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Schoolcraft College

It is the policy of Schoolcraft College that no person shall, on the basis of race, color, national origin, 
gender, age, marital status, creed or disability, be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination during any program or activity or in employment.

program information updated 4-12

18600 Haggerty Road 
Livonia, MI   48152-2696

Accounting
Are you a stickler for details? Love to work with numbers, tracking money coming in and going out?  
Then Schoolcraft’s Accounting programs may be just what you need to establish yourself in a 
challenging and rewarding career. 

Our one-year certificate program prepares you for a job as an 
entry-level bookkeeper or clerk for an accounting department 
or firm. It’s also a solid foundation if you choose to pursue an 
associate or higher degree in accounting. Our associate degree 
program gives you more in-depth knowledge of the field, as well as additional courses in business and 
computing. This program can help you move up in your job or manage an accounting department.

Our transfer program provides you with an associate degree but also prepares you to transfer to a 
four-year institution with the goal of earning a bachelor’s degree in Accounting and, eventually, working 
as an accountant or auditor. 

Frequently Asked Questions
What Does a Bookkeeper Do? What Does an Accountant Do?

Bookkeepers track all cash flows, billing, and lines of credit that affect their organizations. They may also 
calculate employee wages, write payroll checks, reconcile bank accounts, and enter data into a computer. 
Accountants compile and analyze business records and prepare financial reports. They may specialize in 
public, corporate or government accounting or internal auditing.

What Characteristics Do I Need To Work In This Field?
An eye for detail, a head for numbers, and the motivation to be self-directed are 
critical in this field.

Where Could I Find a Job?
Jobs may be found in accounting firms and in almost every industry, with  
the heaviest concentration in retail trades, manufacturing, health, business,  
and education. 

What Is My Employment Outlook?
Employment opportunities for Bookkeepers, Accounting Clerks and Auditors are 
expected to have moderate growth for all occupations through the year 2020. 
Opportunities for Accountants are expected to grow faster than the average. 

Related Websites
Accounting: www.accounting.com

American Institute of Professional Bookkeepers: www.aipb.org 

For More Information
Visit www.schoolcraft.edu where you can view course and program information, schedule  
a campus tour, apply for admission, register for courses, and request more information. 

Contact the Admissions and Enrollment Center at 734-462-4426 with additional questions. 

Job Titles & Median 
Salaries or Hourly Rates

Bookkeeping, Accounting Clerk
$29,000 (Michigan)

Accountant
$49,782 (Michigan)

Auditor
$60,670 (national)

employment

Schoolcraft also offers Business programs. 
See our catalog or website for details.



Program Requirements

Accounting Computer Information Systems Medical Assisting General Business Marketing and Applied Management Networking Technology Integration Business Information Technology Small Business for Entrepreneurs Child Care and Development Web Specialist Criminal Justice Nursing Phlebotomy  
Sound Recording Technology Computer Service Computer-Aided Design Culinary Arts Computer-Aided Drafting Metallurgy and Materials Science Welding Technology Computer Graphics Technology Broadcast Communications Health InformationTechnology Music Medical Transcription Firefighter Technology 
Homeland Security Piano Teacher Office Information Systems Theatre Aviation Management Massage Therapy Biomedical Engineering Technology Cosmetology Management Medical Biller/Receptionist Culinary Baking and Pastry Arts Electronic Technology Environmental Studies Emergency Medical Technology

discover
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ACCOUNTING

SAMPLE SCHEDULE OF COURSES
FIRST YEAR	 Fall Semester
ACCT 201	 Principles of Accounting 1. . . . . . . . . . . . . . . . . . . . . . .                        4
CIS 120	 Software Applications. . . . . . . . . . . . . . . . . . . . . . . . . . .                            3
ENG 101	 English Composition 1. . . . . . . . . . . . . . . . . . . . . . . . . .                           3
Mathematics	 Select 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      3–4

MATH 101	 Business Mathematics
MATH 113	 Intermediate Algebra for College Students

	 13–14
Winter Semester

ACCT 202	 Principles of Accounting 2. . . . . . . . . . . . . . . . . . . . . . .                        4
CIS 180	 Spreadsheet Applications—Current Software. . . . . . . 3
Elective	 Select 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                        3

ACCT 260	 Computerized Accounting Using Peachtree
ACCT 263	 Computerized Accounting Using QuickBooks

ECON 201	 Principles of Macroeconomics. . . . . . . . . . . . . . . . . . . .                     4
	 14

Spring/Summer Session
COMA 103	 Fundamentals of Speech. . . . . . . . . . . . . . . . . . . . . . . . . 3
ENG 106	 Business English. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 3
	 6

SECOND YEAR	 Fall Semester
ACCT 221	 Intermediate Accounting 1. . . . . . . . . . . . . . . . . . . . . . .                        4
ACCT 226	 Cost Accounting. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                4
BUS 207	 Business Law 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                  3
Elective	 Select 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      3–4

ACCT 262	 Payroll Accounting
BUS 101	 Introduction to Business
ECON 202	 Principles of Microeconomics

	 14–15
Winter Semester

ACCT 222	 Intermediate Accounting 2. . . . . . . . . . . . . . . . . . . . . . .                        4
Elective	 Select 4 tax credit hours below. . . . . . . . . . . . . . . . . .                   4

ACCT 238	 Federal Tax Accounting . . . . . . . . . . . . . . . .               4
OR

ACCT 138	 Income Tax Preparation  . . . . . . . . . . . . . . .               2
and

ACCT 139	 Michigan Taxes . . . . . . . . . . . . . . . . . . . . . . .                       2
Elective	 Select 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      3–4

BUS 202	 Business Ethics
BUS 240	 International Business
PSYCH 153	 Human Relations
POLS 209	 International Relations
PHIL 247	 Logic
SOC 201	 Principles of Sociology

Science*	 Select any General Education Science course. . . . . . .        4
	 15–16
	 PROGRAM TOTAL 62–65 CREDITS

*	Number of credits may vary depending on the General Education  
Science course selection.

