Applied Technology

Associate in Applied Science: Biomedical Engineering Technology, Computer Aided
Design, Computer Assisted Manufacturing, Computer Graphics Technology, Computer
Information Systems, Electronic Technology, Environmental Technology, Advanced
Manufacturing, Metallurgy and Materials Science

Bachelor of Business Administration

Associate in Applied Science: Business—General, Marketing and Applied Management

Bachelor of Science in Aviation Management

Associate of Applied Science in Aviation Management

Bachelor of Science in Communication Technology

Associate in Applied Science: Computer Graphics Technology

Bachelor of Science in Health Administration

Associate in Applied Science: Health Information Technology

Bachelor of Science in Hotel/Restaurant Management

Associate in Applied Science: Culinary Arts

Bachelor of Science in Nursing

Associate in Applied Science: Nursing

Bachelor of Science in Public Safety

Associate in Applied Science: Criminal Justice, Emergency Medical Technology,
Homeland Security, Fire Technology

Bachelor of Science in Social Work

Associate in Arts

Bachelor of Science in Technology Management

Associate in Applied Science, Associate in General Studies

Ferris State University

Bachelor of Science in Criminal Justice, Generalist Option

Associate in Applied Science: Criminal Justice or Criminal Justice with Academy

Bachelor of Science in Health Information Management

Associate in Applied Science: Health Information Technology

Franklin University Alliance

Bachelor of Science in Accounting, Applied Management,
Business Administration, Computer Science, Digital Commu-
nication, Health Care Management, Information Technology,
Management Information Sciences, Public Safety Management

Associate in Arts, Associate in Science, Associate in Engineering,
Associate in General Studies, Associate in Applied Science

Lawrence Technological University

Bachelor of Science in Mechanical Engineering

Associate in Engineering

Madonna University

Bachelor of Science in Business Administration

Associate in Applied Science: Business—General, Marketing and Applied Management,
Small Business Management

Bachelor of Science in Child Development

Associate in Applied Science in Child Care Development

Bachelor of Science in Criminal Justice

Assaciate in Applied Science: Criminal Justice or Criminal Justice with Academy

Bachelor of Science in Fire Technology

Associate in Applied Science: Fire Technology or Fire Technology with Academy

Bachelor of Science in Hospitality Management

Associate in Applied Science: Culinary Arts

Bachelor of Science in Nursing

Associate in Applied Science: Nursing

Northwood University

Bachelor of Business Administration—Management

Associate in Arts, Associate in Science, Associate in Engineering, Associate in General
Studies, Associate in Applied Science

University of Detroit Mercy

Bachelor of Science in Nursing

Associate in Applied Science: Nursing

Bachelor of Civil Engineering

Bachelor of Electrical Engineering

Bachelor of Electrical Engineering/Computer
Bachelor of Manufacturing Engineering
Bachelor of Mechanical Engineering

Associate in Engineering

Walsh College

Bachelor of Business Administration in Management
Masters in Business Administration Honors Fast Track Program

Associate in Applied Science : Business—General, Marketing and Applied Management

PROGRAMS
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Transfer Associate Degrees

Although useful for many individuals, the featured articulations
and special agreements do not meet the needs of every Schoolcraft
student. To further broaden a student’s options, Schoolcraft offers
four associate degrees that are designed for transfer to four-year
colleges and universities: The Associate in Arts (AA), Associate
in Engineering (AE), Associate in Science (AS), and Associate in
General Studies (AGS). With the help of a Schoolcraft counselor/
academic advisor, these associate degrees can be customized to
meet the student’s interests and to fulfill the transfer requirements
of a four-year college or university.

Candidates for one of these Schoolcraft associate degrees must
satisfy the specific degree requirements listed below, including
completion of the Schoolcraft College core ability and general
education requirements.

ASSOCIATE IN ARTS (AA)

The associate in arts degree is for students who plan to transfer

to a four-year college or university. The associate in arts degree

is appropriate for most transfer programs leading to a baccalau-
reate degree.

1. English 101 and 102 required—=6 credit hours.

2. Humanities—8 credit hours in more than one discipline.
Art, Foreign Language, History, Literature, Music,
Philosophy, Communication Arts, Theatre or Humanities.
One course must be either a Communication Arts or a
Foreign Language course.

3. Mathematics/Sciences—8 credit hours.

One course must be a laboratory science course.
Biology, Chemistry, Physical Geography, Geology,
Mathematics or Physics.

4. Social Sciences—S8 credit hours in more than one discipline.
Anthropology, Economics, World Regional Geography,
History, Political Science, Psychology or Sociology.

5. General Electives—30 credit hours.

Electives must be chosen from transferable 100- or
200-level courses.

6. All courses that apply to this degree must be at the
100- or 200-level.

7. Complete all Schoolcraft College core ability and general
education requirements.

ASSOCIATE IN ENGINEERING (AE)
The associate in engineering degree is for students who plan
to pursue a baccalaureate degree in engineering.

1. English 101 and 102 required—=6 credit hours.

2. Humanities—6 credit hours.

Art, Foreign Language, History, Literature, Music,

Philosophy, Communication Arts, Theatre or Humanities.
3. Mathematics/Sciences—34 credit hours.

Chemistry 111 required.

Physics 211 and 212 required.

Math 150, 151, 240 and 252 required.
4. Social Sciences—7 credit hours.

Economics 201 required.

5. Additional classes to satisfy all Schoolcraft College core
ability and general education requirements and transfer
institutions—7-15 credit hours.

6. All courses that apply to this degree must be at the
100- or 200-level.

ASSOCIATE IN SCIENCE (AS)
The associate in science degree is for students who plan to
pursue a baccalaureate degree in a science field.
1. English 101 and 102 required—=6 credit hours.
2. Humanities—8 credit hours.
Art, Foreign Language, History, Literature, Music,
Philosophy, Communication Arts, Theatre or Humanities.
3. Mathematics/Sciences—20 credit hours.
One course must be a laboratory course.
One course must be a math course.
Biology, Chemistry, Physical Geography, Geology,
Mathematics or Physics.
4. Social Sciences—S8 credit hours.
Anthropology, Economics, World Regional Geography,
History, Political Science, Psychology or Sociology.
5. General Electives—18 credit hours.
Electives must be chosen from transferable 100- or
200-level courses.
6. All courses that apply to this degree must be at the
100- or 200-level.
7. Complete all Schoolcraft College core ability and general
education requirements.



ASSOCIATE IN GENERAL STUDIES (AGS)
The associate in general studies degree is for students who wish
to earn an associate degree that may transfer to a college or uni-
versity through an individualized program of study.
1. English 101 and 102 required—=6 credit hours.
2. Humanities—S§ credit hours.
Art, Foreign Language, History, Literature, Music,
Philosophy, Communication Arts, Theatre or Humanities.
3. Mathematics/Sciences—38 credit hours.
One course must be a laboratory course.
One course must be a math course.
Biology, Chemistry, Physical Geography, Geology,
Mathematics or Physics.
4. Social Sciences—38 credit hours.
Anthropology, Economics, World Regional Geography,
History, Political Science, Psychology or Sociology.
5. General Electives—30 credit hours.
Electives must be chosen from 100- or 200-level courses.
6. All courses that apply to this degree must be at the
100- or 200-level.
7. Complete all Schoolcraft College core ability and general
education requirements.

OR

1. English 101 and 102 required—=6 credit hours.

2. Any two of the following for a total of 24 credit hours:
Humanities—12 credit hours required.
Mathematics/Sciences—12 credit hours required.

One course must be a laboratory course.
One course must be a math course
Social Sciences—12 credit hours required.

3. General Electives—30 credit hours.

Electives must be chosen from 100- or 200-level courses.

4. All courses that apply to this degree must be at the
100- or 200-level.

5. Complete all Schoolcraft College core ability and general
education requirements.

Program Substitution or Changes

Substitution—Waiver

Students may wish to substitute one course for another, or have
a course waived. Students who choose to use this procedure
should see a counselor to discuss available options and initiate
the process.

Change of Curriculum or Program

A change in a program of study or curriculum must be recorded
on a data form available in the Student Records Office in the
McDowell Center.

Schoolcraft College 2009-2010 Catalog
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MACRAO Transfer Articulation Agreement
The Michigan Association of Collegiate Registrars and Admis-
sions Officers Articulation Agreement was established to improve
the process of transferring coursework between two-year and
four-year colleges and universities in Michigan. The agreement
provides for transferability of 30 semester credits to fulfill the
general education requirements at participating institutions. Stu-
dents may complete the MACRAO Transfer Agreement as part of
an associate degree or as a stand-alone option.

Schoolcraft College participates in the MACRAO Transfer Agree-
ment with the following Michigan colleges and universities:

Adrian College*
Albion College
Baker College

Madonna University*
Marygrove College
Michigan State University*
Calvin College* Michigan Technological University*

Central Michigan University Northern Michigan University™*

Cleary University Northwood University
Concordia University* Oakland University*
Davenport University Olivet College

Eastern Michigan University* Rochester College

Ferris State University™* Saginaw Valley State University*

Finlandia University* Siena Heights University*

Grand Valley State University* Spring Arbor University

Lake Superior State University Western Michigan University

Lawrence Technological University* *Provisions, Limitations and Exceptions

NOTE: Institutions marked with * have limitations, exceptions

or provisos to the MACRAO Transfer Agreement. Check with
Schoolcraft Counseling Center staff and admissions representa-
tives from the four-year college or university to learn about ex-
ceptions before you transfer. Additional information can be found
at www.macrao.org.

Required MACRAO Coursework
Thirty semester credit hours of coursework are needed to meet the
MACRADO Transfer Agreement.

Students must complete the distribution of coursework listed below:

+ English Composition (ENG 101 and 102) ........... 6 credit hours
o HumanitiesS.......cooevviiiiiiiiiiiie e 8 credit hours
e S0CIal SCIENCE.....eivviiiiiiiiiie e 8 credit hours

* Mathematics/Science
(must include one laboratory course) .................. 8 credit hours

» Courses in the humanities, social sciences and sciences must be
selected from more than one discipline.

+ Students working to obtain the MACRAO designation on their
Schoolcraft transcript must earn at least one-half (15 credit hours)
of the MACRAO applicable courses at Schoolcraft College.
Courses used in fulfilling the MACRAO certification must have
grades at a 2.0 or higher.

+ Transcripts of associate in arts or associate in science degrees,
for graduates who qualify, will be stamped “MACRAO Agree-
ment Satisfied.”

+ Students meeting the MACRAO Transfer Agreement, but not re-
ceiving an associate in arts degree or associate in science degree,
must request that transcripts be stamped, “MACRAO Agree-
ment Satisfied,” by contacting the Student Records Office.

Programs of Study | Schoolcraft College 2009-2010 Catalog

MACRAO Transfer Requirements
I. English Composition (6 credits)
English Composition (ENG)...101, 102
Il. Humanities (8 credits or more in more than one discipline)
Arabic (ARB)...101, 102, 201, 202
Art (ART)...105, 106, 113, 115, 116, 118, 119, 125, 126, 201, 205,
211,212, 218, 219, 236, 239, 243, 244, 248
Chinese (CHIN)...101, 102
Communications (COMA)...103, 200, 201, 205, 210, 230
Literature (ENG)...170, 200, 203, 243, 244, 245, 246, 248, 251,
252,275, 280
French (FR)...101, 102, 201, 202
German (GER)...101, 102, 201, 202
History (HIST)...134, 137, 138, 141, 151, 152, 153, 230
Humanities (HUM)...106, 150, 190, 201, 202, 203, 204, 210, 212,
215, 231, 232
Italian (ITAL)...101, 102
Music (MUSIC)...104, 105, 107, 109, 149, 153, 154, 155, 164,
165,250, 252
Philosophy (PHIL)...243, 247,277
Spanish (SPAN)...101, 102, 201, 202
Theater (THEA)...101, 120, 121, 204, 207, 208, 209, 220, 221,
231,232,241
11l. Sciences (8 credits or more in more than one discipline)
Biology (BIOL)...101, 103, 104, 105, 114, 115, 120, 130, 236,
237,238, 240, 243
Chemistry (CHEM)...100, 111, 117, 120, 213, 214
Geography (GEOG)...105, 130, 203, 212, 217
Geology (GEOL)...120, 133, 134, 140, 141, 142, 143, 144, 145,
146, 147, 148, 149, 237
Mathematics (MATH)...101, 105, 106, 111, 113, 119, 122, 128,
129, 135, 145, 150, 151, 230, 240, 252
Physics (PHYS)...104, 123, 181, 182, 211,212
IV. Social Sciences (8 credits or more in more than one discipline)
Anthropology (ANTH)...112, 117, 201, 211, 214
Economics (ECON)...103, 201, 202
Geography (GEOG)...133, 241
History (HIST)...134, 137, 138, 141, 151, 152, 153, 230
Political Science (POLS)...105, 109, 205, 207, 209
Psychology (PSYCH...153, 201, 205, 207, 209, 219, 229, 239
Sociology (SOC)...201, 205, 209, 210, 220, 290

Transferring Individual Courses

Hundreds of the courses described in this catalog are potential
transfer courses, depending on the four-year college or university
in question. When considering transferability, it is helpful to think
of a course in two ways:

Course-to-course equivalency

Some courses at Schoolcraft are accepted as equivalent to courses

at a four-year college or university. An equivalent course might help
the student fulfill the four-year institution’s freshman and sophomore
general studies requirements. Or, it might apply toward the require-
ments of a specific academic major or degree. Equivalency guides
can be found in the Counseling Center or at www.macrao.org.

Course-to-program transfer

Some Schoolcraft courses can be transferred into specific bache-
lor’s degree programs at a four-year college or university. Transfer
guides containing this information can be found in the Counseling
Center or at www.macrao.org. More information is available on-
line at http://schoolcraft.edu/transfer.
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Featured Transfer Partners

By working with a counselor to develop an academic plan, Schoolcraft students can successfully
transfer credits to colleges and universities across the nation. With the following colleges and
universities, however, Schoolcraft College has taken additional steps to develop partnerships that
ease the transition from one college to the next.

Course-to-course

Public institutions MACRAO equivalency, course- Arti.culations and
agreement : to-program transfer, : special agreements
or other agreements
Central Michigan University v \
Eastern Michigan University \* V \
Ferris State University \* \
Grand Valley State University * V
Lake Superior State University v \/
Michigan State University * \
Michigan Technological University * V
Northern Michigan University v \
Oakland University \* V
Saginaw Valley State University \*
University of Michigan-Ann Arbor V
University of Michigan-Dearborn : V
University of Michigan-Flint \/
Wayne State University ' : N :
Honors MACRAO agreement, but not signatory member : :
Western Michigan University V \/
Adrian College V¥ : :
Albion College
Baker College
Calvin College *
Cleary University \/ \/ \
College for Creative Studies \
Concordia University \* \/
Davenport University V V \
Finlandia University \*
Franklin University \/ \
Kettering University y
Lawrence Technological University * \ \/
Madonna University * \/

transfer partners continued =>

PROGRAMS
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transfer partners continued

Course-to-course

. I MACRAO . equivalency, course- :  Articulations and
Private Institutions : : R
agreement :  to-program transfer, : special agreements
:  orotheragreements :
Marygrove College \/ \
Michigan Institution of Aviation and Technology :
Northwood University V \
Olivet College ol
Rochester College \
Siena Heights University * \
Specs Howard School of Broadcast Arts \

Spring Arbor University \/
University of Detroit Mercy
Walsh College

* These institutions have limitations, exceptions and provisos to the MACRAO Transfer Agreement. Students should check
with the Counseling Center to learn about these exceptions before attempting to transfer to one of these institutions.
Additional information can be found at www.macrao.org or the Schoolcraft transfer Web site at http://schoolcraft.edu/transfer.

Guest Students Transfer Check List

Students at other colleges can enroll as guest students at

Schoolcraft. Many guest students take Schoolcraft classes over Meet with Schoolcraft College Career and Transfer
the summer and then transfer the credits to their home institution. Center staff to keep current with transfer issues, obtain
An increasing number of guest students are earning transferable transfer and career information and to ensure transfer-
credit through Schoolcraft’s extensive online offerings. To learn ability of courses.

more, refer to the Guest Students section in the Admissions por-
tion of this catalog.

Reverse Transfer

Credits earned at other accredited community colleges and at
accredited four-year colleges and universities can be applied to
a Schoolcraft certificate or associate degree. Students should
consult a counselor or academic advisor to determine if any

of the credits they’ve earned elsewhere qualify for transfer to
Schoolcraft.

Identify the four-year university of your choice as early
as possible.

Meet with Schoolcraft College Counseling staff to sat-
isfy your associate degree requirements, and to ensure
transferability of courses.

Attend transfer events. Meet with representatives from
Michigan’s four-year universities. Visitation dates and
scholarship information are listed on the College cable
television network, posted in the Counseling Center
and in the Career and Transfer Center, and on the
Schoolcraft Web site at www.schoolcraft.edu/transfer.

N RN

Follow the transfer guide prepared by the four-year
university, which lists course requirements for your
specific transfer program. Inquire about the MACRAO
Agreement. See MACRAO Articulation Agreement.

Apply to the four-year university of your choice in a
timely manner. Transfer applications are available in
the Career and Transfer Center.

Request official transcripts to be mailed to the four-year
university, by completing the Transcript Request Form
available in the Admissions and Enrollment Center.

NN
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Letters and numbers equal Schoolcraft College program code

Please select a program code that closely matches your potential field of study
and include that code on your Application for Admission. You may change your

Don’t see your program? Schoolcraft
has transfer courses that apply to
most majors at most universities.
See your counselor for details.

program code at any time in the Admissions and Enrollment Center.

AA = Associate in Arts
AAS = Associate in Applied Science
AE = Associate in Engineering

Program Name

Skills
Certificate

Certificate

Associate
Degree

Post-Associate
Certificate?

o Accounting— 1YC.00001 AAS.00005
Al AGS = Associate in General Studies o f I Busi
Bl AS = Associate in Science Accounting for Small Business CRT.00365
- CRT = Skills Certificate Aviation Management CRT.00302 AAS.00261
1YC = One Year Certificate Biomedical Engineering Technology—
PAC = Post-Associate Certificate
Biomedical Applications PAC.00178
. . Biomedical Engineering Technologist AAS.00128
Skills Certificates demst C — AAS.000
Skills certificates average 5-6 Broadcast Communications 00041
courses, requiring 16-20 credit Business—
hours for completion. Basic 1YC.00002
Certificates Business Transfer * AA.00500
Pre-associate certificates average General AAS.00008
1.0_1 2 COdUI;SES (2_3 semesters of fu'fl' Marketing and Applied Management AAS.00009
time study), requiring an average o
. Y q 9 " 9 Small Business for Entrepreneurs 1YC.00213 AAS.00011
30 credit hours for completion. Most
credits may be applied toward an Business Information Technology 1YC.00242 AAS.00277
associate degree. Child and Family Services—
Associate Degrees Child Care and Development 1YC.00031 AAS.00020
Associate degrees average 20-22 Child Development Associate (CDA) CRT.00315
courses (4_5. ?emeSters of full-time Special Needs Paraprofessional 1YC.00032 AAS.00021
StUd.y)’ requiring an average of 64 Computer Aided Design—Mechanical AAS.00170
credit hours.
Computer Aided Drafting—Technical 1YC.00119
P 9
Transfer Programs Computer Graphics Technology— PAC.00181
Transfer programs prepare students -
who plan to transfer to four-year Foundation CRT.00364
colleges and universities after 3D Animation 1YC.00136
completing their coursework at 3D and Video Graphics AAS.00028
Schoolcraft. Digital Art 1YC00136 | AAS.00028
Post-Associate Certificates Graphic Design AAS.00028
Post-associate certificates average Interactive Media and Game Design 1YC.00136 AAS.00028
5-6 courses (1-2 semesters of full- publishi YC00136
time study), requiring an average of LbAshing :
15 credit hours. A student may enter Video Graphics 1YC.00136
the post-associate program after Web Design 1YC.00136
earning an associate degree from Computer Information Systems— PAC.00155
Schoolcraft or another college. The ntrod YC100008
focus is on giving associate degree ntroductory :
holders advanced job skills. Microcomputer Support Technician AAS.00014
Areas ofStudy Networking Technology Integration 1YC.00270
These courses can be taken for Programming CRT.00366 AAS.00012
personal or professional interest Web Specialist 1YC.00241 AAS.00275
anlcil/or for transfer to ,?Afour-)/fe?]r Computer Service Technician 1YC.00159
college or university. Many of the
9 Y y Cosmetology Management AAS.00010
courses count toward a Schoolcraft — _
certificate or degree (i.e. a mathemat- | Criminal Justice AAS.00086
ics course that is part of an Criminal Justice with Academy AAS.00086
associate in engineering degree). Culinary Arts ® 1YC.00079 | AAS.00087
Culinary Baking and Pastry Arts * 1YC.00247
Education Transfer ® AA.00700
Electronic Technology CRT.00320 1YC.00125 AAS.00120

programs of study continued =
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programs of study continued

Program Name

Skills

Certificate

Certificate

Programs of Study ‘ Schoolcraft College 2009-2010 Catalog

Associate
Degree

Post-Associate
Certificate 2

Transfer Programs

Business............ AA.00500 Liberal Arts......AA.00042

Accounting Anthropology

Advertising Art

Business Biology
Administration Chemistry

Computer Science
Hotel Management

Education........ AA.00700

Communications
Conservation
Criminal Justice

Elementary Economics
Secondary English
Special Foreign Language
Engineering.... AE.00039 Geography
Chemical Ggology
Civil History
Computer Systems Mathemancs
Electrical Music
Environmental Phllqsophy
Industrial PhYSfcs )
Manufacturing Political Science
Materials Science PsychologyA o
Mechanical Public Administration
Social Work
Health.............. AA.QO6OO Sociology
Pre—DenttaI Hygiene Statistics
Pre-Dentistry Theatre

Pre-Medicine

Pre-Mortuary Science

Pre-Nursing

Pre-Occupational Therapy

Pre-Optometry
Pre-Pharmacy
Pre-Physical Therapy
Pre-Veterinary

Areas of Study

Emergency Medical Technology Paramedic ' 1YC.00024 AAS.00250
Engineering Transfer * AE.00039
Environmental Studies AAS.00176
Environmental Science Technician 1YC.00276
Fire Technology AAS.00177
Fire Technology with Academy AAS.00177
Fire Fighter Technology 1YC.00149
Health Information Technology * AAS.00153
Coding Specialist 1YC.00240
Health Transfer 3 AA.00600
Homeland Security AAS.00252
Laser Technology 1YC.00059
Liberal Arts Transfer * AA.00042
Manufacturing—Advanced Manufacturing AAS.00135
Massage Therapy * 1YC.00255 AAS.00266
Medical Assisting ! 1YC.00026
Medical Biller/Receptionist CRT.00350
Phlebotomy CRT.00325
Physician Office Medical Transcription CRT.00330
Medical Transcription * 1YC.00029
Metallurgy and Materials Science AAS.00184 PAC.00179
Metallurgy—Applied Physical 1YC.00124
Music—
Foundations 1YC.00162
Intermediate 1YC.00163
Piano Teacher 1YC.00115
Recording Technology 1YC.00144 AAS.00244
Nursing—
Nursing Assistant Training Program ' CRT.00321
Licensed Practical ' 1YC.00017
Registered ' AAS.00000
Office Information Systems—
Office Administration AAS.00133
Office Specialist CRT.00370 1YC.00166
Theatre ® AA.00042
Welding Technology—
Fabrication 1YC.00127
Joining Technology AAS.00082
Associate Degree Seeking, Undecided 3 00800
Transfer Degree Seeking, Undecided 2 00801

Non-Degree Seeking* 00900

1 Students must be officially admitted to the program prior to selecting core/major courses.

Call the Admissions and Enrollment Center at 734-462-4426 for more information.

2
3
4

5 Transfer program. See list on this page.

Federal financial aid may not be available for this option.

Students are degree seeking and pursuing General Education Requirements.

Prior associate degree in the program required. See the Schoolcraft College catalog for additional information.

These programs and courses are described in the current Schoolcraft College catalog. College catalogs are available
online at www.schoolcraft.edu or in the Admissions and Enroliment Center, McDowell Center, 734-462-4426.

Schoolcraft offers courses in the following
disciplines. Many of these courses can be
transferred to a four-year college or university.

Allied Health
Anthropology

Arabic

Art and Design
Biology

Chemistry

Chinese

Collegiate Skills
Communication Arts
Corrections

Design

Drafting

Economics
Engineering

English

English as a Second Language
French

Geography

Geology

German

History

Human Development Services
Humanities

Italian

Mathematics
Philosophy

Physical Education, Health & Recreation
Physics

Political Science
Psychology

Quality Management
Sociology

Spanish
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ACCOUNTING
Accounting Associate Degree SECOND YEAR Fall Semester
Schoolcraft program code # AAS.00005 ACCT 221 Intermediate ACCOUNtING L ...coovovvviiiiccccieieeieeias 4
The Accounting Program is designed to familiarize students with the ACCT 226 Cost Accounting
work and challenges facing accountants. The program provides training BUS 207 Business Law 1......
for those planning to seek a career in accounting. Elective SEIECE 1 oot
All courses are not offered each semester. Students should work with the ACCT 262 Payroll Accounting—Manual to Computerized
BUS 101 Introduction to Business

Counseling Department to set up a schedule that will work for them. Stu-

dents who satisfactorily complete all College Requirements qualify for ECON202  Principles of Microeconomics

the Associate in Applied Science Degree. 14-15
Winter Semester

SAMPLE SCHEDULE OF COURSES ACCT 222 Intermediate ACCOUNtING 2 ........vvveereereeee e
FIRST YEAR Fall Semester Elective Select 4 tax credit hours below...
ACCT 201 Principles of Accounting 1 ........ccccceeviiivciiniiciinnnns 4 ACCT 238 Federal Tax Accounting..........cccovvervreene.
CIS 120 Software AppliCations .........ccovevviieiiieniiien 3 OR
ENG 101 English Composition 1 ........ccccovvveeririrnnnnnnneens 3 ACCT 138 Income Tax Preparation...........c.ccoceereennes 2
Math T T 34 and o

MATH 101 Business Mathematics AC_CT 139 Michigan TaxeS........covvvssvvssvvsssivese 2

MATH 113 Intermediate Algebra for College Students Elective Seleﬁ’t Lo e 34

13-14 BUS 202 Business Ethics
Winter Semester BUS 240 International Business

ACCT 202 Principles of Accounting 2 ........cooooevvvnicinesiicincnnnins 4 PSYCH 153 Human Relations
CIS 180 Spreadsheet Applications—Current Software.............. 3 POLS 209 International Relations
Elective Select 1. 3 PHIL 247 Logic

ACCT 260 Computerized Accounting Using Peachtree SOC 201 Principles of Sociology

ACCT 263 Computerized Accounting Using QuickBooks Science* Select any General Education Science course............. 4
ECON 201 Principles of Macroeconomics ..........ccoevvererrereeennn. 4 15-16

14 PROGRAM TOTAL 62-65 CREDITS
Spring/Summer Session * Number of credits may vary depending on the General Education
COMA 103 Fundamentals of Speech .............................................. 3 Science course selection.
ENG 106 Business English.........ccovvnsvnsissiessissis 3 NOTE: ACCT 221, ACCT 226, ACCT 262, and ACCT 263 are
6 Fall only courses. ACCT 222, ACCT 238, and ACCT 260

are Winter only courses.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

PROGRAMS
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Accounting Certificate

Schoolcraft program code # 1YC.00001

The Accounting Program is designed to familiarize students with the
work and challenges facing accountants. This certificate program pre-
pares the student for a job as an entry-level bookkeeper within an ac-
counting department or firm.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who successfully complete all Program Courses qualify for a
Certificate of Program Completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ACCT 201 Principles of Accounting 1 ........ccovovveevceriiinnnnnnnn. 4
CIS 120 Software Applications ..........c.covrrrrerereneccrerenenennns 3
ENG 101 English Composition 1 ..........cccccoeriiciicennnnens 3
MATH 101 Business Mathematics ..o, 3
13
Winter Semester
ACCT 202 Principles of Accounting 2 ..........ocoveveveerveeninnininnenn. 4
Elective Select 4 tax credit hours below...........cccocoveccririnnnnnnn 4
ACCT 238 Federal Tax Accounting...........cooeevveecnnas 4
OR
ACCdT 138 Income Tax Preparation..........cccocoveinnnns 2
an
ACCT 139 Michigan TaXes.......ceeveererrririrserereceneienas 2
BUS 207 Business Law 1.... .3
Elective SEIECE 1 o 3
ACCT 260 Computerized Accounting Using Peachtree
ACCT 263 Computerized Accounting Using QuickBooks
14
SECOND YEAR Fall Semester
COMA 103 Fundamentals of Speech..........cccoovvveiiiennninen, 3
ACCT 262 Payroll Accounting—Manual to Computerized.......... 3
6

PROGRAM TOTAL 33 CREDITS

NOTE: ACCT 262 and ACCT 263 are Fall only courses.
ACCT 238 and ACCT 260 are Winter only courses.

Accounting for Small Business Skills Certificate
Schoolcraft program code # CRT.00365

The Accounting Program is designed to familiarize students with the
work and challenges facing accountants. This certificate program is
designed for those: who seek entry level bookkeeping positions in spe-
cialized areas; who seek a credential in order to receive pay raises, pro-
motions, or benefits from employers; or who currently own or are starting
a small business.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. A
Certificate of Completion is granted after completion of required courses
with a grade of 2.0 or better.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ACCT 201 Principles of Accounting 1 .........cccceeeivnnnnnnennn, 4
CIS 120 Software AppliCations ..........c.ccvvvveriiiiiccccieenes 3
7
Winter Semester
ACCT 263 Computerized Accounting Using QuickBooks ........... 3
Elective Select 4 tax credit hours below.........c.covvvvviiiiniennn, 4
ACCT 238 Federal Tax Accounting...........ccccovecrennas 4
OR
ACCdT 138 Income Tax Preparation...........cccoovevnnns 2
an
ACCT 139 Michigan Taxes........ccccovvrieeernineiienins 2
7

SECOND YEAR Fall Semester

Elective SEIECT 1 .. 3
CIS 180 Spreadsheet Applications—Current Software
ACCT 262 Payroll Accounting—Manual to Computerized

3
PROGRAM TOTAL 17 CREDITS

NOTE: ACCT 262 is a Fall only course.
ACCT 238 and ACCT 263 are Winter only courses.
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AVIATION MANAGEMENT

Aviation Management Associate Degree

Schoolcraft program code # AAS.00261

The Aviation Management program provides an excellent broad exposure
to key areas of aviation leading to an associate degree. The nature of the
program recognizes that there are many individuals working in the field
of aviation who may wish to broaden their aviation knowledge. This pro-
gram has been designed to prepare and/or enhance a student’s readiness
for growth in an aviation career or in further aviation education. Course
content includes the basics of flight and airspace/navigation, the evolu-
tion of aviation through to the latest advancements, meteorology, a broad
perspective of corporate operations and aircraft maintenance businesses,
aviation regulations/legislation and law, and the planning and operations
of airports.

Three student profiles were considered in the development of this program:

1) The person who is already involved in a career in aviation who wishes
to obtain a certificate or degree to enhance career growth potential, or
simply wishes to obtain more knowledge in a specific area of aviation.

2) The student just entering the college environment who wishes to
explore aviation as a career possibility while obtaining initial college
course credit OR who definitely wants to obtain a certificate or asso-
ciate degree leading to an aviation career.

3) The student who wishes to obtain initial credit at the community
college level for economical or convenience reasons and intends to
transfer to a four-year aviation degree program with either a flight or
non-flight focus.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for an
associate degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ENG 101 English Composition 1 ..o, 3
CIS 120 Software AppliCations ..........cocvvveeeeeiececrerererernnenes 3
AVM 101 Perspectives in AVIAHON ......cccvrvveeeeerinisieeenisnsieceeas 3
AVM 103 Aviation Meteorology.........ccoviveiiniieiiiniiseiis 3
AVM 104 Aviation Legislation ..o, 3
15
Winter Semester
English SLECE 1ot 3
ENG 102 English Composition 2
ENG 106 Business English
AVM 102 Aviation HiStoTy ....ccccvviveciiniicciiccecs 3
AVM 203 Airport Planning and Management ............c.cocoevevnene. 3
Elective Select from the list Delow...........cccccovviivniicinicnns 3
12
Spring Session
AVM 201 AVIAtION LaW .voviiiieiiiiiece e 3
Elective Select from the list below.............ccocivicniiicnin, 3
6
SECOND YEAR Fall Semester
POLS 105 Survey of American Government.............c.covveveeerenans 3
Social Science  SeleCt 1.......ccooceiiiiiciinicic s 34
PSYCH 153  Human Relations
PSYCH 201  Introductory Psychology
HUM 106 Introduction to Art and MUSiC ........covuivviiniiieiniinns 1
Elective Select from the list below

Winter Semester

PHYS 104 Introduction to AStronOMY .........cccovvviesiiisniiininnins 4
COMA 103 Fundamentals of Speech...........ccccoovinnnninnccnnne 3
MATH 111 Applications—Ultility of Math ..........cccoeoviiciinnne 4
Elective Select from the list below.........c..cccovvvviiciiiiiininnn, 34

14-15

PROGRAMTOTAL 60-63 CREDITS

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

ELECTIVES

AVM 202 Aviation Maintenance Management..............c.coceevenne 3
AVM 204 Corporate Aviation Management............c.cccoovvrerienne 3
BUS 101 Introduction to BUSINESS .........cceveveririrnnnnrieceiees 3
BUS 207 Business Law ©........cccooveeininninccceeeeenennne 3
BUS 217 Business Management.............cocoovnnecinnsceninnnne 3
BUS 220 SUPETVISION ..o 3
BUS 230 Human Resource Management............cccccovvnniininnns 3
GEOG 130 Physical Geography ...........cccceoveeeriinnnnrneeeeens 4
GEOG 133 World Regional Geography..........c.cooovirrvccnnnnene 4
PHIL 243 An Introduction to Philosophy .........c.cccveivinnniinnnns 3
SOC 201 Principles of SOCI0logy.........ccoveveriririnnnninniciens 3
SOC 210 Cultural DIiVerSity ........cooverrieieereririnrrneeeeees 3

Aviation Management Skills Certificate

Schoolcraft program code # CRT.00302

This certificate has been designed to prepare and/or enhance career
growth potential or simply provide more knowledge in a specific area of
aviation. The certificate is appropriate for the student entering the college
environment who wishes to explore aviation as a career possibility OR
who definitely wants to obtain a certificate to enhance an aviation career.

The Aviation Management Skills Certificate provides excellent broad
exposure to key areas of aviation. Course content includes basics of flight
and airspace/navigation, the evolution of aviation through to the latest
advancements, meteorology, a broad perspective of corporate operations
and aircraft maintenance businesses, aviation regulations/legislation and
law, and the planning and operations of airports.

A certificate is granted after completing 18 credit hours of the following
courses to complete a Certificate in Aviation Management.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
AVM 101 Perspectives in AVIAtION .......ccocevvvveerineninrieniseseniens 3
AVM 104 Aviation Legislation ...........cccovveiviniiiniiiinicins 3
Elective Select from the list BElOW...........cccvevvrvciiiiiiininiiiin, 3
9
Winter Semester
AVM 102 Aviation HIStOTY .......coceiiiiiiiiinccccce e 3
AVM 203 Airport Planning and Management .............c.cocoeveenne 3
Elective Select from the list below............cccccvvciiiiiiisiniiniin, 3
9
PROGRAM TOTAL 18 CREDITS
ELECTIVES
AVM 103 Aviation Meteorology.........ccuvvrrrrniieeieieieeanininns 3
AVM 201 AVIAtON LaW ..o 3
AVM 202 Aviation Maintenance Management.............c.ccccoeevene 3
AVM 204 Corporate Aviation Management............c.ccceevrereererennns 3

PROGRAMS
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BIOMEDICAL ENGINEERING TECHNOLOGY

Biomedical Engineering Technologist

Associate Degree

Schoolcraft program code # AAS.00128

The Biomedical Engineering Technologist Program is designed to devel-
op technicians able to maintain and service medical electronic equipment
in hospitals, pathological and hematological laboratories, and industries
engaged in the manufacture and sale of medical electronic equipment.

As part of the BMET program, students will be required to complete

two internships. After successfully completing the first two semesters,
students are qualified to take the first internship course, BMET 254. At
the conclusion of the internship, students will return to campus to con-
tinue studies. After completing an additional semester, students may take
the second internship course, BMET 255. Students must meet with the
BMET Internship Coordinator before enrolling in BMET 254 and BMET
255 to be eligible to fulfill program requirements. Students must com-
plete internships to remain enrolled in the program.

All courses are not offered each semester. Students should work with the

Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for an
Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ELECT 119 Basic Measurement and Reporting Skills.................... 3
ELECT 127 DC Circuits and Mathematical Modeling.................... 5
ENG 101 English Composition 1 ..........cccoovrvrvicnieennnnne 3
Math SIECE 1 ot 34
MATH 101 Business Mathematics
MATH 113 Intermediate Algebra for College Students
14-15
Winter Semester
BMET 116 Biomedical Instrumentation Terminology
and Safety 1. 3
ELECT 128 AC Circuits and Mathematical Modeling... .5
English SEIECE 1 o 3
ENG 102 English Composition 2
ENG 116 Technical Writing
COMPS 126 Technical Programming............cccovvvvnririccecniniennns 3
14
Spring/Summer Session
BMET 254 Biomedical Equipment Internship 1........ccccoovvnrnienee. 3
BIOL 105 Basic Human Anatomy and Physiology .........c.c.c........ 4

SECOND YEAR Fall Semester

BMET 204 Biomedical Instrumentation Terminology
aNd Safety 2. ... 4
BMET 255 Biomedical Equipment Internship 2..........ccovveinnnae 3
ELECT 129 Diodes and Transistors ..........ccovrveeeeeeerereisennnnneneene 3
Social SCIenCe  SEIECE L ... 3
POLS 209 International Relations
PSYCH 153  Human Relations
SOC 210 Cultural Diversity
Elective Select from the liSt DEIOW.........ccovvvicriiiiicice 3
16
Winter Semester
ELECT 206 Operational Amplifiers and
Linear Integrated CirCUitS.........cocoovreeeereieriniririnnens
ELECT 226 Digital Logic CIrCuits ........occovvrrinienininieiiiiieinns
Elective Select from the list below.........
HUM 106 Introduction to Art and Music

PROGRAM TOTAL 66-67 CREDITS

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

ELECTIVES

CIS 171 Introduction to Networking ...........cccccoevveennnnnenennn. 3
CIS 235 Managing and Troubleshooting PCs ..........cocoveinnae 3
COMPS 124 Introduction to Personal Computers and Software...... 3
ELECT 134 Introduction to Microcontrollers ............ococcviviiiiniinn, 3
ELECT 135 FIuid POWET ...cvviiieicccee e 4
ELECT 207 AC/DC MOtOrS ..o 3
ELECT 229 Electronics Troubleshooting............ccccorvrveueeene. .3
ELECT 237 Programmable Logic and Industrial Controls ............. 4
LASR 125 Laser Safety Concepts.........covvrrririreiieecrens .3
MET 102 Introduction to Materials Science...........cccoovvrrreene. 3



Biomedical Applications

Post-Associate Certificate

Schoolcraft program code # PAC.00178

This post-associate certificate in Biomedical Applications is designed
to provide working professionals who have experience and/or training
in Biomedical Engineering opportunities to study new technologies and
innovations.

Completion of this program will enhance a professional’s ability to meet
the demands of rapidly changing technologies in the biomedical field.
These courses are also intended to meet requirements for current and fu-
ture professional certification.

Prior to admission to this program, students must have completed a mini-
mum of an accredited Associate Degree in Applied Science. All courses
are not offered each semester. Students should work with the Counseling
Department to set up a schedule that will work for them. The post-asso-
ciate certificate is awarded upon successful completion of 15 credit hours
(exact number may vary slightly due to credit value or content of course).

PROGRAM COURSES

A student may choose from any of the courses listed below:

BIOL 240 Anatomy and Physiology Review ..........cccccvrveinnae 2
CIS 120 Software Applications ..........c.cccevevvnininnnieieins 3
CIS 171 Introduction to Networking...........ccovvvviisiniiniieinnn, 3
CIS 178 Technical Microsoft Windows........c..ccoveevveevrieniiennn. 3
CIS 235 Managing and Troubleshooting PCs ..............cceueeunne. 3
CIS 271 Local Area Networks........cccccvevvivvennnns 3
CIS 273 TCP/IP and Network Architectures..... 3
ELECT 134 Introduction to Microcontrollers ........ .3
LASR 103 Laser Concepts ......coccoeviiviviniiiinnne 4

Completion of a minimum of 15 credit hours is essential.
Courses can be taken through independent study.

Students may choose an applicable 200-level elective.
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BROADCAST COMMUNICATIONS

Broadcast Communications Associate Degree
Schoolcraft program code # AAS.00041

Students will develop the skills necessary to function as entry-level
employees in radio, television, cable television or industrial television
settings. The sixty-hour program is articulated with the Specs Howard
School (SHS) of Broadcast Arts, Inc. located in Southfield, Michigan.
Fifteen credit hours are awarded for completion of the SHS Certificate
Program and the remaining credit hours are taken at Schoolcraft.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. The
program can begin at either school. Students who satisfactorily complete
all College Requirements qualify for the Associate of Arts Degree.

TYPICAL PROGRAM SCHEDULE
Program Courses (Offered at Specs Howard School)

VOCAl TECHNIQUE ... 1.5
BroadCast CONCEPL ......cevevivirieiriiiirieee et 1.5
BroadCcast WIItING ......cceueririirriiceee et 1.5
Interpersonal Communication Development. .. 0.5
WWOTKSNOP .. e 1.5
Technical COMPELENCY ......cvvivereieririiiiii it 0.5
SEUAIO CIASS ...cvvvevrieee e 2.0
WLDN AIE SRt oo 1.0
WLDN NEeWS Shift.....cccoviiiiiiriicieee e 2.0
Television Production I, IL, IIL, IV, V..o, 3.0

15

SCHOOLCRAFT COLLEGE College Requirements

Students are encouraged to take their College Requirements early in
their program. However, these courses are not required before beginning
Program Courses.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
Math SEIECE 1 v 34

MATH 101 Business Mathematics
MATH 113 Intermediate Algebra for College Students

BUS 101 Introduction to Business..........ccccovvvvviniiiniicnnen, 3

COMA 103 Fundamentals of Speech... w3

ENG 101 English Composition 1 ..... w3

THEA 208 ACHNG L v 3
15-16

Winter Semester

CIS 105 Computer Orientation...........coverereerirseseerissseeens 1

COMA 201 DiSCUSSION.....oviiiiiiic s 3

GEOG 130 Physical Geography ...........cccovveeeririnnnnrneceeees 4

PSYCH 201 Introductory PSychology .........cccccouvvnnnnirneccninnnn. 4

THEA 241* Oral Interpretation of Literature ..........coceeervrreeneienns 3

15

SECOND YEAR Fall Semester

ENG 107 Introduction to Journalism..........cccccevvvrnininiiininne 3

GEOL 133 Physical GEOlOgY .........covviviiriiieieiiririnrnnseeeeie 4

POLS 105 Survey of American Government............cc.coveeeeenne 3

SOC 201 Principles of Sociology

Elective®*

PROGRAM TOTAL 60-62 CREDITS
* This class is offered on a rotational basis.
Contact Liberal Arts office for current offerings.
** Any 100 or 200 level course not previously taken.
Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

PROGRAMS
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BUSINESS

Business—General Associate Degree

Schoolcraft program code # AAS.00008

The General Business Program is intended to provide students with a bal-
anced curriculum composed of liberal arts, general business, and techni-
cal skills to develop a unified awareness of the activities and operational
setting of a business. The program is intended to lay a foundation for a
variety of entry-level positions in business that may ultimately lead to
specialized study in some area of management training.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for an
Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
BUS 101 Introduction to BUSINESS ........ccccevrviveeiririiecenisinee 3
MATH 101 Business Mathematics .........c.coveeirinnncininscinins 3
BUS 122 AAVEILISING ..o 3
English SEIECE 1 oo 3
ENG 100 Communication Skills
ENG 101 English Composition 1
Humanities* Select any General Education Humanities course....... 3
COMA 103  Fundamentals of Speech (recommended)
15
Winter Semester
BUS 120 Principles of Salesmanship..........cccocoveciicnnnininene. 3
Elective SIECE 1 ottt 4
ACCT 103 Introduction to Accounting
ACCT 201 Principles of Accounting 1
English SEIECE 1 oo 3
ENG 102 English Composition 2
ENG 106 Business English
PSYCH 153 Human Relations ..........ccccoevivieeiennnscie e 3
Science* Select any General Education Science course............. 4
17
SECOND YEAR Fall Semester
BUS 217 Business Management...........coceceevrivvenennnnsiinnnnnns 3
BUS 220 SUPCTVISION ..ot s 3
ECON 201 Principles of Macroeconomics ............cocveeeeeenrnrninenen. 4
BUS 202 Business EthiCs......cccuoveciiirniecieninece e 3
Elective Select from the list DElOW...........ccvivcniviiiniis 3
16
Winter Semester
BUS 204 Personal Finance...........ccccovvvinciinnnnciniccns 3
BUS 207 Business Law 1.....ccooveeieninniseienneee e 3
BUS 215 Business on the Web.........ccooveeiininciiicce e 3
BUS 226 Principles of Marketing...........coceovvvveciinincciiinne 3
Electives Select from the list DElOW.........cocovivcnivciinis 3
15

PROGRAM TOTAL 63 CREDITS

* Number of credits may vary depending on the General Education
course selection.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

ELECTIVES

BUS 103 Organizing a Small Business...........cccccoevvvnnnninenen. 3
BUS 104 Operating a Small Business .3
BUS 123 Consumer Behavior................. .3
BUS 161 Retail Principles and Practices ..........ccccovvrrnririnnne. 3
BUS 201 BuSIness StatiStiCs .......covvvvereiiicieicrerirereressseseeene 3
BUS 205 Personal INVeSting .........c.coovevviiiccciceeeeerseees 3
BUS 206** Foundation of Business Information Technology ....... 3
BUS 208 Business Law 2. 3
BUS 221** Statistical Inference for Management Decisions......... 3
BUS 230 Human Resource Management...........c.ccovoveniniiinnnas 3
BUS 240 International BUuSINess .........ccocuveeririneeneneniseeiens 3
CIS 120 Software Applications ............c..c..... .3
CIS 215 Advanced Software Applications.... .3
ENG 116 Technical WIIting ........cocovvvereviieccceeeerns e 3

** These courses are designed for students pursuing the Walsh College
Honors Fast Track Program.

Business—Basic Certificate

Schoolcraft program code # 1YC.00002

The Basic Business Program introduces students to accounting, econom-
ics and the basics of business. Completion of the program positions the
student for pursuit of an associates degree or for transition into the busi-
ness community.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
BUS 101 Introduction to BUSINESS .........cocovvvvererirecececrerineeeenens 3
MATH 101 Business Mathematics ...........coocovecucereennnnnrens 3
English SELECt 1 vt 3
ENG 100 Communication Skills
ENG 101 English Composition 1
COMA 103 Fundamentals of Speech
BUS 220 SUPETVISION ... e
Winter Semester
English SEIECT 1 it 3
ENG 102 English Composition 2
ENG 106 Business English
Accounting SEIECT L oo 4
ACCT 103 Introduction to Accounting
ACCT 201 Principles of Accounting 1
ECON 201 Principles of Macroeconomics ............cooeeerrerirereennns 4
PSYCH 153 Human Relations ..........cocvvivvnieninnncieensseeeeas 3
14
Spring Session
BUS 202 Business EthiCs. ..o 3

PROGRAM TOTAL 32 CREDITS
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Marketing and Applied Management SECOND YEAR Fall Semester
Associate Degree BUS 217 Business Management ...........coevriernennnieenneenns 3
Schoolcraft program code # AAS.00009 BUS 220 SUPEIVISION ......cvececiririeiciennas w3
The Schoolcraft College Marketing and Applied Management Program HUM 106 Introduction to Art and Music .... vl
produces well-trained individuals who work in the distribution of goods ECON 201 Principles of Macroeconomics ...........coevereererireeeirerenns 4
and services. These individuals serve the customer and represent the BUS 123 CoNSUMET BERAVIOT 1...voveveevee e seeeee e seen 3
company to the consumer. Therefore, graduates must be able to think, 14
communicate and apply knowledge of business. Winter Semester
Career opportunities are available in occupations ranging from buying BUS 226 Principles of Marketing ..., 3
and selling to distribution management. BUS 202 Business Ethics..... -3
All courses are not offered each semester. Students should work with the BUS 204 Personal Finance....... =
Counseling Department to set up a schedule that will work for them. Stu- BUS ,215 Business on the Web """" w3
Electives Select from the list DElOW.........ccoovvivniciniinnns 4-5

dents who satisfactorily complete all College Requirements qualify for an

Associate in Applied Science Degree.
PROGRAM TOTAL 62-63 CREDITS

SAMPLE SCHEDULE OF COURSES * Number of credits may vary depending on the General Education
FIRST YEAR Fall Semester course selection.

BUS 101 Introduction to BUSINESS.......ccccvvvvervrievierenieesieesieene 3

16-17

Students planning to transfer should check the transfer institution’s re-

BUS 122 Adve'rt1s1.ng Jrmmmmmnm 3 quirements/guides or discuss their options with a counselor or advisor.
BUS 161 Retail Principles and Practioes ..o......cowwwsuessrsvnsve 3 Number of credits may vary depending on the course selection.
Elective Select 1. 4
ACCT 103 Introduction to Accounting ELECTIVES
ACCT 201 Principles of Accounting 1 BUS 103 Organizing a Small Business...........ccocovviininniinnnns 3
English SELECE | oo 3 BUS 104 Operating a Small Business. .........ccccvvvrrrnecninnnns 3
ENG 100 Communication Skills BUS 201 BUsSiness StatiStiCs .........coveverrereereririrnnnnnseeeeeees 3
ENG 101 English Composition 1 BUS 206** Foundation of Business Information Technology ....... 3
16 BUS 205 Personal Investing .........ccoevvvinniiiiiicnnieci 3
Winter Semester BUS 207 Business Law 1
MATH 101 Business Mathematics .........co.ovvvrrerenrereerrernerersessensenens 3 BUS 208 Business Law 2
BUS 120 Principles of Salesmanship... .3 BUS 221%** Statistical Inference for Management Decisions......... 3
English SEIECE L ceveereeeeeeeeeeeeeeee e e e e er e e er e e e e e et e e ene s e e sseeenaneas 3 BUS 230 Human Resource Management.............coeeerirerenienns 3
ENG 102 English Composition 2 BUS 240 International BUSINESS .........ccoovvvrniiiicninicsieicis 3
ENG 106 Business English CIS 120 Software AppliCations ..........coveeeerirneeierisseeenenens 3
PSYCH 153 HUmAan REIAtIONS vevveeeeeeeeeeee oo e eer e 3 CIS 180 Spreadsheet Applications—Current Software............. 3
Science* Select any General Education Science course............. 4 CIS 215 Advanced Software Applications ...........c..cccocevcunnnn. 3
16 COMA 103 Fundamentals of Speech..........cccceoviiinnnnnncnnnnn 3
ENG 116 Technical WIiting ..........ocoevrieeniiiincceee 3
OIS 100 Keyboarding 1.......ccoovveiiiirinnecccee e 2

** These courses are designed for students pursuing the Walsh College
Honors Fast Track Program.

PROGRAMS
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Small Business for Entrepreneurs Associate Degree
Schoolcraft program code # AAS.00011

The Small Business for Entrepreneurs curriculum offers a well-balanced
program of liberal arts courses, general business subjects, electives and
the necessary training to meet the challenge of today’s highly competi-
tive business world. The Small Business for Entrepreneurs curriculum is
designed for those who already own and operate a small business, who
are contemplating starting their own small business, or who seek employ-
ment opportunities as managers in small business.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for an
Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
BUS 101 Introduction to BuSINESS ..........ccceeeririrericerinniecieninias 3
BUS 103 Organizing a Small Business. .3
BUS 122 Advertising .........cocoeevene .3
MATH 101 Business Mathematics ... .3
English SEIECE 1 oo s 3
ENG 100 Communication Skills
ENG 101 English Composition 1
15
Winter Semester
BUS 104 Operating a Small Business... .3
Elective SEIECE 1 caeiieiiieireece s 4
ACCT 103 Introduction to Accounting
ACCT 201 Principles of Accounting 1
English SeleCt 1. 3
ENG 102 English Composition 2
ENG 106 Business English
Science* Select any General Education Science course............. 4
Elective Select from the list elow.........cccovvviniiiiiniiiciiciiine, 3
17
SECOND YEAR Fall Semester
BUS 204 Personal FINance..........cccovvvreieneivnninseeseneseseeeseens 3
BUS 220 SUPETVISION .. 3
BUS 202 Business Ehics........ccoevviiniiiiiccccicessse 3
HUM 106 Introduction to Art and MUSIC ......ccovveverirereccerinineennns 1
BUS 215 Business on the Web.........ccooveeinninciiinecee 3
Elective Select from the liSt DEIOW.........ccoovicniiiiricre 3
16
Winter Semester
BUS 207 Business Law 1......ccccovveiiiiniiiiiscece 3
BUS 226 Principles of Marketing ..o, 3
BUS 230 Human Resource Management.............ccooovvvniniiinns 3
PSYCH 153 Human Relations ..........ccccoevrrecieninnecienrrecenae 3
Elective Select from the list below............cccoovvninniiciiiniine, 3
15

PROGRAM TOTAL 63 CREDITS

* Number of credits may vary depending on the
General Education Science course selection.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

ELECTIVES

ACCT 263 Computerized Accounting Using QuickBooks ........... 3
BUS 120 Principles of Salesmanship..........ccccoeevennnnnnnennns 3
BUS 123 Consumer Behavior................. .3
BUS 161 Retail Principles and Practices .... .3
BUS 205 Personal Investing .................. .3
BUS 208 Business Law 2.......cccvvvvvnniieniccceeeeenssseene 3
BUS 217 Business Management.............ccoooccccnennnnnnenenns 3
BUS 240 International Business ...........cccooeovcviininnnnninn, 3
CIS 120 Software Applications .........c.cocvvvvererericceceersrnennens 3
CIS 215 Advanced Software Applications ...........ccceevrrreene. 3
ECON 201 Principles of Macroeconomics ............ccceeeerererererecnns 4
ENG 116 Technical WITHNG ...c.covvvviveiiriniceceseee e 3

Business—Small Business for

Entrepreneurs Certificate

Schoolcraft program code # 1YC.00213

The Small Business for Entrepreneurs certificate is for individuals con-
sidering starting a small business, those who already own a business or
students who seek employment opportunities managing a small business.
The coursework prepares learners for the unique challenges small busi-
ness owners and entrepreneurs routinely deal with in today’s highly com-
petitive business world.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
BUS 103 Organizing a Small Business..........c.coovvvvininiininnnns 3
English SEIECT 1 ..o 3
ENG 100 Communication Skills
ENG 101 English Composition 1
BUS 220 SUPETVISION ..o 3
Elective SEIECT 1 .. 4

ACCT 103 Introduction to Accounting
ACCT 201 Principles of Accounting 1

13
Winter Semester
BUS 104 Operating a Small Business...........c.cccoevvennnnnnenns 3
BUS 122 AAVEILISING ..o 3
English SEIECT 1 ..o 3
ENG 102 English Composition 2
ENG 106 Business English
PSYCH 153 Human Relations ..........coveirirniieinnineieninssseneneas 3
Elective Select from the list Delow. ... 3
15
Spring Session
BUS 202 Business EthiCs.......cccoviieiiinniiiirncecessceeee 3
PROGRAMTOTAL 31 CREDITS
ELECTIVES
Select one course from the list below to fulfill the elective requirement:
ACCT 263 Computerized Accounting Using QuickBooks
BUS 120 Principles of Salesmanship.........c.coovovveeenenas
BUS 123 Consumer Behavior ..o

BUS 215 Business on the Web..........ccccoeveiiiciiiciicicicce
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BUSINESS INFORMATION TECHNOLOGY

Business Information Technology Associate Degree
Schoolcraft program code # AAS.00277

The Business Information Technology program is designed to meet the ELECTIVES
growing needs of industry for a new category of Information Technology BUS 201 BUSINESS StAtiStiCs ....cvevrvrervrieiriiinieeisereeiee s 3
professional. Today’s employers increasingly request graduates who have a BUS 207 Business Law ©........cccoocociiiinnniecccce e 3
sound business background combined with the ability to develop or manage BUS 208 Business Law 2......... w3
business computer systems. BUS 215 Business on the Web.........cocoovvivvniiiinnniniinnn, w3
This is a fast growing field with continual changes in hardware, soft- BUS 221** Statistical Inference for Management Decisions......... 3
ware and procedures. The widespread use of computers in all areas of BUS 226 Principles Of Marketing ... 3
businesses has generated new positions and expanded opportunities in CIS 123 Introduction to E-Commerce.........c...couuveiniiinnirnnienn. 3
Information Technology. Effective use of technology enables businesses CIS 170 Microsoft Windows .........cccocuicniiiicisecin, 3
to serve customers better, access more information, be more flexible in CIS 171 Introduction to Networking ..........cccoveveviiiiiiinininnn, 3
responding to business changes and increase employee productivity. CIS 176 Visual Basic.NET ... 3
All courses are not offered each semester. Students should work with the CIS 185 Introduction t0 HTML ....ooooooivviiiiiniinsssinss 3
Counseling Department to set up a schedule that will work for them. Stu- CIS 211 INtroduction t0 Co e 2
dents who satisfactorily complete all College Requirements qualify for CIS 221 AAVANCR Crt v 2
the Associate in Applied Science Degree. CIS 223 Introduction to CH.......covvvvrreeiniineeesesee e 3
CIS 225 Database Management SYStems ...........ccccveerererererenens 3
SAMPLE SCHEDULE OF COURSES CIS 227 Introduction to Structured Query Language (SQL)..... 1
FIRSTYEAR  Fall Semester CIS 235 Managing and Troubleshooting PCs
ENG 101 English Composition 1 ........cccccoeveveririnnnnnnes 3 CIS 239 AAVANCed CH oo,
BUS 101 Introduction to BUSINESS ..........cccovucuerireinrrnrreeeens 3 CIS 256 Introduction t0 XML coeeeeeeeeeeeeee e
CIS 125 Principles of Information Security ..........c.cccovveinine 3 CIS 265 NEtWOTKING 1 .ovvveeeresiseveesssessseeesssessseeesssessseessssensons
CIS 120 Software AppPliCAtions ........c.covvvverererecrcrereririrennnns 3 CIS 276 NEtWOIKING 2 ...oovvvevvoeeviossseeesiessseeesses s 3
Elective Select from the list DElOW...........ccoovvveivvniiiiiies 3 CIS 290 Object-Oriented Programming With Java ................... 3
15

Winter Semester ** This course is designed for students pursuing the Walsh College
English SEICCE | oo 3 Honors Fast Track Program.

ENG 102 English Composition 2
ENG 106 Business English

MATH 113 Intermediate Algebra for College Students ................. 4
BUS 217 Business Management.............cccccoeeerernrnnnnnneneenns 3
CIS 129 Introduction to Programming Logic.........c.c.cocoeveennnne. 3
CIS Elective Select any CIS course from the list below ................... 3

16

Spring/Summer Session
Social SCience  SElECt 1 .....ccuvieiinieiirccee e 34
POLS 105 Survey of American Government
PSYCH 153  Human Relations
PYSCH 201  General Psychology

COMA 103 Fundamentals of Speech..........coooovveiniiiiiniiciinnn 3
6-7

SECOND YEAR Fall Semester

BUS 220 SUPEIVISION ..o 3

CIS 250 Systems Development and Design..........ccccccoevrnenne.

CIS Elective Select any CIS course from the list below...............

Science* Select any General Education Science course

Winter Semester

CIS 251 IT Project Management .............cococeuerereeneneninenenecenns 3
ACCT 201 Principles of Accounting 1 .........ccccoevvevnnnnnnercnnns 4
ECON 201 Principles of Macroeconomics ............oouueueeerirmneeenneas 4
Elective Select from the list Delow...........cccovevivvieiiciiiiiieinnn, 3

14

PROGRAM TOTAL 65-67 CREDITS

* Number of credits may vary depending on the General Education
Science course selection.

Students planning to transfer should check the transfer institution’s

requirements/guides or discuss their options with a counselor or advisor.

Number of credits may vary depending on the course selection.

PROGRAMS



3 8 Programs of Study | Schoolcraft College 2009-2010 Catalog

PROGRAMS

Business Information Technology Certificate
Schoolcraft program code # 1YC.00242

The Business Information Technology program is designed to meet the
growing needs of industry for a new category of Information Technology
professional. Today’s employers increasingly requests graduates who
have of a sound business background combined with the ability to de-
velop or manage business computer systems.

This is a fast growing field with continual changes in hardware, software
and procedures. The widespread use of computers in all areas of business
has generated new positions and expanded opportunities Information
Technology. Effective use of technology enables businesses to serve cus-
tomers better, access more information, be more flexible in responding to
business changes and increase employee productivity.

This certificate is designed to provide students with an overview of busi-
ness and computer systems. All courses are not offered each semester. Stu-
dents should work with the Counseling Department to set up a schedule
that will work for them. Students who satisfactorily complete the Program
Courses and Electives qualify for a Certificate of Program Completion.

SAMPLE SCHEDULE OF COURSES
FIRST YEAR Fall Semester

BUS 101 Introduction to BUSINESS ........covrvrvececieiiieienrnsne 3

CIS 120 Software Applications ............cccovrvviiiirinccccnenns 3

CIS 129 Introduction to Programming Logic....

CIS 125 Principles of Information Security ......

CIS Elective Select any CIS course listed below ..........cccoevrueeee
Winter Semester

ACCT 201 Principles of Accounting 1 ..., 4

CIS 251 IT Project Management ...........cccovveeerinsneceninnnnenene

BUS 220 SUPETVISION ...vvvvvrrirr e

CIS 250 Systems Development and Design

Spring Session

BUS 217 Business Management...........cocoovvvvveeecerierennnnneens 3
Elective Select from the list DEIOW.........ccccvvvceicieiivcccece, 3
6
PROGRAM TOTAL 35-36 CREDITS

Electives
BUS 201 Business StatiStiCs ......ccvevvevverieiveiierierierieiesiesiesesesnens 3
BUS 207 Business Law L......ccoovevveviiviiiiiiieiccienieceecc e 3
BUS 208 Business Law 2......cccveveiiiiieiieieieceeece e 3
BUS 215 Business on the Web..........cccoccvveviiiiiveiciciececc e 3
BUS 226 Principles of Marketing.........cococeevrvvncinnnnccinninas 3
CIS 123 Introduction to E-Commerce. .3
CIS 170 Microsoft Windows................ .3
CIS 171 Introduction to Networking ... .3
CIS 176 Visual Basic.NET ................. .3
CIS 185 Introduction to HTML... .3
CIS 211 INtroduction t0 CH+ ... 2
Cls 221 AAVANCEd CH...iiiccce e 2
CIS 223 Introduction to C#.......cccoviviieiiciiccecceee e 3
CIS 225 Database Management SyStems ............ccooeevrrririnenn. 3
CIS 227 Introduction to Structured Query Language (SQL)..... 1
CIS 235 Managing and Troubleshooting PCs ............c.cccovnenee. 3
CIS 239 Advanced CH........cocoveieiiiiiciceeees e 3
CIS 256 Introduction to0 XML ......c.ccveviviiiiierineiecenee e 3
CIS 265 Networking 1.............. .3
CIS 276 Networking 2 .......covvveveveiicccceee e .3

CIS 290 Object-Oriented Programming With Java.................... 3
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CHILD AND FAMILY SERVICES

Child Care and Development Associate Degree
Schoolcraft program code # AAS.00020

To work effectively with children, early childhood educators must be
sensitive to and understand the developmental stages of children. This
curriculum contains theoretical and practical experiences to prepare stu-
dents to work in early childhood programs in a variety of settings.

The required practicum experiences at the College’s lab school, the
Children’s Center, expose students to best practices in early childhood.
All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ENG 100 Communication SKillS .........cccovieeiiniieiciiiiiece 3
CCD 116 Child Development............cocorrriierennen. .3
CCD 100 Introduction to Child Welfare Services......... .3
CCD 102 Foundations of Early Childhood Education .. .3
Social Science  SeleCt 1.......coovevieniiiieee s .3
PSYCH 153  Human Relations
POLS 105 Survey of American Government
15
Winter Semester
ENG 106 Business English........c.cocooveiiiiicciiinneeees 3
CCD 118 Infant and Toddler Care.... .3
CCD 101 Preschool Child Care........ .3
CCD 115 School-Age Child Care..... .3
CCD 150 Child Care Practicum 1 .......cccoovvieieririecieninriecene 3
COLLS 111 Electronic Portfolio ........cccccceeiireicieninieceniseecene 1
16
SECOND YEAR Fall Semester
Math Select any General Education Mathematics course ...3—4
CCD 126 Creative ACHIVITIES ..o 3
CCD 200 Child Care Practicum 2 .........c.ooveeierinnncieninineeeae 3
Science SEIBCE L ..ot 4-5
BIOL 101 General Biology
CHEM 111 General Chemistry 1
GEOG 105 Earth Science for Elementary Teachers
GEOL 133 Physical Geology
PHYS 104 Introduction to Astronomy
PHYS 123 Applied Physics
HUM 106 Introduction to Art and MUSIC .....ccccevrirvrererininneine 1
14-16
Winter Semester
CCD 211 Children and Youth in Groups..........cccccevvrirrreecnnne. 3
CCD 214 Operation and Maintenance of a Child Care Facility ...3
CCD 216 The Child with Special Needs .........cccccovvrrrrnnccnn. 3
CCDh 121 The AdoIeSCeNt ..o 3
CCD 221 Early Literacy and Numerical Thinking.
CCD 224 Emerging EAUCator.........cooeoeiiniiieciiniiccccee

PROGRAM TOTAL 61-63 CREDITS

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Child Care and Development Certificate

Schoolcraft program code # 1YC.00031

The Child Care and Development Certificate Program provides an
educational foundation for understanding children’s development and
children’s needs. The program emphasizes helping students acquire the
knowledge and skills needed to plan developmentally appropriate learn-
ing environments, nurturing strategies and activities for children which
promote their physical, intellectual, social and emotional growth and
well-being.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CCD 116 Child Development...........cocvirrniinininiiissseene 3
CCD 126 Creative ACIVITIES ..o 3
CCD 214 Operation and Maintenance of a Child Care Facility... 3
CCD 216 The Child With Special Needs ...........cccovvirnirninne
CCD 100 Introduction to Child Welfare Services
Winter Semester
CCD 101 Preschool Child Care..........coovevevvriinnnnncceees 3
CCD 102 Foundations of Early Childhood Education ................ 3
CCD 118 Infant and Toddler Care..........ocovueeiinrniceriirecene 3
CCD 150 Child Care Practicum 1 ........cccovveiininniiiiniiiceene 3
12
Spring Session
CCD 200 Child Care Practicum 2 ..........cooveiinininiiniiiiiene 3
CCD 211 Children and Youth in Groups..........ccceevvrirriicninnen 3
6

PROGRAM TOTAL 33 CREDITS

The Children’s Center at Schoolcraft College is accredited by the Na-
tional Association for the Education of Young Children (NAEYC—the
foremost authority in the care of children, birth through age eight). The
accreditation we earned is held by only 3 percent of centers in Michigan
and 7 percent of centers in the United States.

For more information about accreditation please contact:
National Association for the Education of Young Children (NAEYC)
1313 L. Street N.W., Suite 500
Washington, DC 2005-4101
1-800-424-2460

www.naeyc.org/accreditation

PROGRAMS
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Child Care—Special Needs Paraprofessional
Associate Degree

Schoolcraft program code # AAS.00021

Working with disabled children and adults requires sensitivity to individual
needs and an ability to help identify and develop the strengths of each
individual. This curriculum contains theoretical and practical experience
designed to prepare students to work in public school special education
classrooms, inclusive classrooms and resource rooms, institutional settings,
sheltered workshops, job coaching programs, group homes, or supported-
living programs. Students learn to work effectively as members of pro-
fessional special needs teams. Students who successfully complete the
program will meet the requirements of the No Child Left Behind legislation.
All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ENG 100 Communication SKillS ........ccccceviinnnniicccininns 3
CCD 116 Child Development...........ccccoeeeiinnnnnecccneienns 3
CCD 100 Introduction to Child Welfare Services .........c.cccurveneee 3
Social Science  SeleCt 1.......ocvvviiriiicrreic e 34
PSYCH 153  Human Relations
PSYCH 201  Introductory Psychology
CCD 216 The Child with Special Needs..........cccccocovrvccicinnnne 3
15-16
Winter Semester
ENG 106 Business English.........coccccoviineiinncciisccee 3
CCD Elective  Select 1 ..o 3
CCD 101 Preschool Child Care
CCD 115 School-Age Child Care
CCD 105 Introduction to Developmental Disabilities................. 3
SOC 201 Principles of SOCiology........oovveiiriiiciiiiiiciias 3
CCD 150 Child Care Practicum 1 ........ccccevvvieierinnineenssienene 3
COLLS 111 Electronic Portfolio ........ccccovreeienirnincieisriece s 1
16
SECOND YEAR Fall Semester
BIOL 101 General Biology ... 4
Math Select any General Education Mathematics course...3—4
CCD 215 Methods and Curricula for Persons with
Developmental Disabilities ..........cccoocvnenneircnenen 3
CCD 211 Children and Youth in Groups.........cccccerveeieniiinnnnn. 3
HUM 106 Introduction to Art and MUSIC ......cvvverririicncicirininns 1
14-15
Winter Semester
CCD 113 Special Educational Programs and
Supported LiVINg .....oceeiernecencee e 3
CCD 126 Creative ACHVILIES ....oveveeeireiieceieniseee e 3
CCD 130 Learning Disabilities .........c.covveiiinisciiiicciis 3
CCD 218 Practicum 2 — Special Education Focus ...................... 3
CCD 140 Emotional Impairment...........cccocovrvrvceeecneennnnnenne 3
CCD 224 Emerging Educator ... 1
16

PROGRAM TOTAL 61-63 CREDITS

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Child Care—Special Needs Paraprofessional
Certificate

Schoolcraft program code # 1YC.00032

The Child Care—Special Needs Paraprofessional Certificate Program pro-
vides an educational foundation for understanding normal human devel-
opment and the special needs of individuals who have mental, physical
and/or emotional disabilities. The program emphasizes helping students
develop the sensitivity and skills to identify and promote the potential of
each individual regardless of the handicap.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
certificate of program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CCD 116 Child Development...........ccocerrieininineeiisseeieas
CCD 216 The Child with Special Needs
CCD 215 Methods and Curricula for Persons with
Developmental Disabilities ............cocoovnieinrinnnennns 3
CCD 113 Special Educational Programs and
Supported LiViNg.......coccieeeeiiieie s 3
12
Winter Semester
CCD 105 Introduction to Developmental Disabilities................. 3
CCD 150 Child Care Practicum 1 .......ccccovvvvveciiinnnnnene 3
CCD 140 Emotional Impairment............ccccovovcciemnnnnnnnnees 3
CCD 130 Learning Disabilities .......c..cccovvivrennnieriinseeies 3
12
Spring Session
CCD 218 Practicum 2 — Special Education Focus ...
CCD 211 Children and Youth in Groups...........cccoevevnnrnenenne

PROGRAM TOTAL 30 CREDITS



Child Development Associate (CDA)
Skills Certificate
Schoolcraft program code # CRT.00315

The Child Development Associate (CDA) Program represents a national
effort to credential qualified caregivers who work with children from
birth to age five. At Schoolcraft College, CDA preparation consists of
meeting the objectives and requirements of six courses in the Child Care
and Development curriculum that address the Competency Goals in 13
Functional Areas identified by the CDA Professional Preparation Pro-
gram. Candidates must also document 480 hours of experience working
with children within the past five years, prepare a professional resource
file, and be formally observed working with children.*

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. The
following are the required courses necessary to meet CDA competencies.
SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

CCD 102 Foundations of Early Childhood Education................. 3
CCD 116 Child Development............ccoeovveeeririnnnnnneeens 3
CCD 221 Early Literacy and Numerical Thinking...................... 3

9

Winter Semester
CCD 118 Infant and Toddler Care...........cccoeeveeiiieecececeeeene 3
**0OR

CCD 101 Preschool Child Care.......cccccvvvevviereneicesce e, 3
CCD 150 Child Care Practicum 1 .........cccooeeiiiiiiicececeeeee 3
CCD 126 Creative ACHIVILIES vovvvvvveereeesieisieesie e 3

9

Spring Session
CCD 155 CDA Assessment Preparation...........c.coooeeeeiniiciinnins 1
PROGRAM TOTAL 19 CREDITS

* Upon successful completion of the required courses, students earn

a Schoolcraft College certificate. To earn the CDA, candidates may
then apply to the Council for Early Childhood Professional Recog-
nition. The Council charges an application fee, assigns a representa-
tive to assess the candidate and awards this national credential.

** Choose course depending upon the type of CDA Credentials the
student is pursuing. Check with the Child Care Department for more
information.

Schoolcraft College 2009-2010 Catalog | Programs of Study
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COMPUTER AIDED DESIGN (CAD)

CAD-Mechanical Associate Degree

Schoolcraft program code # AAS.00170

Technology improvements have moved the world of design from the
drafting arena to the data management and design world. The designer
now must produce multiple design proposals through a process which
includes modeling, simulation, performance analysis and free form fab-
rication. Product Life Cycle Management concepts are ingrained into
this program addressing the management of all data related to the design,
production and support of manufactured goods.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CAD 103 Engineering Graphics .........ccocoveveivninnriennns .3
ENGR 100 Introduction to Engineering and Technology . .3
MET 102 Introduction to Materials Science...........c.cocococervrvnnnnn 3
MATH 113**  Intermediate Algebra for College Students ................. 4
HUM 106* Introduction to Art and MUSIC ........ccoeeierirrecinninias 1
14
Winter Semester
MET 114 Engineering Materials .........c.coceoeevrinieciinnnecnnae 3
CAD 106 Advanced Drawing Views and
Descriptive GEOMELIY........ovvvveereiecieicerieieeesseeene 4
MFG 105 Manufacturing Processes ..........c.cooeoeecerrerennnnneen. 4
Elective Select 1. 4
CAD 211 CATTIA—Level 1
CAD 221 SolidWorks—Level 1
15
Spring/Summer Session
MATH 119 TrZONOMELTY ...
ENG 106* Business English

SECOND YEAR Fall Semester

DSGN 180 Machine Elements and Design

ENG 100* Communication Skills ..................

MFG 102 Basic Machining Processes ...........cococoeoeereernnininenn.

CAD 107 Detailing ....c.ovivieiciiirsiecee e
Winter Semester

DSGN 250 Tool, Die, and Fixture Design .........ccccovvivcininninenen 4

DSGN 280 Capstone Project

PHYS 123 Applied Physics......

PSYCH 153* Human Relations ..........ccccovrirnieeieiinnieciensseeice s 3

16

PROGRAM TOTAL 65 CREDITS

* QOther courses meeting the College Requirements may be substituted.
** MATH 113 may be waived if student has successfully completed
high school Algebra II or based on student’s placement test score.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

COMPUTER AIDED DRAFTING (CAD)

CAD-Drafting-Technical Certificate

Schoolcraft program code # 1YC.00119

Skills developed in these courses prepare the student for employment as a
CAD drafter or detailer. Students at any time may transfer into the Com-
puter Aided Design Associate Degree Program.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
certificate of program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CAD 103 Engineering Graphics ..........cocovvvveeuceernrnnnnnnnenenens 3
MET 102 Introduction to Materials Science...........cccovvrrreenen. 3
MFG 102 Basic Machining Processes ............ccccoeeerrrrirnenennns 3
MATH 113* Intermediate Algebra for College Students ................. 4
13
Winter Semester
CAD 106 Advanced Drawing Views and
Descriptive GEOMEtIY........ccoeoviiiiviiiiieieiins 4
MATH 119 TIIONOMELTY ... 3
MFG 105 Manufacturing Processes.........coueererreerenennneenenennas 4
Elective Select 1. 4
CAD 211 CATIA—Level 1
CAD 221 SolidWorks—Level 1

15
PROGRAM TOTAL 28 CREDITS

* MATH 113 may be waived if student has successfully completed high
school Algebra II or based on student’s placement test score.
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COMPUTER GRAPHICS TECHNOLOGY

The Computer Graphics Technology Programs prepare students for a career

in the fields of graphic design and computer graphics. Students learn how
to use professional level software, hardware and peripherals, and to apply
the principles of design, typography, and color theory to the creation of
effective print- and electronic-based visual communication. It is highly rec-

ommended that students meet with faculty for advice in selecting their elec-

tives. All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete all College Requirements qualify
for the Associate in Applied Science Degree. Students wishing to pursue
a Post-Associate Certificate must have a Computer Graphics Technology
Associate Degree or equivalent professional experience.

Computer Graphics Technology—
Digital Art Associate Degree
Schoolcraft program code # AAS.00028

SAMPLE SCHEDULE OF COURSES

FIRST YEAR
CGT 109
ART 105
CGT 125
ENG 101
MATH 113

CGT 123
CGT 127
Science
BIOL 101
CHEM 111
PHYS 104
ART 125

SECOND YEAR
CGT 226
ENG 102
ART 205
Art
ART 115
ART 116

COMA 103

ART 243
Social Science
POLS 105

PSYCH 153
CGT 257
Capstone

CGT 250

CGT 270*

CGT 298*
Elective

Fall Semester

Design Concepts and Technology ..........c.cocovvreceenne. 3

Basic DIawing ..o 3

Digital Imaging 1—Photoshop.........c.cccccervrnnnnnnn. 3

English Composition 1 ........cccocoveeiiriiieeiiriniieinns 3

Intermediate Algebra for College Students ................. 4
16

Winter Semester

[ustration—IIuStrator.........coooveeeerrveeeriissne 3

Publishing—InDesign .3

SEIECE L ..o 4

General Biology

General Chemistry 1

Introduction to Astronomy

Life Drawing 1 ......cccovvvnniiiicicceeeeeeesseseeeees 3
13

Fall Semester

Digital Imaging 2—Photoshop...........c.ccceveevrirrecnnnne 3

English Composition 2 ..........ccceveeuemivnnnnnnnnecenns 3

Life Drawing 2 .....ccocovvvneeeieeeienereesnseseseeene 3

SEIECE L ..o s 4

Art History 1

Art History 2

Fundamentals of Speech...........cocoovvriiiccciiinnnne, 3
16

Winter Semester

SCUIPLULE 1. 3

SEIECE L ..o s 3

Survey of American Government

Human Relations

Portfolio Preparation ...........c.cccoeoeeeerennnnnnnecenns 3

SEIECE L ..o 3

Practical Application

Internship

Honors Studies

Any ART or CGT course not previously taken ........... 3
15

PROGRAM TOTAL 60 CREDITS

* These classes are offered as independent learning. Contact CGT faculty.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Computer Graphics Technology—
3D and Video Graphics Associate Degree
Schoolcraft program code # AAS.00028

SAMPLE SCHEDULE OF COURSES

FIRST YEAR
CGT 109
CGT 123
CGT 125
CGT 166
ENG 101

CGT 168
CGT 244
CGT 247
ENG 102
MATH 113

COMA 103

SECOND YEAR

CGT 208

CGT 215

Track Option
3D Track:

Video Track:
Science

BIOL 101

CHEM 111

PHYS 104
BUS 122

CGT 246

Track Option
3D Track:
Video Track:

Capstone
CGT 250
CGT 270*
CGT 298*

Social Science
POLS 105
PSYCH 153

CGT 256

Fall Semester

Design Concepts and Technology ..........c.cocovveveerenee 3
[lustration—Illustrator...................

Digital Imaging 1—Photoshop...
Photography.......cccccovrnninccinnnn e
English Composition 1 ..........cccoeeeiinnnnnnccnnens

Winter Semester

Storyboarding .........ccoeeevrnirnenieeeeee e 3
History of ANimation..........cccoveeeienneneeienissieeeens 3
3D Animation—Introduction............c.cocovririniiininnne.

English Composition 2 ..........cccceeeririnnnninenns
Intermediate Algebra for College Students

Spring Session
Fundamentals of Speech.........c.ccccoviinnnnnnrccnnnne 3

Fall Semester

Digital Video Production................
Motion Graphics 1—After Effects.
SEIECE 11t
CGT 254 3D Animation—Advanced Models and
Textures

CGT 226 Digital Imaging 2—Photoshop

SEIBCE L ..o 4
General Biology

General Chemistry 1

Introduction to Astronomy

AAVEILISING .. 3
16

Winter Semester

Motion Graphics 2—After Effects .........c.cocovvvvninnn 3

SEIECE 1 .t 2-3

CGT 252 3D Animation—Animating

CGT 149 Typography

CGT 211 Flash

CGT 154 Sound Editing for Graphic Artists

SEIECE L oo 3
Practical Application

Internship

Honors Studies

SEIECE L oo 3

Survey of American Government
Human Relations
Portfolio—3D Reel Development..........c.c.coovvverenne. 3

PROGRAM TOTAL 64-65 CREDITS

* These classes are offered as independent learning. Contact CGT faculty.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.
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Computer Graphics Technology—
Graphic Design Associate Degree
Schoolcraft program code # AAS.00028

SAMPLE SCHEDULE OF COURSES
FIRST YEAR Fall semester

CGT 109 Design Concepts and Technology ...
CGT 123 IMustration—I1lustrator............c.c.....
CGT 125 Digital Imaging 1—Photoshop.........ccccccvvennnninene.
ENG 101 English Composition 1 ..o,
MATH 113 Intermediate Algebra for College Students ................. 4
16
Winter Semester
CGT 127 Publishing—InDesign ... .3
CGT 135 Web Graphics ..........c.c...... .3
CGT 162 XHTML—CSS Standards..... .3
ENG 102 English Composition 2 ...... .3
COMA 103 Fundamentals of Speech.........cccoovvviciiiiinnnnn, 3
15
SECOND YEAR Fall Semester
CGT 161 History of Graphic Design.........c.coouveeurirerennnininenen. 3
Track Option SElECt 1o 3

Publishing Track: CGT 149 Typography
Web Track: ~ CGT 211 Flash
Track Option SEIECE 1o 2-3
Publishing Track: CGT 166 Photography
CGT 157 Prepress
Web Track:  CGT 236 Web Design

CGT 226 Digital Imaging 2—Photoshop.........c.cccorrvrccerriniennn 3
BUS 122 AAVEILISING ... 3
14-15

Winter Semester
CGT 257 Portfolio Preparation .........c.cooeeierirneecienisnieciennas 3
Track Option SIECt 1 ot 3

Publishing Track: CGT 231 Electronic Publishing
Web Track: ~ CGT 237 Dynamic Web Design With ColdFusion
Science SEIECE L ..o 4
BIOL 101 General Biology
CHEM 111 General Chemistry 1
PHYS 104 Introduction to Astronomy
Social SCIENCE  SEIECT 1 .....viviicierieerccre e 3
POLS 105 Survey of American Government
PSYCH 153  Human Relations
Capstone SEIECE L .o 3
CGT 250 Practical Application
CGT 270* Internship
CGT 298* Honors Studies
16
PROGRAMTOTAL 61-62 CREDITS

* These classes are offered as independent learning. Contact CGT faculty.
Students planning to transfer should check the transfer institution’s

requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Computer Graphics Technology—Interactive Media
and Game Design Associate Degree
Schoolcraft program code # AAS.00028

SAMPLE SCHEDULE OF COURSES

FIRST YEAR
CGT 109
CGT 123
CGT 125
CGT 166
ENG 101

CGT 149

CGT 168

CGT 244

Track Option
Director Track:

Flash Track:
ENG 102

SECOND YEAR

CGT 154

Track Option
Director Track:

Flash Track:
COMA 103
Science

BIOL 101

CHEM 111

PHYS 104
BUS 122

CGT 242
CGT 256
Capstone
CGT 250
CGT 270*
CGT 298*
Social Science

MATH 113

Fall Semester

Design Concepts and Technology ... .3
[Mustration—Illustrator.................... w3
Digital Imaging 1—Photoshop..........ccccooevrnnrrienn. 3
Photography.......cocceeiinniiiinneeees e 3
English Composition 1 ........ccovvviiiiniiininniieis 3
15
Winter Semester
Typography..... .3
Storyboarding ............ .3
History of Animation..... .3
Select 1 ..o 3

CGT 141 Introduction to Interactive Media
and Game Design
CGT 211 Flash

English Composition 2 .........ccoceeeenerinreerineriseenineeas 3
15

Fall Semester

Sound Editing for Graphic Artists .........ccovviiiiiiennnns 2

SEIECT 1 .. s 3

CGT 206 Scripting for Interactive Media
and Game Design
CGT 212 Flash Action Scripting

Fundamentals of Speech..........cccoovveeciinnnnnnenen, 3
SEIBCE L .. 4
General Biology

General Chemistry 1
Introduction to Astronomy

AAVEItISING ..o 3
15

Winter Semester

Advanced Interactive Media and Game Design.......... 3

Portfolio—3D Reel Development...........c.cccovriririnene. 3

SEIECE 1o, 3

Practical Application

Internship

Honors Studies

SEIECE 1o, 3

PSYCH 153 Human Relations
POLS 105 Survey of American Government
Intermediate Algebra for College Students ................. 4

PROGRAMTOTAL 61 CREDITS

* These classes are offered as independent learning. Contact CGT faculty.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.



Computer Graphics Technology—
3D Animation Certificate
Schoolcraft program code # 1YC.00136

SAMPLE SCHEDULE OF COURSES

FIRST YEAR
CGT 109
CGT 123
CGT 125
CGT 166

CGT 168
CGT 244
CGT 247
CGT 215

CGT 254

SECOND YEAR
CGT 246
CGT 252

Fall Semester

Design Concepts and Technology ..........cccccvvveiine 3
[llustration—Illustrator............
Digital Imaging 1—Photoshop
Photography.....c.ooveeiiiiiiecienrece e

Winter Semester

Storyboarding ........covoviveiiiniee s
History of Animation

3D Animation—Introduction...........ccccecevrrrreerinnns 3
Motion Graphics 1—After Effects ... 3

Spring Session
3D Animation—Advanced Models and Textures........ 3

Fall Semester
Motion Graphics 2—After Effects
3D Animation—Animating ..........cccceevreviininniiennn.

PROGRAM TOTAL 33 CREDITS

Computer Graphics Technology—
Digital Art Certificate
Schoolcraft program code # 1YC.00136

SAMPLE SCHEDULE OF COURSES

FIRST YEAR
CGT 109
ART 105
CGT 123
CGT 125

CGT 127
ART 115
or
ART 116
CGT 226
ART 125
ART 243

Fall Semester

Design Concepts and Technology ..........cccccvvieiinne 3
Basic Drawing ........cccoviviniiinie 3
ustration—IlUustrator...........ccoooeeeerennnnnrreeees 3
Digital Imaging 1—Photoshop.........c.c.ccceoeevrrrecnnnne 3
12
Winter Semester
Publishing—InDesign .........cccovveeiiniieiiriiieces 3
Art HIStOry 1. 4
ATt HISTOTY 2.t 4
Digital Imaging 2—Photoshop...........ccceeevviviiiniiinnnn 3
Life Drawing 1 ..o 3
SCUIPLUIe ..o 3
16

PROGRAM TOTAL 28 CREDITS
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Computer Graphics Technology—
Publishing Certificate
Schoolcraft program code # 1YC.00136

SAMPLE SCHEDULE OF COURSES
FIRST YEAR Fall Semester

CGT 109 Design Concepts and Technology ..........c.cccvvvviiienne 3

CGT 123 [llustration—I1lustrator...............

CGT 125 Digital Imaging 1—Photoshop...

CGT 127 Publishing—InDesign .........cccovvrreeninnnciisreiciene

CGT 149 TYPOZIAPRY ..t 3
15

Winter Semester

CGT 161 History of Graphic Design.........ccccovvvnnnrnnccninnnn 3

CGT 135 Web GIaphiCs .....cvovvvvvrciiierireieerereeesess e 3

CGT 166 Photography.........cccovrriricicccce s 3

or

CGT 157 Prepress....cciiii 2

CGT 226 Digital Imaging 2—Photoshop...........c.cccocvvniinnnne. 3

CGT 231 Electronic Publishing

PROGRAM TOTAL 29-30 CREDITS

Computer Graphics Technology—
Video Graphics Certificate
Schoolcraft program code # 1YC.00136

SAMPLE SCHEDULE OF COURSES
FIRST YEAR Fall Semester

CGT 109 Design Concepts and Technology ..........cccccvvrerrennne 3

CGT 123 Mustration—IIustrator.........ccococvviiiiiiiiie,

CGT 125 Digital Imaging 1—Photoshop...

CGT 166 Photography........ccccerreeiiirrrreee e

Winter Semester

CGT 168 Storyboarding .........cccceerrrrreeiccee e 3

CGT 149 Typography

CGT 215 Motion Graphics | —After Effects.........c.cocoovivninen 3

CGT 247 3D Animation—Introduction............ccocvvrrrecninnen 3
12

SECOND YEAR Fall Semester

CGT 208 Digital Video Production...........ccceeevirrniceninnncenns 3

CGT 246 Motion Graphics 2—After Effects........cccvvviiinne 3

6

PROGRAM TOTALS 30 CREDITS

PROGRAMS
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Computer Graphics Technology—
Web Design Certificate
Schoolcraft program code # 1YC.00136

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

CGT 109 Design Concepts and Technology ...

CGT 123 IMustration—I1lustrator............c.c.....

CGT 125 Digital Imaging 1—Photoshop.........ccccccvvennnninene.

CGT 127 Publishing—InDesign .........c.cooririiiirciienrns
Winter Semester

CGT 135 Web Graphics .......ccoovvviciiiiiecesece e

CGT 161 History of Graphic Design

CGT 162 XHTML—CSS Standards

CGT 211 FIaSh ..o

SECOND YEAR Fall Semester

CGT 236 WED DESIZN.....cocvviiiirieinisieiriie e 3
Winter Semester
CGT 237 Dynamic Web Design With ColdFusion ..................... 3

PROGRAM TOTAL 30 CREDITS

Computer Graphics Technology—
Interactive Media and Game Design Certificate
Schoolcraft program code # 1YC.00136

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

CGT 109 Design Concepts and Technology ..........cccccevvririnene. 3
CGT 123 [llustration—TIllustrator.................