Students planning to transfer should check the transfer institution’s  
requirements/guides or discuss their options with a counselor or advisor. 
Number of credits may vary depending on the course selection.

Accounting Certificate
Schoolcraft program code # 1YC.00001
The Accounting Program is designed to familiarize students with the 
work and challenges facing accountants. This certificate program prepares 
the student for a job as an entry-level bookkeeper within an accounting 
department or firm.

All courses are not offered each semester. Students should work with the 
Counseling Center to set up a schedule that will work for them. Students 
who successfully complete all Program Courses qualify for a Certificate of 
Program Completion.

SAMPLE SCHEDULE OF COURSES
FIRST YEAR	 Fall Semester
ACCT 201	 Principles of Accounting 1. . . . . . . . . . . . . . . . . . . . . . .                        4
CIS 120	 Software Applications. . . . . . . . . . . . . . . . . . . . . . . . . . .                            3
ENG 101	 English Composition 1. . . . . . . . . . . . . . . . . . . . . . . . . .                           3
MATH 101	 Business Mathematics. . . . . . . . . . . . . . . . . . . . . . . . . . .                            3
	 13

Winter Semester
ACCT 202	 Principles of Accounting 2. . . . . . . . . . . . . . . . . . . . . . .                        4
Elective	 Select 4 tax credit hours below. . . . . . . . . . . . . . . . . .                   4

ACCT 238	 Federal Tax Accounting . . . . . . . . . . . . . . . .               4
OR

ACCT 138	 Income Tax Preparation  . . . . . . . . . . . . . . .               2
and

ACCT 139	 Michigan Taxes . . . . . . . . . . . . . . . . . . . . . . .                       2
BUS 207	 Business Law 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                  3
Elective	 Select 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                        3

ACCT 260	 Computerized Accounting Using Peachtree
ACCT 263	 Computerized Accounting Using QuickBooks

	 14
SECOND YEAR	 Fall Semester
COMA 103	 Fundamentals of Speech. . . . . . . . . . . . . . . . . . . . . . . . . 3
ACCT 262	 Payroll Accounting. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               3
	 6
	 PROGRAM TOTAL 33 CREDITS

Accounting for Small Business  
Skills Certificate
Schoolcraft program code # CRT.00365
The Accounting Program is designed to familiarize students with the work 
and challenges facing accountants. This certificate program is designed for 
those: who seek entry-level bookkeeping positions in specialized areas; who 
seek a credential in order to receive pay raises, promotions, or benefits from 
employers; or who currently own or are starting a small business.

All courses are not offered each semester. Students should work with the 
Counseling Center to set up a schedule that will work for them. A Certificate 
of Completion is granted after completion of required courses with a grade 
of 2.0 or better. 

SAMPLE SCHEDULE OF COURSES
FIRST YEAR	 Fall Semester
ACCT 201	 Principles of Accounting 1. . . . . . . . . . . . . . . . . . . . . . .                        4
CIS 120	 Software Applications. . . . . . . . . . . . . . . . . . . . . . . . . . .                            3
	 7

Winter Semester
ACCT 263	 Computerized Accounting Using QuickBooks. . . . . .       3
Elective	 Select 4 tax credit hours below. . . . . . . . . . . . . . . . . .                   4

ACCT 238	 Federal Tax Accounting . . . . . . . . . . . . . . . .               4
OR

ACCT 138	 Income Tax Preparation  . . . . . . . . . . . . . . .               2
and

ACCT 139	 Michigan Taxes . . . . . . . . . . . . . . . . . . . . . . .                       2
	 7
SECOND YEAR	 Fall Semester
Elective	 Select 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                        3

CIS 180	 Spreadsheet Applications—Current Software
ACCT 262 	 Payroll Accounting

	 3
	 PROGRAM TOTAL 17 CREDITS

Go to www.schoolcraft.edu/academicprograms to see the Gainful 
Employment Disclosure which includes additional information 
about this program, such as program costs, student graduation 
rates, and the median debt of students who complete the program.

Accounting Associate Degree
Schoolcraft program code # AAS.00005
The Accounting Program is designed to familiarize students with the work and challenges facing accountants.  
The program provides training for those planning to seek a career in accounting.

All courses are not offered each semester. Students should work with the Counseling Center to set up a  
schedule that will work for them. Students who satisfactorily complete all College Requirements qualify for  
an Associate in Applied Science Degree.

Virtually any program at Schoolcraft College can be a 
transfer program if you plan to continue at a four-year 
institution to earn a bachelor’s degree in your major. 
Visit www.schoolcraft.edu/transfer for information about 
transfer options. To ensure that the Schoolcraft courses 
you select are the specific ones required by the four-year 
college of your choice, be sure to consult regularly with 
your counselor/advisor.
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