CGT 125 Digital Imaging 1—Photoshop

Track Option Select ..o

Director Track: CGT 141 Introduction to Interactive Media
and Game Design

Flash Track: ~ CGT 211 Flash
CGT 166 Photography........ccceeeernninniceeieieees e 3
15
Winter Semester
CGT 149 TYPOZLAPNY .. 3
CGT 168 Storyboarding ..........ccccceererinnnneeee s 3
Track Option SElECt 1. 3

Director Track: CGT 206 Scripting for Interactive Media
and Game Design

Flash Track:  CGT 212 Flash Action Scripting
CGT 154 Sound Editing for Graphic Artists...........ccccccoeerrrrnnne 2
11
Spring Session
CGT 242 Advanced Interactive Media and Game Design.......... 3

PROGRAM TOTAL 29 CREDITS

Computer Graphics Technology—
Foundation Skills Certificate
Schoolcraft program code # CRT.00364

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

CGT 109 Design Concepts and Technology ... .3
CGT 123 [ustration—I1lustrator.................... 3
CGT 125 Digital Imaging 1—Photoshop..........ccccooevrnnrrienn. 3
CGT 127 Publishing—InDesign .........cccovvvenrnierinrseeceas 3
CGT 161 History of Graphic Design..........ccccoviiiiiiniiicnininnns 3

or

CGT 244 History of ANimation...........ccvvverininineeninnsseinas 3
CGTEIECtIVE s 3

PROGRAM TOTAL 18 CREDITS

Computer Graphics Technology—

Post-Associate Certificate

Schoolcraft program code # PAC.00181

The Post-Associate Certificate is for those students who have a degree in
Computer Graphics and/or are working in the profession and wish to add
an additional area of specialty to their portfolio. Students should take a
combination of 6 courses based on the specific area of study. It is highly
recommended that CGT faculty be consulted when selecting courses.
Students can assemble courses to develop expertise in Interactive Media
and Game Design, Digital Art, Web Design, Publishing, Video Graphics,
Graphic Design, or 3D Animation.

PROGRAM COURSES

ART 105 Basic DIawing .........ccoovvvvnriieniceceeieessssseene 3
ART 115 ATt HISIOTY Lo 4
ART 116 ATt HISTOTY 2. 4
ART 125 Life Drawing 1 .....ccccovviiiiiniicnseeeesseeees 3
ART 243 SCUIPLULE 1. 3
CGT 135 Web GIaphiCs .......ccvvvrinrriiieieccccee e 3
CGT 141 Introduction to Interactive Media and Game Design...3
CGT 149 TYPOZIAPIY ot 3
CGT 154 Sound Editing for Graphic Artists... w2
CGT 157 Prepress. .o w2
CGT 162 XHTML—CSS Standards............ccccereerirnicenrennenns 3
CGT 166 Photography......cocueirinniciiisnceee s 3
CGT 168 Storyboarding ........covveveiiiniiiecie 3
CGT 206 Scripting for Interactive Media and Game Design...... 3
CGT 208 Digital Video Production..........cccccoeeevennnnnnnennn. 3
CGT 211 FIaSh ..o 3
CGT 212 Flash Action Scripting.........cocvvivrinninierinisieiins 3
CGT 215 Motion Graphics 1—After Effects ..........ccocoviniiiennn 3
CGT 226 Digital Imaging 2—Photoshop..........ccccccevvnrrrienn. 3
CGT 231 Electronic Publishing...........cccovviviinnnieiinrsieieas
CGT 236 Web DeSigh......ccvvrriieeiiiriiieccinseeceas

CGT 237 Dynamic Web Design With ColdFusion

CGT 242 Advanced Interactive Media and Game Design.......... 3
CGT 244 History of ANIMation...........cooeovoveccicneernrseees 3
CGT 246 Motion Graphics 2—After Effects ........cc.covvvierinnnnae 3
CGT 247 3D Animation—Introduction..........cccoocvvvvvviiiinienns 3
CGT 252 3D Animation—Animating ..........cocoeervrvreeercrerireennnens 3
CGT 254 3D Animation—Advanced Models and Textures........ 3

PROGRAM TOTAL 16-20 CREDITS
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COMPUTER INFORMATION SYSTEMS

Computer Information Systems—

Programming Associate Degree

Schoolcraft program code # AAS.00012

As business and industry embrace new technology and procedures, the
need for specially trained people accelerates. This program is designed

to prepare the student for a position as an entry-level programmer. Stu-
dents will learn to become proficient in following directions, analyzing
problems, and writing step-by-step instructions so that the computer will
efficiently process the data needed to solve these problems. Accuracy, per-
sistence, patience, and the ability to communicate both orally and in writ-
ing are important characteristics a computer programmer should possess.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for an
Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 115 Introduction to Computer Based Systems...... .3
CIS 129 Introduction to Programming Logic.............. .3
MATH 113 Intermediate Algebra for College Students ... 4
COMA 103 Fundamentals of Speech............c.covviiininnnne .3
ENG 101 English Composition 1 ........cccccceveeirinnnnnneens 3
16
Winter Semester
ENG 102 English Composition 2 ..........cccccoeeeirernnnnnneeenns 3
CIS Elective SEIECE 1 ouvevviieieiii et 3
CIS 170 Microsoft Windows
CIS 178 Technical Microsoft Windows
CIS 225 Database Management SYStems ...........cccocvvrrerereenns 3
Science* Select any General Education Science course............. 4
Elective Select from the list Delow...........cccccovriiviiciiiicins 3
16
SECOND YEAR Fall Semester
ACCT 201 Principles of Accounting 1 .........ccccoevvvvnnnnnnercnnnns 4
CIS 176 Visual Basic.NET .......ccccooeiiiiiiinnseeensieeeee 3
CiIs 211 INtroduction t0 CH+......cccvciciicccic e 2
CIS Elective Select 1 ..o 3
CIS 255 Introduction to LINUX
CIS 260** Introduction to UNIX
Elective Select from the list DElOW...........ococvriivniiicns 3
15
Winter Semester
CIS 250 Systems Development and Design...........ocoveierinnae 4
CIS 290 Object-Oriented Programming with Java.................... 3
CIS 221 AVANCEd CHt . 2
Social Science  SelECt 1 ... 34
POLS 105 Survey of American Government
PSYCH 153  Human Relations
PSYCH 201  Introductory Psychology
Elective Select from the list DEIOW...........cccvriiinicnricnes 2-3
14-16

PROGRAM TOTAL 61-63 CREDITS

* Number of credits may vary depending on the General Education
Science course selection.

** CIS 260 is offered Winter Semester.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection

ELECTIVES

CIS 120 Software AppliCations ..........c.coevvveereecreririrnnnnenes 3
CIS 122 Microsoft OULlOOK ........ccceuervrirrrnrccere e 2
CIS 125 Principles of Information Security . .3
CIS 185 Introduction to HTML................ .3
CIS 212 Introduction to CGI using Perl... w3
CIS 223 Introduction t0 CH........ovvveireieeeriirreeeeees 3
CIS 227 Introduction to Structured Query Language (SQL)..... 1
CIS 233 Active Server Pages........ccocovviiciinince 3
CIS 238 JAVASCIIPE oo 3
CIS 251 IT Project Management ............ccccoevrvennrrcncnececnennnns 3
CIS 255 Introduction to LINUX ......cccooiiiiniiiinrinseisssieiene 3
CIS 256 Introduction to XML ........cccooviiiiiiiiiiie 3
CIS 260 Introduction to UNIX ... 3
CIS 275 Advanced Visual Basic.NET ...........cccocoeoviviecinninnnne 3

Computer Information Systems—

Introductory Certificate

Schoolcraft program code # 1YC.00004

The Computer Information Systems Certificate Program introduces stu-
dents to the operating system and concepts surrounding programming
logic. In addition, students obtain a basic knowledge of software applica-
tions and programming languages.

Students may select one of the Computer Information Systems Associate
Degree Programs at anytime during or after the first year. However, all
degree requirements must be fulfilled.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 115 Introduction to Computer Based Systems................... 3
CIS 120 Software Applications ..........cooceeeerrnecrinnnecninns 3
CIS 129 Introduction to Programming Logic...........ccevvivivninee 3
CIS Elective SEIECE 1 o 3

CIS 170 Microsoft Windows
CIS 178 Technical Microsoft Windows
12
Winter Semester
ENG 101 English Composition 1 ........ccccceeviinnnnnncnnens 3
MATH 113 Intermediate Algebra for College Students ................. 4
CIS 176 Visual Basic.NET .........coceociiiiiineiinrrecereseseieiee 3
CIS 225 Database Management SyStems ...........c.coeervrerieriiennne 3
Elective Select from the list below...........cccoocvicciiiiiiiciniinne 2-3
15-16
PROGRAM TOTAL 27-28 CREDITS
ELECTIVES

CIS 122 MicroSoft OULLOOK ......cvvvrveiiiirinieieisieee e 2
CIS 125 Principles of Information Security ...........ccccoeoceurinnnne 3
CIS 251 IT Project Management ...........ccoveerirerenreenineninneenns 3
CIS 255 Introduction to LINUX.......ccooviiviniiiniiiiciins 3

PROGRAMS
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Computer Information Systems—

Microcomputer Support Technician Associate Degree
Schoolcraft program code # AAS.00014

This program is designed to prepare the student for entry-level positions
supporting users of microcomputer components of the operating system.
Technicians will assist microcomputer users by recommending appropri-
ate hardware and software, interpreting software manuals, organizing the
disk storage, and creating systems solutions using the microcomputer.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 115 Introduction to Computer Based Systems.................... 3
CIS 129 Introduction to Programming Logic..........c.coceeevrinnnnee 3
MATH 113 Intermediate Algebra for College Students ... .4
ENG 101 English Composition 1 ..o, 3
13
Winter Semester
CIS 120 Software Applications
CIS Elective SEIECE 1 oo
CIS 170 Microsoft Windows
CIS 178 Technical Microsoft Windows
ENG 102 English Composition 2 .........ccceeiinnnnrricceceninienns 3
CIS 176 Visual Basic.NET ........ccoccoeiiiieiiiisce e 3
CIS 235 Managing and Troubleshooting PCs .........c.cocecevvrinnnee 3

Spring Session

Social SCIENCE  SEIECT L ....vcviviiieeeceecee s 3-4

POLS 105 Survey of American Government

PSYCH 153  Human Relations

PSYCH 201  Introductory Psychology
SECOND YEAR Fall Semester
CIS 180 Spreadsheet Applications—Current Software............. 3
CIS 225 Database Management SyStems ............ccoceevrrrrinenn. 3
CIS 265 Networking 1...c.cevvvveeriiccceeeee e 3
COMA 103 Fundamentals of Speech..........cccoooviiiiicnnnne. 3
Science* Select any General Education Science course............. 4

16
Winter Semester

CIS 215 Advanced Software Applications ..........ccooveeinrinnnas 3
CIS 250 Systems Development and Design...........cccoovviviinee. 4
CIS 276 Networking 2.....ccoevvvvrnrcccrens
Elective Select from the list below

PROGRAM TOTAL 60-62 CREDITS
* Number of credits may vary depending on the General Education
Science course selection.
Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection

ELECTIVES

CIS 122 Microsoft Outlook .........covveririicceciiee e 2
CIS 125 Principles of Information Security ...........c.cocovrereene. 3
CIS 171 Introduction to Networking .........ccccevvveverenerneerenennas 3
CIS 172 Network Security Fundamentals ............cccocviiiinininne 3
CIS 173 Wireless Local Area Networks .........c.ooveeccririininnnn, 3
CIS 227 Introduction to Structured Query Language (SQL)..... 1
CIS 251 IT Project Management.... .3
CIS 255 Introduction to LINUX......... .3
ACCT 201 Principles of Accounting 1 ... .4
BUS 201 BusSIiness StatiStiCs .......cocvvvverereereeieiceerirenesnsseseeene 3

Computer Information Systems—Networking
Technology Integration Certificate

Schoolcraft program code # 1YC.00270

The curriculum provides students with an in-depth understanding of the
theory, hardware, and software of computer networking. This program
provides a complete introductory program for students or adult learners
who are new to the field. For students who have networking experience,
this program also offers more advanced networking study.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 171 Introduction to Networking .............cccoevvernnnnnenennn. 3
CIS 170 Microsoft Windows ..........cceceeeeeeeieveeeeicieeeesieseenenns 3
or
CIS 178 Technical Microsoft Windows.........ccccoeevvervncriinnenn, 3
CIS 235 Managing and Troubleshooting PCs .........c.cocovverinenae 3
CIS 267 Home Technology Integration............c.cccevvevrviininnnnns 4
ENGR 100 Introduction to Engineering and Technology .............. 3
16
Winter Semester
CIS 251 IT Project Management.... .3
CIS 271 Local Area Networks.........ccoeeueenae 3
CIS 273 TCP/IP and Network Architectures..... .3
Electives Select from the list DEIOW.........ccovievniirniiiie, 6
15
PROGRAM TOTAL 31 CREDITS
ELECTIVES
CIS 172 Network Security Fundamentals .............cccocevvvivcenenns
CIS 173 Wireless Local Area Networks....
CIS 272 Wide Area Networks ......cccvvvvreriiinnensineneseenes
CIS 277 Network Infrastructure .........ccoeevvevvrevenerrsereseseeeeenn,s 3
CIS 278 Network Environment ...........ccoccoveeeeiievievieiieiiesienans 3
CIS 284 Internetworking DeviCes .........covvvrerernierinerisieinens 3
CIS 285 Process and Protocols.........ccoveriiennenniineinenisenene, 3
CIS 286 Network Analysis and Design .......c.coovvvvininiiininnnns 3



Computer Information Systems—

Web Specialist Associate Degree

Schoolcraft program code # AAS.00275

The technology of the Internet is constantly evolving both in terms of deliv-
ery infrastructure and Web site development tools. To stay abreast of these
technological advances requires programming and design knowledge, skills
and experience. A good site must include both quality visual communica-
tion design and functionality. Programming is needed for interactivity to
search databases and track usage. Visual Graphic Design is needed to con-
vey the content message and provide branding for products and services.

This degree is designed to prepare the Internet Professional to design
Web pages and to program for the Web. It provides the working knowl-
edge of various programming languages, multimedia technologies,
graphic development, and Web design tools. The Internet Professional
may be involved with designing, developing, operating, maintaining and
managing Web-based publishing.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ENG 101 English Composition 1 ........cccovveeiiniiieciiniiiecnns 3
CGT 123 [Mlustration—Illustrator..... .3
CGT 125 Digital Imaging 1—Photoshop........... w3
CIS 129 Introduction to Programming Logic.........c.c.covevennne. 3
MATH 113 Intermediate Algebra for College Students ................. 4
16
Winter Semester
ENG 102 English Composition 2 .........ccooveeininiiecinniineinnns
CIS 171 Introduction to Networking......
CGT 162 XHTML—CSS Standards.....
CGT 135 Web GIaphiCs .......cccvvveriririicccece s
COMA 103 Fundamentals of Speech..........cooooeeviniiiiiiniiciinne 3
15
Spring Session
Elective Select from the list below.........ccoccevivivrcniiicnien, 3
SECOND YEAR Fall Semester
CIS 250 Systems Development and Design ...........cccccvvveninne. 4
CGT 236 Wb DESIZN.....covriiiree e 3
CIS 238 JAVASCIIPE v 3
Social SCIENCE  SEIBCL L ..o 3
POLS 105 Survey of American Government
PSYCH 153  Human Relations
Elective Select from the list DElOW...........cococvriivniiciice 3
16
Winter Semester
HUM 106 Introduction to Art and MUSIC ......ccccovveeiiriiiieinns 1
CGT 237 Dynamic Web Design With ColdFusion .................... 3
CGT 211 FIASH 1. 3
Science* Select any General Education Science course............. 4
Elective Select from the list Delow...........cccccovriivniiinicins 3
14

PROGRAM TOTAL 64 CREDITS
* Number of credits may vary depending on the General Education
Science course selected.
Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.
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ELECTIVES

CIS 123 Introduction to E-Commerce...........ccccovrrirnecninnnn 3
CIS 125 Principles of Information Security ..........ccccoeveeirinnnne 3
CIS 176 Visual Basic.NET .........coceceoiiiniinciineceesseieiene 3
CIS 185 Introduction to HTML........ccccocociiiiiiiiie, 3
CIS 212 Introduction to CGI Using Perl .........ccoeovviiviiiiininnn 3
CIS 223 Introduction to C#........covevvrrnee 3
CIS 225 Database Management Systems..... w3
CIS 233 Active Server Pages............coco.. w3
CIS 239 Advanced C#.............. 3
CIS 255 Introduction to LINUX. w3
CIS 256 Introduction to XML .......coveiininnnieiinneeeeseienne 3
CIS 283 Introduction to Internet Technologies............c.ovvvnee. 3
CGT 141 Introduction Interactive Media and Game Design ...... 3
CGT 206 Scripting for Interactive Media and Game Design...... 3

Computer Information Systems—

Web Specialist Certificate

Schoolcraft program code #1YC.00241

The technology of the Internet is constantly evolving both in terms of
delivery infrastructure and Web site development tools. To stay abreast of
these technological advances requires programming and design knowl-
edge, skills and experience. A good site must include both quality visual
communication design and functionality. Programming is needed for in-
teractivity to search databases and track usage. Visual Graphic Design is
needed to convey the content message and provide branding for products
and services.

This certificate is designed to provide students with an overview of the tech-
nical programming and graphic design areas for Web page development.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Student who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 129 Introduction to Programming Logic.........cccoovivninnne 3
CGT 123 ustration—IIuStrator..........cccoeoeeiirnnnnseecceeees 3
CGT 125 Digital Imaging 1—Photoshop...........c.ccocovniinnne. 3
CGT 162 XHTML—CSS Standards.........ccccconviiiiiiiiiinnns 3
12
Winter Semester
CIS 171 Introduction to Networking .........cccccvvvrrrnnecninnnn. 3
CGT 135 Web GIaphiCs ..o 3
CIS 238 JaAVASCIIP oo 3
CGT 211 FIASH coviiicicic e 3
12
SECOND YEAR Fall Semester
CGT 236 Web DeSIgN....cciviiiiiiiii e 3
Winter Semester
CGT 237 Dynamic Web Design With ColdFusion ..................... 3

PROGRAM TOTAL 30 CREDITS

PROGRAMS
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Computer Information Systems—

Programming Skills Certificate

Schoolcraft program code # CRT.00366

The Microsoft .NET framework is a common environment for building,
deploying, and running Web Services and Web Applications in the Win-
dows environment. This certificate is designed to prepare the student to
be comfortable in the new .NET environment. Students will be exposed
to the top two .NET languages that are currently used in industry. The
student will use the new Visual Studio.NET, which is a common develop-
ment environment for the new .NET Framework. The .NET Framework
provides a feature-rich application execution environment, simplified
development, and easy integration between a number of different devel-
opment languages.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. A
Certificate of Completion is granted after completion of required courses
with a grade of 2.0 or better.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

CIS 129 Introduction to Programming Logic.........cccccecvvvrinne. 3

CIS 225 Database Management SyStems ............ccccccevrrrinene. 3
6

Winter Semester

CIS 176 Visual Basic. NET ......c.cccooovviiiiciicc, 3

CIS 223 Introduction to C#.......ccovviivniiiics s 3
6

SECOND YEAR Fall Semester

CIS 275 Advanced Visual Basic.NET ...........cccccoovvnnnnnnnen. 3

CIS 239 Advanced CH ......ooceviiieciiiece e 3
6

PROGRAM TOTAL 18 CREDITS

Computer Information Systems—

Post-Associate Certificate

Schoolcraft program code # PAC.00155

This post-associate certificate in Computer Science Information Systems
is designed for working professionals who have experience and/or train-
ing in the computer field. This certificate will provide study in the newest
technology and will enhance students’ ability to meet the needs of the
ever changing Computer Information Systems environment.

Prior to admission in this program, students must have already completed a
minimum of an accredited Associate Degree in Applied Science. All cours-
es are not offered each semester. Students should work with the Counseling
Department to set up a schedule that will work for them. The post-asso-
ciate certificate is awarded upon successful completion of 15 credit hours
(exact number may vary slightly due to credit value of courses).

PROGRAM COURSES

CIS 185 Introduction to HTML ..o 3
Cis211 INtroduction t0 CH+ ... 2
CIS 212 Introduction to CGI Using Perl ... .3
CIs 221 Advanced C++........ 2
CIS 223 Introduction to CH......ccoovvvvvvvnnricceeeecees 3
CIS 227 Introduction to Structured Query Language (SQL)..... 1
CIS 233 Active Server Pages...........cocoooiiiccciiinn 3
CIS 235 Managing and Troubleshooting PCs ...........c.ccceeinnne 3
CIS 238 JAVASCIIP oo 3
CIS 239 Advanced CH .......oovvnnnnniiieeccccee e 3
CIS 250 Systems Development and Design............ccccccvvenenene. 4
CIS 251 IT Project Management ...........c.cceererirmereirerinneieenennas 3
CIS 255 Introduction to LINUX........cccoovviiiiiiinniniin, 3
CIS 256 Introduction to XML .......cccoovviiiiiiciiieernene 3
CIS 260 Introduction to UNIX .......ccconiiiiiinnieiiseecae
CIS 265 Networking 1.......covvvviiinne,

CIS 275 Advanced Visual Basic.NET...

CIS 276 Networking 2.......oovveeiveceririinnnes .
CIS 290 Object-Oriented Programming with Java................... 3

Completion of a minimum of 15 credit hours is required.
Courses can be taken through independent study.



COMPUTER SERVICE

Computer Service Technician Certificate

Schoolcraft program code # 1YC.00159

Computer Service Technicians provide technical support for computer
systems, PCs, networks and peripheral devices. The technician needs to
be able to provide diagnostic analysis and solutions to hardware, software
and network problems. A technician will need to have a broad back-
ground in the areas of PCs, as well as network wiring and standards. The
technician will also assist in the installation and maintaining of computer
systems, networks, and software.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who complete the Program Courses qualify for a Certificate of
Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 235 Managing and Troubleshooting PCs .........ccccoveeinae 3
COMPS 124 Introduction to Personal Computers and Software...... 3
ELECT 119 Basic Measurement and Reporting Skills.............c...... 3
ELECT 127 DC Circuits and Mathematical Modeling.................... 5
14
Winter Semester
CIS 265 NetWorking 1 ......covovveiieceririirnseeeeeeeenennas 3
COMPS 126 Technical Programming.............cccoeoeevrernnnnnnncrcnnns 3
COMPS 147 Computer and Peripheral Maintenance
and Management ............ooeceeerniecieniec e 4
CIS 120 Software AppliCations ..........covvvvererericcecerirerennnns 3
13

Spring Session
Elective* CIS 3
PROGRAM TOTAL 30 CREDITS

* Any CIS course not previously taken.
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COSMETOLOGY MANAGEMENT

Cosmetology Management Associate Degree
Schoolcraft program code # AAS.00010

This program is designed to give licensed, practicing cosmetologists an
opportunity to develop special skills in business-related activities and to
earn an Associate Degree in Applied Science from Schoolcraft College.

Schoolcraft College will grant credit equal to 30 semester credit hours
upon receipt of current and proper evidence of license based upon the stan-
dards of the State Board of Cosmetology. These credits will not be entered
into the student’s transcript until a minimum of 15 semester credit hours
has been earned with a grade-point average of 2.0 at Schoolcraft College.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for an
Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
BUS 101 Introduction to Business.......... w3
BUS 103 Organizing a Small Business... w3
MATH 101 Business Mathematics.............. w3
ENG 100 Communication Skills...... .3
PSYCH 153 Human Relations .........ccovveierinnncieninnssenisessieens 3
15
Winter Semester
ACCT 103 Introduction to ACCOUNtING........cceeririvrrreriririreecirirens 4
BUS 104 Operating a Small Business..... w3
COMA 103 Fundamentals of Speech... w3
ENG 116 Technical Writing ............. w3
Social Science ~ Select1................. .3
POLS 105 Survey of American Government
SOC 201 Principles of Sociology
16
Spring Session
BIOL 101 General Biology........ccovviiiiiniiiiicse
CIS 105 Computer Orientation..............
HUM 106 Introduction to Art and Music

PROGRAM TOTAL 37 CREDITS

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

PROGRAMS
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CRIMINAL JUSTICE

Criminal Justice Associate Degree

Schoolcraft program code # AAS.00086

Law enforcement has become a highly specialized and complex area of work
at the local, state and national levels. The Michigan Commission on Law
Enforcement Standards (MCOLES) requires an Associate Degree for Certifi-
cation of all pre-service candidates. Objectives of the Criminal Justice Asso-
ciate in Applied Science Degree Program are to upgrade personnel employed
in law enforcement and to prepare students for full employment in this field.
All courses are not offered each semester. Students should work with

the Counseling Department to set up a schedule that will work for them.
Students who successfully complete the Criminal Justice Program and all
College Requirements qualify for an Associate in Applied Science Degree.

Contact the Public Safety Education Office at 734-462-4747 for
additional information.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CJ113 Introduction to Criminal Justice System ..................... 3
CJ 102 Organization and Administration of Law
Enforcement Agencies...........c.co...... .3
POLS 105 Survey of American Government.... .3
COMA 103 Fundamentals of Speech.................. .3
English SEIECE 11 3
ENG 100 Communication Skills
ENG 101 English Composition 1
15
Winter Semester
HUM 106 Introduction to Art and MUSiC .........ccoeeierirriecinnininas 1
COR 110 Introduction to Corrections...........cocvvviiiiiicciininiinnns 3
CJ 104 Introduction to SECUTItY .......cccovviiviviisiniesiies 3
PSYCH 153 Human Relations
English SElECt 1.
ENG 116 Technical Writing
ENG 102 English Composition 2
CJ 107 Police Field Operations .........c.cocoervveceeecerereennnnnenen. 3
16
SECOND YEAR Fall Semester
CJ 209 Basic CriminaliStiCs........covrururiereeririrencesisesieiee s 3
CJ211 Criminal Law and Procedures ............ccocoovicinininne 3
BIOL 103 Health Education .........c.c.ccoovviiiciiice, 3
CIS 105* Computer Orientation............cccceevrnrrrreccecnnenns 1
MATH 101 Business Mathematics ...........coeoeeerirriecieninnisciennneas 3
EICtive™™ e 3
16
Winter Semester
CJ 201 Criminal Investigation..........cccccovieeiinniecienisiienns 3
CJ212 Criminology......... .3
CJ 221 Juvenile Justice.............. .3
SOC 201 Principles of Sociology.. .3
CIS 115 Introduction to Computer Based Systems.................... 3
15

PROGRAM TOTAL 62 CREDITS
* CIS 105 may be waived if student has successfully completed
a high school computer course or equivalent.
** Any 100 or 200 level course not previously taken.
Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

For more information about certification please contact:
Michigan Commission on Law Enforcement Standards (MCOLES)
106 W. Allegan Street, Suite #600, Lansing, MI 48933
517-322-1417; www.michigan.gov/mcoles

Criminal Justice Associate Degree with Academy
Schoolcraft program code # AAS.00086

In this program, the criminal justice courses are restricted to students who
are officially admitted to this program.

The criminal justice system is a highly specialized field. Law enforce-
ment officers are employed by 40,000 local police agencies nationwide
as well as county sheriffs’ departments. Law enforcement officers must
be prepared to interact with the public in a position of responsibility and
authority. Knowledge of the criminal justice system, including criminal
law, police field operations, criminal investigation, and human relations
enhances the professionalism of the criminal justice system.

Candidates for employment as law enforcement officers must be certi-
fied by the Michigan Commission on Law Enforcement Standards
(MCOLES). After completing the Police Academy (CJ 286), students
may become certifiable by passing the MCOLES Certification Exam.
Certification is valid for one year. Pre-service students, who are not em-
ployed by a law enforcement agency, must complete 41 credit hours of
course work for the Associate Degree before taking CJ 286.

All courses are not offered each semester. Students should work with

the Counseling Department to set up a schedule that will work for them.
Students who successfully complete the Criminal Justice Program and all
College Requirements qualify for an Associate in Applied Science Degree.

This program requires a special admissions process. Contact the Pub-
lic Safety Education Office at 734-462-4747 to complete an application.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CJ 102 Organization and Administration of Law
Enforcement AZencies.........oovvvvinnnieniinisieiienns 3
POLS 105 Survey of American Government...........coocveevriririnnes 3
COMA 103 Fundamentals of Speech
English SEIECT 1 ..o
ENG 100 Communication Skills
ENG 101 English Composition 1
BIOL 103 Health EQUCation .........c.cocovvviriniiccciceens e 3
15
Winter Semester
COR 110 Introduction to COITections............ccccerirererrrrnenerenne 3
CJ 211 Criminal Law and Procedures ...........ccccovvrcerinininnne 3
PSYCH 153 Human Relations ...........c.cocoeviiiicciiinn, 3
English SEIECT 1 i 3
ENG 116 Technical Writing
ENG 102 English Composition 2
CIS 105* Computer Orientation...........coccoerirreeeinssereninseenns 1
13

SECOND YEAR Fall Semester

MATH 101 Business Mathematics ... 3
CJ 209 Basic Criminalistics....... .3
CJ 212 Criminology.............. 3
CJ 221 Juvenile Justice.............. .3
SOC 201 Principles of S0Ci0logy........covviiiniiiiiiiiicis 3

15

Winter Semester

CJ 286 Police Academy ........ccccvvrrreieririiccicieieieess e 21

PROGRAMTOTAL 64 CREDITS
* CIS 105 may be waived if student has successfully completed a high
school computer course or equivalent.
Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.
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CULINARY ARTS

Culinary Arts Associate Degree

Schoolcraft program code # AAS.00087

The Culinary Arts Associate Degree Program provides the skills neces-
sary to enter food service occupations at advanced levels. The technical
portion of the curriculum prepares students in quality food preparation,
advanced food preparation, cost control, portion control, quantity bak-
ing, quantity pastry, advanced pastry, meat cutting, garde manger, dining
room operation and classical cooking techniques. Food purchasing and
storage functions, menu formulation, terminology, and decorative culi-
nary skills are also covered.

This program contains some courses restricted to students officially ad-
mitted to this program. Additionally, CAP 102, Culinary Sanitation or
proof of current ServSafe certification as well as CAP 103, Introduction
to Professional Cooking Skills and Techniques are pre-program require-
ments. The College Requirements portion of the curriculum is vital to
students’ development.

All courses are not offered each semester. Students should work with

the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete all College Requirements, including
electives, qualify for an Associate in Applied Science Degree.

This program requires a special admissions process. Contact the
Admission Office at 734-462-4426 or admissions@schoolcraft.edu to
complete an application.

SAMPLE SCHEDULE OF COURSES

ADMISSION PREREQUISITES
These courses are pre-program requirements and not included in degree
program totals.

CAP 102* Culinary Sanitation............cooeoveereuernisrnnnnsseeeens 2
CAP 103 Introduction to Professional Cooking Skills
and TECHNIQUE ... 5
7
FIRST YEAR Fall Semester
CAP 144 BaKing.......coeeiiiiieciic 4
CAP 124 Breakfast and Pantry...........cocoooveveiinnnnnne 4
CAP 125 Pastries 1. 4
ENG 100 Communication SKillS .........cccovreereniineiciennneceae 3
15
Winter Semester
CAP 142 BUtChery ..o 4
CAP 128 Introduction to Food Techniques..........c.ccccovniicinnne 4
CAP 143 Dining ROOM SEIVICe .......ccovvvivivireieririieirrrsseeeeie 4
MATH 101 Business Mathematics ..........covveererinnieeerinisieeenens 3
15
Spring/Summer Session
CHEM 100 Introduction to the Chemistry of Food for
CUlINANY ATS oo 4
ENG 106 Business English........ccocovvcciniiiiiniiccce 3
HUM 106 Introduction to Art and MUSIC .......cccevvvvvnnnnsicnnne 1
CAP 241%* Culinary NUFItoN ... 2
Elective*** Select one course from the list below.........c.cceueeee. 34

SECOND YEAR Fall Semester

CAP 227 Restaurant Cooking and Preparation............c.ccccovunee. 4
CAP 215 Charcuterie .......ccoeeeeeeeeeeesre e
CAP 244 International and American Cuisine
Winter Semester

CAP 240 PaStries 2. cvcvciiieicicie e 4
CAP 242 AT Carte...cociiiieieeceeeee e 4
CAP 243 Storeroom Operations... w3
Social SCIENCE  SEIECL L ....voviveveceeecc e e 3

POLS 105 Survey of American Government

PSYCH 153  Human Relations

14

PROGRAM TOTAL 73-74 CREDITS

* If student provides documentation of current ServSafe
certification, CAP 102 is not required. This course is also
open to any Schoolcraft student.
** Signifies culinary course is open to any Schoolcraft student.
*#x If BUS 217 or BUS 226 is selected, student must first complete the
prerequisite course of BUS 101.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection

ELECTIVES
Select one course (3—4 credit hours) from the classes listed below to ful-
fill the elective requirement:

ART 105 Basic Drawing I ..o 3
BUS 122 AAVEILISING ..o 3
BUS 207 Business Law ©........ccooceiiiinnriecccceeeene 3
BUS 217*** Business Management...........ooeeeiinnneiiennneienns 3
BUS 220 SUPCTVISION ...ttt 3
BUS 226%*** Principles of Marketing ...........cccccoviinnnnnnccnnnnns 3
CIS 120 Software Applications ............cccoceeovvcccnssnnnnnens 3
CM 107** Culinary Management—Food and Culture.................. 3
CM 109** Hospitality Law .......coovveeeneeceiinnnns 3
CM 203 Restaurant Concepts and Design.... w3
CM 210** Wine and Spirits ..........ccoevrrrneecnn. w3
CAP 104 Culinary Technology and Research.... 3
CAP 190 EXternship ..o 3
CAP 247%* Banquets and Catering.............cccoeeervnnnnrniecnnnens 3
CAP 260** Competitive Ice Carving.........ccoeeeervrvrnrrirnerecnnens 3
CAP 265%* Advanced Competitive Ice Carving ...........covrevrenne 3
CAP 267 ChocOlatier ........cooviiiiii s 4
CAP 295 Salon Competition 1 .........cocvvvreeinceciririnnnnenes 3
CAP 297 Salon Competition 2.........cocovvveveererieererarensereneens 4

PROGRAMS
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Culinary Arts Certificate

Schoolcraft program code # 1YC.00079

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them.

Students who complete the Program Courses qualify for a Certificate of
Program completion. Upon completion of the certificate program, students
may select the Associate Degree as their second-year option. All the re-
quirements of that Associate Degree must be fulfilled, including all of the
College Requirements.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

ADMISSION PREREQUISITES
These courses are pre-program requirements and not included in
program totals.

CAP 102* Culinary Sanitation............cceceeeiinnnnnecceeenenienns 2
CAP 103 Introduction to Professional Cooking Skills

aNd TECANIQUE .....cecvvirceeeeee e 5

7

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CAP 144 BakKing......ccoooviiiiciiie e 4
CAP 124 Breakfast and Pantry..........c.coveeiininncciniinccee 4
CAP 125 Pastries 1. 4
MATH 101 Business Mathematics ...........coovvrveeeeecnierennnnneens 3
ENG 100 Communication SKillS ..........ccccerrieieinninicienrneee 3
18
Winter Semester
CAP 142 BUtChETY ..o 4
CAP 128 Introduction to Food Techniques..........c.cooveeiniriinnnee 4
CAP 143 Dining Room Service ........ccocvivviisiiiiiniiisnien, 4
ENG 106 Business English........cccccooovvvnniiccciceeee 3
CAP 241** Culinary NUtrition .........cccccoeoeennnnnniiecccneens 2
17

PROGRAM TOTAL 35 CREDITS

* If student provides documentation of current ServSafe
certification, CAP 102 is not required. This course is also
open to any Schoolcraft student.
** Signifies culinary course is open to any Schoolcraft student.
Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.

CULINARY BAKING AND PASTRY ARTS

Culinary Baking and Pastry Arts Certificate
Schoolcraft program code # 1YC.00247

The Baking and Pastry Arts Certificate Program provides the skills nec-
essary to enter bakeries, pastry shops, restaurants and hotel bakery and
pastry kitchens.

The curriculum prepares students in quality baking and pastry prepara-
tion. The two core courses start with the fundamental skills and build
gradually to the more advanced and refined skills. Topics covered include
professionalism, safety and sanitation, dietetic baking, baking processes
and techniques, pies, tarts, contemporary tortes, French pastry, cold and
frozen desserts, chocolates, cake decoration, breads, cookies, and many
other related nutritional desserts.

This program contains some courses restricted to students officially ad-
mitted to this program. Students who satisfactorily complete the Program
Courses qualify for a certificate of Program completion.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

ADMISSION PREREQUISITES
These courses are pre-program requirements and not included in
program totals.

CAP 102* Culinary Sanitation..........cocoeeeeeecerceereinninnssseeene 2

CBPA 103 Introduction to Baking and Pastry Skills and
TECNNIQUES ... 2

4

FIRST YEAR Fall Semester

CBPA 125 Pastries....cviviveiiiiieiec e 20
Winter Semester

CBPA 144 BaKing.......cooovieiniiii s 15

PROGRAM TOTAL 35 CREDITS

* If student provides documentation of current ServSafe
certification, CAP 102 is not required. This course is also
open to any Schoolcraft student.
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ELECTRONICTECHNOLOGY

Electronic Technology Associate Degree

Schoolcraft program code # AAS.00120

This Electronics Program is designed to give students a strong back-
ground in the fundamentals of electricity, electronic devices and basic
circuits (digital and linear). The curriculum includes laboratory demon-
stration of the principles taught in class affording practical experience in
fabrication, instrumentation and presentation.

The program is not directly aimed at specific products. With the multi-
plicity of equipment presently in use and the rapid advance and change
in technology, the department stresses the development of a broad back-
ground that will enable students to find employment and be able to fur-
ther their skills in a diversified number of industries.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ELECT 119 Basic Measurement and Reporting Skills................... 3
ELECT 127 DC Circuits and Mathematical Modeling.................... 5
ENG 101 English Composition 1 ........cccovveeiinnnnnnneens 3
Math SELECt 1 . 34
MATH 101 Business Mathematics
MATH 113 Intermediate Algebra for College Students
14-15
Winter Semester
Science SEIECE L ..o 4-5
BIOL 105 Basic Human Anatomy and Physiology
CHEM 111 General Chemistry 1
PHYS 123 Applied Physics
ELECT 128 AC Circuits and Mathematical Modeling.................... 5
English Select 1 3
ENG 102 English Composition 2
ENG 116 Technical Writing
COMPS 126 Technical Programming.............cccccoeerevnnnnnnencennns 3
15-16
Spring/Summer Session
HUM 106 Introduction to Art and MUSIC .....cccoervrvreeeierirrieeens 1
SECOND YEAR Fall Semester
ELECT 134 Introduction to Microcontrollers ............ccccovrvvccnnine 3
ELECT 207 AC/DC MOLOIS ..ottt eieienenenas 3
ELECT 129 Diodes and TransiStors .........ccovvveererirrrieererisseerenens 3
Social Science  SeleCt 1 .......cccuiiiiiiiiriiiscc 3
POLS 209 International Relations
PSYCH 153  Human Relations
SOC 210 Cultural Diversity
Elective* Select from the list below............ccocvvicniiicnin, 3
15
Winter Semester
ELECT 206 Operational Amplifiers and
Linear Integrated CirCUitS.........ooovrereerinireeeneeinereeens 4
ELECT 226 Digital Logic CirCUuits........couovvveveveueririrrirneninsesecenne 4
ELECT 237 Programmable Logic and Industrial Controls.............. 4
Elective* Select from the list DElOW...........occevrivrnciiicns 3
15

PROGRAM TOTAL 60-62 CREDITS

ELECTIVES

MET 102 Introduction to Materials Science...........cocoovvvcerenee 3
CIS 171 Introduction to Networking ..........cccccevvrnrneccnnnnn 3
CIS 235 Managing and Troubleshooting PCs ..........ccooveviinne 3
COMPS 124 Introduction to Personal Computers and Software...... 3
ELECT 135 FIuid POWeT ..o 4
ELECT 229 Electronics Troubleshooting...........c.cccocvvrrnccninene 3
ELECT 239 Programmable Logic System Design.........ccoverivenne 4
LASR 125 Laser Safety COncepts ........ccovvvneinininiininnsnienns 3

* Number of credits may vary depending on the course selection.
Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Electronic Technology Skills Certificate

Schoolcraft program code # CRT.00320

The Electronic Technology Certificate is intended for students wish-
ing to gain the basic skills needed for entry-level jobs in electronics.
Completion of the skills certificate permits the student to take electrical
measurements, understand DC and AC signals, and apply solid state
troubleshooting techniques used in modern jobs involving electronics.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. A
Certificate of Completion is granted after completion of required courses
with a grade of 2.0 or better.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

ELECT 119 Basic Measurement and Reporting Skills.................... 3

ELECT 127 DC Circuits and Mathematical Modeling.................... 5
8

Winter Semester

ELECT 128 AC Circuits and Mathematical Modeling.................... 5

ELECT 207 AC/DC MOLOTS ..ot 3
8

PROGRAM TOTAL 16 CREDITS

Electronic Technology Certificate

Schoolcraft program code # 1YC.00125

The certificate for electronics provides the student with a solid foundation
for many jobs that require a thorough understanding of electronic funda-
mentals. Completion of the certificate program also offers the student the
opportunity to pursue advanced technical credentials in health care, in
manufacturing, or in computer systems.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

ELECT 119 Basic Measurement and Reporting Skills

ELECT 127 DC Circuits and Mathematical Modeling

COMPS 126 Technical Programming.............cocoevvrenennen

MET 102 Introduction to Materials Science...........c.cocoeveiininne.

Winter Semester

ELECT 128 AC Circuits and Mathematical Modeling.................... 5

ELECT 237 Programmable Logic and Industrial Controls.............. 4

ELECT 207 AC/DC MOLOTS ..o 3
12

SECOND YEAR Fall Semester
ELECT 129 Diodes and TransiStors ..........ccoceeeveireeeeesreseeeerearens 3

PROGRAM TOTAL 29 CREDITS

PROGRAMS
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EMERGENCY MEDICAL TECHNOLOGY

Emergency Medical Technology—

Paramedic Associate Degree

Schoolcraft program code # AAS.00250

The Emergency Medical Technology Paramedic Program prepares students
for employment as emergency providers. A combination of lecture, laboratory,
clinical and internship will be utilized to help fulfill all training requirements.

All courses are approved by the Michigan Department of Community
Health EMS and Trauma Systems Section. Students achieving an 80 per-
cent or higher in required courses will receive a certificate of completion
and be eligible to test for State licensure.

Students will be evaluated in the following core competency areas: didactic,
practical, clinical and internship performance. Practical skills are graded on a
pass/fail basis, and students will be required to pass all skills examinations to
successfully complete the program. All clinical and internship rotations will be
graded on attendance, attitude and skills performance which will be evaluated
by field mentors, clinical coordinator and/or the course instructor. All students
will be required to purchase liability insurance which is valid for one year.
Students are admitted twice a year into the Paramedic Program, once in
the fall and again in the winter semesters. All Emergency Medical Tech-
nology courses must be taken in sequence.

Students who successfully complete all College Requirements qualify for
the Associate Degree in Applied Science Degree.

This program requires a special admissions process. Contact

the Admissions and Enrollment Center at 734-462-4426 or
admissions@schoolcraft.edu to complete an application.

FIRST YEAR Fall Semester
BIOL 105 Basic Human Anatomy and Physiology .........c.c.ccoe.... 4
ENG 100 Communication SKills ..........ccccceevririninee. .3
MATH 101 Business Mathematics ..........c.cocevenene .3
HIT 100 Introduction to Medical Terminology............c.covvevee. 2
12
Winter Semester
EMT 115 Emergency Medical Technology—Basic .................. 10
PE 202 Lifestyle Fitness-—Wellness..........ccocovrrvccerirnnnennn 2
PSYCH 153 Human Relations ..........cccoevirnecieninnscie e 3
15
Spring Session
HIT 114 Pharmacology for Health Professionals ...................... 2
POLS 105 Survey of American GOvernment...........coovevvervevrvenenes 3
5
Summer Session
CIS 105 Computer Orientation...........ceeeerrieciernieerensenne 1
ENG 116 Technical WIItIng ......cccoocvvvivviiiinicsi, 3
HUM 106 Introduction to Art and MUSIC ........cevveririieneenirirennee 1
5
SECOND YEAR Fall Semester
EMT 210 Paramedic Technology 1 .........cccoovviiiiiiicccccnnes 10
Winter Semester
EMT 220 Paramedic Technology 2 ..o 10.5
Spring Session
EMT 230 Paramedic Technology 3 ........cccoovveecinennninn, 9

PROGRAMTOTAL 66.5 CREDITS
ELECTIVES (OPTIONAL)

EMT 120 Emergency Medical Technology—Specialist........... 5.5
HIT 113 Human DiSEases ............ccerrreenninnnnnecccneeeenns 3
MA 110 Phlebotomy .........ccccrirrircre e 4

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Emergency Medical Technology—

Paramedic Certificate

Schoolcraft program code # 1YC.00024

The Emergency Medical Technology Paramedic Certificate Program pre-
pares students for employment as pre hospital emergency medical provid-
ers. A combination of lecture, laboratory, clinical and internship will be
utilized to help fulfill all training requirements.

All courses are approved by the Michigan Department of Community
Health EMS and Trauma Systems Section. Upon successful completion,
students will be eligible to take the National Registry Certification test as
required by the State of Michigan for licensure. Students will be evaluated
in the following core competency areas: didactic, practical, clinical and
internship performance. Students achieving an 80 percent or higher will
receive a certificate of completion and be eligible for State licensure. Prac-
tical skills are graded on a pass/fail basis and students will be required to
pass all practical examinations to successfully complete the program.

All clinical and internship rotations will be graded on attendance, attitude
and skills performance which will be evaluated by field mentors, clinical
coordinator and/or the course instructor All students will be required to
purchase liability insurance which is valid for one year.

The Emergency Medical Technology Certificate Program, will be
awarded to students who successfully complete: EMT 115, 210, 220 and
230 with 80 percent or higher in addition to successfully passing all pre-
requisite/supportive courses as outlined.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them.
The special nature of the Emergency Medical Technology coursework
precludes concurrent enrollment in the courses for this certificate, thus
necessitating additional time to complete the requirements for this cer-
tificate. Historically, individuals who take all three courses have done so
over a two-year period.

This program requires a special admissions process. Contact

the Admissions and Enrollment Center at 734-462-4426 or
admissions@schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES
ADMISSION PREREQUISITES AND SUPPORTIVE COURSES

BIOL105 Basic Human Anatomy and Physiology .............co...... 4
HIT 100 Introduction to Medical Terminology..........c.c.cccervenae 2
6
FIRST YEAR Spring Session
EMT 115 Emergency Medical Technology—Basic ................... 10
SECOND YEAR Fall Semester
EMT 210 Paramedic Technology 1 .........ccoovvviiiiccccriinnnnn, 10
Winter Semester
EMT 220 Paramedic Technology 2 ........ccccoeeeeriinnnncnnnns 10.5
Spring Session
EMT 230 Paramedic Technology 3 .........cccooeeeiiinnnnnien, 9
PROGRAM TOTAL 45.5 CREDITS
ELECTIVE (OPTIONAL)
EMT 120 Emergency Medical Technology—Specialist........... 5.5
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ENVIRONMENTAL STUDIES

Environmental Studies Associate Degree

Schoolcraft program code # AAS.00176

The Environmental Studies Program is an interdisciplinary program that
concentrates on the identification of environmental problems and the
analysis of the complex interactions of human populations with the earth.
The program includes discussions of technology and how it impacts the
environment. Program courses incorporate the concept of sustainable
development, a form of economic development that encourages economic
growth while at the same time improving quality of life and preserving
the environment. The capstone course is a Field Experience course where
students apply classroom knowledge to a field environmental issue. Stu-
dents in the Environmental Studies program can transfer to a four year
Environmental Studies or Environmental Science program, or complete
an Environmental Technician Certificate.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for
them. Students who satisfactorily complete the Environmental Studies
Program and all College Requirements qualify for an Associate Degree
in Applied Science.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ENG 101 English Composition 1 ........cccoovveiiniiieiiiiniieine 3
COMA 103 Fundamentals of Speech...........cccoeveiivnnnnnncens 3
MATH 113 Intermediate Algebra for College Students ................. 4
GEOG 130 Physical Geography...........cccocovvvrciiinnnnincs 4
CIS 105 Computer OTientation..........ccoovvveererinieeienisseeenns 1
15
Winter Semester
ENG 102 English Composition 2 ..........ccceeeueririnnnnnnnecenns 3
GEOG 212 Environmental SCIENCe..........ccovveeririnnnnnneees 3
ENVR Elective  Select 1 ..o 34
ENVR 107 Soil Mechanics
ENVR 204*  Introductory Surveying
ART 115 ATt HISIOTY Lo 4
13-14
SECOND YEAR Fall Semester
POLS 105 Survey of American Government............cccccceevrereene. 3
PSYCH 201 Introductory Psychology .......c.cocooeeeiniiciiiniiicinns 4
ENVR 230 Energy ReSOUICes ........covveiriiiicciiniiiccinecs 3
GEOG 225 Introduction to Geographic Information
Systems—GIS ..o 4
14
Winter Semester
CHEM 111 General Chemistry 1
GEOG 217 Water RESOUICES .....ocviviiiiiii s
ENVR 206 Environmental Law .......
GEOG 203 Weather and Climate
Spring Session
ENVR 231 Environmental Field Experience..........c.cccocovvnecnne. 5

PROGRAM TOTAL 60-61 CREDITS
*NOTE: ENVR 204 is a Spring Only Class.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Environmental Science Technician Certificate
Schoolcraft program code #1YC.00276

Environmental science technicians provide technical assistance to en-
gineers and scientists by performing tasks such as sample collection,
laboratory tests, monitoring, and data management. The Environmental
Science Technician applies scientific and technical skills and knowledge
to specific tasks. Technicians have strong written and oral communication
skills, computer skills, and practical hands on training in the field and
laboratory. Technicians can problem solve quickly and apply their class-
room knowledge to real world situations. The Environmental Science
Technician Program provides students with the necessary background to
be successful technicians.

Upon completion of this certificate program, it is highly recommended
that students complete the 40 hour Hazardous Waste Operations and
Emergency Response (HAZWOPER) training from any certified location.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
GEOG 130 Physical Geography..........ccceevvirrinciininiieiisseees 4
MATH 113 Intermediate Algebra for College Students ................. 4
GEOG 225 Introduction to Geographic Information
Systems—GIS ... 4
12
Winter Semester
ENVR Elective  Select 1....oociiiiiiiiciiicceneceess e 34
ENVR 107 Soil Mechanics
ENVR 204*  Introductory Surveying
ENVR 206 Environmental Law ..........ccccoovivvneienininsieniisscene
GEOG 212 Environmental Science.
GEOG 217 Water RESOUICES .....c.ovrviveveiiiriiieieiiinsieeee e
Spring Session
ENVR 231 Environmental Field Experience ..........c.cocovveeninnnn 5

PROGRAM TOTAL 29-30 CREDITS
*NOTE: ENVR 204 is a Spring Only Class.
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FIRETECHNOLOGY

Fire Technology Associate Degree

Schoolcraft program code # AAS.00177

Recognizing the need for more highly skilled fire fighters, many mu-
nicipalities now require additional education for their employees. The
curriculum developed for the Associate in Applied Science Degree Pro-
gram combines lecture with hands-on activities to prepare the student to
respond to a variety of emergencies. Specialists in the field provide valu-
able input on both content and methodology.

The Fire Technology Associate Degree Program is designed for students
who wish to attend part time. All courses are not offered each semester.
Students should work with the Counseling Department to set up a schedule
that will work for them. Students who successfully complete all College
Requirements qualify for an Associate in Applied Science Degree with em-
phasis on Fire Technology.

Contact the Fire Technology Office at 734-462-4745
for additional information.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

FIRE 112 Fire Fighter 1—Basic Fire Suppression.................... 10

ENG 100 Communication SKills ..........ccccovrieieinnieicieniee 3

MATH 101 Business Mathematics ..o, 3
16

Winter Semester

FIRE 119 Fire Fighter 2—Advanced Fire Suppression

BIOL 105 Basic Human Anatomy and Physiology.........

PE 202 Lifestyle Fitness—Wellness ...........ccccocreennnninenen.

Spring/Summer Session

CIS 105* Computer Orientation............ccccecvvvvrrieiecccieenns 1

HUM 106 Introduction to Art and Music .............

HIT 100 Introduction to Medical Terminology

SECOND YEAR Fall Semester

ENG 116 Technical WITtING .......ccvevvivieeiirrrrr s 3
EMT 115 Emergency Medical Technology—Basic ... . 10
Elective** Select from the list below...........ccccoviviiiniiiiiiiine, 3

16

Winter Semester

FIRE 128 Fire Fighting—Hydraulics and Water Supply ............. 4
PSYCH 153 Human Relations .........c.cocovvvnrirncccneesnnnene 3
FIRE 200 Fire and Arson Investigation ............cccccveernnrnenen. 4
Elective** Select from the list below..........ccooevciiniiiiiinis 3

14

PROGRAM TOTAL 66 CREDITS

* CIS 105 may be waived if student has successfully completed
a high school computer course or equivalent.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

** ELECTIVES

CJ 104 Introduction to SECUTILY .......cevevrirvireeiiriece e 3
FIRE 130 Fire Fighting—Tactics and Strategy...........cccccevvrvnene. 3
FIRE 135 Fire Protection SyStems.........c.cocovrvrvceeecrrerennnnennnene 3
FIRE 205 Fire Department Organization and Administration...... 3
FIRE 207 Fire Company Officer.........coovveivrirnncieninrecenae 3
SOC 210 Cultural DIiversity ........coceeverrennirrnieeececeeeeeeees 3

Fire Technology Associate Degree with Academy
Schoolcraft program code # AAS.00177

The Fire Technology Associate Degree with Academy is designed for stu-
dents who wish to attend full time.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who successfully complete all College Requirements qualify for an
Associate in Applied Science Degree with emphasis on Fire Technology.
Contact the Fire Technology Office at 734-462-4745

for additional information.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

FIRE 124 Fire Academy........ccooevvnnnnniiieccceees e 20
Winter Semester

ENG 100 Communication SKillS ........cccvrrerinnneierininseeeeas 3

MATH 101 Business Mathematics ............. .3

FIRE 200 Fire and Arson Investigation .............c...... 4

BIOL 105 Basic Human Anatomy and Physiology .............ccoe.... 4

14

Spring/Summer Session

CIS 105* Computer Orientation.............coeevveerererererernnnnneneens 1

HUM 106 Introduction to Art and Music ................

HIT 100 Introduction to Medical Terminology

SECOND YEAR Fall Semester

ENG 116 Technical WIIting ........coovvvveriiricccicieieess e
EMT 115 Emergency Medical Technology—Basic
Elective** Select from the liSt DEIOW.........ccovvvvcviicrccrcee
Winter Semester
FIRE 128 Fire Fighting—Hydraulics and Water Supply ............. 4
PSYCH 153 Human Relations ...........ccocovviiiciiiiiici, 3
PE 202 Lifestyle Fitness—Wellness ..........ccccovvvieviiiininnnn, 2
Elective** Select from the list below...........ccocviiiiiiic 3
12
PROGRAM 66 CREDITS

* CIS 105 may be waived if student has successfully completed
a high school computer course or equivalent.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

** ELECTIVES

CJ 104 Introduction to SECULItY .......covrvvveeerererirererrrrreenne 3
FIRE 130 Fire Fighting—Tactics and Strategy.........c.c.c.cocvveene. 3
FIRE 135 Fire Protection SyStems.........c.cocevverirnieiinnisienininnns 3
FIRE 205 Fire Department Organization and Administration...... 3
FIRE 207 Fire Company Officer........c.coovvvrviecririnnnnnsrene 3
SOC 210 Cultural DIVETSItY ......ccrurmeieieirirreeeee s 3



Fire Fighter Technology Certificate

Schoolcraft program code # 1YC.00149

The Fire Fighter Technology program provides career training for fire
protection technicians. The program is offered in cooperation with the
Michigan Fire Fighters Training Council and focuses on meeting the
needs of fire service personnel. It is designed for students who are cur-
rently employed by Michigan Fire Marshal/recognized fire departments,
currently seeking employment, and/or volunteer in recognized fire dis-
tricts. All courses meet the state-mandated requirements for preparing
students to take the state exam for certification as entry-level fire fighters.

All of the fire certificate courses require students to attain an average of
70 percent or better on test scores and to score at least 70 percent on their
final exam to receive a passing grade of 2.0. The EMT course requires an
average of 80 percent on tests and an 80 percent on the final for a grade
of 3.0. Those scoring below 80 percent will receive a 0.0 for the course.
Practical skills in both areas must be passed at stated proficiency levels
to successfully complete each course and be recommended for the state
certification exams.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who successfully complete the Program Courses qualify for a
Certificate of Program completion with emphasis on Fire Technology.

Contact the Fire Technology Office at 734-462-4745
for additional information.

SAMPLE SCHEDULE OF COURSES

ADMISSION PREREQUISITES AND
SUPPORTIVE COURSES FOR EMT 115

BIOL105 Basic Human Anatomy and Physiology...........c..c.c.... 4
HIT 100 Introduction to Medical Terminology.............cccccevuvne. 2
6

FIRST YEAR Fall Semester

FIRE 112 Fire Fighter 1—Basic Fire Suppression .................... 10
Winter Semester

FIRE 119 Fire Fighter 2—Advanced Fire Suppression............. 10
Spring Session

EMT 115 Emergency Medical Technology—Basic .................. 10

PROGRAM TOTAL 36 CREDITS

(ALTERNATE) FIRST YEAR Fall Semester
FIRE 124 Fire Academy.......cccovvrnnniniiiicccicess e 20

Winter Semester
EMT 115 Emergency Medical Technology—Basic .................. 10
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HEALTH INFORMATION TECHNOLOGY

Health Information Technology Associate Degree
Schoolcraft program code # AAS.00153

The Health Information Technology program will prepare the student

to be a Health Information Technician. The technician is responsible for
performing tasks related to the use, analysis, validation, presentation,
abstracting, coding, storage, security, retrieval, quality measurement and
control of healthcare data in a medical record and/or computer-based
patient record.

The program coordinates classroom, laboratory and off-campus experi-
ence in a variety of healthcare facilities, such as acute care hospital,
ambulatory care center, mental health facility and other health related
facilities. The off-campus activities include supervised, professional prac-
tice assignments. The student gains experience in applying knowledge to
technical procedures in health information systems.

The Health Information Technician is detail oriented and recognizes the
business aspects of healthcare. The technician will have a strong interest
in activities, such as assisting medical staff in evaluating the quality of
healthcare, safeguarding the confidentiality of medical records and utiliz-
ing healthcare data.

Health Information Technology courses should be taken in accordance
with prerequisites; a minimum grade of 2.0 is required. Graduates are
eligible to take the Registered Health Information Technician (RHIT) ex-
amination. The program is designed for the full-time or part-time student.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES

ADMISSION PREREQUISITES

BIOL 236* Human Anatomy and Physiology....

HIT 104 Medical Terminology ............c.coe...

CIS 120 Software AppliCations ..........cocvvvrrererereeeccrerernnenns

HIT 109 Principles of Health Information Management............ 3
15

FIRST YEAR Fall Semester

HIT 113 Human DiS€ases .........ovvevrirnineiniinnieeinissieieennnnas 3

HIT 112 Basic Laboratory and Diagnostic Tests...........c.ccevee.. 2

HIT 114 Pharmacology for Health Professionals ...................... 2

ENG 101 English Composition 1 ..o 3

MATH 101 Business Mathematics ...........ooeceevrinnecinnnniccnninnas 3
13

Winter Semester

HIT 111 ICD-9-CM Classification. .........cevvrerererereencucecenenennns 3

HUM 106 Introduction to Art and Music .1

ENG 102 English Composition 2 ..........cccoovrvrveenineennnnneene 3

HIT 158 Clinical Affiliation 1.........cocoeveiiinieicinneeeee 2

HIT 115 Legal Aspects of Health Information ...........cccccorvnnee 2
11

Spring/Summer Session
PSYCH 153 Human Relations .............cccceuvune.
HIT 216 Healthcare Delivery Systems

SECOND YEAR Fall Semester

HIT 210 Healthcare Statistics for Health
Information Management..............cocoovrvrveccrcrinnnnnnnns 3
HIT 217 Quality Management in Health Care........c.c.cccovvvenee. 2
HIT 221 Basic Ambulatory Coding ........c.cocoeeeeeeenirninninnens 3
HIT 256%* Clinical Affiliation 2.........covevniiiiiiicsicens 2
HIT 232 Computer Applications in Healthcare ................co..... 2
12
Winter Semester
HIT 240 Healthcare Reimbursement Methodologies ................ 2
HIT 219 Organization and Management.............ccceevrrirreenns 2
HIT 227 Intermediate ICD-9-CM Coding .........cccevvvvrvrrierinnnas 3
HIT 229 Intermediate Ambulatory Coding...........c.cccocuerrvreninenn, 3
HIT 258** Clinical Affiliation 3 ........cocovviiiriiicccieeeer e 2
12
PROGRAMTOTAL 68 CREDITS
ELECTIVE (OPTIONAL)
HIT 230** ICD-9-CM Coding Practicum ..........cccoevveerinneninnnnns 2
HIT 231%** Ambulatory Coding Practicum............cccoevrrrrrinenen. 2

* Students desiring transfer credit should substitute BIOL 237 &
BIOL 238. BIOL 101 is a prerequisite to BIOL 236 and the BIOL
237-238 sequence. Please review and follow all course prereq-
uisites. Students planning to transfer should take the following
courses: POLS 105, PSYCH 201, HUM 106 and MATH 111.

** Contact HIT faculty to consider substitution.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

For more information on accreditation please contact:
Commission on Accreditation for Health Informatics and Information
Management Education (CAHIIM)
233 N. Michigan Ave., Suite 2150
Chicago, Illinois 60611-5519
312-233-1131
www.cahiim.org



Health—Coding Specialist Certificate

Schoolcraft program code # 1YC.00240

The Coding Specialist Program will prepare a student to review and
analyze health records to identify relevant diagnoses and procedure for
patient services in the inpatient, ambulatory and/or ancillary setting. The
student will practice translating diagnostic and procedural phrases uti-
lized by healthcare providers into coded form.

In the program, students apply the following skills:

* Coding of inpatient diagnoses and procedures using International
Classification of Diseases (ICD-9-CM).

+ Coding of ambulatory setting procedures and services using Current
Procedural Terminology (CPT).

* Reading and interpreting health record documentation to identify all
diagnoses and procedures that affect the current inpatient stay/outpa-
tient encounter visit.

* Applying approved coding guidelines to assign and sequence the cor-
rect diagnosis; applying procedure codes for hospital inpatient and
outpatient services.

Minimum grade of 2.0 is required for progression to the next Health In-
formation Technology course. A minimum grade of 2.0 is required for the
basic science course.

The coder can be employed in hospital departments such as health infor-
mation services (medical records), quality management, professional

fee services, radiology, emergency room, outpatient/ambulatory surgery,
ancillary services, and specialty physician clinics. Coders also work as
independent contractors, consultants and trainers. The coding profes-
sional is employed by insurance companies, government agencies, health
maintenance organizations and other facilities involved with various
aspects of the reimbursement process of health claims.

The curriculum in the Coding Specialist Program will allow the student
to select the Health Information Technology Associate Degree Program
as a career path. Students who satisfactorily complete the Program cours-
es qualify for a Certificate of Program completion.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
BIOL 236* Human Anatomy and Physiology.........c.cccccvnveicnnne 5
HIT 104 Medical Terminology ..........cccovveeririiieciiriiiecins 4
HIT 109 Principles of Health Information Management........... 3
12
Winter Semester
HIT 113 Human DiSEaSses ........covvrvveeireieieierireresnsnseseeeees 3
HIT 111 ICD-9-CM Classification...........cceeerirereeeeresesieceneas 3
6
SECOND YEAR Fall Semester
HIT 112 Basic Laboratory and Diagnostic Tests .........c.ccccceene. 2
HIT 114 Pharmacology for Health Professionals ..............c...... 2
HIT 221 Basic Ambulatory Coding ...........ccocevvneeiririennnnns 3
7
Winter Semester
HIT 227 Intermediate ICD-9-CM Coding .........cccoovviniiiininnns 3
HIT 229 Intermediate Ambulatory Coding.........c.cocovrrervcnnnne. 3
6
Spring Session
HIT 230 ICD-9-CM Coding Practicum ..........cccccovrrirnrcnnnne.
HIT 231 Ambulatory Coding Practicum

PROGRAM TOTAL 35 CREDITS
* Students desiring transfer credit should substitute BIOL 237 & BIOL
238. BIOL 101 is a prerequisite to BIOL 236 and the BIOL 237-238
sequence. Please review and follow all course prerequisites.

All courses may be applied toward the Associate of General Studies Degree.
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HOMELAND SECURITY

Homeland Security Associate Degree

Schoolcraft program code # AAS.00252

After 9/11 the security industry has expanded rapidly. The United States
Department of Homeland Security employs over 180,000 individu-

als. Coupled with that, the private security industry employs nearly 1.5
million security personnel. The Homeland Security Degree Program is
focused on providing students with a foundation of private and homeland
security knowledge to build upon as a transfer to a specialty degree. The
objectives of the Homeland Security Associate Degree Program are to
upgrade personnel employed in the security industry and to prepare stu-
dents for full-time employment in this field.

All courses are not offered each semester. Students should work with

the Counseling Department to set up a schedule that will work for them.
Students who successfully complete the Homeland Security Associate
Degree Program and all College Requirements qualify for an Associate in
Applied Science Degree.

Contact the Public Safety Education Office at 734-462-4747
for more information.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 105 Computer Orientation.............ccceoeeerernrrerreseennnens 1
CJ102 Organization and Administration of Law
Enforcement AZencCies.........ccuvuvvrnreiiinniniieninsiseenns 3
COMA 103 Fundamentals of Speech... w3
English SEIECE 1 oo 3
ENG 100 Communication Skills
ENG 101 English Composition 1
POLS 105 Survey of American Government...........cocoevrrriene 3
PSYCH 153 Human Relations ...........ccocoeovieeiiinnnnnecees 3
16
Winter Semester
MATH 101 Business Mathematics ............ccccoerirrnnnnnceccnnenes 3
English Select 1
ENG 116 Technical Writing
ENG 102 English Composition 2
CJ 104 Introduction to SECUTItY ........covvevereririrrrrrrreeceieee 3
CJ113 Introduction to Criminal Justice System ..................... 3
HS 101 Introduction to Homeland Security ...........ccovviriienne 3
HUM 106 Introduction to Art and MUSIC .....c.ccovvvvrrirniccninnen. 1
16
SECOND YEAR Fall Semester
BIOL 103 Health EUcation ...........cccceievirininciiinsnecensseiciee 3
CJ 201 Criminal Investigation...........covveeieiinnieienisseiens 3
HS 102 Understanding TerroriSm............cccvoveeererirsennnninens 3
HS 202 Introduction to Emergency Management .................... 3
SOC 201 Principles of S0ciology..........cccocciiinnnnniccces 3
15
Winter Semester
CIS 115 Introduction to Computer Based Systems................... 3
cjz2n Criminal Law and Procedures.............c.cococonniiininnn. 3
HS 201 Organizational and Facility Security ............c.cccccovunee. 3
HS 203 Introduction to Intelligence Systems............c.ccovrenee. 3
EIGCHIVE™ e 3
15

PROGRAM TOTAL 62 CREDITS
* Any 100 or 200 level course not previously taken.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.
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LASERTECHNOLOGY

Laser Technology Certificate

Schoolcraft program code # 1YC.00059

Laser Technology is one of several careers in technology that are charac-
terized by involvement with electronics, mechanics and digital logic. The
basic elements of scientific theory and principles underlying the elements
of laser systems are covered in this certificate program. Technicians will
learn about the laser parameters associated in metal fusion; material cut-
ting, shaping, piercing; biomedical surgery; and heat treating of various
materials.

Laser technicians are specialists who install, construct, operate, test,
repair, and maintain systems that incorporate electronics power supplies
and optics on laser application for business, industry, and medicine.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who successfully complete the Program Courses qualify for a
certificate of program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
LASR 103 Laser CONCePts ..c.oouvirreiriniriciinece e 4
ELECT 119 Basic Measurement and Reporting Skills.................... 3
MATH 113 Intermediate Algebra for College Students ................. 4
11
Winter Semester
LASR 104 Laser Optics and COmMpPONEnts............ccervrvreereerenennas
ELECT 127 DC Circuits and Mathematical Modeling
ELECT 237 Programmable Logic and Industrial Controls ............. 4
14
SECOND YEAR Fall Semester
ELECT 128 AC Circuits and Mathematical Modeling.................... 5
LASR 232 Laser Systems and Applications 1.........cc.cooveeivrinnnnae 4
9

PROGRAM TOTAL 34 CREDITS

MANUFACTURING

Advanced Manufacturing Associate Degree
Schoolcraft program code # AAS.00135

The Manufacturing for Quality Production Program is designed to pro-
vide learners with growth and development in a variety of manufacturing
processes, to expose them to materials and methods of production and
make them aware of quality systems and tools. While this program offers
an entry level certification for individuals pursuing a career in manu-
facturing, it has been designed to enable individuals the opportunity to
continually expand and upgrade their applied skills as well as to maintain
a thorough mastery of evolving manufacturing technologies.

Protective shop clothing and eye protection supplies required for the pro-
gram will be purchased by the student.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who successfully complete all College Requirements qualify for an
Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
ENG 100* Communication SKillS ........cccoovrvreeciiennnnnne 3
MATH 113 Intermediate Algebra for College Students ................ 4
MFG 105 Manufacturing Processes.........cooueerererreierenerineenenennas 4
MET 102 Introduction to Materials Science...........cccocvvniniiinnen, 3
MFG 102 Basic Machining Processes ............c.coeovvviiisiniiininnnns 3
17
Winter Semester
ENG 106* Business English........cccocovvvviiiiccciiinnnnnee 3
MET 114 Engineering Materials ..........cccocovoveciciennnnnres 3
CAM 103 Computer Numerical Control (CNC)—Programming...3
ENGR 100 Introduction to Engineering and Technology ............. 3
MFG 103 Manufacturing Operations............cocccevreerrnnrnereens 3
15
Spring Session
CAD 103 Engineering Graphics..........cocoovrvveciernrennnnnsens 3
CHEM 111* General Chemistry L. 4
7
SECOND YEAR Fall Semester
SOC 201* Principles of SOCI0lOY........ccvrvieiririnieiirsceeeae 3
MFG 203 Advanced Manufacturing Operations...........c.c.coeeene. 3
HUM 106* Introduction to Art and MUSIC ......ccoevvrvrvcececeeririininenns 1
Electives** Select from the list below...........ccccoviiiniinnn 3-5
10-12
Winter Semester
CAM 205 CAD/CAM—Computer Aided Machining.................. 3
QM 108 Quality Statistical Methods
MFG 241 Quantitative Metrology .......c.cocvvvvereririicnes
WELD 113 Shielded Metallic Arc Welding (SM.A.W.)......ccc..... 3
12

PROGRAM TOTAL 61-63 CREDITS

* Other courses meeting the College requirements may be substituted.
** Number of credits may vary depending on the course selection.
Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

ELECTIVES

BUS 103 Organizing a Small Business..........cccocovvvvvvniicninnnnns 3
CAD 106 Advanced Drawing Views and Descriptive Geometry ....4
CAM 201 Coding and Materials Processing............cccccoevvevnenene. 5
ELECT 237 Programmable Logic and Industrial Controls ............. 4
LASR 103 Laser COnCepts ......coovvrrrinirininrisinenseeee s 4
MFG 243 Manufacturing Systems Analysis ..........cccooveiiiienns 3
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MASSAGE THERAPY

Massage Therapy Associate Degree

Schoolcraft program code # AAS.00266

Massage therapy is the systematic manipulation of the soft tissues of the
body for the purpose of increased circulation of blood and lymph, pain
reduction, relaxation and restoration of health and well being of the cli-
ent. The Massage Therapy Program is designed to prepare an individual
in the field of soft tissue manipulation and is taught from a clinical per-
spective. Massage therapists may be employed in a private practice, a
spa, or a variety of health care settings including hospitals and managed
care centers, rehabilitation and sports medicine clinics and group and
private practices.

The Massage Therapy Associate Degree is offered to meet the expanding
needs of both the allied and complementary health care systems. Those
students who are interested in additional education and wish to enter ei-
ther field with a broad background and the ability to work with a diverse
group of clients and practitioners will do well to add the general educa-
tion courses. This associate degree program integrates traditional and
non-traditional knowledge bases regarding massage therapy and body-
work. Course work includes six semesters of anatomy and physiology, a
variety of massage and bodywork techniques and practices, and general
education courses. Massage therapists who attain this degree may also
plan to pursue a baccalaureate degree in a health or medical program, or
an individualized area of study.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who successfully complete all College Requirements qualify for an
Associate in Applied Science Degree.

The massage therapy program is dedicated to advancing the science and
art of massage therapy.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

MAS 101 Theory and Fundamentals of Massage Therapy.......... 2

MAS 102 Basic Massage Applications..........ccccceerrrrnnerennnns

MAS 103 Fundamentals of Anatomy and Physiology

Winter Semester

MAS 104 Intermediate Massage Applications............ccocoveennae 5

MAS 109 Systems of Support and Movement............c..cceceevrenne. 5

MAS 110 Massage Therapy Student Clinic..........cccovvrrrecennn. 2
12

Spring/Summer Session

MAS 106 Palpatory and Assessment SKills ...........cccccoeririrnnnnnn 35

MAS 107 Organ Systems Anatomy and Physiology ................... 4

MAS 108 Massage Therapy Externship .........ccooveviiniicicnnns 3

10.5

SECOND YEAR Fall Semester

ENG 100 Communication SKillS .........ccccuveeeiinnnnncee 3

CIS 120 Software AppliCations ..........cocvvveveeereeccerereresnnens 3

BIOL 101 General Biology.........cocovvviiiiiiiicinn 4

POLS 105 Survey of American Government.............cocovveeerenans 3
13

Winter Semester

ENG 116 Technical WIIting ..........covoevvveieiiinrnn e
MATH 111 Applications—Ultility of Math ...
HUM 106 Introduction to Art and Music ........
BIOL 236* Human Anatomy and Physiology.........c.ccocovicninnee 5
13
Spring/Summer Session
PSYCH 153 Human Relations ..........cooveierinnnsieninseenissseens 3

PROGRAMTOTAL 63.5 CREDITS

* Students who may transfer to a baccalaureate program should elect
the BIOL 237-238 sequence. BIOL 101 is a prerequisite to BIOL 236
and the BIOL 237-238 sequence. Please review and follow all course
requirements.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Massage Therapy Certificate

Schoolcraft program code # 1YC. 00255

Massage therapy is the systematic manipulation of the soft tissues of the
body for the purpose of increased circulation of blood and lymph, pain
reduction, relaxation and restoration of health and well being of the cli-
ent. The Massage Therapy Program is designed to prepare an individual
in the field of soft tissue manipulation and is taught from a clinical
perspective. It offers the opportunity to earn a Certificate in Massage
Therapy. The certificate is granted after the successful completion of 34.5
credit hours of designated course work.

Massage therapists may be employed in private practice, spa, or a variety
of health care settings including hospitals and managed care centers, re-
habilitation and sports medicine clinics and group and private practices.
Successful completion of the certificate readies the individual to sit for
testing through the National Certification Board for Therapeutic Massage
and Bodywork.

The massage therapy program is dedicated to advancing the science and
art of massage therapy. Students who successfully complete all Program
Courses qualify for a Certificate of Program Completion.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
MAS 101 Theory and Fundamentals of Massage Therapy.......... 2
MAS 102 Basic Massage Applications..........c.cocoeverrecenrinnnns 6
MAS 103 Fundamentals of Anatomy and Physiology................ 4
12
Winter Semester
MAS 104 Intermediate Massage Applications............ccoevereienne 5
MAS 109 Systems of Support and Movement.............ccoovrrine. 5
MAS 110 Massage Therapy Student Clinic..........cocovrrvcirinnn 2
12
Spring/Summer Session
MAS 106 Palpatory and Assessment SKills .........c.cccocorricennn. 35
MAS 107 Organ Systems Anatomy and Physiology ....
MAS 108 Massage Therapy Externship ..........ccoovviiiniiiiiinnne

PROGRAM TOTAL 34.5 CREDITS

PROGRAMS
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MEDICAL ASSISTING

Medical Assisting Certificate

Schoolcraft program code # 1YC.00026

The Medical Assisting Program is designed to prepare the student for
entry-level employment as a Medical Assistant. The curriculum is de-
signed to prepare the student to acquire knowledge, skills and behavior
necessary for a competent entry-level medical assistant in a healthcare
setting. The program is designed to coordinate classroom and labora-
tory experience with practical experience in a healthcare facility such as
the physician’s office. Medical assistants are multi-skilled allied health
professionals who perform a wide range of roles in physicians’ offices,
clinics and other healthcare settings. They are proficient in a multitude
of clinical and administrative tasks and are widely viewed by doctors as
vital members of the healthcare delivery team. Students are required to
achieve a grade of 2.0 or better for all HIT and MA courses. Academic
and medical assisting courses must be completed by the end of the winter
semester to be eligible for placement in the Office Practicum offered in
the spring. The Office Practicum is an externship that is structured to
provide experiences in applying knowledge, in performing administrative
and clinical procedures and in developing professional attitudes for inter-
acting with other professionals and consumers in a healthcare facility.

Students who successfully complete all Program Courses qualify for a
Certificate of Program Completion.

The Medical Assisting Program is accredited by the Commission on Ac-
creditation of Allied Health Education Programs (www.caahep.org) upon
the recommendation of the Curriculum Review Board of the American As-
sociation of Medical Assistants Endowment (AAMAE). Graduates are eli-
gible to take the Certified Medical Assistant (CMA) examination conducted
by the certifying board of the American Association of Medical Assistants.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application. Students may apply while
enrolled in Fall Semester courses.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
MA 134 Medical Insurance Coding..........cocovvvevevrverrinnnrninenen. 3
MA 140 Medical Office Procedures.... .3
HIT 104 Medical Terminology ..........c.cccoevvvrvcunnas .4
BIOL 105 Basic Human Anatomy and Physiology..........ccc.c..... 4
14
Winter Semester
MA 110 PhIebOtomy .......c.cveviviirieiriiir e 4
MA 174 Medical Laboratory Techniques............ccccevvrrrrninene. 4
MA 180 Medical Office Clinical Procedures............cccccevrriene. 4
MA 155* Medical Insurance Billing ..........cccoovecieninniccinnines 3
15
Spring Session
MA 195 Office Practicim..........cccocovivciiniiiiicccs 3
CIS 120 Software Applications ..........cccovrrririreiineccrerninienns 3
6

PROGRAM TOTAL 35 CREDITS

* This course may be taken prior to admission
to the Medical Assisting Program.

For more information about accreditation please contact:
Commission on Accreditation of Allied Health
Education Programs (CAAHEP)

1361 Park Street
Clearwater, FL 33756
727-210-2350

www.caahep.org

Medical Biller/Receptionist Skills Certificate
Schoolcraft program code # CRT.00350

The Medical Biller/Receptionist Certificate prepares the student to an-
swer telephones, route calls, greet visitors, respond to inquiries from the
public, perform medical insurance billing and provide information about
the healthcare facility. Job opportunities are in medical offices, hospitals,
clinics, health-related facilities, urgent care centers, and surgical centers.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. A
Certificate of Completion is granted after completion of required courses
with a grade of 2.0 or better.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 120 Software AppliCations ..........cccovveverererereccceereeenenenes 3
HIT 104* Medical Terminology ..........cccovvvrininnieninniseeiens 4
MA 134* Medical Insurance Coding.............coeeeevrvrnnnnninnenne 3
10

Winter Semester

MA 155* Medical Insurance Billing ...........cccccoevinnnnnnnnennn, 3
MA 140%* Medical Office Procedures ...........cccoevvvnnnnnneenn. 3
6

PROGRAM TOTAL 16 CREDITS
* Courses apply to the Medical Assisting Program.

Phlebotomy Skills Certificate
Schoolcraft program code # CRT.00325

The Phlebotomy Certificate prepares the student for employment as a
phlebotomist with job opportunities in a medical office, clinic or health-
care facility. The phlebotomist is trained to draw blood through a method
called venipuncture. A venipuncture is performed when a large specimen
of blood is needed for testing.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. A
Certificate of Completion is granted after completion of required courses
with a grade of 2.0 or better.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

BIOL 105* Basic Human Anatomy and Physiology............ccccce.a. 4

CIS 105 Computer Orientation............cocovrveeerererererernnnnneneens 1

HIT 104* Medical Terminology ..........cccoovrveeeeeennnrnreenns 4
9

Winter Semester
MA 110* Phlebotomy ........ccouvueerrrrreee e
MA 140%* Medical Office Procedures

PROGRAM TOTAL 16 CREDITS
* Courses apply to the Medical Assisting Program.

All courses may be applied toward the Associate of General Studies Degree.



Physician Office Medical Transcription
Skills Certificate
Schoolcraft program code # CRT.00330

The Physician Office Medical Transcription Certificate prepares the
student for employment as a transcriptionist with job opportunities in a
medical office, clinic, or physician office. The physician office transcrip-
tionist is responsible for typing medical letters, chart notes, consultations,
history, physicals, discharge notes, and initial office evaluations.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. A
Certificate of Completion is granted after completion of required courses
with a grade of 2.0 or better.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
BIOL 105%* Basic Human Anatomy and Physiology............cc.cce.... 4
HIT 104* Medical Terminology .........ccccovveciiniiieiciiniiieinns 4
OIS 100 Keyboarding 1 ......ccovvvvivieieiicceeeesssseeee 2
10

Winter Semester

HIT 114* Pharmacology for Health Professionals ...................... 2
MA 140* Medical Office Procedures ..........ccccovrirrieceninnecinnins 3
MT 108 Physician Office Transcription ...........c.ccceeeevrrveeinnins 2
7

PROGRAM TOTAL 17 CREDITS
* Courses apply to the Medical Assisting Program

All courses may be applied toward the Associate of General Studies Degree.
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MEDICAL TRANSCRIPTION

Medical Transcription Certificate

Schoolcraft program code # 1YC.00029

Medical Transcription Program students must be officially admitted to

the program. The Medical Transcription Program prepares the student for

entry-level employment as a medical transcriptionist in a variety of health-
care settings or as a self-employed transcriptionist. The medical transcrip-

tionist is a specialist who interprets and transcribes dictation by physicians
and other healthcare professionals in order to document patient care.

In the program, students apply the following:
+ Typing and word processing skills.
* Spelling, editing, and proofreading.
* Medical terminology used in medical reports, surgical procedures,
drugs, instruments and laboratory tests.
+ Terms related to human anatomy, physiology and patho physiology.
 English grammar, structure and style.
* Medical transcription forms, styles and practices.
* Medical and surgical reference materials.

The courses designated as Medical Transcription are designed to give the
student experience transcribing dictation from medical specialties such as
Cardiology, Dermatology, Endocrinology, Gastroenterology, Neurology,
Obstetrics and Gynecology, Ophthalmology, Orthopedics, Otorhinolaryn-
gology, Pulmonary Medicine, Urology, Pathology, Radiology and other
healthcare dictation. Students may elect to complete the program in three
semesters (fall, winter, and spring) or on a part-time basis.

Students who successfully complete all Program Courses qualify for a
Certificate of Program Completion.

Upon completion of two-three years of experience in performing medical
transcription in a variety of medical and surgical specialties, a qualified
medical transcriptionist may take the certification examination offered by
the American Association of Medical Transcription. Successful comple-
tion of the examination entitles an individual to be recognized as a Certi-
fied Medical Transcriptionist (CMT).

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES

ADMISSION PREREQUISITES

BIOL 105* Basic Human Anatomy and Physiology ............c........ 4
HIT 104* Medical Terminology ........cccccovvrrrriecnreeeerennns 4
OIS 105%* Office Communications —Editing Skills.................... 3
1
Fall Semester
MT 106* Principles of Medical Transcription ............c.ovevienne 2
MT 108 Physician Office Transcription .............cocovvrvecerinnen. 2
OIS 165* Microsoft Word for Windows...........cccevvrrnicninnnn 3
HIT 112 Basic Laboratory and Diagnostic Tests .........c.c.coeeene. 2
9
Winter Semester
HIT 114 Pharmacology for Health Professionals .................c.... 2
HIT 113 Human DiSeases ..o 3
MT 157 Medical Transcription Seminar ............cococvrrvecrennen 1
MT 158 Hospital Medical Transcription 1.........cccocovveininee. 5
11
Spring Session
MT 159 Hospital Medical Transcription 2............cccccovocennnnnne 5

PROGRAM TOTAL 36 CREDITS

* These courses may be taken prior to admission to the
Medical Transcription Program, according to prerequisites.

PROGRAMS
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METALLURGY AND MATERIALS SCIENCE

Metallurgy and Materials Science Associate Degree
Schoolcraft program code # AAS.00184

The Metallurgy and Materials Science Program has been specifically de-
signed to accommodate most areas of industry associated with research,
development, manufacturing and materials control. Carefully selecting
electives will prepare students for specialization. Students interested in the
laboratory control of processing may wish to select electives in welding,
fabrication, manufacturing processes or quality control. Likewise, students
interested in development or industrial research may wish to complete
electives in materials or physical science, design or computer technology.

Metallurgy and Materials Science graduates have knowledge of the phi-
losophy of metallic and nonmetallic materials used in industry and can
apply principles basic to scientific laboratory investigation, research,
product development and process control.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

Students seeking transfer to a baccalaureate program should request
transfer guides provided by the department.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
MET 102 Introduction to Materials Science...........ocovvieniennnn.
MET 120* Hazardous Materials Management
ENGR 100 Introduction to Engineering and Technology .............. 3
MET 152 Structure and Properties Laboratory...........c.cococvrvenene 3
MATH 113 Intermediate Algebra for College Students ................. 4
HUM 106 Introduction to Art and MUSIC ......ccovvevvrvriricecerininennns 1
16
Winter Semester
English SEIECE 1 oo s 3
ENG 100 Communication Skills
ENG 101 English Composition 1
CAD 103 Engineering Graphics ..o, 3
MET 114 Engineering Materials ...........cccocovrvrvrecennennnnnne 3
Science** SIECE 1 . 4-5
PHYS 123 Applied Physics
CHEM 111 General Chemistry 1
BIOL 105 Basic Human Anatomy and Physiology
MET 211 Physical Metallurgy Structures.............ccccoceerrrinenen. 3
16-17

Spring/Summer Session

Social SCIENCE  SEIECT L ....vcviviiiicrceee s 3

POLS 105 Survey of American Government
PSYCH 153  Human Relations
SOC 201 Principles of Sociology
English SEIECE 1 o 3
ENG 102 English Composition 2
ENG 106 Business English
ENG 116 Technical Writing
6

SECOND YEAR Fall Semester

MET 215% Mechanical Properties of Metals ..........cccoovvvrrinenen. 3
MET 217* Computer Applications in Materials Science............... 3
MFG 102 Basic Machining Processes .........cccovrveerinrneeninnnnns 3
WELD 113 Shielded Metallic Arc Welding (S.M.A.W.).....cooee. 3

12

Winter Semester

MET 271* Corrosion and Corrosion Analysis..........ccoeviieniinnins 4
MET 280* Special Problems in Materials Science...... .4
WELD 262 Welding Metallurgy ..o 3
Elective Select from the list below...........ccccviiiiiiiinnn 3-5

PROGRAM TOTAL 64-67 CREDITS
* These classes are offered on a rotational basis. Contact Metallurgy
faculty for current and projected offerings.
** Number of credits may vary depending on the course selection.
Students planning to transfer should check the transfer institution’s

requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

ELECTIVES

BUS 103 Organizing a Small Business...........c.ccccovvrnrnnnennne 3
LASR 103 Laser Concepts ... 4
LASR 104 Laser Optics and Components.............cccceeererrerereennns 5
MET 160* Composite Materials..........ccccovvniiciiiinnnnes .3
MET 248* Electron Microscopy and Image Analysis .3
MFG 105 Manufacturing Processes............ouveeverirenrnnnnenerenens 4

Metallurgy—Applied Physical Certificate

Schoolcraft program code # 1YC.00124

The Applied Physical Metallurgy Certificate Program is designed to
provide people currently employed in the field with an opportunity to
reinforce skills and acquire the academic foundations necessary for ad-
vancement in the laboratory and related process situations. The program
is oriented to property, process and structure areas of study and is de-
signed and scheduled with consideration for part-time students.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
MET 102 Introduction to Materials Science.............cccccoervvevnenenn. 3
MFG 102 Basic Machining Processes ............ccccoeverrrrirnenenns 3
MET 120* Hazardous Materials Management............c.cocoveinnnae 2
MET 152 Structure and Properties Laboratory..........c.ccovvvrerinee 3
11
Winter Semester
MET 114 Engineering Materials ...........ccoooveeceivnnnnnnnnene 3
WELD 113 Shielded Metallic Arc Welding (SM.A.W.)......ccc..... 3
Elective** MET .o 3
9
SECOND YEAR Fall Semester
MET 211 Physical Metallurgy Structures...........coceeeeeererveerenennas 3
MET 215* Mechanical Properties of Metals..........cccooveriiirinnnns 3
6
Winter Semester
MET 280* Special Problems in Materials Science..............ccc...... 4

PROGRAM TOTAL 30 CREDITS

* These classes are offered on a rotational basis.
Contact Metallurgy faculty for current and projected offerings.

** Any Metallurgy course not previously taken.



Materials Science Post-Associate Certificate
Schoolcraft program code # PAC.00179

This post-associate certificate in Materials Science is designed for work-
ing professionals who have industrial experience and/or training in the
materials science field and who wish to study current technologies ap-
plied to laboratory practice and other materials-related endeavors.

Completion of this program will enhance students’ abilities to meet the
needs of current and changing industrial technologies in metallurgical
and materials science applications, processing, and control environments.
It will also provide support background for managerial and technical per-
sonnel who have direct responsibilities in industrial materials operations
and planning. These courses are also intended to meet requirements for
current and future professional certification.

Prior to admission students must have earned a minimum of an accredited
Associate Degree in Applied Science.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. The
post-associate certificate is awarded upon successful completion of 15
credit hours (exact number may vary slightly due to credit value or con-
tent of courses).

SAMPLE SCHEDULE OF COURSES
FIRST YEAR Fall Semester

MET 211 Physical Metallurgy Structures ............ccceoeevrirseeinnins 3
MET 215* Mechanical Properties of Metals..........cocovvrrnecnnn. 3
Elective Select any applicable MET-200 level course .......... 34
9-10
Winter Semester

MET 280* Special Problems in Materials Science..........c.c.cooeu... 4
Elective Select any applicable MET-200 level course .......... 34
7-8

Completion of a minimum of 15 credit hours is required.
Courses can be taken through independent study.

* These classes are offered on a rotational basis. Contact Metallurgy
faculty for current and projected offerings.
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MUSIC

Music—Piano Teacher Certificate

Schoolcraft program code # 1YC.00115

The Piano Teacher Certificate Program is designed for pianists with suf-
ficient background to pursue professional careers as private piano teach-
ers. The curriculum is structured to provide instruction in piano teaching
materials and techniques as well as music theory and history. In addition,
students are given numerous opportunities to observe and teach children
enrolled in group piano classes on campus. (Two supervised teaching ses-
sions of children are required.)

In order to enter the Piano Teacher Certificate Program, each applicant
must audition to demonstrate an appropriate level of musicianship.

All courses are not offered each semester. Students should work with

the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses, and upon
recommendation of the music faculty, qualify for a Certificate of Program
completion. Applied Music has an added fee.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
MUSIC 131 Applied Music—Piano 1.......ccccoovvvviciieennnnnn, 2
MUSIC 143 Practice Teaching and Practicum in

Piano Teaching 1 .......cccccvvvvviniiniicciceeesse 2
MUSIC 153 Music Theory ...
MUSIC 164 Music History 1.......ccccoevviinnnnnnnne
MUSIC 201 Keyboard Skills for Piano Teachers 1

Winter Semester
MUSIC 132 Applied Music—Piano 2 .........cccccevvveiinnnccinnnnas 2
MUSIC 144 Practice Teaching and Practicum in

Piano Teaching 2 ... 2
MUSIC 154 Music Theory 2...... .3
MUSIC 165 Music HiStOry 2 ......ccovvvviieninniiieiissieens .3
MUSIC 247* Piano Teaching Techniques and Materials I ............... 3

SECOND YEAR Fall Semester

MUSIC 137 Sight Singing and Ear Training 1 .........cccccocevcerirnnnne.
MUSIC 202 Keyboard Skills for Piano Teachers 2 .
MUSIC 231 Applied Music—Piano 3 .........ccccovvveiininccininne
MUSIC 243 Practice Teaching and Practicum in
Piano Teaching 3 ..o 2
8
Winter Semester
MUSIC 138 Sight Singing and Ear Training 2
MUSIC 232 Applied Music—Piano 4.........ccccoevvvecinninncciennnas
MUSIC 244 Practice Teaching and Practicum in
Piano Teaching 4 .......cccccoovvvvvriiiccciceee e 2
MUSIC 257* Piano Teaching Techniques and Materials 2 ............... 3
9

PROGRAM TOTAL 42 CREDITS

* These classes are offered on a rotational basis.
Contact Liberal Arts office for current offerings.

Music Foundations Certificate

Schoolcraft program code # 1YC.00162

Successful students completing this certificate will be able to notate all
intervals, simple rhythmic patterns and basic chord progressions. Stu-
dents will have a good general knowledge of musical styles from the
1600s to the present day; will have gained experience in performing pub-
licly in ensembles; and will also have developed elementary training as
soloists in voice or as instrumentalists.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program Completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
MUSIC 104 Basic Materials in Music Theory ...........cccovviienininnas 3
Music SEIECT 1. 2
MUSIC 121 Class Piano 1
MUSIC 131 Applied Music—Piano 1
MUSIC 105 MUSIC APPIECIALION ... 3
Music Select 1
MUSIC 133 Applied Music—Voice 1
MUSIC 135 Applied Music—Instrumental 1
MUSIC 164 Music History 1.......ccoovvinviiiiicccceeees 3
Music* Select 1 Music course not already taken
from the list DelOW ........ccovvvvicniricnicine minimum 1
14
Winter Semester
Music SELECE 1 vttt e 2

MUSIC 122** Class Piano 2

MUSIC 132 Applied Music— Piano 2
Music SEIECT 1 .. 2
MUSIC 134 Applied Music—Voice 2
MUSIC 136  Applied Music—Instrumental 2
HUM 106 Introduction to Art and MUsSiC ........ccoveeriiriiieninnnnas 1
Electives English Literature or Poetry,
Art Appreciation Suggested
MUSIC 171 Music Technology 1 ...
Music* Select 1 Music course not already taken
from the list Delow ..o, minimum 1
15

PROGRAM TOTAL 29 CREDITS
* Number of credits may vary depending on the course selection.

MUSIC COURSES:
MUSIC 117**
MUSIC 118**

MUSIC 124**  Chamber Singers 1 .... w1
MUSIC 127*%*  Chamber SINZErs 2 ........ccovovceuemrrererrrrseseeeeeeenenas 1
MUSIC 133 Applied Music—Voice 1 .....covvivinniiiiiiiiies 2
MUSIC 134 Applied Music—Voice 2 ........coorveveueririrnnnnnnnenns 2
MUSIC 135 Applied Music—Instrumental 1 ..........cccoovvnnnrnenen. 2
MUSIC 136 Applied Music—Instrumental 2...........c.cccevvrrrennnn. 2
MUSIC 141 Wind Ensemble ..., 2
MUSIC 142 Jazz Band L. 2
MUSIC 143 Practice Teaching and Practicum in Piano Teaching 1.... 2
MUSIC 168 Synthesizer Ensemble 1

MUSIC 169 Synthesizer Ensemble 2

** Requires Audition.



Music Intermediate Certificate

Schoolcraft program code # 1YC.00163

Students must successfully complete the Music Foundations
Certificate to begin the Music Intermediate Certificate.

Successful students completing this certificate will be able to notate mod-
erately difficult rhythmic patterns and moderately difficult chord progres-
sions. Students will have developed a more specific knowledge of music
from the 1600s to the present day. Students will have gained experience
in performing publicly in ensembles, and will have developed technical
and musical skills as well as experience in performing as soloists in voice
or as instrumentalists in public recitals and concerts.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

Students are advised to consult with Music Department Faculty
before beginning classes in this certificate.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

MUSIC 137 Sight Singing and Ear Training 1 ..........ccccccoevvnnnne. 2
MUSIC 153 MUusic Theory L.....cccoeiiiieciiiece e 3
Music Select 1. 2

MUSIC 131*** Applied Music—Piano 1
MUSIC 231*** Applied Music—Piano 3
Music Select 1. 2
MUSIC 233*** Applied Music—Voice 3
MUSIC 235*** Applied Music—Instrumental 3

Music* Select 1 or 2 Music courses not already taken
from the list DEIOW .........ccoovvvviiiiies minimum 3
12
Winter Semester
Music SLECE 1 oo 2

MUSIC 132*** Applied Music— Piano 2

MUSIC 232*** Applied Music—Piano 4
Music SElECt 1 v 2

MUSIC 234***Applied Music—Voice 4
MUSIC 236*** Applied Music—Instrumental 4

MUSIC 138 Sight Singing and Ear Training 2 ...........ccccccevvvnenne. 2
MUSIC 165 Music History 2
MUSIC 154 Music Theory 2
Music* Select 1or 2 Music courses not already taken
from the list BelOW ..o minimum 3
15
Spring/Summer Session
Elective English Literature, Poetry, or

Art Appreciation SUggeSted.........cocovvvrreieeeeenens 3
PROGRAM TOTAL 30 CREDITS

* Number of credits may vary depending on the course selection.

*** Course selection dependent on courses taken in the
Foundations certificate.
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MUSIC COURSES:

(CHECK COURSE PREREQUISITES BEFORE MAKING SELECTION)
MUSIC 117%%  ChOIL Lo 2
MUSIC 118%*%  ChOII 2o e 2
MUSIC 217%%  CROI 3 oot 2
MUSIC 218%*  ChOIT 4 ..o 2
MUSIC 124**  Chamber SIngers 1 ........ccccccvvvvvriniiiciceeene 1
MUSIC 127*%*%  Chamber SINZETs 2 .......oovveviiiriirieriiiiiinereenesiserseens 1
MUSIC 224**  Chamber Singers 3 ... 1
MUSIC 227**  Chamber Singers 4 ........... el
MUSIC 133 Applied Music—Voice 1 ..... w2
MUSIC 134 Applied Music—Voice 2...... 2
MUSIC 233 Applied Music—Voice 3 ..... w2
MUSIC 234 Applied Music—VoiCe 4 .......ooovrrirriiicreeererannns 2
MUSIC 135 Applied Music—Instrumental 1..........ccccoeovvceinnnne 2
MUSIC 136 Applied Music—Instrumental 2...........ccccceovrrnciennne 2
MUSIC 235 Applied Music—Instrumental 3..........cccoovvveeiinnnne 2
MUSIC 236 Applied Music—Instrumental 4..........ccccceevrrreiinnnns 2
MUSIC 141 Wind Ensemble 1.........ccccooiiinnincicccceene 2
MUSIC 241 Wind Ensemble 2.........ccccoooiiiiiniiiiiccce 2
MUSIC 142 Jazz Band L. 2
MUSIC 242 Jazz Band 2.......ccoovveuinnn. o 2
MUSIC 168 Synthesizer Ensemble 1.... w3
MUSIC 169 Synthesizer Ensemble 2.... w3
MUSIC 268 Synthesizer Ensemble 3.... w3
MUSIC 269 Synthesizer Ensemble 4............coooovvicciiinnnnnes 3

** Requires Audition.

PROGRAMS
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Music—Recording Technology Associate Degree
Schoolcraft program code # AAS.00244

The Recording Technology Associate Degree Program is designed to
prepare the student for transfer to institutions offering a bachelor’s degree
in Recording Engineering or for apprenticeships at recording studios and
various media venues. The program will teach the student the fundamen-
tals and techniques relative to live concert and studio recording.

Understanding the musical perspective is an important focus of the pro-
gram. The required music courses will assist the recording engineer in
better understanding what the performing musician is experiencing and
will in turn improve the recording outcome.

Technological changes directly related to the recording industry are fre-
quently introduced. The program is committed to staying current and will
help the student understand new directions in the technology.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
HUM 106 Introduction to Art and MUSIC .........ccceeeerrerennnirinenen. 1
MUSIC 104 Basic Materials in Music Theory .... .3
MUSIC 121 Class Piano | .....cccovvevniinniseese s 2
MUSIC 173 Basic Studio Techniques L........c.cocovvevvviiicccinnnnennns 3
MATH 113 Intermediate Algebra for College Students ................. 4
ENG 101 English Composition 1 ..o, 3
16
Winter Semester
Music Select 1. 1-3
MUSIC 117 Choir |
MUSIC 124  Chamber Singers 1
MUSIC 168  Synthesizer Ensemble 1
MUSIC 141  Wind Ensemble 1
MUSIC 123 Keyboard Skills for Recording Engineers................... 1
MUSIC 174 Basic Studio Techniques 2
PHYS 123 Applied Physics.......ccccoeereririnrrrcnenns
MUSIC 175 Ear Training for Recording Engineers............c.c......... 2
12-14
Spring/Summer Session
ENG 102 English Composition 2 ...........cccoviiiciiiinnnes 3
COMA 103 Fundamentals of Speech.........cccovvvviiiiniiiiniiiinnns 3
6

SECOND YEAR Fall Semester

MUSIC 171 Music Technology 1 ......cccoveviiiiniiiiiisiins 3
MUSIC 273 Advanced Studio Techniques 1 .........ccccocevvnnnriene. 3
MUSIC 137 Sight Singing and Ear Training 1 ...........ccccccovivnene. 2
ELECT 119 Basic Measurement and Reporting Skills...........c........ 3
Social Science  SeleCt L ..., 34
PSYCH 153  Human Relations
PSYCH 201 Introductory Psychology
14-15
Winter Semester
MUSIC 138 Sight Singing and Ear Training 2
Music Select 1.
MUSIC 105  Music Appreciation
MUSIC 149 Popular Music Culture in America
MUSIC 172 Music Technology 2 .......cccooevvnieiinnneerrseeeeas 3
MUSIC 274 Advanced Studio Techniques 2 ..........cocecvvivriiiininnnnns 3
GEOG 133 World Regional Geography ...........cccccevvennnnnnenne 4

PROGRAM TOTAL 63-66 CREDITS

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

Music—Recording Technology Certificate

Schoolcraft program code # 1YC.00144

The Recording Technology Certificate will provide the student with skills
important to the apprentice at recording studios and for quality home
studio production. The program will prepare the student to understand
the functions of audio signals and the sound reproduction equipment. The
program will also acquaint the student with emerging audio formats.

Listening in the manner of a recording engineer will be stressed as well as
some fundamental music skills important to the musician’s point of view.

Technological changes directly related to the recording industry are fre-
quently introduced. The program is committed to staying current and will
help the student understand new directions in the technology.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program Completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
MUSIC 104 Basic Materials in Music Theory ...........ccoovvrerinnnnas 3
MUSIC 105 Music APPreciation ........cccvevvrnreninenisrieissreeees 3
MUSIC 121 Class Piano 1 ... 2
MUSIC 173 Basic Studio Techniques 1........cccocoeeiivnnnnnnene, 3
ELECT 119 Basic Measurement and Reporting Skills.................... 3
14
Winter Semester
MUSIC 123 Keyboard Skills for Recording Engineers................... 1
MUSIC 171 Music Technology 1 ........cccovviiiriicciiiiensrsene 3
MUSIC 172 Music Technology 2 ........cccovvviririiccirieennrseene 3
MUSIC 174 Basic Studio Techniques 2...........cccocceiennnrnneenns 3
MUSIC 175 Ear Training for Recording Engineers.............c.ccccounae 2
12
Spring Session
MUSIC 273 Advanced Studio Techniques 1 .........cccoevvrrrrininenen. 3
Summer Session
MUSIC 274 Advanced Studio Techniques 2 .........ccccovvvnnnrinennn. 3

PROGRAMTOTAL 32 CREDITS
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NURSING

Nursing Career Ladder Curriculum

The Nursing Career Ladder Curriculum (NCLC) is designed to improve
nursing career mobility and provide seamless progression from Practical
Nursing (PN) to Associate Degree Nursing (ADN) education. The NCLC
contains both the PN and the ADN Programs. Following successful com-
pletion of the PN program requirements, students may apply for licensure
as a Licensed Practical Nurse (LPN) and have the option of continuing
into the ADN program without further application or admission require-
ments. Upon successful completion of the ADN program, graduates may
apply for licensure as a Registered Nurse (RN).

Nursing—Registered Associate Degree (ADN)
Schoolcraft program code # AAS.00000

Nursing courses are open only to students who are officially admitted
to the Nursing Career Ladder Curriculum.

The Associate Degree Nursing Program is approved by the Michigan
Board of Nursing and provides advanced nursing theory and clinical
practice in caring for adults, children and families to prepare graduates
for entry-level positions in hospitals, long-term care facilities, medical of-
fices, home health and other community settings.

Students who satisfactorily complete the Associate Degree Nursing pro-
gram qualify for an Associate Degree in Nursing and are eligible to apply
to take the National Council Licensure Examination-Registered Nurse
(NCLEX-RN) as a step in obtaining licensure as a Registered Nurse (RN).

Schoolcraft College Nursing Career Ladder Curriculum has pre-admis-
sion requirements that are reviewed annually. It is essential to contact the
Admissions and Enrollment Center for a current copy of prerequisites to
enter the program.

Courses must be taken in sequence. A minimum grade of 2.0 in each nursing
course is required for progression to the next course. Academic courses other
than nursing must be finished by the completion of the nursing courses. Com-
puter lab use is required in this program. See “Academic Computing Labs”

in this catalog for policy requirements. Students must furnish and maintain
uniforms and supplies as required by the department and clinical facilities.

This program is offered at the Livonia Campus.
Students are admitted once a year, at the opening of the fall semester.
First year courses are scheduled into one 15-week semester, three 7'

week semesters, and an optional 4-week summer session. Second year
courses are scheduled into four 7% week semesters.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES
ADMISSION PREREQUISITES AND SUPPORTIVE COURSES*

BIOL 236** Human Anatomy and Physiology ..........cccovvevninnee 5
PSYCH 201 Introductory PSychology .........cccccouirinnnnnniicninnnns 4
NURS 102 Nursing Informatics..........cocoovvevrrrciccnnnnrree 1
10
FIRSTYEAR  Fall Semester
BIOL 114 Basic Human NUtrition.........cooecerviennreneiisennenesenens 1
NURS 104 Pharmacology for NUISes .........cccccevvivvnnnnniicninnens 3
NURS 110 Fundamentals of NUISINg .......ccccccovvvvnnnnrneccnens 9
PSYCH 239 Abnormal Psychology ...........cccocevnniiiiniciiine 3
16
Winter Semester
NURS 124 Medical NUISING ....cvcvviriiiviiiiieceeee e 5
NURS 125 Surgical NULSING ...c.ovevivevririririniieeeeeierers s 5
ENG 101 English Composition 1 .........ccccceveviinnnnnnecnnens 3
13
Spring Session
NURS 128 Maternal-Child Nursing L.........ccccooiinnnnnnccnnnes 5
Optional Summer Session
NURS 139 Advanced Concepts in Practical Nursing...........c........ 3
SECOND YEAR Fall Semester
NURS 245 Advanced Medical-Surgical Nursing ..........ccccccoeevene 5
NURS 246 Mental Health Nursing ...........ccccccovvvnvnniinccnens 4
MATH 113 Intermediate Algebra for College Students ................. 4
13
Winter Semester
NURS 248 Maternal-Child Nursing 2..........ccccevvivrnninnnn
NURS 259 Advanced Concepts in Registered Nursing
HUM 106 Introduction to Art and MUSIC ........cccovvrrirrcccrene
ENG 102 English Composition 2 .........cccceveveenininneeninnineens

PROGRAM TOTAL 71-74 CREDITS

* COLLS 130 Applied Learning Theory for Nursing Majors is a
suggested elective for pre-nursing students to develop study skills
and success strategies.

** Students who may transfer to a baccalaureate program should
elect the BIOL 237-238 sequence. BIOL 101 is a prerequisite to
BIOL 236 and the BIOL 237-238 sequence.

For more information on MI-Board of Nursing approval and licensure
please contact:

State of Michigan Department of Community Health

Bureau of Health Professionals

Board of Nursing

P.O. Box 30670

Lansing, MI 48909

www.michigan.gov

Advanced Placement—Mobility Option for LPNs

The Associate Degree Nursing (ADN) program offers an advanced place-
ment option for Licensed Practical Nurses (LPNs) who are interested in
becoming Registered Nurses (RNs). When program space is available, LPN
candidates are placed in the ADN program sequence based on a thorough
review of their academic record and nursing experience/employment back-
ground. Students interested in this option should contact the Nursing Office
at 734-462-4400, ext. 5150 for detailed admission requirement and applica-
tion information.

PROGRAMS
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Nursing — Licensed Practical Certificate

(Practical Nursing Program)

Schoolcraft program code # 1YC.00017

Nursing courses are open only to students who are officially admitted
to the Nursing Career Ladder Curriculum.

The Practical Nursing Program is approved by the Michigan Board of
Nursing and provides basic nursing theory and clinical practice in caring
for adults, children and families to prepare graduates for entry-level posi-
tions in hospitals, long-term care facilities, medical offices, home health
and other community settings.

Students who satisfactorily complete the Practical Nursing program quali-
fy for a Certificate of Program Completion and are eligible to apply to take
the National Council Licensure Examination-Practical Nurse (NCLEX-
PN) as a step in obtaining licensure as a Licensed Practical Nurse (LPN).

Schoolcraft College Nursing Career Ladder Curriculum has pre-admis-
sion requirements that are reviewed annually. It is essential to contact the
Admissions and Enrollment Center for a current copy of prerequisites to
enter the program.

Courses must be taken in sequence. A minimum grade of 2.0 in each nursing
course is required for progression to the next course. Academic courses other
than nursing must be finished by the completion of the nursing courses. Com-
puter lab use is required in this program. See “Academic Computing Labs”

in this catalog for policy requirements. Students must furnish and maintain
uniforms and supplies as required by the department and clinical facilities.

This program is offered at the Livonia Campus.

Following successful completion of the PN program, students may continue
into the ADN program without further application or admission requirements.
Students are admitted once a year, at the opening of the fall semester.
Courses are scheduled into one 15-week semester, three 7% week semes-
ters and conclude with a 4-week summer session.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES

ADMISSION PREREQUISITES AND SUPPORTIVE COURSES1*

BIOL 236** Human Anatomy and Physiology .........ccccoovviinnnae 5
PSYCH 201 Introductory Psychology ..o, 4
NURS 102 Nursing Informatics...........ccoooeeereennnnnnneens 1
10
Fall Semester
BIOL 114 Basic Human NUtrition..........coeeeeenirreecieninniscenineas 1
NURS 104 Pharmacology for Nurses ... .3
NURS 110 Fundamentals of Nursing ... .9
PSYCH 239 Abnormal Psychology .... .3
16
Winter Semester
NURS 124 Medical NUISING ....ooovevvrrrniiinrierereeceeieie e 5
NURS 125 Surgical NUISING .....ccoveviiiiriririecescce s 5
ENG 101 English Composition 1 ........c.cceveivririncinniiiinniis 3
13
Spring Session
NURS 128 Maternal-Child Nursing L.......cccocoovveirnnnnnnnnn. 5
Summer Session
NURS 139 Advanced Concepts in Practical Nursing.................... 3

PROGRAM TOTAL 47 CREDITS

* COLLS 130 Applied Learning Theory for Nursing Majors is a sug-
gested elective for pre-nursing students to develop study skills and
success strategies.

** BIOL 101 is a prerequisite to BIOL 236.

For more information on MI- Board of Nursing approval and licensure
please contact:

State of Michigan Department of Community Health

Bureau of Health Professionals

Board of Nursing

P.O. Box 30670

Lansing, MI 48909

www.michigan.gov

Nursing — Nursing Assistant Training Program
Skills Certificate

Schoolcraft program code # CRT.00321

The Nursing Assistant course is open only to students who are
officially admitted to the Nursing Assistant Program.

This curriculum is designed to prepare the student for an entry-level
nursing assistant position with potential for employment opportunities
primarily in extended care facilities. Classroom lectures, hands-on prac-
tice of skills as well as supervised experience in an extended care facility
are provided. Students must furnish and maintain uniforms, lab coats or
other appropriate apparel as required by the institution to which they are
assigned for clinical instruction. This program meets federal and state
requirements and is offered at the Livonia campus. Theory and practice
in nursing support services prepare students for entry-level positions
primarily in extended care facilities with some application to hospitals,
clinics, doctors’ offices and patients’ homes.

Students who satisfactorily complete NATP 110 are eligible to apply to
write the State of Michigan written and clinical skills certification evalu-
ations. Graduates of the Nursing Assistant Training Program qualify for a
Certificate of Completion and may wish to consider completing a General
Studies Associate Degree or the Practical Nursing (PN) or Associate De-
gree Nursing (ADN) program at Schoolcraft College.

The Nursing Assistant Training Program has pre-admission requirements
that are reviewed each year. It is essential to contact the Admissions and
Enrollment Center for a current copy of the prerequisites to enter the pro-
gram. Students are admitted several times each year.

This program requires a special admissions process. Contact the
Admissions and Enrollment Center at 734-462-4426 or admissions@
schoolcraft.edu to complete an application.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

NATP 110 Nursing Assistant Preparation ...........cccvvveiiiniinnnns 10
BIOL 236* Human Anatomy and Physiology.........c.cccecvvnrnienn. 5
HUM 106 Introduction to Art and MUSIC .......cccccervvrnnrnirienes 1

PROGRAMTOTAL 16 CREDITS

* Students who may transfer to a baccalaureate program should elect the
BIOL 237-238 sequence. BIOL 101 is a prerequisite to BIOL 236 and
the BIOL 237-238 sequence.

All courses may be applied toward the Associates of General Studies Degree.



OFFICE INFORMATION SYSTEMS

Office Administration Associate Degree

Schoolcraft program code # AAS.00133

The office professional, as a member of the office information systems

management team, plays an integral role in the successful operation of

the organization. In today’s information age, the OIS professional func-
tions as the pivotal person in the office communications network.

The Office Administration curriculum is designed to offer courses that
enhance students’ technical skills, communication skills, and leadership/
management skills with an emphasis on the professional work ethic.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all College Requirements qualify for
the Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
OIS 100 Keyboarding 1 ......coovvvivininieiiicecsssnseseeee 2
OIS 102 Keyboarding 2 ........cccovvurinen w2
OIS 195 Time and Project Management. 1
ENG 101 English Composition 1 ........ccccocovciiinnnnincns 3
BUS 101 Introduction to BUSINESS ........c.ovveveiriiiieiiiniiiecins 3
OIS 105 Office Communications—Editing Skills.................... 3
14
Winter Semester
CIS 120 Software Applications ...... .3
OIS 255 Office Procedures .................... 2
OIS 165 Microsoft Word for Windows... 3
ENG 106 Business English.........ccooeuuee. 3
MATH 101 Business Mathematics .........ccoovvveererirrineeriniseeeneas 3
14
Spring/Summer Session
COMA 103 Fundamentals of Speech...........ccccocveiiinnnnnncnn, 3
SECOND YEAR Fall Semester
OIS 260 Office AdMINISation ........eeerirvreeeeeririeiece e 3
CIS 180 Spreadsheet Applications—Current Software............. 3
OIS 185 Business Presentation 1—Fundamental Concepts ...... 3
ACCT 201 Principles of Accounting 1 .........cccccevvevnnnnnnencnnn. 4
CIS 225 Database Management SyStems ...........c.cocovvrerecennne. 3
16
Winter Semester
CIS 122 Microsoft OUlOOK ......ccovvveveiriiiieciiiece e
OIS 265 Advanced Microsoft Word for Windows
Science* Select any General Education Science course............. 4
CIS 215 Advanced Software Applications ............ccoeovveererenas 3
PSYCH 153 Human Relations .........coveeieniniecieninece e 3

PROGRAM TOTAL 62 CREDITS

* Number of credits may be higher dependent on the General Education
Science course selected.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may be higher dependent on the course selection.
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Office Specialist Certificate

Schoolcraft program code # 1YC.00166

This certificate program focuses on office application software for today’s
administrative assistant. Computers and software applications are the cen-
ter of the technological revolution taking place in today’s business offices.

The student enrolled in the Office Specialist’s Program will be prepared
to take on broader and more challenging responsibilities in the business
world. Successful completion of these courses helps to prepare students
for the Microsoft Office Specialist certification exam.

Individuals who successfully complete this program will be prepared to
obtain employment as administrative or executive secretaries, software
specialists, word processing supervisors and managers.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program Completion.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
OIS 100 Keyboarding 1 .......ccoovveeiiiiiinecceeeeieenenne 2
OIS 102 Keyboarding 2 ........cccoovieeininineeeinseeeesessieeeee 2
OIS 105 Office Communications—Editing SKills..............ccc.... 3
CIS 120 Software Applications ............coveerervccrcnenas
OIS 195 Time and Project Management

Winter Semester
OIS 165 Microsoft Word for Windows...........cooeeeiinnnenennns 3
CIS 122 Microsoft Outlook ..o, 2
OIS 255 Office Procedures ........ccoovvivnicniiiniissesns 2
CIS 180 Spreadsheet Applications—Current Software............. 3
CIS 215 Advanced Software Applications .............cccccevceuninnene 3

SECOND YEAR Fall Semester

OIS 185 Business Presentation 1—Fundamental Concepts ...... 3
OIS 265 Advanced Microsoft Word for Windows..................... 3
6

PROGRAM TOTAL 30 CREDITS

PROGRAMS
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Office Specialist Skills Certificate

Schoolcraft program code # CRT.00370

This program is designed to help prepare students for today’s technologi-
cally driven work environment. The program combines instruction in the
most commonly used computer software packages as well as the critical
areas of business communication and time and project management. Indi-
viduals who are already employed may find that the certificate increases
their opportunity for promotion.

This certificate can be used as a building block toward the achievement
of the Office Specialist Certificate or the Associate Degree in Applied
Science in Office Administration. Successful completion of these courses
will also provide the foundation for the Microsoft Office Specialist certi-
fication examination.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. A
Certificate of Completion is granted after completion of required courses
with a grade of 2.0 or better.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester
CIS 105 Computer Orientation...........ccoeeevvnrrererecceenenenns 1
OIS 100* Keyboarding 1........ccoooeiiiniiiecccceeee e 2
OIS 195%* Time and Project Management.............ccoeeeeerirnnnnnen. 1
OIS 105* Office Communication—Editing Skills .. .3
CIS 120* Software Applications ..........cccovvrrireriiencccrerinenennns 3
10
Winter Semester
OIS 165* Microsoft Word for Windows............cccccvvennnnnenen. 3
CIS 122* Microsoft OUtIOOK ........cceeueirinieiciiiririsice e 2
Elective Select from the list below .........coccvvvrirriiiininninnes 2-3
7-8
PROGRAM TOTAL 17-18 CREDITS
ELECTIVES
BUS 204 Personal FInance.........cococeeerivnneieninneeie e 3
CIS 180* Spreadsheet Applications—Current Software............. 3
HDS 110 Career Decision MaKing..........cccovveeverinneeneninnnnenne 2
OIS 185%* Business Presentation 1—Fundamental Concepts ...... 3
OIS 255%* Office Procedures ............covveeniinnnnecccriees
OIS 265* Advanced Microsoft Word for Windows

* Courses are part of the Office Specialist Certificate and/or the
Office Administration Associate Degree.

All courses may be applied toward the Associate of General Studies Degree.

THEATRE

Theatre Program Associate Degree

Schoolcraft program code # AA.00042

The Theatre Program is designed to provide students with a balanced curric-
ulum of theatre and liberal arts courses that will prepare them to transfer to
a four-year institution. This program includes performance and the technical
aspects of theatre, including theory and practical experiences in theatre.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete the Program Courses and all College
Requirements qualify for the Associate of Arts Degree.

Note: The Theatre Department has adopted a dinner-theatre format for
production with two plays produced annually.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR Fall Semester

ENG 101 English Composition 1 ........ccccovovivecennnnnnnses 3

BIOL 101 General Biology ............

THEA 120 Theatre Activities 1....

THEA 208 Acting 1..cooovrviciiinn,

THEA 101* Introduction to Theatre ..........coovrvveecririenrnrnreene 3

CIS 105 Computer Orientation............cocovveececuerereererrresereeeens 1
15

Winter Semester

ENG 102 English Composition 2 ..........cocovvenninieiinnsieiens 3

THEA 121 Theatre Activities 2........ w1

THEA 207 Stagecraft and Lighting . .3

THEA 209 ACHNG 2 oo .3

MATH 113 Intermediate Algebra for College Students ................. 4

SECOND YEAR Fall Semester

THEA 220 Theatre ACtiVIties 3......oivvieiniieiiss
COMA 103 Fundamentals of Speech
HIST 153 Contemporary America—U.S. History ............c.ccce.... 3
ENG 248 Introduction to Literature—Shakespeare .................... 3
POLS 105 Survey of American Government............c.cocoeevvrenenenns 3
THEA 231* History of Theatre 1. 3
16
Winter Semester
THEA 221 Theatre ACtIVItIES 4.....c.cvvvvveeieececerereees e 1
THEA 241%* Oral Interpretation of Literature....... .3
ENG 245 Introduction to Literature—Drama.. .3
PSYCH 201 Introductory Psychology ..., 4
THEA 232* History of Theatre 2. 3
THEA 204* Stage Makeup ... 2
16

PROGRAM TOTAL 61 CREDITS

* These classes are offered on a rotational basis.
Contact Liberal Arts office for current offerings.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.



WELDING TECHNOLOGY

Welding—Joining Technology Associate Degree
Schoolcraft program code #AAS.00082

There is an ever increasing need for persons today that possess skills,
both in welding and metallurgy. Materials of industry and new technol-
ogy require highly skilled persons that understand material sciences,
metallurgy, and the joining processes used to produce optimum quality
fabrications. The quality conscience industry of today demands certified
people that can perform tasks from the simplest, to more complex techni-
cal applications. The courses selected in this program will give the stu-
dent the required skills needed to perform, both hands on and analytical
tasks required by modern industrial technology.

All courses are not offered each semester. Students should work with the
Counseling Department to set up a schedule that will work for them. Stu-
dents who satisfactorily complete all college requirements qualify for the
Associate in Applied Science Degree.

SAMPLE SCHEDULE OF COURSES

FIRST YEAR
ENG 100
MET 102
WELD 113
WELD 115
HUM 106

ENG 106
Math
MATH 101
MATH 111
WELD 119
WELD 120

WELD 205

Social Science
PSYCH 153
POLS 105
SOC 201

WELD 206

SECOND YEAR
MFG 102

MET 114

MET 152
WELD 130

WELD 118
WELD 262
Science*
MET 211

WELD 210-214**

WELD 223

Fall Semester

Communication SKillS ..........cccvcvene. .3
Introduction to Materials Science.................. .3
Shielded Metallic Arc Welding (S.M.A.W.)...... w3
Gas Metallic Arc Welding (G.M.A.W/M.LG))........... 3
Introduction to Art and MUSIC ......ccceerveverveevicesiennn, 1
13
Winter Semester
Business English........c.cocooooiiiiiceiiinnees 3
SElECt 1 it 34

Business Mathematics

Applications—Utility of Math

Gas Tungsten Inert Arc Welding (G.T.A.-W./TLG.)....3
Advanced Processes—Stick Electrode and

M.LG. Welding.....ccovoiiiriiieiiniiiieciensece e 3

Spring Session
Welder’s Print Reading
SEIECE L .o s
Human Relations (recommended)

Survey of American Government

Principles of Sociology

Summer Session
Welding Inspection and Qualification .............ccceceuenne 2

Fall Semester
Basic Machining Processes ..........ccccocerrrrrrneecnnns
Engineering Materials ............ccccoueenae
Structure and Properties Laboratory.......
Advanced Processes—Gas Tungsten

Winter Semester

Adhesive Joining Technology .........c.cocovvvvvvcecrenanas 4
Welding Metallurgy .........cccoceeriinecieninnieeenssecens 3
Select any General Education Science course......... 3-5
Physical Metallurgy Structures...........cocoeovuvinniiinnns 3

13-15

Spring Session
Exam Preparation—Select from the list below ........... 3

Summer Session
S 10) g 1o 150 o DU 4

PROGRAM TOTAL 64-67 CREDITS
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ELECTIVE (OPTIONAL)

WELD 111

Project Mathematics ..........c.coveeeeririnnnnncceees 4

* Number of credits may vary depending on the General Education
Science course selection.

** EXAM PREPARATION: (SELECT ONE)

WELD 210

WELD 211

WELD 212

WELD 214

Preparation for Welder Certification in Shielded

Metallic Arc Welding (SSM.AW.) oo 3
Preparation for Welder Certification in Gas

Metallic Arc Welding (G.M.AW/M.LG.) ....cccccuvuunne 3
Preparation for Welder Certification in

GTAWITLG oo 3
Preparation for Welder Certification in

Pipe Welding.........ccovvvvivviiiicceerse s 3

Exams will also be provided on an individual basis.

Students planning to transfer should check the transfer institution’s
requirements/guides or discuss their options with a counselor or advisor.
Number of credits may vary depending on the course selection.

PROGRAMS
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Welding—Fabrication Certificate

Schoolcraft program code # 1YC.00127

The Welding-Fabrication Program prepares students for employment
under classifications such as welders and/or industrial fabrications. The
program includes joining materials, using weldments, special techniques,
equipment and other recognized fastening methods. Students acquire
skills in the broad categories of welding and fabrication with added em-
phasis upon support technical subjects.

Students are required to purchase protective clothing, protective (safety)
shoes and eye protection equipment.

All courses are not offered each semester. Students should work with
the Counseling Department to set up a schedule that will work for them.
Students who satisfactorily complete the Program Courses qualify for a
Certificate of Program completion.

SAMPLE SCHEDULE OF COURSES
FIRST YEAR Fall Semester

WELD 113 Shielded Metallic Arc Welding (SM.A.W.).......c....... 3
WELD 115 Gas Metallic Arc Welding (G.M.A.-W./M.LG.)............ 3
WELD 119 Gas Tungsten Inert Arc Welding (G.T.A.W./T.L.G.).... 3
9
Winter Semester

WELD 111 Project Mathematics ..........covvvererereceeceneeeessne 4

WELD 120 Advanced Processes—Stick Electrode and
M.LG Welding ......ccoovvvvieveiiiiecinnsece e 3
WELD 130 Advanced Processes—Gas Tungsten ...........c.cocvvvene. 3
MET 102 Introduction to Materials SCieNce...........oveererirrrennen. 3
13

Spring Session
WELD 205 Welder’s Print Reading
WELD 210-214* Exam Preparation ...........cocoeveeeerneeenennsecenseenene

Summer Session

WELD 206 Welding Inspection and Qualification .............cccooveneee 2
WELD 223 Fabrication ... 4
6

PROGRAM TOTAL 33 CREDITS

*EXAM PREPARATION: (SELECT ONE)
WELD 210 Preparation for Welder Certification in Shielded

Metallic Arc Welding (S.M.AW.)..oovcciniiicciee 3
WELD 211 Preparation for Welder Certification in Gas

Metallic Arc Welding (G.M.A.W/M.LG.) ...cccccvvnnee. 3
WELD 212 Preparation for Welder Certification in

G.TAWITLG. oo 3

WELD 214 Preparation for Welder Certification in Pipe Welding...3

Exams for above certificate will also be provided on an individual basis.
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Course Formats

Schoolcraft College provides students a variety of choices for
earning credit aside from the traditional method. In addition to
on-campus, in-class instruction, students can register for online
courses, Open Entry/Open Exit courses or hybrid courses. There
are classes offered at convenient community locations or on
weekends to accommodate student schedules.

Online Courses

McDowell Center Room 305
734-462-4532
dl@schoolcraft.edu
www.schoolcraft.edu/dl

Students may earn associate degrees in many areas completely online.

Schoolcraft College Online brings a variety of courses to students
in various disciplines. The convenience and accessibility of online
courses make it easier than ever to learn more flexibly, perhaps
while you earn and enhance your career prospects. Online course
work takes place in a virtual environment, including frequent com-
munication and interaction with the faculty and other students.

The keys to success in online courses are motivation, self-disci-
pline, a working knowledge of computers and the Internet and ef-
fective time management.

Distance learning can be an effective solution for individuals

who want to take college classes but, for various reasons, are bet-
ter served by flexible online options due to life circumstances,
learning preference, or other commitments. These classes expand
learning opportunities while allowing students to balance educa-
tional demands with their work, travel or family. They allow study
wherever and whenever a busy schedule permits.

Students who are admitted to the College can register for distance
learning courses as they would for any credit course. Distance
learning courses are a convenient way to earn regular college
credit toward the goal of earning a degree, gaining a skill required
for a job, or expanding knowledge. These courses tend to be high-
ly interactive; they are not independent study courses.

Students are expected to keep up with weekly assignments; regu-
lar and active participation in online discussions is required. Some
online classes require proctored exams. Textbooks are required for
each course.

All Schoolcraft College online courses are offered through the
Internet. For system hardware and software requirements, refer to
www.schoolcraft.edu/sysreq.

Open Entry/Open Exit Courses

McDowell Center Room 305

734-462-4588

oeoe@schoolcraft.edu

www.schoolcraft.edu/oeoe

Open Entry/Open Exit courses provide an alternative to traditional
classroom learning. OE/OE students have greater control over
their learning schedules and can complete a course in several
weeks, a month or a semester. Students attend no regular classes
or lectures.

Students can complete these self-paced courses at home, in the
College’s computer labs, or in the OE/OE lab where instructors
are available for help during posted hours. They may submit
homework via e-mail, through Blackboard, or by using the des-
ignated OE/OE drop-off area. At least one on-campus assessment
is required. Students may register for OE/OE classes before the
semester starts, or up to the seventh week of the fall and winter
semesters. Spring and Summer courses are offered in a seven- or
twelve-week format. All coursework must be completed by semes-
ter’s end. All students registering for the OE/OE program must
attend an orientation before beginning coursework. For more infor-
mation, call 734-462-4588, send an e-mail to oeoe@schoolcraft.
edu, or go to the College Web site at www.schoolcraft.edu/oeoe.

Independent Learning

The College provides students an opportunity to earn credit for cer-
tain courses through independent study. Students are expected to
master the competencies the course requires. Students work inde-
pendently under the direction of the assigned faculty member and
are expected to meet with the faculty member at designated times
during the term. Contact the appropriate instructional administrator
for more information. Students must obtain approval from an in-
structor and administrator to take an independent learning course.

Hybrid Courses

734-462-4525

hybrid@schoolcraft.edu

www.schoolcraft.edu/hybrid

Hybrid classes combine in-class and online learning. Students
meet on campus for the first class and for presentations, laboratory
work and discussions. Reading assignments, research and some
projects are completed online. Students get the flexibility of on-
line classes with the personal interactions of classroom sessions.

On-campus meeting dates and times for hybrid courses are in-
cluded in each semester’s Credit Class Schedule or found on the
Web at www.schoolcraft.edu/hybrid. For hardware and software
requirements, refer to www.schoolcraft.edu/sysreq.



Schoolcraft Scholars
Honors Program

734-462-4400, ext. 5516

fschuett@schoolcraft.edu

www.schoolcraft.edu/scholars

Schoolcraft Scholars, the College honors program, links academic
achievement with service to the community. Students accepted
into the program complete six honors courses and 100 hours of
service learning. Tuition is awarded for all honors courses as long
as an honor student maintains an overall 3.5 grade-point average.

The first and final honors courses are taken with other honor stu-
dents: Humanities 190, a social values colloquium, introduces
students to community organizations; Sociology 290, a capstone
course on social issues, supports the completion of 25-hour service
projects. Students earn honors credit in four other courses of their
choice by completing honors option projects with honors faculty.

Schoolcraft Scholars attend numerous field trips, lectures and
workshops open to the College at large. The honors program
accepts applications year-round. Among other requirements,
applicants need a graduating high school grade-point average
or 12-hour college grade-point average of 3.5.

Service Learning Endorsement

734-462-4400 ext. 5516

fschuett@schoolcraft.edu
www.schoolcraft.edu/scholars/community.asp

Linking academic courses to voluntarism benefits both students
and the community. In service learning courses, students mas-
ter course objectives, apply new learning skills through guided
service opportunities and make a difference in the world. Vol-
unteering with a community organization, unlike other types of
homework assignments, helps students learn through real-world
experience. To receive a Service Learning Endorsement, you must
complete a minimum of 15 credit hours of classes designated as
Academic Service Learning courses taken after spring semester
2008. To qualify as an Academic Service Learning course, stu-
dents must spend a minimum of 15 hours of course time during
the semester preparing for service, doing work with one or more
community organizations, and assessing learning outcomes. This
is an advantageous endorsement for students pursuing a service
profession or interested in applying skills as they learn.

Global Endorsement

734-462-4400 ext. 5271

international@schoolcraft.edu

www.schoolcraft.edu/scii

Students who understand the global forces shaping their lives and
the lives of people worldwide are better positioned for success in
the 21st Century. At Schoolcraft, students have the opportunity to
gain this international perspective by earning a Global Endorse-
ment. This program, overseen by the College’s International Insti-
tute, requires participating students to complete a minimum of 15
credit hours of classes designated as Internationalized and taken
Fall 2006 or after. Such classes contain at least two weeks of glob-
al or multicultural content. Internationalized sections are available
for a growing number of courses, including those required in vari-
ous programs. The Global Endorsement is an attractive option for
students pursuing programs where a global perspective is an asset.
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co urse Desc ri pt i ons Course offerings subject to change.

KEY TO READING COURSE DESCRIPTIONS

See www.schoolcraft.edu for updates.

SAMPLE COURSE LISTING: Courses are numbered as follows:
1. Courses numbered from 001 to 099 are considered
Department Course Name Lecture Hours/Week pre-college, may not be transferable, and do not apply
l, y Course Number i v Lab Hours/Week toward an Associate Degree.
MAS 102  Basic Massage Applications (4 - 4) 6 Cr. Hrs. <— Credit Hours 2. Courses numbered from 100 to 199 are primarily
> Prerequisite: None. Course recommended to be freshman-level courses.
f:;’;;‘: J CO'-equSlte' MAS 1-01 and M/fs 103. <—— ( renin the same semester 3. Courses numbered 200 to 299 are primarily
before This class provides a solid base for the preparation sophomore-level courses.
taking and performance of massage in a wellness setting 4. Final exams are required in all credit courses.
this class 0N healthy individuals. The tools of the trade, from 5. Many courses have a prerequisite skill or lower level

tables and supplies through massage manipulations course necessary to complete before attempting more
Course —> and techniques, are presented and practiced, with 1 oL F . I
Description an emphasis on safe and effective applications and complex material. For maximum success, complete
body mechanics. prerequisites before taking the actual course.
6. Some courses also list a corequisite course that is
recommended to be taken in the same semester.

Accounting ACCT 81 Fire Technology FIRE 114-115
Allied Health Education AHE 82 French FR 115
Anthropology ANTH 82 Geography GEOG 116
Arabic ARB 82 Geology GEOL 117
Art and Design ART 83-84 German GER 117
Aviation Management AVM 84-85 Health Information Technology HIT 118-119
Biology BIOL 85-86 History HIST 120
Biomedical Engineering Technology BMET 87 Homeland Security HS 121
Business BUS 87-88 Human Development Services HDS 121
Chemistry CHEM 89 Humanities HUM 122-123
Child and Family Services CCD 90-91 Italian ITAL 123
Chinese CHIN 91 Laser Technology LASR 124
College and Beyond CAB 92 Learning Resources LR 124
Collegiate Skills COLLS 92 Manufacturing MFG 124-125
Communication Arts COMA 93 Massage Therapy MAS 125-126
Computer Aided Design CAD 93-94 Mathematics MATH 126-127
Computer Assisted Manufacturing CAM 94 Medical Assisting MA 128
Computer Graphics Technology CGT 95-98 Medical Transcription MT 128
Computer Information Systems cls 98-102 Metallurgy and Materials Science MET 129
Computer Service COMPS 102 Music MUSIC 130-135
Correctional Science COR 102 Nursing NURS 136
Criminal Justice a 103 Nursing Assistant Training Program NATP 137
Culinary Arts CAP 104-105 Office Information Systems OIS 137
Culinary Baking and Pastry Arts CBPA 106 Philosophy PHIL 138
Culinary Management cM 106 Physical Education, Health and Recreation PE 138-139
Design DSGN 107 Physics PHYS 139
Drafting DRFG 107 Political Science POLS 140
Economics ECON 108 Psychology PSYCH 140
Electronic Technology ELECT 108-109 Quality Management (0]\Y] 141
Emergency Medical Technology EMT 110 Sociology SOC 141
Engineering ENGR 111 Spanish SPAN 142
English ENG 111-112 Theatre THEA 142-143
English as a Second Language ESL 113 Welding Technology WELD 143-144

Environmental Studies ENVR 113



ACCOUNTING

Associate Dean: Bruce Sweet, MA

Instructors:

ACCT 103

ACCT 138

ACCT 139

ACCT 201

ACCT 202

ACCT 221

Professor LaVonda Ramey, MBA, CPA
Associate Professor Michelle Randall, MBA, CPA
Adjunct Faculty

Introduction to Accounting (4-0) 4 Cr. Hrs.

Prerequisite: None.

This is a beginning accounting course with emphasis
on the accounting cycle for a sole proprietorship,
journals, ledgers and basic financial statements.
Accounting for cash, payroll, taxes and plant assets
are also covered. This course is intended for students
who want some accounting instruction prior to the
Principles of Accounting course and those not major-
ing in business or economics.

Income Tax Preparation (2-0) 2 Cr. Hrs.

Prerequisite: None.

This is an introductory course in Federal and Michi-
gan individual income tax laws and return prepara-
tion. Special emphasis will be given to Federal Tax
Form 1040 with accompanying Schedule A (item-
ized deductions). In addition, the course will include
preparation of Michigan Tax Form MI-1040 and City
of Detroit returns.

Michigan Taxes (2-0) 2 Cr. Hrs.

Prerequisite: None.

This is an introductory course in Michigan personal
and business taxes. In addition, the individual income
taxes of several Michigan cities will be covered. The
course provides both non-accounting and accounting
majors with knowledge of the Michigan tax struc-
ture. Special emphasis will be on regulations and tax
requirements for income taxes, sales and use taxes,
unemployment taxes, single business tax, and real
and personal property taxes. Students will prepare tax
returns while reviewing tax planning strategies.

Principles of Accounting 1 (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course covers the principles of accounting with
emphasis on accounting and the accounting cycle for
a sole proprietorship, journals, ledgers, income state-
ment, statement of owner’s equity, and balance sheet.
Accounting for cash control, accounts receivable, bad
debts, promissory notes, inventories, plant and intan-
gible assets and payroll will also be covered.

Principles of Accounting 2 (4-0) 4 Cr. Hrs.

Prerequisite: ACCT 201.

This course is a continuation of Accounting 201
expanding your exposure to accounting principles,
financial statements, methods and applications. The
course will focus on accounting for stockholder’s
equity, liabilities and investments. You will analyze
and interpret financial statements and other account-
ing information used in making decisions. You will
also explore managerial accounting and its applica-
tions in planning and controlling costs.

Intermediate Accounting 1 (4-0) 4 Cr. Hrs.
Prerequisite: ACCT 202.

This course further explores these accounting prin-
ciples used by publicly traded companies, including
the methods used to measure and report the financial
transactions of corporations. The course focuses on
the valuation of assets, such as cash and receivables,
investments, inventory, and operational assets, but
will also include preparation of financial statements,
review of financial disclosures, and measurement of
income and time value of money concepts.
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ACCT 222

ACCT 226

ACCT 238

ACCT 260

ACCT 262

ACCT 263
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Intermediate Accounting 2 (4-0) 4 Cr. Hrs.

Prerequisite: ACCT 202 required.

In this course you will learn the current accounting
methods for liabilities, bond amortization, leases, pen-
sions, income taxes, shareholders’ equity, and stock
based compensation. You will prepare the statement
of cash flows and statement of shareholders’ equity.

In addition, you will learn to allocate income tax
expense and compute earnings per share information.

Cost Accounting (4-0) 4 Cr. Hrs.
Prerequisite: ACCT 202 and CIS 180. ACCT 260 recommended.

Concepts of cost accounting as a management tool for
control and planning will be introduced. Actual and
standard cost methods as applied to job and process
cost systems; accounting for materials, labor, and
manufacturing overhead; and direct costing method,;
and cost accounting projects will be covered.

Federal Tax Accounting (4-0) 4 Cr. Hrs.

Prerequisite: ACCT 201 recommended by accounting faculty.
Federal income tax laws with emphasis on the regu-
lations that relate to individuals and small business
including state and local tax implications will be
addressed. Preparation of tax forms and introduction
to tax research are also addressed in this course.

Computerized Accounting Using Peachtree

(3-0) 3 Cr. Hrs.

Prerequisite: ACCT 201.

In this course you will gain hands on experience in
setting up an accounting information system for a
service, merchandising and manufacturing business
using Peachtree software. This course will apply the
financial accounting concepts learned in your previ-
ous courses using Peachtree software. Using the soft-
ware you will create vendor, customer and employee
accounts, record transactions in special purpose jour-
nals and the general ledger, create invoices, process
payroll, create and print reports and perform bank
reconciliations.

Payroll Accounting—Manual to Computerized

(3-0) 3 Cr. Hrs.

Prerequisite: ACCT 201 and CIS 120.

The student will complete a manual and computer-
ized payroll practice set. These practice sets will
include computing and paying wages and salaries to
employees. The various phases of the Social Security
Taxes, Federal Income Taxes, State Income Taxes and
Unemployment Compensation Insurance and the laws
relating to them will be explained. The course empha-
sizes analysis and journalization of payroll transac-
tions and filing of appropriate payroll reports. Outside
lab time is required.

Computerized Accounting Using QuickBooks

(3-0) 3 Cr. Hrs.

Prerequisite: ACCT 103 or ACCT 201 and CIS 120.

The student will complete a comprehensive com-
puterized software package for a small business
company. This package shall include setting up

a company, entering transactions which include
accounts receivables, sales accounts payable, pur-
chases, cash receipts and cash disbursements. The
student will prepare bank reconciliations and financial
statements. The student will generate payroll entries,
print payroll tax returns, and payroll reports. Outside
lab time is required.

COURSES
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ALLIED HEALTH EDUCATION
Assistant Dean: Richard Weinkauf, MS
Instructors: Adjunct Faculty

AHE 101 Introduction to Healthcare (1-0) 1 Cr. Hr.
Prerequisite: None. AHE 101 must be taken prior to
completing the first 12 credit hours of Nursing Programs.
This course provides a comprehensive review of the
healthcare industry. Trends and changes related to
healthcare facilities, such as acute care hospitals, spe-
cialty hospitals, nursing homes, health maintenance
organizations, hospice, and home healthcare will be
covered. The course will also deal with the impact
and use of computers in the delivery and documenta-
tion of healthcare and the role of the medical profes-
sional in response to the healthcare delivery system.

ANTHROPOLOGY
Associate Dean: Cheryl D. Hawkins, MS

Instructors: Associate Professor Josselyn Moore, MA
Adjunct Faculty

ANTH 112 Introduction to Anthropology (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course provides an introduction to the origin and
diversity of humans, which includes the evolution

of humans and their cultures, contemporary cultural
diversity, linguistics and applied anthropology. Bio-
logical and cultural adaptations are emphasized.

Introduction to Archaeology (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is a general survey of Archaeology and
includes an overview of the history of the field and
the basic theories and methods employed in the study
of archaeological cultures. Cultures from around the
world are used as examples.

Cultural Anthropology (3-0) 3 Cr. Hrs.

Prerequisite: None.

A comparison of the ways of life for societies world-
wide using anthropological theory and methods is
provided in this course. Basic institutions of human
society, such as kinship, religion, law, politics, and
economics are examined to provide a better under-
standing of the diversity of contemporary societies.
Course focuses on non-Western societies.

Myth, Magic and World Religions (3-0) 3 Cr. Hrs.
Prerequisite: ANTH 112 or ANTH 201 recommended

but not required.

This course will take an anthropological perspective
to the study of religions which will include indig-
enous religions and religions that originated in Asia,
India, and the Middle East. The role of contemporary
religious movements in a rapidly changing world will
be examined.

ANTH 214 Native American Traditions (3-0) 3 Cr. Hrs.
Prerequisite: ANTH 112 or ANTH 201 recommended
but not required.
This course provides a survey of Native American
cultures from both Native and non-Native perspec-
tives. Social, economic, religious and artistic tradi-
tions will be examined. Course content includes a
review of prehistoric origins as well as an evaluation
of the effects of centuries of contact with people from
Europe, Africa and Asia.

ANTH 117

ANTH 201

ANTH 211

ARABIC
Associate Dean: Cheryl D. Hawkins, MS
Instructors: Adjunct Faculty

ARB 101 Elementary Arabic 1 (4-0) 4 Cr. Hrs.
Prerequisite: None.
This course is intended for students who have no
previous education in Arabic. The course will cover
basic grammar patterns, and build competence in all
four skill areas: speaking, listening, reading, and writ-
ing. Through activities, emphasis will be placed on
oral proficiency and communication. An appreciation
of the cultures of the Middle East will be an integral
part of the course.

Elementary Arabic 2 (4-0) 4 Cr. Hrs.

Prerequisite: ARB 101 with a grade of 2.0 or better;

or one year of high school Arabic; or consent of instructor.
This course is a continuation of ARB 101 and con-
tinues to review the basic Arabic grammar patterns
and build competence in all four skill areas: speaking,
listening, reading, and writing. Through varied activi-
ties, emphasis will be placed on oral proficiency and
communication. An appreciation of the cultures of the
Middle East will be an integral part of the course.

Intermediate Arabic 1 (4-0) 4 Cr. Hrs.

Prerequisite: ARB 102 with a grade of 2.0 or better;

two years of high school Arabic; or consent of instructor.

This course is a continuation of ARB 102 and contin-
ues to cover grammar patterns and build competence
in all four skill areas: speaking, listening, reading, and
writing. Through varied activities, emphasis will be
placed on oral proficiency and communication. An
appreciation of the cultures of the Middle East will be
an integral part of the course.

Intermediate Arabic 2 (4-0) 4 Cr. Hrs.

Prerequisite: ARB 201 with a grade of 2.0 or better; or three
years of high school Arabic; or consent of instructor.

This course is a continuation of ARB 202 and contin-
ues to cover grammar patterns and build competence
in all four skill areas: speaking, listening, reading, and
writing. Through varied activities, emphasis will be
placed on oral proficiency and communication. An
appreciation of the cultures of the Middle East will be
an integral part of the course.

ARB 102

ARB 201

ARB 202



ART AND DESIGN

Associate Dean: Cheryl D. Hawkins, MS

Instructors: Associate Professor James Nissen, DMA
Associate Professor Sarah Olson, MA
Adjunct Faculty

ART 105 Basic Drawing (3-0) 3 Cr. Hrs.
Prerequisite: None.
This studio course provides training in record-
ing observed spatial and value relationships. Basic
approaches to drawing and media are introduced. In
addition to regular class time, students are required to
spend three hours per week in a time-flexible studio
lab provided by the college.

ART 106 Basic Design 1 (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course provides an introduction to the elements and
principles of design. Students are assigned projects in
various media which reinforce the effective application
of design principles. In addition to regular class time,
students are required to spend three hours per week in a
time-flexible studio lab provided by the college.

ART 109 Three Dimensional Design (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course provides an introduction to the elements
and principles of design as applied to the construc-
tion of three dimensional form. Students are assigned
projects using a variety of materials including, but
not limited to wood, clay and found objects. These
projects are intended to stimulate and inspire effective
application of the design principles to three dimen-
sional art works. In addition to regular class time,
students are required to spend three hours per week in
a time flexible studio lab provided by the college.

ART 113 Art Education (3-0) 3 Cr. Hrs.
Prerequisite: PSYCH 201 recommended.
This course is a study of child growth and develop-
ment through creativity. Students will study techniques
and materials appropriate for use at various elementary
grade levels. Emphasis will be placed on methods to
stimulate children’s creative interests. Students are
required to make arrangements for observation of ele-
mentary classes during the latter part of the semester.

ART 115 Art History 1 (4-0) 4 Cr. Hrs.
Prerequisite: None.
This course examines the development of western art
from prehistoric times through the Middle Ages with
emphasis on various societies, artists, and art forms
including painting, sculpture and architecture.

ART 116 Art History 2 (4-0) 4 Cr. Hrs.
Prerequisite: None.
This art history course examines the development
of western art from the early Renaissance through
contemporary art with emphasis on various societies,
artists, and art forms including painting, sculpture and
architecture.

ART 118 Ceramics 1 (3-0) 3 Cr. Hrs.
Prerequisite: None.
Fundamentals of ceramics; study of materials and
basic techniques in shaping, decorating and firing will
be covered in this course. This studio course requires
a six-hour per week commitment, which includes
three hours in a lecture/lab and three hours in the
appropriate open lab.

ART 119

ART 125

ART 126

ART 201

ART 205

ART 211

ART 212
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Ceramics 2 (3-0) 3 Cr. Hrs.

Prerequisite: ART 118.

This course is a continuation of ART 118. Emphasis
on good ceramic form; work with various types of
ceramic materials; advanced techniques in shaping,
decorating, and firing will be covered. This studio
course requires a six-hour per week commitment,
which includes three hours in a lecture/lab and three
hours in the appropriate open lab.

Life Drawing 1 (3-0) 3 Cr. Hrs.

Prerequisite: ART 105 or consent of instructor.

The major emphasis of this course is direct observation
and expression of the human form using traditional
media. Design and value relationships are studied,

as are the superficial muscular and skeletal systems
which affect surface form. Sessions on portraiture
using an anatomical approach are included. Basic
drawing concepts are reinforced through exploration
of classic technique. In addition to regular class time,
students are required to spend three hours per week in
a time-flexible studio lab provided by the college.

Basic Design 2 (3-0) 3 Cr. Hrs.

Prerequisite: ART 106.

This course is a continuation of ART 106 with
emphasis on further development of concepts and
refinement of skills. In addition to strengthening their
own visual communication skills, students also learn
to evaluate work of other artists and designers in
terms of design cohesiveness. Students are required
to spend three hours per week (in addition to regular
class time) in a time-flexible studio lab provided by
the college.

Art Appreciation (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides an introduction to the vast sub-
ject of visual art, including the effect of culture and
history on the lives, aesthetics and creations of artists,
and an exploration of technique and media employed
by artists throughout time.

Life Drawing 2 (3-0) 3 Cr. Hrs.

Prerequisite: ART 105 and ART 125 or consent of instructor.
This course is a continuation of ART 125 with empha-
sis on further development of concepts and refinement
of skills. Students will refine their aesthetic, expres-
sive approach to the human figure while focusing on
limited media. In addition to regular class time, stu-
dents are required to spend three hours per week in a
time-flexible studio lab provided by the college.

Watercolor Painting 1 (3-0) 3 Cr. Hrs.

Prerequisite: ART 105 recommended or consent of instructor.
Introduction to color composition as it relates to still
life and landscape painting will be covered in this
course. Students will practice the use of dry-brush
and wet-wash techniques. Project completion and
exhibition of works will take place at the semester
end. This studio course requires a six-hour per week
commitment, which includes three hours in a lecture/
lab and three hours in the appropriate open lab.

Watercolor Painting 2 (3-0) 3 Cr. Hrs.

Prerequisite: ART 211.

This course is a continuation of ART 211 provid-

ing for further investigation of water-based media,
techniques, and processes. Studio experiences with
emphasis on individual experimentation and visual
imagery will be part of this course. This studio course
requires a six-hour per week commitment, which
includes three hours in a lecture/lab and three hours in
the appropriate open lab.

COURSES
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ART 218

ART 219

ART 236

ART 239

ART 243

ART 244

ART 248

Ceramics 3 (3-0) 3 Cr. Hrs.

Prerequisite: ART 119.

An intermediate investigation of the art-making pro-
cess using techniques specific to ceramics will be
covered in this course. This studio course requires a
six-hour per week commitment, which includes three
hours in a lecture/lab and three hours in the appropri-
ate open lab.

Ceramics 4 (3-0) 3 Cr. Hrs.

Prerequisite: ART 218.

An intermediate investigation of the art-making pro-
cess using techniques specific to ceramics will be
covered in this course. This studio course requires a
six-hour per week commitment, which includes three
hours in a lecture/lab and three hours in the appropri-
ate open lab.

Painting 1 (3-0) 3 Cr. Hrs.

Prerequisite: ART 105 recommended.

This course introduces the student to fundamental
painting techniques and processes through abstract, con-
ceptual and representational imagery. Sessions on por-
traiture are included. In addition to regular class time,
students are required to spend three hours per week in a
time-flexible studio lab provided by the college.

Painting 2 (3-0) 3 Cr. Hrs.

Prerequisite: ART 236.

This course is a continuation of Painting 1, providing
for further investigation of the painting media and
processes. Students will work toward developing a
focused approach both thematically and technically.
Individual experimentation will be emphasized. In
addition to regular class time, students are required to
spend three hours per week in a time-flexible studio
lab provided by the college.

Sculpture 1 (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course focuses on the development of skills
through exploratory experiences in sculptural media
and techniques leading to the understanding of sculp-
tural form and conception. This studio course requires
a six-hour per week commitment, which includes
three hours in a lecture/lab and three hours in the
appropriate open lab.

Sculpture 2 (3-0) 3 Cr. Hrs.

Prerequisite: ART 243.

This course is a continuation of ART 243 providing
for further exploration and application of sculptural
media and techniques leading to the understanding of
sculptural form and conception. This studio course
requires a six-hour per week commitment, which
includes three hours in a lecture/lab and three hours in
the appropriate open lab.

Portfolio Preparation (1-0) 1 Cr. Hr.

Prerequisite: ART 105, ART 106 and one of the following:

ART 118, ART 125, ART 211, ART 236 or ART 243 or

consent of instructor.

This class enables the student to prepare a portfolio
tailored to the specific entrance requirements of art
schools and Bachelor of Fine Art Programs offered at
4-year colleges or universities. Strengths and weak-
nesses of existing student work will be addressed along
with suggestions for possible further study to improve
the content of the portfolio.

AVIATION MANAGEMENT
Associate Dean: Robert F. Pearce, MPA
Instructors: Adjunct Faculty

AVM 101

AVM 102

AVM 103

AVM 104

Perspectives in Aviation (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides the student with an overview
of the courses taught in the aviation management
program. Overview topics include the development
of aviation, fundamentals of flight, basic navigation,
meteorology, airport planning and management, cor-
porate and maintenance, the basic elements of air-
port infrastructure, airspace and navigation, aircraft
operators, types and manufacturers. Students will
learn about the evolution of domestic and interna-
tional regulatory structure and specifically about the
dimensions of U.S. federal regulations designed to
ensure aviation safety. An overview of various avia-
tion businesses with focus on career opportunities
will also be provided.

Aviation History (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is structured to give the student a well-
rounded review of the significant events, people,
places and technologies in aviation as it progressed
through history to the present day. The course will
begin with a brief review of very early flight and then
focus primarily on aviation advancements through the
20th century. Students will examine how the airline
environment and general aviation are expected to
change in the near future.

Aviation Meteorology (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides an in-depth study of the basic
concepts and processes of atmospheric phenomena
and their relation to aeronautical conditions. Included
is a systematic analysis and interpretation of the
following: thermal patterns, atmospheric moisture,
horizontal and vertical pressure patterns, clouds,
atmospheric circulation, local winds, tropical weather,
stability, air masses, fronts, fog, icing, thunderstorms,
jet streams and turbulence. Students will acquire a
working knowledge of all pertinent national weather
reports and forecasts available to pilots and aviation
operations personnel. The interpretation and use of
meteorological information by pilots will be related
for all conditions studied.

Aviation Legislation (3-0) 3 Cr. Hrs.

Prerequisite: AVM 101 or aviation related experience.

This course provides an opportunity to study the
evolution of federal civil aviation regulations in the
United States and will touch briefly on the inter-
national perspective. Students will learn the basic
Federal Aviation Administration (FAA) requirements,
regulations and certifications associated with the
dimensions of aviation from the perspective of aircraft
design, manufacturing, maintenance, the pilot, the air-
craft owner, and the various types of flight operations
(airlines, freight operators, executive flight, private
pilot flight), and airports. Students will obtain an over-
view of the detailed requirements and an understand-
ing of how the Federal Aviation Administration (FAA)
is organized and operates to interface all aspects of
aviation. The course will also cover the requirements
of Homeland Security affecting aviation.



AVM 201

AVM 202

AVM 203

AVM 204

Aviation Law (3-0) 3 Cr. Hrs.

Prerequisite: AVM 104.

This course covers legal principles governing the
aviation industry. Students will gain an understand-
ing of historical precedents, regulatory agencies and
statutes, standards, contracts for aircraft leasing and
purchase, liability and insurance, Federal Aviation
Administration (FAA) enforcement and airline labor
laws. Students will become familiar with sources of
power available to federal, state and local govern-
ments to deal with the problems created by airport
development and operation.

Aviation Maintenance Management (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course focuses on the organization, processes
and operation of an aviation maintenance business.
Students will learn about the types of maintenance
businesses including airline maintenance, Mainte-
nance Repair Overhaul (MRO) businesses, Original
Equipment Manufacturer (OEM) maintenance, Fixed
Base Operation (FBO), and airframe manufacturer
maintenance. The course will include an overview of
aircraft systems and basic maintenance requirements.
Federal Aviation Administration (FAA) regulations
and processes to ensure safety, quality and reliability
associated with maintenance and repair will be cov-
ered. The perspective of the aircraft owner will also
be discussed.

Airport Planning and Management (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is an introduction to airport facilities,
airport operations, the business processes involved
in managing an airport, and the development and
maintenance of an airport master plan. The main
focus will be on the typical large general aviation
airport, but relevant differences will be explored for
all airport sizes. The planning process will focus on
the Federal Aviation Administration (FAA) advisory
circular for airport planning. The course will also
explore the relationship between the airport and the
community, legislation affecting airports and plan-
ning, airport financing, and development/manage-
ment of services. Emphasis will be on management
functions, organizational aspects, administration,
security and public safety.

Corporate Aviation Management (3-0) 3 Cr. Hrs.
Prerequisite: BUS 101.

The course provides an overview of the management
and operation of an executive aviation business or
corporate flight department for on-demand air travel.
Students will be introduced to topics that include the
value of using on-demand air travel, business organi-
zation, government regulation, aircraft and equipment
evaluation, maintenance, flight operations, adminis-
tration, and fiscal considerations.
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BIOLOGY

Assistant Dean: Richard Weinkauf, MS
Instructors: Professor Mohammed Abbas, PhD

BIOL 050

BIOL 101

BIOL 103

BIOL 104

BIOL 105

Professor Thomas O’Connor, PhD

Professor Michael Orick, MS

Professor Carolyn Steffen, PhD

Associate Professor Nickolas Butkevich, MS
Associate Professor Caroline McNutt, MS
Associate Professor Bonnita Taylor, MS
Instructor Stacey Gray, MS

Instructor Norma Golovoy, MS

Adjunct Faculty

Basic Biology (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course is offered to students who seek to acquire
the necessary background and skills to successfully
complete a college-level biology course such as
General Biology (BIOL 101). Emphasis is placed on
basic terminology and concepts that contribute to an
understanding of the scientific process and biological
principles, such as the scientific method, basic chem-
istry, cell biology, metabolism, genetics, evolution,
biological classification, and ecology.

General Biology (4-3) 4 Cr. Hrs.

Prerequisite: BIOL 050 or successful completion of introductory
high school biology within the last five years.

This course is a one-semester introductory course.
This course introduces students to the scientific study
of living organisms. Students will investigate biologi-
cal concepts including the chemical basis of life, cell
structure and function, metabolism, reproduction,
genetics, evolution, biological diversity and classifi-
cation, plant structure and function, animal structure
and function, and ecology. Students attend four hours
of lecture and three hours of laboratory each week.
Science majors seeking to fulfill a two-semester intro-
ductory biology sequence should enroll in BIOL 120
and BIOL 130.

Health Education (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides a study of current health prob-
lems related to selected human organ systems, diet,
population, environment, fitness, cancer, disease,
sexuality and substance abuse.

Conservation and Natural Resources (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course introduces the basic principles of conser-
vation biology as they relate to our critical need as
global citizens to preserve and protect biodiversity
and natural resources. In addition to studying the
causes of extinction, habitat loss and restoration,
management of populations, communities and eco-
systems, students also explore philosophical issues in
conservation values and ethics. This interdisciplinary
course integrates contributions from the fields of law,
political science, economics, history, and sociology
into the fundamental biological principles of conser-
vation. Practical applications, personal stewardship,
and globally sustainable solutions are emphasized.

Basic Human Anatomy and Physiology (4-0) 4 Cr. Hrs.
Prerequisite: BIOL 050 or successful completion of introductory
high school biology within the last five years.

This course introduces fundamental terminology and
concepts that will enable students to acquire a basic
understanding of the structure and function of the
human body. A survey of the anatomy and physiology
of the major human organ systems and their associa-
tion with health and disease is also emphasized. BIOL
105 is intended for students in allied health programs
that do not require a lab course in human anatomy
and physiology.

COURSES
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BIOL 114

BIOL 115

BIOL 120

BIOL 130

BIOL 140

Basic Human Nutrition (1-0) 1 Cr. Hr.

Prerequisite: None

This course provides a basic study of human nutrition
with emphasis on scientific principles, metabolism,
and the requirements for nutrients. The role of nutri-
tion in optimizing health throughout the human life-
cycle will be explored. Disease processes that require
special nutritional support are studied.

Nutrition (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides a study of the nature and role of
nutrition with emphasis on the changing needs in the
human life cycle. The relationship between nutrition
and health will be explored. Topics such as vegetari-
anism, food fads and fallacies, obesity, weight con-
trol, and food additives are studied.

Principles of Biology 1 (4-3) 5 Cr. Hrs.

Prerequisite: CHEM 111 recommended.

Successful completion (2.0+) of high school introductory
Biology and Chemistry within last five years.

This is the first course of a two-semester introductory
biology sequence for students interested in transfer-
ring to a four-year institution to pursue a degree in
biology or other science-related discipline. Together,
BIOL 120 and BIOL 130 provide science majors
with a comprehensive introduction to biology. In this
course, students will attend four hours of lecture and
three hours of lab each week to study the process

of scientific inquiry, biochemistry, cell structure,
membrane transport, metabolism, cell reproduction,
molecular genetics, biotechnology, principles of
inheritance, and evolution.

Principles of Biology 2 (4-3) 5 Cr. Hrs.

Prerequisite: BIOL 120 with 2.0+ grade point or

consent of department.

This is the second course of a two-semester introduc-
tory biology sequence for students interested in trans-
ferring to a four-year institution to pursue a degree in
biology or other science-related discipline. Together,
BIOL 120 and BIOL 130 provide science majors
with a comprehensive introduction to biology. In this
course, students will attend four hours of lecture and
three hours of lab each week to study the evolution and
diversity of living organisms, plant and animal anat-
omy and physiology, animal behavior, and ecology.

Scanning Electron Microscopy (1-3) 4 Cr. Hrs.
Prerequisite: None.

This course will introduce the techniques necessary
to prepare specimens, both organic and inorganic, for
the Scanning Electron Microscope. The student will
also become familiar with the principles and operat-
ing modes of the SEM and the x-ray analysis system,
electron-specimen interactions, image processing,
elemental analysis, effects of microscope variables on
images, routine maintenance and the use of various
microscope accessories and digital outputs.

BIOL 236

BIOL 237

BIOL 238

BIOL 240

BIOL 243

Human Anatomy and Physiology (4-3) 5 Cr. Hrs.
Prerequisite: BIOL 101.

This one-semester course covers the gross and micro-
scopic anatomy and physiology of the integumentary,
skeletal, muscular, nervous, special senses, endocrine,
circulatory, lymphatic, immune, respiratory, digestive,
urinary and reproductive systems of the human body.
Weekly instruction includes four hours of lecture

and three hours of laboratory. The laboratory por-
tion includes the use of prepared histological slides,
anatomical models, bones, dissection of preserved
specimens, blood typing, spirometry, urinalysis and
blood pressure measurement. Students will also have
an opportunity to examine a dissected cadaver.

Principles of Human Anatomy and Physiology 1

(3-2) 4 Cr. Hrs.

Prerequisite: BIOL 101.

This is the first course in a two semester sequence in
the comprehensive study of the structure and function
of the human body. Emphasis will be placed upon the
anatomy and physiology of the integumentary, skel-
etal, muscular, nervous and endocrine systems. Labs
reinforce units of study and include the use of pre-
pared histological slides, anatomical models, bones,
dissection of preserved specimens, and computer
simulations. In addition, students will have the oppor-
tunity to examine a dissected cadaver to enhance
anatomical studies. BIOL 237 and BIOL 238 are
designed for the student who plans to pursue a career
in the health or biomedical field. Students attend three
hours of lecture and two hours of lab each week.

Principles of Human Anatomy and Physiology 2

(3-2) 4 Cr. Hrs.

Prerequisite: BIOL 237.

The second course in a two semester sequence (con-
tinuation of BIOL 237) in the comprehensive study of
the structure and function of the human body. Empha-
sis will be placed upon the anatomy and physiology
of the circulatory, lymphatic, respiratory, digestive,
urinary and reproductive systems. Labs reinforce
units of study and include the use of prepared his-
tological slides, anatomical models, dissection of
preserved specimens, blood pressure measurement,
spirometry, urinalysis, and computer simulations. In
addition, students will have the opportunity to exam-
ine a dissected cadaver to enhance anatomical studies.
Students attend three hours of lecture and two hours
of lab each week.

Anatomy and Physiology Review (2-0) 2 Cr. Hrs.
Prerequisite: BIOL 237 and BIOL 238 or BIOL 236 or
equivalent or BIOL 105 or consent of instructor.

This course is a review of the anatomy and physiol-
ogy of the human body with special emphasis on the
physiology of the integumentary, skeletal, muscular,
nervous, endocrine, cardiovascular, lymphatic, respi-
ratory, digestive, urinary, and reproductive systems.
This course is designed for students entering bio-
medical programs that require a review of the basic
anatomy and physiology of the human body.

Microbiology (3-4) 4 Cr. Hrs.

Prerequisite: BIOL 101.

This course covers the world of microbes includ-
ing microbial structures and function, biochemistry,
metabolism, genetics, control of microbial growth,
immunity, classification and epidemiology. Labora-
tory techniques commonly used in microbiology,
including microscope use, bacterial smears, stain-
ing methods, aseptic techniques, isolation of pure
cultures, identification of unknown microorganisms,
antibiotic testing, and others are utilized.



BIOMEDICAL ENGINEERING
TECHNOLOGY

Associate Dean: Bruce Sweet, MA

Program Coordinator: Professor William Schlick, CBET, BEE, MCSE
Internship Coordinator: Chris Peters, CBET

Instructors: Adjunct Faculty

BMET 116 Biomedical Instrumentation Terminology and Safety 1
(2-1) 3 Cr. Hrs.
Prerequisite: ELECT 127 or equivalent
with minimum grade of 2.0.
Students will acquire a knowledge of the language
common to electronics and the medical profession
based on spelling, pronunciation and definition of
words and terms related to anatomy, medical equip-
ment, electronic test equipment, and safety. They will
become acquainted with the fundamentals of medi-
cal equipment and testing concepts. Students will be
introduced to the field of Biomedical Engineering
Technology as a career.

BMET 204 Biomedical Instrumentation Terminology and Safety 2
(2-2) 4 Cr. Hrs.
Prerequisite: BMET 116.
Corequisite: ELECT 129.
This course is intended to provide students with
knowledge of radiology, transducers, equipment
management, intensive care equipment management,
intensive care equipment and other fundamental prin-
cipals related to Biomedical Engineering Technology.

BMET 254 Biomedical Equipment Internship 1 (0-24/40) 3 Cr. Hrs.
Prerequisite: BMET 116, ELECT 129, approval of
the BMET Coordinator and a 2.0 GPA.
This is the first cooperative assignment for a Biomed-
ical Engineering Technology student who has com-
pleted the prerequisites for this course. Employment
will be approximately 24 to 40 hours per week off
campus in a technical capacity with a hospital or an
employer in the biomedical field. The College and the
employer will jointly evaluate the student, which will
then serve as a basis for a final grade. A student on
a BMET internship is considered a full time student
with Schoolcraft College, with all rights and privi-
leges of a full time student. (Usually 15 weeks)

BMET 255 Biomedical Equipment Internship 2 (0-24/40) 3 Cr. Hrs.
Prerequisite: BMET 254, approval of
the BMET Coordinator and a 2.0 GPA.
This is the second cooperative assignment for a Bio-
medical Engineering Technology student who has
completed one semester of internship. The conditions
for assignment and evaluation are the same as for
Biomedical Internship 1. The student is expected to
handle an increased level of technical responsibility,
and may possibly serve the internship at a hospital,
medical equipment manufacturer, or a medical equip-
ment service company. The College and the employer
will jointly evaluate the student, which will then serve
as a basis for a final grade. (Usually 15 weeks)
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BUSINESS

Associate Dean: Bruce Sweet, MA

Instructors: Assistant Professor Susan Ontko, MBA
Instructor Janice Feldbauer, MBA
Instructor Gerard J. Mellnick, MBA, CPA
Adjunct Faculty

BUS 101 Introduction to Business (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course introduces principles, problems and
practices of business in areas of organization, man-
agement, information related management and e-busi-
ness, labor, production, human relations, marketing,
finance, insurance, regulation and government.

BUS 103 Organizing a Small Business (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course is designed to explore the advantages and
disadvantages of entrepreneurship for those who may
be considering starting, operating, or seeking employ-
ment in a small business. The course will emphasize
the organization of the small business including the
various forms of business ownership, business plan-
ning, starting the business, location, cash flow, and
marketing concepts.

BUS 104  Operating a Small Business (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course is designed to explore the many consid-
erations involved in owning and operating a small
business. The course will emphasize the operation of
a small business including insurance, employee rela-
tions, inventory control, purchasing, e-commerce,
succession planning, financing, international business,
legal, and ethical issues.

BUS 120 Principles of Salesmanship (3-0) 3 Cr. Hrs.
Prerequisite: None.
Both the novice and the professional salesperson
can benefit from this course. The personal selling
process will be studied in detail, emphasizing topics
ranging from prospecting and qualifying to closing
the sale and after sale follow-up. Territory manage-
ment, selling to organizational buyers and the tech-
niques of ethical salesmanship will also be explored.
Students will gain hands-on experience with the
selling process through case studies, role playing
exercises, and by creating a sales presentation for
classroom demonstration.

BUS 122 Advertising (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course focuses on the information and skills
required to create effective advertising. The student
will learn to recognize effective advertising and gain
an appreciation for the challenges advertisers face
in trying to reach target audiences. The course also
concentrates on market research, media strategy, inte-
grated marketing communication, and the impact of
advertising on consumer behavior.

BUS 123 Consumer Behavior (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course explores the background of consumer
behavior from the viewpoint of the individual, house-
holds, society and culture. Insights to individual
behavior like personality, motivation, and perception
are covered. An exploration of social-cultural influ-
ences like economics, ethics, and multiculturalism
will provide an understanding of local, regional,
national, and global approaches to understanding
consumers. In addition to consumer purchasing deci-
sions, creating promotional strategies for customer
retention and consumerism and public policy issues
will be discussed.

COURSES
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BUS 161

BUS 162

BUS 201

BUS 202

BUS 204

BUS 205

BUS 206

BUS 207

BUS 208

Retail Principles and Practices (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course introduces basic elements of retail orga-
nization and operation. Problem situations related to
retailing are identified along with specific applications
of retail procedures.

Retail Merchandising (3-0) 3 Cr. Hrs.

Prerequisite: MATH 101.

This course focuses on merchandising functions,
fundamental activities involved in retailing, buying
procedures, inventory control, and pricing.

Business Statistics (3-0) 3 Cr. Hrs.

Prerequisite: MATH 113.

Students will analyze data and apply statistical appli-
cations to solve practical research problems. Students
will examine data sets, apply appropriate statistical
tests, summarize results and draw conclusions from
the data. Computer software is used to perform statis-
tical calculations and generate charts and graphs.

Business Ethics (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides an overview of business ethics
including its importance and its impact on stakehold-
ers and society. The course will explore emerging
ethical issues, the institutionalization of business eth-
ics, the decision-making process and implementing
business ethics in a global economy.

Personal Finance (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is a practical study of problems and solu-
tions facing the consumer in today’s society. The major
areas that are covered in this course include personal
budgeting, bank and financial institution comparison,
strategies in the use and application of credit, insurance
alternatives, housing alternatives, large item purchas-
ing (such as automobiles) and occupational choices.

Personal Investing (3-0) 3 Cr. Hrs.

Prerequisite: None.

A practical study of issues and solutions facing the
investor in today’s business environment. Major areas
will be covered include the investment setting, partici-
pating in the stock, bond, futures, options, and real estate
markets, industry analysis, and company evaluation.
Also, the student will learn how to analyze and select
these investment alternatives for individual portfolios.

Foundation of Business Information Technology
(3-0) 3 Cr. Hrs.

Prerequisite: CIS 120.

This course provides a review of current Business
Information Technologies, examines the role and
functions of these technologies, and offers an oppor-
tunity to explore current and future issues related

to technology in business operations. Major areas
addressed include: security, researching and selecting
technologies, training issues and incorporating tech-
nology into an overall business plan.

Business Law 1 (3-0) 3 Cr. Hrs.

Prerequisite: None.

In this course you will learn how a business is
impacted by the legal environment. You will intro-
duced to the key principles of business law including
contracts, sales transactions, legal processes of crimes
and torts, consumer rights, and real-world cases
showing these principles in action.

Business Law 2 (3-0) 3 Cr. Hrs.

Prerequisite: BUS 207 recommended.

This course is a continuation of BUS 207 with
emphasis on negotiable instruments, real and personal
property, agency, partnerships, corporations, employ-
ment, and wills and estates.

BUS 215

BUS 217

BUS 220

BUS 221

BUS 226

BUS 230

BUS 240

Business on the Web (3-0) 3 Cr. Hrs.

Prerequisite: BUS 101 or equivalent.

This course introduces the student to the key business
and technology elements of electronic commerce.
Both the theory and practice of conducting business
over the Internet and World Wide Web are presented.
The major topics include: planning and building a
Web presence, marketing on the Web, business-to-
business strategies, online auctions, legal/ethical/tax
issues, Web server hardware/software, security, pay-
ment systems, and technology infrastructure.

Business Management (3-0) 3 Cr. Hrs.

Prerequisite: BUS 101 or consent of department.

This course centers on the basic functions of the man-
agement process which are decision making, organiz-
ing, staffing, planning, controlling, communicating,
and directing.

Supervision (3-0) 3 Cr. Hrs.

Prerequisite: None.

In this course you will discover how to become a
successful and respected supervisor in the current
contemporary workplace. Besides assessing your cur-
rent supervisory traits, you will develop new skills
addressing leadership, staff motivation, effective
communication methods, problem solving techniques,
time management, multitasking, and human rela-
tions. You will explore real-world situations and learn
strategies to overcome a variety of challenges facing
supervisors in a global and diverse workplace.

Statistical Inference for Management Decisions

(3-0) 3 Cr. Hrs.

Prerequisite: BUS 201.

The course is an in-depth study of Probability and
Statistics. The course concentrates on decisions based
on statistical data and is a logical subsequent course
to BUS 201 Business Statistics.

Principles of Marketing (3-0) 3 Cr. Hrs.

Prerequisite: BUS 101 or consent of department.

In this course you will learn an integrated analytical
approach to the marketing process and essential eco-
nomic principles as they apply to the marketing pro-
cess. You will also be introduced to the relationships
of marketing decisions, marketing research, consumer
behavior, product strategy, channels of distribution,
promotion, and pricing.

Human Resource Management (3-0) 3 Cr. Hrs.
Prerequisite: BUS 101 or consent of department.

In this course, you will be introduced to the dynamic
role of human resource management in supporting
an organization’s mission and objectives. You will
explore the legal influences on selecting, managing,
and retaining human resources. You will prepare
valid selection instruments and conduct effective
interviews and performance reviews. We will discuss
contemporary employment issues and global human
resource concerns. You will become knowledgeable
about the various systems and practices to help build
a skilled and motivated workforce.

International Business (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course focuses on the latest theories and con-
cepts in international business while emphasizing the
leading role culture plays in global commerce. The
issues and challenges confronting international com-
panies are explored along with the various strategies
companies may pursue.
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CHEMISTRY CHEM 117
Assistant Dean: Richard Weinkauf, MS
Instructors: Associate Professor Paul Dickson, PhD

Associate Professor Cheryl Snyder, MS

Associate Professor Michael Waldyke, MS

Adjunct Faculty

CHEM 051 Basic Chemistry (4-2) 4 Cr. Hrs.
Prerequisite: MATH 053 or equivalent.
This is an elementary course in chemistry for students
who have not had high school chemistry or who wish
to review basic chemical concepts. This course pro-
vides an introduction to chemical measurement, basic
definitions and laws, chemical nomenclature and
equations, calculations based on chemical equations, CHEM 120
atomic theory, the Periodic Table, solutions, acids,
bases, gases, and organic chemistry.

CHEM 100 Introduction to the Chemistry of Food
for Culinary Arts (3-2) 4 Cr. Hrs.
Prerequisite: None.

This course is designed to familiarize the culinary arts

student with a basic understanding of scientific prin-

ciples as they apply to foods and culinary processes.

The course will include a basic introduction to vari-

ous aspects of chemistry. Classes of foodstuffs will be CHEM 213
examined on a molecular level to ascertain an under-

standing of the interactions that occur in culinary

applications. The laboratory portion of the course will

emphasize the relationships between chemical prin-

ciples/techniques and food preparation.

CHEM 111 General Chemistry 1 (4-3) 4 Cr. Hrs.
Prerequisite: CHEM 051 or equivalent with grade of 2.0 and
MATH 113 or equivalent. Math may be concurrent.
This course is designed as a first course in a tradi-
tional one-year program in general college chemistry CHEM 214
and includes a review of fundamental concepts such
as symbols, formulas, chemical equations, laws of
chemical combination, and physical and chemical
properties. Atomic and molecular structure, bonding,
stoichiometry, periodicity, gases, solutions, acids and
bases, and electrochemistry and oxidation-reduction
are also covered in this course.

General Chemistry 2 and Qualitative Analysis 2

(4-4) 5 Cr. Hrs.

Prerequisite: CHEM 111 with a grade of 2.0 or better

or consent of department.

This course is the second course in a traditional one-
year general college chemistry program and includes
the study of kinetics, solution equilibria, solubility
equilibria, hydrolysis, coordination compounds, ther-
modynamics and qualitative analysis. A brief intro-
duction to organic chemistry and nuclear chemistry is
also included. Laboratory work correlates with lecture
and stresses the identification of common cations and
anions by semimicro methods.

Organic and Biochemistry (3-3) 4 Cr. Hrs.

Prerequisite: CHEM 111.

This course is an introduction to both organic chem-
istry and biochemistry. Major topics covered include
structures, functions, and reactions of organic and
biological compounds; the chemistry of metabolic
processes; enzymatic processes; and related topics.
The laboratory portion of the course includes exer-
cises in organic and biochemistry designed to rein-
force lecture topics.

Organic Chemistry 1 (4-4) 5 Cr. Hrs.

Prerequisite: CHEM 117 with a grade of 2.0 or better

or consent of department.

This is an integrated course stressing basic principles
of organic chemistry such as nomenclature, chemi-
cal bonding, correlation of physical properties with
structure, mechanisms of organic reactions of both
the aliphatic and the aromatic series. Laboratory deals
largely with synthesis of organic compounds and
study of their properties.

Organic Chemistry 2 (4-4) 5 Cr. Hrs.

Prerequisite: CHEM 213 with a grade of 2.0 or better

or consent of instructor.

This course is a continuation of CHEM 213 with
emphasis on mechanisms of organic reactions and
interpretation of spectra. Lab work will emphasize
preparation of organic compounds through multi-
step synthesis.

COURSES
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CHILD AND FAMILY SERVICES

Associate Dean: Cheryl D. Hawkins, MS

Instructors: Associate Professor Diane Flynn-Hahn, MA
Associate Professor Elizabeth Grace, MEd
Adjunct Faculty

CCD 100  Introduction to Child Welfare Services (3-0) 3 Cr. Hrs.
Prerequisite: None.
Students will receive wide exposure to community
agencies and resources available to children and
youth. There will be focus on identifying needs of
children and methods through which those needs are
met by the community when parents are unable to do
S0 or need assistance.

CCD 101 Preschool Child Care (3-0) 3 Cr. Hrs.
Prerequisite: CCD 116 or consent of department.
Corequisite: CCD 150 if not previously taken.
This course is designed to assist students in under-
standing the needs of the preschool child and methods
by which they are met. There will be a focus on stages
of development, typical behaviors, curriculum devel-
opment, and implementation. Observational skills will
be sharpened, with concentration on signals alerting
students to the children’s levels of functioning.

CCD 102 Foundations of Early Childhood Education
(3-0) 3 Cr. Hrs.
Prerequisite: None.
Students will be provided a general overview of
Early Childhood Education. This review includes an
introduction to early childhood education, theories of
child development, information on key organizations,
relevant laws and regulations, discussion on oppor-
tunities within this field, the NAEYC code of ethical
conduct, core competencies for the field and develop-
mentally appropriate practices. Students will spend
time observing a variety of early childhood programs.

CCD 105 Introduction to Developmental Disabilities
(3-0) 3 Cr. Hrs.
Prerequisite: CCD 216.
Corequisite: CCD 216 if not previously taken.
This course is designed to introduce students to the
health and developmental problems of persons with
cognitive impairment (CI). Emphasis is placed on
gaining knowledge of the various syndromes typical
in Cl populations and learning to recognize medical
symptoms. Attention will also be given to developing
an understanding of prescribed drugs and their side
effects, as well as infectious diseases.

CCD 113 Special Educational Programs and Supported Living
(3-0) 3 Cr. Hrs.
Prerequisite: CCD 216.
Corequisite: CCD 216 if not previously taken.
Students will become familiar with considerations
of placement and training of persons with cogni-
tive impairments, emotional impairments, learning
impairments and physical handicaps. Attention will
be given to the theory and principles of normalization
and appropriate community support. The course will
cover the operation and maintenance of supportive
living environments. In addition, current laws and
regulations regarding licensing, equipping and main-
taining the physical plant, staffing, food services,
health and social services, budgeting and program
development will also be addressed.

CCD 115

ccD 116

ccD 118

CCD 121

CCD 126

CCD 130

CCD 140

School-Age Child Care (3-0) 3 Cr. Hrs.

Prerequisite: CCD 116 or consent of department.

Corequisite: CCD 150 if not previously taken.

This course is designed to identify the developmental
tasks of middle childhood (ages 6—12) and suggest
ways that caregivers can help foster healthy growth
and development. Emphasis will be on understand-
ing the needs of the school-age child and methods by
which they are met.

Child Development (3-0) 3 Cr. Hrs.

Prerequisite: CCD 102.

Corequisite: CCD 102 if not previously taken.

This course is designed to provide students an over-
view of life from its beginning through emerging
adulthood. The course will concentrate on physical,
cognitive, social and emotional development in the
prenatal, infancy, toddler, preschool, middle child-
hood and adolescent periods.

Infant and Toddler Care (3-0) 3 Cr. Hrs.

Prerequisite: CCD 116 or consent of department.

Corequisite: CCD 150 if not previously taken.

This course is designed to prepare students to provide
care for infants and toddlers in group care settings.
Students will learn the essential ingredients in infant
and toddler care and will learn to match caregiving
strategies to very young children as they develop.

A holistic emphasis focuses on the development of
a curriculum which provides for the physical, emo-
tional, social, and cognitive development of infants
and toddlers.

The Adolescent (3-0) 3 Cr. Hrs.

Prerequisite: CCD 116 or consent of department.

In this course the student will explore major theories
in adolescent development and use the theoretical
constructs to understand adolescent behavior. Stu-
dents will recognize the contributing factors which
lead to the development of a stable identity hierarchy
and the development of responsibility in adolescence.

Creative Activities (3-0) 3 Cr. Hrs.

Prerequisite: None.

The purpose of this course is to introduce students

to the stages of creativity development in children.
Open-ended process art and creative activities will be
emphasized that are appropriate for young children
and persons with developmental challenges. Lab
experiences are incorporated into this course.

Learning Disabilities (3-0) 3 Cr. Hrs.

Prerequisite: CCD 216 or consent of department.

Corequisite: CCD 216 if not previously taken.

This course is designed to acquaint the student with
the perceptual and learning issues of learning disabled
children and special education programs in the public
school which provide specialized learning situations
for them. The diagnosis of disorders of visual and
auditory perception, language, motor coordination,
cognition, and attention deficit related to the learning
processes are discussed, as well as specific recom-
mendations for remediation and implications for
school planning.

Emotional Impairment (3-0) 3 Cr. Hrs.

Prerequisite: CCD 216.

Corequisite: CCD 216 if not previously taken.

The purpose of this course is to acquaint students
with concepts and materials related to the education
of children with emotional impairments. The major
theories related to causes and treatment of emotional
and behavior problems will be covered.



CCD 150

CCD 155

CCD 200

CCD 211

CCD 214

CCD 215

CCD 216

Child Care Practicum 1 (3-0) 3 Cr. Hrs.

Prerequisite: CCD 116 or consent of department.

Students will have supervised experience working
directly with children and youth in settings such as
child development centers and group homes. They
will have the opportunity to integrate classroom
material and personal life experiences with on-
the-job experience and evaluate the experiences of
children in light of the concepts they have learned.
Emphasis will be placed on observing and reporting
activities of the children.

CDA Assessment Preparation (1-0) 1 Cr. Hr.
Prerequisite: CCD 101 or CCD 118, CCD 102,

CCD 116, CCD 150, and CCD 221.

To be awarded the CDA credential a Candidate must
present evidence to The Council for Early Childhood
Professional Recognition of his/her competence as a
child care provider/educator. This course is designed
to support the CDA Candidate in preparation for the
final assessment process.

Child Care Practicum 2 (3-0) 3 Cr. Hrs.

Prerequisite: CCD 101 and CCD 150.

This course provides continued supervised experience
working directly with children and youth in child
development settings. Students will have increased
responsibility planning and implementing activities
for children. Emphasis will be placed on working as

a contributing member of a teaching team. Students
will spend 150 hours over the course of the semester
in their approved practicum placement.

Children and Youth in Groups (3-0) 3 Cr. Hrs.
Prerequisite: CCD 150.

Corequisite: CCD 150 if not previously taken.

The course is designed to introduce students to the
role of social competence in the lives of children. Stu-
dents are introduced to the principles of group func-
tioning and techniques of helping children become
accepted members of peer groups. Behavior modifica-
tion principles and strategies are examined. Emphasis
is placed on respecting children and understanding
influences on their behavior.

Operation and Maintenance of a Child Care Facility
(3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will cover methods of operating and
maintaining a child care facility. Included will be cur-
rent laws and regulations regarding licensing, accredi-
tation, equipping and maintaining the physical plant,
staffing, food services, health and human services,
budgeting, and program development.

Methods and Curricula for Persons With
Developmental Disabilities (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will familiarize the student with the theo-
retical approaches of education for persons with spe-
cial needs including a survey of various curricula.

The Child With Special Needs (2-2) 3 Cr. Hrs.
Prerequisite: None.

This course is designed to introduce students to the
topic of children with special needs. Included is the
exploration of cognitive impairments, emotional
impairments, learning impairments, visual and hear-
ing impairments, and orthopedic and or other health
impairments.
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CCD 218 Practicum 2—Special Education Focus (3-0) 3 Cr. Hrs.
Prerequisite: CCD 116, CCD 150 and CCD 216.

Continued supervised experience working directly
with children and adults with special needs in edu-
cational and group settings. Students will have
increased responsibility providing and implementing
activities for children and adults with special needs.
Emphasis will be placed on working as a contribut-
ing member of a teaching team. Student will spend
150 hours over the course of the semester in their
approved practicum placement.

Early Literacy and Numerical Thinking (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course explores literacy and numerical thinking
in early childhood. An emphasis will be placed on con-
structivist and sociolinguistic views of learning. Expe-
riential exercises and reading will provide students
with opportunities to plan developmentally appropriate
learning activities, to record observations of children,
and to generate developmental analyses that support
literacy and numerical thinking development.

Emerging Educator (1-0) 1 Cr. Hr.

Prerequisite: By consent of the department.

A required conclusion to the Schoolcraft College
Child and Family Services Associate Degree Pro-
grams. This capstone course is designed for students
to demonstrate competencies in their designated
program of study of early childhood or special edu-
cation. In the Emerging Educator course students
will present evidence of skills and knowledge gained
through the program.

CCD 221

CCD 224

CHINESE
Associate Dean: Cheryl D. Hawkins, MS
Instructors: Adjunct Faculty

CHIN 101  Elementary Chinese 1 (4-0) 4 Cr. Hrs.
Prerequisite: None.
This course is intended for students who have no
previous education in Chinese. The course will cover
basic grammar patterns, and build competence in
all four skill areas: speaking, listening, reading, and
writing. Through varied activities, emphasis will be
placed on oral proficiency and communication. An
appreciation of Chinese culture will be an integral
part of the course.

Elementary Chinese 2 (4-0) 4 Cr. Hrs.

Prerequisite: CHIN 101 with a grade of 2.0 or better or

one year of high school Chinese or consent of instructor.

This course is a continuation of CHIN 101 and con-
tinues to review the basic grammar patterns and build
competence in all four skill areas: speaking, listen-
ing, reading, and writing. Through varied activities,
emphasis will be placed on oral proficiency and com-
munication. An appreciation of Chinese culture will
be an integral part of the course.

CHIN 102

COURSES
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COLLEGE AND BEYOND
Associate Dean: Deborah B. Daiek, PhD
Instructors: Adjunct Faculty

CAB 101

Student Success (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is designed to increase student’s learning
potential and success in college and beyond. Each
student will actively explore learning strategies and
attitudes that lead to improved grades and employ-
ability. Topics covered in the course include college
language and resources, time/task planning, critical
thinking, study techniques, uses of the electronic port-
folio, self reflection, and exploring attitudes success-
ful students bring to a learning environment. Each
student will learn to apply the principles covered in
this course to other college course work.

COLLEGIATE SKILLS
Associate Dean: Deborah B. Daiek, PhD
Instructors: Adjunct Faculty

COLLS 045

COLLS 049

COLLS 050

COLLS 053

COLLS 055

ESL Reading and Word Power (3-1) 4 Cr. Hrs.
Prerequisite: None.

This course focuses on developing vocabulary and
comprehension skills in group and lab settings for
the international student. Students will explore and
develop reading strategies to improve efficiency and
understanding.

Critical Reading and Thinking Applications for the
International Student (3-1) 4 Cr. Hrs.

Prerequisite: COLLS 045 or appropriate

reading placement score.

This course is designed to prepare international stu-
dents to successfully handle college level reading
assignments. Reading comprehension techniques and
second language vocabulary development strategies
are emphasized using a variety of materials. Cultur-
ally appropriate techniques will be applied to selected
materials and textbooks students are currently using.

College Reading (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course focuses on developing vocabulary and
comprehension skills in group and lab settings. Stu-
dents will explore and develop reading strategies to
improve efficiency.

Critical Reading and Thinking Applications

(4-0) 4 Cr. Hrs.

Prerequisite: COLLS 050 or appropriate

reading placement score.

This course is designed to prepare students to suc-
cessfully handle college level reading assignments.
Reading comprehension techniques and vocabulary
development strategies are emphasized using a
variety of materials. Techniques will be applied to
selected materials and textbooks students are cur-
rently using.

College Notetaking (1-0) 1 Cr. Hr.

Prerequisite: None. Recommended enrollment

in another class requiring notetaking.

This course will prepare students for successful
notetaking of lectures. Emphasis will be placed on
enhancing listening skills, preparing for lectures and
notetaking of lectures. Application of notetaking
skills in students’ classes will be stressed.

COLLS 105

COLLS 110

COLLS 111

COLLS 130

COLLS 211

Learning Skills (1-0) 1 Cr. Hr.

Prerequisite: Consent of department.

This course is designed to provide students with the
learning skills and support necessary to successfully
balance academic and other life demands. Students
will apply techniques to their personal situations and
course load requirements.

Learning Skills LD (2-0) 2 Cr. Hrs.

Prerequisite: None.

This course is designed to provide students who
have learning disabilities with the learning skills and
support necessary to successfully balance academic
and other life demands. Students will apply tech-
niques to their personal life situations and course
load requirements.

Electronic Portfolio (1-0) 1 Cr. Hr.

Prerequisite: None.

This course introduces the Schoolcraft College Elec-
tronic Portfolio. Students will engage the college
learning experience by 1) growing an awareness of
the college’s expectations that they will acquire the
attitudes, skills, knowledge and ability characteris-
tic of generally educated persons, 2) understanding
the changing nature of the college learning focus
from acquisition of courses and credits to providing
demonstrable evidence of their learning outcomes,
and 3) starting the process of creating their personal
electronic portfolios as the primary vehicle for show-
casing their demonstrable evidence. Students will
leave the course with some experience in the college
learning environment, knowing the kind of expecta-
tions they will meet in their courses and programs,
and the beginnings of their own Schoolcraft College
Electronic Portfolio on electronic media.

Applied Learning Theory for Nursing Majors

(3-0) 3 Cr. Hrs.

Prerequisite: COLLS 053 or college level

reading placement score and BIOL 050.

This course is designed to prepare pre-PN and RN
students for demands of the nursing program. Empha-
sis will be placed on developing and applying critical
reading, thinking, and learning strategies to nursing
content. Topics covered in the course are reading
speed/comprehension, reading study system, lecture
note taking, time/goal management, test preparing/
test taking, and communications skills.

Electronic Portfolio—Exit Course (1-0) 1 Cr. Hr.
Prerequisite: COLLS 111.

This course concludes the process of building the
Schoolcraft College Electronic Portfolio begun in
COLLS 111. Students will review their college learn-
ing experience as well as collect, organize, and reflect
upon evidence that they have developed attitudes,
skills, knowledge, and abilities associated with a
generally educated person during that experience.
Students will create personal program-level portfolios
following the college’s specified guidelines that dem-
onstrate their academic achievements and showcase
what they have to offer as Schoolcraft College gradu-
ates. The college may select a sample of the portfolios
produced for assessment of institutional or program
outcomes.



COMMUNICATION ARTS
Associate Dean: Cheryl D. Hawkins, MS
Instructors: Professor JuJuan C. Taylor, PhD

COMA 103

COMA 200

COMA 201

COMA 205

COMA 210

COMA 230

Adjunct Faculty

Fundamentals of Speech (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course develops essential skills through directed
practice in a variety of speech situations and furnishes
basic knowledge necessary for intelligent speech
improvement; stress is on speaker’s ideas, attitudes,
and audience adjustment.

Interpersonal Communications (3-0) 3 Cr. Hrs.
Prerequisite: COMA 103 or consent of instructor.

This course provides study and practical applica-
tion exercises in the basic elements of interpersonal
communication with emphasis on self-concept,
perception, meanings, listening, feedback, defensive
communication barriers, and nonverbal communica-
tion. Special attention will be given to improving
interpersonal communication skills.

Discussion (3-0) 3 Cr. Hrs.

Prerequisite: COMA 103 or equivalent.

This course conveys a better understanding of
human affairs. The student will review attitudes
and skills for effective participating in discussion;
including cooperative thinking, exchange of ideas,
and problem solving.

Argumentation and Persuasion (3-0) 3 Cr. Hrs.
Prerequisite: COMA 103.

This course is a journey into the theories and prac-
tices of argumentation and persuasion from the clas-
sical to the contemporary period. Understanding of
structure and the use of logic and evidence when pre-
senting in a persuasive situation will be explored.

Communication for Leaders (3-0) 3 Cr. Hrs.

Prerequisite: COMA 103.

This course is an exploratory examination of the
leadership role within today’s professional arena. The
course is designed as an overview to develop com-
munication awareness and effectiveness in teams of
leaders within the community, corporate interviews,
small group discussions and problem-solving in staff
meetings and presentations as well as an examination
of communication barriers.

Introduction to Mass Communication (3-0) 3 Cr. Hrs.
Prerequisite: COMA 103.

Understanding media in today’s world is more than

a scholarly exercise; it is a necessary survival skill

in a world that has been utterly changed by mass
communication. All students, whether they will be
practitioners, critics, or consumers, have to be able to
analyze the ways in which mass media is being used
to change the world. This course provides the tools
needed to accomplish this analysis.

Schoolcraft College 2009-2010 Catalog | Courses 9 3

COMPUTER AIDED DESIGN

Associate Dean: Bruce Sweet, MA

Instructors: Professor Catherine Ferman, MS, PE
Associate Professor Lisa Zaccone, MS, PE
Adjunct Faculty

CAD 101 Introduction to Computer Aided Drafting
(2-2) 3Cr. Hrs.
Prerequisite: Drafting experience and consent of department.
This course is designed for the experienced drafter
who wants to obtain some CAD skills. Topics to be
covered will include 2D drawing creation, drawing
editing and plotting as well as view manipulation. In
addition, the student will learn the basics about file
saving, retrieving and copying.

CAD 103  Engineering Graphics (2-2) 3 Cr. Hrs.
Prerequisite: None.
This course is designed to introduce the student to
the basic concepts and standard practices necessary
for the graphical communication of technical data
which includes the reading, interpretation and cre-
ation of engineering drawings, technical sketching
and introduction to computer-aided drafting (CAD).
Topics introduced include orthographic projection,
pictorials, sectioning, auxiliary views, dimensioning,
tolerancing, surface finish and fasteners. This course
is designed for the transfer engineering student and as
an introductory course for those who are considering
a career as a mechanical or tool designer.

CAD 105 Mechanical Engineering Drawing (3-2) 4 Cr. Hrs.
Prerequisite: CAD 103 or equivalent.
This course is designed to teach the student the con-
cepts and standard practices involved in the creation
of drawings/files/models. Sketching and computer-
aided drafting (CAD) will be the tools for communi-
cating mechanical product information. The student
will be expected to create 2D drawings and simple
3D models. Topics to be covered will be projection
methods for creating orthographic, auxiliary and sec-
tional views, 3D models and full detail and isometric
drawings with untoleranced dimensions, symbols and
notes. The focus will be utilizing the CAD system
to create mechanical engineering prints. This course
is designed for those who have chosen a career as a
mechanical or tool designer.

CAD 106 Advanced Drawing Views and Descriptive Geometry
(3-2) 4 Cr. Hrs.
Prerequisite: CAD 103 or equivalent.
This course is designed to teach the student advanced
skills in drawing view creation. Sketching and com-
puter aided drafting (CAD) will be the tools for com-
municating mechanical product information. Topics to
be covered will include projection methods for creat-
ing orthographic, auxiliary and section views. Descrip-
tive Geometry will be used to solve advanced drawing
problems. This course is designed for those who have
chosen a career as a mechanical or tool designer.

COURSES
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CAD 107

CAD 211

CAD 212

CAD 213

CAD 221

Detailing (2-4) 4 Cr. Hrs.

Prerequisite: CAD 106 or equivalent.

This course is designed to teach the student the con-
cepts and standard practices involved in the creation
of detail and assembly drawings. Geometric Dimen-
sioning and Tolerancing philosophy will be employed
for controlling variations. Sketching and computer-
aided drafting (CAD) will be the tools for commu-
nicating mechanical product and tool information.
The student will create 3D models and 2D drawings.
Simple assemblies will be constructed and analyzed
using previously created parts. Topics to be covered
will be dimensioning standards and practices, toler-
ancing methods, tolerance stack-up evaluation, G.D.
and T. methods, 3D modeling, 2D and data extraction
from 3D models.

CATIA—Level 1 (4-0) 4 Cr. Hrs.

Prerequisite: None.

This first level CATIA course will cover the basics
of creating, editing and storing 3D models. The
construction and constraining of assemblies will be
covered as will the creation of detail and assembly
drawings using the drafting package.

CATIA—Surfacing (2-2) 4 Cr. Hrs.

Prerequisite: CAD 211 or equivalent.

This course is designed to present higher level part
modeling commands for CATIA Modeler. Particular
attention will be paid to surfacing.

CATIA—Knowledgeware (1-1) 2 Cr. Hrs.

Prerequisite: CAD 211 or equivalent.

This course is designed to introduce the student to
the capabilities of CATIA Knowledgeware. CATIA
Knowledgeware allows the capture and integration
of corporate design knowledge within CATIA para-
metric models.

SolidWorks—Level 1 (4-0) 4 Cr. Hrs.

Prerequisite: None.

This first level SolidWorks course will cover the
basics of creating, editing and storing 3D models. The
construction and constraining of assemblies will be
covered as will the creation of detail and assembly
drawings using the drafting package.

COMPUTERASSISTED MANUFACTURING

Associate Dean: Bruce Sweet, MA
Instructors: Professor James Kramer, MS
Adjunct Faculty

CAM 103 Computer Numerical Control (CNC) —Programming
(2-2) 3 Cr. Hrs.
Prerequisite: MFG 102 or basic knowledge of Mastercam.
Students will further their CNC skills by using a
CAD/CAM Mastercam software to generate CNC
coding for mills and lathes. Using Mastercam
involves three steps: First, the student will use Mas-
tercam’s CAD program to create the part geometry;
secondly, the CAM program will be used to program
machine information (feed rate, spindle speed, cool-
ant control command, etc.); and finally, a postproces-
sor will be used to generate CNC coding. Also, tool
paths will be verified by using a graphical (animation)
solid-model tool path verification to detect potential
machining errors. The students will also study drill-
ing, solid modeling, pocketing, and circle boring.

CAM 201 Coding and Materials Processing (0-5) 5 Cr. Hrs.
Prerequisite: MFG 102 or equivalent.
This course prepares the student to understand the
procedure to download an existing computer numeri-
cal program (CNC) from a CAD drawing to a CNC
controller. Through the use of computer simulation
students will learn: to evaluate correct machining
practices, to use an operator’s panel control for edit-
ing CNC programs, and to troubleshoot an existing
program using either a controller panel or computer.
Projects will be assigned to facilitate mastery of
advanced programming commands and procedures.

CAM 205 CAD/CAM—Computer Aided Machining (0-4) 3 Cr. Hrs.
Prerequisite: CAM 103 or extensive knowledge
in 2D Mastercam Design.
The student will use CNC Mastercam software pro-
gram. This course will address the following machin-
ing variables: machining parameters, constructing
wire frame models, generating surface models with
tool paths, engraving artworks and solid modeling.
Operational parameters will be calculated to deter-
mine operating capacity of a cutting tool, spindle
horsepower, the affects of different types of work
piece material, and rigidity of the part and respective
fixture. The student will learn how to generate coding
for 3D wire frame and multi-axis composite surfaces
using various modeling techniques.



COMPUTER GRAPHICS TECHNOLOGY
Associate Dean: Cheryl D. Hawkins, MS
Instructors: Professor Stephen Wroble, MA

Associate Professor Colleen Case, MLS

Associate Professor Michael Mehall, MA

Adjunct Faculty

CGT 109 Design Concepts and Technology (3-0) 3 Cr. Hrs.
Prerequisite: None.
In order to succeed in any discipline within the Com-
puter Graphics field students must have a strong sense
of design. This course covers both the theoretical and
the practical aspects of design theory, design process
and software application. This course includes an
introduction to design elements and principles- how
they work together to create effective communication.
It includes an understanding of typography, grid sys-
tems and color theory including physiological, emo-
tional and cultural variations. Materials include a look
at human perception and gestalt theory to foster an
understanding for visual communication. And a vari-
ety of application programs are introduced in order to
explore proper file types and tools and the strengths
and limitations of a variety of digital media. The
computer graphics industry is explored and resources
are provided for concept development and job search;
along with a brief introduction to intellectual property
rights. This course provides foundation skills for all
classes within the CGT curriculum. In this course
students will use software at an introductory level,
exploring vector and bitmapped images, page-layout,
animation and interactive website development. Proj-
ects and exercises are designed to allow students to
do both short skill building exercises and more com-
plex larger works.

CGT 123 Illustration—Illustrator (3-0) 3 Cr. Hrs.
Prerequisite: CGT 109 (may be taken concurrently).
This course is intended to introduce students to the
field of graphic design and illustration using profes-
sional computer drawing software. Emphasis is on
learning the software and on applying basic design
skills to the computer generated image. Students
are instructed in the fundamentals of drawing on the
computer, working with color, working with type, and
combining type and image for effective communica-
tion. Students are expected to be familiar with basic
functions of the computer before beginning the class.

CGT 125 Digital Imaging 1—Photoshop (3-0) 3 Cr. Hrs.
Prerequisite: CGT 109 (may be taken concurrently).
This course introduces students to the field of digital
imaging and electronic photographic manipulation
using Adobe Photoshop. Emphasis is placed on devel-
oping strong software and digital imaging skills plus
reinforcement of design and creative skills. This will
be accomplished through a series of progressively
challenging assignments, which mirror professional
studio projects. The class will progress the student’s
skills from basic application knowledge to advanced
image manipulation techniques. The assignments will
be applicable for both print and screen based imagery.
Students are expected to have some computer experi-
ence and be familiar with basic functions of the com-
puter before beginning the class.

CGT 127

CGT 135

CGT 141

CGT 149

CGT 154

CGT 157
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Publishing—InDesign (3-0) 3 Cr. Hrs.

Prerequisite: Computer experience highly recommended.
This course introduces students to the field of pub-
lishing design using Adobe InDesign. Emphasis is on
learning the software and on applying basic design
skills to computer generated design. Students will
have the opportunity to learn the fundamentals of
page-layout, typography, working with color and
color separations, and preparing documents for print-
ing. Students are expected to have some computer
experience and be familiar with basic functions of the
computer before beginning the class.

Web Graphics (3-0) 3 Cr. Hrs.

Prerequisite: CGT 125.

This course introduces the student to the World Wide
Web as a new communications media. The Web has
made a global instant publishing media available to
those who wish to participate. This course covers
techniques for creating graphics, such as GIF, JPG,
PNG, and animated GIFs, image maps, rollovers,
backgrounds, icons and buttons for the Web. In addi-
tion, skills in design, optimization compression tech-
niques, color theory and an understanding of multiple
platform, operating systems and browser limitations
are covered.

Introduction to Interactive Media and Game Design
(3-0) 3 Cr. Hrs.

Corequisite: CGT 125.

This course is an introduction to the creation of com-
puter games and other interactive media. Students
will learn how to make basic 2D animations and use
basic scripting techniques to make interactive projects
for cd-rom and kiosk based projects. Emphasis will
be on solving the special design and production prob-
lems encountered when creating non-linear projects,
along with animation techniques, basic scripting,
memory management, importing/exporting consider-
ations, basic sound and video, project management,
and production planning.

Typography (3-0) 3 Cr. Hrs.

Corequisite: CGT 123.

This course introduces the graphic design student to
the principles of typography by investigating letter
forms as both an element of design and as a medium
of communication. Concentration is on typeface iden-
tification, effective use of type to convey information,
measuring systems, and application of typography to
computer graphics.

Sound Editing for Graphic Artists (2-0) 2 Cr. Hrs.
Prerequisite: None.

This course provides an introduction to the basic
concepts of sound production for computer and video
based delivery systems. Also emphasized are the
necessary hardware/software, sound recording and
editing, file management and transfer, and aesthetic
considerations.

Prepress (2-0) 2 Cr. Hrs.

Prerequisite: CGT 123, CGT 125 and CGT 127.

Every successful piece of graphic design succeeds on
both the technical and conceptual level. This course
focuses solely on the technical—or execution—part of
graphic design as it relates to printed material. Students
will have the opportunity to learn how commercial
printing is done and how the printing process imposes
limits on graphic design. Students will learn how to
work with printers to achieve the best possible results.

COURSES
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CGT 161

CGT 162

CGT 166

CGT 168

CGT 206

History of Graphic Design (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course introduces the student to the history of
graphic design and its application as a form of mass
communication. Students examine how social, cul-
tural, and technical considerations have influenced the
way information is designed for publication. Students
learn how an understanding of historical, cultural

and social influences leads to more effective graphic
design in the modern world.

XHTML—CSS Standards (3-0) 3 Cr. Hrs.

Prerequisite: Computer experience highly recommended.
This course introduces the student to the unique
design principles and W3C standards for electronic
screen design. Designing for the World Wide Web
or for an interactive computer screen requires a new
look at design principles. This course compares tradi-
tional paper design to electronic screen design. Stu-
dents will design and code basic Web sites utilizing
XHTML and Cascading Stylesheets (CSS); with an
emphasis on access and semantic markup.

Photography (3-0) 3 Cr. Hrs.

Prerequisite: Computer experience highly recommended.
This course is designed to instruct the student on
photographic principles that affect exposure, image
structure, composition, printing and the interface
with digital media. Students will experience hands-
on photography sessions that demonstrate lighting,
visual effects and composition development based
on contrast and focal point awareness. In conjunc-
tion with the camera, the student will explore
advanced digital imaging options, the zone system
and creative merging techniques. Course materi-
als are designed for the student pursuing a graphic
design career. The student will be required to have
a 35mm camera and is responsible for film and pro-
cessing costs or digital equivalent.

Storyboarding (3-0) 3 Cr. Hrs.

Prerequisite: CGT 166.

This course provides the student a working knowl-
edge of storyboarding. It integrates creative expres-
sions, emotional impressions and production
processes into a cohesive conclusion. It provides the
student an opportunity to expand a creative under-
standing of audio, cinematography, lighting, and
staging. Storyboarding is a basic need for the student
pursuing careers in multimedia, interactive and per-
formance arts.

Scripting for Interactive Media and Game Design
(3-0) 3 Cr. Hrs.

Prerequisite: CGT 141.

This is an intermediate course in the creation of com-
puter games and other interactive media projects.
Emphasis in this course is on advanced scripting
techniques required to produce effective and highly
interactive games or projects for CD-ROM or com-
puter based projects. Emphasis will be on scripting
techniques to control navigation, animation, sound,
video, and memory management.

CGT 208

CGT 211

CGT 212

CGT 215

CGT 226

CGT 231

Digital Video Production (3-0) 3 Cr. Hrs.

Prerequisite: CGT 123, CGT 125 and CGT 168.

This course will expand the students understanding
of digital nonlinear editing. Students will learn how
to manipulate digital media: digital video and audio,
scanned images, and digitally created artwork and
animations stored in several formats. Students will
use programs such as Adobe Premiere or other appli-
cation to arrange digital source files sequentially,
add transitions and effects, and create graphics and
2D animation.

Flash (3-0) 3 Cr. Hrs.

Prerequisite: Experience with a vector-art drawing program.
CGT 123 may be taken concurrently.

This course provides the student with an introductory
knowledge of working with Flash. Flash is a vector-
based design program for the creation of animation,
games, and interactive components for use on the
internet. Students will focus on the creation of basic
animation and navigation components for use on the
internet as well as for stand alone projects.

Flash Action Scripting (3-0) 3 Cr. Hrs.

Prerequisite: CGT 211 or equivalent experience with Flash.
This course provides an in-depth exposure to the
Flash Action Scripting language. Students will
learn to write scripts which extend and enhance the
capabilities of the Adobe Flash software. During
the semester, each student will design and produce
a complex, highly interactive project such as a Web
site, computer game, or computer-based training
module. Students should have a working knowledge
of Flash before beginning this class.

Motion Graphics 1—After Effects (3-0) 3 Cr. Hrs.
Prerequisite: CGT 109, CGT 123 and CGT 125.

Corequisite: CGT 168.

This course develops creative freedom and control for
designing sophisticated motion graphics and visual
effects for film, video, multimedia and the Web. Stu-
dents will integrate previously learned applications
into motion-graphics using Adobe After Effect and/or
related applications. Students will develop an under-
standing of motion control and keying capabilities
plus audio and visual effects.

Digital Imaging 2—Photoshop (3-0) 3 Cr. Hrs.
Prerequisite: CGT 109, CGT 123 and CGT 125.

This course will further explore the uses of photog-
raphy and the digital image in the field of graphic
design. Students will learn how object oriented
graphics programs can interface with bitmap oriented
programs such as Photoshop. Students will make
extensive use of scanners and digital cameras to
design and create graphic design projects including
artwork for Web pages and multimedia applications.

Electronic Publishing (3-0) 3 Cr. Hrs.

Prerequisite: CGT 109, CGT 123, CGT 125 and CGT 127.
Corequisite: CGT 226.

This course emphasizes the integration of design and
software skills to create more effective layouts for
print media. Students will explore photography and
digital imaging, illustration, graphic design and page
layout. Students learn to use type effectively, create
and integrate images and type, set up projects for
printing, and apply design principles to create effec-
tive and readable documents. Instruction in advanced
software techniques and in the use of a variety of
peripherals is featured. Emphasis will be on the appli-
cation of software and design skills to a variety of
realistic graphic design projects.



CGT 236

CGT 237

CGT 242

CGT 244

CGT 246

Web Design (3-0) 3 Cr. Hrs.

Prerequisite: CGT 135 and CGT 162.

This course emphasizes the integration of design
principles and software skills to create effective Web
sites. Students will focus on advanced design features
such as tables, XHTML, Cascading Style Sheets,
Frames, Forms, Layers and importing images and
other media. Students will apply software and design
skills to a variety of realistic Web design projects.
Students will explore the World Wide Web: how the
Web works, common browsers, assembling Web
pages and linking documents. Adobe Dreamweaver or
other current HTML software authoring/editor will be
used. The student will look at on-line design consid-
erations, such as download times, optimizing file size
and file formats.

Dynamic Web Design With ColdFusion (3-0) 3 Cr. Hrs.
Prerequisite: CGT 236.

This course provides advanced dynamic Web design
and development utilizing the most recent versions
of Adobe’s ColdFusion and Dreamweaver. Topics
covered will include scripting in CFML and HTML,
Web site planning, testing, security and production.
Emphasis will be on managing the flow of data-
base information with client-side documents. Also
included will be coverage of data-driven pages, forms
and data-entry using Dreamweaver data connection
tools, writing user-defined functions and creating
dynamically data driven Web sites.

Advanced Interactive Media and Game Design

(3-0) 3 Cr. Hrs.

Prerequisite: CGT 206 or CGT 212.

This is an advanced course in the creation of com-
puter games and other interactive media projects.
This course emphasizes the production process, the
multidisciplinary nature of the media, integration of
different components, and special design problems
of games and other non-linear projects. The student
is instructed in advanced elements of interactive
media design, integrating digital sound and video, and
advanced scripting techniques. Each student will pro-
duce a large scale project during the course.

History of Animation (3-0) 3 Cr. Hrs.

Prerequisite: None.

This class will give students a context for under-
standing the rich and unique history of animation

and graphic design. In addition to learning important
milestones in these fields, students will develop their
eye and their aesthetic appreciation of this kind of art.
Students will be exposed to the historical contingen-
cies that lead to different developments as well as

to animations and graphic design from all over the
world. This course will also stimulate students in their
own creative endeavors in their chosen field.

Motion Graphics 2—After Effects (3-0) 3 Cr. Hrs.
Prerequisite: CGT 215.

This course will further explore the uses of audio,
graphics and video in the field of motion graphics.
Students will learn how object motion graphics pro-
grams can interrelate to develop informational and
promotional media. Students will make extensive use
of 2 Dimensional, motion and still graphics to design
and create projects for video, Web pages and/or multi-
media applications.

CGT 247

CGT 250

CGT 252

CGT 253

CGT 254

CGT 256
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3D Animation—Introduction (3-0) 3 Cr. Hrs.
Prerequisite: CGT 123 and CGT 125.

This course is designed to increase the student’s
familiarity with the 3D interface, concepts of 3D
space, and animation. It will provide an introduction
to primitives, some modifiers, and box-modeling
techniques. Students will be exposed to lighting,
texture mapping concepts, and basic animation tech-
niques. Students will also develop skill sets to create
simple animations.

Practical Application (3-0) 3 Cr. Hrs.

Prerequisite: Must take one of the following courses either
before or with this course: CGT 231, CGT 236, CGT 242,

CGT 246, CGT 252 or ART 205.

Students will work in teams to research, develop and
execute graphic design projects for local businesses
and corporations. Emphasis is on applying skills to
real world projects and on developing a professional
portfolio. Students are instructed in team building,
project management, research and interviewing tech-
niques. Projects and business partners will change
from semester to semester.

3D Animation—Animating (3-0) 3 Cr. Hrs.

Prerequisite: CGT 254.

This class adds to the skill sets that students were
exposed to in CGT 247 Introduction to 3D Animation
and CGT 254 Advanced Models and Textures. In this
class students will improve their understanding of the
aesthetics and software technology involved in creat-
ing effective and convincing animation.

3D Compositing (3-0) 3 Cr. Hrs.

Prerequisite: CGT 252.

In this class students will learn how to use 3D soft-
ware and video compositing software together. They
will learn the aesthetics of combining computer gen-
erated materials with live video. This studio course
requires a six-hour per week commitment, which
includes three hours in a lecture/lab and three hours in
the appropriate open lab.

3D Animation—Advanced Models and Textures

(3-0) 3Cr. Hrs.

Prerequisite: CGT 247.

This class follows up on the skill sets that students
were exposed to in CGT 247 Introduction to 3D Ani-
mation. In this class students will learn modeling, tex-
turing, and lighting techniques at a more sophisticated
level. These techniques will include polygon, patch,
nurbs and subdivision surface modeling, creating cus-
tom textures, lighting, and atmospheric effects. They
will also learn the techniques of intelligent model
building and issues in creating projects for a variety
of delivery platforms.

Portfolio 3D—Reel Development (3-0) 3 Cr. Hrs.
Corequisite: CGT 242 or CGT 246.

This class prepares the student for finding a job in the
field of 3D Animation or Video Production. In this
course students will assemble their previous work
into a professional presentation. In doing so, the stu-
dent’s strengths and weaknesses will be discovered
and discussed. At least one project will be assigned to
specifically address the individual student’s portfolio
needs. During the course students will create a tradi-
tional resume.

COURSES
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CGT 257

CGT 270

CGT 298

Portfolio Preparation (3-0) 3 Cr. Hrs.

Prerequisite: Must take one of the following courses either
before or with this course: CGT 231 or CGT 236 or CGT 242 or
CGT 246.

This class prepares the student for finding a job in

the field of graphic design. In this course students
will assemble their previous work into a professional
presentation. In doing so, the student’s strengths and
weaknesses will be discovered and discussed. At least
one project will be assigned to specifically address
the individual student’s portfolio needs. During the
course students will create a traditional resume and
customize it to attract the attention of a more creative
eye. An identity project, including a working logo,
business card, letterhead and promotional item which
fit the student’s style and personality will be designed
and created for practical application.

Internship (3-0) 3 Cr. Hrs.

Prerequisite: Consent of department.

This internship is designed for the exceptional
Computer Graphic Technology student. This course
consists of 10-20 hours per week of work as an
intern Graphic Designer, Media Developer, or simi-
lar position with an approved business or company.
CGT Internships will be administrated by a faculty
member and approved by the CGT Department. The
instructor and the business partner will jointly evalu-
ate the student.

Honors Studies (3-0) 3 Cr. Hrs.

Prerequisite: Completed (12) twelve hours of course work.
Dean’s List status (GPA 3.5) and consent of instructor.

An opportunity for the talented student to explore
individually, in depth, under the guidance of a fac-
ulty member, a topic, issue, or problem related to the
field of Computer Graphics Technology. Available
to Dean’s List level students or equivalent and with
the permission of the instructor. This course will not
be listed in the Schedule of Classes. To enroll in this
course, a candidate must submit a Project Plan to an

instructor. The instructor will review the plan with the

candidate and may recommend changes. When the
project is approved, a course section will be created
and the student will be given permission to enroll.

COMPUTER INFORMATION SYSTEMS

Associate Dean: Bruce Sweet, MA

Instructors: Professor Doris McPherson, EdD
Professor Patricia Partyka, MEd
Professor William Schlick, CBET, BEE, MCSE
Professor Jerry Wale, MSEE
Associate Professor Timothy Ellis, BBA
Assistant Professor Rodolfo Santiago, MBA
Adjunct Faculty

NOTE: All the CIS courses listed below require the student to
spend time outside the classroom in a specialized laboratory situ-
ation to complete assignments. State-of-the-art computer facilities
are available for student use.

Cis 105 Computer Orientation (1-0) 1 Cr. Hr.

Prerequisite: None.

This course is designed for students who have had lit-
tle or no experience with computers. Topics covered
in this course include introduction to the Windows
based operating systems and some word processing
concepts. Basic word processing concepts will be
introduced using the hands-on approach. Success-

ful completion of this course meets the minimum
requirement needed to qualify a student to use one of
the College’s computers during open lab hours.

CIs 115 Introduction to Computer Based Systems

(3-0) 3 Cr. Hrs.

Prerequisite: Computer and keyboarding

experience highly recommended.

This is a three-credit-hour survey course of micro,
mini, and mainframe computer systems. Class lec-
tures include the following topics: Internet, Web and
e-mail basics; hardware; software; file management,
virus protection, backup; Internet and LAN technol-
ogy; Web pages, Web sites and E-commerce; digital
media; the computer industry history, products and
careers; information system analysis and design;
databases; computer programming; large-scale com-
puting. Approximately one-third of the class time is
spent as a hands-on course using personal computers
to create Web pages using HTML/XHTML and the
Microsoft Windows Operating System.

Cis 120 Software Applications (3-0) 3 Cr. Hrs.

Prerequisite: Computer and keyboarding

experience highly recommended.

This course is designed to provide hands-on experi-
ence with a current office software package for the
computer. Emphasis is in the area of word processing,
spreadsheets, database management and a presenta-
tion software program.

Microsoft Outlook (2-0) 2 Cr. Hrs.

Prerequisite: CIS 120 or equivalent.

This course is designed to provide practical, hands-
on experience with Microsoft Outlook. Microsoft
Outlook is a flexible messaging and personal informa-
tion management program used to send and receive
e-mail, as well as to manage messages, appointments,
contacts, and tasks.

Cis 122



Cis123

Cis125

CIs 129

CIs 170

Cis171

Introduction to E-Commerce (3-0) 3 Cr. Hrs. CIs 172
Prerequisite: None.

This course is designed to familiarize individuals
with current and emerging electronic commerce
technologies using the Internet. Topics covered in
the course include Internet technology for business
advantage; managing electronic commerce funds
transfer; reinventing the future of business through
electronic commerce; business opportunities in
electronic commerce; electronic commerce Web site
design; social, political and ethical issues associated
with electronic commerce; and business plans for
technology ventures. The purpose of this course is

to educate a new generation of managers, planners,
analysts, and programmers of the realities and poten-
tial for electronic commerce.

Principles of Information Security (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course examines the field of information security
to prepare individuals for their future roles as busi-
ness decision makers. This course provides the foun-
dation for understanding the key issues associated
with protecting information assets, determining the
levels of protection and response to security incidents,
and designing a consistent, reasonable information
security system, with appropriate intrusion detection
and reporting features. In addition, the course also
covers both the managerial and the technical aspects
of this exciting discipline and addresses knowledge
areas of CISSP (Certified Information Systems Secu-
rity Professional) certification.

Cis173

CIs176

CIs 178

Introduction to Programming Logic (3-0) 3 Cr. Hrs.
Prerequisite: None.

This is an introductory programming course where
students will learn the fundamentals of program logic
and design. Heavy emphasis is placed on program
design techniques. Students will develop programs
using top-down design, structured programming, and
modular development methods.

Microsoft Windows (3-0) 3 Cr. Hrs.

Prerequisite: Computer experience highly recommended.
This course is designed to explore the features of

the latest Windows desktop operating system which
include modules such as digital media, electronic
messaging, networking, remote assistance, etc. In
addition to studying the features that are included in
Windows, the class will also emphasize customizing
Windows to meet the user’s needs. The students will
learn to work with the desktop environment, docu-
ments and folders, toolbars and taskbar, control panel,
file and Web searching tools, Help files, and computer
maintenance and performance optimization tools. It
is recommended that students have experience using
computers and have proficiency in keyboard and
mouse usage.

Introduction to Networking (3-0) 3 Cr. Hrs.

Prerequisite: Computer experience highly recommended.
This course introduces students to the key concepts
of data communications, telecommunications and
networking. The course provides a solid introduction
to networking fundamentals including key acronyms,
protocols, and components that are essential to under-
standing how networks operate today. Upon comple-
tion, the student will have a solid understanding of
how information travels from a source computer to a
destination computer across a complex network.

Cis 180

CIs 185
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Network Security Fundamentals (3-0) 3 Cr. Hrs.
Prerequisite: CIS 171 or equivalent experience.

This course is designed to provide students a funda-
mental understanding of network security principles
and implementation. A variety of hands-on and case
project assignments will reinforce the technologies
used and principles involved in creating a secure
computer network environment.

Wireless Local Area Networks (3-0) 3 Cr. Hrs.
Prerequisite: CIS 171 or equivalent experience.

This course is designed to provide students a fun-
damental understanding of wireless Local Area
Networks. A variety of hands-on assignments will
reinforce the technologies used and principles
involved in installing, configuring and managing a
wireless LAN.

Visual Basic.NET (3-0) 3 Cr. Hrs.

Prerequisite: CIS 129 and Windows experience.

This course is designed to provide students with the
knowledge and skills needed to develop applications
in Microsoft Visual Basic.NET for the Microsoft
NET platform. The course focuses on user interfaces,
program structure, language syntax, and implementa-
tion details. It is recommended that students have
experience using Microsoft Windows before taking
this course.

Technical Microsoft Windows (3-0) 3 Cr. Hrs.
Prerequisite: Computer experience highly recommended.
This course is designed to serve the needs of stu-
dents and information systems professionals who are
interested in learning more about the features of the
Windows Professional operating system, as well as
individuals who are interested in obtaining Microsoft
certification on this topic. This course includes real
world examples, interactive activities, and hands-

on projects that reinforce key concepts in preparing
for Microsoft certification. It is recommended that
students have experience using computers and have
proficiency in keyboard and mouse usage.

Spreadsheet Applications—Current Software

(3-0) 3 Cr. Hrs.

Prerequisite: CIS 120.

This course teaches students how to analyze compre-
hensive problems and design a worksheet solution in
light of established goals. Worksheets will be created
and modified that solve problems and that are use-
ful decision-making tools. Emphasis is on thinking
through problems and developing logical solutions
using a comprehensive host of features in a popular
spreadsheet software package.

Introduction to HTML (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides advanced instruction in the most
important topics of HTML. The course begins with
the basics of creating Web pages with graphics and
links, using tables, and controlling page layout with
frames. Advanced topics covered include cascading
style sheets, an introduction to programming with
JavaScript, and working with JavaScript objects and
events. The student is instructed in elements of Web
page design. Each student will produce a large-scale
multimedia Web page as a semester project.

COURSES
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CIS 211

CIs 212

CIs 215

CIS 221

CIs 223

CIs 225

CIs 227

Introduction to C++ (2-0) 2 Cr. Hrs.

Prerequisite: CIS 129 or equivalent.

This course is an introduction to the C++ Program-
ming language. The student will learn the basics of
the C++ language up through and including control
structures, functions, and pointers. This course is
intended for those who want a general knowledge of
the C++ language.

Introduction to CGI Using Perl (3-0) 3 Cr. Hrs.
Prerequisite: CIS 129 or equivalent.

This course covers the creation of interactive Web
pages, using CGI scripts written in the Perl program-
ming language. The student will learn how to build
Web pages that use hyperlinks, forms, data files, and
databases. The student will learn the use of subrou-
tines, redirects, cookies, and hidden fields.

Advanced Software Applications (3-0) 3 Cr. Hrs.
Prerequisite: CIS 120 or written approval of

the CIS department. CIS 180 recommended.

This course is designed for students who have a
working knowledge of the computer and word
processing, spreadsheet, and database packages.
Advanced features of the software are developed
building on a foundation of a beginning software
applications course.

Advanced C++ (2-0) 2 Cr. Hrs.

Prerequisite: CIS 211.

This course is a continuation of the Introduction to
C++ Programming language course. The student will
learn the advanced concepts of the C++ language up
through and including; operator and function over-
loading, inheritance, virtual functions, polymorphism,
stream 1/O, templates, exception handling, file pro-
cessing, and data structures. This course is intended
for those who desire an advanced knowledge of the
C++ language.

Introduction to C# (3-0) 3 Cr. Hrs.

Prerequisite: CIS 129 or equivalent.

This course is an introduction to the C# Program-
ming language. The student will learn the basics of
the C# language up through Windows programming
and including creating Web server form controls.
This course is intended for those who want a general
knowledge of the C# language, part of the Microsoft
VisualStudio.NET.

Database Management Systems (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course covers a popular relational database,
Microsoft Access, in depth. Emphasis is on creat-
ing, editing, sorting, linking and querying databases.
Forms, switchboards, and custom reports will be
created. Advanced topics include designing and
creating a complete application system, as well as
programming in SQL. Emphasis will also be on
understanding the concepts behind database manage-
ment system design, to prepare students to be both
users and developers.

Introduction to Structured Query Language (SQL)
(1-0) 1 Cr. Hr.

Prerequisite: CIS 225 or equivalent.

This course teaches Structured Query Language on
the introductory and intermediate levels. The syntax
and application of the language will be covered in

a practical, hands-on format. Students will use SQL
to: create and populate tables, construct single-table
queries, query multiple tables, update data in tables,
administer databases, and produce reports. Microsoft
Access will be used as the primary vehicle to present
SQL commands.

CIS 233

CIS 235

CIS 238

CIs 239

CIs 250

CISs 251

Active Server Pages (3-0) 3 Cr. Hrs.

Prerequisite: A basic knowledge of HTML or

equivalent programming experience.

Students will be instructed how to design and main-
tain interactive and dynamic Web applications within
the server-based scripting environment of Active
Server Pages. With Active Server Pages, you will
learn how to work with arrays, collections, and con-
trol structures. Using ASP, you will work with cook-
ies, ADO, ODBC, and OLE Databases.

Managing and Troubleshooting PCs (3-0) 3 Cr. Hrs.
Prerequisite: Windows experience highly recommended.
Advanced operating systems features including cus-
tom batch files, backup and disk organization will be
covered. Computer peripherals and upgrade features
will also be emphasized. The student will examine the
inside of the computer and practice adding upgrades,
configuring systems, using diagnostic maintenance
programs and installing software packages.

JavaScript (3-0) 3 Cr. Hrs.

Prerequisite: CIS 185 or CGT 162 or a basic knowledge of HTML.
JavaScript is a powerful, object-based scripting
language that can be embedded directly into HTML
pages. JavaScript allows you to create dynamic, inter-
active Web-based applications that run completely
within a Web browser. This course covers JavaScript
as a client-side scripting language.

Advanced C# (3-0) 3 Cr. Hrs.

Prerequisite: CIS 223 or equivalent.

This course is an advanced study in the use of the
C# Programming language. The student will investi-
gate advanced topics including data structures, ASP.
net, and Web Services. This course is intended for
those who wish to pursue an in-depth knowledge of
the C# language.

Systems Development and Design (4-0) 4 Cr. Hrs.
Prerequisite: Microsoft Office experience highly recommended.
The student will be made aware of various tools
available to the systems analyst in solving business
problems. Basic tools are used by the student in the
design of a system for a practical business applica-
tion. Emphasis is placed on the communication
between the systems analyst and the other levels
of management. “Selling” of new systems and
methods is stressed. Detailed steps of each phase
of systems design are shown in their relationship to
the overall study.

IT Project Management (3-0) 3 Cr. Hrs.

Prerequisite: Basic knowledge and/or

experience in the field of IT.

This course presents the fundamental principles,
practices, and tools necessary to effectively manage
Information Technology projects. Nine project man-
agement knowledge areas will be applied includ-
ing integration, scope, time, cost, quality, human
resources, communications, risk, and procurement.
The five process groups—initiating, planning, exe-
cuting, controlling, and closing—will be employed
in IT projects. Microsoft Project software will be
taught and used to manage some of the details of
assigned projects.



CIS 255

CIs 256

CIS 260

CIS 265

CIS 267

CIs 271

Introduction to LINUX (3-0) 3 Cr. Hrs.

Prerequisite: CIS 170 or equivalent experience.

This course is designed for students pursuing careers
in computer information systems or who are currently
in the industry. This is an introductory course that
provides an overview of the LINUX operating sys-
tem. A hands-on approach to common LINUX appli-
cations is used. Topics discussed include the LINUX
operating system, basic LINUX desktop and termi-
nology, LINUX utilities, and basic bash programs.

Introduction to XML (3-0) 3 Cr. Hrs.

Prerequisite: CIS 129 and a course in HTML or

JavaScript or equivalent.

This course will provide the student with an introduc-
tion to XML programming. The student will become
familiar with Cascading Style Sheets, Document Type
Definitions, Schemas, and Document Object Models.

Introduction to UNIX (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is designed for students pursuing careers
in computer information systems or who are currently
working in industry. This is an introductory course
that provides an overview of the UNIX operating
system. A hands-on approach to common, everyday
UNIX applications is used. Topics discussed: the
UNIX operating philosophy, basic UNIX commands
and terminology, UNIX utilities, and an introduction
to shell programming.

Networking 1 (3-0) 3 Cr. Hrs.

Prerequisite: CIS 235.

This course is designed to introduce the student to
communications terminology and technology using
telecommunications and a local area network. The stu-
dent will practice installing and maintaining a LAN.

Home Technology Integration (4-0) 4 Cr. Hrs.
Prerequisite: Computer experience recommended.

This course is designed to introduce the student to
networking technologies, audio visual systems, auto-
mation methods, and telecommunications techniques
that converge in integrated home technology. The stu-
dent will practice installing and maintaining a Home
Networking System.

Local Area Networks (3-0) 3 Cr. Hrs.

Prerequisite: CIS 171 or equivalent experience.

This course begins with the basics of Local Area
Networks (LAN) concepts, technologies, components
and protocols inherent in today’s local area network-
ing environments. Students will see how comput-

ers are connected together to form peer-to-peer and
server-based networks, and discover the functionality
and uses of a router, bridge, switch, hub and repeater.
The two most commonly used network operating
systems today, Microsoft’s NT and Novell’s NetWare,
are also introduced in this course. VLANS and the
various forms of Ethernet technology such as Fast
Ethernet are also explained.

CIs 272

CIs 273

CIs 275

CIs 276

CIs 277

CIs 278
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Wide Area Networks (3-0) 3 Cr. Hrs.

Prerequisite: CIS 171 or equivalent experience.

This course introduces students to fundamental con-
cepts of how information is transported over a Wide
Area Network (WAN). Modes of communications
used, analog vs. digital transmission will be dis-
cussed. Devices such as modems, microwaves, and
satellites will be introduced. The lower physical lay-
ers of WANS, protocols used and methods employed
to format data bits sent will be introduced. Topics on
Switched Networks, T-carriers, Synchronous Optical
Network (SONET), High-Level Data Link Control
(HDLC), Serial Line Internet Protocol (SLIP), Point-
to-Point Protocol (PPP), Integrated Services Digital
Network (ISDN), Frame Relay, and asynchronous
transfer rate (ATM) will be discussed.

TCP/IP and Network Architectures (3-0) 3 Cr. Hrs.
Prerequisite: CIS 171 or equivalent experience.

This course introduces students to the key concepts
of Transmission Control Protocol/Internet Protocol
(TCP/IP). The world’s largest network, the Internet,
is also one of the world’s most powerful communica-
tion tools. Students learn the underlying applications,
components and protocols of TCP/IP and its neces-
sary link to the Internet, and how to identify TCP/IP
layers, components and functions. Navigation tools,
TCP/IP services and troubleshooting methodologies
are also reviewed.

Advanced Visual Basic.NET (3-0) 3 Cr. Hrs.

Prerequisite: CIS 176.

This course is designed for students who already
have a working knowledge of Visual Basic.NET. The
course will cover the fundamental concepts in more
detail and at a greater depth, as well as introduce
more advanced concepts and techniques. These con-
cepts and techniques will include: error handling and
exception handling, advanced windows forms and
controls, objects and classes, inheritance, polymor-
phism, arrays and collections.

Networking 2 (3-0) 3 Cr. Hrs.

Prerequisite: CIS 265.

This course is designed to follow the introduction

to networking (Networking 1) course. Students will
learn LAN configurations and protocols. Installation,
management and troubleshooting Microsoft Win-
dows Server on a local area network will be covered.
Additional topics on hardware, clients, domains, user
accounts and printers will be covered.

Network Infrastructure (3-0) 3 Cr. Hrs.

Prerequisite: CIS 273 or equivalent experience.

This course is designed to serve the needs of students
and information systems professionals who are inter-
ested in learning more about how to install, configure,
and troubleshoot various network services for a Win-
dows network infrastructure.

Network Environment (3-0) 3 Cr. Hrs.

Prerequisite: CIS 273 or equivalent experience.

This course is designed to serve the needs of stu-
dents and information systems professionals who are
interested in acquiring the knowledge to implement,
manage, and troubleshoot existing network and server
environments based on the Microsoft Windows oper-
ating system.

COURSES
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CIS 283

CIs 284

CIs 285

CIS 286

CIs 290

Introduction to Internet Technologies (3-0) 3 Cr. Hrs.
Prerequisite: CIS 171 or equivalent experience.

This Internet Technologies course begins with an
overview of the Internet, its history, organization
and structure. Once the general structure is under-
stood, different ways to access the Internet will be
explored, both as an individual user and as a group
of users. Web clients and servers and the underlying
protocols used by both are also covered as well as
the requirements for building a Web server. The final
portion of the course reviews the many applications
that are used for retrieving information or providing
information across this global network of networks.
This course is intended for industry professionals
that would like an understanding of the structure and
function of the Internet.

Internetworking Devices (3-0) 3 Cr. Hrs.

Prerequisite: CIS 273 or equivalent experience.

This advanced course is intended for networking
professionals and other participants who grasp the
general concepts of data communications and net-
working, but would like a more detailed understand-
ing of internetworking and internetworking devices.
This course focuses on the issues that are encountered
with network growth and the internetworking compo-
nents that offer solutions to these problems. The com-
ponents covered in this class include repeaters, hubs,
bridges, switches, routers and gateways. Network
Management and the Simple Network Management
Protocol (SNMP) are also discussed.

Process and Protocols (3-0) 3 Cr. Hrs.

Prerequisite: CIS 273 or equivalent experience.

This is an advanced course intended for networking
professionals and students who already grasp the gen-
eral concepts of data communications and network-
ing, but would like a more detailed understanding of
the processes and protocols used in today’s networks.
Network architectures will be discussed from an OSI
model perspective of the networking protocol stack,
and a detailed analysis of the protocol will ensue
using traces taken with protocol analyzers.

Network Analysis and Design (3-0) 3 Cr. Hrs.
Prerequisite: CIS 273 or equivalent experience.

This is an advanced course intended for networking
professionals and students who already grasp the gen-
eral concepts of data communications and network-
ing, but would like a more detailed understanding of
network design and analysis. This course will present
methods for analyzing, designing and managing com-
puter networks.

Object-Oriented Programming With Java

(3-0) 3 Cr. Hrs.

Prerequisite: CIS 129 or equivalent.

This course provides an introduction to object-
oriented programming using Java. Students will
develop real world application programs and Web-
based applets based on object-oriented programming
concepts including encapsulation, inheritance, and
polymorphism.

COMPUTER SERVICE

Associate Dean: Bruce Sweet, MA

Instructors: Professor William Schlick, CBET, BEE, MCSE
Professor Jerry Wale, MSEE
Adjunct Faculty

COMPS 124

COMPS 126

COMPS 147

Introduction to Personal Computers and Software
(3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is designed to introduce the student to the
hardware and software aspects of the personal com-
puter. The student will learn to identify the key com-
ponents of the computer. Numbering systems, digital
logic, memory devices, digital circuits, and systems
will be introduced to the student. An introduction to
MS-DOS operating systems will be covered, as well
as exploring the features of the Microsoft Windows
operating system. The student will learn how a com-
puter operates, how data is organized on a hard drive,
how to format disks, how to use zip disks, and how
to transfer data. The student will work with batch
programs and learn to install commercial software on
the computer. The student will gain experience using
computers and develop proficiency in keyboard and
mouse usage.

Technical Programming (3-0) 3 Cr. Hrs.

Prerequisite: Computer and keyboarding

experience highly recommended.

This course will introduce the student to the steps
involved in writing a Windows program using the
Visual Basic programming language. The course
focuses on user interfaces, program structure, language
syntax, and implementation details. The student will
also use the computer as a tool in problem solving.

Computer and Peripheral Maintenance and
Management (2-2) 4 Cr. Hrs.

Prerequisite: COMPS 126 and ELECT 127.

This course is designed to introduce the student to PC
and peripheral maintenance and management. The
student will learn how to maintain, upgrade, and sup-
port a PC system. System improvement will center on
topics of hardware, as well as software. Students will
examine proper system and component care, failure-
prone items, and how to isolate, locate, and identify a
failing component within the PC system.

CORRECTIONAL SCIENCE
Associate Dean: Robert F. Pearce, MPA
Instructors: Adjunct Faculty

Note: COR 110 is required for the
Criminal Justice Associate Degree.

COR110

Introduction to Corrections (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course blends theory and operational knowledge
for corrections. Students learn about the early devel-
opment of corrections, sentencing, prisons, probation,
parole, prisoner rights, community corrections, the
role of the correctional officer and current concerns.



CRIMINAL JUSTICE

Associate Dean: Robert F. Pearce, MPA
Instructors: Instructor John Courie, MS
Adjunct Faculty

cJ102 Organization and Administration of
Law Enforcement Agencies (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course will provide the student with an overview
and understanding of law enforcement management
and supervision to include an historical perspec-
tive and appropriate applications. Students will be
exposed to managerial processes with regard to
communication, decision making and problem solv-
ing that enable managers to effectively train and
motivate subordinates. This course will identify how
law enforcement managers effectively handle dis-
cipline, complaints, grievances, conflict and stress.
This course will further identify how managers
deploy resources, improve productivity and utilize
performance appraisals and evaluations. Students
will analyze challenges in managing law enforcement
agencies in a changing environment.

cJ104 Introduction to Security (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course examines the systems and organization
of security with primary emphasis on the private sec-
tor. You will learn about the role of security within
society, contemporary issues in security including
legal authority, enhancing forms of physical security,
and security in multiple industries and institutional
settings. Finally, we will evaluate the challenges, and
standards of the modern security profession and its
expanding responsibilities.

cJ107 Police Field Operations (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course is a practical study of purposes, methods,
types and means of law enforcement patrol, accident
prevention and effective traffic control interview-
ing techniques. Students will learn about crimes in
progress, stress survival, and use of force. Training
will be received on proper methods of conducting
preliminary investigations, unlawful assembly, and
riot control.

cJ113 Introduction to Criminal Justice System (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course covers the overall system of criminal
justice from crime detection to the release and revo-
cation of prisoners. The student will examine the
role of law enforcement officers, corrections officers,
probation officers, defense attorneys, prosecutors
and judges as they relate to the defendant. The stu-
dent will analyze the components of the system (law
enforcement, courts and corrections) with emphasis
on their interrelationships and expectations.

CJ 201 Criminal Investigation (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course is a study of criminal investigation, tech-
niques of surveillance, collection, recording and pres-
ervation of evidence. Students will study the analysis
of evidence and use of science laboratories. This
course will be conducted in cooperation with other
law enforcement agencies.

CJ 209

cJ211

cJ212

CJ 221

CJ 286
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Basic Criminalistics (2-2) 3 Cr. Hrs.

Prerequisite: None.

This course acquaints students with proper techniques
of criminalistics. Students will have an opportunity

to perform investigations in simulated crime scene
situations using scientific investigative techniques
involving collection, presentation, and interpretation
of physical evidence.

Criminal Law and Procedures (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is a study of the elements of criminal

law, its purposes and function. The course will focus
on the laws of arrest, search and seizure, rights and
duties of officers and citizens. Students will study the
elements necessary to establish crime and criminal
intent, sources of criminal law, criminal responsibility
and general court procedures.

Criminology (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is designed to identify the theories of
crime causation, behavioral systems in crime (orga-
nized white collar crime), nature and extent of crime.
Emphasis will be given to law as social control, his-
tory and philosophy of punishment and contemporary
correctional techniques.

Juvenile Justice (3-0) 3 Cr. Hrs.

Prerequisite: None.

The purpose of this course is to study problems of
juvenile delinquency and the theories that explain
juvenile delinquency. Attention will be given to the
work of youth agencies, legislative involvement and
new approaches to the prevention of juvenile crime.

Police Academy (13-25) 21 Cr. Hrs.

Prerequisite: Consent of department before

acceptance to the Police Academy.

This course is designed to prepare recruits in the
proper techniques of investigation, crime scene pro-
cess, patrol procedures, operations and techniques.
Emphasis will be placed on conflict mediation, report
writing, detention and prosecution of prisoners. First
aid, investigations, evidence collection, disaster con-
trol, civil disorders and tactical operations will be
covered in the course. (40 hrs. minimum weekly)

COURSES
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COURSES

CULINARY ARTS

Executive Director of Development & Governmental Relations: James Ryan, EdD
Department Chair & Instructor: Shawn Loving, CEC
Instructors: Professor Joseph Decker, CMPC

Professor Jeffrey Gabriel, CMC

Professor Kevin Gawronski, CMC

Professor Daniel Hugelier, CMC

Associate Professor Brian Polcyn, CEC
Assistant Professor Marcus Haight, CEC, CEPC
Adjunct Faculty

Note: Most courses are offered on a five-week,
three per semester rotation.

CAP 102

CAP 103

CAP 104

Culinary Sanitation (2-0) 2 Cr. Hrs.

Prerequisite: None.

This course introduces the theory and practice of
sanitation and safety and their relationship to the
hospitality industry. Topics include the study of food-
borne illnesses, biological, chemical, physical hazards
and cross-contamination as they may occur during

the flow of food, personal hygiene, sanitation and
safety regulations and the use and care of equipment.
Hazard Analysis Critical Control Point (HACCP) and
OSHA (Occupational Safety and Health Administra-
tion) guidelines and standards as they apply to the
hospitality industry will be introduced. The student
will be prepared to take the National Restaurant Asso-
ciation Sanitation Certification exam upon completion
of this course.

Introduction to Professional Cooking Skills and
Technique (5-0) 5 Cr. Hrs.

Prerequisite: CAP 102 or current ServSafe certification.

This course will provide a broad orientation to the
aspiring chef so that they will better understand what
is required to succeed in the industry. Emphasis for
discussion will be on professionalism, review of
safety and sanitation, equipment, and identification of
food products. Students will be required to purchase
an initial set of hand tools for skills development.
Students must receive an overall GPA of 2.5 to pass
the class, as well as pass the final practical with a
minimum of 2.5.

Culinary Technology and Research (3-0) 3 Cr. Hrs.
Prerequisite: CAP 103.

Today’s advances in technology offer chefs the
opportunity to cook with microwaves, infrared, high
speed air envelopes, high-intensity halogen light, heat
impingement and computers. New ovens combine
these technologies into one product that can cook
food in one-tenth the time of conventional methods.
Hands-on experience with a selection of new oven
technologies available in the industry will be prac-
ticed, along with product development exercises and
exploration of mechanics of how food cooks. In addi-
tion, exposure to scientific research methods, product
development and testing protocols, resource elimina-
tion, basic project management and directed problem
solving will enhance the student’s grasp of culinary
research, a growing segment of the food and hospital-
ity industry.

CAP 124

CAP 125

CAP 128

CAP 142

CAP 143

CAP 144

Breakfast and Pantry (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103.

This course will teach students all the necessary
procedures and principles in basic cooking skills as
related to breakfast and pantry cookery. Topics cov-
ered are egg, potato, meat, and cereal cookery. Buffet
setups and recipe procedure will be taught. Pantry
cookery skills will include basic pantry operation:
simple and composite salads, salad dressings, fruit
trays, and cold sandwich preparation.

Pastries 1 (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103.

This course will teach students all the necessary pro-
cedures and principles in the art of creating and pro-
ducing many variations of beginning pastries. Upon
successful completion of the course, the student will
be able to: use measuring equipment and understand
equivalents and conversions; understand and know
proper usage of baking and pastry terminology; prop-
erly use hand tools and machinery; regulate and use
an oven properly; understand health, safety and sani-
tation of work areas; make pies, puddings, pastries,
cakes, and tortes.

Introduction to Food Techniques (4-0) 4 Cr. Hrs.
Prerequisite: CAP 103.

This course will teach the basic fundamentals of
cooking techniques. The student will understand the
methods of basic sauces, stocks, coulis’ and soup
preparation. The student will learn to apply the appro-
priate cooking methods for specific cuts of meat, fish,
poultry and game. Vegetable and starch cookery will
also be included.

Butchery (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103.

Students will learn commercial meat preparation, its
fabrication, portion control and the importance of safe
sanitary butchery practice. Students will select and
prepare quality meats, fish and poultry for industry
consumption and retail use. Students will be prepared
to perform these important tasks in a safe and sanitary
environment.

Dining Room Service (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103.

Upon successful completion of the course, the student
will be able to apply dining room procedures which
include: identifying the seven service types, basic hot
and cold beverage services, professional ethics, good
self image, dependability, attitude, dedication, under-
standing the art and science of employee relationships
and the value of customer relationships.

Baking (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103.

The student who completes this course will be able
to: understand different varieties of flour, know the
purpose and chemical reaction of other ingredients

in yeast doughs and quick breads, understand the
nutritional value of baked goods, know how to use
equipment for baking, understand proofing and fer-
mentation of yeast products, understand different
mixing methods, understand how to increase standard
recipes, and cost out a recipe. In addition, students
will be able to produce the following: French breads
and rolls, hard rolls, soft rolls, pan breads, rye breads,
whole wheat breads, corn bread, Danish pastry and
coffee cakes, muffins, biscuits, quick breads and
cookies.



CAP 190

CAP 215

CAP 227

CAP 240

CAP 241

CAP 242

CAP 243

Externship (15-1) 3 Cr. Hrs.

Prerequisite: CAP 103.

This course is designed to give the student, without
work experience, a first hand opportunity to gain
working experiences in a quality run establishment
while rotating through various work stations in a food
service work environment. This is an elective course
and requires departmental approval for enroliment.

Charcuterie (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103 and all core CAP 100 level courses.
Students in this course will acquire professional skills
in variations of hors d’oeuvres and savories, season-
ings, condiments, stuffed meats, curing, pickling,
smoking of meat, fish, and poultry. Proficiencies in
sausage-making, garde manger, pates, terrines, galan-
tines and stuffed meats are also taught.

Restaurant Cooking and Preparation (4-0) 4 Cr. Hrs.
Prerequisite: CAP 103 and all core CAP 100 level courses.
Students will participate in four workstations: Roast/
Grill, Sauté, Entremetier (middle station) and Garde
Manger/Pantry. Students will learn classical and
modern cooking techniques and recipe development
and the importance of consistency and clean work
methods.

Pastries 2 (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103 and all core CAP 100 level courses.

This course will cover the more intricate methods

of producing fine pastries, puddings, mousse, cakes,
tortes, ice cream desserts and chocolate work. Instruc-
tion covers recipe expansion and presentation.

Culinary Nutrition (2-0) 2 Cr. Hrs.

Prerequisite: None.

Lectures on nutrition and nutrition’s relationship to
heart disease, cholesterol levels and body metabo-
lism, are supported by actual meal preparation.
Students will learn how to apply sound nutritional
theories. The course stresses preparation of healthful
foods that are pleasing to both the eye and the palate
in order to cater to the growing number of health-
minded customers.

Ala Carte (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103 and all core CAP 100 level courses.
Upon successful completion of this course, the stu-
dent will be able to apply modern techniques in the
preparation and presentation of food using sauté, and
grill techniques. Students will gain an understanding
of the entremetier, garde manger and food storage sta-
tions. Proper lock-down and clean up procedure will
be taught. Preparation and presentation of salads, cold
meats, sandwiches as well as plate presentation will
also be taught.

Storeroom Operations (3-0) 3 Cr. Hrs.

Prerequisite: CAP 103 and all core CAP 100 level courses.
Upon successful completion of this course, the stu-
dent will have a basic knowledge of purchasing,
receiving and inventory control through the use of
the computer and the application of computer soft-
ware which will enhance his/her ability to run a more
effective and profitable kitchen operation.

CAP 244

CAP 247

CAP 260

CAP 265

CAP 267

CAP 295

CAP 297
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International and American Cuisine (8-0) 8 Cr. Hrs.
Prerequisite: CAP 103 and all core CAP 100 level courses.
Students will learn the culture, history, and terminol-
ogy of various American regional and International
cuisines. In addition, they will study traditional and
contemporary cooking techniques. Students will
prepare a la carte service entrees, salads, appetizers,
soups and desserts based on industry trends as well as
preparing buffet presentations. The menu items will
be offered to the public and served in the American
Harvest Restaurant.

Banquets and Catering (2-2) 3 Cr. Hrs.

Prerequisite: CAP 103.

Upon successful completion of this course, the stu-
dent will demonstrate the ability to display knowl-
edge of a variety of catering operations including
planning, organizing, marketing and executing recep-
tions, parties and special events. Students must par-
ticipate in two events. This is an elective course.

Competitive Ice Carving (2-2) 3 Cr. Hrs.

Prerequisite: Proficiency evidenced in CAP and/or CM courses.
This course is for students who wish to further their
culinary artistry by entering individual or team com-
petitive ice carving events. This is an elective course.

Advanced Competitive Ice Carving (1-3) 3 Cr. Hrs.
Prerequisite: CAP 260 or consent of department.

This course will present safety procedures related
to ice handling, tools and equipment used in ice
carving, qualities of carving ice, and discuss proper
care and sharpening of tools. Use of templates and
production of basic carvings will be accomplished.
Advanced carving ability incorporating joining,
assembling and multi block will be covered. This is
an elective course.

Chocolatier (4-0) 4 Cr. Hrs.

Prerequisite: CAP 103 and CAP 125 or consent of department.
This course is designed to introduce the student to the
handling techniques of chocolate. Students will learn
to use artistic pieces to decorate cakes and adorn pas-
try buffets. Students will also be exposed to modeling
and sculpting of chocolate centerpieces and chocolate
truffle making. This is an elective course.

Salon Competition 1 (2-2) 3 Cr. Hrs.

Prerequisite: Selection to participate is made

by the Chef Instructors.

Students will participate in a class which will build
and refine their culinary skills. This first course will
introduce the students to the requirements necessary
to successfully compete in culinary competition.
Students selected for this class may form the College
Culinary Team. A number of field trips and training
sessions, off campus, will be scheduled. This is an
elective course.

Salon Competition 2 (2-3) 4 Cr. Hrs.

Prerequisite: Selection to participate is made by the

Chef Instructors. Satisfactory completion of CAP 295.

A continuation of Salon Competition 1 for students
who have been selected to compete at state, national
and international level culinary competition(s). The
students must have demonstrated a proficiency for
competition in Salon Competition 1 to be selected as
participants in this advanced course. Selected students
form a College Culinary Team and, as such, can rep-
resent Schoolcraft College in culinary competition(s).

COURSES
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CULINARY BAKING AND PASTRY ARTS

Executive Director of Development & Governmental Relations: James Ryan, EdD
Department Chair & Instructor: Shawn Loving, CEC
Instructors: Professor Joseph Decker, CMPC

Professor Jeffrey Gabriel, CMC

CBPA 103 Introduction to Baking and Pastry Skills and
Techniques (2-0) 2 Cr. Hrs.
Prerequisite: CAP 102.
This course will provide a broad orientation to aspir-
ing bakers and pastry chefs in order to offer a better
understanding of the specialized fields of baking
and pastry. Discussions will include professional-
ism, safety and sanitation, equipment identification,
function and maintenance. The fundamental baking
processes, handling and function of ingredients will
be covered. Students will be required to purchase uni-
forms, as well as specific tools for skill development.

CBPA 125 Pastries (5-15) 20 Cr. Hrs.
Prerequisite: CBPA 103.
Upon successful completion of this course, students
will have acquired professional skills in the art of
pastry including recipe expansion and costing, use
of hand tools and equipment, safety, sanitation and
organization skills. Products introduced to the aspir-
ing students include pies and tarts; French pastry;
individual pastries; classical and contemporary tortes;
warm, cold and frozen desserts; contemporary plated
desserts; miniature pastries; chocolates; cake decora-
tion; and decorative centerpieces.

CBPA 144 Baking (3.75-11.25) 15 Cr. Hrs.
Prerequisite: CBPA 103.
Upon successful completion of this course, students
will have acquired professional skills in the art of
baking. This course will cover basic elements includ-
ing: costing out recipes, expanding and reducing
recipe sizes, proper usage of bakery equipment,
using straight dough methods to produce French
Baguettes, soft and hard rolls, pan breads and many
hearth breads, as well as production of various cook-
ies, quick breads, muffins and biscuits. Advanced
techniques will be taught including: fermentation
processes and how they contribute to flavor; mixing
methods, the functionality of ingredients, the study of
various flours, as well as chemical reactions that take
place while baking. The production of artisan breads,
laminated doughs, savory baked goods, specialty
baked goods, breakfast pastries, high ratio cakes and
decorative centerpieces will be important aspects of
this course.

CULINARY MANAGEMENT

Executive Director of Development & Governmental Relations: James Ryan, EdD
Department Chair & Instructor: Shawn Loving, CEC
Instructors: Adjunct Faculty

cM 107

CcM 109

CM 203

CcM 210

Culinary Management—Food and Culture

(3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is a cross cultural, interdisciplinary
investigation in the relationships between the foods
humans prepare and consume and the cultures they
build. The course will demonstrate the ways intel-
lectual, social, religious and political events affect
the preparation of food in various civilizations and at
various periods in human history.

Hospitality Law (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides students with an overview of
the general concepts of law as it relates to the hospi-
tality industry. Contract, property, employee, guest,
insurance, food and beverage responsibility, and busi-
ness operating structure issues will be covered. The
emphasis will be on restaurant law, but applicability
to other aspects of hospitality law, such as catering
and hotel management, will be explored.

Restaurant Concepts and Design (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course will explore new concepts for the entre-
preneur in the restaurant industry. New trends and
restaurant décor, along with facility layout and design
will be emphasized.

Wine and Spirits (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will provide comprehensive, detailed
information about the origins, production and char-
acteristics of all types of alcoholic beverages: Wines
from all over the world, beers, ales and distilled spir-
its, including brandies and liqueurs. Attention will
be given to table, sparkling and dessert wines. The
student will gain understanding of purchasing and
storing wines, retail merchandising, bar operation
and beverage management. Students will develop an
understanding of wine and spirit laws. This is an elec-
tive course.



DESIGN

Associate Dean: Bruce Sweet, MA
Instructors: Professor Catherine Ferman, MS, PE

DSGN 180

DSGN 200

DSGN 240

DSGN 250

DSGN 260

Associate Professor Lisa Zaccone, MS, PE
Adjunct Faculty

Machine Elements and Design (3-2) 4 Cr. Hrs.
Prerequisite: CAD 107 or equivalent and MATH 113.

This course is designed to introduce the student to
the various machine elements and the mechanical/
working relationship between elements that make up
a mechanism. The machine element concepts covered
include fasteners, gears, cams, linkages, and bearings.
The introduction to the design process includes: prob-
lem definition, needs analysis, design/performance
objectives, cost analysis, design alternatives, feasibil-
ity analysis and design selection.

Geometric Dimensioning and Tolerancing

(2-0) 2 Cr. Hrs.

Prerequisite: DRFG 102, equivalent work experience or
consent of department.

This course provides application of principles in geo-
metric dimensioning and tolerancing. Fundamentals
including concepts of maximum material condition,
virtual size, geometric symbols and their interpreta-
tion, with analysis of mating parts are fully described.
Course is based on American Society for Manufactur-
ing Engineers Y 14.5M-1994 standards.

Tool and Die Design (2-4) 4 Cr. Hrs.

Prerequisite: CAD 107 or equivalent and MATH 113.

This course covers the development of press working
tools such as cutting dies, piercing dies, forming dies
and drawing dies. From the scrap strip to the assem-
bly drawing, the designing procedure is analyzed.
Sketching and AutoCAD will be used to develop and
draw the designs.

Tool, Die, and Fixture Design (2-4) 4 Cr. Hrs.
Prerequisite: CAD 107, DSGN 180 and CAD 211 or CAD 221.
Tool, Die and Fixture design is a specialized phase
of mechanical or manufacturing engineering. This
course will cover the development of jigs and fix-
tures, work holding devices and press working tools
such as cutting dies, piercing dies, forming dies and
drawing dies. Emphasis is placed on the types of
tools, supporting and locating principles, clamping
methods, construction methods, theory of metal cut-
ting and metal forming. Design projects are used to
reinforce theory and to provide an opportunity to gain

practical experience. Sketching and CAD will be used

to develop, create and design customs jigs, fixtures,
dies and die types. ANSI/ASME Standards are fol-
lowed for the creation of solid models, multi views,
drawings, tolerances and dimensioning practices.

Jig and Fixture Design (2-4) 4 Cr. Hrs.

Prerequisite: CAD 107 or equivalent and MATH 113.

This course covers the development of work hold-
ing and tool guiding devices used in manufacturing.
Emphasis is placed on the types of tools, supporting
and locating principles, clamping methods, construc-
tion methods, initial design procedure and working
drawing requirements. Design projects are used to
reinforce theory and to provide an opportunity to gain

practical experience. Sketching and CAD will be used

to develop, create and detail designs and assemblies.
ANSI/ASME Standards will be followed.

Schoolcraft College 2009-2010 Catalog | Courses 1 o 7

DSGN 280 Capstone Project (3-2) 4 Cr. Hrs.
Prerequisite: MET 102, MET 114, MFG 105, CAD 107 and
DSGN 180 or consent of instructor.
This course utilizes a multidiscipline capstone project
to integrate the concepts of design, manufacturing
and material science. Working as a team, a design
problem will be presented requiring solutions which
involve the management of the design process using
the systematic engineering design process. The steps
include project planning, research, modeling, analy-
sis, prototype building, process mapping and material
selection. The results of the project will be reported
in written and oral format and presented to a panel for
evaluation. Faculty directed study will be provided.

DRAFTING

Associate Dean: Bruce Sweet, MA

Instructors: Professor Catherine Ferman, MS, PE
Associate Professor Lisa Zaccone, MS, PE
Adjunct Faculty

Machine Trades Print Reading (2-0) 2 Cr. Hrs.
Prerequisite: None.

This course develops a person’s ability to interpret
manufacturing prints. Topics covered include: third
angle projection, type of lines, dimensions, slop-

ing surfaces and angles, tolerances and allowances,
thread representation, types of sections, specifications
and stock lists, auxiliary views, assembly drawings
and details.

Descriptive Geometry (2-2) 3 Cr. Hrs.

Prerequisite: CAD 103 or consent of department.

Students will explore graphic representation and
solution of space problems, basic and advanced
orthographic projection, points, lines, planes, solids,
auxiliary views, parallelism, perpendicularity, devel-
opments and intersections.

DRFG 102

DRFG 114

COURSES
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ECONOMICS

Associate Dean: Bruce Sweet, MA

Instructors: Professor Frederick Galperin, EdS
Professor Cedric Howie, MS
Professor Prantosh Nag, PhD
Adjunct Faculty

ECON 103 Introductory Economics (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is a survey of the macroeconomic con-
cerns of national income determinations, business
cycles, unemployment, inflation and both fiscal and
monetary policies to stabilize the aggregate economy.
In addition, this course explores the microeconomic
fundamentals of demand, supply, elasticity, consumer
choice, the production costs of output and resource
allocation of firms operating under various market
structures, and the international economy.

Principles of Macroeconomics (4-0) 4 Cr. Hrs.
Prerequisite: MATH 053 or equivalent.

Macroeconomics refers to that portion of economic
analysis which is concerned with behavior of econ-
omy-wide issues, e.g., inflation, unemployment, etc.
By means of theoretical reasoning and empirical
research, economists have identified a number of rela-
tionships or principles which are useful in explaining
and predicting macroeconomics; their application to
an understanding of current economic problems, and
their implication for economic policy. The intent of
the course is to provide the student with a basic level
of economic literacy essential for a well-informed
citizenship in the years ahead. In economics, perhaps
more than any other comparable discipline, things are
not always what they appear to be. Indeed, many eco-
nomic problems both past and present have resulted
from the misunderstanding of fundamental economic
relationships.

Principles of Microeconomics (4-0) 4 Cr. Hrs.
Prerequisite: MATH 053 or equivalent.

This course provides students with an introduction to
the theory of consumer behavior, production theory,
market structure in product and resource/factor mar-
kets, and microeconomic policy.

ECON 201

ECON 202

ELECTRONICTECHNOLOGY

Associate Dean: Bruce Sweet, MA

Instructors: Professor William Schlick, CBET, BEE, MCSE
Adjunct Faculty

ELECT 119 Basic Measurement and Reporting Skills (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course is designed for students who are pursuing
a career in electronics or electronic related fields. The
student will receive instruction on how to conduct
career research and in the proper use of basic mea-
suring instruments, such as the Digital Multimeter
(DMM), the Volt-Ohm Meter (VOM), the sinewave
generator and the oscilloscope. In the electronics
laboratory, the student will make measurements,
record data, maintain a logbook and develop conclu-
sions based on the results. In the computer laboratory,
students will learn how to organize and report their
findings utilizing word processing, spreadsheet, and
presentation software.

ELECT 127 DC Circuits and Mathematical Modeling (5-0) 5 Cr. Hrs.
Prerequisite: MATH 053 or high school algebra 1.
Corequisite: ELECT 119.
This course is the study of basic DC Fundamentals
and mathematical modeling for the electronics careers
which includes: Ohm’s law, Power law, and Kirch-
hoff’s laws with application to solving series, parallel,
and series-parallel combination circuits. Other topics
will include resistors, color code, magnetism, elec-
tromagnetism, and test equipment. The mathematics
skills needed for an electronics career will also be
covered in this course. The student will be prepared to
enter the second semester course of ELECT 128 AC
Fundamentals and Mathematical Modeling. Labora-
tory experiments and project(s) are utilized to teach
the use of test equipment and to demonstrate the prin-
cipals taught in lecture. Computer assignments are
incorporated to enhance learning and to familiarize
students with instructional and simulation software.

ELECT 128 AC Circuits and Mathematical Modeling (5-0) 5 Cr. Hrs.
Prerequisite: ELECT 127.
This course is designed to explore the theory and
application of AC Fundamentals. Sinewave genera-
tion and analysis will be studied. The theory of
Kirchhoff’s laws will be used to solve AC series,
parallel and series-parallel circuits using the method
of phasors. Other topics covered include: capacitors,
inductors, transformers, resonance, passive filters,
RC and RL circuits. Laboratory experiments are
utilized to teach the use of common test equipment
and to demonstrate the principals taught in lecture.
PCs with Electronic Workbench will be used in labo-
ratory experiments for modeling, simulations, and
troubleshooting.

ELECT 129 Diodes and Transistors (3-0) 3 Cr. Hrs.
Prerequisite: ELECT 128.
This course will introduce the students to various
semiconductor devices starting with a discussion of
internal construction, followed by circuit configura-
tions, applications, and troubleshooting techniques.
Diodes will be discussed first and will include signal,
rectifier, Zener, and light emitting types. Transistor
material will cover NPN and PNP biopolar types, J
type FETs, enhancement and depletion MOSFETs.
Finally, transistor switching circuits will be examined.



ELECT 134

ELECT 135

ELECT 206

ELECT 207

ELECT 226

ELECT 229

Introduction to Microcontrollers (3-0) 3 Cr. Hrs.
Prerequisite: COMPS 126.

This course will introduce the student to the concepts
of microcontroller architecture, block components,
numbering systems and PBASIC2. Representative
microcontroller commands and elementary program-
ming of the Parallax BASIC STAMP will be studied.
Students will work with hands-on experiments, which
they will learn to expand and customize for their
personal needs. The students will keep the Board of
Education at the completion of the course.

Fluid Power (4-0) 4 Cr. Hrs.

Prerequisite: MATH 053 or equivalent.

This course emphasizes the understanding of the
fundamentals of hydraulics and pneumatics. In this
course, students will design, analyze, operate, and
maintain fluid power systems. Emphasis is placed on
understanding the physics of fluids and how energy,
power, and force affect the devices that make up a
hydraulic and pneumatic system.

Operational Amplifiers and Linear Integrated Circuits
(4-0) 4 Cr. Hrs.

Prerequisite: ELECT 129.

This course will introduce the student to operational
amplifiers (op amp) and linear integrated circuits. Op-
amp circuit configurations, applications and trouble-
shooting techniques will be presented. Operational
amplifiers will be presented with emphasis on appli-
cations and circuits such as inverting and non-invert-
ing amplifiers, integrators, differentiators and filters.
The coverage of linear integrated circuits includes
voltage comparators, timers, oscillators, voltage regu-
lators special purpose amplifiers, communications
circuits and data conversion circuits.

AC/DC Motors (3-0) 3 Cr. Hrs.

Prerequisite: ELECT 127.

Corequisite: ELECT 128.

This course is designed to provide the student with
a comprehensive understanding of motors used in
industry. Principles and theories of magnetic fields
and mechanical rotation will be covered. Basic
through complex theories of rotor phase angles and
effects on torque will be discussed. Magnetic and
inductive theories, characteristics of various types of
motors, and speed control used in DC and AC type
motors will be studied.

Digital Logic Circuits (4-0) 4 Cr. Hrs.

Prerequisite: ELECT 129.

This course introduces students to Boolean algebra
(emphasizing NAND and NOR) and various medium
scale integrated circuits like exclusive or encoders,
decoders, multiplexers, adders, counters, and shift
registers. Also explored are memory (core, RAM, and
ROM) and bidirectional line drivers. The laboratory
work coincides with classroom lecture material utiliz-
ing integrated circuits almost exclusively.

Electronic Troubleshooting (3-0) 3 Cr. Hrs.
Prerequisite: ELECT 206 and ELECT 226.

This course covers the technique of troubleshooting
along with the application of basic instrumenta-
tion used in the process. Laboratory work will offer
opportunity for actual troubleshooting experience.
This experience will include both reporting failure
data and description of parts to be ordered.
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ELECT 237

ELECT 239

ELECT 250

Programmable Logic and Industrial Controls

(4-0) 4 Cr. Hrs.

Prerequisite: Windows experience highly recommended.

The student will use Programmable Logic Control-
ler (PLC) and Allen-Bradley RSLogix software to
convert typical hardwired electrically controlled
circuitry used in industry to a computer-controlled
system. Emphasis will be placed on understanding
the purpose and operating features of a PLC includ-
ing input/output addressing and associated commands
used in the PLC program. A computer will be used to
write and download a program to be tested for logi-
cal control. The student will use Linx software and
networking to learn communication procedures for
downloading a PLC program to the controller as well
as the types of cable connections used. PanelView
will be reviewed to understand its real time monitor-
ing capability of the software. Various PLC com-
mands will be used including internal relays, ON and
OFF timers, UP and DOWN counters, subroutines,
program control and math instructions.

Programmable Logic System Design (4-0) 4 Cr. Hrs.
Prerequisite: ELECT 237 or equivalent PLC experience.

The student will use Allen-Bradley RSLogix 500
software to be interfaced with RSLinx communi-
cation software, and PanelView for control panel
applications. Data Highway Plus will be used for
network communications with other Programmable
Logic Controllers (PLC) components. Emphasis
will placed on incorporating and combining pro-
gramming commands, timers, counters, subroutines,
data manipulation, and mathematics into control
process systems. Installing, wiring, and networking
PLC systems will be covered. Students will learn
how to use troubleshooting features of the PLC soft-
ware to find and diagnosis hardware, configuration,
and programming problems.

Individual Student Projects (3-0) 3 Cr. Hrs.

Prerequisite: By midterm of the previous semester the student
must submit a written proposal for approval by department.
Students will plan, organize, assemble or fabricate and
test the project of their choice or one suggested by the
instructor. Under guidance of the instructor, the elec-
tronic laboratory will be made available three hours a
week in which time the student may perform tests.

COURSES
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EMERGENCY MEDICALTECHNOLOGY
Associate Dean: Robert F. Pearce, MPA
Instructors: Adjunct Faculty

EMT 115

EMT 120

EMT 210

Emergency Medical Technology—Basic (7-6) 10 Cr. Hrs.
Prerequisite: BIOL 105 and HIT 100.

May be taken concurrently with EMT 115.

The Basic Emergency Medical Technician course is
a Michigan Department of Community Health 264.5
hour-approved course that provides the information
and experience necessary to prepare the student to
take the National Registry Basic EMT Certification
exam. Students learn the role and responsibilities of
an emergency medical technician in providing emer-
gency care. Content areas are covered in lectures,
practical skills practiced in a laboratory setting along
with observations and experience that will be gained
in a clinical and/or internship setting.

Emergency Medical Technology—Specialist
(4-3) 5.5 Cr. Hrs.
Prerequisite: EMT 115, BIOL 105, HIT 100.

Emergency Medical Technology-Specialist is an
approved course that provides the information and
experience necessary to prepare the student to take
the National Registry of Emergency Medical Tech-
nician-Intermediate licensing examination. All pro-
cedures for the course are evaluated by a physician
advisor. This course is designed to teach students how
to deal with more complex medical emergency situa-
tions than are handled in the basic EMT course (EMT
115). Students develop advanced skills in diagnosis
and emergency treatment short of those rendered by
physicians or by allied health personnel under the
direct supervision of the physician.

Paramedic Technology—1 (8-4) 10 Cr. Hrs.

Prerequisite: EMT 115, BIOL 105, HIT 100.

This course provides the information and experi-
ence necessary to prepare the student for EMT 220.
In Addition, the EMT 210 program is designed to
give students extensive practical application along
with the knowledge and skills acquired in the EMT
and/or Specialist class. This course outline includes
advanced -practice with a focus on preparatory entry-
level Paramedic skills. Content areas are covered in
lectures, practical skills practiced in a laboratory set-
ting along with observations and practical experience
that will be gained in the clinical setting. This course
is a Michigan Department of Community Health
EMS and Trauma Systems section approved program
leading to licensing as an Advanced Emergency Med-
ical Technician- Paramedic; Michigan Department of
Community Health EMS and Trauma Systems sec-
tion course approval number: P-99-0015. The student
will be eligible for the National Registry examination
upon successful completion of all three semesters of
the Paramedic course.

EMT 220

EMT 230

Paramedic Technology—2 (8-5) 10.5 Cr. Hrs.
Prerequisite: EMT 210.

This course provides the information and experience
necessary to prepare the student for EMT 230. In
Addition, the EMT 220 program is designed to give
students extensive practical application along with the
knowledge and skills acquired in the EMT 210 pro-
gram. This course outline includes advanced-practice
with a focus on Patient Assessment and Medical
Emergencies. Content areas are covered in lectures,
practical skills practiced in a laboratory setting along
with observations and practical experience that will
be gained in the clinical setting. This course is a
Michigan Department of Community Health EMS
and Trauma Systems section approved program lead-
ing to licensing as an Advanced Emergency Medical
Technician- Paramedic; Michigan Department of
Community Health EMS and Trauma Systems sec-
tion course approval number: P-99-0015. The student
will be eligible for the National Registry examination
upon successful completion of all three semesters of
the Paramedic course.

Paramedic Technology—3 ( 6-6) 9 Cr. Hrs.

Prerequisite: EMT 220.

This course provides the information and experience
necessary to prepare the student for the National
Registry Examination. In Addition, the EMT 230
program is designed to give students extensive practi-
cal application along with the knowledge and skills
acquired in EMT 210 and 220. This course outline
includes advanced-practice with a focus on Patient
Assessment and Traumatic Emergencies in addition
to dealing with patients with special considerations.
Content areas are covered in lectures, practical skills
practiced in a laboratory setting along with observa-
tions and practical experience that will be gained in
the clinical and Internship setting. This course is a
Michigan Department of Community Health EMS
and Trauma Systems section approved program lead-
ing to licensing as an Advanced Emergency Medical
Technician- Paramedic; Michigan Department of
Community Health EMS and Trauma Systems sec-
tion course approval number: P-99-0015. The student
will be eligible for the National Registry examination
upon successful completion of all three semesters of
the Paramedic Program.



ENGINEERING

Associate Dean: Bruce Sweet, MA

Instructors: Professor Catherine Ferman, MS, PE
Associate Professor Lisa Zaccone, MS, PE
Adjunct Faculty

ENGR 100 Introduction to Engineering and Technology
(3-0) 3Cr. Hrs.
Prerequisite: None.
This course is designed to introduce students to the
fields of engineering and engineering technology.
Students will learn about the different engineering
disciplines, and will participate in projects related to
engineering. Electronic portfolios will be introduced
in this course.

ENGR 201 Statics (3-0) 3 Cr. Hrs.
Prerequisite: PHYS 211.
This course is designed to teach the student vector
analysis of forces and moments in 2 and 3 dimen-
sions. Equilibrium of particles and rigid bodies will
be determined. Beams and trusses will be analyzed.
Problems involving friction, center of gravity,
moments of inertia and virtual work will be solved.
This course is designed as an engineering transfer
course. Transferability of this course into the desired
engineering program should be confirmed with the
transfer office.

ENGR 202 Mechanics of Materials (3-0) 3 Cr. Hrs.
Prerequisite: ENGR 201.
This course is designed to teach the students the
fundamental concepts related to stress and strain of
deformable bodies and their application to mechani-
cal structures. This course is designed as an engineer-
ing transfer course. Transferability of this course into
the desired engineering program should be confirmed
with the transfer office.

ENGR 203 Dynamics (4-0) 4 Cr. Hrs.
Prerequisite: ENGR 201.
This course is designed to teach the student kinemat-
ics and kinetics of particles and rigid bodies including
methods of; motion relative to translating and rotat-
ing reference frames; force and acceleration; work
and energy; impulse and momentum; and vibrations.
This course is designed as an engineering transfer
course. Transferability of this course into the desired
engineering program should be confirmed with the
transfer office.
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ENGLISH

Associate Dean: Cheryl D. Hawkins, MS
Instructors: Professor Omar Addi, MA

ENG 050

ENG 055

ENG 100

ENG 101

ENG 102

ENG 106

ENG 107

Professor Sumita Chaudhery, PhD
Professor Steven Dolgin, DA

Professor Mark Harris, MA

Professor Mary Alice Palm-Leopold, MA
Professor Faye Schuett, PhD

Professor Ida Simmons-Short, MA
Associate Professor Steven Berg, PhD
Associate Professor Archana Maheshwari, MA
Assistant Professor Elzbieta Rybicka, MA
Instructor Helen Ditouras, MA

Adjunct Faculty

Modern English Grammar (3-0) 3 Cr. Hrs.

Prerequisite: None.

This is the first of a two-part sequence (ENG
050/055) designed to prepare students for composi-
tion courses. The course content focuses on major
grammatical concepts and writing. A grade of 2.0 or
better in ENG 050 is necessary to enter ENG 055.

Building Writing Skills (3-0) 3 Cr. Hrs.

Prerequisite: Satisfactory placement test score or

minimum grade of 2.0 in ENG 050 or ESL 052.

This is the second of a two-part sequence (ENG 050/
ENG 055 or ESL 052/ENG 055) designed to prepare
students for composition courses. The course focuses
on the writing process, paragraph development, revi-
sion, and essay structure. A grade of 2.0 or better in
ENG 055 is necessary to enter ENG 101.

Communication Skills (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course deals with a variety of written and oral
communication skills. Students learn about the
application of interpersonal and intrapersonal com-
munication, including but not limited to presentations,
interviews, collaborative work, and technological tools
as used in personal, social and career communications.

English Composition 1 (3-0) 3 Cr. Hrs.

Prerequisite: Satisfactory high school English background or
ENG 055 with a minimum grade of 2.0.

This course teaches students to prepare and write a
number of clear, well-developed essays, using exposi-
tion and other rhetorical modes. This process assists
students in building writing strategies and methodolo-
gies for college and professional writing.

English Composition 2 (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with a minimum grade of 2.0.

This course teaches students to conduct and integrate
research and write the research paper. This process
assists students in developing research and writing
strategies to use in a variety of college and profes-
sional contexts.

Business English (3-0) 3 Cr. Hrs.

Prerequisite: ENG 100 or ENG 101 with a minimum grade of 2.0
and basic computer skills.

This course examines verbal and nonverbal commu-
nication theories and methods relating to business.
Students write business documents and apply a vari-
ety of methods for collecting and presenting data.

Introduction to Journalism (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with a minimum grade of 2.0 or consent
of instructor. ENG 102 recommended.

This course is an introductory survey of mass media
such as newspapers, magazines (print and online),
radio, TV, advertising, public relations, and the
World-Wide Web. The course will emphasize news-
papers and magazines while recognizing news and
feature values, discovering audience, reporting, writ-
ing, planning content and format.

COURSES
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ENG 116

ENG 170

ENG 200

ENG 203

ENG 205

ENG 206

ENG 221

ENG 243

Technical Writing (3-0) 3 Cr. Hrs.

Prerequisite: ENG 100 or ENG 101 with a minimum grade of 2.0.
This course provides practical instruction in speak-
ing, listening and technical writing for business and
industry. Students learn to apply the principles of
organizational structure, resume writing, job hunting,
interviewing and technical reporting.

Modern Literature By and About Women (3-0) 3 Cr. Hrs.
Prerequisite: None.

Reading and discussion of fiction, poetry, drama and
prose by women writers of the 20th and 21st centu-
ries. Students use literary analysis to explore women’s
literature as well as the experiences, roles, and art of
modern women and women writers.

Introduction to Film (4-0) 4 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0 or
consent of instructor. ENG 102 recommended.

This course studies how film accomplishes its
purposes, whether as simple entertainment, social
commentary or complex art. Students will view and
discuss selected films and explore the history, criti-
cism, aesthetics and technique of film.

Children’s Literature (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

This course surveys literature for children and adoles-
cents in K-12 curriculum. By reading, analyzing and
researching various genres of children’s literature,
students gain a historical perspective and establish
standards of critical evaluation.

Creative Writing (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

Student creative writing may include work in poetry,
short stories, and drama. Some assignments will
reflect student interests and abilities, while others
may encourage students to expand their skills and dis-
cover new topics. Class activities will include critical
evaluation of student work in individual conferences
and writing workshops.

Creative Writing (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

Student creative writing may include work in poetry,
short stories, and drama. Some assignments will
reflect student interests and abilities, while others
may encourage students to expand their skills and dis-
cover new topics. Class activities will include critical
evaluation of student work in individual conferences
and writing workshops. The course may include work
on individual writing projects.

Advanced Composition (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

This course provides advanced composition theory
and practice for students to develop writing skills
beyond ENG 101 and ENG 102. It emphasizes the
writing process, revision strategies, and standard
research techniques. It also encourages peer collabo-
ration and evaluation to reflect professional writing.

Introduction to Literature—Short Fiction

(3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

Using elements of fiction, this course develops stan-
dards for critical evaluation to increase understand-
ing and appreciation of short stories. Students read
and analyze short fiction and its forms from early to
modern times.

ENG 244

ENG 245

ENG 246

ENG 248

ENG 251

ENG 252

ENG 275

ENG 280

Introduction to Literature—Poetry (3-0) 3 Cr. Hrs.
Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

This course develops standards for critical evalua-
tion to increase the understanding and appreciation of
poetry. Students read and analyze poetry and its forms
from early to modern times.

Introduction to Literature—Drama (3-0) 3 Cr. Hrs.
Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

Students will read and discuss a number of plays,
especially those written since 1850. This course is
designed to develop standards for critical evaluation
and increase understanding and appreciation of drama
as a literary form.

Introduction to Literature—Novel (3-0) 3 Cr. Hrs.
Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

The course examines classic, unique, and emerging
examples of novels. Students use elements of fiction
to critically evaluate novels, thereby expanding their
understanding and appreciation for prose fiction.

Introduction to Literature—Shakespeare

(3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

This course develops standards for critical evaluation
using elements of drama and poetry. Students read
and analyze selected Shakespearean works to under-
stand and appreciate one of Western civilization’s
greatest playwrights.

American Literature from Colonial Times

to the Civil War (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

Students read and analyze significant literary works
that illustrate the changing currents of thought and
expression that dominated American life from colo-
nial times to the Civil War.

American Literature from the Late Nineteenth Century
to the Present (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

Students read and analyze significant literary works
that illustrate the changing currents of thought and
expression that have dominated American life from
the Civil War to the present.

World Literature—Casebook Studies of

Universal Themes (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with a 2.0 grade.

This course will examine a variety of international
literary works pertaining to common, literary themes.
Such themes will be explored through poetry, drama,
fiction and/or non-fiction. Works not originally writ-
ten in English will be read in translation.

The Nature of Language (3-0) 3 Cr. Hrs.

Prerequisite: ENG 101 with minimum grade of 2.0

or consent of instructor. ENG 102 recommended.

This course is an investigation of the historical back-
ground and current status of the English language,
including problems such as the changing nature of
language, dialect differences, origins of standards
for correctness and attempts to describe the language
grammatically.



ENGLISH AS A SECOND LANGUAGE
Associate Dean: Cheryl D. Hawkins, MS
Instructors: Adjunct Faculty

ESL 051

ESL 052

ESL 100

ESL 101

English Language Skills—Communication,
Speaking and Listening (3-0) 3 Cr. Hrs.

Prerequisite: Appropriate placement test score.

This course is part of a series of courses designed
to introduce non-native speakers of English to the
skills they will need to succeed in an academic
environment where English is spoken. Students
will practice and develop verbal English language
skills and will study vocabulary and techniques for
building one’s vocabulary.

English Grammar and Basic Writing Skills

(3-0) 3 Cr. Hrs.

Prerequisite: Appropriate placement test score.

This course is part of a series of courses designed to
introduce non-native speakers of English to the skills
they will need to succeed in an academic environment
where English is spoken. The content of this course
focuses on major grammatical concepts, including parts
of speech, sentence functions and sentence patterns.

English Communication Skills (3-0) 3 Cr. Hrs.
Prerequisite: Appropriate placement test score

or successful completion of ESL 052.

This course is part of a series of courses designed to
introduce non-native speakers of English to the skills
they will need to succeed in an academic environment
where English is spoken. The focus of this course is
on high level grammar, communication skills includ-
ing listening and vocal features (such as volume and
intonation) and nonverbal communication skills.

English Writing and Reading Skills (3-0) 3 Cr. Hrs.
Prerequisite: Appropriate placement test score

or successful completion of ESL 052.

This course is part of a series of courses designed to
introduce non-native speakers of English to the skills
they will need to succeed in an academic environment
where English is spoken. Students will practice and
develop writing and critical thinking skills in prepara-
tion for ENG 101. A grade of 2.0 or better is neces-
sary to enter ENG 101.

ENVIRONMENTAL STUDIES
Assistant Dean: Richard Weinkauf, MS
Instructors: Professor Diane O’Connell, MS

ENVR 107

ENVR 204

Adjunct Faculty

Soil Mechanics (3-2) 4 Cr. Hrs.

Prerequisite: MATH 113.

This course provides an introduction to soil mechan-
ics and foundations, and emphasizes practical appli-
cations that are supported by theory. The course
concentrates on analytical techniques currently used
by the environmental industry to understand the
behavior of soils and to classify soils. Soil character-
istics are explored by means of laboratory examina-
tion and testing techniques.

Introductory Surveying (3-0) 3 Cr. Hrs.

Prerequisite: MATH 113.

This course is an introduction to field survey tech-
niques and computer applications related to survey-
ing. Comprehensive study of the techniques and
procedures used to locate and measure features will
be explored. The course will include the use of sur-
veying total station and data collector in the gathering
of field data for planimetric and topographic maps.
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ENVR 206

ENVR 218

ENVR 230

ENVR 231

Environmental Law (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides an introduction to both federal
and state environmental laws. Topics include com-
mon law and toxic torts, federalism, and statutory
law. Federal environmental laws include National
Environmental Policy Act, Clean Air Act, Clean
Water Act, Resource Conservation and Recovery
Act, and Comprehensive Environmental Response,
Compensation, and Liability Act. The Michigan
Natural Resources and Environmental Protection
Act is also discussed.

Environmental Hydrology (3-0) 3 Cr. Hrs.

Prerequisite: GEOG 130 or GEOG 133 and GEOG 212.

This course is a survey of water resources and
includes study of the occurrence, movement, and
properties of both surface water and groundwater.
Elements of the hydrologic cycle (precipitation,
infiltration, evapotranspiration, evaporation, and
surface runoff) are described. The impact of land

use on hydrologic resources, such as the increase of
storm water and degradation of water is discussed. A
study of watershed management, a holistic, integrated
method of managing all water resources located
within a naturally occurring watershed, is included.
Data and hydrologic studies for the Rouge River
Watershed and its sub-basins provide a model for
watershed management. The course also includes
hydrologic computer mapping exercises and field-
work in the Bell Branch of the Rouge River.

Energy Resources (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course presents an overview of nonrenewable
and renewable energy resources. Energy resources
derived from the earth provide the majority of our
energy needs. These resources include fossil fuels
(petroleum, natural gas, and coal) and radioactive ores
used to generate nuclear power. Nonrenewable energy
resources are finite and may be used up in the future.
Extraction of these geologic materials can result in
negative environmental impact if careful management
strategies are not employed. Energy needs for our
industrial economy may be met using both renew-
able and alternative energy sources. Renewable and
alternative energy sources include hydro power, solar
power, geothermal power, biomass, and wind power.
Alternative fuels may be used in the transportation
sector. Other course topics include energy conserva-
tion, air pollution, energy and sustainable develop-
ment, and energy and global climate change.

Environmental Field Experience (1-4) 5 Cr. Hrs.
Prerequisite: None.

The environmental field experience is a capstone
class that provides students with an opportunity to
apply the skills and knowledge learned in the Envi-
ronmental Studies Program to off-campus work
experience in government, private industry, or non-
profit organization. Students can also meet the course
requirements by completing a service learning project
that incorporates an environmental issue. Class dis-
cussions include sources of employment in the envi-
ronmental profession, job applications and interviews,
and preparing resumes. Students complete a project
related to the field experience.

COURSES
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FIRETECHNOLOGY
Associate Dean: Robert F. Pearce, MPA

Program Coordinator: John Smilnak, BS
Instructors: Adjunct Faculty

FIRE112

FIRE119

FIRE 124

Fire Fighter 1—Basic Fire Suppression (6-4) 10 Cr. Hrs.
Prerequisite: Michigan State law mandates that persons taking
this course must be at least 18 years of age and have a valid
Michigan Driver’s License.

This course provides an introduction to basic fire
suppression, prevention procedures and skill devel-
opment. FIRE 112 is provided as the first of two
courses, which constitute the equivalent of the Basic
Fire Academy and is offered for students who pre-
fer to attend on a part-time basis. This course is for
students who are currently employed by a Michigan
Fire Marshall recognized fire department, or cur-
rently seeking employment, and/or volunteer in a
recognized fire district. This course meets the state-
mandated requirements for preparing students to take
the exam for state certification for entry-level on-call
or volunteer fire fighters.

Fire Fighter 2—Advanced Fire Suppression

(7-3) 10 Cr. Hrs.

Prerequisite: FIRE 112. Michigan State law mandates that
persons taking this course must be at least 18 years of age
and have a valid Michigan Driver’s License.

Fire Fighter 2 is the second of two courses, which
together make up the equivalent of the Basic Fire
Academy and is offered for students who prefer to
attend on a part-time basis. This course deals with
advanced fire suppression techniques, including
prevention procedures and skill development. This
course is for students who are currently employed by
a Michigan Fire Marshall recognized fire department,
or currently seeking employment, and/or volunteer in
a recognized fire district. This course meets the state
mandated requirements for preparing students to take
the exam for state certification for entry-level career
fire fighters.

Fire Academy (13-7) 20 Cr. Hrs.

Prerequisite: Michigan State law mandates that persons taking
this course must be at least 18 years of age and have a valid
Michigan Driver’s License.

The Fire Academy combines FIRE 112 and FIRE 119,
providing comprehensive training in fire suppression,
prevention procedures and skill development. This
course is for students who are currently employed

by a Michigan Fire Marshall recognized fire depart-
ment, are currently seeking employment, and/or are a
volunteer in a recognized fire district. Students must
be able to attend on a full-time basis. This course
meets the State-mandated requirements for preparing
students who intend to become professional Michigan
fire fighters to take the State certification exam for
entry-level career fire fighters.

FIRE 128

FIRE 130

FIRE 135

FIRE 200

Fire Fighting—Hydraulics and Water Supply

(4-0) 4 Cr. Hrs.

Prerequisite: None.

This course is a study of the principles of fluid in
motion. More specifically, it concentrates on water
and its use as a fire extinguishing agent. It is a course
of solving problems of water delivery application for
fire fighting situations, along with the theory that is
necessary in finding correct solutions. Studies will
include the physical laws of liquids as they apply to
water for fire fighting, the characteristics of water,
and its controlled delivery through highly technical
machinery and equipment. It will include a study of
the safe and efficient operation of that equipment
during training and/or actual fire fighting operations.
Students will be required to solve sample problems in
writing. They will also be required to complete a brief
study of a local water system.

Fire Fighting—Tactics and Strategy (3-0) 3 Cr. Hrs.
Prerequisite: FIRE 112 or FIRE 124 is recommended.

This course examines new technology, fire fighting
techniques and improved equipment as well as pro-
vides a guide for fire fighters and fire officers who
need methods for handling specific situations. The
course also covers general principles of fire fighting,
engine company operations, search and rescue, struc-
ture fires, and fire related emergencies.

Fire Protection Systems (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is designed to provide the student with
an understanding of the basic principles involved in
the design and operation of existing suppression and
detection systems found in most structures. Specific
topics of discussion include: portable extinguish-
ers, dry chemical systems, extinguishing foams, fire
detection systems, smoke detection systems, and
other related topics.

Fire and Arson Investigation (4-0) 4 Cr. Hrs.
Prerequisite: FIRE 112 or FIRE 124.

This course is designed to acquaint students with
data on fire dynamics, explosions and fire behavior.
The course is for students interested in learning fun-
damentals of collection, preservation and analysis of
physical evidence. Also covered as part of the course
are new laws and court decisions controlling inves-
tigator’s access to scene and admission of evidence.
This course prepares students for on-scene investiga-
tion as well as in-service or promotional exams.



FIRE 205

FIRE 207

Fire Department Organization and Administration
(3-0) 3Cr. Hrs.

Prerequisite: None.

This course is designed to equip the student with
knowledge to effectively tackle challenging manage-
ment problems and deliver practical solutions for
managing today’s fire departments. This course pro-
vides guidance on leadership skills: motivating and
disciplining personnel, accepting cultural diversity
and unity. Also covered in this course is managing
human resources, the use of computer technology for
information management and strategic planning and
budgeting.

Fire Company Officer (3-0) 3 Cr. Hrs.

Prerequisite: FIRE 119 or FIRE 124.

It is essential that Fire Company Officers be well
versed in the areas of management, leadership, and
human relations. This course will examine the skills
required to function as a Fire Company Officer. Stu-
dents will cover both traditional and contemporary
methods of supervision, planning, staffing, and train-
ing. The course objectives will parallel NFPA 1021,
Fire Officer Professional Qualifications. Combined
with the knowledge of essential fire fighting skills,
this course provides students with the competencies
required for a first-line fire company officer.
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Associate Dean: Cheryl D. Hawkins, MS
Instructors: Instructor Anita Suess Kaushik, PhD

FR101

FR102

FR 201

FR 202

Adjunct Faculty

Elementary French 1 (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course is intended for students with no previous
education in French. You will learn basic grammar
patterns, and build competence in all four skill areas:
speaking, listening, reading and writing. Through
varied activities, emphasis will be placed on oral
proficiency and communication. You will also gain an
appreciation for the French and Francophone culture.

Elementary French 2 (4-0) 4 Cr. Hrs.

Prerequisite: One year of high school French or FR 101 with
grade of 2.0 or better or consent of instructor.

This course is a continuation of FR 101 and continues
to review the basic French grammar patterns and build
competence in all four skill areas: speaking, listen-
ing, reading, and writing. Through varied activities,
emphasis will be placed on oral proficiency and com-
munication. An appreciation of the French and Fran-
cophone culture will be an integral part of the course.

Intermediate French 1 (4-0) 4 Cr. Hrs.

Prerequisite: Two years of high school French or FR 102 with
grade of 2.0 or better or consent of instructor.

This course is a continuation of FR 102 and continues
to cover grammar patterns and build competence in
all four skill areas: speaking, listening, reading, and
writing. Through varied activities, emphasis will be
placed on oral proficiency and communication. An
appreciation of the French and Francophone culture
will be an integral part of the course.

Intermediate French 2 (4-0) 4 Cr. Hrs.

Prerequisite: Three years of high school French or FR 201 with
grade of 2.0 or better or consent of instructor.

This course is a continuation of FR 201 with a
broader emphasis on speaking (present-day spoken
French), listening comprehension, and reading.
Through varied activities, the main focus will be on
oral proficiency and communication as the course will
be entirely conducted in French. An appreciation of
the French and Francophone culture will be an inte-
gral part of the course.

COURSES
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COURSES

GEOGRAPHY
Assistant Dean: Richard Weinkauf, MS

Instructors: Professor Diane O’Connell, MS
Adjunct Faculty

GEOG 105 Earth Science for Elementary Teachers (3-2) 4 Cr. Hrs.
Prerequisite: None.
This course introduces earth science topics and inte-
grates pedagogical methods appropriate for elemen-
tary school teachers. The course will help prospective
teachers create a resource base of knowledge and
activities for teaching earth science and develop teach-
ing strategies based on how children learn science.
Teaching strategies include inquiry-based strategies,
and active, cooperative, and collaborative learning
strategies. The course includes lecture, peer teaching,
demonstrations, and lesson plan development.

GEOG 130 Physical Geography (4-0) 4 Cr. Hrs.
Prerequisite: None.
This course utilizes a systems approach to analyze
the earth’s dynamic systems: energy, atmosphere,
water resources, weather and climate, tectonic pro-
cesses, landforms, soil, vegetation, and ecosystems.
Introductory geographic concepts, including absolute
and relative location, spatial analysis and geographic
approach, are covered. Fundamentals of map reading,
remote sensing, and geographic information systems
are included.

GEOG 133 World Regional Geography (4-0) 4 Cr. Hrs.
Prerequisite: None.
World Regional Geography includes a systematic
study of the world’s geographic regions, includ-
ing Europe, United States-Canada, Russia, Latin
America, Southwest Asia, Southeast Asia, East Asia,
Subsaharan Africa, and Australia-New Zealand. Geo-
graphic concepts, such as map reading and spatial
analysis, are first introduced. Then, the world is clas-
sified into geographic regions using both physical
and social criteria. Each region results from a unique
interaction between the human societies and the
physical and biological environment. The physical,
cultural, political, and social features of each region
are studied, along with any special regional concerns
or problems.

GEOG 203 Weather and Climate (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course provides an overview of the Earth’s atmo-
spheric system. Topics include energy, temperatures,
atmospheric moisture, cloud formation, precipitation,
atmospheric pressure, weather systems, weather fore-
casting, severe weather, and global climate patterns.
Discussions include global climate change and air
pollution.

GEOG 212 Environmental Science (3-0) 3 Cr. Hrs.
Prerequisite: None.
This course is an introductory environmental science
course with no prerequisites. The course offers an in-
depth examination of a variety of local, regional, and
global environmental concerns. The course focuses
on the effects that human societies have on the physi-
cal environment and the global biosphere. Topics
include human population distribution, growth rates
and population explosion, erosion and contamination
of soil resources, degradation of water resources, air
pollution, global climate change, waste management,
biodiversity and deforestation.

GEOG 217

GEOG 225

GEOG 241

Water Resources (3-0) 3 Cr. Hrs.

Prerequisite: GEOG 130.

This course is a survey of water resources which
includes a study of the occurrence, movement, and
behavior of water in the hydrologic cycle. Discus-
sions on the ways in which these resources can be
contaminated and remediated will be held. Course
includes a study of watershed management, which

is a holistic, integrated method of managing all

water resources located within a naturally occurring
watershed. Data and hydrologic studies completed
for the Rouge River Watershed provide a model for
watershed management. The course offers demonstra-
tions of hydrologic computer models and limited field
experience.

Introduction to Geographic Information Systems—GIS
(4-0) 4 Cr. Hrs.

Prerequisite: None.

This course provides an introduction to basic Geo-
graphic Information Systems (GIS) concepts through
in-class discussions and hands-on assignments using
ArcGIS. The course includes theory, mapping tech-
niques, data collection and compilation, and data anal-
ysis. Topics include implementation of a GIS, current
applications, legal issues, and the future of GIS.

Geography Field Trip—Latin America (4-0) 4 Cr. Hrs.
Prerequisite: None.

This field study course includes a systematic geo-
graphic study of the Latin American realm, which
includes the Caribbean, Middle America, and South
America. Geographic concepts, such as map reading
and spatial analysis, are first introduced. The physi-
cal, cultural, political, and social features of the Latin
America realm are studied, with a focus on regional
concerns or problems. The course will conclude with
a field trip to a Latin American country to facilitate a
live, experiential encounter with the unique physical
and cultural landscape of that country.



GEOLOGY
Assistant Dean: Richard Weinkauf, MS
Instructors: Professor James Rexius, MS

GEOL 120

GEOL 133

GEOL 134

GEOL 140
GEOL 141
GEOL 142
GEOL 143
GEOL 144
GEOL 145
GEOL 146
GEOL 147
GEOL 148
GEOL 149

GEOL 237

Geology of Michigan (3-0) 3 Cr. Hrs.

Prerequisite: None.

Geology of Michigan is a history of the geological
evolution of the state. Course emphasis will be on the
identification and description of the most important
and popular geological features of Michigan and the
formation of our important natural resources such as
iron, copper, salt, oil, and gas. Two field trips, one of
which is three days in Michigan’s western Upper Pen-
insula, are optional.

Physical Geology (3-3) 4 Cr. Hrs.

Prerequisite: None.

Physical Geology is the study of the geological pro-
cesses that affect the earth. This includes a survey of
what the earth is made of (rocks, minerals, etc.), how
it works on the inside (plate tectonics, earthquakes,
volcanic eruptions) and the processes that act upon
it from the outside (streams, glaciers, wind, etc.).
Identification of common rocks and minerals and the
interpretation of topographic maps are part of the
required laboratory exercises. An all-day Saturday
field trip is optional.

Historical Geology (3-3) 4 Cr. Hrs.

Prerequisite: GEOL 133.

Historical Geology is the study of the geologic devel-
opment of the earth as a planet from its creation to
the present time. The first half of the course is a study
of the methods and techniques that the science of
geology uses to unravel the history of the earth. The
second half applies these techniques to present the
geologic history of the continent of North America as
a case study.

Regional Geology (2-0) 2 Cr. Hrs.

Prerequisite: GEOL 133.

(Spring and/or Summer Sessions only)

A different selected geologic region of interest in the
United States or Canada will be studied each spring
or summer in detail. A field trip to each area is taken
to observe first hand the rocks, fossils, structures and
significant depositional and erosional processes at
work in that particular region. Areas to be considered
include the Canadian shore of Lake Superior, the
Southern Appalachians, Northern Arizona, Black
Hills, Adirondack Mountains, the Yellowstone area,
Costa Rica or others as requested. Check with the
department for the next area to be studied. A student
may enroll in any regional course or in more than
one, in subsequent years.

Mineralogy (3-2) 4 Cr. Hrs.

Prerequisite: GEOL 133.

Mineralogy teaches the basics of crystal formation,
crystal symmetry, and crystal chemistry of the most
important rock forming and economic minerals of the
earth’s crust. The course also includes the formation
of minerals and mineral occurrences and associations.
Laboratory periods concentrate on the methods used
in the identification of about 100 minerals.
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GERMAN

Associate Dean: Cheryl D. Hawkins, MS
Instructors: Instructor Anita Suess Kaushik, PhD
Adjunct Faculty

GER 101 Elementary German 1 (4-0) 4 Cr. Hrs.
Prerequisite: None.
This course is intended for students who have no
previous education in German. The course will cover
basic grammar patterns, and build competence in
all four skill areas: speaking, listening, reading, and
writing. Through varied activities, emphasis will be
placed on oral proficiency and communication. An
appreciation of German culture will be an integral
part of the course.

GER 102 Elementary German 2 (4-0) 4 Cr. Hrs.
Prerequisite: Minimum one year of high school German or
GER 101 with grade of 2.0 or better or consent of instructor.
This course is a continuation of GER 101 and contin-
ues to review the basic grammar patterns and builds
competence in all four skill areas: speaking, listen-
ing, reading, and writing. Through varied activities,
emphasis will be placed on oral proficiency and com-
munication. An appreciation of German culture will
be an integral part of the course.

GER 201 Intermediate German 1 (4-0) 4 Cr. Hrs.
Prerequisite: Two years of high school German or GER 102 with
grade of 2.0 or better or consent of instructor.
This course is a continuation of GER102 and contin-
ues to cover grammar patterns and build competence
in all four skill areas: speaking, listening, reading, and
writing. Through varied activities, emphasis will be
placed on oral proficiency and communication. An
appreciation of German culture will be an integral
part of the course.

GER 202 Intermediate German 2 (4-0) 4 Cr. Hrs.
Prerequisite: Three years of high school German or GER 201
with grade of 2.0 or better or consent of instructor.
This course is a continuation of GER 201 with a
broader emphasis on speaking (present-day spoken
German), listening comprehension, and reading.
Through varied activities, the main focus will be on
oral proficiency and communication as the course will
be entirely conducted in German. An appreciation of
German culture will be an integral part of the course.

COURSES
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COURSES

HEALTH INFORMATION TECHNOLOGY

Associate Dean: Robert F. Pearce, MPA
Coordinator/Instructor: Professor Patricia Rubio, MSA
Instructors: Professor Jody Scheller, MS

HIT 100

HIT 104

HIT 109

HIT 111

HIT 112

HIT 113

Adjunct Faculty

Introduction to Medical Terminology (2-0) 2 Cr. Hrs.
Prerequisite: None.

This course is a basic overview of medical terminol-
ogy. The students will be introduced to medical ter-
minology used in healthcare. The topics in the course
provide activities to allow the student to spell, define
and pronounce medical terminology.

Medical Terminology (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course introduces the student to the funda-
mentals of the language of medicine. Definitions,
pronunciations, spelling and abbreviations of ana-
tomic, symptomatic, diagnostic and operative terms
pertaining to each anatomical system of the body
will be reviewed. Terms pertaining to pharmacology,
clinical laboratory, radiology and pathology will also
be explored.

Principles of Health Information Management

(2-2) 3 Cr. Hrs.

Prerequisite: None.

This course provides the student an introduction to
the health information management profession. Edu-
cational and certification requirements are examined
along with potential employment opportunities in the
health information profession. The health informa-
tion management department, its functions and the
relationship to other departments is explored. Health
record content, documentation requirements and the
accrediting and licensing agencies that govern health
information will be reviewed. Hands-on laboratory
activities will help the student to gain proficiency in
basic health information functions.

ICD-9-CM Classification (2-2) 3 Cr. Hrs.

Prerequisite: HIT 104, HIT 109, HIT 113 and BIOL 236.

This course is an introduction to basic coding theory
and computer laboratory practice applying ICD-9-CM
to hospital medical/health records. This course is
designed for the classification of patient morbidity
and mortality information for statistical purposes and
for the indexing of health/medical records by disease
and operation for data storage and retrieval. Diagnos-
tic coding and reporting guidelines for hospital inpa-
tient and outpatient services will be utilized.

Basic Laboratory and Diagnostic Tests (2-0) 2 Cr. Hrs.
Prerequisite: HIT 100 or HIT 104.

This course is designed to prepare an allied health
student to identify clinical laboratory and diagnostic
tests. The student will develop an understanding of
what the laboratory and diagnostic test is used for;
diseases, diagnoses or disorders associated with the
test; and the normal range or results of the test. Stu-
dents will complete case studies to demonstrate a
working knowledge of laboratory and diagnostic tests.

Human Diseases (3-0) 3 Cr. Hrs.

Prerequisite: BIOL 105 or BIOL 236 or BIOL 237 and

BIOL 238 and HIT 104.

This course is designed to build on the knowledge of
anatomy and physiology, and medical terminology.
It will introduce the student to the disease processes
and their effect on the individual body systems. The
student will develop an understanding of the types of
treatments for diseases which may include pharma-
cology, surgery and other therapies.

HIT 114

HIT 115

HIT 158

HIT 210

HIT 216

HIT 217

Pharmacology for Health Professionals (2-0) 2 Cr. Hrs.
Prerequisite: HIT 100 or HIT 104.

This course is designed to provide an overview of
principles of pharmacology pertaining to treatment of
diseases, physiological processes of the body related
to drug therapy, legislation, classification and names
of medications. Students will learn about medications
through activities using medical documentation and
internet resources.

Legal Aspects of Health Information (2-0) 2 Cr. Hrs.
Prerequisite: HIT 109.

This course provides the Health Information Technol-
ogy student with an understanding of the American
legal system and the legal requirements concerning
the compilation and maintenance of health informa-
tion. Additional topics include how health informa-
tion is used and when it can be disclosed, state and
federal regulations, statutes, including the privacy
and security rules resulting from the Health Insurance
Portability and Accountability Act (HIPAA).

Clinical Affiliation 1 (0-8) 2 Cr. Hrs.

Prerequisite: HIT 104, HIT 109, BIOL 236 and CIS 120.

This course provides professional practice assign-
ments for the student in a Health Information Man-
agement/Services department under the supervision
of a qualified Health Information Management
professional. The student will have the opportunity
to observe and interact with the Health Information
Management professional in a variety of healthcare
facilities both on-campus and off-campus site. The
student will observe, perform and report on health
information systems utilized in a variety of healthcare
facilities and virtual lab.

Healthcare Statistics for Health Information
Management (2-2) 3 Cr. Hrs.

Prerequisite: HIT 104, HIT 111 and HIT 158.

This course introduces students to terminology, defi-
nitions and computational methodology of the basic
and most frequently used health statistics. Topics
examined include healthcare data collection, prepa-
ration, analysis and interpretation; cancer program
requirements; vital statistics reporting.

Healthcare Delivery Systems (2-0) 2 Cr. Hrs.
Prerequisite: HIT 109, HIT 111 and HIT 158.

This course provides for a comprehensive review of
the healthcare industry. Trends and changes related
to healthcare facilities such as acute care hospitals,
specialty hospitals, long-term care facilities, man-
aged care organizations, ambulatory care, behavioral
care, hospice and home healthcare are investigated.
The course will also deal with the impact and use

of computers in the delivery and documentation of
healthcare and the role of the health information pro-
fessional within the healthcare delivery system.

Quality Management in Healthcare (2-0) 2 Cr. Hrs.
Prerequisite: HIT 111, HIT 113 and HIT 158.

Corequisite: HIT 256.

This course is designed for the Health Information
Technology student to review methods by which

a healthcare organization measures, assesses and
improves the quality of healthcare services. Topics
explored include traditional quality assessment, per-
formance improvement methodologies, utilization/
resource management, risk management, infection con-
trol, credentialing and the role of oversight agencies.



HIT 219

HIT 221

HIT 227

HIT 229

HIT 230

Organization and Management (1-2) 2 Cr. Hrs.
Prerequisite: HIT 210, HIT 216, HIT 217 and HIT 256.
Corequisite: HIT 258.

Health information professionals make decisions that
demand effective planning, organization, motivation
and communication skills. Effective supervision of
human and other resources is also essential in today’s
changing world of healthcare. This course provides
the health information technology student with basic
management concepts and theories that are applied
in the Health Information Services/Management
environment.

Basic Ambulatory Coding (2-1) 3 Cr. Hrs.

Prerequisite: HIT 104, HIT 109, HIT 113 and BIOL 236.

This course is an introduction to basic coding theory
and computer laboratory practice applying CPT to
ambulatory medical/health records. This course is
designed to prepare a student to code in the ambula-
tory setting using Current Procedural Terminology
(CPT). The course will emphasize the reporting
requirements for codes and rules that apply to the
reimbursement systems used by government payers
and other health plans. The student will be introduced
to computerized coding systems utilized in health-
care. The emphasis of the course will be coding for
facility services and procedures.

Intermediate ICD-9-CM Coding (2-1) 3 Cr. Hrs.
Prerequisite: HIT 111, HIT 113 and BIOL 236.

This course is designed to prepare a student to code in
the hospital setting using ICD-9-CM. The course will
emphasize reporting requirements for codes and rules
that apply to reimbursement systems used by gov-
ernment payers and other health plans. The student
will be introduced to computerized coding systems
utilized in healthcare. The emphasis of the course
will be development of intermediate skills to code
accurately and ethically. Students will assign codes
for diagnoses, services and procedures that are docu-
mented in the health/medical record. This course is
the theory and practice of coding medical records in
the hospital setting using ICD-9-CM. The student will
use the encoding software in the laboratory to apply
coding to charts.

Intermediate Ambulatory Coding (2-1) 3 Cr. Hrs.
Prerequisite: HIT 111, HIT 113, HIT 221 and BIOL 236.

This course includes theory and practice in coding
medical/health records in the hospital/ambulatory set-
ting using Current Procedural Terminology (CPT) and
Healthcare Financing Administration Common Proce-
dure Coding System (HCPCS). The student will use
encoding software in the laboratory to code medical/
health records. The student will analyze clinical data
for the purpose of coding and reimbursement in the
ambulatory setting including the physician office.

1CD-9-CM Coding Practicum (1-1) 2 Cr. Hrs.
Prerequisite: HIT 227 and HIT 229.

This course will provide practical hands-on expe-
rience with ICD-9-CM coding of health/medical
records. The student will apply official coding guide-
lines to a variety of clinical cases and record types
such as hospital inpatient, outpatient, and physician
office or service. The student will utilize computer-
ized encoding systems for diagnosis and procedure
coding. The student will research references in solv-
ing coding problems.

HIT 231

HIT 232

HIT 240

HIT 256

HIT 258
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Ambulatory Coding Practicum (1-1) 2 Cr. Hrs.
Prerequisite: HIT 227 and HIT 229.

This course will provide practical hands-on experi-
ence with Current Procedural Terminology (CPT)
coding of health/medical records. The student will
apply official coding guidelines to a variety of clini-
cal cases and record types such as ambulatory, emer-
gency, outpatient, and physician office or service.
The student will utilize the computerized encoding
systems for ambulatory and procedure/services cod-
ing. The student will research references in solving
coding problems.

Computer Applications in Healthcare (2-0) 2 Cr. Hrs.
Prerequisite: HIT 109 and HIT 158.

This course is an introduction to the theory and prac-
tical methodology of healthcare information systems
utilized in a health information management (medical
record) department. The course will introduce the stu-
dent to information systems used in healthcare orga-
nizations. The student will develop an understanding
of the role of the health information technician in
information systems planning and development. The
student will be introduced to emerging technologies
in healthcare information systems.

Healthcare Reimbursement Methodologies

(2-0) 2 Cr. Hrs.

Prerequisite: HIT 109, HIT 111, HIT 158 and HIT 221.

The course is designed to provide the student knowl-
edge of the diverse reimbursement methodologies
utilized by governmental and private insurance entities
in the payment for healthcare delivery services. The
course will present Third-Party Payer and Compliance/
Auditing Issues, Correct Coding Policy and govern-
ment prospective payment systems. The terminology
and principles for managed care, revenue cycle man-
agement and other healthcare plans will be covered.

Clinical Affiliation 2 (0-8) 2 Cr. Hrs.

Prerequisite: HIT 111, HIT 113, HIT 158 and HIT 216.
Corequisite: HIT 217 and HIT 221.

This course provides practical experience for the stu-
dent in a Health Information Management/Services
Department under the supervision of health informa-
tion management professionals. The student will have
an opportunity to observe and interact with health
information management professionals in a variety of
healthcare facilities at off-campus sites. The student
will observe, perform and report on the functions nec-
essary to support health information services.

Clinical Affiliation 3 (0-8) 2 Cr. Hrs.

Prerequisite: HIT 210, HIT 216, HIT 217, HIT 221 and HIT 256.
Corequisite: HIT 219.

This course provides professional practice assign-
ments for the student in a Health Information Man-
agement/Services Department under the supervision
of Health Information Management professionals.
The student will have the opportunity to observe

and interact with Health Information Management
professionals in a variety of healthcare facilities at
off-campus sites. The student will observe, perform,
and report on the procedures/functions utilized within
health information systems in facilities, organizations
or agencies related to healthcare. The student may

be assigned to a hospital, cancer registry, cancer cen-
ter, research department, ambulatory center or other
related healthcare organizations.

COURSES
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COURSES

HISTORY
Associate Dean: Cheryl D. Hawkins, MS
Instructors: Professor Robert Briggs, MAT

HIST 134

HIST 137

HIST 138

HIST 141

HIST 151

Professor Kent Kirkpatrick, MA

Associate Professor Steven Berg, PhD
Associate Professor Alexander Thomson, PhD
Instructor Enoch Baker, MA

Adjunct Faculty

Ancient World (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course is a survey of prehistoric and ancient
times: origins of human nature and culture; early
gathering-hunting and planting-herding societies; ori-
gins of civilization in the Middle East, India, China,
the Mediterranean and elsewhere; civilized-barbarian
interaction and the rise of early Old World empires;
rise of classical civilizations, especially Greece and
Rome; rise of the higher religions, especially the
Judaeo-Christian traditions; and decline of classical
civilizations, with emphasis on the fall of Rome and
the rise of medieval Europe, Byzantium and Islam.

Early Modern World (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course is a survey of the balance of world
civilizations in medieval and early modern times:
American and African peripheral regions; major
civilizations of Asia and Europe in the Middle
Ages; 14th—16th century crisis and renewal; expan-
sion of Europe in the age of Renaissance, Reforma-
tion and discovery; rise of the Great Power system,;
the scientific revolution and Enlightenment; the
democratic and industrial revolutions; emergence
of modern ideologies and nations; and climax of
European expansion in the age of imperialism, to
the late 19th century.

Contemporary World (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is a survey of the main themes in the his-
tory of the world in the last hundred years: the Euro-
centric world order of 1900; World War I, communist
revolution and fascist counter-revolution; the settle-
ments of the 1920s and the renewal of world crisis

in the 1930s; World War II and the onset of the Cold
War in the 1940s—1960s; erosion and collapse of the
postwar order in the 1970s—1980s; and the contempo-
rary world order in historical context.

History of Michigan and the Great Lakes (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is a general survey of the historical devel-
opment of Michigan from the primitive wilderness

to the present; growth of certain political, economic,
social and cultural institutions which contribute to
understanding Michigan and the Great Lakes area
today; and emphasis on relating the history of the
state to that of both the area and the nation.

Early America—U.S. History (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is a survey of the origins of American
civilization: native American societies in pre-
Columbian and colonial times; European discovery,
exploration, conquest and settlement of the Americas;
Iberian, French and African elements in the early
Americas; 17th and 18th century English colonial
development; the Revolutionary era and the founding
of the U.S.; and Federalist and Jeffersonian America,
to the early 19th century.

HIST 152

HIST 153

HIST 230

19th Century America—U.S. History (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is a survey of the expansion, crisis and
renewal of the U.S. in the 19th century: demographic,
economic, social and cultural change in Jacksonian
America; the North and antebellum reform move-
ments; the South and slavery; the West and territorial
conquest and settlement; sectional struggle, the Civil
War and Reconstruction; and emergence of modern,
urban, industrial America, to the beginning of the
20th century.

Contemporary America—U.S. History (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is a survey of American civilization
within the last hundred years: turn-of-the-century
growth and crisis; the Progressive Era and World
War I; the 1920s, the Great Depression and the New
Deal; World War II and the emergence of the U.S. as
a superpower; affluence, consensus and confronta-
tion in the 1950s—1960s; malaise, drift and fragmen-
tation in the 1970s—1980s; and the U.S. in the world
of the late 20th century.

U.S. Business History—1865 to Present (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course will provide students with an examination
of major business and economic development in the
U.S. from the Civil War to the present. Emphasis will
be placed on the ideas, forces and personalities in the
ever-changing role of business and economics and
their impact on the nation and its citizens. Course is
recommended for students majoring in business, eco-
nomics and history.



HOMELAND SECURITY
Associate Dean: Robert F. Pearce, MPA
Instructors: Adjunct Faculty

HS 101

HS 102

HS 201

HS 202

HS 203

Introduction to Homeland Security (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is an introduction to the concept of
homeland security. The course will define and explain
homeland security. The U.S. Department of Home-
land Security will be thoroughly analyzed and its
mission will be investigated. This course will also
address chemical, biological, radiological, nuclear,
and explosive devices and the use of these weapons
of mass destruction. The importance and basic ele-
ments of a planned response, methods used to prevent
the importation of weapons of mass destruction into
the U.S., and what is being and what can be done to
prevent another large-scale terrorist incident in the
United States will be covered.

Understanding Terrorism (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will introduce students to the phenomena
of contemporary terrorism and extremism. Students
will see special emphasis on extremism as the founda-
tion for terrorist behavior, types of terrorism, and how
governments and law enforcement agencies respond
to terrorism. The first step is to understand the mind-
set, the groups, the aims, and the tools terrorists use.

Organizational and Facility Security (3-0) 3 Cr. Hrs.
Prerequisite: None.

The focus of this course will be on traditional
methods of physical security hardware, risk assess-
ments, and business continuity. The course will also
explore and assess developing security technology
and its application to reduce internal and external
threats to business.

Introduction to Emergency Management

(3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will provide an overview of emer-

gency management, as a career field, discipline, and
approach to deal with all-hazards emergency/disaster
response. This course will examine major disasters in
history, concepts, theory, and terminology associated
with emergency management.

Introduction to Intelligence Systems (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course will provide a study of the U.S. gov-
ernment’s intelligence community as well as an
overview of intelligence processes. This study will
include a historical look at intelligence and some
of its milestones. Discussed will be key terms, con-
cepts and perspectives. Students will be exposed to
the relationship of intelligence with law enforce-
ment and homeland security and how some intel-
ligence processes may be applied to emergency
management and pre-incident planning.
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HUMAN DEVELOPMENT SERVICES

Director: Donna Nordman, MA
Instructors: Adjunct faculty

HDS 101

HDS 110

Human Potential Seminar (2-0) 2 Cr. Hrs.

Prerequisite: None.

This class is suitable for students who wish to work
in people-oriented positions. The course provides a
structured small group educational experience that is
designed to teach individuals to increase self-confi-
dence, make decisions, develop self-motivation, and
improve listening skills. Students will learn strategies
to enhance their own development and how to apply
those skills in working with others.

Career Decision Making (2-0) 2 Cr. Hrs.

Prerequisite: None.

This course assists students in examining the com-
ponents of career/job choice. The focus is on career
awareness, personal awareness, and education/train-
ing awareness as they relate to the process of occupa-
tional choice. Self-assessment instruments will help
identify tentative career options, decision-making
strategies, obstacles and planning skills.

COURSES
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HUMANITIES

HUM 202

Associate Dean: Cheryl D. Hawkins, MS
Instructors: Associate Professor James Nissen, DMA

HUM 106

HUM 150

HUM 190

HUM 201

Adjunct Faculty

Introduction to Art and Music (1-0) 1 Cr. Hr.

Prerequisite: None.

This course will cover the basic mechanical and aes-
thetic elements underlying the visual and aural arts. It
will also include an overview of major periods, styles,
composers, and artists. The course also prepares stu-
dents to develop an understanding of how to perceive
music and art. This course provides an introductory,
fundamental, audience-related approach to art and
music. Definitions and concepts will be approached in
a very basic manner. No prior knowledge or experi-
ence in music or arts is necessary.

World Masterpieces (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course serves as an introduction to some of

the great works of art and music in the western
world, from Greek civilization to the present. The
course will cover the major periods/styles in art

and music history: Greek, Roman/Early Christian,
Romanesque, Gothic, Renaissance, Baroque, Classi-
cal, Romantic, Modern (1900—1945) and Post-Mod-
ern (1945—present). Art and music masterpieces to be
studied will be selected from the main repertoire of
significant works of the western world. The course
will also cover fundamentals of integrative art and
music appreciation. A background in art and/or
music is not required.

Individual Humanism—An Honors Colloquium

(3-0) 3 Cr. Hrs.

Prerequisite: Acceptance to the Schoolcraft Scholars

honors program.

A required introduction to the Schoolcraft Scholars
honors program, this colloquium studies the individ-
ual and the community through multiple disciplines.
Topics of the colloquium may include, but are not lim-
ited to, the human condition; individual renaissance
and enlightenment; the role of individuals in a society
of change, transition and revolution; the unanswered
question; and, taking an active role on the social stage.
Additionally, students in this course collaborate, prac-
tice critical thinking, and explore both community
issues and community-based organizations.

Art and Music in Western Civilization: Field Study—
England (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is a humanistic study of music and art

in concentrated form through field study. Course
includes art forms and functional styles of histori-

cal periods as they relate to universal principles. The
course will also include studies in English history,
culture and geography. The course will conclude with
a ten-day trip to London, England, with day trips to
Cambridge, Canterbury, Bath, Stonehenge, Ely, and
other satellite locations. The tour will include visits
to the National Gallery and the British Museum as
well as other museums, and will include visits to sev-
eral palaces, castles, cathedrals, and performing arts
centers to facilitate a live, first-hand encounter with
English arts and culture.

HUM 203

HUM 204

HUM 210

Art and Music in Western Civilization: Field Study—
France (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is a humanistic study of the arts, culture,
and history in concentrated form through field study.
Course includes art forms and functional styles of his-
torical periods as they relate to universal principles.
The course will include studies in French history,
culture and geography. The course will conclude with
a ten-day trip to Paris, France, which will include
visits to the Louvre Museum, Musee D’Orsee (and
other museums/galleries), Notre Dame Cathedral (and
other cathedrals), day trips to Versailles, Giverny, St.
Germain, St. Denis, and other culturally and histori-
cally significant centers to facilitate a live, first-hand
encounter with French arts and culture.

Art and Music in Western Civilization: Field Study—
Italy (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will serve as an in-depth look at the his-
tory, culture and people of Italy, with specific concen-
tration on Roman art, architecture and civilization,
and the early Renaissance Florentine art and music
masterworks. The course will include studies in Ital-
ian history, culture, geography and language. Basic
Italian language skills will be taught to facilitate the
rigors of tourism in a foreign country. The course will
culminate in a 12-day tour to Italy and will include
stays in Rome, Venice and Florence, with day trips

to satellite cities such as Sienna, Padua and Ravenna.
The tour will include visits to the Coliseum, the Pan-
theon, St. Peter’s and the Vatican Museum in Rome,
the Florence cathedral, St. Mark’s in Venice, as well
as several museums and performing arts centers to
facilitate a live, first-hand encounter with Italian arts
and culture.

Art and Music in Western Civilization: Field Study—
Spain (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will serve as an in-depth look at the his-
tory, culture and people of Spain, with specific con-
centration on painting, architecture, and music of the
Spanish masters from the Renaissance to the present.
The course will include studies in Spanish history,
culture, geography and language. Basic Spanish lan-
guage skills will be taught to facilitate the rigors of
tourism in a foreign country. The course will conclude
with a ten-day trip to Madrid, Spain, with day trips to
satellite cities such as Segovia, Toledo, Aranjuez, and
El Escorial. The tour will include visits to the Prado
Museum and the Museum of Contemporary Atrt, as
well as other museums, and will include visits to sev-
eral palaces, castles, cathedrals, and performing arts
centers to facilitate a live, first-hand encounter with
Spanish arts and culture.

The Art of Being Human (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is an interdisciplinary introduction to
the humanities as an overall approach to living.
The course involves the student in the philoso-
phies, religions, and arts as avenues of human
inquiry and expression.



HUM 212

HUM 215

HUM 231

HUM 232

Mass Media and Popular Culture (3-0) 3 Cr. Hrs.
Prerequisite: ENG 101. ENG 102 recommended.

This course is an introduction into the nature of
mass communication and their relationship with the
public. The course will analyze, assess, and evalu-
ate popular culture and mass media. Focus will be
on the various forms of media, to include radio,
television, film, newspaper, and advertising to deter-
mine how they influence and manipulate the ways
you relate to yourself and others. Examination will
include the history, economics, power, and ethical
consideration of media outlets.

Humanities Through the Arts (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course represents an exploratory approach to the
humanities that focuses on the special role of the arts.
The relation of the humanities to values is central to
the purpose of the course. This approach provides

a self-contained program for studying values as
revealed in the arts.

The Humanities in Western Culture—

Antiquity Through the Renaissance (3-0) 3 Cr. Hrs.
Prerequisite: HUM 106 or HUM 150 or consent of instructor.
This course is an introduction to the Integrated
Humanities. Culture has sometimes been defined as
that which remains after the civilization has vanished.
What is left behind amounts to much more than just
artifacts; we are left with a legacy of the humanistic
spirit. This course takes an in-depth look at culture,
civilization, values and qualities inherent in Western
art, architecture, music, literature and philosophy.
The course is also a study in Western thought and its
resultant social and political institutions. The first of a

two-semester sequence, this course will cover Ancient

River-Valley, Greek, and Roman civilizations, the
Middles Ages, and the Renaissance.

The Humanities in Western Culture—

Baroque to the Present (3-0) 3 Cr. Hrs.

Prerequisite: HUM 106 or HUM 150 or consent of instructor.
This course is an introduction to the Integrated
Humanities. Culture has sometimes been defined

as that which remains after the civilization has van-
ished. What is left behind amounts to much more
than just artifacts; we are left with a legacy of the
humanistic spirit. This course takes an in-depth look
at culture and civilization; at values and qualities
inherent in Western art, architecture, music, litera-
ture and philosophy. The course is also a study in
Western thought and its resultant social and political
institutions. The second of a two-semester sequence,
this course will cover the Baroque, Classical and
Romantic periods, as well as the major historical,
philosophical, and artistic “isms” of the modern and
post-modern Western world.
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ITALIAN

Associate Dean: Cheryl D. Hawkins, MS
Instructors: Instructor Anita Suess Kaushik, PhD
Adjunct Faculty

Elementary Italian 1 (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course is intended for students who have no
previous education in Italian. The course will cover
basic grammar patterns, and build competence in
all four skill areas: speaking, listening, reading, and
writing. Through varied activities, emphasis will be
placed on oral proficiency and communication. An
appreciation of the Italian culture will be an integral
part of the course.

Elementary Italian 2 (4-0) 4 Cr. Hrs.

Prerequisite: ITAL 101 with grade 2.0 or better or

one year of high school Italian or consent of instructor.

This course is a continuation of ITAL 101 and contin-
ues to review the basic Italian grammar patterns and
to build competence in all four skill areas: speaking,
listening, reading, and writing. Through varied activi-
ties, emphasis will be placed on oral proficiency and
communication. An appreciation of the Italian culture
will be an integral part of the course.

ITAL 101

ITAL 102

COURSES
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LASERTECHNOLOGY

Associate Dean: Bruce Sweet, MA
Instructors: Professor James Kramer, MS
Adjunct Faculty

LASR 103 Laser Concepts (4-0) 4 Cr. Hrs.
Prerequisite: High school algebra I.
This basic course, designed for laser technicians,
covers laser operation and the technical principles
and equations needed to understand them and
modify their output. The course also deals with
optical system construction, including lenses, mir-
rors, prisms, optical flats, etalons, beam expanders,
collimators, optical tables, optical supports, and
photographic components. Associated labora-
tory experiments will allow the technician to get
“hands-on” experience with the set-up, operation,
and analysis of laser/optic systems.

LASR 104 Laser Optics and Components (5-0) 5 Cr. Hrs.
Prerequisite: High school algebra 2.
This course applies graphical and mathematical
techniques to the reflection/refraction of light at typi-
cal optical interfaces. The student analyzes and uses
optical components typically found in geometrical
optics. Topics covered include ray tracing, imaging
with lenses, mirrors prisms, windows optical flats,
etalons, beam expander, collimators, optical tables,
optical supports, optical systems, and photographic
components and supplies. Associated laboratory
stresses hands-on experience with set-up, operation
and analysis of typical optical systems.

LASR125 Laser Safety Concepts (3-0) 3 Cr. Hrs.
Prerequisite: MATH 053 or equivalent and BMET 116.
This course has been designed as a basic introduction
to medical applications in laser fundamentals and
safety. Students will study the three properties of laser
light: monochromatic, directionality, and coherency.
Biomedical concerns of laser hazards involving the
eye, skin, toxicity, electrical, and fire will be covered.
Types of site and skin damages that can occur when
exposed to laser wavelength will be explored. Laser
system hazards classifications and safety standards
will be reviewed in addressing potential hazards,
necessary safety restrictions, and specified laser clas-
sifications based on American National Standards
Institute (ANSI) Z136.3 Standard along with relevant
Federal Center for Devices and Radiological Health
(CDRH), Occupational Safety and Health Adminis-
tration (OSHA) as well as relevant State of Michigan
requirements.

LASR 232 Laser Systems and Applications 1 (4-0) 4 Cr. Hrs.
Prerequisite: LASR 103.
A comprehensive examination of ion lasers, molecu-
lar lasers and solid-state laser, with particular atten-
tion given to argon ion CO2 gaseous and ND: YAG
laser systems. Course considers typical power sources
for all lasers and flash lamps and power supplies for
pulsed laser systems. Course treats applications of the
ion and CO2 laser systems to welding, cutting and
drilling. Project experiments stress hands-on experi-
ence with operation, troubleshooting and evaluations
of current laser systems and power sources.

LEARNING RESOURCES
Associate Dean: Deborah B. Daiek, PhD
Instructors: Adjunct Faculty

LR135

Strategies for Digital Research: Introduction to
Information Literacy (1-0) 1 Cr. Hr.

Prerequisite: None.

This course provides students with the technical
skills needed to locate, access, and critically evaluate
electronic (digital) information. Additionally, it will
teach students information management strategies
once they have learned how to access appropriate
information sources.

MANUFACTURING

Associate Dean: Bruce Sweet, MA
Instructors: Adjunct Faculty

MFG 102

MFG 103

MFG 105

Basic Machining Processes (2-4) 3 Cr. Hrs.

Prerequisite: None.

This course will cover fundamental manufacturing
processes. The student will be exposed to manual
machine operator skills. Particular course emphasis
will be on machines, tools and measurements to pro-
duce an end product. This is a hands-on class with
two-thirds of the time in the manufacturing lab.

Manufacturing Operations (2-4) 3 Cr. Hrs.

Prerequisite: MFG 102.

Students will be introduced to the operation of the
CNC Mill and CNC Lathe through the use of the
basic fundamental of G-codes and M-codes. Machine
and tool set up will also be covered. As part of the
class, students will make several small projects on the
CNC machines. These machines are used in today’s
industrial manufacturing plants.

Manufacturing Processes (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course will serve as an introduction to a variety
of manufacturing processes, such as casting, forming,
plastics, machining, and joining. It is meant to be an
overview and will concentrate on the uniqueness of
each process as it applies to materials and production
capabilities. In addition, the student will have a brief
exposure to the properties of materials as they relate
to particular manufacturing processes and the con-
cepts of measurement, inspection, and tolerances.



MFG 180

MFG 203

MFG 241

MFG 243

Industrial Entrepreneurship (2-0) 2 Cr. Hrs.
Prerequisite: None.

This course is designed to familiarize the technology
student with the basic principles of business in order
to make them knowledgeable employees or to pre-
pare them for the eventuality of becoming a business
owner. The course is intended to provide a compre-
hensive overview and culminates in the development
of a real business plan. The course is not intended to
be a substitute for a thorough education in a conven-
tional business curriculum.

Advanced Manufacturing Operations (2-4) 3 Cr. Hrs.
Prerequisite: MFG 103.

This course will cover CNC machining as well as the
advanced functions of the controller. All machine-
based operational aspects of the CNC machine used
in industrial manufacturing plants will be covered.
This course will provide a more advanced machining
experience.

Quantitative Metrology (1-2) 3 Cr. Hrs.

Prerequisite: MET 102 and MATH 113 may be taken
concurrently or consent of department.

Metrology, the foundation for interdisciplinary sci-
entific measurement, serves as the basis for applied
dimensional accuracy traceable to national and
international standards. Accuracy and precision
measurements are required in all facets of science,
engineering and technology including product devel-
opment, production and analysis. Topics covered in
the course include systems of measurements, evolu-
tion of standards, mandatory traceability, precision
measuring equipment, gages and dimensional indica-
tors, calibrations and methods of surface, linear, depth
and height measurement.

Manufacturing Systems Analysis (3-0) 3 Cr. Hrs.
Prerequisite: MFG 102.

Students will explore the principles of plant layout,
process and flow charts, tools and aids for effective
plant layout. Materials handling equipment, systems,
and procedures and their relationship to production
control will be covered.
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MASSAGE THERAPY

Associate Dean: Robert F. Pearce, MPA
Coordinator: Kathleen M. Paholsky, NCTMB
Instructors: Adjunct Faculty

MAS 101

MAS 102

MAS 103

MAS 104

Theory and Fundamentals of Massage Therapy

(2-0) 2 Cr. Hrs.

Prerequisite: None.

Corequisite: MAS 102 and MAS 103.

This course deals with the history, professional
standards, ethics, and scope of practice for massage
therapy. The student is introduced to professional
methods of communication and setting boundaries.
The concepts of indication and contraindications
are presented in relationship to pathology. Stress
responses and stress management are discussed with
the focus on health maintenance.

Basic Massage Applications (4-4) 6 Cr. Hrs.

Prerequisite: None.

Corequisite: MAS 101 and MAS 103.

This class provides a solid base for the preparation
and performance of massage in a wellness setting

on healthy individuals. The tools of the trade, from
tables and supplies through massage manipulations
and techniques, are presented and practiced, with an
emphasis on safe and effective applications and body
mechanics.

Fundamentals of Anatomy and Physiology

(4-0) 4 Cr. Hrs.

Prerequisite: None.

Corequisite: MAS 101 and MAS 102.

This course provides the foundation for the study of
anatomy and physiology as it relates to massage ther-
apists. Western science concepts and their correlations
to Eastern philosophies are discussed and compared.
General subject matter includes the organization of
body structure, the mechanisms of health and disease,
pathology, pain, stress management and adaptation.
The course introduces medical terminology, espe-
cially the language encountered in massage. Study of
the components of the skeletal and muscular systems,
and an introduction to the nervous system begins in
this course. Reflex mechanisms, feedback loops, and
their relationship to massage are also presented.

Intermediate Massage Applications (2-6) 5 Cr. Hrs.
Prerequisite: MAS 101, MAS 102 and MAS 103.

Corequisite: MAS 109 and MAS 110.

This course covers both complementary bodywork
systems and applications of massage for individuals
with special needs. The course also presents business
considerations for the practice of massage therapy

as an employee or independent contractor. Wellness
education as it relates to self-help and client activi-
ties will be studied. Applications of massage therapy
in healthcare facilities and hospice/comfort care will
be explored. Complementary bodywork systems
include: muscle energy applications, hydrotherapy,
reflexology, connective tissue and myofascial release
approaches, Eastern/Asian bodywork, polarity ther-
apy, and introduction to spa therapies. Special needs
include the following populations: athletes, elderly,
infants and children, prenatal applications, clients
with physical disabilities, applications for chronic,
serious or terminal illness.

COURSES
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MAS 106

MAS 107

MAS 108

MAS 109

MAS 110

Palpatory and Assessment Skills (1-5) 3.5 Cr. Hrs.
Prerequisite: MAS 101, MAS 102, MAS 103, MAS 104, MAS 109
and MAS 110.

Corequisite: MAS 107 and MAS 108.

This course will provide the massage student with an
extensive opportunity to explore the various avenues
of assessment for relaxation and therapeutic massage.
Students will become more proficient in postural
evaluation, tissue assessment, interpretation, and anal-
ysis during massage sessions. The creation of a data-
base of intake and assessment information, and its use
in interpretation and analysis to determine treatment
methods and plans will be covered. Specific applica-
tions of massage and bodywork methods applicable
to the treatment plans will be reviewed. A discussion
of ergonomics—our relationship to the physical sur-
roundings that affect body structure and function—
the impact on massage, and self-care activities for
clients to maintain health will be included.

Organ Systems Anatomy and Physiology (4-0) 4 Cr. Hrs.
Prerequisite: MAS 101, MAS 102, MAS 103, MAS 104, MAS 109
and MAS 110.

Corequisite: MAS 106 and MAS 108.

This course addresses those organ systems empha-
sized in standard anatomy courses. Attention is given
to methods of clinical reasoning and justification

for identifying indications and contraindications for
massage. Students will apply massage and body-
work to meet the needs of clients with more involved
health conditions. As part of the course, the students
will prepare a detailed case study and present it to
the class. Evaluating criteria and analyzing informa-
tion will be used as part of a peer review of the case
studies presented.

Massage Therapy Externship (0-50) 3 Cr. Hrs.
Prerequisite: MAS 101, MAS 102, MAS 103, MAS 104, MAS 109
and MAS 110.

Corequisite: MAS 106 and MAS 107.

This is the cooperative assignment for a Massage
Therapy student who has completed the prerequisites
for this course. Students will meet 50 hours during
the semester for at least three hours per week in a set-
ting appropriate for massage therapy. The College and
the therapy facility will jointly evaluate the student
for the extern commitment. Community and College
Outreach activities and presentations, and a student
portfolio are included in the course requirements.

Systems of Support and Movement (4-2) 5 Cr. Hrs.
Prerequisite: MAS 101, MAS 102 and MAS 103.

Corequisite: MAS 104 and MAS 110.

The skeletal, muscular, and peripheral nervous sys-
tems are explored in detail in this course. They are the
systems primarily addressed by massage therapists,
and the focus will be on identifying structures, nor-
mal functions, characteristics, and common disease
processes. A study of pharmacologic agents will be
related to physiologic effects that require modification
in massage sessions.

Massage Therapy Student Clinic (0-4) 2 Cr. Hrs.
Prerequisite: MAS 101, MAS 102 and MAS 103.

Corequisite: MAS 104 and MAS 109.

Students will experience a total of 60 hours of super-
vised practice using the skills they have learned in
class. To prepare them for a professional massage
work environment, all students will perform practical
applications of massage, front desk activities, clinic
supervision and management at the Radcliff campus
clinic site. Some additional off-site opportunities may
be available.

MATH

EMATICS

Assistant Dean: Richard Weinkauf, MS

Instructors:

Professor Linda Balfour, MA

Professor Lois Bearden, MA

Professor Edward Kavanaugh, MA
Professor Sandra Kerr, MA

Professor Randy Schwartz, MA

Associate Professor Katherine Anderson, MA
Associate Professor Janet Arsznov, MA
Associate Professor Audrone Mingela, MA
Instructor Andrea Lazarski, MA

Instructor Bradley Stetson, MS

Adjunct Faculty

CALCULATOR REQUIREMENTS:
MATH 113: A scientific calculator is required. If continuing in
mathematics, a TI-83 Plus or TI-84 Plus is recommended.

MATH 119, 128 through 151: TI-83 Plus or TI-84 Plus is required.
MATH 122, 230 and 240: TI-83 Plus or TI-84 Plus is recommended.
MATH 252: Calculator is required. Consult with your instructor.

No devices with computer algebra systems, such as the TI-89 or
TI-92, are permitted on exams or other graded work in any math
class. For more details you may wish to consult your instructor.

For appropriate sequence of math courses, consult with a member
of the Math or Counseling Department.

MATH 045

MATH 047

MATH 053

MATH 055

MATH 101

Basic Mathematics (4-0) 4 Cr. Hrs.

Prerequisite: Competence with addition, subtraction,
multiplication and division of whole numbers without

the aid of a calculator.

The topics covered in this course include fundamental
operations with fractions, decimals, percentages and
proportions. In addition, several topics from geometry
are included.

Prealgebra (3-0) 3 Cr. Hrs.

Prerequisite: Competence in arithmetic without using a calcu-
lator OR MATH 045 or equivalent with grade of 2.0 or better.
Topics covered in this course include an introduc-
tion to variables, integers and algebraic expressions;
simplifying algebraic expressions involving integers,
fractions, and decimals; solving algebraic equations
involving integers, fractions, decimals, and percents;
ratio and proportions; applications using basic con-
cepts from geometry; and introduction to graphing via
point-plotting.

Beginning Algebra (4-0) 4 Cr. Hrs.

Prerequisite: MATH 047 or equivalent with grade of 2.0 or better.
This course will explore the real number system,
fundamental operations with real numbers, graph-
ing, linear equations, factoring polynomials, rational
expressions, exponents, quadratic equations, applica-
tions and introduction to the function concept.

Plane Geometry (3-0) 3 Cr. Hrs.

Prerequisite: MATH 053 or equivalent with grade of 2.0 or better.
This course includes the basic elements of geometry
including deductive reasoning and formal proofs,

and elementary construction with straight edge and
compass.

Business Mathematics (3-0) 3 Cr. Hrs.

Prerequisite: MATH 045 or equivalent with grade of 2.0 or better.
This course offers a review of fundamentals of arith-
metic along with coverage of percentage, simple and
compound interest, taxes, insurance, bonds, and their
applications to business practice.



MATH 105

MATH 106

MATH 111

MATH 113

MATH 119

MATH 122

MATH 128

Mathematics for Elementary Teachers 1 (4-0) 4 Cr. Hrs.
Prerequisite: MATH 053 or equivalent with grade of 2.5 or better.

This is the first of a two-course sequence designed
for students who plan to enter elementary school
teaching. The course covers problem solving, number
theory, sets, functions, numeration, the real numbers
and their properties and operations.

Mathematics for Elementary Teachers 2 (4-0) 4 Cr. Hrs.
Prerequisite: MATH 105 or equivalent with grade of 2.0 or better.
This is the second of a two-course sequence designed
for students who plan to enter elementary school
teaching. The course covers geometry, measurement,
statistics, and probability.

Applications—Utility of Math (4-0) 4 Cr. Hrs.
Prerequisite: MATH 045 or equivalent with grade of 2.0 or better.
This course is intended for students who do not
wish to pursue the study of mathematics by follow-
ing the standard sequence of courses, but who need
to develop some competency in mathematics for an
Associate of Arts degree. This course includes the
practical application of mathematics. Topics covered
in the course include geometry, managing money,
interest, installment buying, credit cards, loans,
probability, statistics and graphing.

Intermediate Algebra for College Students

(4-0) 4 Cr. Hrs.

Prerequisite: MATH 053 or equivalent with grade of 2.0 or better.
Placement test is available in the Assessment Center.

Review of algebraic operations, problem solving
strategies, integer and rational exponents, complex
numbers, solving equations, function concept, graphs
and applications of linear, quadratic, exponential and
logarithmic functions, and systems of equations are
the topics covered in this course.

Trigonometry (3-0) 3 Cr. Hrs.

Prerequisite: MATH 055 or equivalent with grade of 2.0 or better
and MATH 113 or equivalent with grade of 2.0 or better.

Note: Business and social science majors should take MATH
128 instead of MATH 119.

Trigonometric functions and their graphs, identities,
equations, and inverse functions, solutions of right and
oblique triangles are the topics included in this course.

Elementary Statistics (4-0) 4 Cr. Hrs.

Prerequisite: MATH 113 or equivalent with grade of 2.0 or better.
Placement test is available in the Assessment Center.

This course includes an introduction to statistics,
statistical descriptions, frequency distributions, pos-
sibilities and probabilities, probability distributions,
sampling and sampling distributions, testing hypoth-
eses based on measurements, count data, and paired
data, and use of nonparametric tests.

Precalculus Without Trigonometry (4-0) 4 Cr. Hrs.
Prerequisite: MATH 113 or equivalent with grade of 2.0 or better.
Note: MATH 128 is recommended for business and

social science majors.

Note: The combination of MATH 119 and MATH 128 is

NOT comparable to MATH 129. MATH 128 is a prerequisite
for MATH 145 but is NOT a prerequisite for MATH 150.

The function concept, polynomial, rational, expo-
nential and I_ogarlthmlc_functlon_s, curve gketchlng,_
systems of linear equations and inequalities, graphi-
cal solutions and business applications are the topics
included in this course.
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MATH 129

MATH 135

MATH 145

MATH 150

MATH 151

MATH 230

MATH 240

MATH 252

Precalculus With Trigonometry (5-0) 5 Cr. Hrs.
Prerequisite: MATH 113 or equivalent with grade of 2.0 or bet-
ter and MATH 119 or equivalent with grade of 2.0 or better.
Note: MATH 129 is recommended for engineering, science and
math majors.

Topics covered in this course include the function
concept, polynomial, rational, exponential, logarith-
mic, rapid review of trigonometric and inverse trigo-
nometric functions, solving equations and systems of
equations, curve sketching, complex numbers, coor-
dinate geometry, and conic sections. The prevailing
theme 1s applications and graphical solutions.

Finite Mathematics (4-0) 4 Cr. Hrs.

Prerequisite: MATH 128 or equivalent with grade of 2.0 or better.
Note: MATH 135 is oriented to business and social science majors.
Matrices and their applications to linear equations and
linear programming, the simplex method, elementary
probability, and mathematics of finance are the topics
included in this course.

Calculus for Business and Social Science (4-0) 4 Cr. Hrs.
Prerequisite: MATH 128 or equivalent with grade of 2.0 or better.
The main topics of this course are differentiation of
algebraic, exponential and logarithmic functions;
curve sketching; optimization; constrained optimiza-
tion; integration; introduction to functions of several
variables; and applications.

Calculus With Analytic Geometry 1 (5-0) 5 Cr. Hrs.
Prerequisite: MATH 129 or equivalent with grade of 2.0 or better.
This course is oriented to engineering, science and
mathematics majors. Limits and continuity, deriva-
tives and integrals of algebraic and some trigono-
metric functions, curve sketching with the aid of the
graphing calculator, and applications are the topics
covered in this course.

Calculus With Analytic Geometry 2 (5-0) 5 Cr. Hrs.
Prerequisite: MATH 150 or equivalent with grade of 2.0 or better.
Note: MATH 151 may be taken concurrently with MATH 230.
This course includes the study of derivatives and
integrals of transcendental functions, techniques of
integration, indeterminate forms, improper integrals,
infinite series, numerical methods, conics, polar coor-
dinates, and applications.

Linear Algebra (4-0) 4 Cr. Hrs.

Prerequisite: MATH 150 or equivalent with grade of 2.0 or better.
Topics covered in this course include systems of
linear equations, matrices, determinants, Euclidean
vector spaces, general vector spaces, inner product
spaces, eigenvalues and eigenvectors, diagonaliza-
tion, linear transformations, and applications.

Calculus With Analytic Geometry 3 (5-0) 5 Cr. Hrs.
Prerequisite: MATH 151 or equivalent with grade of 2.0 or better.
Vectors in the plane, vectors in three-space, solid ana-
Iytic geometry, partial derivatives, line integrals, mul-
tiple integrals and applications are the topics covered
in this course.

Differential Equations (5-0) 5 Cr. Hrs.

Prerequisite: MATH 240 or equivalent with grade of 2.0 or better.
Topics covered in this course include first order differ-
ential equations, second order linear equations, series
solutions of second order linear equations, higher
order linear equations, and Laplace transform, sys-
tems of first order linear equations, numerical meth-
ods and qualitative theory of differential equations.

COURSES
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MEDICAL ASSISTING
Associate Dean: Robert F. Pearce, MPA

Coordinator/Instructor: Professor Patricia Rubio, MSA
Instructors: Adjunct Faculty

MA 110

MA 134

MA 140

MA 155

MA 174

MA 180

Phlebotomy (4-0) 4 Cr. Hrs.

Prerequisite: None.

This course teaches basic technical skills necessary
for a phlebotomist to draw blood in various health-
care settings such as hospital labs, doctors’ offices
and clinics. Proper procedures are stressed for the
safe collection and handling of clinical specimens
obtained by venipuncture or capillary puncture from
adults, children and infants. This course also defines
the role of the phlebotomist in the healthcare setting.

Medical Insurance Coding (3-0) 3 Cr. Hrs.

Prerequisite: None.

Corequisite: HIT 104.

This course introduces the student to insurance cod-
ing guidelines developed for use with the Interna-
tional Classification of Diseases, (ICD-9-CM) and
Current Procedural Terminology, (CPT-4). The course
is designed to develop coding skills to record the ser-
vices and procedures that are provided for the patient.
The importance of accurate coding will be discussed
as it is an essential part of reimbursement.

Medical Office Procedures (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will focus on the basic concepts in the
professional practice of medicine and the role and
function of the medical assistant. The course intro-
duces personal and professional characteristics and
legal and ethical standards for the medical assistant.
Professional and personal therapeutic communica-
tions, time management and workplace dynamics will
be studied. This course addresses administrative skills
necessary for the medical assistant.

Medical Insurance Billing (3-0) 3 Cr. Hrs.

Prerequisite: MA 134 and HIT 104.

This course introduces the student to the various
types of medical insurance including Blue Cross/Blue
Shield, Medicare, Medicaid, Workers” Compensation
and other third-party payers. The student will perform
the tasks necessary to process claim forms for each
type of medical insurance. Manual and computerized
billing methodologies are included.

Medical Laboratory Techniques (4-0) 4 Cr. Hrs.
Prerequisite: BIOL 105, HIT 104, MA 140 and MA 110.

This course will provide an opportunity for the stu-
dent to practice techniques to perform laboratory
procedures. The student will practice preparing the
patient for tests, collecting samples, completing the
tests, and reporting the results to the physician. The
student will practice laboratory procedures such as
urinalysis, hematology, bacteriology, chemistries,
blood typing, and patient preps.

Medical Office Clinical Procedures (3-3) 4 Cr. Hrs.
Prerequisite: BIOL 105, HIT 104 and MA 140.

This course is designed to introduce the student to
examination techniques, injections, minor surgery,
medications and pharmacology, sterilization proce-
dures, and autoclave.

MA 195

Office Practicum (1-15) 3 Cr. Hrs.

Prerequisite: Successful completion of all academic

and medical assisting courses.

The student will participate in a non-paid extern-
ship under the direction of a physician and the office
manager or supervisor. The externship is structured
to provide experience in performing administrative
and clinical procedures in a physician office, clinic
or ambulatory healthcare setting. The student will
interact with other healthcare professionals perform-
ing and observing skills of a medical assistant. It is an
opportunity that will allow a student to apply theory
to practice.

MEDICAL TRANSCRIPTION
Associate Dean: Robert F. Pearce, MPA

Coordinator/Instructor: Professor Patricia Rubio, MSA
Instructors: Professor Jody Scheller, MS

MT 106

MT 108

MT 157

MT 158

MT 159

Adjunct Faculty

Principles of Medical Transcription (2-0) 2 Cr. Hrs.
Prerequisite: Keyboarding skill of 50 words

per minute recommended.

This course provides an introduction to the role of
the medical transcriptionist in the healthcare setting.
The student will acquire knowledge of the types of
forms and content utilized and required in medical
transcription. The content of the course will also
include the legalities and standards that apply to
medical transcription.

Physician Office Transcription (2-0) 2 Cr. Hrs.
Prerequisite: HIT 104 and BIOL 105.

This course is designed to introduce the student

to transcription practices utilized in the physician/
medical office practice/setting. The importance of
accurate transcription will be an essential aspect for
this course. Report format and general transcription
guidelines will be explored. The student will gain
experience by transcribing office, clinic, and hospital
dictation from many medical specialties.

Medical Transcription Seminar (1-0) 1 Cr. Hr.
Prerequisite: HIT 104, MT 106, MT 108 and BIOL 105.

This course will provide an overview of the law as it is
applied to healthcare professionals and patients. Stu-
dents will also explore the description of a legally safe
working environment. The course will describe man-
agement techniques that may be employed by the entry.
level and the experienced medical transcriptionist.

Hospital Medical Transcription 1 (3-4) 5 Cr. Hrs.
Prerequisite: HIT 104, MT 106, MT 108 and BIOL 105.

This course will provide medical transcription skill
building opportunities to strengthen and expand med-
ical terminology. The course will emphasize the tech-
nique of developing skill with medical transcription
documents for each anatomic system. The student
will utilize the English language and communication
skills during transcription practice.

Hospital Medical Transcription 2 (3-4) 5 Cr. Hrs.
Prerequisite: MT 157.

This course will describe and illustrate various reports
that the medical transcriptionist will be expected

to transcribe. The student will use production word
processing skills in transcribing all of the commonly
used medical reports. The student will be expected

to format, edit, and transcribe medical reports that
require an advanced level of medical terminology.



METALLURGY AND MATERIALS SCIENCE
Associate Dean: Bruce Sweet, MA
Instructors: Assistant Kenneth Pickett, MSIT

Adjunct Faculty

MET 102 Introduction to Materials Science (2-2) 3 Cr. Hrs.
Prerequisite: None.
This course provides students with a basic introduc-
tion to Materials Science using the principles of sci-
ence to study the nature of metallic and non-metallic
materials used in most industries. Topics covered in
the course include atomic structure, elements, states
of matter, bonding, crystallization, mechanical, chem-
ical, and physical properties of metallic, polymeric,
ceramic and composite materials.

MET 114  Engineering Materials (3-0) 3 Cr. Hrs.
Prerequisite: MET 102.
This course in materials applications covers ferrous
and non-ferrous alloys, powdered metals, ceram-
ics and glass, rubber and polymers. Each material is
examined with respect to their advantages and disad-
vantages, methods of fabrication and joining, and spe-
cific industrial applications, both current and future.

MET 120 Hazardous Materials Management (2-0) 2 Cr. Hrs.
Prerequisite: None.
This course provides instruction in the nature of haz-
ardous materials and their interaction with the health
and safety of individuals as they relate to industrial
metallurgical practices. Topics covered in the course
include proper handling of hazardous substances,
chemical, physical and biological influences on
health, human response to toxins, target organ effects
and regulatory controls used in hazard prevention in
the laboratory and materials process workplace.

MET 152  Structure and Properties Laboratory (2-2) 3 Cr. Hrs.
Prerequisite: MET 102 or may be taken concurrently.
An experience orientated course with emphasis on
lab techniques and equipment required for the macro
and microstructural evaluation of metals produced
by industrial processes. Topics covered in the course
include optical systems, sectioning and polishing,
mounting techniques, etching, specialized measure-
ment technology and photo-microscopy.

MET 160 Composite Materials (2-2) 3 Cr. Hrs.
Prerequisite: None.
An introduction to plastic and composite materials
used in industry. Emphasis is placed on chemical,
physical and mechanical properties of thermoplastic,
thermosetting plastics and matrix reinforced compos-
ites. Topics covered in the course include the nature
of polymeric materials, reinforcements, coatings and
adhesives. Industrial forming techniques and applica-
tions are also examined.

MET 211 Physical Metallurgy Structures (3-1) 3 Cr. Hrs.
Prerequisite: MET 102 and MET 152.
An interpretative study incorporating phase equa-
libria, diffusion, nucleation and growth, solid state
transformation, strengthening mechanisms; effects of
alloying, deformation, precipitation, recrystallization
and grain growth on microstructure. Microstructural
interpretation of ferrous and non-ferrous metal is
emphasized.
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MET 215

MET 217

MET 248

MET 271

MET 280

Mechanical Properties of Metals (3-1) 3 Cr. Hrs.
Prerequisite: MET 114.

Students will explore basic elastic and plastic behav-
ior, deformation, dislocations; brittle, ductile and tran-
sitional fractures; fatigue, tensile, hardness, impact,
and stress testing. Course will include a review of
industry methods and testing standards. Mechanical
forming processes used in the industry including roll-
ing, forging, drawing, and other forming techniques
will be introduced.

Computer Applications in Materials Science

(2-2) 3 Cr. Hrs.

Prerequisite: MET 114 or consent of department and
computer experience highly recommended.

An experience-oriented course in data acquisition,
specifically designed for students interested in materi-
als laboratory computer applications. Topics covered
in the course include an introduction to materials
laboratory computer systems, data acquisition, test
system integration, hardware-software options, elec-
tronic fundamentals, international databases, image
processing, graphics, computerized processing and
control, and the fundamentals of basic programming
in materials science.

Electron Microscopy and Image Analysis (2-2) 3 Cr. Hrs.
Prerequisite: MET 152, MET 211 and MET 217

or consent of department.

This course introduces the fundamentals of Scanning
Electron Microscopy (SEM) and quantitative Image
Analysis (1A) currently used in support of effective
materials, characterization, and evaluations. Topics
covered in the course include microscopy systems
and components, applications in fractrography and
quantifiable measurements used in process and sur-
face failure analysis, materials characterization, and
product development studies. The course is recom-
mended for students specifically interested in special-
ized laboratory practices.

Corrosion and Corrosion Analysis (2-2) 4 Cr. Hrs.
Prerequisite: MET 102, MET 114 or consent of department.
Corrosive processes, including electrochemical
reactions in metals and the chemical degradation of
polymeric materials are emphasized. Topics covered
in the course include basic electrochemical reac-
tions, nature of corrosive environments, types of
corrosion, laboratory corrosion testing, data analysis,
interaction with mechanical behavior and fabricated
dissimilar materials.

Special Problems in Materials Science (3-2) 4 Cr. Hrs.
Prerequisite: MET 211 or MET 215 or consent of instructor.

Students having adequate backgrounds in this dis-
cipline and/or catalog specified prerequisites are
encouraged to select a topic associated with metallic
or non-metallic materials, related processing, new
developments or analytical techniques, and conduct
investigations to identify problems, analyze data and
make decisions. The results of such evaluations will
be presented and reported in a systematic, critical sci-
entific format. Scientific methods including literature
search, laboratory evaluations and experimentation
are encouraged. Likewise, faculty-directed study will
be provided.

COURSES
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MUSIC

Associate Dean: Cheryl D. Hawkins, MS

Instructors: Professor Donald Morelock, MM
Associate Professor James Nissen, DMA
Associate Professor Barton Polot, PhD
Adjunct Faculty

MUSIC 104

MUSIC 105

MUSIC 107

MUSIC 109

MUSIC 114

MUSIC 116

MUsIC 117

MUSIC 118

Basic Materials in Music Theory (3-0) 3 Cr. Hrs.
Prerequisite: None.

A step by step approach to the fundamentals of music
which includes notation, scales, intervals and triads is
the format for this course.

Music Appreciation (3-0) 3 Cr. Hrs.

Prerequisite: None.

An introduction to music, designed especially to
increase understanding and enjoyment of music
through intelligent listening. No technical knowledge
required but outside listening and attendance at live
performances are required.

Music for Elementary Teachers (3-2) 4 Cr. Hrs.
Prerequisite: None.

This course will provide functional knowledge and
skills to handle music requirements in the elementary
grades. The course is recommended for elementary
education majors and will require off-campus class-
room visitations.

The Architecture of Music (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course serves as an introduction to the major
forms of Western music. The course will cover the
major musical styles from the Baroque through the
20th century. Representative masterpieces from each
period will be studied. The course serves to facilitate
the transition from the introductory music apprecia-
tion course to the music history sequence through the
development of critical listening and analytical skills.

Voice Class 1 Elements—Beginners (2-0) 2 Cr. Hrs.
Prerequisite: None.

This is a voice class for young or beginning singers,
or for singers wishing to refresh their focus on the
elements upon which the cultivation of the singing
voice is built.

Voice Class 2 Cultivation—Intermediate (2-0) 2 Cr. Hrs.
Prerequisite: Consent of instructor.

This is a voice class for singers of intermediate level
or for singers wishing to refresh their understanding
of the study and cultivation of the singing voice.

Choir 1 (2-1) 2 Cr. Hrs.

Prerequisite: Audition.

Students will explore the principles of choral sing-
ing and musicianship. Music of all styles and periods
will be included. Choir is an elective for all students,
regardless of major field. Additional Choir credits
may be earned in future semesters by enrolling in the
following course sequence (one course per semester)
MUSIC 118, 217, and 218.

Choir 2 (2-1) 2 Cr. Hrs.

Prerequisite: Audition.

Students will explore the principles of choral sing-
ing and musicianship. Music of all styles and periods
will be included. Choir is an elective for all students,
regardless of major field. Additional Choir credits
may be earned in future semesters by enrolling in the
following course sequence (one course per semester)
MUSIC 217 and 218.

MUSIC 121

MUSIC 122

MuUsIC 123

MUSIC 124

MUsIC 127

MUSIC 131

MUSIC 132

MUSIC 133

Class Piano 1 (2-0) 2 Cr. Hrs.

Prerequisite: None.

Group piano instruction designed for students with
little or no formal piano training will be the format of
this course. Instruction is given on both electronic and
acoustic instruments.

Class Piano 2 (2-0) 2 Cr. Hrs.

Prerequisite: MUSIC 121 or equivalent.

This course is a continuation of MUSIC 121. Group
piano instruction designed for students with little or
no formal piano training will be the format of this
course. Instruction is given on both electronic and
acoustic instruments.

Keyboard Skills for Recording Engineers (1-0) 1 Cr. Hr.
Prerequisite: MUSIC 121.

Students will apply knowledge gained in MUSIC

121 to use with electronic keyboard instruments used
in the modern recording studio. Emphasis is on the
operation of modern electronic keyboard instruments,
MIDI, and developing the fundamental musical skills
used in contemporary music production. These skills
will be applied to individual projects in the laboratory.

Chamber Singers 1 (1-1) 1 Cr. Hr.

Prerequisite: Audition.

A select ensemble that performs madrigals and other
chamber music for events on and off campus. The
course is open to all students regardless of major.
Additional Chamber Singers credits may be earned in
future semesters by enrolling in the following course
sequence (one course per semester) MUSIC 127, 224,
and 227.

Chamber Singers 2 (1-1) 1 Cr. Hr.

Prerequisite: Audition.

A select ensemble that performs madrigals and other
chamber music for events on and off campus. This
course is open to all students regardless of major.
Additional Chamber Singers credits may be earned
in future semesters by enrolling in the following
course sequence (one course per semester) MUSIC
224 and 227.

Applied Music—Piano 1 (1-1) 2 Cr. Hrs.

Prerequisite: None.

Private instruction in piano is the format for this
course. Six hours minimum weekly practice, one
private lesson and one studio class each week are
required. Performance examinations will be held at
the end of each semester. This course is for music and
non-music majors.

Applied Music—Piano 2 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 131.

Private instruction in piano is the format for this
course. Six hours minimum weekly practice, one
private lesson and one studio class each week are
required. Performance examinations will be held at
the end of each semester. This course is for music and
non-music majors.

Applied Music—Voice 1 (1-1) 2 Cr. Hrs.

Prerequisite: None.

Private instruction in voice will be the format of this
course. Six hours minimum weekly practice, one
private lesson each week plus weekly symposium is
required. Performance examinations will be held at
the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.



MUSIC 134

MUSIC 135

MUSIC 136

MUSIC 137

MUSIC 138

MUSIC 140

Applied Music—Voice 2 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 133.

Private instruction in voice will be the format of this
course. Six hours minimum weekly practice, one
private lesson each week plus weekly symposium is
required. Performance examinations will be held at
the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Instrumental 1 (1-1) 2 Cr. Hrs.
Prerequisite: None.

Private instruction in all instruments of the band and
orchestra, including classical guitar will be the format
of this course. Six hours minimum weekly practice,
one private lesson each week plus weekly symposium
are required. Performance examinations will be held
at the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Instrumental 2 (1-1) 2 Cr. Hrs.
Prerequisite: MUSIC 135.

Private instruction in all instruments of the band and
orchestra, including classical guitar will be the format
of this course. Six hours minimum weekly practice,
one private lesson each week plus weekly symposium
is required. Performance examinations will be held

at the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Sight Singing and Ear Training 1 (2-0) 2 Cr. Hrs.
Prerequisite: A basic knowledge of scales, key signatures,
intervals, and triads.

Sight singing—melodies outlining the intervals of I
and V chords of first and second inversion and non-
harmonic tones will be the format of this course and
will include simple rhythmic, melodic, and harmonic
dictations.

Sight Singing and Ear Training 2 (2-0) 2 Cr. Hrs.
Prerequisite: MUSIC 137.

Sight singing—melodies outlining intervals of all
triads and dominant seventh chords will be the format
for this course. Harmonic, melodic, rhythmic dicta-
tion—altered non-harmonic tones, secondary domi-
nants, modulation to closely related keys, borrowed
altered harmonies will be explored.

Jazz Lab Band—Improvisation 1 (2-1) 2 Cr. Hrs.
Prerequisite: None.

This group is geared to the less experienced jazz
player, performing contemporary jazz music in the
big band setting, but with some emphasis on improvi-
sation. The Lab Band will perform at concerts during
the school year. The class is open to all students, high
school and college, and members of the community.
An audition at the beginning of each semester is
required. This course may be used as an elective
credit in humanities.
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MUSIC 141

MUSIC 142

MUSIC 143

MUSIC 144

MUSIC 149

MUSIC 153

Wind Ensemble 1 (2-1) 2 Cr. Hrs.

Prerequisite: None.

The Schoolcraft Wind Ensemble is one of the most
visible and sought-after organizations on campus.
This community instrumental ensemble (wind, brass,
and percussion only) is open to all student musi-
cians. The Wind Ensemble performs approximately
six concerts a year, and also performs at all college
commencements. All musically talented students

are invited to participate regardless of their field. An
audition at the beginning of each semester is required.
This course may be used as an elective credit in
humanities. Additional Wind Ensemble credits may
be earned in future semesters by enrolling in the fol-
lowing course sequence (one course per semester)
MUSIC 241, 245, and 246.

Jazz Band 1 (2-1) 2 Cr. Hrs.

Prerequisite: None.

This group is known throughout the Detroit Area for
its performances at the Michigan Jazz Festival and
the Ford Detroit International Jazz Festival at Hart
Plaza. The band also has four concerts during the
school year, including an invitational Community
College Jazz Festival and performs at local malls in
the community. All aspiring jazz performers ages 16
through 80+ are invited to participate. An audition
at the beginning of each semester is required. This
course may be used as elective credit in humani-
ties. Additional Jazz Band credits may be earned in
future semesters by enrolling in the following course
sequence (one course per semester) MUSIC 242,
248, and 249.

Practice Teaching and Practicum in Piano Teaching 1
(1-1) 2 Cr. Hrs.

Prerequisite: Consent of Director of Piano Department.

Piano teachers will learn to create and present effec-
tive lesson plans that include repertoire, theory con-
cepts, rhythm, tone, touch, and hand position through
the first semester of piano study.

Practice Teaching and Practicum in Piano Teaching 2
(1-1) 2Cr. Hrs.

Prerequisite: MUSIC 143.

Piano teachers will learn to create and present effec-
tive lesson plans that include repertoire, theory con-
cepts, rhythm, tone, touch, and hand position through
the second semester of piano study.

Popular Music Culture in America (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course serves as an introduction to some of the
great works of popular music in the United States,
from the songs of colonial America to the present.
The course will cover the major periods/styles in pop-
ular American music history, including but not lim-
ited to music of the westward movement, ragtime and
blues, the roots and growth of jazz, country music,
folk music, music of Broadway and Tin Pan Alley,
the roots and development of rock music, and late
20th century developments in popular music, as well
as historical, political and sociological background
of the United States as pertinent to music history. A
background in music is not required.

Music Theory 1 (3-0) 3 Cr. Hrs.

Prerequisite: A basic knowledge of scales, key signatures,
intervals, and triads.

Harmonic progression; chords of 1st and 2nd inver-
sion will be the format of this course. Phrase structure
and cadences will be introduced. Technique of harmo-
nization and non-harmonic tones will be explored.

COURSES
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MUSIC 154

MUSIC 155

MUSIC 164

MUSIC 165

MUSIC 168

MUSIC 169

MUSIC 171

MUSIC 172

Music Theory 2 (3-0) 3 Cr. Hrs.

Prerequisite: MUSIC 153.

Students will be introduced to 7th chords, altered
non-harmonic tones, secondary dominants, modula-
tion to closely related keys, borrowed and altered
chords; original composition.

History of Broadway (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will look at the history and development
of the Broadway musical, from its roots in early
American musical entertainment and classical Euro-
pean opera, its heyday in the post-modern era, and
its evolution in the late 20th century as a result of the
music publishing and recording industry. In addition,
the course will take an in-depth look at the music
and structure of several Broadway masterpieces and
how they affected and were affected by American
popular culture.

Music History 1 (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course will be a detailed survey of literature,
history, and musical materials of the Baroque and
Classical eras.

Music History 2 (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is a detailed survey of history and litera-
ture of music of the Romantic and 20th Century eras.

Synthesizer Ensemble 1 (2-1) 3 Cr. Hrs.

Prerequisite: MUSIC 121 or consent of instructor.

This group performs original music and transcribed
literature of many genres on electronic musical
instruments. Regular rehearsals and performances
are scheduled. Additional Synthesizer credits may
be earned in future semesters by enrolling in the fol-
lowing course sequence (one course per semester)
MUSIC 169, 268, and 269.

Synthesizer Ensemble 2 (2-1) 3 Cr. Hrs.

Prerequisite: MUSIC 121 or consent of instructor.

This group performs original music and transcribed
literature of many genres on electronic musical
instruments. Regular rehearsals and performances
are scheduled. Additional Synthesizer credits may
be earned in future semesters by enrolling in the fol-
lowing course sequence (one course per semester)
MUSIC 268 and 269.

Music Technology 1 (3-0) 3 Cr. Hrs.

Prerequisite: MUSIC 121, MUSIC 104 and/or equivalent.

This course is an introduction to the fundamentals of
music-making using MIDI/computer hardware and
software. The course will examine the basic functions
of the keyboard controller, synthesizer, sound mod-
ules, line mixer, effects unit, and computer interface
through hands-on experience and experimentation.
The course will also introduce the student to current
software applications that emphasize music perfor-
mance and composition with the assistance of MIDI
hardware and a desktop computer.

Music Technology 2 (3-0) 3 Cr. Hrs.
Prerequisite: MUSIC 171.

This course will deal with advanced functions of
Digital Audio Workstation (SAW) Software with the
assistance of MIDI hardware and a desktop computer.

MUSIC 173

MUSIC 174

MUSIC 175

MUSIC 201

MUSIC 202

MUsSIC 214

MUSIC 216

MuUsIC 217

MUSIC 218

Basic Studio Techniques 1 (3-0) 3 Cr. Hrs.

Prerequisite: None.

Fundamentals of the recording arts, including basic
audio and acoustical theory, recording consoles, tape
recorders, microphone design and technique, speakers,
and signal processing will be introduced in this course.

Basic Studio Techniques 2 (3-0) 3 Cr. Hrs.

Prerequisite: MUSIC 173.

Multi-track studio production techniques are devel-
oped through class discussion, demonstration, and
project assignments. Theory of digital audio tech-
nology and its integration into music production is
emphasized.

Ear Training for Recording Engineers (2-0) 2 Cr. Hrs.
Prerequisite: MUSIC 173 or consent of department.

Listening skills particular to the recording engineer
are developed through demonstration and ear training
exercises. These skills include hearing and discrimi-
nating frequencies, levels, processing, phase, distor-
tion, and equalization. Application of these skills

to multi-track mixing is emphasized and developed
through hands-on assignments using a variety of pro-
fessional mixing systems.

Keyboard Skills for Piano Teachers 1 (2-0) 2 Cr. Hrs.
Prerequisite: Consent of Director of Piano Department.

This course is designed to give piano teachers the
necessary keyboard skills for teaching beginning
through early intermediate level students. The course
will cover technical exercises, harmonization, trans-
position, and sight-reading material using the stan-
dards of the Michigan Music Teacher’s Association,
the National Piano Guild, and other recognized test-
ing organizations.

Keyboard Skills for Piano Teachers 2 (2-0) 2 Cr. Hrs.
Prerequisite: MUSIC 201.

This course is designed to give piano teachers the
necessary keyboard skills for teaching intermediate
through late intermediate level students. The course
will cover technical exercises, harmonization, trans-
position, and sight-reading material using the stan-
dards of the Michigan Music Teacher’s Association,
the National Piano Guild, and other recognized test-
ing organizations.

Voice Class 3 Performance—Advanced (2-0) 2 Cr. Hrs.
Prerequisite: Consent of instructor.

This is a voice class for singers preparing for a career
in singing, or for advanced singers wishing to learn
the art of performance before an audience.

Voice Class 4 Performance—Advanced (2-0) 2 Cr. Hrs.
Prerequisite: Consent of Instructor.

This is a voice class for singers preparing for a career
in singing, or for advanced singers wishing to learn
the art of performance before an audience.

Choir 3 (2-1) 2 Cr. Hrs.

Prerequisite: Audition.

Students will explore the principles of choral sing-
ing and musicianship. Music of all styles and periods
will be included. Choir is an elective for all students,
regardless of major field. Additional Choir credits
may be earned in a future semester by enrolling in
MUSIC 218.

Choir 4 (2-1) 2 Cr. Hrs.

Prerequisite: Audition.

Students will explore the principles of choral sing-
ing and musicianship. Music of all styles and periods
will be included. Choir is an elective for all students,
regardless of major field.



MUSIC 224

MUSIC 227

MUSIC 228

MUSIC 231

MUSIC 232

MUSIC 233

MUSIC 234

MUSIC 235

Chamber Singers 3 (1-1) 1 Cr. Hr.

Prerequisite: Audition.

A select ensemble that performs madrigals and other
chamber music for events on- and off-campus. Open
to all students regardless of major. Additional Cham-
ber Singers credits may be earned in future semesters
by enrolling in MUSIC 227.

Chamber Singers 4 (1-1) 1 Cr. Hr.

Prerequisite: Audition.

A select ensemble that performs madrigals and other
chamber music for events on and off campus. This
course is open to all students regardless of major.

Sight Singing and Ear Training 3 (0-1) 1 Cr. Hr.
Prerequisite: MUSIC 138.

Corequisite: MUSIC 250.

Sight singing—melodies in all clefs outlining
intervals of all triads, ninths, elevenths, thirteenths,
melodic chromatici will be the format of this
course. Harmonic, melodic, rhythmic dictation-
chromatic mediants and modulation to foreign keys
will be explored.

Applied Music—Piano 3 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 132.

Private instruction in piano is the format for this
course. Six hours minimum weekly practice, one
private lesson and one studio class each week are
required. Performance examinations will be held at
the end of each semester. This course is for music and
non-music majors.

Applied Music—Piano 4 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 231.

Private instruction in piano is the format for this
course. Six hours minimum weekly practice, one
private lesson and one studio class each week are
required. Performance examinations will be held at
the end of each semester. This course is for music and
non-music majors.

Applied Music—Voice 3 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 134.

Private instruction in voice; six hours minimum
weekly practice required; one private lesson each
week plus weekly symposium; performance examina-
tions held at the end of each semester. This course is
for music and non-music majors and will provide per-
formance opportunities at weekly symposium.

Applied Music—Voice 4 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 233.

Private instruction in voice will be the format of this
course. Six hours minimum weekly practice, one
private lesson each week plus weekly symposium is
required. Performance examinations will be held at
the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Instrumental 3 (1-1) 2 Cr. Hrs.
Prerequisite: MUSIC 136.

Private instruction in all instruments of the band and
orchestra, including classical guitar will be the format
of this course. Six hours minimum weekly practice,
one private lesson each week plus weekly symposium
is required. Performance examinations will be held

at the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.
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MUSIC 236

MUSIC 240

MUSIC 241

MUSIC 242

MUSIC 243

MUSIC 244

Applied Music—Instrumental 4 (1-1) 2 Cr. Hrs.
Prerequisite: MUSIC 235.

Private instruction in all instruments of the band and
orchestra, including classical guitar will be the format
of this course. Six hours minimum weekly practice,
one private lesson each week plus weekly symposium
is required. Performance examinations will be held

at the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Jazz Lab Band—Improvisation 2 (2-1) 2 Cr. Hrs.
Prerequisite: None.

This group is geared to the less experienced jazz
player, performing contemporary jazz music in the
big band setting, but with some emphasis on improvi-
sation. The Lab Band will perform at concerts during
the school year. The class is open to all students, high
school and college, and members of the community.
An audition at the beginning of each semester is
required. This course may be used as an elective
credit in humanities.

Wind Ensemble 2 (2-1) 2 Cr. Hrs.

Prerequisite: None.

The Schoolcraft Wind Ensemble is one of the most
visible and sought-after organizations on campus.
This community instrumental ensemble (wind, brass,
and percussion only) is open to all student musi-
cians. The Wind Ensemble performs approximately
six concerts a year, and also performs at all college
commencements. All musically talented students

are invited to participate regardless of their field. An
audition at the beginning of each semester is required.
This course may be used as an elective credit in
humanities. Additional Wind Ensemble credits may
be earned in future semesters by enrolling in the fol-
lowing course sequence (one course per semester)
MUSIC 245 and 246.

Jazz Band 2 (2-1) 2 Cr. Hrs.

Prerequisite: None.

This group is known throughout the Detroit area for
its performances at the Michigan Jazz Festival and
the Ford Detroit International Jazz Festival at Hart
Plaza. The band also has four concerts during the
school year, including an invitational Community
College Jazz Festival and performs at local malls in
the community. All aspiring jazz performers ages 16
through 80+ are invited to participate in this band.
An audition at the beginning of each semester is
required. This course may be used as an elective
credit in humanities. Additional Jazz Band credits
may be earned in future semesters by enrolling in the
following course sequence (one course per semester)
MUSIC 248 and 249.

Practice Teaching and Practicum in Piano Teaching 3
(1-1) 2Cr. Hrs.

Prerequisite: MUSIC 144.

Piano teachers will learn to create and present effec-
tive lesson plans that include repertoire, theory con-
cepts, rhythm, tone, touch, and hand position through
the third semester of piano study.

Practice Teaching and Practicum in Piano Teaching 4
(1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 243.

Piano teachers will learn to create and present effec-
tive lesson plans that include repertoire, theory con-
cepts, rhythm, tone, touch, and hand position through
the fourth semester of piano study.

COURSES
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MUSIC 245

MUSIC 246

MUSIC 247

MUSIC 248

MUSIC 249

MUSIC 250

Wind Ensemble 3 (2-1) 2 Cr. Hrs.

Prerequisite: None.

The Schoolcraft Wind Ensemble is one of the most
visible and sought-after organizations on campus. This
community instrumental ensemble (wind, brass, and
percussion only) is open to all student musicians. The
Wind Ensemble performs approximately six concerts
a year, and also performs at all college commence-
ments. All musically talented students are invited to
participate regardless of their field. An audition at the
beginning of each semester is required. This course
may be used as an elective credit in humanities.
Additional Wind Ensemble credits may be earned in a
future semester by enrolling in MUSIC 246.

Wind Ensemble 4 (2-1) 2 Cr. Hrs.

Prerequisite: None.

The Schoolcraft Wind Ensemble is one of the most
visible and sought-after organizations on campus.
This community instrumental ensemble (wind,
brass, and percussion only) is open to all student
musicians. The Wind Ensemble performs approxi-
mately six concerts a year, and also performs at all
college commencements. All musically talented
students are invited to participate regardless of their
field. An audition at the beginning of each semester
is required. This course may be used as an elective
credit in humanities.

Piano Teaching Techniques and Materials 1
(3-0) 3 Cr. Hrs.

Prerequisite: Consent of Director of Piano Department.
This course is designed for teachers enrolled in
the Piano Teaching Program.

Jazz Band 3 (2-1) 2 Cr. Hrs.

Prerequisite: None.

This group is known throughout the Detroit area for
its performances at the Michigan Jazz Festival and
the Ford Detroit International Jazz Festival at Hart
Plaza. The band also has four concerts during the
school year, including an invitational Community
College Jazz Festival and performs at local malls in
the community. All aspiring jazz performers ages 16
through 80+ are invited to participate in this band. An
audition at the beginning of each semester is required.
This course may be used as elective credit in humani-
ties. Additional Jazz Band credits may be earned in
future semesters by enrolling in MUSIC 249.

Jazz Band 4 (2-1) 2 Cr. Hrs.

Prerequisite: None.

This group is known throughout the Detroit area for
its performances at the Michigan Jazz Festival and the
Ford Detroit International Jazz Festival at Hart Plaza.
The band also has four concerts during the school year,
including an invitational Community College Jazz
Festival and performs at local malls in the community.
All aspiring jazz performers ages 16 through 80+ are
invited to participate in this band. An audition at the
beginning of each semester is required. This course
may be used as elective credit in humanities.

Music Theory 3 (3-0) 3 Cr. Hrs.

Prerequisite: MUSIC 154.

Chromatic mediants and modulation to foreign keys
will be the format of this course. Ninth, 11th, and
13th chords will be explored. In addition, analysis,
original compositions in basic homophonic forms and
traditional harmony will be covered.

MUSIC 252

MUSIC 257

MUSIC 258

MUSIC 259

MUSIC 268

MUSIC 269

MUSIC 273

MUSIC 274

Music Theory 4 (4-0) 4 Cr. Hrs.

Prerequisite: MUSIC 250.

Eighteenth century counterpoint—study, analysis, and
composition of two-voice invention and three-voice
fugue; 20th century forms and harmonic tendencies—
study, analysis, and composition of quartal harmony
piece, and work utilizing the 12-tone system will be
explored.

Piano Teaching Techniques and Materials 2
(3-0) 3 Cr. Hrs.

Prerequisite: Consent of Director of Piano Department.
This course is designed for teachers enrolled in
the Piano Teaching Program.

Jazz Lab Band—Improvisation 3 (2-1) 2 Cr. Hrs.
Prerequisite: None.

This group is geared to the less experienced jazz
player, performing contemporary jazz music in the
big band setting, but with some emphasis on improvi-
sation. The Lab Band will perform at concerts during
the school year. The class is open to all students, high
school and college, and members of the community.
An audition at the beginning of each semester is
required. This course may be used as an elective
credit in humanities.

Jazz Lab Band—Improvisation 4 (2-1) 2 Cr. Hrs.
Prerequisite: None.

This group is geared to the less experienced jazz
player, performing contemporary jazz music in the
big band setting, but with some emphasis on improvi-
sation. The Lab Band will perform at concerts during
the school year. The class is open to all students, high
school and college, and members of the community.
An audition at the beginning of each semester is
required. This course may be used as an elective
credit in humanities.

Synthesizer Ensemble 3 (2-1) 3 Cr. Hrs.

Prerequisite: MUSIC 121 or consent of instructor.

This group performs original music and transcribed
literature of many genres on electronic musical instru-
ments. Regular rehearsals and performances are sched-
uled. Additional Synthesizer credits may be earned in
future semesters by enrolling in MUSIC 269.

Synthesizer Ensemble 4 (2-1) 3 Cr. Hrs.

Prerequisite: MUSIC 121 or consent of instructor.

This group performs original music and transcribed
literature of many genres on electronic musical instru-
ments. Regular rehearsals and performances are
scheduled.

Advanced Studio Techniques 1 (3-0) 3 Cr. Hrs.
Prerequisite: MUSIC 174 and MUSIC 175.

This course is a comprehensive examination of

the principles and applications of digital audio in
today’s recording and interactive media industries.
Computer-based recording and editing is empha-
sized along with musical instrument digital interface
(MIDI) technology.

Advanced Studio Techniques 2 (3-0) 3 Cr. Hrs.
Prerequisite: None.

Corequisite: MUSIC 273.

This course is a continuation of MUSIC 273 and
recording in the digital domain. Areas of focus will
include advanced mixing and editing techniques,
synchronization, mastering, post-production, and sur-
round sound.



MUSIC 282

MUSIC 283

MUSIC 284

MUSIC 285

MUSIC 286

MUSIC 287

MUSIC 288

MUSIC 289

Applied Music—Piano 5 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 232.

Private instruction in piano is the format for this
course. Six hours minimum weekly practice, one
private lesson and one studio class each week are
required. Performance examinations will be held at
the end of each semester. This course is for music and
non-music majors.

Applied Music—Piano 6 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 282.

Private instruction in piano is the format for this
course. Six hours minimum weekly practice, one
private lesson and one studio class each week are
required. Performance examinations will be held at
the end of each semester. This course is for music and
non-music majors.

Applied Music—Piano 7 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 283.

Private instruction in piano is the format for this
course. Six hours minimum weekly practice, one
private lesson and one studio class each week are
required. Performance examinations will be held at
the end of each semester. This course is for music and
non-music majors.

Applied Music—Piano 8 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 284.

Private instruction in piano is the format for this
course. Six hours minimum weekly practice, one
private lesson and one studio class each week are
required. Performance examinations will be held at
the end of each semester. This course is for music and
non-music majors.

Applied Music—Voice 5 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 234.

Private instruction in voice will be the format of this
course. Six hours minimum weekly practice, one
private lesson each week plus weekly symposium is
required. Performance examinations will be held at
the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Voice 6 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 286.

Private instruction in voice will be the format of this
course. Six hours minimum weekly practice, one
private lesson each week plus weekly symposium is
required. Performance examinations will be held at
the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Voice 7 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 287.

Private instruction in voice will be the format of this
course. Six hours minimum weekly practice, one
private lesson each week plus weekly symposium is
required. Performance examinations will be held at
the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Voice 8 (1-1) 2 Cr. Hrs.

Prerequisite: MUSIC 288.

Private instruction in voice will be the format of this
course. Six hours minimum weekly practice, one
private lesson each week plus weekly symposium is
required. Performance examinations will be held at
the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Schoolcraft College 2009-2010 Catalog | Courses 1 3 5

MUSIC 290

MUSIC 291

MUSIC 292

MUSIC 293

MUSIC 298

MUSIC 299

Applied Music—Instrumental 5 (1-1) 2 Cr. Hrs.
Prerequisite: MUSIC 236.

Private instruction in all instruments of the band and
orchestra, including classical guitar will be the format
of this course. Six hours minimum weekly practice,
one private lesson each week plus weekly symposium
is required. Performance examinations will be held

at the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Instrumental 6 (1-1) 2 Cr. Hrs.
Prerequisite: MUSIC 290.

Private instruction in all instruments of the band and
orchestra, including classical guitar will be the format
of this course. Six hours minimum weekly practice,
one private lesson each week plus weekly symposium
is required. Performance examinations will be held

at the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Instrumental 7 (1-1) 2 Cr. Hrs.
Prerequisite: MUSIC 291.

Private instruction in all instruments of the band and
orchestra, including classical guitar will be the format
of this course. Six hours minimum weekly practice,
one private lesson each week plus weekly symposium
is required. Performance examinations will be held

at the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Applied Music—Instrumental 8 (1-1) 2 Cr. Hrs.
Prerequisite: MUSIC 292.

Private instruction in all instruments of the band and
orchestra, including classical guitar will be the format
of this course. Six hours minimum weekly practice,
one private lesson each week plus weekly symposium
is required. Performance examinations will be held

at the end of each semester. This course is for music
and non-music majors and will provide performance
opportunities at weekly symposium.

Special Music Projects for Honors Studies—
Performance/Composition/Research (2-0) 2 Cr. Hrs.
Prerequisite: Dean’s list status (GPA 3.5), MUSIC 154 and

two semesters of Applied Voice or Instrumental Music.
Student eligibility will be determined during interviews

with the instructor.

An opportunity for the talented student to explore
individually, in depth, under the direction of a faculty
member, a performance, composition, or research
related project. This course provides an opportunity to
present traditional musical events such as a recital or
a concert, or to learn a new technology.

Special Music Projects for Honors Studies—
Performance/Composition/Research (2-0) 2 Cr. Hrs.
Prerequisite: Dean’s list status (GPA 3.5), MUSIC 154 and

two semesters of Applied Voice or Instrumental Music.
Student eligibility will be determined during interviews

with the instructor.

An opportunity for the talented student to explore
individually, in depth, under the direction of a faculty
member, a performance, composition, or research
related project. This course provides an opportunity to
present traditional musical events such as a recital or
a concert, or to learn a new technology.

COURSES
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Assistant Dean: Richard Weinkauf, MS
Instructors: Professor Sharon Pompey, MSN

NURS 102

NURS 104

NURS 110

NURS 124

Professor Elizabeth Quell, MSN

Professor Deborah Vendittelli, MSN
Associate Professor Tamara Campbell, MSN
Associate Professor Marlynn Marroso, MSN
Associate Professor Nancy Palmer, MSN
Associate Professor Cindy Sheppard, MSN
Assistant Holly Austin, MSN

Adjunct Faculty

Nursing Informatics (1-0) 1 Cr. Hr.

Prerequisite: High school biology or BIOL 050; high school
chemistry or CHEM 051; MATH 053; BIOL 236 or BIOL 237
and 238 with grade of 3.0 or better; consent of department;
acceptance to the Nursing Career Ladder Curriculum for the
forthcoming or current year.

This course provides an introduction to computers
and their use in health care. Technology and internet
applications will be discussed and utilized as tools
for the nursing student and nurse to provide optimal
patient care. Medical terminology and keyboarding
skills are introduced and reinforced.

Pharmacology for Nurses (3-0) 3 Cr. Hrs.

Prerequisite: High school biology or BIOL 050; high school
chemistry or CHEM 051; MATH 053; BIOL 236 or 237 and 238
with grade of 3.0 or better; consent of department, acceptance
to the Nursing Career Ladder Curriculum for the forthcoming
or current year.

This course introduces pharmacological concepts and
major drug classifications. Drug information includes
mechanism of action, drug effects, therapeutic uses, side
effects, adverse effects, toxicity, drug interactions, med-
ication calculations and dosages, example drugs and
patient teaching for specified drug classifications. The
nursing process will be utilized to provide beginning
knowledge related to safe medication administration.

Fundamentals of Nursing (5-12) 9 Cr. Hrs.

Prerequisite: High school biology or BIOL 050; high school
chemistry or CHEM 051; MATH 053; BIOL 236 or BIOL 237 and
238 with a grade of 3.0 or better; consent of department.

This course provides an introduction to the theory and
practice of nursing. The student will apply knowledge
of health, nutrition, spiritual/cultural diversity, geron-
tological concepts and ethical/legal standards. Uti-
lization of critical thinking, the nursing process and
psychosocial principles will be necessary to meet the
needs of the chronically ill and elderly patient. Basic
nursing skills will be performed in laboratory, clinical
and community settings.

Medical Nursing (2.5-7.5) 5 Cr. Hrs.

Prerequisite: NURS 102, NURS 104, NURS 110, PSYCH 239 and
BIOL 114.

This course emphasizes application of the nursing
process and critical thinking skills in caring for adult
clients experiencing medical alterations. Theoretical
content will focus on cardiovascular, renal, endocrine
and immune systems as well as fluid/electrolyte and
acid base balance while utilizing evidence-based prin-
ciples of nursing to promote optimal health in acute
and community settings.

NURS 125

NURS 128

NURS 139

NURS 245

NURS 246

NURS 248

NURS 259

Surgical Nursing (2.5-7.5) 5 Cr. Hrs.

Prerequisite: NURS 102, NURS 104, NURS 110, PSYCH 239 and
BIOL 114.

This course emphasizes application of the nursing
process and critical thinking skills in caring for adult
clients experiencing surgical alterations. Theoretical
content will focus on musculoskeletal, neurological,
respiratory and gastrointestinal systems as well as
peri-operative care while utilizing evidence-based
principles of nursing to promote optimal health in
acute and community settings.

Maternal-Child Nursing 1 (3-6) 5 Cr. Hrs.

Prerequisite: NURS 102, NURS 104, NURS 110, PSYCH 239, and
BIOL 114.

This course emphasizes application of the nursing pro-
cess and critical thinking skills in caring for the child-
bearing family and pediatric clients. Theoretical content
will focus on human sexuality, growth and develop-
ment and common uncomplicated pediatric health
disorders. Clinical practice will include maternity and
pediatric experiences in acute and community settings.

Advanced Concepts in Practical Nursing

(1.5-4.5) 3 Cr. Hrs.

Prerequisite: NURS 124, NURS 125 and NURS 128.

This capstone course covers advanced medical-sur-
gical topics as well as issues related to licensure and
employment for the practical nurse. In clinical prac-
tice, emphasis is placed on functioning with greater
independence in providing care to groups of patients.
Students gain experience as an active member of the
nursing team while working with staff personnel.

Advanced Medical-Surgical Nursing (2.5-7.5) 5 Cr. Hrs.
Prerequisite: NURS 124, NURS 125 and NURS 128.

This course emphasizes application of the nursing
process and critical thinking skills in caring for adult
clients experiencing complex medical and/or surgical
alterations. Theoretical content will focus on selected
body systems while utilizing evidence-based prin-
ciples of nursing to promote optimal health in acute
and community settings.

Mental Health Nursing (2-6) 4 Cr. Hrs.

Prerequisite: NURS 124, NURS 125 and NURS 128.

This course emphasizes application of the nursing
process and critical thinking skills in caring for adult
clients experiencing acute or chronic alterations in
psychological functioning. Theoretical content will
focus on mental health disturbances, cognitive dis-
orders and/or difficulties in coping with problems

of daily living. Clinical experiences are provided in
acute and community settings.

Maternal-Child Nursing 2 (3-6) 5 Cr. Hrs.

Prerequisite: NURS 124, NURS 125 and NURS 128.

This course emphasizes application of the nursing
process and critical thinking skills in caring for the
childbearing family and pediatric clients. Theoretical
content will focus on complex obstetrical and pedi-
atric health disorders. Clinical practice will include
maternity and pediatric experiences in acute and ¢
community settings.

Advanced Concepts in Registered Nursing

(2-9) 5 Cr. Hrs.

Prerequisite: NURS 245, NURS 246 and NURS 248.

This capstone course emphasizes application of the
nursing process and critical thinking skills to care for
groups of complex clients as an active member of the
nursing team in acute and community settings. Theo-
retical content will focus on principles of leadership
and management as well as issues related to licensure
and employment for the registered nurse.



NURSING ASSISTANT
TRAINING PROGRAM

Assistant Dean: Richard Weinkauf, MS
Instructors: Adjunct Faculty

NATP 110 Nursing Assistant Preparation (3-7) 10 Cr. Hrs.

Prerequisite: None.

This course is designed to prepare an individual in
the role of the nursing assistant. Students will explore
communication and interpersonal skills, infection
control, safety/emergency procedures, promotion of
resident’s independence/rights, basic nursing skills,
personal and restorative care skills, care of mental
health and social services needs, care of cognitively
impaired residents and documentation. Long term
care facilities will be utilized for clinical experience.

OFFICE INFORMATION SYSTEMS

Associate Dean: Bruce Sweet, MA
Instructor: Professor Patricia Partyka, MEd

OIs 100

OIS 102

OIS 105

OIS 165

Adjunct Faculty

Keyboarding 1 (2-0) 2 Cr. Hrs.

Prerequisite: None.

Students will learn how to keyboard using the touch
control method. Development of proper keyboarding
techniques while building basic accuracy and speed
will be emphasized. Today’s technology-driven envi-
ronment makes keyboarding one of the most widely
used skills as we utilize computers for work, school
and in our personal lives.

Keyboarding 2 (2-0) 2 Cr. Hrs.

Prerequisite: OIS 100 or equivalent.

This course continues the development of accuracy
and speed in keyboarding. Students will enhance
their keyboarding skills and incorporate them into
the formatting of various business documents,
reports and tables.

Office Communication—Editing Skills (3-0) 3 Cr. Hrs.
Prerequisite: A skill level of ENG 050 or higher on the place-
ment test. OIS 102 strongly recommended.

The ability to communicate clearly and accurately
has been identified by employers as their number one
priority. This course is designed to review and incor-
porate the principles of grammar, punctuation, vocab-
ulary, and spelling into the writing of or proofreading
and editing of business documents.

Microsoft Word for Windows (3-0) 3 Cr. Hrs.
Prerequisite: OIS 105 or equivalent.

This course is designed to provide practical hands-
on experience using Microsoft Word for Windows.
Students will create, format, and edit business docu-
ments. In addition, students will work with tables,
charts, graphs, diagrams, templates and wizards,
AutoText, Web pages and hyperlinks. While manipu-
lating text, students will learn to add visual appeal to
documents as well as how to use writing tools and
special features.

OIS 185

OIS 195

OIS 255

OIS 260

OIS 265
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Business Presentation 1—Fundamental Concepts
(3-0) 3 Cr. Hrs.

Prerequisite: OIS 165 or equivalent.

This course will introduce students to the fundamen-
tal concepts of business presentations using Micro-
soft’s PowerPoint software. PowerPoint presentations
are one of the most widely used communication tools
is today’s workplace. Students will create basic busi-
ness presentations, charts, graphs and flyers. Students
will learn to link and embed objects and files as well
as work with drawing tools, icons, various fonts and
color to create a powerful presentation.

Time and Project Management (1-0) 1 Cr. Hr.
Prerequisite: None.

In today’s busy world, time management is an essen-
tial skill needed both professionally and personally.
This course will assist students in gaining control of
their office activities by showing them how to set and
prioritize goals and events around individual values
using a Day Planner.

Office Procedures (2-0) 2 Cr. Hrs.

Prerequisite: OIS 100 or equivalent.

This course is designed to enhance the students’
knowledge regarding basic office skills. Students
will learn office functions such as reprographics,
records management, telephone techniques and eti-
quette, mailing and shipping services, meeting and
conference planning, travel arrangements, as well
as the importance of written communication, and
public relations.

Office Administration (3-0) 3 Cr. Hrs.

Prerequisite: OIS 255 recommended.

Today’s Administrative Office Manager must be an
effective communicator, who possesses strong skills
in problem solving, time management, multi-tasking
and human relations. This course concentrates on the
principles of administrative office management, the
importance of managing administrative services and
operations, and the skills and attitudes needed to be
successful in today’s office.

Advanced Microsoft Word for Windows (3-0) 3 Cr. Hrs.
Prerequisite: OIS 165.

This course is a continuation of OIS 165 and will
focus on the advanced functions of Microsoft Word
for Windows. Students will create and modify styles,
macros, footnotes and endnotes. In addition, students
will work with sorting and selecting text, merging
and managing documents, preparing forms, apply-
ing special features, adding visual effects and using
WordArt.

COURSES
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COURSES

PHILOSOPHY
Associate Dean: Cheryl D. Hawkins, MS

Instructors: Instructor Mark Huston, PhD
Adjunct Faculty

PHIL243  AnIntroduction to Philosophy (3-0) 3 Cr. Hrs.
Prerequisite: None.
Designed to familiarize the student with philoso-
phy as a foundation for life, this course provides an
introduction to questions in metaphysics, epistemol-
ogy, ethics, social and political philosophy and the
philosophy of religion. Classical and modern phi-
losophers from Western, Asian, African and Native
American traditions are presented. Critical thinking
and an application of theory to contemporary issues
are emphasized.

PHIL247 Logic (4-0) 4 Cr. Hrs.
Prerequisite: None.
This course is designed to assist the student in dis-
tinguishing good and bad reasoning. The course will
address both informal logic, which focuses on argu-
ments in everyday language and how to evaluate
them, and formal logic, which focuses on symbolic
language and the formal methods for determining the
validity of arguments. Common logical fallacies will
be outlined and attention given to arguments on con-
temporary issues in the public forum.

PHIL277  Ethical Problems (3-0) 3 Cr. Hrs.
Prerequisite: None.
In this course the student will be introduced to a
variety of ethical theories as discussed by classical
and contemporary moralists. The course experience
also provides for an application of these theories to
modern moral questions through a process of critical
thinking to explore alternate solutions to present day
moral problems.

PHYSICAL EDUCATION,
HEALTH AND RECREATION

Assistant Dean: Richard Weinkauf, MS
Instructors: Adjunct Faculty

PE 104 Physical Fitness and Conditioning (1-1) 2 Cr. Hrs.
Prerequisite: None.
This course stresses vigorous body conditioning
through progressive exercises, stretching, weight
machine and free weight use. Cardiovascular fitness
will be emphasized.

PE 105 Beginning Resistance Training (1-1) 2 Cr. Hrs.
Prerequisite: None.
Instruction will stress the development of strong
muscle growth and bone health, as well as
improvement of cardiovascular function through
the use of resistance bands, X-er tubes, stability
balls, and free weights.

PE 106 Beginning Swimming (1-1) 2 Cr. Hrs.
Prerequisite: None.
This course is for the student who has little or no skill
and knowledge of swimming techniques. Fundamen-
tal instruction in the basic swimming strokes, includ-
ing front crawl, back crawl, elementary back stroke,
side stroke, elementary diving and water safety skills
will be introduced.

PE115 Aerobic Dance Fitness (1-1) 2 Cr. Hrs.
Prerequisite: None.
Instruction will stress the development of an individ-
ual’s aerobic capacity and cardiovascular endurance
through aerobic dance and dance exercise.

PE116 Intermediate Swimming (1-1) 2 Cr. Hrs.
Prerequisite: None.
For students who can swim two lengths of the pool,
stay afloat for three minutes. Designed to increase
skill and knowledge in the basic swimming strokes,
side stroke, breast stroke, and diving and water safety
skills. Some stroke variations and synchronized
swimming techniques may be covered.

PE 121 First Aid and Personal Safety (2-0) 2 Cr. Hrs.
Prerequisite: None.
This course uses lecture-demonstration approach on
the prevention of accidents and care of victims with
emergency-skill training in all procedures. Cardio-
pulmonary resuscitation (CPR) for infant, child and
adult, plus Automated External Defibrillator (A.E.D.)
use will be presented. Certification cards will be
awarded to those completing the requirements. Note:
Nursing students will need CPR for the Professional
Rescuer for the Nursing Program.

PE 131 Golf (1-1) 2 Cr. Hrs.
Prerequisite: None.
This course is geared toward the beginner or
advanced beginning golfer. Instruction will be given
on fundamental skills, strategy, rules, practice tech-
nigues and equipment. An opportunity to play on a
course with the instructor will be made available.

PE 132 Beginning Tennis (1-1) 2 Cr. Hrs.
Prerequisite: None.
This course provides students with a basic history
of tennis, techniques, fundamental skills, strategy,
rules and the opportunity to participate in a com-
petitive situation.



PE 141

PE 157

PE 166

PE 194

PE 202

PE 240

Basketball (1-1) 2 Cr. Hrs.

Prerequisite: None.

This course covers the sports’ history, basic tech-
niques, fundamental skills, strategy, rules, and the
opportunity to participate in a competitive situation.

Paddleball/Racquetball (1-1) 2 Cr. Hrs.

Prerequisite: None.

This course provides instruction in rules, safety prac-
tices, etiquette, strategy and skills of paddleball and
racquetball. Tournament play in singles, doubles and
cut-throat is included.

Self Defense (1-1) 2 Cr. Hrs.

Prerequisite: A physical examination is recommended.

This course combines various methods of self-defense
with an emphasis on Judo. Related techniques of
Jujitsu and Karate will be covered.

Weight Training (1-1) 2 Cr. Hrs.

Prerequisite: None.

Various methods of weight training for both men
and women are taught. Proper lifting techniques
learned. The concept of “total fitness and body
awareness” is stressed.

Lifestyle Fitness—Wellness (1-1) 2 Cr. Hrs.

Prerequisite: None.

This course will introduce the student, through lecture
and exercise, to the various methods and benefits of
physical and emotional fitness/wellness activities. A
wide variety of topics pertinent to the physical and
mental health and well-being of the individual will be
presented and practiced, providing the framework for
the student to make sound health choices. Pre- and
post-fitness assessments will be taken. Both in-class
and outside of class lab projects will be undertaken.

Physical Education for Elementary Teachers

(3-0) 3 Cr. Hrs.

Prerequisite: None.

Students will receive instruction in the use of basic
movement, games, relays, stunts, and organization for
the early and later elementary grades. Emphasis is on
the organization for P.E. at these levels. Students are
required to make arrangements for observation of ele-
mentary classes during the latter part of the semester.

Schoolcraft College 2009-2010 Catalog | Courses 1 3 9

PHYSICS

Assistant Dean: Richard Weinkauf, MS

Instructor: Associate Professor Paul Holody, PhD
Assistant Professor Christopher Wood, MS
Adjunct Faculty

PHYS 051 Basic Physics (4-1) 4 Cr. Hrs.
Prerequisite: MATH 053 or one year of high school algebra.
This course is designed for students who have had
no previous course in physics or need a review of the
subject to prepare for college physics. Basic concepts
in mechanics, sound, heat, electricity, light and mod-
ern physics are explored through lecture demonstra-
tions, interactive activities and laboratory work.

PHYS 104 Introduction to Astronomy (3-2) 4 Cr. Hrs.
Prerequisite: MATH 053 or one year of high school algebra.
This course is designed to introduce the subject of
astronomy to students in any curriculum, but not for
science majors. A historical perspective is used to
discuss current scientific thinking on topics ranging
from the motion of the night sky and the solar system
to stars, galaxies and cosmology.

PHYS 123 Applied Physics (4-2) 5 Cr. Hrs.
Prerequisite: MATH 113.
This course in applied physics is designed for tech-
nical, business and applied health programs. Using
trigonometry, the traditional topics of kinematics,
dynamics, mechanics, heat, acoustics, electricity and
magnetism, optics, modern physics and nuclear phys-
ics are treated in a practical and applied fashion with
empbhasis on laboratory work and scientific procedures.
(This course may be used in place of PHYS 051.)

PHYS 181 General Physics 1 (4-2) 4 Cr. Hrs.
Prerequisite: PHYS 051 or one year of high school physics or
PHYS 123 and MATH 119.
This first semester course in general physics is
designed for pre-professional students. Using algebra
and trigonometry, the traditional topics of mechanics,
fluids, energy, heat, and sound are explored through
lecture demonstrations, interactive activities and
laboratory work. This course is not for engineering
students or physics majors.

PHYS 182 General Physics 2 (4-2)) 4 Cr. Hrs.
Prerequisite: PHYS 181.
This second semester course is a continuation of
PHYS 181. Using algebra and trigonometry, the
more advanced topics of electricity, magnetism, light
and modern physics are explored through lecture
demonstrations, interactive activities and laboratory
work. This course is not for engineering students or
physics majors.

PHYS 211  Physics for Scientists and Engineers 1 (5-2) 5 Cr. Hrs.
Prerequisite: PHYS 051 or high school physics and MATH 150.
This first semester, calculus-based course is designed
for engineering students and science majors. Tradi-
tional topics of kinematics, dynamics, energy, fluids,
heat, and sound are investigated through lecture dem-
onstrations, simulations and laboratory work.

PHYS 212  Physics for Scientists and Engineers 2 (5-2) 5 Cr. Hrs.
Prerequisite: PHYS 211 with grade of 2.0 or better.
This second semester, calculus-based course is a
continuation of PHY'S 211. Advanced topics such as
electricity, magnetism, light, and modern physics are
investigated through lecture demonstration, simula-
tions and laboratory work. This course is designed for
engineering students and science majors.

COURSES
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COURSES

POLITICAL SCIENCE
Associate Dean: Cheryl D. Hawkins, MS
Instructors: Professor Kent Kirkpatrick, MA

POLS 105

POLS 109

POLS 205

POLS 207

POLS 209

Associate Professor Alexander Thomson, PhD
Instructor Enoch Baker, MA

Survey of American Government (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is an introductory study of the American
political system. Emphasis is placed on historical and
contemporary political theories and ideologies as well
as on political institutions, parties and interest groups.
Students will engage in analysis of decision-makers,
power and controversial issues.

State and Local Government (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is an introductory study of America’s
state and local governments. Emphasis is placed
on the nature of state constitutions, the structure
and operation of state executive/legislative/judicial
branches, the organization and functioning of local
governments. State/federal and state/local relations
will also be covered in this course. Students will
engage in analysis of decision-makers, power and
controversial issues.

Political Parties (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course examines the organization and functions
of American political parties. Emphasis is placed on
the nature of political campaigns, party conventions,
the organization and functioning of political par-
ties, and citizen participation in politics. A historical
review of parties and their ideological developments
is also included.

Comparative Government (3-0) 3 Cr. Hrs.

Prerequisite: POLS 105 recommended.

This course is a comparative study of political com-
munities. The course examines the development
and spread of varied political ideologies (com-
munism, fascism, and liberalism) and their impact
on crafting different approaches to governmental
organization. A global approach to this topic will
involve examining individual countries and regions
from around the world.

International Relations (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides an examination of the social,
economic, and political forces that define inter-
national relations. Using the major theoretical
approaches of the discipline, students will examine
the major issues, actors, and governmental structures
that shape the political landscape of the world.

PSYCHOLOGY
Associate Dean: Cheryl D. Hawkins, MS
Instructors: Associate Professor Colleen Pilgrim, PhD

Instructor Deborah Regner, MS
Adjunct Faculty

PSYCH 153 Human Relations (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course is designed particularly for students in the
Career Curricula. The course focuses upon a better
understanding of human behavior as related to inter-
personal relations on the job. Foundations of human
behavior, strategies for effective human relations,
fundamental skills of working as a team leader and
team member, and ways of anticipating, preventing,
and coping with challenges of human relations are
major areas of study.

PSYCH 201

PSYCH 205

PSYCH 207

PSYCH 209

PSYCH 219

PSYCH 229

PSYCH 239

Introductory Psychology (4-0) 4 Cr. Hrs.

Prerequisite: Recommended successful completion of courses
in biology and social science at the 100 level.

Principles of human thought and action with empha-
sis on individuals in their environment; individual
differences in intelligence and personality; effects

of heredity and environment on the organism; the
nervous system, perception, learning, intelligence,
motivation and emotion, and social relationships will
be explored.

Psychology of Adjustment (3-0) 3 Cr. Hrs.

Prerequisite: Twenty-six hours of transferable credit or
consent of department.

Factors and processes involved in the adjustment of
the individual to personal and social environment
are the main focus of this course. Essentials for the
development of an effective and mentally healthy
individual are emphasized. Foundations for adjust-
ment, personal lifestyle adjustment, interpersonal
relationships, adjustment throughout life and coping
with maladjustment are major areas of study.

Social Psychology (4-0) 4 Cr. Hrs.

Prerequisite: PSYCH 201.

Regarded as a core area in psychology, social psy-
chology examines the influence of social factors on
human behavior. Particular topics include aggression,
prejudice, group processes, attitude formation, the
law, prosocial behavior, interpersonal attraction, and
social cognition.

Child Psychology (3-0) 3 Cr. Hrs.

Prerequisite: PSYCH 201.

This course examines the general characteristics of
development, development of social behavior, feel-
ings, emotions, language, growth of understanding
and interests, with emphasis on personality and prob-
lems of adjustment.

Adult Development (3-0) 3 Cr. Hrs.

Prerequisite: Twenty-six hours of transferable credit or consent
of department. Successful completion of PSYCH 201 is highly
recommended.

This course studies adult development and aging.

It focuses on the developmental changes related to
biological, psychological, and social processes. Cop-
ing strategies and intervention techniques will be
examined.

Life-Span Developmental Psychology (4-0) 4 Cr. Hrs.
Prerequisite: PSYCH 201.

Human development from conception through death
is examined. Biological, cognitive, and psychosocial
development topics are explored with an understand-
ing of the theories and research findings across the
life-span.

Abnormal Psychology (3-0) 3 Cr. Hrs.

Prerequisite: PSYCH 201.

This course examines various psychological disorders
from a contemporary perspective, specifically explor-
ing anxiety disorders (phobias, obsessive compulsive
disorder and post traumatic stress disorder), personal-
ity disorders (borderline, anti-social and dissociate
disorders), mood disorders (depression and bi-polar
disorder) and schizophrenia. The underlying pathol-
ogy and treatments of each disorder will be covered.



QUALITY MANAGEMENT

Associate Dean: Bruce Sweet, MA
Instructors: Adjunct Faculty

QM 106 Introduction to Quality Systems (3-0) 3 Cr. Hrs.
Prerequisite: None.

This course is an introduction to quality improvement
practices in business, technology and service industries
including the ability to respond to signals resulting
from complex system analysis. Through the enhance-
ment of knowledge and using basic problem-solving
techniques, including Cause and Effect diagrams,
Pareto diagrams, Scatter diagrams, and related analyti-
cal methods, students develop a better understanding
of effective problem-solving techniques applicable to
manufacturing and non-manufacturing industries.

Quality Planning and Team Building (3-0) 3 Cr. Hrs.
Prerequisite: None.

Planning effective quality systems including error
prevention through team building to support both
recommended procedures and customer satisfaction
is emphasized. Students will be introduced to plan-
ning methods, Six Sigma Methods, Quality Function
Deployment (QFD), Failure Mode and Effects Analy-
sis (FMEA), and new quality related programs used
in process/product development validation. Control
plans and teamwork will be used to demonstrate the
dynamics of synergism in groups.

Quality Statistical Methods (3-0) 3 Cr. Hrs.

Prerequisite: MATH 113.

Analysis related to statistical process control (SPC) and
other analytical techniques are directed toward defect
prevention, systems improvement and customer satis-
faction. Students will be introduced to statistical meth-
ods, theory and charting including X-Bar and R, P, NP,
P, C & U and their application. Topics also include pro-
cess identification and capability (Cpk) analysis.

QM 107

QM 108

QM 112 Six Sigma Methods in Quality Management (3-0) 3 Cr. Hrs.
Prerequisite: QM 108 or consent of department.

Managing and facilitating effective quality systems
requires a systematic approach to employee commit-
ment. Topics covered in this course include identify-
ing strengths and weaknesses in current systems,
establishing plans, confirming objectives, training for
team effectiveness and methods of feedback analysis
to support efforts in Six Sigma.

SOCIOLOGY

Associate Dean: Cheryl D. Hawkins, MS

Instructor: Associate Professor Josselyn Moore, MA
Instructor Karen Schaumann, MA
Adjunct Faculty

Introduction to Social Work (3-0) 3 Cr. Hrs.

Prerequisite: None.

Introduction to Social Work is an introductory course to
the social work field designed to provide students with

an overview of the profession. Content will include an
analysis of the profession, its scope, methods, values and
the organization of services. Attention will be paid to
presenting information on policy and practice in a variety
of social work settings with particular target populations.
The course orients students to the roles of the generalist
social work practitioner within a theoretical framework
that consists of systems theory, the ecological perspective
and a problem solving model. Attention will be paid to
the kinds of needs and problems that bring clients to the
attention of social workers. The term “client” is defined as
an individual, family, group, neighborhood, organization,
or large social system. The course stresses self-assessment
in determining suitability for a career in Social Work.

SOC 101
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SOC 201 Principles of Sociology (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course provides a survey of the major theoreti-
cal perspectives, concepts and methods of sociology.
Topics covered include social organization, culture,
socialization, stratification systems, social institutions
and social change.

Social Problems (3-0) 3 Cr. Hrs.

Prerequisite: SOC 201.

Consideration of current social problems, such as
family stability, racism, sexism, poverty, crime,
urbanization and ecological problems using sociologi-
cal theory and recent empirical studies will be intro-
duced. Analysis of structural factors underlying these
problems and possible solutions will be explored.

Marriage and Family (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course offers a study of the impact that social
changes have had on gender roles, sexual relation-
ships, marriage and family life. Topics covered in the
course include diversity in family patterns, gender
roles, sexual behavior, mate selection, problems of
marital adjustment, family stability and crisis, divorce
and parenting.

Cultural Diversity (3-0) 3 Cr. Hrs.

Prerequisite: None. SOC 201 or ANTH 112 recommended.
This course is an analysis of racial and ethnic
diversity in the U.S. in relation to evolving social,
economic and cultural factors. Various American
minority cultures are studied with an emphasis on
education, politics, religion and the resulting cultural
effects. Sociological and psychological concepts and
theories will be explored. The impact of the current
wave of immigrants to the U.S. will be discussed and
the incidents of hate crimes will be explored.

Urban Sociology (3-0) 3 Cr. Hrs.

Prerequisite: SOC 201 or ANTH 112 recommended.

This course provides a survey of the origin and devel-
opment of cities and the processes of urbanization
which includes a discussion of the ecology and social
organization of urban life. The special problems and
realities of urban society will be covered as well as
perspectives for the future.

The Individual and Community—

An Honors Capstone Course (3-0) 3 Cr. Hrs.
Prerequisite: HUM 190.

A required conclusion to the Schoolcraft Scholars
honors program, this capstone course examines indi-
vidual, social structural and social institutional rela-
tionships through multiple disciplines. Students will
identify and analyze social and cultural trends and
issues. During the course, students will complete and
present results of service-learning projects.

SOC 205

SO0C 209

SO0C210

SOC 220

SOC 290

COURSES
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SPANISH
Associate Dean: Cheryl D. Hawkins, MS

Instructor: Associate Professor Andrea Nofz, MA
Adjunct Faculty

SPAN 101 Elementary Spanish 1 (4-0) 4 Cr. Hrs.
Prerequisite: None.
This course is intended for students who have no
previous education in Spanish. The course will cover
basic grammar patterns, and build competence in
all four skill areas: speaking, listening, reading, and
writing. Through varied activities, emphasis will be
placed on oral proficiency and communication. An
appreciation of Hispanic culture will be an integral
part of the course.

SPAN 102 Elementary Spanish 2 (4-0) 4 Cr. Hrs.
Prerequisite: SPAN 101 with grade of 2.0 or better or one year
of high school Spanish or consent of instructor.
This course is a continuation of SPAN 101 and con-
tinues to review the basic Spanish grammar patterns
and build competence in all four skill areas: speaking,
listening, reading, and writing. Through varied activi-
ties, emphasis will be placed on oral proficiency and
communication. An appreciation of Hispanic culture
will be an integral part of the course.

SPAN 201 Intermediate Spanish 1 (4-0) 4 Cr. Hrs.
Prerequisite: SPAN 102 with grade of 2.0 or better or two years
of high school Spanish or consent of instructor.
This course is a continuation of SPAN 102 and
continues to cover grammar patterns and build
competence in all four skill areas: speaking, listen-
ing, reading, and writing. Through varied activities,
emphasis will be placed on oral proficiency and com-
munication. An appreciation of Hispanic culture will
be an integral part of the course.

SPAN 202 Intermediate Spanish 2 (4-0) 4 Cr. Hrs.
Prerequisite: SPAN 201 with grade of 2.0 or better or three
years of high school Spanish or consent of instructor.
This course is a continuation of SPAN 201 and
continues to cover grammar patterns and build
competence in all four skill areas: speaking, listen-
ing, reading, and writing. Through varied activities,
emphasis will be placed on oral proficiency and com-
munication. An appreciation of Hispanic culture will
be an integral part of the course.

THEATRE
Associate Dean: Cheryl D. Hawkins, MS
Instructor: Professor James R. Hartman, EdM

THEA 101

THEA 120

THEA 121

THEA 204

THEA 207

THEA 208

THEA 209

THEA 220

Introduction to Theatre (3-0) 3 Cr. Hrs.

Prerequisite: None.

A survey course which examines all the elements of
theatre: actor, director, playwright, scenery, costumes,
makeup, lighting, sound, audience, theatre publicity,
theatre management, and critic. The course offers the
opportunity for developing an appreciation of theatre
and how it relates to the world.

Theatre Activities 1 (1-0) 1 Cr. Hr.

Prerequisite: None.

A brief introduction to all the elements of theatre:
actor, director, playwright, scenery, costumes,
makeup, lighting, sound, audience, theatre publicity,
theatre management and critic. Students are required
to work on a current production.

Theatre Activities 2 (1-0) 1 Cr. Hr.

Prerequisite: THEA 120.

This course is a continuation of THEA 120 and con-
tinues to explore all the elements of theatre: actor,
director, playwright, scenery, costumes, makeup,
lighting, sound, audience, theatre publicity, theatre
management, and critic. Students are required to work
on a current production.

Stage Makeup (2-0) 2 Cr. Hrs.

Prerequisite: None.

An introductory course in stage makeup application.
The course covers basic makeup, character makeup,
old-age makeup, and special effects. Discussion on
types of makeup and practical student application
projects.

Stagecraft and Lighting (3-0) 3 Cr. Hrs.

Prerequisite: None.

This course investigates stage designs and lighting
theories with a practical application by work on the
college production. The course also covers the basic
knowledge of set construction, lighting and its equip-
ment, costume construction, makeup techniques, and
costume maintenance. Students are required to work
on a current production.

Acting 1 (3-0) 3 Cr. Hrs.

Prerequisite: None.

A beginning course to prepare the actor for acting.
Training in voice and body development that not only
is applicable to the stage, but to daily life is covered.
Exercise work in concentration, relaxation, aware-
ness, sensitivity, and body alignment is introduced
and applied to scene work from modern drama.

Acting 2 (3-0) 3 Cr. Hrs.

Prerequisite: THEA 208 or consent of instructor.

An advanced course in the preparation of an actor

for acting. Training in voice and body development,
with an emphasis on studying and applying the Stan-
islavski Method and the Alexander Technique of body
alignment will be taught. The course includes presen-
tation of scenes from classical and modern plays.

Theatre Activities 3 (1-0) 1 Cr. Hr.

Prerequisite: THEA 121.

This course is a continuation of THEA 121 and con-
tinues to explore all the elements of theatre: actor,
director, playwright, scenery, costumes, makeup,
lighting, sound, audience, theatre publicity, theatre
management, and critic. Students are required to work
on current production.



THEA 221

THEA 231

THEA 232

THEA 241

Theatre Activities 4 (1-0) 1 Cr. Hr.

Prerequisite: THEA 220.

This course is a continuation of THEA 220 and will
continue to explore all the elements of theatre: actor,
director, playwright, scenery, costumes, makeup,
lighting, sound, audience, theatre publicity, theatre
management, and critic. Students are required to work
on current production.

History of Theatre 1 (3-0) 3 Cr. Hrs.

Prerequisite: None.

The development of dramatic art and practice from
ancient times to the end of the 18th century, stress-
ing the evolution of the physical theatre and dramatic
forms in relation to contemporaneous production
facilities and innovations will be explored.

History of Theatre 2 (3-0) 3 Cr. Hrs.

Prerequisite: None.

The development of dramatic art and practice from
the beginning of the 19th century to the present,
stressing the evolution of the physical theatre and dra-
matic forms in relation to contemporaneous produc-
tion facilities and innovations will be explored.

Oral Interpretation of Literature (3-0) 3 Cr. Hrs.
Prerequisite: THEA 208 and COMA 103.

This course is designed to give students an under-
standing of Oral Interpretation of Literature through

a two-fold technique: one, by practical experience in
interpretive readings in various types of literature, and
two, by the study of techniques used in the textbook.
The class emphasizes the performance of literature
through the use of the voice and body.

Schoolcraft College 2009-2010 Catalog | Courses 1 4 3

WELDING TECHNOLOGY

Associate Dean: Bruce Sweet, MA
Instructor: Associate Professor Rodney Johnson, CWE, CAWI, CHMM

WELD 110

WELD 111

WELD 113

WELD 115

WELD 118

Adjunct Faculty

Introduction to Welding—Fabrication Basics

(2-2) 3 Cr. Hrs.

Prerequisite: None.

This class serves as an introduction for individuals
that have no welding or fabrication experience in
various welding and fabrication processes. Covered in
the course will be the set up and safe operation of gas
welding and brazing, shielded metallic arc welding,
gas metallic arc welding, gas tungsten arc welding,
resistance welding, gas cutting and plasma cutting
equipment as well as the safe set up and operation

of equipment found in a welding fabrication facility.
This class produces a good foundation for WELD 113
and is recommended for students interested in art and
related metallic sculpture.

Project Mathematics (2-2) 4 Cr. Hrs.

Prerequisite: None.

A mathematics course covering basic skills needed to
increase the quantitative literacy of skilled welders in
engineering and industrial practice. Welding related
problems are designed to increase understanding of
basic mathematics as they relate to linear, angular,
four sided, triangular and circular measurements.
Topics covered in the course also include volumetric
measurement of conventional shapes as well as irreg-
ular shaped objects, weight calculation and calcula-
tions used in bending metals.

Shielded Metallic Arc Welding (S.M.A.W.)

(2-2) 3Cr. Hrs.

Prerequisite: None.

Theory and fundamentals of oxy/fuel cutting, weld-
ing, soldering, brazing, chemical bonding, resistance
and shielded metallic arc welding, joining and fab-
ricating, and welding metallurgy will be explored.
Emphasis will be on basic welding skills and welding
metallurgy, and the establishment of sound work hab-
its. The course is designed to provide a foundation for
more advanced courses.

Gas Metallic Arc Welding (G.M.A.W./M.I.G.)

(2-2) 3 Cr. Hrs.

Prerequisite: None.

Theory and fundamentals of gas metallic arc weld-
ing commonly referred to as M.I.G. welding will be
explored. This method of fusion of metals is widely
used and is the fastest growing segment of the metal
working industry. Emphasis will be on basic skill
development and the establishment of sound work
habits. The course is designed to provide entry
level employability and a solid foundation for more
advanced courses.

Adhesive Joining Technology (1-3) 4 Cr. Hrs.
Prerequisite: WELD 113, MET 114 or consent of department.
Adhesive joining technology concentrates on the
design and assembly of metallic, nonmetallic materi-
als including ceramics. Two major categories, struc-
tural and non-structural adhesive bonding as well as
adhesives selection, joint design, methods of surface
preparation and joint evaluation will be compared to
general mechanical joining techniques.

COURSES
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WELD 119

WELD 120

WELD 130

WELD 205

WELD 206

Gas Tungsten Inert Arc Welding (G.T.A.W./ T.I.G.)

(2-2) 3 Cr. Hrs.

Prerequisite: None.

Theory and fundamentals of gas tungsten arc weld-
ing (G.T.A.W.) will be explored. This method of
metal fusion is capable of producing very high qual-
ity welds in virtually all metals and one of the few
methods of welding some of the more difficult to
weld metals. The course is designed to provide entry
level employability and solid foundation for more
advanced courses.

Advanced Processes—Stick Electrode and

M.L.G. Welding (2-2) 3 Cr. Hrs.

Prerequisite: WELD 115 or consent of department.

The student will gain additional knowledge and expe-
rience in both shielded metallic and gas metallic arc
welding. Welding will be performed in all positions;
flat, horizontal, vertical and overhead. The class will
introduce the student to pipe cutting, pipe weld-

ing on heavy sections. Material will be formed and
fabricated using power and hand operated tools and
equipment. Student will design, cost estimate, procure
materials and fabricate a student project.

Advanced Processes—Gas Tungsten (2-2) 3 Cr. Hrs.
Prerequisite: WELD 119 or consent of department.

This course consists of gas tungsten arc welding

of high carbon steel, tool steels, stainless steel,
aluminum, magnesium and copper. Plasma cutting
of ferrous and non-ferrous metals will be stressed.
Metal surfacing including thermal spraying, bonding
ceramic and polymers will be performed on a variety
of materials.

Welder’s Print Reading (1-1) 2 Cr. Hrs.

Prerequisite: WELD 120.

Welder’s print reading provides detailed information
to help welding students develop skills necessary to
interpret working sketches and prints common to the
welding/metalworking field. In addition, the weld-
ing student will gain knowledge in how to interpret
conventional drafting symbology and specialized
welding symbols and will have the opportunity to
perform welds on test plates that are indicated by the
welding symbols.

Welding Inspection and Qualification (1-1) 2 Cr. Hrs.
Prerequisite: WELD 205.

Quality welders are in demand today. It is important
that these welders possess a working knowledge of
weld test equipment and qualification as well as be
able to test and evaluate welds. Proper use of weld
test gages and equipment, dye penetrant, fluorescent
dye penetrant, magnetic particle and destructive test-
ing equipment and techniques will be covered.

WELD 223 Fabrication (2-4) 4 Cr. Hrs.

Prerequisite: WELD 120 and WELD 130 or

consent of department.

Fabrication of student/instructor selected projects will
be the format for this course. Emphasis will be on
the development of fabrication techniques, including
design, material selection, layout, material prepara-
tion and use of fixtures. Welding skills developed in
WELD 120 and WELD 130 will be applied. There
will be an opportunity for students to further investi-
gate other industrial welding processes.

Welding Metallurgy (1-2) 3 Cr. Hrs.

Prerequisite: None.

Welding metallurgy includes the influence of alloy
composition, filler materials, fluxes and thermal
interactions on the structure and properties of metals.
Topics covered in the course will include the chemi-
cal, mechanical, and physical properties of metals,
mechanical behavior, microstructure and post-weld
heat treating.

WELD 262

PREPARATION FOR WELDING
CERTIFICATION EXAMINATION(S)

The need for “Certified Welders” continues to grow. Certification
comes as a result of demonstration of competence by passing per-
formance examinations. Although Schoolcraft College does not
qualify or certify welders, the College can duplicate these tests,
provide instruction in the proper welding procedure and provide
the appropriate testing equipment to examine and evaluate the
results. This course addresses stick electrode welding techniques
and competencies.

WELD 210 Preparation for Welder Certification in Shielded
Metallic Arc Welding (S.M.A.W.) (2-2) 3 Cr. Hrs.

Prerequisite: WELD 113 or extensive welding experience.

WELD 211 Preparation for Welder Certification in Gas Metallic Arc
Welding (G.M.A.W./M.I.G.) (2-2) 3 Cr. Hrs.

Prerequisite: WELD 115 or extensive welding experience.

Preparation for Welder Certification in G.T.A.W./T.L.G.
(2-2) 3 Cr. Hrs.
Prerequisite: WELD 119 or consent of department.

WELD 212

WELD 214 Preparation for Welder Certification in Pipe Welding
(2-2) 3 Cr. Hrs.

Prerequisite: WELD 130 or consent of department.
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Admissions

Admissions and Enrollment Center

McDowell Center Room 240

734-462-4426

Schoolcraft College provides a friendly and supportive environ-
ment where you can prepare for your future and meet a diverse
group of people. Schoolcraft College’s open door policy supports
our primary purpose of making higher education available to in-
dividuals interested in, and capable of, extending their education
beyond high school. There is no charge to apply for admission to
the College.

General Admission Criteria

* High school graduates and applicants who present a high school
equivalency are eligible for admission.

* Non-high school graduates at least 18 years old may be admit-
ted if their high school class has graduated. These students may
be asked to take the General Education Development (GED)
Test or meet other requirements based on individual needs.

» Non-high school graduates younger than 18 years old will be
considered for admission based on assessment testing, recom-
mendations from their high school principal, and interviews
with the Director of Counseling and Career Services.

+ Students still attending high school or home-schooled students
may take College classes at the same time if they present a
recommendation from their high school counselor/principal or
home-school official. See High School Dual Enrollment and
Special High School Enrollment sections for more information.

Exceptions to the criteria above can be made by the Dean of
Student Services. Admission to the College does not guarantee
admission to all courses and programs of study. Special admission
requirements must be met before a student is accepted into any
limited enrollment or restricted enrollment program.

Admissions Process

Students seeking admission are requested to submit the following

to the Admissions and Enrollment Center:

» Completed Schoolcraft College Application for Admission,
available in print or on the Web.

* High school transcript(s).

+ Official college transcript(s), if applicable. Official college tran-
scripts must be mailed directly from the transfer institution’s
Registrar’s Office. Hand carried or “issued to student” copies
will not be accepted or considered official.

Transcripts are valuable assessment and course placement tools.
Credits for courses taken at other colleges and prerequisite waiv-
ers can be evaluated for transfer if students provide high school
and official college transcripts.

All applicants will receive materials describing their admission
status. Admitted students will receive information on placement
testing, orientation, academic counseling/advising and registration
requirements and procedures.

Placement Testing

Schoolcraft College’s goal is to place students in courses that will
maximize their academic success. All students who plan to enroll
in credit courses participate in placement testing for English, math
and reading to assess their appropriate course level. To satisfy the
placement testing requirement, applicants should submit ACT/SAT
scores that are not more than three years old to the Admissions and
Enrollment Center. Students who have not taken the ACT/SAT test
may take alternative placement tests given by the College. Stu-
dents with previous degrees and guest student status are exempt
from placement testing. Students taking the placement test should
plan to bring photo identification. There is no charge for your first
test, however there will be a fee for subsequent attempts.

Foundation Courses

Students who score below the collegiate level on English, math or
reading assessment tests, or who require instruction in basic skills
to meet prerequisites for their selected curriculum, are required to
complete all basic courses within their first year of study. Founda-
tion courses also may be taken by students who wish to review
and strengthen their skills. Descriptions of the following founda-
tion courses are listed in the catalog:

BIOLOGY 050 CHEMISTRY 051
COLLEGIATE SKILLS 050 MATH 045
COLLEGIATE SKILLS 053 MATH 047
COLLEGIATE SKILLS 055 MATH 053
ENGLISH 050 MATH 055
ENGLISH 055 PHYSICS 051

ENGLISH AS A SECOND LANGUAGE 051
ENGLISH AS A SECOND LANGUAGE 052



High School Enroliment Options

Schoolcraft College offers high school students the opportunity to
attend college while still in high school. The two options are High
School Dual Enrollment and High School Special Enrollment.

High School Dual Enroliment

Public high school students who have completed at least the tenth
grade may apply for dual enroliment at Schoolcraft College under
the Postsecondary Enrollment Options Act of the State School Aid
Act. Dual enrollment applications are valid one semester at a time
and only during fall and winter semesters or spring sessions. Ap-
plications are available at the student’s high school or from the Col-
lege. To be processed, the application must have a list of approved
courses and signatures of the student, parent and school principal. In
addition, a College counseling appointment is required. Schoolcraft
College will bill the school district for tuition and fees. Students are
responsible for the portion of charges not covered by their school
district. Additional requirements are specified on the Schoolcraft
College high school dual enrollment application. Requirements are
subject to change in accordance with state legislation.

Special High School Enrollment

Public or private high school students who have completed at
least ninth grade, or home schooled students who have completed
the equivalent of ninth grade, must work together with their coun-
selor to identify a course they want to take for high school and/or
college credit. These students may apply to Schoolcraft College as
special high school applicants. Special enroliment applications are
valid one semester at a time and may be used during any semester
or session. Applications are available at the student’s high school
or from the College. To be processed, the application must have a
list of approved courses and signatures of the student, parent and
high school counselor/principal or home-school official. In addi-
tion, a College counseling appointment is required. Students are
responsible for all tuition and fees.

Readmission of Former Students

If it has been longer than two years since the student last attended
the College, he or she is asked to complete a free Application for
Admission and Readmission form before registration. Former stu-
dents in good academic standing should make an appointment to
see an academic counselor/advisor. During this appointment, stu-
dents can revise their educational plans and discuss current course
offerings. Former students who were academically dismissed from
the College must petition the Dean of Instruction for readmission.
See the Academic Policies section of this catalog for details.
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Guest Students at
Schoolcraft College

Students attending another college may enroll at Schoolcraft as
guest students. Guest students may register for a course(s) without
taking placement tests or meeting with a counselor/advisor, un-

less they so choose. Students attending another Michigan college
or university must submit a completed Michigan Uniform Guest
Application. Out-of-state guest students must submit an Applica-
tion for Admission and indicate their desire to be a guest student.
The application is valid only in the semester/session for which it is
authorized. Applications for spring session will also be considered
valid for summer session. Guest students pay all tuition and fees, as
applicable, and are not eligible for financial aid funds. If guest stu-
dents submit a regular application for admission and do not indicate
their guest-student status, they may be required to follow the same
registration processes as new students. Guest students should con-
sult with their home institution to ensure transferability of courses.
Guest students should also request an official transcript be sent to
their home institution at the conclusion of their Schoolcraft courses.

Guest Students from
Schoolcraft College

Students in good standing (minimum 2.0 grade-point average) cur-
rently attending Schoolcraft College may request a Michigan Uni-
form Guest Application from the Records Office to attend another
college. The Schoolcraft College Registrar must approve courses
taken at another college. Students should consult the online course
equivalency guide to ensure transferability of courses.

SUPPORT
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International Students Including
Canadians and Non-Native
English Speakers

For admission to Schoolcraft College, an international student
must submit the following:
1. Acompleted, signed Application for Admission.

2. Official school transcripts.

To be issued the necessary visa documents, an international stu-
dent, F1, including Canadians who commute to Schoolcraft must:
1. Submit a completed international student packet.

2. Demonstrate a sufficient level of financial support, with docu-
mentation verifying the availability of funds.

3. Provide a copy of a valid passport identification page.

4. All applicants whose native language is not English must dem-
onstrate adequate knowledge of written English. A minimum
Test of English as a Foreign Language (TOEFL) score of 500 on
the paper test, 173 on the computer-based test; 70 on the Michi-
gan English Language Assessment Battery (MELAB), or 50 on
the Michigan Test of English Language Proficiency (MTELP)
is currently considered proof of English proficiency. Schoolcraft
College offers the MTELP test via the Testing Center.

International students should contact the Admissions and Enrollment
Center at 734-462-4426, the Counseling Center at 734-462-4429,

or visit the Schoolcraft Web site, www.schoolcraft.edu to obtain an
international student packet and Application for Admission.

F-1 visa students must maintain full-time enrollment to fulfill
United States Citizenship and Immigration Services (USCIS)
requirements. All new students must follow College assessment
testing and counseling requirements and attend an International
Student Orientation. In addition, proof of health coverage is re-
quired. Students are admitted for fall and winter semesters and

spring and summer sessions. Also, non-credit classes are available
through the English Language Institute, although they do not ap-
ply to fulltime enrollment requirements.

Obtaining and maintaining your visa status is the student’s respon-
sibility. Schoolcraft College is authorized to issue visa documents
(an 1-20) for foreign nationals to obtain F-1 student status either by
changing their current visa status if they are in the U.S. or by ob-
taining an F-1 visa through a U.S. consul outside of the U.S. If you
are in the U.S. with another visa status, you must be sure that your
current status allows full-time study. For example, a visitor status
(B-2, B-1, F2, WT or WB) does not allow full-time study. Also,
someone with visitor status (or a dependent of an F1) who applies
to change to a student status while in the U.S. is not allowed to be-
gin full-time study until a change of status to the F-1 is approved
by the USCIS, usually a two- to three-month process. Please con-
sult with our International Coordinator in the Counseling Center at
the earliest opportunity to determine what steps you must take to
maintain a valid visa status during your studies at Schoolcraft.

Non-Native English Speaking Students
All students whose native language is not English will be required
to take assessment testing.

Campus Tours

A campus tour provides an excellent opportunity to learn about
our academic programs, meet our faculty and see our facilities.
Campus tours are offered at both the Livonia campus and the
Radcliff Center in Garden City. Contact the Admissions and En-
rollment Center at 734-462-4426 or admissions@schoolcraft.edu
to schedule your visit to the Livonia campus. Contact the Radcliff
Center directly at 734-462-4786 to schedule a visit.

Culinary tours highlight how to apply to the Culinary Arts and
Culinary Baking and Pastry Arts programs. They also include a
tour of the culinary kitchens. Contact the Admissions and Enroll-
ment Center at 734-462-4426 or admissions@schoolcraft.edu to
schedule your visit.



Financial Aid

Office of Financial Aid

McDowell Center Room 260

734-462-4433

A college education is one of the most important investments you
can make. Schoolcraft College understands that students often need
help to finance their education. Financial aid programs can provide
students with options that may assist them with educational ex-
penses and in achieving their educational goals. There are two basic
categories of financial assistance: need-based and non-need-based
aid. Need-based aid uses a formula to determine a family’s finan-
cial strength and eligibility for a program. Non-need-based aid does
not use the financial strength of the family, but may take into con-
sideration other factors such as grade-point average. All programs,
criteria and funding are subject to change without notice.

Additional information on financial aid may be found on the fol-
lowing Web sites:

schoolcraft.edu/aid Financial Aid page at

Schoolcraft College

U.S. Department of Education
(Student Guide, FAFSA)

Scholarship Search

Transitioning to college from
high school

Scholarship Search
Scholarship Search
Scholarship Search

Gateway to the Federal Government

ed.gov

brokescholar.com
college.gov

fastweb.com
schoolsoup.com
wiredscholar.com
students.gov

nasfaa.org National Association of Student
Financial Aid Administrators
finaid.org Financial Aid Information Page

(includes scholarship searches)

A guide to careers, schools, and
financial aid

michigan.gov/mistudentaid Michigan Department of Treasury
Student Financial Aid

A resource guide for parents
and students

Financial Aid Programs

The following section provides brief descriptions of the financial
aid programs available at Schoolcraft College. Enrollment require-
ments vary by program, and may range from less than half-time to
full-time enrollment each semester. Awards are based on students’
ability to meet eligibility criteria, make satisfactory academic
progress toward their degree and the availability of funding.

Scholarships

Scholarships do not have to be repaid and are primarily based on
academic achievement. Students should consult the Scholarship
Book in the Office of Financial Aid (OFA), or the Radcliff Cen-
ter’s main office. The Scholarship Book contains current scholar-
ship offerings, criteria and deadline dates for each scholarship. In
addition to those listed in the book, the following scholarship op-
portunities are available.

mapping-your-future.org

collegeispossible.org
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Michigan Competitive Scholarships

This state scholarship provides up to $1,300 per academic year
to students who achieve required scores on the ACT exam, dem-
onstrate financial need and enroll in an eligible Michigan college
or university. The Michigan Department of Treasury determines
eligibility and award amount.

Michigan Merit Award

This state scholarship provides a $2,500 award, $1,250 awarded
in each of two consecutive years, to those students who graduated
in 2006 or earlier, and who met Michigan Education Assessment
Program (MEAP) High School Testing standards and other cri-
teria as determined by the Michigan Merit Award Board. Those
students who meet the criteria for the middle school MEAP ex-
ams, as determined by the State of Michigan, may be eligible for
additional funds of up to $500.

Michigan Promise Scholarship

This state scholarship program replaces the Michigan Merit
Award, beginning with the class of 2007. This scholarship is
available to all graduating high school seniors who complete the
Michigan Merit Exam (MME), and provides up to $4,000 for
educational expenses. Students who achieve appropriate scores on
the MME are eligible to receive $1,000 per year for their first two
years of post-secondary enrollment. After the completion of an as-
sociate’s degree, or the equivalent of half of a bachelor’s degree,
students are eligible for the final $2,000 of the award. Students
who complete the MME prior to graduating from high school, but
do not achieve appropriate scores on the exam, may still earn the
full $4,000 after completing an associate’s degree, or the equiva-
lent of half of a bachelor’s degree.

Schoolcraft College Athletic Scholarships
Contact the Athletic Department at 734-462-4400, ext. 5324 for
information.

Schoolcraft College Institutional Scholarships

The OFA awards a limited number of scholarships each academic
year to students who demonstrate financial need. Awards are made on
a case-by-case basis and notification will be sent to eligible students.

Schoolcraft College Trustee Scholarship

This scholarship program is available to entering fall semester first-
year students who graduated the previous June from select area high
schools. By the deadline date, students must submit a Trustee Schol-
arship Application, a seventh-semester high school transcript reflect-
ing a minimum cumulative 3.0 grade-point average and their ACT
scores with a minimum composite score of 18. Students must regis-
ter for at least 12 credit hours each semester, and the scholarship may
be renewable for the second year of study if credit hour and grade-
point average requirements are met by the end of the spring term.

Schoolcraft College Foundation Scholarships

Through generous public and private scholarship donations, the
Schoolcraft College Foundation helps students reach their educa-
tional goals. Community members and organizations are encour-
aged to establish scholarships and endowments honoring special
persons or groups while assisting Schoolcraft College students. In
general, most scholarships require a 3.0 cumulative grade-point
average and enrollment in at least six credit hours. Eligibility cri-
teria, award amounts and deadline dates vary.
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Schoolcraft College Faculty Academic Scholarships

These scholarships are available to students who have earned at
least 12 credit hours at Schoolcraft College, have a minimum 3.0
grade-point average and meet individual departmental scholarship
criteria. Faculty committees establish scholarship requirements
and select the recipients of these awards. Students must enroll in
at least six credit hours.

Transitions Center Scholarships

These scholarships are available to those who may or may not
qualify for federal or state financial aid. The Transitions Center
works vigorously to ensure scholarship opportunities are available
for all students. Specific scholarships established prior to Proposal
I have a special emphasis on women. Information is available at
the Transitions Center.

Grant Programs
Grants do not have to be repaid and are based primarily on dem-
onstrated financial need.

Federal Pell Grant (FPELL)

This federal grant program is for students who have not earned

a bachelor’s degree, are enrolled in an undergraduate program,
and demonstrate exceptional financial need. Each academic year
the federal government determines award eligibility and amount.
The current range is $890-$4,731. Enrollment requirements range
from less than half-time to full-time, depending on individual
eligibility. Students who first are awarded a Federal Pell grant on
or after July 1, 2008 can receive this grant for a maximum of 18
semesters or its equivalent.

Academic Competitiveness Grant (ACG)

This federal grant program has been implemented for first- and sec-
ond-year students. This grant is for students who have completed

a rigorous high school program of study after January 1, 2006, if a
first-year student, and after January 1, 2005, if a second-year stu-
dent (GED students are not eligible). First-year students are eligible
for $750 ($325 per semester); second-year students are eligible for
$1300 ($650 per semester). A student may receive only one first-
year grant and one second-year grant. In order for the OFA to deter-
mine your eligibility for the ACG, you must ensure that Schoolcraft
College has received your final and complete high school transcript.

Federal Supplemental Educational Opportunity Grant (FSEOG)
This federal grant program is for students who have not earned a
bachelor’s degree, are enrolled in an undergraduate program, and
demonstrate exceptional financial need. The award is determined
by the College and is based on funds available each year. Enroll-
ment requirements range from less than half-time to full-time
depending on individual eligibility.

Michigan Educational Opportunity Grant (MEOG)

This state grant program provides up to $1,000 per academic year
to students with demonstrated exceptional financial need. Students
must enroll in at least six credit hours per semester and must have
been continuous residents of Michigan for the previous 12 months.

Michigan Adult Part-Time Grant (APTG)

This state grant program provides up to $600 per academic year

to students with financial need who enroll in three to eleven credit
hours per semester, are considered independent students according to
federal guidelines, and have been out of high school for at least two
years. Students who have earned their GED do not have to wait two
years after exiting high school to qualify for the grant. The award is
determined by the College and is based on funds available each year.

Native American Tuition Waiver

Michigan residents who are native North Americans and are certified
as having one-quarter blood quantum by their tribal association may

be eligible for tuition assistance funds. Information and requirements
are available through the OFA. The OFA determines eligibility.

Tuition Incentive Program (TIP)

This state grant program provides funding for tuition and mandatory
fees to students who graduate high school or earn their GED by the
age of 20. The Michigan Department of Treasury, through Family
Independence Agency Medicaid records, certifies eligibility for each
recipient. Students must register for the program prior to graduating
from high school or earning their GED. TIP pays for a maximum

of 24 credits each academic year. Allowable costs are limited to
resident tuition, registration fees and instructional equipment fees.
Students must enroll in at least six credit hours per semester.

Transitions Center Special Populations Program

The Special Populations program, administered through the Tran-
sitions Center, has funds available for single parents, displaced
homemakers and persons in programs considered nontraditional
for their genders. Assistance is available for tuition, textbooks and
child care. Contact the Transitions Center at 734-462-4443 or visit
the office in the McDowell Center.

College Work Study Employment

Student employment requires the student to work to earn the
award. Work-study students are placed in jobs on campus, and
their wages are paid by federal work-study funds. Student employ-
ment under these programs is limited to 20 hours a week. To be
eligible, students must demonstrate financial need, be Pell Grant
eligible and register for at least six credit hours per semester. Stu-
dents must submit a written request to the OFA to be considered
for work study funding. Request forms are available in the OFA,
and on WebAdvisor.

Student Loans

Student loans are borrowed money and require repayment. Be-
cause these loans are a form of financial aid, students are required
to apply for financial aid (Free Application for Federal Student Aid
or FAFSA), and complete the financial aid process, before a loan
request can be considered. Loan request forms are available online.
Schoolcraft College recommends students request loan amounts
they realistically will be able to repay. The approved loan amount
is determined by the student’s financial need, other financial aid
and outside resources, program limits and loan amount requested.

The school determines student eligibility for a federal student loan.
If reasons are documented and explained to students in writing, the
OFA may decline to certify an otherwise eligible loan application.
In addition, a loan may be certified for an amount less than that for
which the student would otherwise be eligible.

To be eligible for a student loan, students must enroll in at least
six credit hours each semester. In addition, students need to make
satisfactory academic progress at Schoolcraft College. Loans will
not be approved for students on financial aid probation. Interest
rates, repayment terms and borrowing limits are set by the fed-
eral Department of Education. Repayment on these low interest
educational loans begins after a student stops attending school on
at least a half-time basis. Entrance counseling is required before
processing a student loan request. In addition, all students with
loans must participate in exit counseling upon leaving Schoolcraft
or when their enrollment falls below half-time status.



Federal Direct Stafford Loan

These low interest loans from the U.S. Department of Educa-
tion are the Department of Education’s major form of self-help
aid and are available through the William D. Ford Federal
Direct Loan Program. There are two types of Federal Direct
Stafford Loans: Subsidized and Unsubsidized. Because the
funding for these loans comes directly from the Department
of Education, students will not need to find a lender in order
to borrow through this program. Beginning with the 2009-10
academic year, the OFA will process all student loans throught
the Federal Direct Stafford Loan Program. Interest rates on
these loans are fixed for those loans first disbursed on or after
July 1, 2006.

To receive a Subsidized Federal Direct Stafford Loan, the stu-
dent must demonstrate financial need. Interest on subsidized
loans is paid by the federal government during periods of
enrollment, deferment and during the six-month grace period
preceding repayment.

Unsubsidized Federal Direct Stafford Loans have the same
terms as a Subsidized Federal Direct Stafford loan, except the
loan is not based on demonstrated need, and borrowers are re-
sponsible for all interest, including that which accrues during
periods of enrollment and the six month grace period preceding
repayment.

More information on the application process is available by
contacting the OFA or at www.schoolcraft.edu/aid/.

Federal Direct PLUS Loan

Federal Direct PLUS Loans are for parents who want to borrow
money to help pay for their dependent children’s education. PLUS
loans are not based on demonstrated financial need; however, the
student must first exhaust their federal student loan eligibility
before applying for a PLUS loan. The interest rate is fixed at 8.5
percent. Parents who have no adverse credit history may apply for
PLUS Loans.

Veterans

Veterans Affairs Office

McDowell Center Room 275

734-462-4400, ext. 5187

Students attending college under the provisions of the G.1. Bill
(Chapters 30, 32, 35, Title 38 and Chapter 1606, Title 10) are en-
titled to all privileges and are responsible for complying with all
Schoolcraft College regulations. All financial obligations, including
payment of tuition and fees, must be paid on the scheduled dates.

An advance payment program to help defray the cost of registra-
tion is available to eligible students who apply at least six weeks
before the beginning of the semester.

Approved veterans who are attending under Chapter 31 (Voca-
tional Rehabilitation) are not required to pay tuition and fees at
the time of registration. Veterans under this program are required
to contact the Schoolcraft College Veterans Liaison in the Coun-
seling Center before registering.

The Veterans Liaison helps students apply for VA educational
benefits and operates as a contact person between the student and
the Veterans Administration.

In compliance with the Department of Veterans Affairs, Circular
20-76-84, the College has developed the following standards for
progress. Each student must conform to these standards to be eligi-
ble for Veterans Administration Educational Benefit Certification:
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* All students receiving various educational benefits must have
their class schedules approved by a counselor or the Veterans
Liaison.

* A Request for Certification must be filed with the Schoolcraft
College Veterans Liaison each semester.

* All changes of address, curriculum and withdrawal from cours-
es shall be reported immediately to the Veterans Liaison.

All veterans have the same rights and responsibilities regarding
conduct and disciplinary action as other students.

Veterans and their dependents are encouraged to contact the Veter-
ans Liaison in the Counseling Center in the McDowell Center for
information about VA educational benefits.

Financial Aid Application Process

Students should apply for financial aid each academic year they
wish to be considered for aid. Applications are processed year
round, but students are advised to file applications as early as pos-
sible to receive notification of eligibility before tuition payments
are due. This usually means filing in the early spring for the up-
coming academic year.

The Free Application for Federal Student Aid (FAFSA) is avail-
able on January 1 for the next academic year. For the 2009-10
academic year, apply on or after January 1, 2009 for summer and
fall 2009, and winter and spring 20010.

Applying for Financial Aid

1. Complete and submit the Schoolcraft College Application for
Admission. The application is available online or from the
Admissions and Enrollment Center. While you do not have to
be admitted to Schoolcraft College to apply for financial as-
sistance, aid is not awarded until you have been admitted to the
College and have a student number.

2. Complete and submit the FAFSA.

¢ Online at www.fafsa.ed.gov. If you are unable to access the
Internet, you may contact the Department of Education at
800-433-3243 to request a paper application be mailed to
your home.

* Indicate Schoolcraft College’s code (002315) on your
FAFSA. This permits the OFA to access your financial aid
results electronically. If you are thinking about transfer-
ring mid-year, indicate your transfer institution first, then
Schoolcraft College.

3. Approximately one to four weeks after you submit your FAFSA,
you will receive a Student Aid Report (SAR). The SAR recaps
the information you submitted on your FAFSA.

* Read the Information Summary, review your SAR for ac-
curacy and submit any changes to the Department of Edu-
cation. If Schoolcraft College is not listed, you may add
our school code (002315) online or submit the SAR to the
Department of Education with our school code added to it.

* If you provide an e-mail address, the Federal Processor will
communicate with you via e-mail. Otherwise, correspon-
dence will be by mail.

4. Schoolcraft College will request additional documents,
if necessary.
+ If selected for verification, you will be required to submit

income documentation and a verification worksheet. Your
SAR will alert you if you have been selected for verification.
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¢ Other information may be requested as determined by
the OFA.

* Respond immediately to all requested information.

5. Eligibility for financial aid assistance cannot be determined
until all requested documentation is on file. Students are noti-
fied via WebAdvisor, in writing, or by e-mail of their eligibil-
ity status. Files are reviewed based on the date of completion.
Files are complete when the student has submitted all request-
ed information. See the following priority dates.

Priority Processing Dates

Semester Submit Financial aid
FAFSA by file complete by
SUMMER 2009 March 1, 2009 May 1, 2009
FALL 2009 May 1, 2009 July 1, 2009
WINTER 2010 September 1, 2009 | November 1, 2009
SPRING 2010 January 1, 2010 March 1, 2010

Applying for financial aid early gives students the best chance
of having an award determination in time for the start of
classes. Those applying after the priority dates may not have
their eligibility determined in time for the start of classes.

6. Award notification will be sent out electronically to all stu-
dents who provide the college or the Department of Education
with an e-mail address. Additionally, all financial aid students
may view their award letter through WebAdvisor.

7. Inform the OFA of changes in financial or family circumstanc-
es, such as loss of employment, death or disability of a family
wage earner, divorce or separation. You may qualify for a re-
evaluation of your financial aid information.

8. Keep your demographic information current with the College
and the Federal Processor.

Financial Aid General Information
Rights and Responsibilities

Financial aid guidelines, rules, requirements and consumer disclo-
sures are on the College Web site at www.schoolcraft.edu/aid, in
the College catalog, on WebAdvisor and on page two of the Award
Letter. Materials sent to students from the OFA and its service pro-
viders may include information regarding requirements. All award
and eligibility requirements are subject to change without notice.
Financial aid applicants and recipients are expected to review
these requirements and follow the policies and procedures estab-
lished by the OFA, the College and the financial aid programs.

Eligibility for Financial Aid

Eligibility requirements vary from program to program. Financial
aid program awards are determined and disbursed in compliance
with established federal, state and institutional requirements and
guidelines. In addition to meeting program eligibility require-
ments, students must adhere to College policies and procedures.

Financial Need

Financial aid programs were developed on the premise that the
student and spouse, if married, or the student’s family, have the
primary responsibility for financing a college education. Financial
aid is available to supplement the student’s and family’s resources.

Most aid dollars are awarded on the basis of a federal need
analysis formula established by the U.S. Congress. The formula
measures each family’s ability to pay for college expenses and
is calculated using all the questions and answers on the Free Ap-
plication for Federal Student Aid (FAFSA). The result is the stu-
dent’s Expected Family Contribution.

The following formula is used to determine an individual stu-
dent’s need for financial aid: Cost of Attendance — Expected Fam-
ily Contribution = Financial Need. Students may be awarded up
to their total need from various financial aid programs. Depending
on eligibility, an award package can be any combination of grants,
scholarships, work-study and loans. The student can accept or re-
ject all or any part of the award package.

Selection of Recipients

In addition to program eligibility requirements and financial need,
students are selected to receive financial aid based on deadlines
and maintaining satisfactory academic progress. Schoolcraft Col-
lege awards financial aid in the following order, depending on the
student qualifications: 1) grants, 2) scholarships, 3) work-study,
4) student loans.

The OFA determines the type and amount of each award. The type
and amount of award are based on a variety of factors including
financial need, outside resources, class attendance, enrollment
status, dependency status, program limitations and the availability
of funds. When funds are limited, awards may be granted to ap-
plicants who meet all requirements and have a complete financial
aid file.

Cost of Attendance for Financial Aid

Using rules established by the U.S. Congress, the College sets
cost of attendance allowances in order to determine financial aid.
These reflect modest book, travel, room, board and miscellaneous
allowance, as well as average tuition and fee charges. In certain
circumstances, if applicable, it may reflect costs related to depen-
dent care, a disability and loan fees.

Typical Cost of Attendance for a Full-Time Student

Tuition and fees $2,246 $3,132
Books and supplies $1,159 $1,159
Transportation $1,633 $1,633
Miscellaneous $1,187 $1,187
Room and board $5,583 $5,583
Total $11,808 $12,694

Figures are based on 2008—09 academic year costs and subject to
adjustment due to changes in law and College Board of Trustee
policy. Actual costs will vary from student to student.



Transferring to Another College

Students planning to transfer to a four-year institution should con-
tact that institution’s Financial Aid Office for financial aid require-
ments, deadline dates and application procedures. Students usually
begin the application process in January or February for the fol-
lowing September. Students who transfer from one institution to
another within the same academic year will have their aid prorated
based on use at the first institution attended. Financial aid is gen-
erally not transferable from one institution to another. Students
must complete the award process at each institution attended.

Transfer Scholarships

Colleges and universities award many scholarships to graduates
of Schoolcraft College who plan to transfer to their institutions.
Scholarships are awarded on the basis of academic achievement,
financial need or other specified criteria. Contact the college to
which you plan to transfer or the Schoolcraft College Career and
Transfer Center for information on transfer scholarships.

Attendance at Multiple Institutions

Students may not receive financial aid at another institution and
Schoolcraft College concurrently. Students will be responsible for
any over awards and will not be eligible for further aid until the
funds are repaid.

Study Abroad

Students may be eligible for federal assistance for attending a
study abroad program that is approved for credit by Schoolcraft
College. Contact the OFA to determine individual eligibility.

Class Attendance

Students taking face-to-face class(es) need to attend their class(es)
to establish and maintain financial aid eligibility. Instructors re-
cord the attendance of all students each week. To establish atten-
dance in an Open Entry/Open Exit (OE/OE) class, students must
complete the orientation and submit at least one academic assign-
ment or take at least one academic test. To establish attendance in
online courses, students must log-in weekly and submit at least
one academic assignment or take at least one academic test. To es-
tablish attendance in a Hybrid class, students must attend on-cam-
pus class sessions and submit at least one academic assignment

or take at least one academic test. The Office of Financial Aid is
notified of the financial aid students who never attend or stop at-
tending classes. Not attending a class(es) may affect the amount
of aid a student is receiving now and in the future. Nonattendance
usually results in the student owing money to the College.

Withdrawals and Refunds

The College’s tuition and fee refund policy is that tuition and

fees are 100 percent refundable through the end of the schedule
adjustment period for each semester. The registration fee is non-
refundable. See the Credit Class Schedule each semester for specific
refund dates. Students initiate a refund by completing the Refund
Request form available in the Admissions and Enrollment Center.
Students who drop classes and receive a 100 percent refund may
have their financial aid adjusted and may owe money to the College.

See the Credit Class Schedule each semester for specific with-
drawal dates. Students initiate a withdrawal by completing the
appropriate form available in the Admissions and Enrollment
Center. Students who withdraw from class(es) receive a W grade.
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The grade of W does not adversely affect the student’s grade-point
average. However, a W is considered attempted and not completed
and does adversely affect the student’s completion rate. See the
Academic Progress Policy.

Complete Withdrawal (Return of Title IV

Funds and Unearned Financial Aid)

When a student completely withdraws or walks away from his/her
classes before completing at least 60 percent of the semester, fed-
eral law requires the College and sometimes the student to return
a percentage of the Title IV funds received by the student. Title IV
program funds include Federal Pell Grants, Federal Supplemental
Educational Opportunity Grants and Federal Stafford Loans.

The number of days students have attended during the semester de-
termines the amount of the students’ earned Federal Title IV funds.
Earned Title IV financial aid may be used to pay for institutional
charges of tuition and fees, or used toward non-institutional ex-
penses such as room and board, books, supplies and transportation.

Unearned Title IV funds must be returned to the federal govern-
ment. The College must return a portion of the students’ unearned
aid. Students will owe the College for any resulting unpaid institu-
tional charges (tuition and fees). In addition, students must return
to the federal government a portion of unearned funds received

in excess of tuition and fees. Students will be ineligible for future
financial aid at any college or university if the unearned funds are
not repaid to the U.S. Department of Education.

Contact the OFA for current Return to Title IV Funds schedules
and examples.

Taxes and Financial Aid

Taxability: Generally, grants and scholarships are tax free if

they are used for qualifying tuition and course-related expenses.
Course-related expenses, such as fees, books, supplies and equip-
ment, must be required of all students in a course of instruction to
be used as a qualifying expense. Questions regarding tax issues
should be directed to the Internal Revenue Service (IRS) or your
tax preparer.

Tax Credits: The 1997 Taxpayer Relief Act created two tax credit
programs for college students. The IRS provides the requirements
for the Hope Tax Credit and the Lifetime Learning Credit pro-
grams. Questions regarding tax issues should be directed to the
IRS or your tax preparer.

Individual Retirement Accounts: The Taxpayer Relief Act allows
early withdrawals from IRAs to pay for qualified higher education
expenses. It also established the nondeductible Coverdell Educa-
tion Savings Account (also known as Education IRA). Consult
the IRS guidelines or your tax advisor to determine eligibility for
these programs. Questions regarding tax issues should be directed
to the IRS or your tax preparer.
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Schoolcraft College Financial Aid
Academic Progress Policy

In addition to meeting individual financial aid program require-
ments, students have to make satisfactory academic progress to-
ward completing a degree or certificate program to receive aid.

The Schoolcraft College Academic Progress Policy applies to all
students who receive financial aid from any program we adminis-
ter. Federal regulations require that the policy includes reviewing
semesters for which students did not receive aid, as well as the
semesters students did receive aid.

The following guidelines describe the requirements necessary to
maintain financial aid eligibility at Schoolcraft College.

1. Eligibility Requirements—A student must:

* Successfully complete at least 67 percent of all Schoolcraft
College credit hours attempted or be a first-time student at
Schoolcraft College.

* Have a cumulative Schoolcraft College grade-point average
of at least 2.0.

* Along with transfer credits, not have attempted more than
90 credit hours or 150 percent of the student’s official
Schoolcraft College academic program requirements.

2. Evaluation of Eligibility
Eligibility is determined when a student applies for financial aid
each academic year and/or upon student request. Applicants who
have not made satisfactory academic progress are notified by mail.

3. Probation
Financial aid applicants who have attempted fewer than 12
credit hours and do not meet the eligibility requirements will be
granted a probationary period of financial aid to move toward
acceptable grade-point average or completion rates. Students
who have attempted 12 or more credit hours and do not meet
the eligibility requirements will be denied financial aid. In or-
der to be considered for a probationary period of financial aid,
students must submit a letter of appeal, including appropriate
documentation, to the OFA (see below). Students who fail to
make satisfactory academic progress after the probationary pe-
riod will have their financial aid withdrawn until they meet the
standard or submit an acceptable appeal. Loans are generally
not awarded to students on probation.

4. Appeals
A student whose financial aid has been terminated may appeal
in writing. All appeals should include appropriate documenta-
tion. Extenuating circumstances considered for appeals include
personal illness or accident, serious illness or death of an im-
mediate family member, or other circumstances beyond the
reasonable control of the student.

Students in extended credit-hour programs and/or second-de-
gree programs, who have attempted more than 90 credit hours,
may submit appeals. They must submit a Degree Worksheet
with a Course Selection Plan signed by a counselor, and must
write a letter explaining their request to the OFA.

Acceptable documentation includes letters from a physician,
attorney, social service agency, parole officer, or an obituary no-
tice, divorce decree and/or academic records. The student will
be notified of the appeal results in writing. Appeals can result in
a) denial of reinstatement, b) reinstatement of the student’s eli-
gibility, or c) a probationary period. If your situation does not
fall under this category, you must follow the reinstatement
process listed below.

5. Reinstatement
A student may be reinstated after meeting one of the follow-
ing conditions. (Classes taken at institutions other than
Schoolcraft College are not considered for reinstatement
purposes.)

* The student has taken, without funding from the OFA, at
least six credit hours and has passed those six credit hours.
The student will be given probationary aid for the balance of
the academic year.

¢ The student has taken, without funding from the OFA,
enough credit hours to meet the grade-point average and
completion rate requirements. The student will be reinstated
without probation.

+ The student meets the grade-point average and completion
rate requirements after the probationary period. The student
will be reinstated without probation.

6. Grades and Successful Completion
Credit hours attempted include all grades recorded on the
transcript of 4.0 through 0.0, W, NC and I (W = Withdrawal,
NC = No Credit — repeated course, I = Incomplete). Repeated
courses are identified as NC on the transcript and are con-
sidered as credit hours attempted. Successful grades are 1.0
through 4.0. Unsuccessful grades are 0.0, W, NC and I. Unsuc-
cessful grades are considered attempted and not passed for
purposes of determining satisfactory academic progress.

7. Audit and Credit by Exam
Classes taken for audit or credit earned by exam are not consid-
ered when determining financial aid eligibility.

8. Repeat Courses
Students may repeat failed courses or courses in which the stu-
dent does not attain the minimum grade required for their pro-
gram. However, excessively repeating courses is discouraged
and could affect financial aid eligibility.
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Testing Center—Testing Services

McDowell Center Room 220

734-462-4806

The Schoolcraft College Testing Center offers the following com-
prehensive testing services for students, faculty, community mem-
bers and business and industry.

Testing/Placement Testing

Successful course selection begins with an accurate assessment
of each student’s ability in reading, writing and mathematics. The
Testing Center offers free walk-in placement testing. No appoint-
ment is necessary.

Make-Up and Distance Learning Tests

When a test is missed because of illness or extenuating circum-
stances, instructors who permit students to make up exams may ar-
range for a make-up test to be taken at the Testing Center. Students
taking Distance Learning courses also may take their exams on a
drop-in basis at the Testing Center as scheduled by their instructors.

College-Level Examination Program (CLEP)

CLEP is a national credit by exam computerized program from
The College Board that provides exams in more than 30 subject
areas. CLEP exams are offered monthly by the Testing Center to
students and members of the community. To earn college credit
for prior learning, individuals must achieve the minimum scaled
score recommended by the American Council on Education. Pre-
registration is required. Contact the Testing Center for information
and a registration packet.

DANTES Subject Standardized Tests (DSST)

DSST is a nationally recognized testing program that affords in-
dividuals the opportunity to receive college credit for learning ac-
quired outside the traditional college classroom. More than 30 test
titles in the areas of social science, business, mathematics, applied
technology, humanities and physical science are available through
internet-based testing on computers or on pencil and paper forms.
To earn credit, individuals must achieve the minimum scaled score
recommended by the American Council on Education. DSST exams
are offered by the Testing Center and require pre-registration. Con-
tact the Testing Center for information and registration materials.

General Educational Development Tests (GED)

The GED is a series of tests that measure knowledge and skills

in reading, writing, mathematics, social studies and science. The
tests are taken in a two-day sequence; candidates must be at least
18 years old. GED testing is scheduled on designated dates each
month. Pre-registration is required. Contact the Testing Center for
information and a registration brochure.

Test Proctoring Site

For a fee, the Testing Center is available by appointment as a
community proctoring site for exams from other colleges and edu-
cational programs. Virtual Learning Collaborative students may
have their tests proctored in the Testing Center by making prior ar-
rangements. Contact the Testing Center to schedule test proctoring.

Business and Industry Assessment Services

The Testing Center offers proficiency testing of groups or indi-
viduals for purposes such as pre-employment, determining basic
skills, entry-level skills or promotional eligibility. Various test in-
struments are available. Businesses are encouraged to visit or call
for additional information.

ACT WorkKeys Examination Program

ACT WorkKeys Examinations are available for Michigan
Paraprofessionals who need to meet the No Child Left Behind
Paraprofessional Certification Requirements.

Counseling Center

McDowell Center Room 275
734-462-4429

The Counseling Center provides quality services and professional
staff to assist students in developing meaningful educational, ca-
reer and personal plans that are compatible with their life goals.
Counselors are available by appointment. Academic Advisors are
available on a walk-in basis. Plan early for best results. The Coun-
seling Center can help you with:
Academic Choices
* Selecting a major or program of study.
* Creating an educational plan.
* Understanding certificate and degree requirements.
* Developing a strategy for selecting courses.
* Preparing to graduate.
* Making plans to transfer.
Personal Life Choices
* Managing the stress of school, work and personal commitments.
+ Using time-management skills to create an effective balance.
Career Opportunities
+ Identifying and clarifying career goals.
+ Connecting to resources for in-depth career counseling.
+ Enrolling in a career decision-making course—HDS 110.
Transfer Planning
+ Connecting with representatives of four-year colleges
and universities.
* Obtaining transfer guides.
« Using articulation agreements between Schoolcraft
College and four-year colleges and universities.
* Providing guidance in selecting a transfer institution.
New Student Orientations
Student orientation programs are designed to provide essential
information and help ease the transition to college for new
students. The Counseling Center provides orientation sessions
including an online format. All entering students must complete
an orientation session before registering for classes. Students
can call the Counseling Center to arrange a convenient time for
orientation or click on www.schoolcraft.edu.



Registration

McDowell Center Room 240
734-462-4426

The Registration Process

Registration at Schoolcraft College takes place three times a year,
usually starting in July for the fall semester, in November for the
winter semester, and in April for the spring/summer sessions. The
credit class schedules contain appropriate registration informa-
tion. Students may register online at www.schoolcraft.edu using
WebAdvisor or by touchtone phone at 734-462-4800. Students
also may register in person. For detailed information regarding
registration dates, times and deadlines, consult the current Credit
Class Schedule, in print or online at www.schoolcraft.edu before
the start of each semester’s registration period. The Schedule also
is available in the Admissions and Enrollment Center, Counseling
and at the Radcliff Center.

New students are eligible to register after they have taken assess-
ment tests and met with a counselor/advisor.

Students are expected to register during the official registration
periods. Students wishing to register beyond the official registra-
tion period must receive written approval from their counselor
and the Registrar. Students may not register past the midpoint for
any course. It is College policy that students with financial obliga-
tions to Schoolcraft College will not be allowed to register until
the obligations have been paid or cleared.

Students cannot attend classes for which they are not registered.
Students are expected to complete the courses in which they are
registered. Follow the processes outlined below for information
related to adding, dropping or withdrawing from courses.

Schedule Adjustments

Students may perform schedule adjustments during the published
schedule adjustment timeframe. Please review the current Credit
Class Schedule to see the last official date for schedule adjustments.

Added Courses

Students may add courses until the first class meeting of the sec-
tion. Students wishing to enter a section that has started must
obtain written permission from the instructor. Not all instructors
accept late entry/overloads. Written consent must be brought

to the Admissions and Enrollment Center within two business
days or the student will not be permitted to register for the class.
Open Entry/Open Exit courses have flexible beginning and end-
ing dates. Students may not add an Open Entry/Open Exit course
beyond the published registration date for Open Entry/Open Exit
classes. See the Open Entry/Open Exit section in this catalog for
more information.

Dropping Classes vs. Withdrawing From Classes

There is a distinct difference between dropping and withdrawing

from classes.

* Dropping a class means the student no longer wishes to attend
the class and wishes to receive a refund, excluding the registra-
tion fee. Dropped courses do not appear on the official College
transcript, and no grade is issued for dropped courses. To re-
ceive a refund, a drop must be completed before or on the last
date to drop (last date of schedule adjustment) as published in
the current credit schedule. Follow the procedures listed below
to officially drop a class.
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+ Withdrawing from a class means the student no longer wishes
to attend the class but will not receive a refund. Students can of-
ficially withdraw from classes after schedule adjustment through
the last date for a W grade as published in the current credit
schedule . Withdrawing from a class will result in a W grade on
the official College transcript. W grades are not considered when
calculating the grade-point average, but may impact a student’s
Satisfactory Academic Progress as it relates to Financial Aid.

Procedure for Dropping Class(es)

Students wishing to drop a class must complete the appropri-

ate form in the Admissions and Enrollment Center or online via
WebAdvisor or via telephone registration, during the published
timeframes. Drops also can be completed by sending a letter or
fax to the Admissions and Enrollment Center. The letter or faxed
request should include the student’s name, ID number, signature,
the course name and number, and section number. The date the
form or fax is received, or the postmark on the envelope, is the
student’s official drop date for the class.

Procedure for Withdrawing From Class(es)

Official class withdrawals are allowed through the last date for a
W grade as published in the current credit schedule. Withdrawal
deadlines vary depending on the length of the course.

To officially withdraw, students must complete the appropriate
form at the Admissions and Enrollment Center. Withdrawals also
may be requested by letter or fax. The letter or faxed request
should include the student’s name, ID number, signature, and the
course name, number and section number. The date the form or
fax is received, or the postmark on the envelope, is the student’s
official withdrawal date. Withdrawals cannot be processed via
WebAdvisor or telephone registration.

Typically there are no exceptions to the withdrawal procedure.
However, students requesting a late ‘W’ grade, due to extenuat-
ing circumstances such as military service or serious illness with
doctor’s documentation, may file a Request for Exception in the
Admissions and Enrollment Center. Appeals must be received
within one year of the semester for which the exception is being
requested. The Exception Committee will review all requests and
provide the student with a decision in writing. Typical turn-around
time for the Committee is three to four weeks; however; it may
take longer to receive a decision.

Non-Attendance

It is important that students do not simply stop attending classes.
Students who register for a class, do not attend any class sessions
or attend only the first week of class, and do not officially drop or
withdraw from the class, will receive a grade of NS (No-show).

Students in Open Entry/Open Exit classes who never attended ori-
entation or complete only orientation and no other assignments or
tests will receive a NS grade. Students in online classes who never
log-in to the course or who log-in and complete no other assign-
ments or tests will receive a NS grade. Students in hybrid classes
who never log-in to the course or attend on-campus sessions or
students who log-in but complete no assignments or tests and who
do not attend on-campus sessions will receive a NS grade. Stu-
dents in traditional classroom courses who do not attend beyond
the first week will receive an NS grade.

The NS grade signifies non-attendance, and will not be used in-
calculating the grade point average. No show (NS) grades may
affect a student’s Satisfactory Academic Progress as it relates to
Financial Aid.
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Transfer students should investigate the implications of a NS
grade with the receiving institution. It is up to the receiving
transfer institution to determine how the NS grade will be
handled. If students attend more than the first week of class and/or
complete some coursework, and then stop attending, the instructor
will assign an appropriate final grade (4.0 through 0.0) in relation
to total course requirements achieved, which will impact grade
point average.

Tuition and Fees

Tuition and fees must be paid in full the day the student registers.
Specific dates are listed in the Credit Class Schedule and on Web-
Advisor each semester. Cash, check, Visa, Discover and Mas-
terCard are accepted forms of payment. Tuition may be covered
partially or in full by an approved financial aid award.

A tuition payment plan is available on WebAdvisor. This plan al-
lows students to pay tuition and fees in installments. Payments
are made via credit card (MasterCard, American Express and
Discover) or via electronic withdrawal from a savings or checking
account. There is an additional and separate enrollment fee for use
of the tuition payment plan.

Resident and Nonresident Status
Residency status determines a student’s tuition rate.

+ A resident student is one whose legal residence is within the
College District. The College District includes the public school
districts of Clarenceville, Garden City, Livonia, Northville,
Plymouth-Canton and part of Novi. Students are charged tu-
ition based on the address on record in the Admissions and
Enrollment Center. Students who move and change their resi-
dency status, but do not report the change, will be charged the
appropriate tuition rate. Resident status is determined at the
beginning of each semester, or at any time the student is in at-
tendance at the College.

* A nonresident student is one who resides outside the College
District.

+ An out-of-state student is one whose legal residence is beyond
the boundaries of the State of Michigan.

* International students (F-1) who are admitted to the College
are charged International tuition rates, regardless of length of
residency within the district or state. F-1 visa holders are not
eligible for a residency rate review.

* Visa holders (non-F1) may be eligible for a residency status
review. Information on residency status reviews for visa holders
is available by contacting the Admissions and Enrollment Cen-
ter. Residency rate review requests must be received prior to the
last day of schedule adjustment (see current credit schedule for
dates) for the semester for which you are requesting a review.
Residency Rate Reviews will not be granted for previously at-
tended semesters.

* The legal residence of unmarried students under 18 years of
age is that of their parents or guardian, regardless of where the
student may reside. For those older than 18, the legal residence
is that city in which residence is permanently maintained.

» The Registrar will review questions about resident and non-
resident status. Students who change their legal residence must
complete a Change of Address form in the Admissions and En-
rollment Center. Students may be asked to provide one or more
of the following items as proof of resident status:

* Valid driver’s license or State ID card with a current address.
+ Official communications from public utilities.

* Property tax receipt or lease agreement.

* Other proof the College finds acceptable.

Registration Fee
This fee is a non-refundable fee charged once each semester re-
gardless of how many credit hours are taken by a student.

Instructional Equipment Fee

This is a per credit hour fee used to defray the increasing cost of
maintaining, upgrading and replacing the electronic equipment
and personal computers on campus.

Course Fees

Course fees consist of a lab fee, an excess credit hour fee or both.
Lab fees cover the cost of special materials or equipment. Excess
contact hour fees are charged when a class meets more hours dur-
ing a week then the credit hours assigned to the class. Course fees
are listed in the Credit Class Schedule each semester and are in
addition to tuition and other fees.

Students are required to purchase their own textbooks, supplies,
personal attire (such as lab coats or clinic shoes, as required by
courses), special equipment and tools. Most of these items may be
purchased at the College Bookstore.

Company-Paid Tuition and Fees

The College will invoice companies for students’ tuition, fees,
books and supplies if the companies authorize the College to do
so in a purchase order or authorization letter. The purchase order
or authorization must be received by Student Accounts prior to
registration. Authorizations are required each semester. Contact
Student Accounts, 734-462-4586, for additional information.

Senior Adults Tuition Waiver

Students 60 years and older may take credit classes at Schoolcraft
College at 50 percent of the resident tuition rate. Refer to the
Tuition Rates and Fees table in the current semester Credit Class
Schedule. For Continuing Education and Professional Develop-
ment classes, a reduced course fee is specified for each course and
is listed in schedules and brochures.

Before registering, senior adults should visit the Admissions and
Enrollment Center on the Livonia campus, or the Radcliff Center
Main Office to complete the senior adult identification card. To
qualify for a tuition discount, proof of senior status is required. The
College accepts a birth certificate, driver’s license or the Michigan
State Identification Card available from the Secretary of State.



Tuition Refund Policy—Credit Courses

Refund dates for credit class tuition and fees appear in the current
semester Credit Class Schedule. Before the beginning of each
term and until the end of schedule adjustment, students receive a
100 percent refund. Please refer to the current Credit Class Sched-
ule for information on the refund process.

The registration fee is nonrefundable. Refunds to students who
drop credit classes within the official drop timeframe are made in
accordance with the current Credit Class Schedule.

Typically there are no exceptions to the refund procedure. Howev-
er, students requesting an exception to the refund policy due to ex-
tenuating circumstances such as military service or serious illness
with doctor’s documentation, may file a Request for Exception in
the Admissions and Enrollment Center. Appeals must be received
within one year of the semester for which the exception is being
requested. The Exception Committee will review all requests and
provide the student with a decision in writing. Typical turn-around
time for the Committee is three to four weeks; however; it may
take longer to receive a decision.

Tuition Refund Policy—

Continuing Education and Professional Development

A full refund will be given up to the day before a class meets for
the first time if a request to drop a class is made using the touchtone
phone system, online through WebAdvisor or by written request.

Written requests for refunds must be initiated by the student and
are to be mailed or walked in to the Admissions and Enrollment
Center in the McDowell Center, or faxed to 734-462-4553. The
request must contain the following:

* Student name

* Student ID number

* Course number, section number

* A brief statement requesting the refund

* Student signature and date
Credit card payments made online through WebAdvisor will be
credited to the account used for payment. All other refunds will be
issued to the student by check and are mailed to the student’s ad-
dress on record.

No refunds will be given after the day prior to the first class meet-
ing. Some courses do have special refund policies which are noted
in the Course Schedule. No refunds are given for Motorcycle
Safety classes.

Student Records

McDowell Center Room 255

734-462-4677

The Student Records Office maintains official College records for
each student. These records are intended for College use and in-
clude data directly related to Schoolcraft College students. These
records include, but are not limited to, identifying data, academic
work completed, attendance data, standardized test scores, health
data and counselor advising comments. See Student Privacy Rights.

Other office services include enrollment verification, student loan
deferment processing, transfer course evaluation, outgoing guest

application processing, certifying students’ eligibility for gradua-
tion, and the commencement ceremony.
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Transcript Request

Schoolcraft College requires the student’s signature in order to
provide a transcript. There are two kinds of transcripts: official and
student copies. Official transcripts are usually sent to other col-
leges, universities or employers. There is no charge for transcripts,
but transcripts will be released only after all financial obligations
to the College have been fulfilled. The College reserves the right
to limit the number of transcripts sent to or on behalf of a student.

Students may request a transcript by completing the appropriate
form in the Admissions and Enrollment Center, or by sending a fax
request to 734-462-4506. When making a request to have a tran-
script sent, students must provide their name, Schoolcraft College
ID number or Social Security Number, signature, date of birth, and
a complete address to which the transcript should be sent.

To forward official transcripts to designated colleges, recognized
institutions or employers, students must submit a signed request or
complete a request form in the Admissions and Enrollment Cen-
ter, or by sending a fax request to 734-462-4506. Only transcripts
bearing the Schoolcraft College seal and Registrar’s signature are
considered official, and are not issued directly to students.

Any transcript given to a student will be stamped “student copy.”

Grade Reports

Grade reports are available through WebAdvisor after the end
of the semester or session. Printed grade reports are available by
request only. Requests for printed grade reports must be made
before the end of the semester for which printed grades are ex-
pected. Students may use the kiosk machines around campus or
WebAdvisor to submit requests for printed grade reports. Grade
reports for students who have financial and other obligations to
the College are not available until all obligations are fulfilled.

Repeated Course

Students may wish to improve a final grade earned by repeating the
course at Schoolcraft College. The last grade and credits earned re-
place any previous grade and credit hours in computing the grade-
point average. The earlier record remains a part of the student’s
transcript and is identified as NC (No Credit-repeated course). A
grade of NS, W or I will not replace the earlier grade in a repeated
course. Transfer credit will not be accepted for a course if the stu-
dent has earned a grade for that course from Schoolcraft College.

Issuance of an Incomplete Grade

An instructor may award an I grade to students who, because of
extenuating circumstances, were unable to complete the course
work within the regular College semester or session. Students must
have successfully completed the majority of the course before the
incomplete grade is granted. The responsibility for completing

a course rests with the student. If an I grade reaches expiration,
and the Records Office has not received a change in grade form,
indicating another earned grade, the I grade will be automatically
changed to a 0.0 grade.

Eligibility for Athletics

Students who participate in varsity athletics must have a grade-
point average in keeping with the requirements established by
Schoolcraft College, the Michigan Community College Athletic
Association and the National Junior College Athletic Association.
Student-athletes who meet only NJCAA standards but not the
Schoolcraft College standard will not be eligible to compete or to
receive grant-in-aid funding.

SUPPORT
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Student Academic Support Services

Learning Support Services

Learning Support Services, which includes the Testing Center,
Learning Assistance Center (LAC), University Bound, Bradner
Library, and Collegiate Skills courses provides learning opportu-
nities and services to help students be as successful as possible in
educational, occupational and personal endeavors. Emphasis is
placed on the student becoming an active learner. Learning Sup-
port Services is committed to helping students succeed.

Learning Assistance Center

Bradner Library Room 119
734-462-4436

Rad(cliff Center Room 120

734-462-4400, ext. 6021

Free Tutoring

The College provides free peer tutoring through the LAC for many
courses. Online tutoring is available; www.schoolcraft.edu/tutor/
tos.asp. Drop-in tutor program enables students to meet with tutors
at conveniently scheduled times. Schedules are available on Stu-
dent Activities bulletin boards across campus and at the LAC. Stu-
dents who would benefit from more extensive tutoring can meet
with a Faculty Facilitator at the LAC to evaluate other tutoring
options. Students also are encouraged to take advantage of Final
Math Reviews sponsored by the LAC near the end of fall, winter
and spring terms. The review sessions provide excellent prepara-
tion for math final exams using instructor-designed review packets.

Peer-Assisted Learning (PAL)

The Peer-Assisted Learning program links participating instruc-
tors with their top former students (PALs) who provide academic
support to current students. Under the direction of the instructor,
PALs meet students outside of class to discuss course material,
work on assignments and prepare for exams. Contact the LAC for
information on courses using PALs.

Mentoring Program

The Peer Mentoring program provides assistance to selected at-
risk students. Peer mentoring is the process of students working
together to help each other succeed. Accomplished student role
models guide incoming Schoolcraft College students on the path
toward meeting their needs and goals.

University Bound

Schoolcraft College, in collaboration with Wayne State Universi-
ty, offers students the University Bound program, a King-Chavez-
Parks initiative. University Bound helps students prepare to
transfer to a four-year university during their years at Schoolcraft
College. This free program is specifically targeted at students
whose goal is a bachelor’s degree. Participating students are in-
vited to attend workshops and seminars, create an electronic port-
folio, visit WSU’s campus, meet employers and develop mentor
relationships with students and faculty. Participation awards are
available for students who meet specific goals.

The Freshman Focus component of the program targets incoming
freshman. The goal is to provide services to a selected group of
first year students in an effort to help them transition to a college
setting and successfully complete their academic coursework. As-
sistance with supplies, participation awards, and peer mentors are
some of the program services.

Writing Fellows

The Writing Fellows program provides free technical help to
students for all phases of composition. Writing Fellows are
Schoolcraft students who are trained to help organize, evaluate
and provide constructive feedback on writing assignments for any
course. Writing Fellows are available at the LAC on a drop-in
basis and through e-mail at fellows@schoolcraft.edu. Contact the
LAC for the Writing Fellows schedule.

Math Videos

The LAC provides instructional videos, which complement cur-
rent textbooks for Math 045, 047, 053, 113, 119, 128 and 129.
Videos may be checked out for two days.

Study Skills Enhancement

Students who want to improve their textbook reading, note taking,
memory retention, time management or test-taking skills can con-
sult with a Faculty Facilitator at the LAC. The Facilitator will help
the students evaluate their learning skills, identify the appropriate
courses and find resources for skill enhancement. In addition, a
variety of handouts and Web resources are available to students
seeking to improve their study skills.

Disability Services

Schoolcraft College provides appropriate accommodations for
students with documented physical, learning and emotional dis-
abilities. Arrangements are designed to meet individual needs and
are facilitated through an Equal Access Counselor at the LAC.
Services include, but are not limited to, specialized counseling,
application assistance, referrals, adaptive equipment, textbooks on
compact disks, testing accommaodations, interpreters, note takers,
tutoring, faculty liaison and modifications of computer and class-
room facilities. Also available is a two-credit course, Collegiate
Skills 110—Learning Skills LD, designed specifically for students
with learning disabilities as they make the transition from high
school to college. Contact the LAC for accommodations.

English Language Proficiency for Non-native Speakers

A lack of English language proficiency does not prevent admission
to Schoolcraft College; however, most college courses require
basic proficiency in English. If English is not your first language,
Schoolcraft College offers two different pathways, based on your
needs and your goals, to help you improve your English skills. If
you plan to pursue a college education here in the United States,
or you are on a student visa and need to earn credits toward a col-
lege program, you should enroll in our Credit ESL Courses. See
page 113 for credit course descriptions and page 148 for Inter-
national Student Guidelines. If your English skills are not strong
enough for you to succeed in college-level classes, or if you would
simply like to become more confident as you interact with Ameri-
can English speakers at work, home or school, the LAC non-credit
ESL Classes, offered through our English Language Institute are
the best choice for you. The LAC also offers an International Stu-
dent Relations Club open to all non-native English students.

Test Preparation

The LAC provides test preparation workshops that emphasize
test-taking strategies and alleviating test anxiety. Workshops are
available for standardized national tests such as the SAT, ACT,
PSAT, GRE, GMAT, LSAT, TOEFL and GED.



Academic Skills Workshops for College Students

The LAC and University Bound provide reading comprehension,
math refresher and test-taking improvement workshops to en-
hance basic skills that are vital to college success.

Back to the Basics

The LAC offers “Back to the Basics” classes for those needing to
build their foundational skills in reading, math, grammar, writing
and test taking. These classes will help students who have been
away from school for a long time, or have never attended college,
to enhance the basic skills vital to college success.

Transitions Center
McDowell Center Room 225
734-462-4443

Hours: Monday 9 a.m.-7:30 p.m. and Tuesday-Friday 9 a.m.-4:30 p.m.
Summer Hours (June and July): Monday-Friday 9 a.m.-4:30 p.m.
Appointments are not required.

The Transitions Center incorporates the services of Women’s Re-
source Center, Adult Student Services, Family Resources and Stu-
dent Engagement Programs. Open to all students and community
members, the Center offers many free pamphlets, brochures and
articles. Services are not gender specific.

At the McDowell Center location, staff and volunteer peer counsel-
ors are available for both walk-in and telephone assistance. They
are specially trained to listen to and assist clients who wish to:

+ Enter or re-enter college.

+ Research new career possibilities.

* Find referrals for services or information.

+ Talk through a difficult situation.

Special Programs and Services

Transitions Center Scholarships

Scholarships are available to all students who may or may not
qualify for federal or state financial aid. Specific scholarships
established prior to Proposal 2 (Michigan Civil Rights Initiative)
may have special emphasis for women.

Special Populations Program

This program provides tuition assistance, support services and/

or programs for single parents, displaced homemakers, those with
limited English proficiency, those who are academically or eco-
nomically disadvantaged, individuals with disabilities and non-
traditional job seekers.

Ombudsman

Center staff is available to assist students and families who may
be experiencing a personal situation and need a contact person at
Schoolcraft College to provide assistance contacting faculty mem-
bers and notifying relevant College departments.

Scheduling Assistance

Students can come to the Center for help putting together their
academic schedule, utilizing the courses that have been recom-
mended by the Counseling Office.

Divorce Support Group—Meets Year Round

A divorce support group is open to anyone contemplating, in the
process of, or having difficulty adjusting to, divorce. The group
meets on the second and fourth Tuesday of each month. The first
meeting of the month is a group discussion with a facilitator; the
second features a speaker. A quarterly schedule of speakers is
available online.
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Money Matters in Divorce—October through May

The first Monday of each month, a certified divorce financial
planner is available free of charge and is available from 5-7 p.m.
on a first-come, first-served basis.

Ask an Attorney—October through May

On the second and third Monday of each month, a lawyer is avail-
able for free consultations on family law. The attorney is available
from 5-7 p.m. on a first-come, first-served basis.

Luncheon Series

The Transitions Center sponsors six luncheons each year featuring
speakers on a variety of topics. Schedules of dates and speakers
are available online.

Volunteer Income Tax Assistance (VITA)

VITA, an IRS program, offers free tax preparation for low in-
come individuals and/or families. VITA volunteers are trained to
identify credits and refunds for which you may qualify, including
Earned Income Tax Credits, Education Credits and Child Tax
Credits. Members of Schoolcraft College Accounting faculty and
Accounting and Honors Program students prepare and file federal
and state forms. Electronic filing is available.

From Chocolate Chips to
Micro Chips to Blue Chips (CHIPS):
A Program for Students in Transition

Radcliff Center Room 120
734-462-4400, ext. 6039

Tuesday and Thursday 8 a.m.-4:30 p.m. by appointment

From Chocolate Chips to Micro Chips to Blue Chips is commonly
referred to as CHIPS. The program’s goal is to take the participant
from working inside the home, to working outside the home, to
making sound personal financial decisions.

CHIPS has two parts. Depending upon individual need, the stu-
dent can complete one or both parts.

The first part is a 15-week, 6-credit program that includes:
HDS 110 Career Decision Making, 2 credits
OIS 100 Keyboarding, 2 credits
CIS 105 Computer Orientation, 1 credit
OIS 195 Time and Project Management, 1 credit
* Assertiveness training.
* Identification of job-related skills.
* Educational counseling.
* Assistance in applying for school-related financial aid.
* Interviewing techniques.
* Support/study group.
* Job placement guidance.
* Physical conditioning.
* Business clothing available from the CHIPS Boutique.
CHIPS TOO is an additional 15-weeks and 6-credits, including:
OIS 165 Microsoft Word for Windows, 3 credits
BUS 204 Personal Finance, 3 credits
+ Educational counseling.
* Assistance in applying for school-related financial aid.
* Job placement guidance.
* Business clothing available from the CHIPS Boutique.
* Support/study groups.

The CHIPS curriculum allows students to complete the Office In-
formation Systems, Office Specialist Skills Certificate and/or the

Office Administration Associate Degree or the Associate of Gen-

eral Studies Degree. See pages 73—74 for more details.
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Student Academic Resources

Career and Transfer Center

McDowell Center Room 205
734-462-4421

The Career and Transfer Center provides services and resources to
help students learn about career, employment and transfer options.
The services help students incorporate all phases of their educa-
tional experience from exploring careers, selecting a major and
seeking employment opportunities, to making a smooth transition
from Schoolcraft College to a four-year college or university.
Students who need assistance for career planning, employment
services or transfer services can visit the Career and Transfer Cen-
ter located in the McDowell Center. Licensed professional coun-
selors specializing in career counseling and professionally trained
personnel are available to assist students in the following areas:

Career Counseling

* Analyze career options with help from an experienced
licensed counselor.

+ Evaluate what career interests, skills or personality
assessments tell you about yourself.
+ Use the computerized career search engines DISCOVER
and OPEN OPTIONS.
* Learn to write a targeted resume.
Career Counseling is available to students and the community.
Transfer Services and Resources
* Browse college materials: catalogs, brochures, and
information on admissions and transfer requirements.
* Pick up university applications.
Discover transfer scholarship opportunities.
Explore transfer equivalency information.
* Check the schedule to see when your transfer university
is sending an admissions representative to Schoolcraft.

* Meet with the Schoolcraft College transfer coordinator.

Employment Services
+ Jobs database updated daily for students and alumni.
+ Job listings from local employers for full-time,
part-time and temporary positions.
Job listings for on-campus student employment.
Publications with resume tips, sample cover letters,
interview information, thank-you and acceptance
letter examples.
Job fairs and on-campus recruiting.
Practice interviewing using the Perfect Interview,
an interactive interviewing software program.

College Bookstores

Livonia Campus
734-462-4409

Radcliff Campus
734-462-4778

Online Bookstore: www.schoolcraftbooks.com

Schoolcraft College has three bookstores for your convenience.
The Livonia campus Bookstore is located at the northeast end of
campus, across from the Applied Sciences Building. The Radcliff
campus Bookstore is located in the Radcliff Center on the corner
of the 100 and 400 halls. The Schoolcraft College Online Book-
store is located at www.schoolcraftbooks.com and can be used for
Livonia campus classes and all online classes. Required textbooks
must be purchased at the campus where the class is held. All
bookstores offer a wide selection of high quality goods, new and
used textbooks, discounted academic computer software and Ap-
ple® Computers, and other services, with particular attention paid
to academic requirements. Many books can be resold through the
book buyback process, which helps reduce the cost of textbooks.



Academic Computer Use

McDowell Center Room 100
Radcliff Center Room 140

Computer Lab Hot Line Numbers:
734-462-4400, ext. 5147 for Livonia Campus
734-462-4400, ext. 6112 for Radcliff Center
734-462-4400, ext. 5529 for current lab hours
Schoolcraft College offers its students access to 55 computer labs
with more than 1,00 personal computers. We constantly update
our software and purchase new hardware in an on-going effort to
keep our students equipped with the latest technology.
Schoolcraft College Academic Computing Lab Use Policy states
that students:
* Must currently be enrolled at Schoolcraft College and pres-
ent proper identification when using the computer lab.
* Are restricted to using only the software that is available
on the lab computers.
* Must use the computer for Schoolcraft College course
assignments only.
» Must follow College policy by strictly adhering to legal
use of copyrighted software.
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College Libraries

Bradner Library, Livonia Campus
734-462-4440

Radcliff Library Room 355

734-462-4400, ext. 6020

The College libraries support the curricular and personal enrich-
ment needs of Schoolcraft’s students, faculty and staff. In addition
to an extensive collection of books and periodicals, the Bradner
Library on the Livonia campus and the Radcliff Library in Garden
City provide online access from home and on campus to a variety
of academic resources including partial and full text periodical
databases, newspapers, e-books, almanacs, encyclopedias, the
Schoolcraft library catalog and other reference resources. The li-
braries also provide computers with Internet access for academic
research on the World Wide Web, and the Bradner Library provides
free wireless Internet access via the Schoolcraft wireless network.

Schoolcraft students, faculty and staff can obtain a library card
and may use and borrow books in both libraries. Community
members may inquire about their eligibility to borrow under the
statewide MichiCard borrowing program. Librarians are available
to assist users in locating books, journal articles, U.S. government
publications and Internet-based resources. They also offer library
tours and introductions to using the Internet by instructor request.
Contact either library for more information.

During the fall and winter semesters, the Bradner and Radcliff
Library hours are:

Bradner Library ‘ Radcliff Library
Mon.-Thurs. | 8 am.—9 p.m. 8:30 a.m.-9 p.m.
Friday 8 a.m.—4 p.m. 9am-—1p.m.
Saturday Noon-5 p.m. 9am-—1 p.m.
Sunday Noon-5 p.m. Closed

Contact either library for hours of operation during break weeks,
holiday periods and spring and summer sessions.

SUPPORT
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Student Academic Policies

Attendance Procedures

Regular class attendance is necessary for maximum success in
college. Faculty members announce any special attendance re-
quirements during the first class meeting of each semester or ses-
sion. Refer to the Non-Attendance section for more information.

+ Students are expected to attend all classes except in the event
of illness or an unavoidable emergency.

+ Students are responsible for making arrangements to complete all
work before attending athletic events, field trips or other College-
sponsored events. Written assignments must be turned in to in-
structors before the event or at a time designated by instructors.

+ Students are responsible for meeting all class requirements re-
gardless of absences and/or tardiness from class.

+ Students attending Schoolcraft College under special programs
may have specific attendance requirements.

Course Auditing

Qualified students may enroll in courses for which they do not
desire credit by applying to the College and by paying the same
tuition and applicable fees as regularly enrolled students.

A student’s intention to audit the course should be made known

at the time of registration. A change from credit to audit after the
registration period may be authorized through instructor/student
consultation and written notification by the instructor to the Reg-
istrar. This change must be done before the last day to withdraw
from a class as published in the Credit Class Schedule for that
term. Any student auditing a class may participate as a regularly
enrolled student except that no final grade or credit is issued to the
auditor. The Official Transcript will reflect AUD and 0.0 credits
earned to signify the audited course.

Credit Hours

Normally, students receive one hour of credit for each hour required
in class per week during a 15-week semester. However, classes
with labs, such as art, science, computers and technology, require
additional class hours. Credit hours and total weekly course clock
hours are listed in the course description section of this catalog.

Course Load—Fall and Winter Semesters

A full-time load is 12 semester credit hours. Students must receive
permission from a counselor to elect more than 18 hours. Normal-
ly, students eligible for credit hour overloads earned a minimum
grade-point average of 3.0 in the previous semester at Schoolcraft
College. Students must obtain permission from a counselor or
academic advisor before the beginning of each semester during
which they wish to carry an increased load.

Course Load—Spring and Summer Sessions
The full-time course load in the spring and summer sessions is Six
semester credit hours. Normally, students eligible for credit hour
overloads earned a minimum grade-point average of 3.0 in the
previous semester at Schoolcraft College. Students must obtain
permission from a counselor or academic advisor before the be-
ginning of each session during which they wish to elect more than
eight credit hours.

Classification of Students—
Credit Classes

* Freshman—Fewer than 26 credit hours.

* Sophomore—26 or more credit hours.

* Full-time—12 or more credit hours per fall/winter semester.

¢ Part-time—Fewer than 12 credit hours per fall/winter semester.

* Special/Dual Student—High school student who is enrolled in
Schoolcraft at the same time he/she is enrolled in a high school
or home school curriculum.

¢ Advanced Standing— A student who has previously completed

at least an associate degree at Schoolcraft or another college or
university.

Credit by Examination

Schoolcraft College students may request credit by examination
for a specific course by presenting evidence of special course
proficiency, experience or education. Students are allowed to take
exams only if instructors or department representatives find they
are qualified to take the exam. Students are charged a fee, which
is assessed by the Cashier’s Office, before the examination. Appli-
cations are available in Associate Deans’ Offices.

L] L]
Equivalency Credit
Schoolcraft College students may receive equivalency credit
toward a certificate or associate degree in these instances:
* Work experience and/or training.
* Related instruction.
+ Transfer courses from other colleges and universities.
+ The National Occupational Competency Testing Institute.
The College requires a minimum number of credit hours earned

at Schoolcraft before the equivalency credit is posted to the stu-
dent’s record. Students must pay appropriate per-credit-hour fees.

Advanced Placement

Students may request course credit based on satisfactory test scores
taken through the College Board Advanced Placement program.
Students requesting course credit should have their Advanced
Placement scores sent to the Admissions and Enrollment Center as
early as possible.

CLEP/DANTES National Credit

by Examination Programs

The College Level Examination Program and the DANTES Sub-
ject Standardized Tests Program offer students the opportunity to
obtain college credits based on satisfactory test score completion.
Contact the Testing Center for test registration information. See
page 156 for more information.

POLICIES
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Dean’s List—Recognizing
Academic Achievement

Each semester we recognize students for high academic achieve-
ment by naming them to the Dean’s List. The College sends a
letter of recognition to students” homes and notifies hometown
newspapers.

The minimum requirements for fall or winter semester are:

+ Full-time students with a semester grade-point average of
3.5 or higher.

* Part-time students who, after completing a total of 12, 24, 36,
48 and 60 credit hours, have earned a cumulative grade-point
average of 3.5 or higher.

Grades and Grade Points

The grading system and computing method for grade-point
averages are explained below.

Grades ‘ Grade Scale
Excellent Performance 4.0-3.5
Very Good 3.4-3.0
Good 29-2.5
Average 24-2.0
Below Average 1.9-1.5
Poor 1.4-1.0
Failure 0.0
W *—Withdrawal No points
[ **—Incomplete No points
AUDIT ***—No grade or credit awarded No points
No Show (NS)**** No points
NC—No Credit—repeated course No points

*  See Withdrawal from Classes.
Observe dates in the current credit class schedule.

**  See Issuance of an Incomplete Grade.

***  Students must request audits when registering for classes.
*xkk See Non-Attendance.

Note: Individual programs may have special grade requirements.

Grade-Point Average
Students may calculate their grade-point average as in this example:

Class Elected RS::it\jl: d
English 101 3 X 2.2 = 6.6
Political Science 105 3 X 34 = 10.2
Mathematics 113 4 X 2.1 = 8.4
Chemistry 111 4 X 2.7 =| 10.8
Total Credits 14 Total Grade Points| 36

Multiply the course credit hours by the grade received to get
the grade points earned. Divide the total grade points earned
by course credits earned to yield the grade-point average:
36/ 14 = 2.57 grade-point average.

Academic Probation

Students who have completed 15 credit hours and earned cumu-
lative grade-point averages below 2.0 are placed on academic
probation. The College records probationary status on student
transcripts and grade reports. Students on academic probation
must meet with a counselor before registering for any semester or
session until academic probation is removed.

Academic probation is removed when the cumulative grade-point
average is 2.0 or higher.

Academic Dismissal

Any student on academic probation who fails to earn a grade-
point average of 2.0 or higher after completing a total of 30 credit
hours will be academically dismissed from the College. The of-
ficial record (transcript) and grade report reflect this status. A stu-
dent may appeal the dismissal to the Dean of Instruction.

A student who transfers from another college and is admitted to
Schoolcraft College on academic probation is subject to the above
stated academic conditions.

Students receiving financial aid assistance or Veteran benefits
must meet the specific academic requirements that determine con-
tinuation for these programs.

Readmission for Academically Dismissed Students

Students must petition the Dean of Instruction, confer with a
counselor and meet with the Associate Dean of Learning Support
Services for readmission. As a condition of readmission, if peti-
tions are honored, students must follow specific recommendations
made by the Associate Dean of Learning Support Services.

Academic Forgiveness

Students can seek Academic Forgiveness for coursework complet-
ed more than 10 years ago if they have completed at least an addi-
tional 12 credit hours at or above a cumulative 2.0 GPA. Academic
Forgiveness may be granted for one semester or session’s worth
of work or a total of 12 credit hours total over several semesters
or sessions. Academic Forgiveness can only be granted once and
is non-reversible once it is granted. Due to federal regulations the
OFA does not acknowledge Academic Forgiveness when deter-
mining eligibility for aid. Transfer institutions may or may not
acknowledge Academic Forgiveness. Written request for consid-
eration for Academic Forgiveness must be filed by the student and
signed by the student’s counselor/academic advisor and submitted
to the Admissions and Enrollment Center for consideration.
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Appeals Procedure for
Academic Matters

Students may appeal academic decisions regarding a grade or
other actions resulting from their academic performance. Step | of
the Appeal process must be made within ten working days of the
occurrence, or receipt of a grade, and must follow the procedures
outlined below:

Step |

Students must seek to resolve academic matters informally with
the instructor. During the spring/summer session(s), when an
instructor may not be available, students may proceed to Step Il
after an effort is made to communicate with the instructor.

Step i

Students may formalize complaints by completing an Instruc-
tional Complaint form, acquired through the appropriate Asso-
ciate Dean’s Office. This form includes:

¢ The student’s name, student number, address, telephone
number, and times and dates of availability.

* The specific complaint with supporting documentation.

* The desired remedy.
The Associate Dean will review the complaint, investigate
the facts, and send a written decision to the student within ten
working days. If both the student and Associate Dean agree, the
time limit may be extended.

Step 1l

If the academic issue is not resolved to the student’s satisfac-
tion, an appeal may be made to the Dean of Instruction. The
appeal must be made in writing, including all information
given in Step I, within five working days of receipt of the Step
II decision. The Dean of Instruction will hear the complaint,
investigate the facts and, if needed, convene a hearing of the
individuals involved. A written decision will be given within
ten working days of submission of the appeal. Certain circum-
stances may make it impossible to respond within the ten day
time limit. If both the student and the Dean of Instruction agree,
the time limit may be extended; otherwise a decision will be
made on available facts. Occasionally a situation arises which
requires more immediate action. Examples include deadlines
such as graduation dates, external testing dates, and transfers
to other institutions or employment opportunities. The student
may request an Expedited Process, in writing, to the Dean of
Instruction including all information given in Step I1. If the
Dean of Instruction and Dean of Student Services concur, the
case will proceed immediately to Step IV.

Step IV

If the matter is still unresolved, the student must notify the
Dean of Student Services in writing, no later than five working
days after the Step 111 decision is rendered. The Dean of Student
Services will convene and chair a Hearing Committee within
ten working days. The Hearing Committee will have an equal
number of faculty, students, and administrators. Students have

a right to:

+ Hear all statements made about the situation and examine
relevant materials, as long as such examination does not
violate the Family Rights and Privacy Act or other laws and
policies.

* Question any person or material presented.

* Present their own cases including supporting material or tes-
timony.

* Have an advisor or legal counsel present, who will not speak
for the student.

* Tape record the hearing or otherwise make a record of the
proceedings.

The Dean of Student Services will complete the process with

a final written decision to the student no later than ten working
days after the hearing. That decision* is final and concludes the
appeal process.

* A review of the decision is conducted by the President and/or designee and
may involve legal counsel.

POLICIES



1 6 8 Student Rights and Responsibilities

S3aDIT0d



Schoolcraft College 2009-2010 Catalog | Student Rights and Responsibilities 1 69

Student Rights and Responsibilities

Schoolcraft College was established in 1961 by the voters of the
College District to make education beyond the high school level
available to students interested in, and capable of benefiting from,
such an education. The members of the Board of Trustees are

the elected representatives of the College District electorate and
are charged with making policies to achieve College objectives.
Schoolcraft College recognizes its obligation to be responsive to
the needs and concerns of the individual student, the student body
and the community at large. Schoolcraft College cannot condone
or support any action or activity by an individual or group that
impinges on the rights of others, whether these individuals are
members of the student body or the community at large.

Student Responsibilities

Students should understand that with each right they enjoy comes
a corresponding duty and responsibility. No student should take
any action that will restrict other individuals from pursuing their
educational goals, or that will in any way interfere with the Board
of Trustees and its representatives in the performance of their du-
ties and responsibilities. Students are responsible for maintaining
satisfactory standards of conduct and/or scholarship. We expect
students to familiarize themselves with existing College regula-
tions, including the Student Code of Conduct, and conduct them-
selves as responsible citizens at all times. Students who fail to
conduct themselves in a responsible manner will be subject to dis-
ciplinary action as outlined in the Student Code of Conduct that
may include suspension and/or dismissal from the College.

Student Rights

Members of the student body enjoy the same rights and privileges
guaranteed to them as citizens of the United States and as resi-
dents of the State of Michigan. Such basic rights as freedom of
speech, freedom of worship and right of due process are in no way
curtailed by existing policies and procedures. As a member of the
Schoolcraft College community, a student is free to take advan-
tage of all the educational opportunities available and to partici-
pate in all extracurricular activities sponsored by the College.

For each course in which they are enrolled, students are guar-
anteed a fair and proper evaluation of their academic efforts.
Students are free to join any group with which they seek to be
associated, to examine and discuss matters of particular interest
to them and to support any cause—both on and off campus—that
does not disrupt the orderly operation of the College.

Student Privacy Rights

The Family Educational Rights and Privacy Act (FERPA) of 1974
protects the privacy of educational records, establishes the right
of students to inspect and review their educational records and
provides guidelines for the correction of inaccurate or mislead-
ing data. Each year the College notifies students of these privacy
rights and outlines the public information that can be released
outside the institution.

No one outside the institution shall have access to nor will the
institution disclose any information, other than directory informa-
tion, from students’ educational records without the written con-
sent of the student. Exceptions permitted under FERPA include
information released to qualified persons within the institution,
officials of other institutions in which students seek to enroll, per-
sons or organizations providing student financial aid, accrediting
agencies carrying out their accreditation function, members of the
Schoolcraft Community who are individually or collectively act-
ing in the educational interests of students, persons in compliance
with a judicial order and in an emergency to protect the health or
safety of students or other persons.

Students wishing to review their educational records must file a
written request with the Registrar. Records covered by FERPA
will be made available within 30 days of the receipt of the request.
The right to a review or hearing under the Act does not include
any right to challenge the appropriateness of a grade as deter-
mined by the instructor. However, students may use this process
to verify that the instructor’s grade has been properly transmitted
to the student’s records.

Students may not inspect or review the following as outlined by
FERPA: Financial information submitted by their parents; confi-
dential letters and recommendations associated with admissions,
employment, job placement or honors to which they have waived
their rights of inspection and review; or educational records con-
taining information about more than one student, in which case
the institution will permit access only to the part of the record
which pertains to the inquiring student.

If an individual student feels that his or her official records are in-
accurate, misleading or otherwise inappropriate, the student may
discuss his/her concerns informally with the person(s) in charge
of the records involved. If these persons agree with the student,
the appropriate records will be amended. If not, the student will
be notified within a reasonable period of time that the records will
not be amended, and also will be informed by the Dean of Student
Services of the student’s right to a formal hearing.

At its discretion, the College is authorized to release directory in-
formation which includes, but is not limited to, a student’s name,
address, telephone number, major field of study, participation in
officially recognized activities and sports, dates of attendance,
degrees and academic awards received, and the most recent previ-
ous educational institution attended by the student. Students may
request that this information be withheld by notifying the Student
Records Office in writing.

POLICIES
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Student Code of Conduct and
Judicial Procedures

Preamble

Schoolcraft College exists to serve students and the surrounding
community. The College is also a community, and students are
important members of this community. Every student should know
the responsibilities that students assume toward each other, faculty
and staff as equal members of this community. Schoolcraft College
cannot condone or support any action or activity by an individual
or group that impinges on the rights of others, whether these indi-
viduals are members of the student body or the community at large.

The Student Code of Conduct defines a student’s basic rights
within the College community, states what actions students may
expect from the College to protect those rights, and explains the
College’s expectations of its student members, including the stan-
dards by which student behavior is measured.

Academic and Personal Behaviors

In consideration of the many rights of and responsibilities to each
member of the College community, and in compliance with the
requirements of local and state statutes, the Board of Trustees of
Schoolcraft College hereby adopts the following regulations and
prohibits all persons from engaging or participating in any of the
practices or behaviors listed below. The following list is illustra-
tive and not meant to be an exhaustive enumeration of inappropri-
ate behavior.

1. Obstruction or disruption of teaching, research, administra-
tion, disciplinary procedures, or other activities, including the
College’s public service functions or other authorized activi-
ties, on College-owned or controlled property.

2. Physical abuse, assault or battery, or unauthorized detention
of any person on College-owned or controlled property or at
College-sponsored or supervised functions, and/or conduct or
expression, verbal or written, which threatens or endangers the
health or safety of any such persons.

3. Theft of or damage to property.
4. Unauthorized entry or use of College facilities.

5. Violation of College policies or regulations concerning falsi-
fication of records, registration of organizations, or the use of
College facilities.

6. Interference with the proper educational functions and the ap-
propriate educational climate of the College by obscene actions
or language or disorderly conduct, including aiding or abetting
another to breach the peace on College-owned or controlled
property or at College-sponsored or supervised functions.

7. lllegal use, possession or distribution of alcoholic beverages, nar-
cotics, or controlled or illicit substances, or public intoxication.

8. Failure to comply with directions of College officials, Campus
Security staff, or any other law enforcement officers acting in
the performance of their duties.

9. Unauthorized obstruction of the free flow and orderly move-
ment of pedestrian or vehicular traffic and serious or repeated
violation of campus traffic rules and regulations.

10. Possession or use of firearms, explosives, other weapons,
dangerous chemicals, or improper use of fire extinguishers on
College property. NOTE: Exceptions to possession or use of
firearms are:

a)certified law enforcement officers,
b)students enrolled in Schoolcraft College classes requiring
firearms training,
¢)College-owned firearms used for instructional purposes.
11. Violation of federal, state and local laws.

12. Acts of dishonesty, including but not limited to the following:
a) Cheating, plagiarism or forms of academic dishonesty.
b) Furnishing false information to any College official, faculty
member or office.
c) Forgery, alteration or misuse of any College document,
record or instrument of identification.
13. Unauthorized possession, duplication or use of keys to
any College premises or unauthorized entry to or use of
College premises.

14. Participation in a campus demonstration which disrupts the
normal operations of the College and infringes on the rights
of other members of the College community; leading or incit-
ing others to disrupt scheduled and/or normal activities within
any campus building or area; intentional obstruction which
unreasonably interferes with freedom of movement, either pe-
destrian or vehicular, on campus.

15. Conduct which is disorderly, lewd or indecent; breach of
peace on College premises or at functions sponsored or par-
ticipated in by the College.

16. Theft or other abuse of computer time, including but not
limited to:

a) Unauthorized entry into a file, to use, read or change the
contents, or for any other purpose.

b) Unauthorized transfer of a file.

¢) Unauthorized use of another individual’s identification
and password.

d) Use of computing facilities to interfere with the work of an-
other student, faculty member, College official or employee.

e) Use of the computing facilities to interfere with normal op-
eration of the College computing system.

f) Access to or distribution of obscene or pornographic materials.

g)Use of personal information from college system to harass

students, staff, or faculty on or off campus.

17. Discrimination, harassment and offensive conduct against any
person, student or staff member on the basis of race, creed,
color, sex, age, marital status, handicap, disability and/or na-
tional origin. See College Policy 1080.

18. Abuse of the Disciplinary System, including but not limited to:

a) Failure to obey the summons of the Student Disciplinary
Standards Committee or a College official.

b) Falsification, distortion or misrepresentation of information
before the Student Disciplinary Standards Committee or
Appellate.

c¢) Disruption or interference with the orderly conduct of
a hearing.

d) Institution of a hearing or proceeding knowingly
without cause.
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e) Attempting to discourage an individual’s proper participa-
tion in, or use of, the Student Disciplinary System.

f) Attempting to influence the impartiality of a member of the
Student Disciplinary Standards Committee or Appellate
before, during, and/or after a proceeding.

g) Harassment, verbal or physical, and/or intimidation of a
member of the Student Disciplinary Standards Committee
or Appellate before, during, and/or after a proceeding.

h) Failure to comply with the sanction(s) imposed under the
Student Code.

i) Influencing or attempting to influence another person to
commit an abuse of the Student Disciplinary System.

Decisions and Judicial Authority
1. The Dean of Student Services shall:

a) Determine the composition of the Student Disciplinary
Standards Committee and shall act as the Appellate.

b) Develop policies and procedural rules for the conduct of
hearings which are consistent with provisions of the Stu-
dent Code.

¢) Authorize the suspension of any student when the circum-
stances warrant immediate action, such as in the case of
threatening or assaultive behaviors. The suspension will
remain in effect until the Student Disciplinary Standards
Committee meets to hear the case.

Decisions made by the Student Disciplinary Standards Com-

mittee shall be final, pending the normal appeal process.

The Student Disciplinary Standards Committee may be des-
ignated as arbiter of disputes within the student community in
cases which do not involve a violation of the Student Code.
All parties must agree to arbitration and be bound by the deci-
sion with no right of appeal.

Judicial Procedures
Charges and Hearings

1.

Any member of the College community may file charges
against any student for misconduct. Charges shall be prepared
in writing and directed to the Dean of Student Services. Any
charge should be submitted as soon as possible after the event
takes place.

The Dean of Student Services will designate an administrator
to conduct an investigation to determine if the charges have
merit and/or if they can be disposed of administratively by
mutual consent of the parties involved. Such disposition shall
be final, and there shall be no subsequent proceedings. If the
charges cannot be disposed of by mutual consent, the desig-
nated administrator shall refer the matter to the Student Disci-
plinary Standards Committee.

All charges shall be presented to the accused student in writ-
ten form. A time shall be set for a hearing, no less than five
nor more than fifteen calendar days after the student has been
notified. Maximum time limits for scheduling of hearings may
be extended at the discretion of the chairperson of the Student
Disciplinary Standards Committee.

If the accused student does not respond to the written notice of
the hearing and does not appear, the hearing shall take place

as scheduled. If the Student Disciplinary Standards Committee
finds that the accused student violated the Student Code, sanc-
tions may be imposed.

5. Hearings shall be conducted by the Student Disciplinary Stan-

dards Committee according to the following guidelines:

a) Hearings normally shall be conducted in private. At the re-
quest of the accused student and subject to the discretion of
the chairperson, a representative of the student press may be
admitted, but shall not have the privilege of participating in
the hearing.

b) Admission of any person to the hearing shall be at
the discretion of the chairperson of the Disciplinary
Standards Committee.

c) In hearings involving more than one accused student, the
chairperson, at his or her discretion, may permit the hear-
ings concerning each student to be conducted separately.

d) The complainant and the accused have the right to be assisted
by any advisor they choose, at their own expense. The advisor
may be an attorney. The complainant and/or the accused is re-
sponsible for presenting his or her own case. Therefore, advi-
sors are not permitted to speak or to participate directly in any
hearing before the Student Disciplinary Standards Committee.

e) The complainant, the accused, and the Student Disciplinary
Standards Committee shall have the privilege of presenting
witnesses subject to the right of cross examination by the
Student Disciplinary Standards Committee.

f) Pertinent records, exhibits and written statements may be ac-
cepted as evidence for consideration by the Student Disciplin-
ary Standards Committee at the discretion of the chairperson.

g) All procedural questions are subject to the final decision of the
chairperson of the Student Disciplinary Standards Committee.

h) After the hearing, the Committee shall determine, by major-
ity vote, whether the student has violated each section of the
Student Code which the student is charged with violating.

i) The Student Disciplinary Standards Committee’s decision
shall be made on the basis of whether it is more likely than
not that the accused student violated the Student Code.

There shall be a single verbatim record, such as a tape record-

ing, of all hearings before the Student Disciplinary Standards

Committee. The record shall be the property of the College.

Except in the case of a student charged with failing to obey the
summons of the Student Disciplinary Committee or College
official, no student may be found to have violated the Student
Code solely because the student failed to appear before the
Committee. In all cases, the evidence in support of the charges
shall be presented and considered.

Sanctions

L.

The following sanctions may be imposed upon any student

found to have violated the Student Code:

a) Warning—A notice in writing to the student that the student
is violating or has violated institutional regulations.

b) Probation—A written reprimand for violation of specified
regulations. Probation is for a designated period of time and
includes the probability of more severe disciplinary sanc-
tions if the student is found to be violating any institutional
regulation(s) during the probationary period.

¢) Loss of Privileges—Denial of specified privileges for a des-
ignated period of time.

d) Restitution—Compensation for loss, damage or injury. This
may take the form of appropriate service and/or monetary
or material replacement.

POLICIES
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e) Discretionary Sanctions—Work assignments, service to the
College, or other related discretionary assignments. Such
assignments must have the prior approval of the Dean of
Student Services.

f) College Suspension—Separation of the student from the Col-
lege for a definite period of time after which the student is eli-
gible to return. Conditions for readmission may be specified.

g) Removal from a particular program of study.

h) Expulsion—Permanent separation of the student from
the College.

2. More than one of the sanctions listed above may be imposed
for any single violation.

3. Discipline records are maintained or expunged at the discre-
tion of the College. Two (2) years after final disposition of the
case, students may petition the Dean of Student Services to
have their discipline record reviewed.

4. The following sanctions may be imposed upon groups or orga-

nizations:

a) Those sanctions listed in Sanctions, 1a—1h.

b) Deactivation—Loss of all privileges, including College
recognition, for a specified period of time.

5. In each case in which the Student Disciplinary Standards
Committee determines that a student has violated the Student
Code, the sanction(s) shall be determined and imposed by the
Committee. Following the hearing, the Committee chairperson
shall within ten calendar days advise the accused in writing
of the Committee’s determination and of the sanctions(s) im-
posed, if any.

Appeal

1. The accused, having been found in violation of any portion of
the Student Code, may appeal the decision/sanctions imposed
by the Student Disciplinary Standards Committee.

2. The appeal must be submitted in writing to the Dean of Stu-
dent Services within ten calendar days from the date that the
accused is notified by the chairperson of the Student Disciplin-
ary Standards Committee regarding the Committee’s decision
or sanctions.

3. The Dean of Student Services shall review all pertinent data re-
garding the appeal and will render a written decision within ten
calendar days. The Dean of Student Services’ decision is final.

Violation of Law and College Discipline

1. If a student is charged only with an off-campus violation of
federal, state or local laws, but not with any other violation of
this Code, disciplinary action may be taken and sanctions im-
posed for grave misconduct which demonstrates flagrant dis-
regard for the College community. In such cases, no sanction
may be imposed unless the student has been found guilty in a
court of law or has declined to contest such charges, although
not actually admitting guilt.

2. College disciplinary proceedings may be instituted against a
student charged with violation of a law which is also a viola-
tion of this Student Code, for example, if both violations result
from the same factual situation, without regard to the pen-
dency of civil litigation in court or criminal arrest and pros-
ecution. Proceedings under this Student Code may be carried
out before, simultaneously with, or following civil or criminal
proceedings off campus.

3. When a student is charged by federal, state or local authorities
with a violation of law, the College will not request or agree to
special consideration for that individual because of his or her
status as a student. If the alleged offense is also the subject of
a proceeding under the Student Code, however, the College
may advise off-campus authorities of the existence of the Stu-
dent Code and of how such matters will be handled internally
within the College community. The College will cooperate
fully with law enforcement and other agencies in the enforce-
ment of criminal law on campus and in the conditions imposed
by criminal courts for the rehabilitation of student violators.
Individual students and faculty members, acting in their per-
sonal capacities, remain free to interact with governmental
representatives, as they deem appropriate.

General Information

Alcoholic Beverages and lllegal Drugs

The Federal Drug-Free Schools and Communities Act Amend-
ments of 1989 require all colleges and universities that receive
federal funds to develop an illicit drug and alcohol prevention
program for students and employees. Consistent with local, state
and federal laws, the College will impose sanctions or seek legal
remedies against students or employees who unlawfully possess,
use or distribute illicit drugs and alcohol on College property or as
part of any College activity.

No alcoholic beverages are permitted on campus except during ap-
proved campus functions. The excessive use of alcohol under any
circumstance is not condoned by the College, and undesirable con-
duct resulting from alcohol use will be subject to disciplinary action.

Students must observe the drug and narcotic laws of the State of
Michigan, as well as federal laws and regulations as they apply to
possession, use and sale of these substances. Undesirable student
conduct resulting from possession, use or abuse will result in
disciplinary action. Additional information and resources may be
found on the Schoolcraft College Web site.

Canceled Classes

The College reserves the right to cancel any class if its enrollment
is low or for other valid reasons. The College may change the day,
time of day or class location. Students will be contacted and may
select another class or request a full refund. Refund checks are
mailed directly to students.

Classroom Conduct

Students are expected to act responsibly and to conduct them-
selves in the classroom in a manner that does not disrupt the learn-
ing process. A climate of mutual respect and courtesy should exist
between faculty and students. However, students must recognize
that instructors, by virtue of their position, must exert a measure of
authority in the classroom. Students should respect this authority.
Disciplinary problems may result in a student being withdrawn
from class and, in extreme cases, dismissed from the College.
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College Closing—

Due to Weather or Other Emergencies
Listen to major metro area radio stations and local television sta-
tions, and check the link on the College’s Web site for College
closing information. Weather conditions can vary widely, even
over a small geographic area. Students must exercise their own
judgment concerning safety, whether the College is open or closed.

Student may also register to receive messages to alert them of cam-
pus emergencies from Wayne County Emergency Alert System.
Register at https://wayne.getalerts.org

Equity in Athletics Disclosure Act (EADA)
The Equity in Athletics Disclosure Act is designed to make pro-
spective students aware of a college’s commitments to provide
equitable opportunities to its men and women student athletes. A
copy of this report is available in the Dean of Student Services
Office or on the College’s Web site.

Students with Disabilities

Schoolcraft College does not discriminate on the basis of disabili-
ties in recruiting and admitting students, recruiting and employing
faculty and staff, or operating any of its programs and activities, as
specified by federal laws and regulations. The designated coordina-
tor for College compliance with Section 504 of the Rehabilitation
Act of 1973 is the Vice President and Chief Financial Officer, whose
office is in the McDowell Center. Students may request services by
contacting the Learning Assistance Center in Bradner Library.

Lost and Found

All found items should be turned over to the Campus Security
Police Department where the items will be recorded and held. For
rules on disposition of these articles, see College Policy 1070.12,
or call Campus Security Police at 734-462-4424.

Parking Regulations

Free parking is available in the North, South and Central park-

ing lots with the exception of restricted areas which are posted.
All parking lots are lined and vehicles are to be parked within the
designated spaces. There is no parking on the diagonal yellow line
areas on either end of parking rows in any parking lot. Several
parking locations across campus are designated handicapped or
staff and faculty parking only. Any vehicle that is parked improp-
erly will be ticketed.

The North and Central lots have areas that are assigned to staff
and faculty with permits. Special medical permits are required
to park in any handicapped area. No parking is permitted on any
College street.

Schoolcraft Campus Security Police officers are authorized to
write City of Livonia traffic citations by authority granted under
Title VI, Chapter I, of the Livonia Code. Tickets are payable at the
16th District Court, 15140 Farmington Road, Livonia, Michigan.
Information regarding the fines for violations can be obtained by
calling the court at 734-466-2500, ext. 3542. Court dates must be
set or tickets paid within 21 days.

Students attending the Radcliff Center in Garden City are provid-
ed ample free parking in a paved lot with entrances on Wildwood
and Radcliff streets. Handicapped spaces are provided. Parking
violations at Radcliff Center will be issued by the Garden City Po-
lice Department. Information for payment of fines can be obtained
by calling 734-525-8805.

Regulations
Copies of all student regulations are available in the Dean of
Student Services Office in the McDowell Center.

Safety—Classroom and Laboratory
Personal safety is a major priority at Schoolcraft College. Safety
glasses, headgear, aprons, lab coats, earplugs and other appropri-
ate safety equipment are needed by all students in specific cours-
es. Safety units are incorporated into courses where applicable.

Smoking

Smoking is prohibited in all buildings and within six feet of build-
ing entrances in compliance with Wayne County Clean Indoor
Regulations.

Solicitation of Funds

Individuals and agencies are not permitted to solicit funds, orga-
nize or participate in drives for any reason without first securing
approval from the Vice President and Chief Financial Officer.

Student Disciplinary

Standards Committee

A Student Disciplinary Standards Committee handles all seri-
ous breaches of discipline. The Committee is appointed by and
responsible to the Dean of Student Services and is composed of
staff members and students.

Student Financial Obligations

Students must pay all required fees, fines, loans and other finan-
cial obligations owed to the College. Students who fail to meet
financial obligations may be dismissed from the College, refused
permission to register at a future date, or have holds placed on
transcripts, grade reports and diplomas.

Students’ Right-To-Know and Campus
Security Act of 1990

Information on this Act is available in the Campus Security Police
Department located in the Service Building, or at our Web site
www.schoolcraft.edu/cleryact.

Title IX

Title IX states: “No person in the United States shall, on the basis
of sex, be excluded from participation in, be denied the benefits
of, or be subjected to discrimination under any education program
or activity receiving federal financial assistance.” The Dean of
Student Services is Schoolcraft’s Title IX coordinator. Students
who would like further information regarding this act may call
734-462-4400, ext. 5088.

Traffic Regulations

Traffic regulations with respect to speed and parking are posted
on campus. Students, staff and visitors are required to follow the
same traffic rules as on public streets. As a licensed operator of a
motor vehicle, it is the driver’s responsibility to observe the Mich-
igan Vehicle Code laws as well as local ordinances. The speed
limit on Campus is 15 mph.

POLICIES
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Student Life

Student Identification

Each semester’s tuition payment receipt identifies students as
Schoolcraft College students. Students should carry it at all times
when attending classes, using the library, computer labs, testing
services or attending College-sponsored events. Picture identifica-
tion cards are available in the Admissions and Enrollment Center
at no charge. Valid identification must be presented to obtain a
card. There is a charge to replace a lost ID card.

Food Service

Henry’s in the VisTaTech Center, Waterman Wing

Options Snack Shop at Radcliff Center

Henry’s, located along Main Street in the VisTaTech Center, fea-
tures an array of food and beverage choices to please any student
or visitor to campus. A bountiful salad bar, fresh seafood, pasta
and pizza are just some of the choices. Several homemade soups
are prepared daily, and a wide selection of beverages is available,
including freshly ground cappuccino and espresso. Henry’s is the
place to have breakfast, lunch or dinner while on campus. Hours
are Monday-Thursday, 7:30 a.m.—7 p.m., Friday: 7:30 a.m.-2 p.m.

Vending machines are located in every classroom building on the
Livonia campus.

Options at Radcliff provides service from 8 a.m. until 8:30 p.m.
Monday through Thursday and Friday from 8 a.m. until 1 p.m.
during the fall and winter semesters. Soups, sandwiches and a
wide selection of convenience foods are offered daily.

Food Service provides full-service catering for any event on cam-
pus, from coffee service for small meetings to formal banquet func-
tions. Call 734-462-4471 or fax 734-462-4516 for more information.

Health Emergencies

When a student is injured or becomes ill while on campus, contact
Campus Security Police at ext. 4424 from any campus phone.
Campus Security Police will provide the initial response to a call
for assistance. If the emergency is of an urgent nature, you also
may call 9-911.

Health Insurance

Sickness and accident insurance coverage is available for full- and
part-time students. Insurance brochures and prices on this pro-
gram are available in all student service offices and from the Fi-
nance and Business Services Office in the McDowell Center and
on the College Web site under Health Services.

Access to the
Physical Fitness Facility

Physical Education Building

734-462-4400, ext. 5258

The Physical Education Building is used for instruction, special
events, intercollegiate athletics and community events. When an
area is not being used for a regularly scheduled class or event, stu-
dents and staff may use the area if they present a Schoolcraft Col-
lege current I.D., class schedule or tuition receipt to the supervisor
or attendant. A schedule of open swim and fitness room hours is
available in the PE Equipment Room.

Athletics

734-462-4804

Schoolcraft College is a member of the National Junior College
Athletic Association and the Michigan Community College Ath-
letic Association. The women’s intercollegiate program includes
basketball, bowling, cross country, soccer and volleyball. The
men’s intercollegiate program includes basketball, bowling, cross
country, golf and soccer. The Athletic Committee reviews general
policies relating to the scope of athletic programs.

The ocelot, Leopardus pardalis, has served as the mascot of
Schoolcraft College since 1966. The ocelot’s keen eyesight, ex-
cellent hearing and hunting ability make this now endangered
species a natural fit to represent the inquisitive nature of our stu-
dents and the strength of our student athletes. Two bronze-cast
sculptures stand guard on campus.

One, nicknamed Scraft’ee—the

two e’s represent Excellence

in Education—overlooks the

courtyard in the center of cam-

pus where students frequently

gather and traverse throughout

their day. The other, Owen—

which means ‘young fighter’

in Celtic—is proudly perched

outside the Physical Education

building in recognition of the

fierce competitive spirit of the

college’s student athletes.
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Student Activities Office

VisTaTech Center, Waterman Wing Room 169

734-462-4422

Schoolcraft College believes out-of-classroom activities are es-
sential to the total collegiate educational experience. Students are
encouraged to participate in one or more College extracurricular
activities for their personal enrichment and growth.

Student Activities’ goals are those of the College itself, namely
to provide the finest intellectual experience in a framework that
highlights the fullest individual and social growth of each person.

Schoolcraft College provides an office and staff to help students
plan and operate organizational programs and services.

Clubs and Organizations

Schoolcraft College encourages students to organize College
clubs and other groups that provide developmental experi-

ences for their members, services to the campus and/or the local
community, and opportunities to interact with a variety of people.

Information and assistance in forming a College student club are
available in the Student Activities Office. Campus clubs and orga-
nizations at Schoolcraft College are:

* Asian Student Association * Otaku Anime Japanese

» Baptist Christian Challenge Animation Club
¢ Break Dance Club Pageturners Reading Club

« Catholic Student Associa- * Peace Alliance
tion * Philosophy Club
+ EdgeRunner Ski and Snow- * Psychology Club
board Club * Project Playhem Gaming
* Future Educators Club
+ Habitat for Humanity * Quilting Club
* Health Information Tech- * String of Friends Knitting
nology Club Club
¢ Inter Varsity Christian Club * Rotaract Club
» Math and Physics Club + Student Activities Board
* Music Club * Table Top Club
* Native American Club * Video Production Club

Connection—

Schoolcraft’s Student Newspaper

The Connection serves as a forum for expressing student opinion
and a vehicle for reporting College and College-related activities
and events from a student perspective. The Connection member-
ship is open to all registered students on the basis of interest and
demonstrated competency in writing, photography, layout, adver-
tising, circulation or clerical skills. The Connection is distributed
free to the campus community. Additional information and staff
application forms are available in the Student Activities Office.

Phi Theta Kappa Honor Society

Phi Theta Kappa is the international honorary scholastic society
for community and junior colleges. Founded in 1918, Phi Theta
Kappa was recognized officially by the American Association of
Junior Colleges in 1929. The Schoolcraft College Omicron lota
Chapter was established in 1966 and became a five-star chapter in
1995. Eligibility information is available in the Student Activities
Office in VisTaTech Center, Waterman Wing.

Performing Arts Groups

734-462-4403

Schoolcraft College offers performance opportunities through the
Choral Union, Jazz Band, Synthesizer Ensemble and Wind En-
semble. All groups rehearse regularly and perform concerts both
on and off campus. Students may elect to participate for credit,
audit, or through Continuing Education units.
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Community Resources

Business Development Center

VisTaTech Center Room 410

734-462-4438

www.schoolcraft.edu/bdc

The Business Development Center helps companies in southeast-
ern Michigan build sound organizational strategies, develop new

markets, create successful products, find and keep new customers,

and incorporate new technologies. Services include:
Market Development Services
The Procurement Technical Assistance Center has helped area

companies win more than $1 billion in state and federal govern-

ment contracts. It has helped many local firms identify new in-
ternational markets, locate bidding opportunities, and navigate
through the government contracting process.

The Small Business and Technology Development Center

The SBTDC provides counseling, training and research to start-
ups, existing small businesses and innovative technology com-
panies to explore new product opportunities and develop new
markets. The Center’s training programs help clients write busi-

ness plans, develop growth strategies and create marketing plans.

Entrepreneur Support

The Business Development Center provides the above services
in addition to acting as a portal to other entrepreneur support
services available at the college.

Corporate Training

Continuing Education Center

734-462-4441

The Corporate Training Department at Schoolcraft College
provides training solutions for business and industry through-
out Southeast Michigan. Corporate Training staff help orga-
nizations develop a training plan, identify instructors to meet
their needs, and provide a venue in which to hold the classes.
Courses are cost-effective and can be customized, short-term
and non-credit classes, all according to customer needs. In-
structors are highly qualified practitioners with industry expe-
rience and training expertise.

Examples of courses that have been provided in the past include:

Quality and Process Improvement
* TS16949, APQP, FMEA, PPAP

* Project Management, GD&T, Print Reading, Problem Solving

Manufacturing:
+ Welding, metallurgy
* Pneumatics, hydraulics, CNC, and machining basics
* Health and Safety, Hazardous Materials, Lock Out/Tag Out
Professional Skills Development:
+ Teambuilding, Supervision, Customer Service, Conflict
Management
*« CPR
Computer Technology:
* Microsoft Office
A comprehensive list of class offerings is available through the
Corporate Training Department at Schoolcraft College.

VisTaTech Center

734-462-4610

vistatech@schoolcraft.edu

Schoolcraft College is an integral member of the community,
serving more than 30,000 persons a year in credit courses, con-
tinuing and professional education and corporate training. The
College took a giant step forward as a hub for community activ-
ity in 2003 when it opened the VisTaTech Center, a new campus
landmark.

In addition to housing the instructional kitchens of Schoolcraft’s
acclaimed Culinary Arts Department and the Business Devel-
opment Center, the VisTaTech Center provides an attractive,
functional and technology-rich venue for corporate training,
conferences and business meetings. There also is space for major
presentations or musical performances, as well as the student-op-
erated American Harvest Restaurant which offers the public fine
gourmet dining during lunch and dinner.

VisTaTech can accommodate groups ranging in size from one-
on-one meetings to industry expositions. It is equipped to receive
satellite teleconferences, features flexible furniture configurations
and offers on-site catering services. For rental information, call
734-462-4610 or e-mail vistatech@schoolcraft.edu.
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Continuing Education and
Professional Development

Continuing Education Center

734-462-4448

continueed@schoolcraft.edu

Continuing Education and Professional Development (CEPD)
provides opportunities for lifelong learning. Courses include those
for personal enrichment and professional growth. CEPD classes
are designed for students of all ages. Instructors are professionals
who bring a special expertise to the learning process. Students
can receive nationally recognized Continuing Education Units
(CEU’s), based on attendance and participation, for most CEPD
classes. Courses range from one-day single sessions to several
weeks in duration.

Courses offered include career training and exploration, profes-
sional development, computer literacy, the American Manage-
ment Association (AMA) certificate program, nursing and teacher
recertification, test preparation for children and young adults,

and personal enrichment courses that range from culinary arts,

to physical fitness, to foreign languages, to the arts. In addition,
CEPD offers Kids On Campus opportunities throughout the year
for students in the first through ninth grades.

Children’s Center

South Parking Lot, Livonia Campus

734-462-4442

The Schoolcraft College Children’s Center is the laboratory for
the Child Care and Development program. It is accredited by the
National Association for the Education of Young Children and is
under the direction of College faculty and trained teachers. The
primary purpose of the Center is to provide learning experiences
for students enrolled in the Child Care Development curriculum.
The educational program of the Center is designed for children
aged 6 weeks through kindergarten and encourages physical,
emotional, intellectual and social development through a vari-
ety of stimulating teacher-directed and child-selected activities.
The Children’s Center enrolls infants and toddlers aged 6 weeks
through 2% years on a full-time basis only. The Children’s Center
generally has a waiting list. Those registering for five full days of
care per week get preference.

The Center is open from 7 a.m. to 6 p.m. Monday through Friday
and operates year-round. Parents who have questions or wish to
place their children on a waiting list for possible admission are
invited to call the Center at 734-462-4442.
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Schoolcraft College Personnel

Administrators

BEAUDOIN, MARY 1974
Bursar
AAS Schoolcraft College

BEST, A. REGINALD 2008
Director of Development
BA and MA Wayne State University

BONNER, APRIL 1981
Director of Administrative Computing
AAS Schoolcraft College
BS Madonna University
MS Walsh College

BORTON, JEFFREY 1990
Director of Technology Services
AAPS Schoolcraft College
BS Lawrence Technological University

CICCHELLI, CYNTHIA 2001
Director of Curriculum and Assessment
BA Concordia University
MEd Wayne State University

DAIEK, DEBORAH B. 1998
Associate Dean Learning Support Services
BA and MEd Western Michigan University
PhD Wayne State University

DOINIDIS, ELGENE 1988
Director of College Centers
BA Madonna University
MS Central Michigan University

Fox, SIDNEY 1. 2006
Director of Athletics
BS and ME Wayne State University

GLASS, WAYNE R. 2006
Director of Grants
BS Indiana University of Pennsylvania
MBA Auburn University

GOODEN, SAMUEL 1995
Director of Media/
Instructional Support Services
AS Schoolcraft College

GREEN, STEPHEN J. 2007

Director of Building Systems

and Maintenance

AS Henry Ford Community College
HAGEN, CHERYL M. 2001

Dean of Student Services

BA Valparaiso University

MA Eastern Michigan University
HAWKINS, CHERYL D. 1996

Associate Dean Liberal Arts

BS Eastern Michigan University

MS Wayne State University

HEATOR, MARTIN G. 2001
Director of Marketing
BS and MA Eastern Michigan University

HoLMAN, CHERI 1997
Director of Distance Learning and
Instructional Operations
AAPS Schoolcraft College
BBA Cleary University
MSA Central Michigan University

JEFFRESS, CONWAY A. 1982
President
BA Washington and Jefferson College
MEd and PhD University of Pittsburgh

KOENIGSKNECHT, CINDY 2003
Executive Director of Human Resources
BA Albion
MA Central Michigan University
MA and PhD Northcentral University

KREIPKE, REBECCA L. 2004
Associate Director of Instructional Operations
BS Michigan Technological University

LILLEY, JEFFREY 1987
Director of Finance
BS Lawrence Technological University

LuPo, SUSAN 1993
Executive Director of Planning and Research
BS and MA Eastern Michigan University

MONGE, JOHN A. 1997
Director of Campus Security Police
BS and MSA Madonna University

MOSLEY, REGINA 2005
Director of Financial Aid
BS University of Michigan-Flint
MS Central Michigan University

NORDMAN, DONNA 1985
Director of Counseling and Career Services
AS Schoolcraft College
BGS University of Michigan
MA Eastern Michigan University

O’SULLIVAN, JILL F. 1982
Vice President and Chief Financial Officer
BS Michigan State University
MBA Wayne State University

PARDO, PATRICK J. 1996
Director of Facilities Services
BBA Eastern Michigan University

PEARCE, ROBERT F. 1994
Associate Dean of College Centers
BS and MPA Wayne State University

PIOTROWSKI, JOHN 1992
Director of Technical Programming
AAS Schoolcraft College

POLKOWSKI, JAMES 1986
Executive Director of Business Services
and Risk Management
BS Wayne State University

POLLARD, JOY A. 2008
Director of Nursing Programs
AA Oakland Community College
BSN Wayne State University
MSN/ACNP Wayne State University
PhD University of Michigan

REID, AMY M. 1994
Director of Business Development Center
AA Schoolcraft College
BBA Walsh College
MBA Wayne State University

RYAN, JAMES 2008
Executive Director of Development and
Governmental Relations
BS and MS Eastern Michigan University
EdD Nova Southeastern University

SAVAGE, THOMAS S. 1985
Director of Food Service
AA Henry Ford Community College
BA Michigan State University

STIRTON, EDWARD R. 2001
Director of Institutional Research
BA University of Michigan-Dearborn
MA New Mexico State University

STOVER, STACEY M. 2002
Director of the Transitions Center
BA Michigan State University
MEd University of South Carolina

SULLIVAN, MONICA 2003
Dean of Instruction
BSN Michigan State University
MS University of Michigan

SWEET JR., BRUCE W. 1985
Associate Dean, Business, Technology,
and Economic Development
BS and MA Central Michigan University

THOMAS, TAHLIA E. 2002
Director of Academic Computing and
Information Services Projects
BA Johns Hopkins University

WAVREK, DIANE M. 1967
Director of College Disbursements
AAS Schoolcraft College

WEINKAUF, RICHARD J. 2007
Assistant Dean Sciences
AAS Paul Smith’s College
AAS Schoolcraft College
BS State University of New York
BS Syracuse University
MS University of Michigan

WIELECHOWSKI, ROBERT A. 1988
Executive Director of Facilities Management
AAS Schoolcraft College
BET Wayne State University
MS Walsh College

WILSON, MATTHEW W. 2001
Director of Purchasing
BA and MBA Michigan State University

WILSON-FENNELL, NICOLE L. 2002
Director of Enrollment Services/Registrar
BA Eastern Michigan University
MA University of Michigan

WILTRAKIS, DANIEL 1988
Director of Networking and Security
AS Henry Ford Community College

WILTRAKIS, FRANK P. 1985
Chief Information Officer
AS Henry Ford Community College

ZYLKA, SHERYL 1982
Associate Dean, Continuing Education and
Workforce Development
AS Schoolcraft College
BS University of Michigan
MA Eastern Michigan University



Full-Time Faculty

ABBAS, MOHAMMED 1991
Professor, Biology
BS Baghdad University
MS Purdue University
PhD Wayne State University

ADDI, OMAR, 1990
Professor, English
BA University of Mohamed V
MA State University of New York

ANDERSON, KATHERINE 2001
Associate Professor, Mathematics
BS Northern Michigan University
MS Michigan State University
BA and MA Wayne State University

ARSZNOV, JANET M. 1996
Associate Professor, Mathematics
BS and MA University of Michigan
MA Eastern Michigan University

AUSTIN, HOLLY 2004
Assistant Professor, Nursing
BS Northern Michigan University
MSN Eastern Michigan University

BAKER, ENOCH W. 2006
Instructor, History/Political Science
BA University of Michigan
MA Wayne State University

BAKER, STUART C. 1973
Counselor/Associate Professor
AA Henry Ford Community College
BBA Western Michigan University
MA University of Michigan

BALFOUR, LINDA M. 1990
Professor, Mathematics
BA and MA Eastern Michigan University

BEARDEN, Lois J. 1990
Professor, Mathematics
BA and MA University of Michigan

BERG, STEVEN L. 2000
Associate Professor, English/History
BA, MA, PhD Michigan State University

BRIGGS, ROBERT A. 1967
Professor, History
BA Dartmouth College
MAT Johns Hopkins University

BURRELL, GRAHAM C. 1975
Librarian, Professor
BA and MLS University of Michigan

BUTKEVICH, NICKOLAS 1995
Associate Professor, Biology
BS and MS Eastern Michigan University

CAMPBELL, TAMARA 1995
Associate Professor, Nursing
BSN Mercy College of Detroit
MSN University of Michigan

CASE, COLLEEN M. 1996
Associate Professor,
Computer Graphics Technology
BS University of Wisconsin, LaCrosse
MLS Eastern Michigan University

CHAUDHERY, SUMITA 1968
Professor, English
BA and MA Howard University
PhD University of Michigan
COURIE, JOHN 2007
Instructor, Criminal Justice
JD University of Detroit-Mercy
BS and MS Wayne State University
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DECKER, JOSEPH 1991
Professor, Culinary Arts
Certified Master Pastry Chef
American Culinary Federation

DICKSON, PAUL M. 2001
Associate Professor, Chemistry
BS University of Michigan-Dearborn
PhD Wayne State University

DITOURAS, HELEN 2006
Instructor, English
BA University of Windsor
MA Wayne State University

DOLGIN, STEVEN 1990
Professor, English
AA Oakton Community College
BA and MA University of Illinois-Springfield
CAS Northern Illinois University
DA Illinois State University

ELLIS, TIMOTHY 1999
Associate Professor,
Computer Information Systems
BBA Eastern Michigan University

FELDBAUER, JANICE M. 2008
Instructor, Business
BS and MBA University of Detroit-Mercy

FERMAN, CATHERINE 1992
Professor, CAD/Drafting
BS, GMI, Engineering and

Management Institute
MS University of Michigan
Professional Engineer

FLYNN-HAHN, DIANE E. 1996
Associate Professor,
Child Care and Development
BS and MA Eastern Michigan University

GABRIEL, JEFFREY M. 1987
Professor, Culinary Arts
AOS Culinary Institute of America
Certified Master Chef
American Culinary Federation

GALPERIN, FREDERICK D. 1966
Professor, Economics
AB University of Michigan
MA and EdS Eastern Michigan University

GAWRONSKI, KEVIN P. 1982
Professor, Culinary Arts
AAS Schoolcraft College
Certified Master Chef
American Culinary Federation

GoLovoy, NOoRMA E. 2008
Instructor, Biology
BS and MS University of Puerto Rico
MS University of Michigan

GRACE, ELIZABETH A. 2000
Associate Professor,
Child Care and Development
AAS Schoolcraft College
BGS University of Michigan
MEd Wayne State University

GRAY, STACEY 2007
Instructor, Biology
BS University of Michigan-Dearborn
MS Eastern Michigan University

HAIGHT, MARCUS 2003
Assistant Professor, Culinary Arts
Certificate Culinary Arts Schoolcraft College
Certified Executive Chef
Certified Executive Pastry Chef
American Culinary Federation

HARRIS, MARK C. 1997
Professor, English
BA Michigan State University
MA University of South Carolina

HARTMAN, JAMES R. 1987
Professor, Theatre, Communication Arts
BS and EdM University of Cincinnati

HoLoby, PAUL 2002
Associate Professor, Physics
BS University of Michigan
PhD Michigan State University

Howig, CEDRIC 1991
Professor, Economics
BA University of North Carolina
MS Murray State University

HUGELIER, DANIEL 1991
Professor, Culinary Arts
Certified Master Chef
American Culinary Federation

HusTON, MARK R. 2006
Instructor, Philosophy
BS Central Michigan University
PhD Wayne State University

JOHNSON, RODNEY 1986
Associate Professor, Welding
Certificate Schoolcraft College
Certified Welding Educator
Certified Associate Welding Inspector
Residential Builder License
Certificate Welding Fabrication
Certificate Applied Physical Metallurgy
Metallurgical Co-Operative Experience

Completion

Certificate Hazardous Materials Management

KAVANAUGH, EDWARD A. 1982
Professor, Mathematics
BS and MA University of Michigan

KERR, SANDRA J. 1994

Professor, Mathematics

BSE University of Michigan

MA Wayne State University
KIRKPATRICK, KENT 1992

Professor, Political Science

BS and MA Eastern Michigan University

KRAMER, JAMES R. 1986
Professor, Computer Assisted Manufacturing,
Lasers
BA, BS and MS Eastern Michigan University

LaJoy, MARY B. 2001
Counselor, Associate Professor
BS Western Michigan University
MA Eastern Michigan University

LAZARSKI, ANDREA L. 2006
Instructor, Mathematics
BS University of Michigan
MA Wayne State University

LOVING, SHAWN 2008
Instructor, Culinary Arts
AAS Schoolcraft College
Certified Executive Chef
American Culinary Federation
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MAHESHWARI, ARCHANA 2002
Associate Professor, English
BA and MA Osmania University
MA Wayne State University

MARROSO, MARLYNN J. 1998
Associate Professor, Nursing
AAS Henry Ford Community College
BSN University of Michigan
MSN Wayne State University

MCNUTT, CAROLINE H. 2000
Associate Professor, Biology
BS and MS University of Western Ontario

MCPHERSON, DORIS 1992
Professor, Computer Information Systems
BS, MA and Specialist
Eastern Michigan University
EdD Nova University

MEHALL, MICHAEL J. 1998
Associate Professor,
Computer Graphics Technology
BFA and MA Wayne State University

MELLNICK, GERARD J., CPA 2007
Instructor, Business
AC Henry Ford Community College
BBA University of Michigan-Dearborn
MBA Wayne State University

MINGELA, AUDRONE M. 2000
Associate Professor, Mathematics
BS University of Michigan
MA Eastern Michigan University

MONROE, CARL 2002
Associate Professor, Counselor
BA Sacred Heart Seminary
MA Wayne State University

MOORE, JOSSELYN 1995
Associate Professor, Anthropology,
Archaeology, Sociology
BA Washington University
MA Hunter College City
University of New York

MORELOCK, DONALD L. 1967
Professor, Music
BM University of Oklahoma
MM University of Michigan

NAG, PRANTOSH, 1969
Professor, Economics
BA Scottish Church College
Calcutta University, India
MS and PhD University of Minnesota

NESBIT, P. DIANE 1985

Librarian, Professor

AA Michigan Christian College

BA Marygrove College

MLS Wayne State University
NISSEN, JAMES C. 1996

Associate Professor, Humanities

BM, MM, and DMA University of Michigan
NOFz, ANDREA L. 1999

Associate Professor, Spanish

BA and MA Michigan State University
NUFFER, ROy A. 1987

Librarian, Professor

BA and MSLS Wayne State University
O’CONNELL, DIANE 1990

Professor, Geography

BA College of William and Mary

MS Eastern Michigan University

O’CONNOR, THOMAS A. 1990
Professor, Biology
BA and MS Purdue University
PhD University of Washington

OLSON, SARAH M. 2000
Associate Professor, Art
BAEd, BFA, MA University of Michigan

ONTKO, SUSAN M. 2006
Assistant Professor, Business
BA General Motors Institute
MBA University of Michigan

ORICK, MICHAEL 1993
Professor, Biology
BA University of Michigan-Dearborn
MS Eastern Michigan University

PALM-LEOPOLD, MARY ALICE 1993
Professor, English
AA Orange County Community College
BA University of Michigan
MA Eastern Michigan University
MA University of Michigan

PALMER, NANCY 1995
Associate Professor, Nursing
BSN Mercy College of Detroit
MSN Wayne State University

PARTYKA, PATRICIA A. 1978
Professor, Office Information Systems
AAS Schoolcraft College
BS University of Detroit
MEd Wayne State University

PICKETT, KENNETH M. 2006
Assistant Professor, Metallurgy
AAS Schoolcraft College
BS Madonna University
MSIT Eastern Michigan University

PILGRIM, COLLEEN C. 2000
Associate Professor, Psychology
BS Michigan State University
MA and PhD Wayne State University

PoLCcYN, BRIAN D. 1997
Associate Professor, Culinary Arts
Certified Executive Chef
American Culinary Federation

PoLOT, BARTON L. 2001
Associate Professor, Music
BM, MM and PhD University of Michigan

POMPEY, SHARON Y. 1988
Professor, Nursing
BSN Mercy College
MSN Wayne State University

PRICER, WAYNE F. 1994
Librarian, Associate Professor
ALA Oakland Community College
BA Madonna University
MSLS Wayne State University

QUELL, ELIZABETH P. 1991
Professor, Nursing
BSN University of Michigan
MSN Wayne State University
RAMEY, LAVONDA G., CPA 1985
Professor, Accounting
BBA and MBA University of Michigan
RANDALL, MICHELLE F., CPA 2001
Associate Professor, Accounting
BBA University of Michigan
MBA Wayne State University

REGNER, DEBORAH A. 2006
Instructor, Psychology
BS and MS Eastern Michigan University

REXIUS, JAMES E. 1981
Professor, Geology
BA University of Michigan
MS Eastern Michigan University

RICHARDS, CHRISTOPHER M. 2001
Counselor, Associate Professor
BS and MA Eastern Michigan University

RUBIO, PATRICIA A. 1969
Professor, Health Information Technology
BS Mercy College of Detroit
MSA Central Michigan University

RYBICKA, ELZBIETA T. 2006
Assistant Professor, English
BA and MA Jagiellonian University

SANTIAGO, RODOLFO D. 2002
Assistant Professor,
Computer Information Systems
BS University of the Philippines
MBA University of Detroit

SCHAUMANN, KAREN E. 2007
Instructor, Sociology
BS and MA Eastern Michigan University

SCHELLER, JODY E. 1993
Professor, Health Information Technology
AS, BS and MS Mercy College of Detroit

SCHLICK, WILLIAM E. 1995
Professor, Computer Information Systems/
Electronics Technology
AAS Schoolcraft College
BEE Wayne State University
Microsoft Certified Systems Engineer
Certified Bio-Medical Electronic Technologist

SCHUETT, FAYE 1992
Professor, English
BS Illinois State University
MA and PhD University of Tulsa

SCHWARTZ, RANDY K. 1984
Professor, Mathematics
BA Dartmouth College
MA University of Michigan

SHEPPARD, CYNTHIA M. 2002
Associate Professor, Nursing
BSN Mercy College of Detroit
MSN Madonna University

SIMMONS-SHORT, IDA C. 1990
Professor, English
BA and MA University of Michigan

SNYDER, CHERYL A. 1998
Associate Professor, Chemistry
BA Suny at Plattsburgh New York
MS Purdue University

STEFFEN, CAROLYN A. 1975
Professor, Biology
BS Appalachian State University
MS Michigan Technological University
PhD Wayne State University
STETSON, BRADLEY D. 2006
Instructor, Mathematics
BS University of Michigan
MS University of Florida



SUESS KAUSHIK, ANITA B. 2006
Instructor, French/German
BA Eidgenossische Dolmetscherschule
MA University of Paris
MA and PhD University of Cincinnati

TAYLOR, BONNITA K. 2002
Associate Professor, Biology
BS Michigan State University
MS Eastern Michigan University

TAYLOR, JUJUAN C. 1989
Professor, Communication Arts
BA Mercy College
MA University of Detroit
PhD Michigan State University

THOMSON, ALEXANDER 1999
Associate Professor,
Political Science/History
BA, MA and PhD Wayne State University

TiTUS, JOHN L. 1997
Counselor, Assistant Professor
BS Urbana College
MS Wright State University

VENDITTELLI, DEBORAH S. 1989
Professor, Nursing
AA Lake Superior College
BSN Lake Superior State College
MSN University of Texas

WALDYKE, MICHAEL J. 2001
Associate Professor, Chemistry
BS Calvin College
MS University of California, Berkley

WALE, JERRY C. 1973
Professor, Computer Information Systems/
Electronics Technology
BSEE Lawrence Institute of Technology
MSEE University of Detroit

WOo0D, CHRISTOPHER J. 2006
Assistant Professor, Physics
BS and MS University of Michigan
MS Eastern Michigan University

WROBLE, STEPHEN A. 1991
Professor, Art,
Computer Graphics Technology
BFA Michigan State University
MA Wayne State University

ZACCONE, LISA A. 2000
Associate Professor,
Computer Aided Design/Drafting
AAS Delta College
BS Michigan Technological University
MS Capella University
Professional Engineer
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Support Staff
ADAMS, LISA 2002
Primary Caregiver
ADAMS, SUSAN 1991
Help Support Specialist
AGOSTINELLI, JANET 2008
Programmer/Analyst
ALTESLEBEN, MICHAEL 2004
Utility 1
ANCHOR, ELIZABETH 1997
Marketing Associate
ANDERSEN, GERALDINE 1997
Counseling Office Assistant
ANDERSON, III, BRUCE 1999
Electronic Technician
ANDERSON, MELISSA 2001
Electronic Technician
ARAMBASICH, DENISE 2003
Financial Aid Specialist
BARNES, FRANCES 1992
Utility 11
BARNEY, CYNTHIA 2000
Financial Services Olffice Assistant
BAZYLEWICZ, CHRISTINA 2002
Supervisor, Duplication Design Center
BELLAIRE, BARBARA 1996
Office Assistant
BELLINO, PAMELA 2000
Purchasing Assistant
BERENDT, AMY 1989
Compensation Specialist
BETTIS, PATRICIA 1981
Accounts Payable Associate
BIALO, MICHELE 2006
Program Manager, CEPD
BLAzic, CAROL 1992
Secretary 111
BLOEDEL, MARY 2004
Secretary 11
BODURKA, JENNIFER 2006
Programming Coordinator, CEPD
BOISSEAU, PATRICIA 1992
Coordinator—Assessment Center
BONA, ROBERTA 1995
Enrollment Services Office Assistant
BOYLE, CHARLENE 1992
Accounts Payable Associate
BROWN, BERNICE 1990
Curriculum and Assessment Associate
BROWN, CATHERINE 2001
Secretary 111
BROWN, DAVID 1997
Media Technician
BROWN, KATHY 1997
Coordinator—Instructional Services
BROWN, PAUL 1983
General Maintenance
BUREK, NORMA 1979
Coordinator—Computer Operations
BURGESS, STEVEN 2007
Shift Supervisor

BUSHAW, LisA 2005
Coordinator, Student Recruitment

CAPPABIANCA, DONNA 2008
PTAC Technician
CAPPS, RACHEL 2005
Coordinator of Financial Aid Programs
CHATHAM, ROBERT 2001
Campus Security Police Officer
CHEEMA, LAKHBIR 1996
Culinary Sanitarian
CICHONSKI, CAROL 1995
Secretary 11
COLLING, GREGORY 1985
Campus Security Police Officer
COMMON, SHARON 1998
Secretary IV
COOK, AARON 2004
Assistant Director of Food Service/
Executive Chef
COOK, JENNIFER 1997
Utility 11
COUTTS, ROGER 1995
Network Support Specialist
CREASON, ERIN 2008
Instructional Designer
CZESZEWSKI, SCOTT 2007
Computer Technician
DANI, DEBORAH 1992
Human Resources Technician
DEANE, JANN 1998
Corporate Services Coordinator
DIXON, SHIRLEY 1989
Research Coordinator
DORSEY, JUANITA 1979
Secretary 11
DUKA, KENNETH 1986
Utility 11
DUNCAN, JRr., TIMOTHY 1997
Networking and Software Specialist
DURLING, BRENDA 1998
VisTaTech Operations Manager
ELESON, BELINDA 1979
College Receptionist
ERISMAN, BRADLEY 1995
Bookstore Operations Associate
EvANS, PENDY 2006
Secretary 11
FENTON, LINDA 2008
Secretary Il
FLEMING, MICHAEL 1983
Operations Technician
ForD, RACHEL 2006
Learning Options Associate
FORD, JR., THOMAS, 2000
Technical Support Specialist
FOURNIER, JEFFREY 2001
Media Technician
FOURNIER, KIMBERLEY 1998
Learning Resources Assistant
FOURNIER, RONALD 1998
Skilled Maintenance—HVAC
Fox, WILLIAM 1986
Computer Technician
FRADER, SHERI 2006
Secretary 11
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FRENTZOS, KARLA 1993
Executive Assistant

FULTON, GARY 2003
Coordinator—Academic Computing Labs
GALINDO, JOYCE 1996
Coordinator—Athletic Operations
GALLAGHER, DIANA L. 1989
Utility 11
GASPEROSKY, BRIAN 2008
Programmer/Analyst
GAYNIER, MICHELLE 2007
Coordinator—College Communications
GEINZER, CHRISTINE 2000
Project Manager

GEORGE, KIMBERLY 2006
Office Assistant—Facilities Management
and Campus Security Police
GERARGE, ELAINE 1984
Coordinator—Student Employment
GERNERT, KERRY 2001
Interior Design Coordinator
GILLOW, JANINE 1998
Accounting Associate
GNIEWEK, DONNA 1999
Graphic Designer
GOODRICH, STEPHEN 2002
Media Technician
GRANT, PHILIP 1977
Utility 1
GREENSHIELDS, THEA 2000
Secretary 111
GREIFENBERG, JASON 1997
Technical Support Specialist
GUMINA, SARA 1996
Corporate Services Technician
GUMM, DEBRA 2007
Enrollment Services Office Assistant
HALL, JEREMY 2001
Instructional Designer
HAMM, APRIL 1995
Assistant Director College Bookstore
HARRISON, BECKY 1988
Utility 1
HAYES, SYLVIA 1989
Marketing/Merchandising Specialist
HENRY, KURT 1994
Utility 1
HEUSNER, SCOTT 1997
Programmer/Analyst
HINZMAN, SYLVIA 1988
Public Safety Education Associate
HOCHBERG, ELLEN 1998
Senior Graphic Designer
HOEY, MAUREEN 2007
Lead Account Manager
HOLTSCHNEIDER, DONNA 1996
Primary Caregiver
HOOPER, MARY 2001
Primary Caregiver
HOWELL, BRADLEY 1999
Skilled Maintenance
HUBENSCHMIDT, JOHN 1990
General Maintenance

HUDSON, APRIL 2004
Utility |

HUDSON, JR., ROBERT 1980
Utility | Leader

ISABELL, AGNES 1995
Secretary IV

JARVIS, SANDY 2005
Payroll Associate

JOHNSTON, HOLLY 2008
PTAC Technician
JONES, DAVID 1995
Campus Security Police Officer

JONES, TERASA 1991
Office Assistant, CEPD

KENDALL-WILLIAMS, MICHELE 2007
Record Retention/Archive Specialist
KERSHAW, MARLENE 1985
Displaced Homemaker Coordinator
KING, DAVID 1980
Utility 1
KI1URSKI, CATHERINE 1976
Administrative Assistant and
Project Coordinator
KLINCK, KERRI 2000
Operations Specialist
KLoTz, HOLLY 2002
Operations Coordinator, CEPD
KOMIENSKY, ADAM 2006
Utility Il
KoORrROL, GEORGE 1992
Campus Security Police Officer
KovAcs, CHRIS 1991
Campus Security Police Officer
Kovacs, CONNIE 1998
Primary Caregiver
KRAMER, PHYLLIS 2002
CEPD Technician
KRAWCZYK, THERESA 1990
Secretary 11
KRYSTYNIAK, KAREN 2000
Academic Advisor
KUDLAWIEC, JOHN 1994
Utility |
LABO, HOLLY 1982
Physical Education Attendant
LANDAU, BRENT 2006
Academic Advisor
LARENTE, JANICE 2006
Primary Caregiver
LAVEQUE, RANDOLPH 1999
Utility Il
LEAVENS, BRENDA 1999
Accounts Receivable Associate
LIGHTFOOT, RUSSELL 1977
Utility | Group Leader
LOSEY, KEVIN 1994
General Maintenance
LOUDERMILK, JASON 2009
Security Systems Specialist
LOUNSBERY, RICHARD 1989
Campus Security Police Officer
LOWE, CLAUDETTE 1998
Administrative Coordinator

LOZINSKI, STANLEY 1993
Utility 11

LUBECK, SUSAN 1998
Financial Aid Associate

LubpwicZAK, KIMBERLY 2003
Accounts Receivable Associate

LYNCH, MARJORIE 1973
Special Events Coordinator

MACHNIAK, ELIZABETH 1994
Secretary Il

MAISANO, JOSEPH 1999
Networking and Software Specialist
MALINOWSKI, KAREN 1995
Continuing Education Associate

MAMO, MICHELLE 2008
Writer/Analyst

MANNING, GREGORY 1978
Skilled Maintenance

MANSFIELD, JAMES 2002
Utility |

MARGHERINI, RANDY 2004
Utility 11

MARTIN, COLLEEN 2008
Academic Advisor

MASON, DENISE 1992
Utility 11

MATTSON, LORNA 1987
Accounts Receivable Associate

MATUSIK, SHERRINE 1983
Technical Support Coordinator

MCCARDELL, CATHERINE 2002
Assistant Director—Enrollment Services

MCCARDELL, TIMOTHY 2001
Utility Il Group Leader

MCCOLLISTER, DONALD 1987
Storekeeper Leader

MCCOLLISTER, DONNA 2004
Utility 11

MCDERMOTT, HOLLY 2005
Service Supervisor

MCDONALD, CHERYL 1990
Instructional Services Specialist

MCVITTIE, DONALD 1979
Business/Technology Lab Coordinator

MERTENS, DIANE 2002
Secretary Il

MILEWSKI, DANNY 1977
Bookstore Assistant A

MILEWSKI, ROBERT 1986
Bookstore Assistant B

MILLER, DONALD 2005
Utility 11

MILLER, JAMES 1986
Utility |

MILLER, TRACY 2006
Assistant Registrar

MISIAK, CHRISTOPHER 1986

Culinary Arts Administrative Specialist
MODICA, JEFFREY 2004

Skilled Maintenance—HVAC

MOG, PATRICK 1983
Skilled Maintenance—HVAC

MOLONEY, STEVEN 1996
Multimedia Coordinator

MOORODIAN, PAUL 2008
Utility 11



MORAND, MARY 1993
Coordinator—Academic Services

MOSCHET, JUDY 1999
Document and Layout Associate
Moss, CARL 1996
Utility 1
MURPHY, LAUREN 2009
Promotions Coordinator, CEPD
NAVARRE, MARA 2008
Account Manager
NOWACKI, DARRYL 1987
Networking and Software Specialist
O’CONNOR, DEBRA 1996
Lead Help Support Specialist
OLIVER, SHEBA 2007
OE/OE Lab and Testing Administrator
PARKS, PEGGY 1988
Cashier Il
PATOW, CRAIG 2005
Coordinator, Academic Computing Labs
PATTERSON, ELAINE 2007
Laboratory Technician
PAXTON-KEEHNER, PAMALA 2003
Academic Advisor
PEPPER, MARIANNE 1985
Benefits Specialist
PEREZ, PATRICIA 1973
Secretary IV
PERUGIA, COLETTE 1995
Project Manager
PETRICCA, JULIE 1997
Senior Buyer
PIASENTIN, GERARD 1997
Project Engineer
PLEMMONS, LARRY 1997
Campus Security Police Officer
POPKES, JENNIFER 2000
Bookstore Assistant C
PUHLMAN, JEFFREY 1974
Media Systems Technician
PUHLMAN, SHAROL 2004
Secretary Il
PURCELL, THOMAS 1981
Utility Il Leader/Repair Technician
RAGAN, SR., MICHAEL 1976
Skilled Maintenance
RICE, RUTH 2000
Assistant to the Director of Food Service
RICHARDS, CHRISTINA 2004
Utility 11
RILEY, BONNIE 1980
Cashier 111
RIOPELLE, LisA 2007
Financial Aid Assistant
RISATTI, ANGELA 2000
Secretary 11
ROSENBERGER, ROBERTA 1996
Campus Security Police Officer
ROURK JR., THOMAS 2003
Utility 11
RYDZEWSKI, DAVID 2000
Shipping and Receiving Operations Supervisor

SATHER, SUSAN 1986
Payroll Coordinator
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SAUDER, JANEL 1999
Sous Chef

SCHAFFRATH, ROCHELLE 1980

Coordinator, Labor and Employee Relations
SCHARMEN, BARBARA 1995

Administrative Assistant/Budget Coordinator

SCHOPIERAY, KRISTEN 2008
Clerk A

SCHULTZ, ROBERT 2007
Media Technician
SEEWALD, MATHIAS 2007
General Maintenance
SHAUGHNESSY-SMITH, JEAN 1989
Supervisor, Children’s Center
SHELTON, CAROLINE 2002
Secretary IV

SKAGGS, B. IONE 2001
Document and Layout Associate

SKIERA, KATIE 2006

Employment Coordinator
SMITH, EMILY 1997

Enrollment Services Office Assistant
SMITH, JONATHAN 1998

Account Management Associate

SMITH, KENNETH 1987
Storekeeper

SMITH, PIERA 1984
Coordinator—Support Services

SMOLEN, SAMANTHA 2007
Enrollment Services Office Assistant

SPRINGER, SHERRY 1983
Coordinator of Student Activities

STAKNIS, BARBARA 1996
Secretary A

STANTON, FRED 2007
Public Safety Education Coordinator

STAPULA, JEANNE 1999
Secretary 11

STOWELL, TODD 1996
Student Activities Technician
SULLIVAN, PATRICK 1988
Physical Education Attendant
SWIGER, CURTIS JR. 1983
Sergeant, Campus Security Police
SZUKIELOWICZ, GAIL 1989
Transfer Credit Specialist
TAGAREL, LYNDSAY 2003
Bookstore Purchasing Associate

TAYLOR, LUCIAN 1980
Storekeeper

TAYLOR, PATSY 2002
Primary Caregiver

THEAKSTON, JENNIFER 2002
Secretary 11

THOMPSON, KEVIN 2002
Coordinator—Academic Computing Labs

THOMSON, TAMMY 2000
SBTDC Coordinator

TONG, MICHAEL 1988
Utility 11

TREMBLAY, LOU-ANN 2002
Utility 11

UTLEY, JAMES 1987
Research Technician
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VAN HEUSDEN, VALERIE 2007
Secretary 11

VANLUE, JR., ROBERT 1997
Programmer/Operator

VERT, PENELOPE 1996
Purchasing Assistant

WAGERS, MARK 1998
Utility 11

WALLACE, LINDA 1995
Secretary 11

WALLEN, LYNN 1992
Administrative Coordinator
WATKINS, JOEL 1989
Laboratory Coordinator
WEBER, MATTHEW 1995
Web/Application Developer
WEBER, REBEKAH 1998
Secretary 11
WESOLOWSKI, DOUGLAS 2003
Utility |
WESTWOOD, HERBERT 1980
Utility 11
WHITE, ANN 2007
Financial Aid Assistant
WIKTOR-PROFFITT, MICHELLE 1988
Document and Layout Associate
WILLIAMS, MICHAEL 2007
Assistant Director—Financial Aid
WILSON, JANET 1993
Accounting Supervisor
YOUNG, SUSAN 1987
Senior Buyer

ZACHOS, PATRICIA 1999
Secretary IV
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Adjunct, Part-Time Faculty

The following part—time adjunct instruc-
tors have earned a minimum of 100 points
in one or more Schoolcraft disciplines.
Some have expertise in more than one dis-
cipline. Highest earned degree is indicated.

ADJUNCT PROFESSOR
(Min. 14 yrs. service & 200 points)

Allen, Robert, PhD.........ccccocoveiiiiieienas PHIL
Andersen, Katherine, MA .................... MATH
Bagdadchi, Mahin, MS ... .
Behler, Conrad, MA.........cooveivriinrienn,
Bell, Carolyn, PhD........cccccoeevvviirinrnnn,
Belloli, Patricia, A., MEd
Binkowski, Christine, MS

Bogarin, Russell, MA.........cccccovrrnnne.
Bowers, Jr., Anne, PhD ........ccooevevenneee.
Brennan, Judith, M., MS.....................

Buchta, Patricia, BSN .........ccccoeevviviienne
Burke, William, MA............cccceevvvervriennn,
Burnham, Robert, MS.........c.ccccoeiveiinennans
Cardellio, Carla, MA..........cooeeivieiieiriene
Cavan, Paul, MS .......cccooev e,
Cavanaugh, Gerald, MA ..............

Cieslak, Daniel, H., BS.........cccocovvininnnn.
Clack, Donna, MA .........ccocovvvrerviiennn
Conway, Daniel, J., MA ...
Cramb, Richard, Jr., MA...........cccoevvnennene.
Dagher, Joseph, P, MA .......cccoviiiinnne
Delonis, Richard, JD..........cccccceevviiiieinnne
Dembicki, Helen, MA.........c.cocovvivevennane.
Derr, Carol L., MA...............

DiDonato, Jeanine, A., MS ................... MATH
Donkers, Sylvia, MEd..........cccocvvrvnne. OIS/CIS
Dostal, Frederick, MB.........ccccccvvevriennne ACCT
Driscoll, Faye, MA.......COUNS/HDS/PSYCH
Edwards, Allan, EdD .......c.ccccevevvivenee. MATH
Fletcher, Debra, MA...........cooeevrieviiennnn BIOL
Friedrich, Paul, MA.....

Garcia, Glenda, MA

Gates-Palombo, Debora, MA.............. ECOUN
Gibbons II, Charles, AAS ........... MET/WELD
Glass—Boyd, Crystal, MA...........ccone. GEOG
Gordon, Richard A, MA ........cccocvvvrennn. ENG
Gordon, Suzanne, BSN ..........cccccovennn. NURS
Grant, Dorothy, MA.........ccccevviiiniinnn, COLLS
Grewe, Barbara, BSN .........ccccccooevniennne NURS
Griffith, Robert, MBA.......ccccccocoiivrinnne ACCT
Grodsky, Elliott, MA........ccccceeiririnrnnn ENG
Hanert, Frederick, MA........ccccccevrnne. ECOUN
Harden, Shirley, EBM.............ccccovnnnae MUSIC
Harm, Nancy, EdS............coocoviinnnnn PSYCH
Harper, Ellen, MSA.........ccccoeonniniinnne AHE
Hawkins, Cheryl, MS.........ccoevine AHE/HIT

Hoffmann Jr., Walter, MEd.................. PSYCH
Holman, Cheri, MSA ........cccceivvnennne BUS/OIS
Holtzman, Roberta, MA................... FR/SPAN
Hopfner, John, MBA.........ccccoviiiinniinen. BUS
Horvath, John, MA.........ccccovvvivrennnn. PSYCH
Hurick, Patricia MA.........c.cocovevennn. COUNS
Jacobs, Jan, PhD .......c.cccceeevveivicnn, PSYCH
Johns, Michael, MA.........cccocovreivrnnnnns HIST
Jooharigian, Robert, PhD............ccccovnee PHIL
Josiah, George, MS.......cccoviirineninnnn MATH
Jubenville, Lawrence, ME ..........c..cccooueee SOC
Julien, Bruce, BA......ccoooveevviiieceeci, CIS
Kappen, Orville, MA...

Kaufman, Judith, MEd, MA.......COUNS/HDS
Keller, Mary, J., BS......ccccccvniiiiiinis
Kitakis, Frank, G., PhD......

Kiurski, Thomas, E., MPA

Koelzer, Leonard, MBE............cccccceiviiienen,
Kohlert, Peter, A., MSA......

Korenchuk, Nancy, I., MA

Kurland, Sheila, MS.......c.cccoovvveviiiininns
LaBerge, Brenda, BSN...

Lane, Robert, H., MA............cooeieinenee
Lesko, John, MS ........ocevveiiiininenns

Levy, Barbara, S., MSN.......ccccoeevvrnnnnee
Lindenberg, Arthur, MFA...........ccccovnnee ENG
Liss, Marianna, MA ...........cccceeevnennns COMA
Little, Patricia, A., MA........c.cceevrrenne. ECOUN
Lonigro, Antonio, MA........c.ccceoervrrinnnee SPAN
Madsen, James, MA.........cccooevvveinieeinennnn, CJ
Marilley, David, MS .......ccccooovviiininnn MATH
McAllister, Emily, MS.........ccoeevininne. MATH
McCartney, James, MA...........cccccevriinninen. BUS
Meehan, Cheryl, MEd..........ccocoeveninnne MATH
Meehan, George, MEd...........cccccevnnne. MATH
Melia, Nancy, BS ..o BIOL
Mendenhall, Heather, BSN .................... NURS
Misiak, Christopher, BA .............. CAP/CHEM
Modlin, Russell, BSN ........ccccovevirvennnn NURS
Mogelnicki, Margaret, MA .........cccccoeueenne. CIS
Monge, John, MSA ..o PA
Moylan, Mark, MA ........ccccoovveeiinnnns COMA
Nathan, John, PhD .......ccccoeivviiciicinee, ENG
O’Kelly, James, MA ... ...POLS
Oakes, Michael, MA ..........c.ccoevvvennnn GEOG
Olech, Timothy, MS........ccccoevirirciine BIOL
Parsons, Wayne, A., MA .......ccoceovvrirnennn CIS
Perry, Robert J., AAS ... FIRE
Phillips, Clyde, T., MS.....ccoorinrrircene CIS
Poledink, Alice, MA.... ...ENG
Probelski, James, MS..........c.ccoveevvenne. MATH
Rabotnick, Seymour, MBA..................... ACCT

Ramia, Rafael, MS

Reppenhagen, Gilbert, ME ...................... ENG
Reynolds, John, R, MA........coeiiine HIST
Robinson, Ronald, MA ..........cccccevveennann, POLS
Safran, Kenneth, JD ......c.cccovvvvcivrcnnennn BUS
Sarris, Cynthia, MFA ... ART
Sarris, Stephanie, MFA ..........cccoovvnnnne. ART
Schaden, J. R., PhD................... PHIL/PSYCH
Schuby, Thomas, MA..........cccccevvrirnncnnnn SOC
Sikorski, Gary ......cccoviviniiniins PA
Simo, C.T., MSA ... BUS
Sitzler, Mardell, MA ..........ccoevvevvenenn. MATH
Skinner, RODEI ........ccovvvevviiieicecee
Smilnak, John, BS..

Smith, Craig, MA........ccccorrninnnn

St. John, Beverly, J., MS......ccccovvvnenn. BIOL
St. Louis, Mary, MA .........

Stanley, Dorothy, MA.

Stanton, Fred, BS.......cccocovveiiviiienee e
Swarup, Chitra, MS........

Szabo, Sharon, MBEd

Talbert, Linda, S., MA .......ccoocvviirinnae COLLS
Taylor, Kathy, BS.............. ..MT/HIT
Temporelli, Barbara, MS.............ccceun. CHEM
Trembath, Darryl, MBA........ccccvveirinnnn BUS
Turnau, I, William, BS ........ccoovvveenne. CAD
Viksne, Edgars, G., MBA............cccouevninan. BUS
Vukmirovich, Sylvia, EdD.................. COUNS
Washka, Jack, MEd..........cccccovvvrvienncnnne PE
Weiskopf, Barbara, MS..........c.ccooenee. PSYCH
Woods, Robert, MA ...........coocuvnee ENG/PHIL
Worosz, Gregory, MBA ... BUS
Wroblewski, Veronica, MA................... COLLS
Yee, Donald, MA........c.ccovvieeiiecrceee BUS

ADJUNCT ASSOCIATE PROFESSOR
(Min. 8 yrs. service & 150 points)

Abani, Kaveh, MA.........ccoooevivieen CIS
Alway, Peter, MS ..o, PHYS
Ames, Carol, BSN...........ccoceueee. AHE/NURS
Anderson, Diane L., MS ................. BIOL/HIT
Anderson Jr., Thomas, PhD ................... HIST
Baker-Reed, Shirley, MA

Baron, Timothy, BS........ ELECT/COMPS/CIS
Begle, Catherine, AA .......ccccvevvvienncnns CGT
Bell, Patricia PhD.......

Bielat, Robert, MA

Boron, James, MA...........cccoeevieiveiieienn,
Boyde, Silvia, A., MA.... ...COLLS
Breger, William, MBA............ccccccoennnne ACCT
Brewer, Janice, MS ........cccccvvviviriiinennns ACCT
Brooks, Gale, BSN

Brown, Kathy, MS

Derderian, Harry, MBA.........ccccooviiiininn BUS
Doinidis, Elgene, MS.............. OIS/BUS/AVM



Ellies, Karen, MBA.........cccccoeiviviiiiinns BUS
Enteshary—Najafabady, Abbas, MS............ CIS
Fox, Harvey, MS ... CIS
Haldane, Judith, MA ...........ccooeveernene. MATH
Harper, Michael, AAS......cccoovviinnnes FIRE
Hays, Samuel, K., MA ... ENG
Hewelt, Barry, MA.........ccooevviicciinnn ENG
Hiller, David, MS........ccooveienne CJ/PA/FIRE
Hochberg, Ellen, MA .......c.ccovvciiinnine CGT
Hummer, Herbert, MS ... ...COR
Hunley, Ellen, M., MA......ccoviiiiiinins ENG
Jackson, Harold, MA.............cccovernnae. MATH
Jacobs, Elisabeth, MA.... ... CGT
Johnson, Theodore, J., MBA.........c..ccovrunen. CcJ
Kelly, Gary, L., MA ..o HIST
Keyes, Gene..........ccoounne ....MFG
Kirkby, Frederick, MA.........c.ccceoveninne COMA
Kronk, James, MBA.........c.cccoceveiiiennenn.

Lai, Hongyuan, PhD ..

Laird, Anita, S., MS ...
Lovelace Il, Robert, AS .........cccoeevrinnene. EMT
Marriott, Cindy, PhD..

Mazur, Brian, MBA .......ccccooivveiviiiinn,
McCulloch, Celia, M., AAS......c.ccouene.e. CGT
McMahon, George, EdD.........cccoovrvrienees SOC
Moucoulis, Ellen, MA.......cccovveivreiniienns ART
Murphy, Susan, MBA ................ BUS/OIS/CIS
Murray, Steven, M., PhD .........ccc........ PSYCH
Musto, Samuel, A., MA ........ccoevvrrivrenne CAP
Ndukwe, Ernest, PhD...........ccoocoverinns GEOG
Pederson, Vera, MA .......c.cccoovvveevrcnnnne, CCD
Peters, Chris, AAS ........cc...... BMET/COMPS
Phillips, Thelma, BSN ..........cccccovvninnee NURS
Prescott, Jennifer, MBA...........cccoveee. MATH
Qiu, Yun, MS ..o MATH
Redmond, Charles, MS..........ccccevvrervivennn. CIS
Roney-Hays, Sandra, MA............. SOC/ANTH
Rothstein, Barbara, MA ..................... GER/FR
Saratovtsev, Dena, L., BA........cccccovvneee. ENG
Siegel, Marie, C., BSN.....ccccoovviiinn NURS
Snyder, Jill ..o CAP
Spolsky, Susan, MSW................ SOC/PSYCH
Switalski, Jurgin, PhD.......ccccovvviine CHEM
Swope, Michael, MA ..... ... HIST
Synpniewski, Matthew, MA..................... ENG
Towner Jr., Melvin, MBA ........cccccoovevveee. CIS
Trpovski, Jovan, BAA .
Vitori, Karen, JD.....c.cccoevveviivivciiieien,
Walker, ANdrew........ccovvvveevvieneeesiennnenns
WIlosinkski, Raymond, BS.... .
Woodside, Kenneth, MS ......................
Yemets, Aleksandr, K., MS...................
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ADJUNCT ASSISTANT PROFESSOR
(Min. 3 yrs. service & 100 points)

Anderson, Mark, E., MA............... HIST/POLS
Aquila, Dominic, PhD..... HIST/HUM/MUSIC
Badry, Peter, MA.........ccccooviiennae ECON/BUS
Barrett, Jennifer, BA .........cooeevviiviienns SPAN
Blau, Ben, Certification........................ MUSIC
Brodowicz, Pamela, J., MS............c......... BIOL
Burhans, Bruce, MA ................... HIST/ANTH
Buslawski Jr, Robert, MA.................... COMA
Catalano, TImothy........ccocovveereieeieninns FIRE
Chaudhery, Mitali, MA ... HUM/ENG/COLLS
Chaudhery, Virinder, PhD.............o.........

Connolly, Colleen, M., MBA................

Coursey, Donald, MS.........cccoevivinnnnn
Crawley, ChriStopher ........c.cccovieeiinnins
Donahee-Rader, Mary, Certificate... .
Dowd, Timothy, J., MA.......cccccorriinnne
Dreyfus, Raymond, MBA ...........ccccoovnnnnen.

Eliasson, Jonene, MA

Frame, Kathleen, MA

George, Philip ..o
Gillette, Carmela, MTESL ....

Gordon, L. G, MS/MSA.......cceeveverennns
Graham, Jeanne, R., BA.............. ENG/COMA
Gueorguiev, Emil, A, MA .......c.coovne. MATH
Hallberg, Brenda, L., AAS............. CAP/CBPA
Handelman, Nancy, MA..........cccouvnnee COLLS
Haynes, Constance, MSBA............... OIS/BUS
Hill, Michele, L., MS.....cccoovvneiiiiiinas ACCT
Hunt, Dennis, MA........cccoevvevievieirennn ECON
Jawad, Badri, MBA..........ccorvrininnn, ECON
Johnson, Kelly, MS.........cccovrerennne PSYCH
Kairis, Tony, MA.......cooeiininnnii SOC
Knox, Mary, BA........ccoccovnnniiiiiiniii cJ
Korri, Joy, F., BSN ... NURS
Krueger, Richard, MSA ... BUS
Krystyniak, Karen, A., MA......... HDS/COUNS
Langdon, Julie, E., BAA ......cccoiiiinnne CGT
LeBlanc, Kayla, S., MBA ..........ccccovvvninn BUS
Leopold, Larry, MALS .......cccccoevrvnrnnne. ENG
Lewton, Kelli, L...ccooovveevieiiicnscceeene CAP
Maheras, Nancy, BSN.......ccccocoviiininnnnas NURS
Maheshwari, Neal, MBA, MS .............. MATH
Martin, James, MA.................... PHIL/PSYCH
Mathieson, Karen, K., BSN .................. NURS
Matthews, Janice, MSBA..........c.coocvvevnenn BUS
McGinnis, Jr., Donald, MA..................... POLS
McLane, Patricia, MA.........c.cccoevvviiiiinnns HIT
Mercer, Sarah, E., BS........ccoooeevviiiiiinns CAP
Moss, Frederick, MM .........ccccecvrvivnnnnn. MUSIC
Mott, Madeline, MSN.........ccccceevevienenn. NURS

Nanian, Marjorie, JD......c.ccoovvrvrniierinnnnns POLS

Nicklaus, Ronald, MA..........cccccevvervinnne MATH
O’Reilley, Sean, PhD ... MATH
Oxley, Robert, PhD.............. PHIL/POLS/SOC
Paholsky, Kathleen, BA ..........ccccccenininnnne MAS
Paskiewicz, Patrick, MA........c.cccovevnnnne. ENG
Paton, Nancy, MEd ..........c.ovvnneee. HUM/ART
Pearce, Robert, F., MPA...........cccoco.... CJ/COR
Peper, Karen, MSN ........cccouneee NURS/NATP
Pfaendtner, Jean, MSW.......c.cocoevvrernnene. CCD
Pfannes, Daniel, P, MA .........cccceevvvennne PA/C]
Puggini, Julie, MA .....................

Rainey, Anne, ME..........ccccoviiiinnnn

Reed, Gary, B., MS ...

Reeds, Janet, MA .........coovevveee.

Renas, Kim, MA ........c.coooviviiiieiens

Rintz, Michael, MS, JD

Rochon, Steven, MBA ..........cccoceevvevnnne.
Rogers, Jerry, MS......cccovviininnccninn

Roth, Diane, MA....... .

Scott, Michelle, MA..........ccccoeieiiiienene

Scott, Todd, MPA .......c.ccoevvevviereernne

Steele, Ramona, D.,, MA ..........ccocoeoe. COLLS
Stegbauer, Katherine, BSN .................... NURS
Stovall, Clarice, MA .......c.cccoveevrerirrirnnen, COR
Tarachuk, Deborah, Z., MA ........ COMA/ENG
Thompson, Velonda, MS............ccccceivninnae CIS
Thomson, Anne, R., MEd ..........c.ccovvee. ENG
Thomson, Dennis, MA..........cccceevrevnnne. HIST
Throneberry, Dale, MA............... COMA/HUM
VanOrnum, Scott, BM............... MUSIC/HUM
Vinod, Roshin, MS........ccccoevevvveviniininns BIOL
Wauldron, Barry BS..........ccocoeveinnnne GEOG
Wimpari, Jr., Daniel, L. ..o CAD
Zorn, Lila, K., MS.....c.cooeivrieieeiceine ENG
Zuccarini, Deborah, MA ................. ART/CGT



1 8 8 College Personnel | Schoolcraft College 2009-2010 Catalog

Emeritus-Honoraire Employees
« = Deceased

ADAMS, JON P. 1965-1973 <
Dean of Applied Sciences Emeritus

AHLAND, VIRGINIA 1969-1991
Secretary Learning Resources Honoraire

ALLEN, KENNETH M. 1965-1993
Biology Professor Emeritus

ALLISON, LEA M. 1975-1998
OIS Associate Professor Emeritus

ANDERSON, ROGER 1968-2002
Biology Professor Emeritus

ANDREWS, ELIZABETH 19731989 %
Assistant Dean, CES Emeritus

ARLEN, RICHARD 1969-1994
Accounting Professor Emeritus

ATTALAI, PETER 19641984
German, Spanish Professor Emeritus

BAUMGARTNER, WILLIAM H. 1967-1986
Electronics Professor Emeritus

BEDFORD, JOHN P. 19641981 <
Geology Professor Emeritus

BENSON, RICHARD 1967-1993
Culinary Arts Professor Emeritus

BERKAW, MOLLY 1988-2003
Secretary to the Assistant Vice President
for Instruction Honoraire
BLACK, AGNES J. 1973-1992
Personnel Specialist Honoraire
BLACK, J. ROBERT 1966—-1992
Art Professor Emeritus

BLoom, BRADLEY 19682001
Music Professor Emeritus

Broowm, STUART C. 1965-1996
History Professor Emeritus

BOGARIN, RUSSELL 1965-1991
Registrar Emeritus

BOLCER, EILEEN 1971-1995
Nursing Professor Emeritus

BOYCE, MARILYN JOYCE 1973-1994
Doc-U-Center Supervisor Honoraire

BOYE, DALE 1970-1995
Mathematics Professor Emeritus

BRADNER, ERIC 1961-1971 «
President Emeritus

BRAUN, SHARON 1992-2006
Director of Health, Fitness and
Senior Adult Programs Emeritus
BREITHAUPT, ROBERT L. 19661987
Assistant Dean of Culinary Arts Emeritus
BURKE, WILLIAM 1967-2004
Political Science Professor Emeritus
BURNELL, JOHN R. 1968—-1998
Manufacturing Professor Emeritus
BURNSIDE, ROBERT 1967-1996
Counselor Professor Emeritus
BUTLER, PATRICK 19621984
Director of Library Emeritus
CARLETON, MIDGE 1970-2002
Associate Dean-Sciences Emeritus
CASTILLO, CHARLES W. 19641985 «
Communication Arts Professor Emeritus

CAVANAUGH, GERALD 1969-2004
Related Trades Professor Emeritus

CLACK, DONNA 1988-2004
Developmental Education Professor Emeritus
COLLINS, LoIS 1970-1993 <
Secretary to the Dean of Educational
Services Honoraire

COOK, LOowWELL T. 1967-1997
Business Professor Emeritus

COOLEY, MARGOT 1997-2007
Business Services Secretary Honoraire

COTTON, SHARON A. 1980-2000
Accounting Professor Emeritus

COVERT, CHRISTINE 1965-1982
OIS Professor Emeritus

DAGHER, JOSEPH 19671988
English Professor Emeritus

DANSBY, EDWYNNA 1979-1994 <
Dean of College Centers Emeritus

DIEBEL, THADDEUS E. 1973-1985
Dean of College Centers Emeritus

DoLL, RODMAN E. 1968-1997
Mathematics Professor Emeritus
DROUILLARD, CLARENCE 19662004
Facilities Management Utility Il Honoraire
DUFORT, ROBERT C. 1969-1999
Art Professor Emeritus
EDMUNDS, MARGARET 1991-2002
Continuing Education Office Assistant
Honoraire
ELLIS, MIDGE B. 1974-1991
Coordinator of Special Events Honoraire
FEENSTRA, FERNON 1964-2002
Associate Dean-Business and Technology
Emeritus
FERRARI, DOROTHY E. 1982-1992
Personnel Specialist Honoraire
FLOREK, SAUNDRA P. 1969-1999
Dean of Marketing and Development
Emeritus
FOLEY, MAUREEN F. 1983-2000
Chemistry Professor Emeritus
GAITSKILL, LAWRENCE R. 19641985 <
Political Science Professor Emeritus
GANS, MARVIN 1964-2002
Assistant Dean, Continuing Education
Services Emeritus
GARRETT, EVAN 1968-2004
History Professor Emeritus
GARRITANO, ROCCO 19661991 %
Mathematics Professor Emeritus
GEIL, BARBARA A. 1964-1995
Vice President for Student Services Emeritus
GIBBONS, II, CHARLES L. 1976-2005
Metallurgy Associate Professor Emeritus
GILBERT, BETTY J. 1986-2001
Executive Director of Human Resources
Emeritus
GORDON, RICHARD 1969-2004
English Professor Emeritus
GREEN, ANNE 1978-2002
Administrative Coordinator to the
President Honoraire
GREENWELL, DIANE F. 1978-2004
Accounts Receivable Associate Honoraire
GRIFFITH, RONALD 1971-2003

Assistant Vice President for Instruction
Emeritus

GUDAN, SIRKKA 19801998 «»
Assistant Dean for Academic and Assess-
ment Services Emeritus

HAMMOND, PATSY R. 1970-1995
Nursing Professor Emeritus

HARJU, DEBBIE 1980-2002
Assistant to the Director of
Enrollment Management Honoraire

HEINZMAN, DAVID L. 19701986
Assistant Dean for Instruction Emeritus

HEISE, WILLIAM R. 1969-1998 <
Counselor Professor Emeritus

HERSHOREN, GARY 1967-1996
Counselor Professor Emeritus
HOFFMANN JR., WALTER O. 1964-2004
Psychology Professor Emeritus
HOLTZMAN, ROBERTA 1964-2004
Foreign Language Professor Emeritus
HULIK, KATHLEEN 19962007

Public Relations/
Media Coordinator Honoraire

HURICK, PATRICIA 1990-2002
Counselor Professor Emeritus
HUSTON, D. LOUISE 19641982 <
Director of Accounting, Payroll Honoraire
JAWOR, MARY 19641989
English Professor Emeritus
JONES, CLAREN 1964-1979 %
Chemistry Professor Emeritus

JoswiIAK, FRAN 1992-2005
Executive Assistant Honoraire

KAPLAN, SUZANNE 1964-2002
English Professor Emeritus

KEENE, ROBERT 1968-1979
Instructional Vice President Emeritus

KELLEY, RALPH B. 1964-1984 <
English Professor Emeritus

KELLY, CECILIA 19641983 #
Art Professor Emeritus

KELLY, SANDRA L. 19762006 %
Counseling Secretary Il Honoraire

KIANFAR, MEHDI 1967—-1987 <
Political Science Professor Emeritus

KIRKLAND, JO ANN 1989-2000
Human Resources Operations Assistant
Honoraire

KOLENDA, JANET 1971-2001 «
Nursing Professor Emeritus

KYRIACOPOULOS, JOHN 1965-1992
English Professor Emeritus

LAo, LINCOLN 1968-1999
Art Professor Emeritus

LARKIN, VIRGINIA E. 1985-1998
Secretary to Associate Dean of
College Centers Honoraire

LESKO JR., JOHN S. 1969-2002
Physics Professor Emeritus

LICHTY-MAYES, ELIZABETH F. 1967-1992
English Professor Emeritus

LINDENBERG, ARTHUR 1967-2002
English Professor Emeritus

LINDNER, W. KENNETH 19621987 <
Vice President for Business Services
Emeritus



LOEHNE, JOYCE 1969-1986
Assistant to the Vice President for
Business Services Honoraire
LOCKWOOD, J. BRYCE 19641988 %
Physics Professor Emeritus
LUDWIG, JOYCE 1964-1992
Secretary to the President Honoraire

LURAIN, JANE 1966-1985
Secretary to Assistant Dean
Community Services Honoraire

MARTIN, CANDIS 1965-1997
Assistant Dean Math, Information Systems,
and Business Emeritus

MATSON, RICHARD E. 19681990 <
Computer Information Systems Professor
Emeritus

MAYES, LA SALLE S. 19641992 %
English Professor Emeritus

MCBRIDE, RONALD 1974-2005
Electronics Professor Emeritus

MCDOWELL, RICHARD W. 1981-2001
President Emeritus
MCNALLY, EDWARD V. 1963—1981 %
Vice President for Student Affairs Emeritus
MILLER, RALPH 1966—1985 <
Geography Professor Emeritus

MINOCK, DONNA 1967-1996
English Professor Emeritus

MOORHEAD, REX K. 1968-1981
Mathematics Professor Emeritus

MORGAN, HARRIET C. 1964—-1990
Biology Professor Emeritus

MUNN, WILSON E. 1964-1995
Mathematics Professor Emeritus

MUNRO, GERALD 1970-1996
Executive Director of Human Resources
Emeritus
MUNRO, KENNETH F. 19862006
Physical Education Attendant Honoraire
NASLUND, RAYMOND L. 19661985 <
Accounting Professor Emeritus
NATHAN, JOBN G. 1975-2004
English Professor Emeritus
NICKELS, WILLIAM G. 1968-2001
Chemistry Professor Emeritus
NIERGARTH, GROVER G. 1965-1990
Biology Professor Emeritus
OCHS, MARION J. 1964—1980 <
Business Professor Emeritus

OLSON, JOHN A. 1973-1985
Librarian Emeritus

ORDOWSKI, LAWRENCE E. 1965-1995
Associate Dean of Liberal Arts Emeritus
O’TOOLE JR., MICHAEL A. 1964-1992
English Professor Emeritus
PERKINS, W. DAVID 1964-1985
English Professor Emeritus
PIKE, JEAN 19641997
Associate Dean of Students Emeritus
PLETCHER, E. RACHEL 1968-1983 <
Payroll Employee Honoraire
POUPART, OSCAR 19671992 %
CIS Professor Emeritus

POWELL, MARY S. 1966—2004
English Professor Emeritus
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PROFFITT, CAROL M. 1992-1999
Document and Layout Associate Honoraire

RABY III, ADELARD H. 1981-2001
Vice President for Business Services
Emeritus

RANDALL, RONALD 1969-2002
Registrar Emeritus

REIBLING, Louis A. 1980-2004
Vice President for Instruction Emeritus

RICHMOND, MERLE J.1970-1999
Accounting Professor Emeritus

RIEF, MARY JO H. 1987-2004
Administrative Assistant to the
Vice President for Finance and
Business Services Honoraire

RoGOWSKI, RONALD W. 1970-2001
Counselor Professor Emeritus

RoNcoL1, THOMAS C. 1967-1992
Physical Education Professor Emeritus

ROUSSEAU, CLARA M. 1962-1981
Administrative Assistant Honoraire

RUDICK, LAWRENCE W. 19641983 «
Communication Arts Professor Emeritus

RuPP, LOUIS E. 19691988 «
Counselor Professor Emeritus
RYAN, WILLIAM A. 1964-1979 %

Geology Professor Emeritus

RYKTARSYK, DONALD 19642004
Business Professor Emeritus

RYKTARSYK, DONNA 1967-2003
Assistant Director-Financial Aid Honoraire

SAMPSON, DOROTHY 1967—-1998
Nursing Professor Emeritus

SATTIG, HARRIETT H. 1963-1980
Director of Health Careers Emeritus

SCHADEN, J. ROBERT 1993-2004
Philosophy Professor Emeritus

SCHARMEN, LARRY L. 1985-2000
Biomedical Engineering Technology
Professor Emeritus

SCHEWE, STEPHEN J. 1972-2004
Physics Professor Emeritus

SCHNEIDER, JANET 1989-2004
Librarian Emeritus

SHON, MAYBELLE B. 19661983 <
Secretary to Dean of College Centers
Honoraire

SIPES, DELAVAN W. 1965-1987
Electronics Professor Emeritus

SMITH, MARY 1965-1988
Nursing Professor Emeritus
SNYDER, EDMUND S. 1962-1974 %
Librarian Professor Emeritus
SNYDER, GORDON G. 1965-2000
Biology Professor Emeritus
STEC, LEONARD 1966—-1990
Culinary Arts Professor Emeritus
STEFANSKI, FREDERICK 1966—1980
Instructional Dean Emeritus
STEIN, JOANNE 1967-2002
English Professor Emeritus
SUTHERLAND, ROGER A. 1964—-1990
Biology Professor Emeritus

SYLVESTER, JAMES 1967-1997
Counselor Professor Emeritus

SzZABO, SHARON F. 1981-2001
Computer Information Systems Professor
Emeritus

TANG, KIN LING 1990-1999
Psychology Associate Professor Emeritus

TEWS, CAROLYN H. 1977-1999
Mathematics Professor Emeritus

TIMTE, JACQUELINE 1994-2004
Secretary—Business Services Honoraire

TOMALTY, R. ELAINE 1987-2001
Secretary for Women’s Resource Center
Honoraire

TOMALTY, RICHARD L. 1970-2000
Counselor Professor Emeritus

TOMEY, CAROLYN S. 19912005
Registrar's Office Assistant Honoraire

TOMEY, JOHN B. 1974-2005
Executive Vice President Emeritus

UDRYS, JANINA 1973-2004
Mathematics Professor Emeritus

VERLINICH, MARY 1973-1989
Secretary for Financial Aid Honoraire

VUKMIROVICH, SYLVIA 1967-2001
Counselor Professor Emeritus

WASHKA, JACK A. 1967-2004
Health and Physical Education Professor
Emeritus

WATSON, ANDREW C. 19641999 «
Chemistry Professor Emeritus

WEBBER, JOHN R. 1965-1993
Director of Counseling Emeritus

WILLIAMS, LARRY G. 1969-2006
Mathematics Professor Emeritus

WILSON, GORDON 1968-2004
English Professor Emeritus

WILSON, JOHN M. 1965-1993
History Professor Emeritus

WITTEN, DOROTHY B. 1975-2001
Child Care Development Professor Emeritus

WITTEN, JOHN D. 1967-2001
Counselor Professor Emeritus
WOLTZ, PHEBE M. 1965-1982 %
Accounting Professor Emeritus
WOODRUFF, CECIL 1970-2004
Health and Physical Education Professor
Emeritus

WORO0SZ, GREGORY J. 1969-2000
Business Professor Emeritus

WRIGHT, JOHN E. 1974-2007
Director of Maintenance and Grounds
Emeritus

YAREMCHUK, PATRICIA A. 1980-2005
Human Resources Specialist Honoraire

ZANDE, GERALDINE 1976-1997
Senior Buyer, Purchasing Honoraire

«+ = Deceased
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Advisory Committees

Business and Technology

Aviation
Doug Baker

Marty Bopp
Cheryl Bush
E. Wayne Byrum
Carol Callan

Randy Coller

John Feldvary

Amy Kienast

Matt LaFleur
Gale LaRoche
Gregory Marion

Karl Randall

Ken Szymanski

Flight Attendant,
Pinnacle Airlines, Northville

Deployment Director,
Dynamic Purchasing Systems, Plymouth

President,

Aerodynamics, Inc., Waterford
Chaplin,

Canton Police Department, Canton
FAAST Team Program Manager,
Michigan Operations, Belleville

Manager,

Licensing & Enforcement Airports
Division, Michigan Department of
Transportation, Lansing

Retired,
US Airways Captain, Jackson

Director of Career Services,
Michigan Institute of Aviation and
Technology, Belleville

Airfield Operations Training Manager,
Wayne County Airport Authority, Detroit

Esq. Vice President of Human Resources,
Wayne County Airport Authority, Detroit

SPA Air Safety Representative,
Airport Liaison, Plymouth

Manager of Aviation,
Oakland County International Airport,
Waterford

Deputy Director,
Airfield Operations,
Wayne County Airport Authority, Detroit

Jahan Azizi

Mike Bennett
Richard Berschback
Robert Burnham
Nancy Cesarz

John Crissman

Robert E. Dines

Ronald Edmonds
Scott Fabijanski
John Finch

Dr. Nicholas J. Gianaris,
PhD, PE, FASM

Gene Keyes

John Kurtz

Thomas Miller
Timothy D. Morrow
Chris Peters

Craig Peterson

Floyd Peterson
Todd Quenneville

Jonathan B. Smith

Paul Villemonte

John Yaros

Clinical Engineer,
Healthcare Risk Management Consultant,
University of Michigan Hospital, Ann Arbor

Account Manager, Sales Representative,
Airgas Great Lakes, Plymouth

CPA Chair of Accounting,
Walsh College, Troy

MSE, PE Vice President of Engineering,
Morgan Olson Corporation, Sturgis

Manager of Network Systems,
Awrey Bakeries, Livonia

CBET Biomedical Engineering Manager,
Beaumont Services, Beaumont Hospital,
Royal Oak

Welding Business Unit Manager,
Stork Climax Research Services, Inc.,
Wixom

Manager, St. John Biomedical Services,
St. John Health, Warren

Biomedical Engineering Technologist,
William Beaumont Hospital, Royal Oak
Principal Engineer,

Masco Corporation, Taylor

Senior Engineering Specialist,

General Dynamics Land Systems,
Sterling Heights

President,
Keyes & Company, Inc., Highland

Design Project Manager,
Hirotech America, Auburn Hills

Technical Representative,
Ford Motor Company, Dearborn

President,
TMorrow’s Energy Savers, Inc., Ypsilanti

CBET Certified Biomedical Engineer,
University of Michigan Hospital, Ann Arbor

President,
CAP Technology, Inc./Dagger Tools,
Wixom

President,
Ecco Tool, Novi

Senior Technician RBNA/ETC 3,
BOSCH Group LLC, Plymouth

President and CFO,
Wave Dispersion Technologies Inc.,
Sylvan Lake

Engineer (Metals/Materials),

Nissan Body Design Group,

Nissan Technical Center North America,
Inc., Farmington Hills

President,
Wedge-Mill Tool, Inc., Brighton



Child Care
Shirley Baker-Reed

David Bartlett
Ingrid Crepeau
Janet Mannerino
Polly Perez
Mylon Reynolds

Patricia Sargent

Julie Tuck

Jean Shaughnessy

Student Officer

Adjunct Faculty,

Schoolcraft College, Livonia

Retired Special Education Teacher,
Northville Public Schools, Northville
Director/Owner of T.L.C. Preschool,
Livonia

Teacher Stephenson High,

Livonia Public Schools, Livonia

Student Family Home Child Care Provider,
Livonia

Education Coordinator,

Wayne County Head Start, Wayne

Past President,

Michigan Association for the Education of
Young Children, Lincoln Park

Teacher,

Churchill High School,

Livonia Public Schools, Livonia

Smith Center Supervisor,

Schoolcraft College Children’s Center,
Livonia

Schoolcraft College Chapter Metro-Detroit
Association for the Education of Young
Children, Livonia

Computer Graphics Technology

Sarah C. Abate
Joseph Brancik
Joel Milinsky
Scott Paul

Jacob. S. Pollack
Mary Timmons

Media Coordinator,

University of Michigan, Ann Arbor
Designer,

Cenveo Armstrong-White, Bloomfield Hills
Distance Learning Consultant,

Oakland Schools, Waterford

Dunham Founder and Past Chairman,

The SEMAFX Network, Detroit

CEO, The Detroit Creative Group, Detroit
Technology Instructor,

West Bloomfield School District,
West Bloomfield

Criminal Justice—Continuing Education

Darnell Blackburn
John Buck
Charles Castle

Jerry Champagne

Richard Cramb
Daniel Grant

Richard Niemisto

John Williams

Field Representative,

MCOLES, Lansing

Chief,

Redford Police Department, Redford
Chief,

Southgate Police Department, Southgate
Director,

Van Buren Township Police Department,
Belleville

Captain,

Livonia Police Department, Livonia
Chief,

Wyandotte Police Department, Wyandotte
Assistant Chief,

Farmington Hills Police Department,
Farmington Hills

Chief,

Wayne Police Department, Wayne

Culinary Arts
Milos Cihelka

Randy Emert
Ted Gillary
Paul Grosz

Leopold Schaeli
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Master Chef,

Retired, Bloomfield Hills

Executive Chef,

Great Oaks Country Club, Rochester
General Manager,

Detroit Athletic Club, Detroit
Executive Chef,

Cuisine, Detroit

Master Chef,
Retired, West Bloomfield

Emergency Medical Technology

Shaun Pochik

Gerald Zapolnik

Education Manager,
Huron Valley Ambulance Service,
Ann Arbor

Vice President Support Operations,

Huron Valley Ambulance Service,
Ann Arbor

Fire Technology—Continuing Education

Tim Bosman

Gary Crum

William Forbush

David Hiller

Randall Layton
Alan Smolen

Keith Weisgerber

Shadd Whitehead

Chief,

Riverview Fire Department, Riverview
Supervisor,

Michigan State Fire Fighter’s Training
Council, Grand Rapids

Chief,

Garden City Fire Department, Garden City
Director,

Grosse Pointe Park Department of Public
Safety, Grosse Pointe Park

Retired Chief,

Southgate Fire Department, Southgate
Retired Chief,

Van Buren Fire Department, Van Buren
Training Coordinator,

Michigan Fire Fighter’s Training Council,
Lansing

Chief,

Livonia Fire Department, Livonia

Health Information Technology and

Coding Specialist

Gail Alder
Nancy Klinkhammer

Shirley Laszlo

Patricia McLane

Diane Repshinka

Shirley Wise

Homeland Security

Jac Desrosiers
John Smilnak
Arnold Wicker

Gerald Zapolnik

Registered Health Information Administrator,
Alder Associates, Inc., Farmington Hills
Registered Health Information Administrator,
Beaumont Hospital, Royal Oak

Registered Health Information Technician,
Quality Management Coordinator,
Bridgeway Services, Taylor

Retired,

Registered Health Information Administrator,
Northville

Registered Health Information Technician,
University of Michigan, Ann Arbor
Registered Health Information Administrator,
Specialty Hospital, Pontiac

Director of Police Services,

Taylor Police Department, Taylor
Coordinator, Fire Technology,
Schoolcraft College, Garden City
CPP, Director of Security Police,
Fairlane Towncenter, Dearborn
Vice President Support Operations,
Huron Valley Ambulance Service,
Ann Arbor
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Learning Assistance Center and
Developmental Education

Michael Bender

Bob Boshoven

Michelle Brunsch

Robert Crawford

Lisa Dugganne

Nancy Eggenberger

Marilyn Friebel

Mary K. Gallagher

Jim Gibbons
Diana Hoffman
Cathleen Ingram
Donna Kapelanski

Jan Kavulich

Bridget Kocurek

Shawnese Laury-Johnson
Barbara Lehmann

Art Lennox

Jan Purtell

Leonard Rezmierski, PhD
Margaret Schlack

Cynthia Swift

Jan Tomlinson

Ida Turpin

Lisa Wilson

Lori Wozniak

Director of Secondary Education,
Plymouth-Canton Community Schools,
Plymouth

Teacher/Summer School Principal,
Northville Public Schools, Northville

Counselor,
Plymouth-Canton Community Schools,
Canton

Counselor,
Wayne Westland Community Schools,
Westland

Transition and Work Study Coordinator,
Special Education,

Plymouth-Canton Community Schools,
Canton

Board of Education,
Plymouth-Canton Community Schools,
Plymouth

Counselor,
Livonia Public Schools, Livonia

Assistant Superintendent for Instructional
Services, Northville Public Schools,
Northville

Assistant Principal,

Livonia Public Schools, Livonia
Assistant Principal,

Northville Public Schools, Northville

Counselor,
Livonia Public Schools, Livonia

Adult Education Director,
Livonia Public Schools, Livonia

Counselor,
Plymouth-Canton Community Schools,
Canton

Counselor,
Plymouth-Canton Community Schools,
Canton

Rehabilitation Counselor,
Commission for the Blind, Detroit
Counselor,

Plymouth-Canton Community Schools,
Canton

Northville Public Schools, Northville

Education Partnerships Facilitator,
Northville Public Schools, Northville

Superintendent of Schools,
Northville Public Schools, Northville

Math Instructor,
Livonia Public Schools, Livonia

Assistant Superintendent for Instructional
Services, Plymouth-Canton Community
Schools, Plymouth

Director,

Upward Bound,

Wayne Westland Community Schools,
Wayne

Counselor,

Walled Lake Consolidated Schools,
Walled Lake

Counselor,
Livonia Public Schools, Livonia

Counselor,
Livonia Public Schools, Livonia

Massage Therapy
Amanda Apfelblat

Nicholas Doinidis

Doctor of Chiropractic,
Michigan Chiropractic Specialists,
Garden City

Doctor of Chiropractic,
Doinidis Chiropractic Life Center, Novi

Susan Doss-McAleer, NCTMB Dearborn Heights

Joyce Fenech

Susan McDowell LMT
Jeff S. Pierce

Margaret Silcock, NCTMB
Julie Ann Van Ameyde
Edwin Zacharski

Medical Assisting
Barbara Grzebik

Diane Hoffman

Gregory Monroe
Char Sobieski

Karan Vincent

Owner,

Transitions for Life and Style, Inc.,
Dearborn

Prime Massage and Bodywork, LLC,
Livonia

Doctor of Osteopathy,

Physical Medicine and Rehabilitation, Troy
Advanced Neuromuscular Therapy of
Michigan, Inc., Westland

Vice President and General Manager,
Spa Julianna, Plymouth

Livonia

Certified Medical Assistant,

Livonia Family Physician’s Office, Livonia
Certified Medical Assistant,

Tri-County Pain Consultants,

Farmington Hills

Doctor of Osteopathy,

Garden City Hospital, Garden City

Greco Accounting Manager,

Health Advantage Company, Dearborn
Certified Medical Assistant and Registered
Medical Assistant, Tempro, Westland

Medical Transcription

Diane Alley
Benna Kissin
Linda Peck
Edward Purdy
Diane Repshinska

Kathy Taylor

Owner,

Kane Medical Transcription, Livonia
Owner,

Dial and Dictate, Southfield

Owner,

Medi-Tran, Ann Arbor

Owner,

ECHO Systems, Canton

Registered Health Information Technician,
University of Michigan, Ann Arbor

Director,
St. John Health System-Providence,
Southfield



Music—Recording Technology

Jason Corey

Tom Court

Ben W. Ferguson

Assistant Professor,

Performing Arts Technology,

School of Music, University of Michigan,
Ann Arbor

Director,

Music Technology School of Music,
Wayne State University, Detroit

CEO,

President of Chase Creative,

Unlimited Inc., Plymouth

Nursing—Associate Degree and Practical

Judith Caroselli
Peggy Comstock

Carolyn Jones

RN Director of Operations,
Convalescent Center, Westland

RN Degree Completion Coordinator,
Madonna University, Livonia

RN Director of Nursing,

Marywood Nursing Care, Livonia

Karen Piotrowski, RN, MSN Nursing Education Specialist,

Mary Ellen Risch, RN

Sandra Schmitt, RN, BSN

St Mary Hospital, Livonia
Director of Nursing Resources,
Sinai Grace Hospital, Detroit

Nurse Development Specialist,
Oakwood Hospital, Dearborn

Piano Teacher Certificate Program

Jean Candlish

Debbie Cox

Alex Hanway

Marilyn Sluka

Nancy Whitecar

Certification Board Committee,
Michigan Music Teachers Association,
Livonia

Auditor,

Metropolitan Detroit Musicians League,
Detroit

Vice President,
Hammell Music, Commerce Township

Past President,

Michigan Music Teachers Association,
Livonia

Past Vice President,

Livonia Area Piano Teachers Forum,
Livonia
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Transitions Center
Robert Crawford

Dolly Ettenhofer

Elizabeth M. Johnson
Karlyn Jones

Vera McGregor

Karin Pearson

Adelard H. Raby III
Katherine Raby

Sally Randall

Jacqueline Gold Roessler

Valda Vandersloot

Counselor,
John Glenn High School, Westland

Stylist,

Charisma Salon, Livonia
Attorney-at-Law, Plymouth

On Call Student Recruitment Specialist,
Schoolcraft College, Livonia

Retired Placement Specialist,

Michigan Employment Security
Commission, Westland

Assistant Principal,

Northville High School, Northville
Retired Vice President,

Schoolcraft College, Livonia

Retired RN Health Services Coordinator,
Schoolcraft College, Livonia

Retired RN Community Health Coordinator,
Botsford Hospital, Farmington Hills
Certified Divorce Financial Analyst,
Divorce Solutions LLC, Southfield

Retired Livonia City Clerk, Livonia

Wayne County Regional Police Academy

William Barron
James Buford
Daniel Grant
Larry Hall

Michael Makowski

Dan Pfannes
Kim Scott
Robert Stevenson

Kym Worthy

Chief,

Grosse Ile Police Department, Grosse Ile
Director of Homeland Security,

County of Wayne, Detroit

Chief,

Wyandotte Police Department, Wyandotte
Deputy Chief,

Wayne County Sheriff, Belleville

Chief,

Grosse Pointe Woods Department of Public
Safety, Grosse Pointe

Undersheriff,

Wayne County Sheriff, Detroit

Chief,

Livonia Police Department, Livonia
Chief,

Livonia Police Department, Livonia
Prosecutor,

County of Wayne
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Do you have limited English Proficiencies?
Schoolcraft College assures that the lack of English skills will not
be a barrier to admission into instructional programs. Information
in the catalog and schedule of classes is available to limited Eng-
lish proficient students. Please contact Dr. D. Daick, Learning
Assistance Center, 734-462-4436, if you have further questions.

For Spanish Speaking Persons:

Si usted quiere recibir esta informacion en espafiol, favor de
llamar a la Dra. D. Daiek, 734-462-4436. El collegio universita-
rio de Schoolcraft asegura que la falta de habilidad en inglés no
serd impedimento para personas que quieran ingresar.

About this Catalog

Schoolcraft College has published this Catalog for information
purposes only and its contents do not constitute a contract be-
tween this institution and prospective or enrolled students.

The information contained in this general College Catalog
reflects the current curricula, policies and regulations of the
College. However, these are subject to change at any time by
action of the Board of Trustees or the administration.

It is the policy of Schoolcraft College that no person shall,

on the basis of race, color, national origin, gender, age, marital
status, or disability, be excluded from participating in, be de-
nied benefits of, or be subjected to discrimination during any
program or activity or in employment.

Produced by the Marketing Department

In cooperation with Student Services and the Office of Instruction.

N
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ONLINE
ADMISSION
INSTRUCTIONS

Applying online is fast and easy.

Just follow the directions below and you will be on your way
to becoming a student at Schoolcraft College.

1 Go to the Schoolcraft Web site, www.schoolcraft.edu.
| ]

2 Select “Online Application,” which can be found on the upper left-hand side of the home page.
| ]

3 Complete page 1 of the “Application for Admission and Readmission” form. Select “Submit”.
| ]
4 Complete page 2 of the “Application for Admission and Readmission” form.
L

Check the box at the bottom of the page to activate your electronic signature. Select “Submit”.

Congratulations!

You have completed the first step in becoming a student at Schoolcraft
College. Within the next week you will receive your acceptance letter in
the mail. Please keep this letter as it will contain your student number,
which you will need to do just about anything at Schoolcraft.

* If you require assistance or do not have access to a computer,
please call the Admissions and Enrollment Center at 734-462-4426.
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Readmission

Assigned Student Number

v/ Applications are accepted throughout the year

Return your completed application to the Admissions and Enrollment Center:
Schoolcraft College
18600 Haggerty Road
Livonia, Michigan 48152-2696

OR apply online at www.schoolcraft.edu

When do you plan to start school? | 2|0 (year)
O Summer Session (July—August) O Winter Semester (January-April)
O Fall Semester (August-December) O Spring Session (May-June)

1. NAME (Please use your name as it appears on your Social Security Card. If you do not have a Social Security Card, use your legal name.)

Last (Family Name) First Middle

Former Name Former Name

2. ADDRESS (To receive resident tuition rates, proof of residency will be required at time of admission.)

Number and Street PO Box or Apartment Number

City State Zip Code
3. TELEPHONE

Primary Phone: d Home Q Cell Q Business ext. Alternate Phone: Q Home O Cell QBusiness  ext.

4. E-MAIL

Your social security number and date of birth are used for identification purposes. The information in items 7, 8 and 9
is used to fulfill federal and state reporting requirements and is not used to determine admission to Schoolcraft College.

5. SOCIAL SECURITY NUMBER 6. DATE OF BIRTH 7. GENDER O Female
- - - - O Male
M M D D Y Y
8. ETHNICITY O white O  Asian O American Indian or Alaskan Native
8 Black or African American O Hispanic or Latino (O  Native Hawaiian or Other Pacific Islander
Other

9. CITIZENSHIP O usa

O Non-US Indicate your status below and provide requested information. You will need to submit documentation
for admission. Contact the Admissions and Enrollment Center at 734-462-4426 for details.

O Permanent Resident — Resident Alien Number
O Refugee

O International Student— Visa Type

Home Country



10. PROGRAM OF STUDY (A program code is required and can be changed at any time. See pages 27-28 for program information.)

Program Code Program Name

11. What is your primary educational goal at
Schoolcraft College? (select one)

O 1 Totake classes to earn a Certificate or Associate Degree
O 2 For personal enrichment

O 3 Forvocational improvement

O 4 To take classes leading to a Bachelor’s Degree

O 5 Other

13. EDUCATIONAL BACKGROUND

High School

High School Diploma?

O No

State

Did you receive a GED?

12. Please tell us your SINGLE most important reason
for selecting Schoolcraft College? (select one)

O 1 cost

O 2 Location
O 3 Class Size
O Reputation
Os Programs

if US, city if non-US, country

O Yes— Graduation Date: /

(month and year)

O Yes— GED Date: /

O No

List all colleges previously attended; list most recent first. Check the appropriate degree earned.
If you did not earn a degree, indicate the number of credit hours earned.

College/University Degree O Associate

Earned: O Bachelor's

City State  if non-US, Country
College/University Degree O Associate
Earned: O Bachelors

City State  if non-US, Country
College/University Degree O Associate
Earned: O Bachelors

City State  if non-US, Country

(month and year)

O Master's O No Degree

O phD

Number of credit hours

Number of classes
successfully completed

O Master's O No Degree

O phD

Number of credit hours

Number of classes
successfully completed

O Master's O No Degree

O phD

Number of credit hours

Number of classes
successfully completed

| certify that all the answers in this application are complete and accurate to the best of my knowledge. | understand that falsifying any part of this

application may result in cancellation of admission and/or registration. | agree to become knowledgeable about Schoolcraft College’s rules and
regulations and abide by them.

Any student requiring accommodations information for a disability, please contact the Learning Assistance Center at 734-462-4436.

Signature of Applicant

Date of Application

It is the policy of Schoolcraft College that no person shall, on the basis of
race, color, national origin, gender, age, marital status, creed or disability,
be excluded from participating in, be denied benefits of, or be subjected
to discrimination during any program or activity or in employment.

The Annual Security Report is available at www.schoolcraft.edu/cleryact or
a copy may be obtained from the Campus Security Police Department.

Admissions and Enrollment Center
Schoolcraft College

18600 Haggerty Road

Livonia, Ml 48152-2696

Phone: 734-462-4426

Fax: 734-462-4553
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Schoolcraft Campus
18600 Haggerty Road
Livonia, Ml 48152-2696
734-462-4400

Applied Sciences Building
Associate Dean,
Business, Technology, and
Economic Development

Business Programs

Classrooms

Computer Graphics Technology
Computer Programs

Nursing

Technology Programs

Biomedical Technology Center
Classrooms

Learning Theatre

Open Entry/Open Exit Lab
Science Programs
Technology Programs

Bookstore

Bradner Library
Archives

Learning Assistance Center

Continuing Education Center
Children’s Center

Forum Building
Art Programs
Assistant Dean, Sciences
Classrooms
Forum Recital Hall
Music Programs
Science Programs

Grote Administration Center
Human Resources

Institutional Research
Marketing Department
Office of the President
Open Entry/Open Exit Office

Liberal Arts Building
Associate Dean,
Liberal Arts/Independent Learning
Classrooms
Liberal Arts Programs
Liberal Arts Theatre

McDowell Center
Admissions and Enrollment Center
Career and Transfer Center
Cashier
Classrooms
Computer Labs
Counseling Center
Dean of Instruction
Dean of Student Services
Distance Learning
Finance and Business Services
Financial Aid
Office of Instruction
Purchasing
Student Accounts
Student Recruitment and Records
Testing Center
Transitions Center

Physical Education Building

Service Building
Campus Security Police
Facilities Management
Lost and Found

VisTaTech Center
American Harvest Restaurant

Business Development Center

Classrooms

Culinary Arts Program

Development and
Governmental Relations

Grants

Main Street Cafe

Schoolcraft Foundation

Waterman Wing
Food Services

Henry’s Food Court
Meeting Rooms
Recreational Areas
Student Activities
Student Clubs
Study Area
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